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PRINT VERSION

The online version of the catalog will always display the
most current version of the catalog and therefore replaces
and supersedes any hard copy version.

University of Northern Colorado reserves the right to
change its role, policies or course offerings at anytime. To
the extent, any contradictions exist between this catalog
and University of Northern Colorado policies, the policies
take precedence and control.

Click here to download the PDF version of this catalog.

Click here to purchase a bound version of this catalog



ABOUT THE UNIVERSITY

The University of Northern Colorado (UNC) commits to the
success of its students by providing a solid liberal arts
foundation, relevant professional coursework and real world
experiences in an environment where faculty and staff value
personal attention as a key to learning.

At UNC, there are more than 100 undergraduate and 100-plus
graduate programs of study spread among six colleges:
Humanities and Social Sciences, Business, Education and
Behavioral Sciences, Natural and Health Sciences, Performing
and Visual Arts, and University College. With more than
2,000 courses available, university advisors help students
build an education that will make them competitive in the
global job market.

There are approximately 13,399 students from all 50 states
and 49 countries who attend classes on our beautiful 260-acre
campus. The student population is 62 percent female, 38
percent male and 19 percent minorities.

We offer first-class facilities and a wealth of resources for the
university community to access. Our libraries include James
A. Michener Library, home to the author’s literary legacy, and
Skinner Music Library, one of a handful of music libraries in
the nation dedicated exclusively to research materials, media
and supportive information required by the nation's most
rigorous music schools.

Students can get involved in more than 150 student
organizations on campus, including leadership, professional,
social, cultural and honorary groups. They can choose to join
one of 10 fraternities and nine sororities or participate in
service or experiential learning projects.

Located in Greeley, the university is just an hour’s drive north
of Denver. The greater Greeley area’s population of nearly
100,000 enjoys a variety of activities - shopping, athletics,
local festivals, nightlife, a symphony orchestra, theater and
much more.

With its rich 127-year history, dedicated faculty, active
students and NCAA Division I athletic teams, (UNC) is a
place where students can get a high-quality education, create
endless opportunities and truly find their niche.

Welcome from President Andrew Feinstein

1 invite you to explore the Academic Catalog to learn about
the robust set of programs you have to choose from at the
University of Northern Colorado. I trust you will find
academic offerings that pique your interest and that align with
your academic and career trajectories.

Keep in mind that one of the tenets of a UNC education is our
commitment to you, the student, to help you succeed on your
chosen path. Our faculty scholars and staff are here to support

Calendar
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you as you prepare for the next chapter of your life. You'll
learn from world-class faculty who bring their research into
the classroom and genuinely care about your success. Indeed,
faculty-student interaction is a hallmark of a University of
Northern Colorado education, and you might even find
yourself working alongside a faculty researcher during your
academic career.

Pursuing a college education is one of life’s biggest rewards
that paves the way for future success. I'm thrilled you re
considering letting the University of Northern Colorado be a
part of your journey.

University of Northern Colorado Affirmative
Action/Equal Opportunity Policy

Human Resource Services is responsible for implementation
of affirmative action, programs and coordination of Title VI
and VII of the Civil Rights act of 1964, Title IX of the
Education Amendments of 1973, the Vietnam Era Veteran’s
Readjustment Act of 1974, and Section 504 of the
Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990. For more information about these
provisions or about issues of equity or fairness, or claims of
discrimination contact the AA/EEO/Title IX officer, Marshall
Parks, Director, Human Resource Services, University of
Northern Colorado, Carter Hall 2002, Greeley, CO 80639, or
call 970-351-2718.

Disclaimer

The content of this document is provided for the information
of the student. It is accurate at the time of printing but is
subject to change from time to time as deemed appropriate by
the University President or Board of Trustees in order to fulfill
the University role and mission or to accommodate
circumstances beyond their control. Any such changes may be
implemented without prior notice, without obligation and,
unless specified otherwise, are effective when made. The
Catalog posted at http://catalog.unco.edu may reflect current
information that was not available at the time of this
publication.

The calendar is a projection of the course of events for the
2018-2019 academic year and represents the best judgment of
the administration and staff. It is subject to change due to
forces beyond the control of University employees or as
deemed necessary by the University staff in order to fulfill
educational objectives.

The faculty and staff of the University of Northern Colorado
reserve the right to terminate or modify program requirements,
content, and the sequence of the program offerings from
semester to semester for educational, operational or financial
reasons that are deemed sufficient to warrant such actions.

Please reference the 3-year calendar at http://www.unco.edu/registrar/pdf/calendar-3yr.pdf for detailed information.

Dates are subject to change.
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Mission Statement of the University of
Northern Colorado

The University of Northern Colorado shall be a
comprehensive baccalaureate and specialized graduate
research university with selective admission standards. The
University shall offer a comprehensive array of
baccalaureate programs and master’s and doctoral degrees,
primarily in the field of education. The University of
Northern Colorado has statewide authority to offer
graduate programs for the preparation of education
personnel.

University of Northern Colorado Points of
Pride

* UNC is a recipient of the prestigious Christa McAuliffe
Award for Excellence in Teacher Preparation from the
American Association of State Colleges and
Universities.

*  Our Monfort College of Business is the first and only
business school to receive the Malcolm Baldrige
National Quality Award from the Office of the
President of the United States.

» UNC is designated by the Colorado Legislature as the
primary institution for undergraduate and graduate
teacher education in the state of Colorado.

*  DownBeat Magazine has rated UNC’s University
Orchestra the top university orchestra in the United
States repeatedly for more than 10 years.

*  Our graduating nursing students regularly score in the
top 10 percent on the national licensing exam for
registered nurses.

e QOur James A. Michener Library is home to the bulk of
the UNC alumnus and Pulitzer Prize-winning author’s
writing and publishing legacy.

¢ One-third of the Colorado Teacher of the Year award
winners are University of Northern Colorado alumni.

* According to a 2007 study, spending by the university,
our employees and our students pumps nearly $350
million into the Colorado economy.

*  We prepare more public school music, theater and art
teachers than any college or university in the region.

* The Jazz Studies program has won more than 100
DownBeat Magazine awards in the last 30 years.

» For seven successive years, graduating business
students have scored in the top 10 percent on
nationwide standardized exit exams.

* The university’s Rocky Mountain Cancer
Rehabilitation Institute is the only comprehensive

cancer rehabilitation facility of its kind, providing
individualized prescriptive exercise and dietary
intervention in the recovery of cancer treatment-related
symptoms.

*  UNC has 19 NCAA Division I sports primarily in the
Big Sky Athletic Conference.

University of Northern Colorado
Traditions

Traditions at the University of Northern Colorado reflect
our rich 127-year history.

Cranford Cornerstone

Much celebration surrounded the laying of the cornerstone
of the first building constructed at the new State Normal
School in Greeley in 1890. Later named Cranford Hall
after the businessman who donated most of the land for the
school, the building eventually fell victim to the ravages of
time and a fire. Cranford Hall was demolished in 1972, but
its cornerstone was salvaged and can still be seen near the
west entrance to Carter Hall.

Gunter Hall

When Gunter Hall was renovated in 1996, architects were
directed to retain as many of the 1928 building’s features
as possible, including the center court of the gym floor,
original building murals and the famous Gunter bells,
which had been replaced three times prior to the
renovation. Although the bells’ rings are now
electronically generated, they still proudly mark the
passing of time across the UNC campus.

Northern Vision
"Northern Vision," the 12-foot-high, 2,000-pound bronze
sculpture of a bear on the north lawn of the University

Center (UC), has watched intently over campus since only
2004.

Created and donated by local sculptors at the behest of
some persuasive UNC alumni, the eye-catching piece of art
faces southeast toward the UC - the campus’s student hub -
symbolizing the university’s focus on its students.

Accreditation and Affiliation

Since 1916, the University has been fully accredited by the
Higher Learning Commission (HLC). Various academic
programs currently have special accreditation by the
following:

e Accreditation Council for Education in Nutrition and
Dietetics

* American Chemical Society
* American Psychological Association

+ Association to Advance Collegiate Schools of Business
International



* College Reading and Learning Association
* Colorado Department of Education
* Colorado State Board of Nursing

e CAATE: Commission on Accreditation of Athletic
Training Education

+ Commission on Collegiate Interpreter Education
* Commission on Collegiate Nursing Education

* Commission on English Language Program
Accreditation

* Council for Accreditation of Counseling and Related
Educational Programs

*  Council for the Accreditation of Educator Preparation
(formerly National Council for Accreditation of
Teacher Education)

* Council on Academic Accreditation in Audiology and
Speech-Language Pathology

*  Council on Education for Public Health

* Council on Rehabilitation Education

» International Association of Counseling Services
» National Association of Schools of Art & Design
» National Association of Schools of Music

* National Association of Schools of Theatre

» National Association of School Psychologists
Affiliations

UNC holds membership to the American Association of
Colleges and Universities, American Association of
Colleges for Teacher Education, American Association of
State Colleges and Universities, Council for Higher
Education Accreditation, Council of Academic Deans from
Research Education Institutions, Council of Graduate
Schools in the United States, Higher Education
Consortium for Special Education, Hispanic Association of
Colleges and Universities, Teacher Education Council of
State Colleges and Universities, University Council for
Educational Administration, Western Association of
Graduate Schools, and other educational organizations.

ABOUT THE UNIVERSITY| 7



8| UNIVERSITY OF NORTHERN COLORADO GRADUATE 2018-2019

GRADUATE SCHOOL AND INTERNATIONAL ADMISSIONS - THE
UNIVERSITY OF NORTHERN COLORADO

Graduate School at the University of Northern Colorado
UNC is a specialized graduate research institution, offering
master’s, doctoral, and specialist in education degree
programs. Numerous professional licensure, certificate
and/or endorsement programs of study are available to
individuals pursuing their professional careers in schools
and communities on our main campus, online or through
our extended studies centers.

Please review our graduate programs, courses, and
Graduate School policies and procedures. UNC offers
graduate students a unique experience in graduate
education; we look forward to supporting your advanced
education.

The Graduate School and International
Admissions

Location: Carter Hall 2007
Telephone: 970.351.2831

Associate Provost and Dean of the Graduate School
and International Admissions:

Linda L. Black, Ed.D.

Introduction

The first graduate degree, a master's degree, was offered by
UNC to three students in 1911. These students graduated
in 1913. In 1929 the Doctor of Education was added, in
1934 the Doctor of Philosophy, in 1954 the Educational
Specialist, in 1975 the Doctor of Arts, and in 1984 the
Doctor of Psychology was added. The Doctor of
Audiology was added in 2003, and the Doctor of Nursing
Education was added in 2004. In 2013, UNC celebrated a
century of graduate education.

Graduate study at UNC involves the graduate student
studying under the direction of a qualified member of the
graduate faculty. Thus, graduate credit is awarded for
courses of study taught by duly appointed members of the
graduate faculty who meet the criteria established by the
faculty constitution and the bylaws of the graduate faculty.
The exchange of information, ideas, and values that takes
place between the graduate faculty and highly qualified
students is the essence of graduate education.

Graduate students must display evidence of superior
academic aptitude, achievement, and motivation.
Moreover, graduate students demonstrate competence in
their discipline through a variety of measures: professional
demeanor, written and oral exams, directed studies,
internships, research projects, thesis, capstones, and/or
dissertations. These measures are an integral part of the

graduate education experience. Through cooperative
efforts of the graduate faculty, the Graduate Council, and
the Graduate School, the university seeks to establish an
environment in which graduate students and the graduate
faculty can achieve the goals of 21st century graduate
education.

Rules and regulations contained herein are intended to help
the graduate faculty and the graduate student to accomplish
the intent and purposes of graduate education. The
Graduate Catalog contains the policies and procedures
consistent with policies of the Board of Trustees and
University Regulations. These policies and procedures are
informed by the Graduate Council and govern the
Graduate School, graduate programs, graduate faculty and
graduate students.

Graduate Council

The Graduate Council is a representative faculty council
established to represent the graduate faculty. It is the
responsibility of the council to recommend policies
governing graduate programs and requirements at the
university. It sets minimum standards for admission to the
Graduate School at UNC. The council is comprised of
representatives from the graduate faculty drawn from all
colleges who are elected to serve three-year terms.

Graduate Faculty

Graduate faculty are appointed by the University President,
or his or her designee after being recommended by the
academic unit, the academic dean, the Graduate Council,
and the Graduate Dean.

At the time of appointment, graduate faculty are authorized
to teach graduate courses, act as program advisors for
graduate students, serve on doctoral committees, and other
university committees pertaining to graduate education at
UNC. Only graduate faculty who have received the
doctoral research endorsement (DRE) are authorized to
serve as research advisors on doctoral students’ research
committees. A faculty member who has retired and is
currently serving as a research advisor on a doctoral
committee can continue to serve as research advisor, but
they must apply for and be granted Emeritus Graduate
Faculty (EGF) prior to retirement.

Upon approval by the school or department, the academic
dean, and the dean of the Graduate School selected
individuals may be appointed as graduate lecturers for a
four-year period. These faculty members may teach
specific courses that are approved and/or perform other
designated graduate responsibilities. Graduate credit can be
granted for courses taught by a faculty member who has
been appointed to the graduate faculty or to the graduate
lecturer faculty.
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No graduate credit can be granted for any course taught by
a current graduate student at this institution. Graduate
faculty members are noted in the listing of UNC faculty in
this publication.

Academic Recognition

Graduate Dean’s Citation for Excellence

The Graduate Dean’s Citation for Excellence is awarded
each semester to students nominated by faculty members
in recognition of superior achievement in their graduate
studies. Each school/department may recommend graduate
students completing their programs during the fall or
spring term provided they meet these minimum criteria:

* A cumulative graduate grade point average of at least
3.75, and documented evidence of superior
accomplishment while a graduate student at UNC.

* Documented evidence of superior accomplishment
while a graduate student at UNC.

Students graduating in the summer may be nominated in
either the spring or fall term of the year they graduate.

The nomination is to be supported by:

*  Written recommendations from graduate faculty of the
academic program outlining the student’s
accomplishments and/or,

* Special recognition by an agency or organization
(outside UNC) for scholarly accomplishment, academic
achievement or contributions to society, and a student
resume or vita.

Awardees are reviewed by the Executive Committee of the
Graduate Council or their designee. Recommendations for
awards are forwarded to the Graduate Dean for final
selection. The total number of awards will not exceed 3
percent of the graduating class.

Graduate Dean’s Citation for Outstanding Thesis,
Capstone and Dissertation

The Graduate Dean’s Citation for Outstanding Thesis,
Capstone and Dissertation may have six awards each
semester with two in each category. Faculty members
nominate a thesis, capstone or dissertation by submitting a
letter of nomination that specifies contributions of the
study to the discipline.
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GENERAL INFORMATION

Application to International Admission
and the Intensive English Program

An international student is a student who is not a citizen of
the United States or classified by the United States
Immigration and Immigration Service (USCIS) as a Legal
Permanent Resident (Green Card holder). Applications for
individuals holding refugee or asylee status are also
processed in the Graduate School and International
Admissions Office. Applicants with Legal Permanent
Resident status and undocumented applicants should apply
as international applicants if it is determined that intensive
English language training is needed. International
applicants must submit all supplemental items before an
admission decision can be made. Please contact
International Admissions at (970) 351-2831 for assistance,
or visit the International Admissions website at
www.unco.edu/international-admissions.

Graduate International Admissions

All applications must be submitted 90 calendar days before
the semester start date. Supporting materials and related
credentials must be received by the Graduate
School/International Admissions no later than 60 calendar
days before the semester that the student wishes to enroll
(see http://www.unco.edu/international-admissions/ for
deadlines). International applicants must complete the
following steps to be considered for admission:

1. Complete the International Application for Admission
online.

2. Pay the non-refundable application fee.

3. Submit official transcripts, mark sheets, diplomas,
graduation and degree certificates in a sealed envelope
for each college or university attended. If they are not
in English, submit a certified literal and complete
English translation of each document. Official US
transcripts can either be mailed directly from the
Registrar's office in a sealed envelope or submitted
electronically through a secure digital program.

4. International applicants who are not native speakers of
English are required to provide evidence of English
language proficiency by submitting official minimum
scores of one of the following:

a. TOEFL iBT: 80 - with cut scores no lower than:
Listening (18), Reading (20), Speaking (18), and

Writing (20)
b. IELTS: 6.5
c. PTE-A: 60

d. Please refer to www.unco.edu/international-
admissions for information about requesting a
waiver of the English proficiency score.

e. Applicants who do not provide sufficient English
proficiency documentation may be considered for
admission to UNC. Applicants must complete an
English assessment and may be required to
participate in the Intensive English Program (IEP).
(See www.unco.edu/cie/iep for further
information.) They cannot begin an academic
degree program until they achieve the required level
of English proficiency.

f. Academic programs on campus may have higher or
additional English proficiency requirements
including screening or testing for English
proficiency. The applicant is responsible for
determining whether the program has additional
language requirements. Your program may also
require letters of recommendations, statement of
goals, resume, audition, interviews or other
materials; please check with the program for further
information.

5. Supplemental materials may be required by some
graduate programs. Official Graduate Record
Examination (GRE) scores are required for all doctoral
programs and many masters programs. Check with the
program area for further requirements. GRE scores
must be sent from ETS directly to UNC (UNC School
code is 4074). The score must be no more than five
years old. Your program may also require letters of
recommendation, statements of goals, resume, audition,
interviews or other materials; please check with the
program for further information.

6. Photo quality copies of the bio page of your passport
and your student visa (if you have one).

Once an applicant is admitted they will be required to
submit financial documents verifying funding to support
the cost of attending UNC for one academic year (see
www.unco.edu/international-admissions for estimated cost
and acceptable documentation) and they will be instructed
to create a shipping label for their admission packet
(including the admission letter and immigration
documents).

Insufficient English Proficiency

International applicants whose academic record meets
minimum Graduate School requirements but whose
English language proficiency scores are insufficient or not
provided may be considered for admission to UNC. If
admitted, they cannot begin full-time study in an academic



degree program until they pass the UNC Academic English
Assessment at level 7, successfully complete level 7 of the
Intensive English Program at UNC, or submit sufficient
TOEFL, IELTS, or PTE-A scores to demonstrate their
proficiency.

Based on their TOEFL, IELTS or PTE score at the time of
admission, and their score on UNC's Academic English
Assessment, they will either enroll full time in the
Intensive English Program (IEP), or they will qualify to
enroll part-time in the Intensive English Program and part-
time in courses towards their degree. Students enrolled
exclusively in the Intensive English Program register as
full-time students at UNC but are not eligible to enroll in a
degree program or take degree-bearing courses until the
they attain the sufficient level of English language
proficiency.

Admissions

Admissions to the UNC Graduate School is a two-step
process as individuals are admitted by the Graduate School
to the University and are recommended by a program to
the Graduate School for admission. Graduate School staff
evaluates and determines all applicants' eligibility for
regular admission. Evaluated applicant files are designated
as 'meeting', 'not meeting' or 'partially meeting' Graduate
School standards and forwarded to the program for further
review/consideration.

Program faculty review applicant files and forward a
recommended an admission decision directly to the
Graduate School.

Official Admission

Official admission is extended to all applicants who meet
all Graduate School requirements and is recommended by
the program for admission. Some applicants may be
admitted to programs with a stipulation that they meet
additional requirements in order to remain enrolled. The
Graduate School describes these additional requirements
as:

Conditions

Applicants with conditions are admitted as student but
must submit missing required documents specified by the
Graduate School (i.e. transcripts showing degree
conferred) during the first semester of enrollment. No
student will be permitted to register for an additional
semester, receive financial aid or take the comprehensive
examination or its equivalent unless the specified
requirement(s) is met. Failure to meet the conditions(s)
within the specified timeframe will result in the closure of
the student’s program by the Graduate School.

GENERAL INFORMATION| 11

Provisions

When a program recommends an applicant for admission
who does not meet UNC’s Graduate School standards, the
program faculty must provide specific provisions in
writing to the Graduate School. These provisions include: a
rationale detailing the factor(s) considered in
recommending the student, such as GPA in the discipline,
maturity, letters of recommendation, applicant work
samples, GRE scores or other compelling factors, and a list
of measurable academic and professional/behavioral
requirements the student must attain in the first calendar
year of program enrollment. All recommendations for
admission for applicants with a GPA below the 3.00 must
be reviewed and approved by the Graduate Dean or his/her
designee.

If the Graduate School, upon compelling recommendation
of the program faculty, officially admits an applicant who
does not meet the academic standards of the Graduate
School, the admitted student will be required to complete a
set of measurable provisions stipulated by the program and
reviewed and approved by the Graduate School. The
successful completion of provisions is monitored by the
program faculty, who report attainment/non-attainment of
the provisions to the Graduate School. A student has one
calendar year to meet all provisions. Students are not
permitted to register for an additional semester, receive
financial aid or take the comprehensive examination or its
equivalent unless the specified provisions(s) is/are met
during the first calendar year of program enrollment.
Failure to complete the requirements within the specified
time frame will result in closure of the student’s program
by the Graduate School.

Denied Admission

Denied admission refers to applicants who do not meet the
Graduate School, program admission requirements, or
both. Student denied admission must file a new updated
application and may reapply one additional time to the
same program or a new program in subsequent terms.

Admission Expiration

The admission offer is valid for one calendar year
following the first day of the applicant’s proposed semester
of enrollment e.g. if student is admitted for fall, which
starts August 18, student will have till August 18 of the
following year to enroll. If a student does not begin course
work during that one year, the student will be required to
submit a new application with the appropriate processing
fee, documents, and formal review to satisfy the new
admission requirements.

Change of Admission Term

Applicants are admitted for a specific term. Upon approval
of the program, applicants are allowed to change their start
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term only ONE time by submitting the Change of Term
Request form within the year following the first day of the
applicant’s proposed semester of enrollment. If the
program has a specific start term (fall only, spring only or
summer only), applicants are allowed to change their
application to the next term the program is offered without
submitting a new application and application fee.
Applicants who request two or more changes of term
requests are required to complete a new application and
will be assessed the application fee for each request.

Master’s Degree, Specific Requirements

Master's degrees (ML.A., M.A.cc., M.A.T., M.B.A.,
M.B.S., M.M., M.P.H., M..S., P.S.M.) are awarded for a
level of academic accomplishment substantially beyond
that required for the baccalaureate degree. Programs
consist of a coherent pattern of courses, seminars, and
supervised learning experiences that culminate in a
comprehensive examination and, in some cases, a thesis.
Master's programs require a minimum of 30 semester
hours beyond the baccalaureate degree plus additional time
in preparation for comprehensive examinations or thesis
writing.

Master’s Degree Program Admission
Each applicant to a master's degree program must:

1. Possess a baccalaureate degree from a regionally
accredited college or university

2. Have a grade point average of 3.00 or better [on a 4.00
point scale] on the most recent 60 semester hours

Master's degree applicants must take the following steps to
be considered for admissions:

1. Complete the online applications and pay the non-
refundable application fee.

2. All official transcripts, submitted as part of the
application process, are retained by UNC and not
returned to applicants or admitted students. Request
one official transcript from every accredited college or
university attended or from which you earned credit,
except UNC. Official transcripts from each college are
required, even if courses taken at one institutions are
listed on another schools transcript. This includes
concurrent enrollment courses taken while in high
school through an accredited college. You do not need
to provide study abroad transcripts. Official transcripts
are sent via mail in an unopened sealed envelope or
through an electronically secure digital program.
Mailed transcript are send to UNC Graduate School &
International admissions, 501 20th Street, Campus Box
135, Greeley, CO 80639. Electronic transcripts are
sent grad.applicationmaterials@unco.edu. The
Graduate School and International Admissions does not
accept email, scanned, or PDF transcripts directly from
applicants.

3. Program may require supplemental admission items
such as letters of recommendations, or GRE scores;
please visit http://www.unco.edu/graduate-
school/degrees-and-programs/ for specific the program
requirements.

Double Major

Only one degree will be awarded (e.g. M.A.,
M.A.cc,M.A.T., M.B.A.,, M.B.S.,, MM., M.P.H., M.S.,
P.S.M.) and reflected on the transcript, but both majors
will be noted. The student must specify, prior to
graduation, which degree is to be used for degree granting
purposes. Students pursuing double majors must meet all
requirements and must apply for, take, and pass the
comprehensive examination or approved equivalent in each
major. No degree will be awarded until all requirements for
both majors are complete.

If a student is interested in obtaining two master's degrees,
he/she must complete the first degree program before
applying to the other. Students may be advised by the
program or Graduate Dean that it is to their advantage to
seek a higher degree (specialist or doctorate) upon
completion of a master's degree rather than obtaining two
master's degrees. Additional consultation from the
student's program advisor or the Graduate School
regarding a decision to declare a double major or to seek
two master's degrees is strongly recommended.

Accelerated Masters or 4 + 1 Degree Program

All 4+1 programs require students to submit an application
for admission to the accelerated master’s program when
they have:

* junior or senior standing,
* 3.0 cumulative undergraduate GPA and,

+ have applied for and been officially accepted in to a
UNC graduate program.

Upon admission to the graduate program, the
undergraduate student works with a graduate advisor to
identify up to nine (9) credit hours at the 500 level in the
graduate program to which the student was admitted. The
student must:

* Complete and submit the Petition to Count Work
Toward the Next Higher Degree form to the Graduate
School prior to completion of the undergraduate
degree. No exceptions or appeals.

+ Students must satisfy all requirements for both degrees.

* The 500-level courses, designated for shared credit
(UG and Grad) within accelerated master’s degree,
apply only to the accelerated master’s degree, do not
automatically transfer to another UNC graduate degree,
and are approved for internal transfer by Graduate
School.



* The aforementioned Petition confirms the nine (9) 500
level graduate credits count towards the student’s
undergraduate and master’s degree.

* No more than 9 credits may be completed while the
student is an undergraduate,

* The credits identified on the Petition are at
undergraduate tuition rates. Graduate tuition rates apply
to the remaining program credits.

* Students are eligible for graduate scholarships or
assistantships and may enroll in 600 level courses once
they hold graduate student status.

Specialist Degrees, Specific
Requirements

Specialist in Education degrees (Ed.S.) are awarded for
concentrated study and investigation beyond the master's
degree. Programs are designed on an individual basis and
are sharply focused on a particular academic goal.

A student entering a specialist degree program who
possesses a master’s degree must earn a minimum of 30
semester hours of graduate credit. A student entering a
specialist degree program who possesses only a
baccalaureate degree must earn a minimum of 60 semester
hours of graduate credit. Schools or programs may have
requirements that exceed the minimum standards
established by the university.

Specialist Admission

Specialist degree program applicants must possess a
baccalaureate degree from a regionally accredited college
or university and have a grade point average of 3.00 or
better [4.00 point scale] on the most recent 60 semester
hours and an adequate academic background in the
proposed area of specialization as defined by the program.
Applicants with a GPA below 3.00 may be considered for
admission. If someone is recommended for admission who
does not meet the Graduate School standard, a rationale
must be provided by the program stating the factors which
were considered in recommending the student: GPA in the
discipline, maturity, letters of recommendation, work
samples, GRE scores or other compelling factors, and a list
of measurable academic and professional/behavioral
requirements the student must attain in the first calendar
year program enrollment.

Specialist degree applicants must take the following steps
to be considered for admissions:

1. Complete the online applications and pay the non-
refundable application fee.

2. All official transcripts, submitted as part of the
application process, are retained by UNC and not
returned to applicants or admitted students. Request
one official transcript from every accredited college or
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university attended or from which you earned credit,
except UNC. Official transcripts from each college are
required, even if courses taken at one institutions are
listed on another schools transcript. This includes
concurrent enrollment courses taken while in high
school through an accredited college. You do not need
to provide study abroad transcripts. Official transcripts
are sent via mail in an unopened sealed envelope or
through an electronically secure digital program.
Mailed transcript are send to UNC Graduate School &
International admissions, 501 20th Street, Campus Box
135, Greeley, CO 80639. Electronic transcripts are sent
to grad.applicationmaterials@unco.edu. The Graduate
School and International Admissions does not accept
email , scanned or PDF transcripts directly from
applicants.

3. Your program may require other items such as letters
of recommendations, GRE scores; please check
http://www.unco.edu/graduate-school/degrees-and-
programs/ for specific program requirements.

Doctoral Degrees, Specific
Requirements

Doctor of Audiology (Au.D.) degrees is awarded for
completion of the professional practitioner program
designed for entry level activity as an audiologist.
Audiologists are professional practitioners responsible for
the prevention, diagnosis, treatment and management of
hearing disorders in children and adults.

Doctor of Arts (D.A.) degrees is awarded for completion
of content-oriented programs to prepare the candidate for a
career in college or university teaching. The student is
expected to specialize in a specific field of study but is not
expected to specialize in a single facet of the chosen field.
General components of the program include coursework in
the major area, supervised practica in college teaching, and
individual studies in effective teaching. Students are
offered considerable flexibility in program development.
While the degree is not research-oriented, the recipient will
demonstrate research competence by preparing a
dissertation designed to support college/university
teaching. A wide range of topics is permitted for this
document, and the study may develop a presentation that is
unique to the discipline.

Doctor of Education (Ed.D.) degrees is awarded for
completion of professional or practitioner programs
designed to prepare candidates for positions of leadership
in all fields including elementary and secondary education,
higher education, business, industry, government, and the
military. These doctoral programs prepare graduates for
service in instructional, supervisory, and administrative
capacities.

Doctor of Philosophy (Ph.D.) degrees is awarded for
completion of the research degree granted to students who
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demonstrate 1) mastery of definite fields of knowledge to
the extent they are familiar both with what has been done
in their specific field and with the potentialities and
opportunities for further advances, 2) a scholarly
investigation or creative work in their specific field, and 3)
the ability to integrate their specific field or specialization
with the larger domains of knowledge and understanding.

Doctor of Nursing Practice (D.N.P.) degrees is awarded
for completion of the expert clinicians programs designed
to prepare candidates for advanced practice roles

in healthcare. This doctoral program prepares graduates for
practice in virtually any area within the healthcare
industry. These highly skilled practitioners will be the
leaders in healthcare delivery and care management.

Post-Doctoral Programs of research and advanced study
are available in selected areas to persons holding the
Doctor of Arts, Doctor of Education, or Doctor of
Philosophy degree. Work at the post-doctoral level may be
taken in areas such as educational leadership and policy
studies, educational technology, educational psychology,
counseling psychology, elementary education, special
education, applied statistics, and other disciplines.

The specific research project or program of study is
planned by the post-doctoral student in conference with a
faculty committee appointed to advise the student
throughout the program and to assess the student's progress
at the end of the program.

Master's En Route to the Doctoral Degree

Students who have been admitted to a doctoral program
may complete a master's degree in the same discipline
enroute to completion of the doctoral degree if this option
has been previously requested by the program and
approved as a program modification for this degree
program through the curriculum approval process. Students
will be required to submit a plan of study for both the
Master's and Doctoral degree. Contact the Graduate School
for details.

Doctoral Admission

Each applicant for the doctoral degree must:

* Possess a baccalaureate degree and/or master's degree,
depending on the program, from a regionally accredited
college or university,

*  Submit three letters of recommendation confirming that
the applicant has the ability to do doctoral work in the
proposed discipline(s),

* Have a minimum level of achievement combining GPA
and GRE performance.

*  Submit GRE scores electronically through Educational
Testing Service (ETS) so that testing date is less than

five years from the date the application is submitted.
UNC's institutional code is 4074.

Doctoral applicants meet the Graduate School minimum
criteria for admission if they have:

1. GPA of at least 3.0 on a 4.0 scale on their master's
degree or in the most recently completed 60 semester
hours of their bachelor's degree.

2. GRE scores of at least 146 on the verbal, and 140 on
the quantitative with a combined score of at least 297
and an analytical writing score of at least 3.5.

Doctoral degree applicants must take the following steps to
be considered for admissions:

1. Complete the online applications and pay the non-
refundable application fee.

2. All official transcripts, submitted as part of the
application process, are retained by UNC and not
returned to applicants or admitted students. Request
one official transcript from every accredited college or
university attended or from which you earned credit,
except UNC. While it is not necessary to request a
transcript from UNC, it is required to be listed as a
prior college on the application. Official transcripts
from each college are required, even if courses taken at
one institutions are listed on another schools transcript.
This includes concurrent enrollment courses taken
while in high school through an accredited college and
exclude study abroad transcripts. All official transcripts
are sent via mail in an unopened sealed envelope or
through an electronically secure digital program
directly from the issuing institution. Mailed transcripts
are send to UNC Graduate School & International
Admissions, 501 20th Street, Campus Box 135,
Greeley, CO 80639. Electronic transcripts should be
sent to grad.applicationmaterials@unco.edu. The
Graduate School and International Admissions does not
accept email , scanned or PDF transcripts directly from
the student. UNC retains submitted transcripts, from
institutions other than UNC, for admitted students for
up to five years after graduation or date of last
attendance at UNC. Transcripts provided by applicants
who were not admitted, denied admissions or did not
complete their application are destroyed after one (1)
year. The Graduate School will make every attempt to
use previously-submitted transcripts if they are within
these time frames. However, if the Graduate School
cannot locate previously submitted transcripts, the
transcripts fall outside the time frames listed above, or
they are considered illegible, applicants must provide
new transcripts.

3. Your program may require other items such as letters
of recommendations, or GRE scores; please
http://www.unco.edu/graduate-school/degrees-and-
programs/ check for specific program requirements.



The doctoral programs at UNC do not utilize quantitative
rating systems and standard criteria weightings as sole
determining factors for decisions concerning the
acceptance of doctoral applicants. Quantitative information
such as GPA or GRE scores is considered in combination
with qualitative information derived from letters of
recommendation, applicant goal statements, as well as past
academic and professional accomplishments. Because of
the specialized nature of doctoral work, it is incumbent on
the faculty to utilize their professional judgment in
determining to what extent a student is qualified for entry
into a particular program. The information requested by
each school or department upon which their decision is to
be based, gives the faculty the opportunity to thoroughly
and carefully evaluate the strengths and potential of each
applicant.

Graduate Certificate, Licensure and
Endorsement Admission

Each applicant must:

1. posses a baccalaureate degree from a regionally
accredited college or university

2. have a grade point average of 3.00 or better (on a 4.0
point scale) on the most recent 60 semesters hours

Applicants pursuing a graduate certificate, licensure, or
endorsement must take the following steps to be
considered for admission:

1. Complete the online application and pay the non-
refundable application fee.

2. All official transcripts, submitted as part of the
application process, are retained by UNC and not
returned to applicants or admitted students. Request
one official transcript from every accredited college or
university attended or from which you earned credit,
except UNC. While it is not necessary to request a
transcript from UNC, it is required to be listed as a
prior college on the application. Official transcripts
from each college are required, even if courses taken at
one institution are listed on another school’s transcript.
This includes concurrent enrollment courses taken
while in high school through an accredited college and
exclude study abroad transcripts. An official transcript
are sent via mail in an unopened sealed envelope or
through an electronically secure digital program
directly from the issuing institution. Mailed transcripts
are sent to UNC Graduate School & International
Admissions, 501 20th Street, Campus Box 135,
Greeley, CO 80639. Electronic transcripts are sent to
grad.applicationmaterials@unco.edu. We do not accept
emailed, scanned, or PDF transcripts directly from the
student. UNC retains submitted transcripts, from
institutions other than UNC, for admitted students for
up to five years after graduation or date of last
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attendance at UNC. Transcripts provided by applicants
who were not admitted, denied admissions or did not
complete their application are destroyed after one (1)
year. The Graduate School will make every attempt to
use previously-submitted transcripts if they are within
these time frames. However, if the Graduate School
cannot locate previously submitted transcripts, the
transcripts fall outside the time frames listed above, or
they are considered illegible, applicants must provide
new transcripts.

3. Your program may require other items such as letters
of recommendation, GRE scores; please check with the
program.

Registration

Audit

Current students may elect to audit a course, there is no
need to complete assignments or exams, but students are
expected to attend class. If students don’t attend class they
may be removed from the roster. If students successfully
complete the class, they will be given a grade of "NC" (no
credit). Tuition and fees are charged for audited courses
and the course is not eligible for the COF stipend. To
register to audit course must contact the Office of the
Registrar to change their registration status to an audit.
Students may not change the status for any course,
including audit courses, after the add deadline for a given
term. For visiting students, please contact the Office of the
Registrar at 970-351-2231.

If you are age 65 or older and wish to audit a course, you
may do so with no tuition charge (course fees may

apply).

Registration for an audit may occur beginning the first
Monday following the last day of pre-registration for UNC
students. Registration is subject to space availability. If
you have any questions or need additional information,
please contact the Office of the Registrar at 970-351-2231.

Classes for Personal Interest

Non-degree seeking students must submit a Student
Information Form online. Students cannot have been
previously denied admission by the Graduate School.

Continuous Registration for Graduate Students

Doctoral Students

All doctoral students are required to register continuously
from the time they first enroll in their graduate degree
program until the semester or term in which they graduate.
Doctoral Students must be enrolled for at least 1 credit
hour each academic semester (fall and spring) to be in
compliance with this policy. Doctoral students not in
compliance with the continuous registration policy will
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automatically be assessed the $150 continuous registration
fee each semester. Payment of the continuous enrollment

fee does exempt the student from financial aid obligations

or the health insurance requirement.

Doctoral students holding an academic-year graduate
assistantship must enroll in a minimum of 3 credit hours
(fall and spring); those holding a fiscal-year assistantship
must enroll in a minimum 3 credit hours (fall, spring and
summer) to be in compliance with the terms of their
assistantship agreements and this policy. Graduate
assistants are not eligible for the $150 continuous
registration fee.

All doctoral students must enroll in at least 1 credit hour
during the semester (fall, spring or summer) they take
scheduled doctoral examinations (i.e., oral comprehensive
examination or dissertation/capstone defense) and/or
intend to graduate unless they have already completed all
required credits for their degree (including 797 and 799
credits). Doctoral students engaged in the above referenced
activities but who have not completed all required credits
and have not enrolled in at least 1 credit will automatically
be assessed the $150 continuous registration fee for that
semester; these students will not have the results of their
examinations recorded and will not be allowed to graduate.

Master’s and Specialist Students

All master’s and specialist students must register for at
least 1 semester hour during the semester when they
graduate (including the summer term) unless they have
already completed all required credits for their degree prior
to the semester when they graduate. Students who have
already completed all required credits will be automatically
assessed the $150 continuation fee for the semester when
they graduate.

Master’s students holding an academic-year graduate
assistantship must enroll in a minimum of 3 credit hours
(fall and spring); those holding a fiscal-year assistantship
must enroll in a minimum of 3 credit hours (fall, spring
and summer) to be in compliance with the terms of their
assistantship agreements and this policy. Graduate
assistants are not eligible for the $150 continuous
registration fee.

All Graduate Students

Transfer of credit from other institutions will not be
considered in lieu of continuous registration.

Satisfying the continuous registration requirement and
maintaining status as a graduate student will allow students
to utilize various University facilities or faculty time.
Students should be aware that paying the $150 continuous
registration fee will not meet enrollment requirements for
international students or for students receiving financial
assistance (including loans, grants, and assistantships).
Paying the $150 continuous registration fee only helps

students meet the Graduate School’s program continuation
policy if they are not otherwise enrolled for credits.

Failure to Continuously Register for Graduate
Students

Students who fail to register continuously (i.e., enroll for at
least 1 credit fall and spring terms) for one calendar year
(three consecutive semesters, fall, spring, summer) will
receive a letter of warning from the Graduate School at the
beginning of the fourth consecutive semester of non-
enrollment. At this time the student will be classified as
inactive. Inactive students may be required to re-apply to
the Graduate School within the fourth semester of non-
enrollment, remit the application fee, be re-accepted by
their program and the Graduate Dean, if they wish to
resume their studies. Acceptance is not

guaranteed. Additional coursework and examinations may
be required for students who are reactivated.

At the close of four consecutive semesters of non-
enrollment the student’s file is closed and may not be
reactivated. Students who wish to return after four
consecutive semesters of non-enrollment must file a new
application for consideration with the University:
acceptance is not guaranteed. Note: paying the $150
continuous registration fee does not fulfill the
requirement to enroll for at least one credit within the
one year time frame.

Directed Studies

Directed Studies are available in most disciplines. These
are identified within this publication by course number
622. The Directed Study course provides a vehicle to allow
a qualified student to receive University credit for an
individualized investigation under the direct supervision of
a UNC faculty member. For more information, refer to the
UNC Catalog or contact the Office of the Registrar, (970)
351-2231.

Because Directed Studies with the number 622 are at the
graduate level, the faculty member providing the
supervision must be approved to teach graduate-level
courses. No faculty member will be authorized to supervise
a directed study during a semester that he/she is not
actually employed on-campus at UNC.

The investigation must be on a specific topic that is not
duplicated by an existing course within the University’s
curriculum. The nature of the study must involve intensive
use of relevant literature, materials, or techniques, and the
study report must reflect a synthesis of the information or
techniques acquired. The following policies apply for
registration in Directed Studies courses:

1. An individual Directed Study course may be for no
more than 4 semester hours of credit per academic
semester. Students enrolled in more than one Directed
Study course may take no more than six credits in any



semester. A study may be further limited to the
maximum number of credits listed in this catalog.

2. The student should apply through the program in which
he or she is doing the study.

3. Permission to engage in a directed study for credit must
be approved by the student’s program advisor, the
faculty member supervising the study, and the school
director/department chair of the major program.

The Directed Study form must be submitted to the
Office of the Registrar at the time of enrollment and
requires the signatures of the student, the supervising
faculty member and the school director/department
chair. A rationale for course credit form should be
completed and filed in the academic program office.
Forms are available only through the school/department
in which the study is supervised.

4. A maximum of nine semester hours, individually or in
combination, of courses numbered 508, 513 or 622 may
be counted toward a graduate degree.

Separate policies exist for distribution of critiqued and
graded copies of a completed Directed Study, based on
whether the study was completed at the graduate or
undergraduate level. A student should consult with either
the Graduate School or the dean of the college in which the
Directed Study is to be undertaken for the appropriate
policy.

Students receiving graduate credit for a 622-numbered
course must submit two copies of a final report to the
supervising faculty member. While the final report may be
in the nature of a scholarly research paper, it may also take
the form of a report or a summary of activities undertaken.
The format and writing style of the final report must be in
keeping with the style manual used by the discipline
concerned. It is the student’s responsibility to acquire the
appropriate style manual for reference. The faculty
member must submit one copy of the final report to the
appropriate office with the final grade assignment.

Graduate Exchange Program with CU/CSU/School
of Mines

The state has authorized graduate students to take one
course per term at another state-supported institution
without charge. Participating institutions include Colorado
State University, University of Colorado and Colorado
School of Mines.

Registration Criteria:

+ Students must be full time (9 credits) at UNC and in a
Graduate degree program.

e Continuing Education, on-line courses and distance
delivered courses are not eligible as exchange
agreement courses and are not considered as part of the
full-time enrollment status criteria.
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* The exchange class cannot be offered at UNC or
scheduled in such a way that the student can enroll in
the class at UNC.

* Registration information and applications can be
obtained at the UNC Office of the Registrar, Carter
Hall 3002.

* Both a representative of the Graduate School and the
student's advisor need to sign the form giving approval
for the course. This form must be completed and
submitted before the registration period for the class
begins.

Once the exchange has been approved, the Office of the
Registrar will send the form to the "host" institution.
Registration processes at host institutions vary so please
check with the host institution’s Office of the Registrar for
more information on how to register. Students are
responsible for registering for the course.

A student’s grade is sent back to UNC by the host
institution on the Exchange Agreement form and then
recorded on the UNC transcript as non-residency transfer
work. Students should remind the instructor to submit the
Exchange Form with the grade to the host Office of the
Registrar after the course is completed.

Non-Scheduled Courses

Courses that were approved through the institutional
curriculum approval process and reside in the academic
catalog may be offered as non-scheduled courses.

Non-scheduled courses are offered in one of the following
situations, either the course is not being offered during a
particular term and the student needs the course to graduate
or the course is offered at a time the student cannot attend
and the student needs the course to graduate.

Students registering for a non-scheduled course(s) must
complete and submit, to the Office of the Registrar, a Non-
Scheduled Course form for each course by the appropriate
semester add deadlines. The Non-Scheduled Course form
requires the signatures of the student, the supervising
faculty member and the school director/department chair.

Orientation

An orientation for new graduate students is held prior to
fall semester and provides information about important
services, issues, and policies for graduate students. For
information about the orientation, please call the Graduate
School and International Admissions Office at (970)351-
2831, after July 1st.

Registration Procedures

A student must be registered to attend class. The Schedule
of Classes can be found by accessing URSA "Look Up
Classes" or www.unco.edu/sched.
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Registration is continuous. Current students are assigned
times during the last part of the academic semester when
they may register for courses offered in the following
semester Registration consists of the following processes:

* Check Registration Status on the Student
Tab/Registration Tools in URSA

* Payment of student account

Returning UNC Students

Students who have not attended UNC within the last 12
months will need to update their student information
before they can register. Returning students must submit a
Student Information Form online.

Schedule Changes (Adds/Drops)

Schedule changes may be handled through Web
Registration http://www.unco.edu/registrar/registration/ or
at the Office of the Registrar. After the deadlines posted on
the Office of the Registrar website, students may not enroll
in additional full term courses or drop full term courses in
which they are currently registered.

Students may add courses using URSA through the 5th day
of the semester for full semester courses. After the Sth day
of the semester all adds require the signature of the
instructor and must be processed at the Office of the
Registrar on or before the drop deadline to be

considered. Special Term and Short course add deadlines
are available online at
http://www.unco.edu/registrar/current-students/course-add-
drop.aspx.

* Days 6-10: Students may also access the Course Late
Add (Day 6-10) form on the Office of the Registrar
website and fax it to 970-351-1870 or submit it to the
Office of the Registrar. The add request form will only
be available on the Office of the Registrar website
during days 6-10.

*  Only in unusual circumstances can a student add a
course after day 10. Student's must complete a Petition
to Late Add a Course form and either fax or submit to
the Office of the Registrar.

A course late add will only be approved when there were
extenuating circumstances beyond the students control that
kept the student from adhering to the published deadlines.
Students lack of knowledge of the published deadlines
does not warrant an appeal.

In order to submit an appeal:

+ Students must have been attending on or before the
drop deadline to be considered

* Students must include a written statement describing
the circumstances that kept the student from adhering

to the deadline. Petitions submitted with a reason will
be denied.

*  All required signatures must be obtained.

e Ifthe student has financial aid, the student is
responsible to contact financial aid to understand how
this will affect their aid.

In order to use the College Opportunity Fund (COF)
stipend, students must be registered for a course before the
course census date (add deadline). There may, however, be
legitimate administrative reasons that may allow COR
eligibility. UNC will adhere to the Colorado Department of
Higher Education College Opportunity Fund guidelines.
Students may drop courses using URSA through the 10th
day of the semester for full semester courses. Tuition and
fees are adjusted if applicable. Special Term and Short
Course drop deadlines are available online at
http://www.unco.edu/registrar/current-students/course-add-
drop.aspx or through the Student Tab in URSA by clicking
on the "Your Course Drop/Withdrawal Deadlines" link.

The number of credits for which a student is registered at
the time of the add/drop deadlines determines tuition and
fee charges. Drops differ from withdrawals since drops are
not recorded on the student's transcript and withdrawals are
recorded on the transcript (see next section).

Summer Account Balances

Students who do not pay past due summer balances will be
dropped from the subsequent Fall semester course
schedule. Students will be notified via the Bearmail when
courses will be dropped. If a student’s courses are dropped
and the past due summer balance is subsequently paid, the
student is responsible for registering for courses that were
dropped on a space available basis.

Two-Class-Hour Drop Option

A faculty member may drop a student from a class during
the drop period if the student has not attended the first two-
50 minute sessions. The student must notify the instructor
if he or she cannot attend during this time. Not all
instructors will exercise this option; thus, a student cannot
expect that the failure to attend the class will automatically
cause him or her to be dropped. Consequently, the student
must follow the procedures listed on the Office of the
Registrar website: www.registrar.unco.edu.

UNC and AIMS Community College Cooperative
Registration Agreement

Graduate or undergraduate students enrolled for 12 credits
and paying full-time tuition to UNC or Aims Community
College are eligible to take one undergraduate class
(maximum 5 credits) at the other school during the



corresponding term without additional tuition charges.
Interim term is not included.

The free course at the host school must not be offered
at your home school during that same term you are
taking the class.

Please refer to the Transferology Site to determine which
courses will transfer between Aims and UNC. Equivalent
course titles between institutions are listed on the course
equivalency guide available at the UNC Admissions Office
or Aims Admissions Office. Remember:

* Students must meet prerequisite requirements and must
pay any course fees other than tuition.

* Continuing Education courses do not count in the 12
credit full-time requirement.

* Continuing Education courses cannot be taken as the
free class.

* Aims students register for UNC courses at the UNC
Office of the Registrar Carter Hall 3002. Students will
be allowed to register the Monday following the last
day of pre-registration for UNC students.

»  UNC students register for Aims course via normal
procedures outlined in the Aims Schedule of Classes;
however, in place of payment, the UNC student
completes a certifying form at the Aims Cashier’s
Office.

* At the end of the term, students found to be ineligible
will be billed for and must pay tuition charges to the
host school.

* Once the course has been completed, please have an
official transcript sent to your home institution in order
to receive transfer credit.

Unclassified Graduate and Visiting Students

Graduate students admitted to another university may take
graduate level classes at UNC to transfer back to their
respective home institution. Unclassified graduate status
refers to a student who has at least a Bachelor's degree and
has either applied to the Graduate School or wanting to
take graduate classes but not pursue a degree. To register
for either status, students must submit a Student
Information Form online.

Withdrawal from Class

When a student registers for a class, he or she is considered
to be a member of the assigned class. Students are
responsible for confirming their schedule by web or in
person.
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The student may drop a class during the Drop period,
normally the first 10 class days of a semester for full-term
courses. Withdrawal deadlines are available online at
http://www.unco.edu/registrar/calendars/ or through the
Student Tab in URSA by clicking on the "Your Course
Drop/Withdrawal Deadlines" link.

Students may withdraw from individual classes in person
or on the web. The first date to withdraw from an
individual course is the first class-day immediately after
the drop deadline. The last date to withdraw from an
individual course is the midpoint of the semester.
Withdrawal deadlines for each semester are also noted on
the Registrar’s Website. The withdrawal deadline for an
individual short-term class occurs when the class had held
50% of its meetings. A "W" appears on the transcript for
each class from which a student withdraws. Students may
withdraw from all classes at the Office of the Registrar
through the 12th week of the term.

Withdrawal from Program

A student who has been admitted to a Graduate program
and decides not to attend or who attends and decides to
leave the program between semesters must notify the
Graduate School in writing in order to have their file
closed. The student also needs to notify the Office of the
Registrar to drop any registration for subsequent semesters.

A student who decides to leave a Graduate program during
a semester must initiate the withdrawal process in the
Office of the Registrar and notify the Graduate School in
writing in order to have their file closed.

Student Resources

Financial Aid

Financial Aid

The Office of Financial Aid administers and distributes aid
in the form of grants, scholarship, employment and loans
to help students (families) meet college costs (tuition, fees,
books, room, board and transportation). For more
information, visit the office webpage at
http://www.unco.edu/financial-aid/. The office administers
federal, state, institutional and private sources of aid.

Applying for Financial Aid

Most financial aid is considered need-based while others
are based on merit (academics, talent or performance). To
qualify for need-based programs, the student must
demonstrate financial need. Need is defined as the
difference between the cost of attendance and what the
family (both student and parents/spouse where applicable)
can reasonably afford to pay toward that cost. The cost of
attendance is created by the college and consists of
anticipated costs a full-time student will reasonably
experience for a traditional school year. The family is
considered to be the first source in meeting those
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educational costs. To determine the family's share, the
family’s income and assets are reviewed to calculate what
is called the Expected Family Contribution (EFC). UNC
uses the Free Application for Federal Student Aid
(FAFSA) to initiate this process. With completion of the
FAFSA, UNC will consider a student to have applied for
all federal, state and institutional need based aid programs.
Scholarships can require both need and merit evaluation
(see Apply for Scholarships for how to apply for UNC).

The FAFSA form is available on-line at www.fafsa.gov.
To receive the maximum amount of funding, the
application must be completed by March 1 prior to each
award year. An application processed after March 1 is
considered late and the applicant will have limited funding
opportunities.

Apply for Scholarships

Students must be admitted to UNC by March 1 to be
considered for most scholarships. Even though eligibility
for some UNC scholarships is based on information
obtained from the admission application, students are
strongly encouraged to complete the UNC Universal
Scholarship Application each year before the March 1
deadline. The application can be filled out online through
Ursa. A listing of all scholarships available through UNC
is located at http://www.unco.edu/financial-aid/.

A comprehensive list of local and national scholarships is
available at most local libraries or web searches. Students
are encouraged to use a free and reputable search site for
scholarship listings on the internet. Research your choices
and use caution. Contact the aid office if you have
concerns.

Scholarships funds do not have to be repaid and as stated
earlier, are awarded on the basis of academics, talent
and/or performance. Other criteria often exist for
individual scholarships and are set by the donor.

Award

Financial aid is awarded on the basis of need and may
include a package of grants, scholarship, employment and
loans. Most financial aid is available in limited amounts to
help students finance school expenses. However, while
college costs continue to rise, federal and state aid does not
rise at the same rate. Consequently, families must
increasingly rely upon their own funds to pay for school.
Students are expected to arrive on campus with funding for
books, tuition, fees, housing and utility deposits as well as
other expenses associated with the beginning of the year.
Financial aid funds are usually available at the beginning
of each semester as a credit to charges on the student’s bill.
A refund will be deposited in the student’s checking
account if the aid exceeds all institutional charges.
Financial aid awards are typically offered for an academic
year (Fall/Spring).

Summer Session financial aid may be available. Please
consult the OFA website in March of each year to
determine appropriate steps to take. A FAFSA is required
for each Academic Year. The student’s academic progress
as well as financial need determine the continuance of
funding.

Grant Funds

Grant funds are awarded on the basis of financial need.
The core grant fund available at UNC is the Colorado
Graduate Grant. This grant is funded by the Colorado
General Assembly. Grant funds do not require repayment
unless a student fails to complete the term of enrollment.

Graduate Assistants, Teaching Assistants, Graduate
Research Assistant

Graduate Assistantships are available through the
individual academic and administrative departments after
the student has been admitted. Awards are comprised of a
monthly stipend and/or a tuition scholarship, based
proportionally in exchange for a work assignment. These
tax qualifying awards are disseminated according to
individual program budgets. For more information students
should contact their program.

Graduate Assistantship Policies

Graduate teaching assistants may not provide instruction to
other graduate students without the faculty member of
record present. GTA-A may provide instruction as the
faculty of record to undergraduate students; GTA-B may
support graduate faculty in graduate classes but are not to
be solely responsible for class instruction or grading.
Students classified as GTA-A and GTA-B must attend the
mandatory TA conference each fall or forfeit a portion of
the stipend.

All GTAs new to UNC must attend the New Graduate
Student Orientation schedule prior to classes unless they
are in an exclusively online program. Online students are
to review the New Graduate Student Interactive
Orientation https://indd.adobe.com/view/31d49483-34d0-
4608-9741-5eed05c0al2.

Student’s stipend and partial fee waivers are posted at the
beginning of each term. Students who add or drop credits
after the initial posting of the assistantship will see an
adjustment to their account after the drop/add deadline
(e.g., additional charges when credits exceed those covered
by the agreement; refunds when previous credits are
reduced IF such credits were covered in the agreement.

Academic year (AY) agreement mid-August to mid-May
or 34 weeks. Students on AY agreements work 17 weeks
in each of the fall and spring terms. The student must
report no later than the week prior to the start of the term
(fall and spring). Students confirm the start date with
his/her department/unit. Students on AY agreements work



during non-University holidays (President’s, Columbus’
and Veteran’s Days). Students on AY contracts may take
either off fall and spring break OR winter break (between
the fall and spring terms) but not both. Students working
over winter break may, with the consent of their
supervisor, work on campus or from home. With a fiscal
year (FY) agreement: (July 1-June 30), the student’s
schedule follows the UNC calendar.

Terms and Conditions Assistantship Agreement
Tuition and partial fee waivers associated with a graduate
assistantship are considered as student financial resources,
and an adjustment may be necessary in other financial aid
received from the University through the Office of
Financial Aid, the Graduate School, or your program (i.e.
total loan amount awarded may be reduced).

Stipend is deemed taxable compensation. Any tuition
remission shall be in the form of financial aid, provided
independently of the stipend as qualified tuition reduction
given for educational purposes and shall not be deemed
taxable compensation pursuant to section 117 of the
Internal Review Code of 1986. You can view your tuition
information at
http://www.unco.edu/acctservices/bursar/eBills/

The student agrees to not accept any additional offers for
the academic year covered by this agreement such as:

» Assistantships from any other graduate programs or
administrative units until he/she has notified the
Director/Chair/Supervisor of the Appointing Unit of
such an offer and received a written release from this
agreement from the Director/Chair/Supervisor.

» Ifa student is permitted to accept a second assistantship
appointment, the combination of the two appointments
must not exceed a total of 20 hours per week.

* Students holding a FT graduate assistantship in any
form may not engage in other positions for stipend at
the University. Students holding a HT graduate
assistantship in any form may secure other positions for
salary at the University not to exceed 30 hours.

The assistantship is conditional upon:

* Admission to the Graduate School and a graduate
degree program at UNC.

* Maintenance of good academic standing at UNC (at
least a 3.0 grade point average) each semester. The
student may not be on academic probation and must
attend class on a regular basis throughout the semester.
Should a student’s GPA fall below the 3.0 standard at
the close of the term, the assistantship for the following
semester will be reassigned to another student to allow
the former student to improve his or her GPA.

* Continuous enrollment in credits related to the degree
program — between 3 and 10 graduate credit hours
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during each fall and spring semester — while the
agreement is in effect.

+ Fiscal year agreements pay up to 6 credit hours in the
summer term. Students must be registered on the
first day of classes, or their stipend and tuition will
not pay until they are registered. Exceptions to this
requirement must be approved in writing by the college
dean or assistant vice president of the Appointing Unit
and the Dean of the Graduate School.

* Students who enroll only in dissertation credits (799)
will be allowed to hold an assistantship for a maximum
of two (2) consecutive semesters provided they are
enrolled for a minimum of six (6) hours of 799 each
semester. Students are ineligible for any assistantship
when they have three consecutive semesters in which
they have enrolled only in 799 credits.

+ Student completion of all duties assigned by the
Appointing Unit(s) in a satisfactory manner and within
compliance of the UNC Code of Conduct.

The stipend is not a scholarship award, but rather
compensation for the performance of services. Failure to
perform the assigned services, withdrawal from the
university, or failure to meet the above described
conditions may be grounds for termination of this
agreement, which shall terminate the stipend payable under
this agreement. Such termination shall also result in
forfeiture of further tuition remission, and may result in
repayment requirements, as noted in the University policy
on withdrawal/cancellation of charges. If payments of
stipend or tuition are accepted after the date of termination,
the student is responsible for repayment.

Student Employment

UNC offers a number of employment opportunities.
Federal and State Work-Study programs provide on- and
off-campus jobs to students demonstrating financial need.
Colorado No-Need Work Study is available on a limited
basis to undergraduate Colorado residents. Students must
contact the office to evaluate consideration for this type of
assistance. Students who do not qualify for Work Study
programs can find part-time hourly positions both at the
university and off-campus. Aid received as part of a work
program does not have to be repaid.

Educational Loans

UNC participates in the following programs: Federal
Perkins Loans, Federal Direct Subsidized and
Unsubsidized Stafford Loans, Federal Direct Parent Loans
for Undergraduate Students (PLUS) and the Graduate
PLUS loan. Eligibility for all loans is determined by
completion of the Free Application for Federal Student Aid
(FAFSA). Federal Perkins Loans and Federal Direct
Subsidized Stafford Loans are based upon need. Federal
Unsubsidized Stafford Loans PLUS loans are not based on
need. PLUS Loans require approved credit by the US
Department of Education.
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Loan funds plus applicable interest must be repaid, usually
after graduation. Each loan should be evaluated carefully
and the terms and conditions regarding interest and
repayment understood. Some loans have cancellation and
deferment provisions. After being awarded a loan, students
must accept the loan(s) on Ursa. Students and/or Parents
will also need to complete a Master Promissory Note and
counseling on the Federal Direct Loan website.

Satisfactory Academic Progress Standards

The Office of Financial Aid is responsible under federal
regulations for establishing and monitoring minimum
acceptable progress for the continuation of financial aid.
The standard of satisfactory progress must include a
student's total academic history at UNC plus transfer
credits. In order to be eligible to receive financial aid, the
student must be making satisfactory progress toward a
degree program, regardless of whether he/she has
previously received financial assistance. For a more
detailed explanation of these policies, the Standards of
Satisfactory Academic Progress is available in the
Financial Aid office and on our website.

Refund and Repayment

Tuition adjustments resulting from a complete withdrawal
(official or unofficial) from the University may affect the
financial aid the student has received. Any student
withdrawing from the University who has received her/his
financial aid for that semester may be required to repay the
financial aid. For a more detailed explanation of these
policies, refer to “Return of Title IV Fund Policy” on the
website at http://www.unco.edu/financial-aid/. Credit
balances are generally returned to financial aid accounts.
Students can refer to
http://www.unco.edu/acctservices/bursar/accrec.htm for
more explanation.

Housing and Residential Education

Who are we

The Department of Housing & Residential Education
provides housing for more than 3,078 undergraduate and
graduate students in traditional residence halls and
apartments.

At the core of what we do

We offer services and programs that assist students in their
transition to UNC, support their academic success and
facilitate the development of life-long friendships. Students
are encouraged to participate in activities, programs and
leadership opportunities provided by staff and the
Residence Hall Association. Numerous employment
opportunities are also available to students with work study
within the residence halls.

Residence hall facilities

Residence halls and apartments are located on Central and
West Campus. The Central Campus residence halls are
located within a beautiful tree-lined area and include

Belford, Bond, Brown, Dickeson, Gordon, Hansen-Willis,
Lujén, Sabin, Snyder, Wiebking and Wilson halls. These
halls house between 28 and 280 students. West Campus
residence halls are located west of the University Center
and house between 330 and 542 students per hall. These
buildings include Harrison, Lawrenson, Turner, North and
South halls.

Living on campus is part of the learning experience
Many students enjoy the opportunity to live on theme
floors. Interest-Based Communities include: First
Generation, Global Village, Outdoor Pursuits, Leadership,
Pet Friendly, Spectrum, Transfer Community, and
Women's Community. The Academic-Based Communities
include: Biology, Criminal Justice, Cumbres, Elementary
Education, Honors, Monfort College of Business,
Performing & Visual Arts, Pre-Nursing, and Sustainability.
These floors offer programs, activities and experiences
centered around the respective theme.

Services

All residence halls have a designated front desk with a
staffed 24-hour customer service desk. In addition,
professional and student staffs live in the halls and are
available for assistance and support. Centrally located
dining facilities are located on both sides of campus and
provide air-conditioned dining as well as the convenience
of “Gourmet To Go” and “Bear On The Run” take-out
meals. Laundry facilities, study lounges, game rooms and
television lobbies are also available for student use.

Accommodations

Residence halls and apartments on both sides of campu