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Guide to Campus Offices

Post Office Address:

University of Northern Colorado
Greeley, Colorado 80639
Telephone: (Area code 303) 351-1890

Admissions

Admissions Office, Carter Hall 3006
(351-2881)

Affirmative Action
Affirmative Action Office, Carter Hall 4000
(351-2829)

Bulletins and Directories of Classes

Visitor's Center, Admissions Office
Bookstore, University Center

Continuing Education and Independent

Study

Frasier Hall 19
(351-2944)

Evening Division

Frasier Hall 11
(351-2944)

Counseling Services

Counseling and Career Center, Gray Hall 103
(351-2479)

Fee Payment
Accounting Office, Carter Hall 1002
(351-2837)

Financial Resources and Student
Employment

Carter Hall 1005
(351-2502)

Graduate Program Information

Graduate Office, Carter Hall 2007
(351-2831)

Housing

Housing Office, Gordon Hall
(351-2721)

Department of Public Safety

1909 10th Avenue
(851-2245)

Parking Services

1900 20th Street
(351-2324)

International Students Services

Carter Hall
(351-2396)

University Calendar

Fall, 1983

Monday and Tuesday, Sept. 19-20
Fall Registration
Wednesday, Sept. 21
Classes begin
Wednesday, Nov. 23
No classes, Thanksgiving break
Monday, Nov. 28
Classes resume
Monday-Friday, Dec. 5-9
Finals Week
Saturday, Dec. 10
Commencement, quarter ends

Winter, 1984

Tuesday, Jan. 3
Winter registration
Wednesday, Jan. 4
Classes begin
Monday-Friday, March 12-16
Finals week
Saturday, March 17
Commencement, quarter ends
Monday-Friday, March 19-23
Spring Break, no classes

Spring, 1984
Monday, March 26
Registration
Tuesday, March 27
Classes begin
Monday, May 28
No classes, University closed
Monday-Friday, June 4-8
Finals week
Saturday, June 9
Commencement, quarter ends







The Institution
and Its Services

The University of Northern Colorado is a multi-purpose
institution offering a wide range of graduate and undergradu-
ate degree programs in six schools and colleges. These are:
The College of Arts and Sciences
The School of Business
The College of Education
The Graduate Scheol
The College of Health and-Human Services
The School of Health, Physical Education and Recreation
The College of Performing and Visual Arts

The University and its programs are fully accredited by the
North Central Association. Specialized programs are addi-
tionally accredited by other organizations and associations.

The University offers approximately 3,500 academic courses
annually, and enrolls nearly 10,000 students. The University of
Northern Colorado is a unique center of learning. Its teaching
and administrative personnel have created a highly prized
balance between the personal contact found typically in a
small institution and the broad range of cultural, social and
intellectual opportunities found in a major university. Few
major universities are able to achieve this balance.

The University is located in the city of Greeley, Colorado,
approximately one hour north of the city of Denver and approx-
imately one hour east of Rocky Mountain National Park.

Campus Crossroads

At every University, two facilities offer programs and servi-
ces which serve as a magnet for students. These are the main
library and the student center. Since they serve as the cross-
roads of student academic, cultural and social activity, these

facilities and their characteristics provide a valid insight into
the values and lifestyle of the university and its student body.
At the University of Northern Colorado, these facilities are
named the James A. Michener Library and the University
Center.

The “UC”

The University Center serves students and faculty in their
cultural, social, recreational and organized co-curricular activ-
ities. Called the “UC” by students, the center is a spacious
modern building located on a rise of land formerly known as
“Inspiration Point.”

The Information Desk is staffed by students who pride
themselves on their ability to answer questions about any
aspect of campus and community life.

The Recreation Area is a gathering place for students
attracted to the bowling lanes, pool and billiard tables, video
game arcade and the popcorn and beer which are served
afternoons and evenings.

Crossroads Cafeteria, Bru |l vending machine area,
SOUP’ER SPUDS soup and salad bar, and Hungry Harold's
Hotdog and Pizza stand offer full meals, quick snacks, and
ample opportunity to meet faculty and other students over a
cup of coffee.

University Bookstore and Copy Center provides a complete
line of textbooks, and academic supplies, giftitems and colle-
giate clothing bearing the UNC emblem or tags.

The beautiful Panorama Lounge, with a splendid glass wall
framing the Rocky Mountains, the main Ballroom (which can
seat 1,100 people ata major lecture, or 500 people ata formal



dinner), the registration area where students sign up for
courses, the office of the University Ombudsman, the Dean of
Students office and a small art gallery are also in the University
Center.

In addition, the University Center houses offices for a
number of student organizations and student support servi-
ces. These include:

*Student Representative Council Offices — for elected stu-
dent government officials.

*Student Advocates — secures volunteers to work with
handicapped students.

*National Student Exchange — allows UNC students to
exchange campuses with student from other colleges and
universities.

*Open University — provides opportunity to participate in
specialized campuses with students from other colleges and
non-academic classes which are not offered in the regular
curriculum.

*Human Sexuality Center — provides awareness and
counseling resources related to sexuality and human relation-
ships.

*Office of Legal Services — provides specifically defined
legal services to students and student organizations.

*Off Campus Renters Information Service — serves as a
clearing house and a resource center for students seeking
information about off-campus housing.

*Black Student Union — operated by and for the Universi-
ty’s black students.

*United Mexican American Students — operated by and for
the University’'s Mexican American Students.

*Bookmart — serves as a resale and exchange for used
textbooks.

*Sign Shop — provides materials for student organizations
to use in publicizing their events.

*The Mirror — the campus newspaper, staffed entirely by
students.

*Colorado North Review — the campus literary magazine.

*Cache LaPoudre Yearbook — the UNC yearbook, sup-
ported and staffed entirely by students.

*CoPIRG — a publicinterest research and consumer advo-
cate group operated by students.

*University Program Council — the major student pro-
gramming organization on campus.

*Dean of Students Office — provides a professional staff to
serve as a support, information and referral clearinghouse for
students with problems; organizes the orientation for new
students, advises students who have not yet declared their
majors; and coordinates University academic advising.

The UC hosts an exceptional range of events and pro-

grams. Most of these are organized entirely by students.
These include guest speakers such as Angela Davis, Bobby
Seale, Supreme Court Justice Byron White, feminist artist
Judy Chicago, conservative economist Arthur Lafer, former
Senator and Presidential candidate Eugene McCarthy; major
films such as “Raiders of the Lost Ark,”
“Taps,” “Chariots of Fire,” “Rocky Il,” and “Bambi:” events
such as the fall Bizarre, the 5K-10K Footrace, the Greek-
sponsored Songfest, the Miss Black Essence Contest and
others.

It has been estimated that the combined attendance of
events held at the UC approaches 200,000 people per year.

James A. Michener Library

The University of Northern Colorado Library maintains a
collection of approximately 1,200,000 units of hardbound
volumes, periodicals, monographs, government documents,
filmstrips, slides, maps, phonograph records, and tapes. The
primary collection is housed in the James A. Michener Library,
named for one of America’s most popular living authors.
Michener is also a former UNC student and faculty member.

The stacks are open to all students and carefully trained
staff provide tours and special instruction in library use upon
request. The Computer Based Reference Assistance utilizes
several hundred computerized data bases to augment the
research needs of faculty and students.

The traditional card catalog is being replaced by an online
Public Access Catalog. Upon completion, this new system will
provide access to the entire holdings of the UNC libraries and
will enable the user to peruse the collections of Colorado’s
seven research institutions.

Special services are available for handicapped students,
including the Kurzweil reading machine for the blind and visu-
ally impaired.

UNC students may borrow library materials from an state-
supported college and university in Colorado, as well as the
University of Denver, a private institution. The Interlibrary Loan
Service obtains library materials for UNC students within the
state and nation as well as from foreign libraries.

The Music Library, with comprehensive holdings selected
for music students, is located in Frasier Hall.

The Laboratory School Library, located in Bishop-Lehr Hall,
provides approximately 24,000 volumes plus additional learn-
ing media focused on literature for children and young adults.

Assistance in the location, acquisition, production, duplica-
tion and utilization of educational media materials and equip-
ment is available from the Educational Materials Services in
Michener L171, 351-2885.

In addition to film rental services, EMS maintains a perman-
ent library of films, videotapes and other media materials, and
is the central coordinating agency for all audio-visual equip-
ment on the UNC campus.

A professional staff and modern facilities are available for
the original production and duplication of audio-visual teach-
ing materials including television programs, tape/slide pro-
grams, audio tape materials, graphic art materials and over-
head transparencies.



Housing

Main Office: Gordon Hall
Telephone: 351-2728

Ten residence halls at the University of Northern Colorado
house more than 3,000 students on campus in an interesting
variation of styles and accommodations.

Married students and their immediate families may be
housed in 98 furnished apartments owned by the University.
There are also 12 specially designed rooms in Harrison Hall
and three apartment units provided for the physically handi-
capped.

The main Housing Office is in Gordon Hall on Central Cam-
pus, (351-2721).

Residence halls provide comfortable, secure and attractive
living conditions and healthy and appealing food.

Most of the rooms are fully furnished including draperies,
and are designed for two. Towels, pillows, bed linen, mattress
pads, hangers and irons will be needed, and students may
bring small items to personalize their rooms.

Recreation rooms, lounges, study areas, cleaning equip-
ment, and personal laundry facilities are standard in all resi-
dence halls.

Central Campus Residence Halls include Belford, Sabin,
Snyder, Tobey-Kendel, Wiebking, and Wilson. These halls are
in the middle of the campus and their Dutch colonial buildings
reflect informality and comfort. Wiebking, Snyder and Sabin
are coed throughout or by floor; Wilson’s first floor is coed with
the rest reserved for women; Tobey-Kendel is coed, and Sabin
is reserved for upperclass students.

West Campus Residence Halls include Lawrenson, Turner,
Harrison, McCowen. High-rise Turner and Lawrenson Halls
offer fully furnished apartments for two or four students. Harri-
son and McCowen have suites for four, with private baths in
Harrison and central floor facilities in McCowen. These newer
residence halls are close to West Campus classrooms and
Michener Library.

Married Student Housing for student families is available for
the full-time student with a spouse and no more than two
children. There are 98 two-bedroom furnished apartments,
some modified to accommodate disabled students. A $50
deposit is required when the lease for a selected unit is for-
warded to the married student for signature.

Off-Campus Housing is facilitated by The Off-Campus Ren-
ters Information Service, located in University Center Room
212, (351-2172). It provides bulletin board assistance about
Greeley area housing. It also provides assistance and referral
in landlord/tenant disputes. Students will benefit by using
these services before they sign any lease or contract.
Dining Halls stress nutrition, quality and quantity in the
cafeteria-style meals at three campus locations. Although
special diets cannot be provided, diversified menus cater to a
majority of tastes and additional portions are usually available.
Three meals are served daily, Monday through Saturday, with
breakfast and dinner only on Sundays and University holidays.

Tobey-Kendel Hall on central campus and Harrison and
Harrison Halls on west campus are also dining halls.

Support Services

Every human being has specific and changing needs for
emotional, physical and social support or assistance. Recog-
nizing this, and recognizing that human needs must be met if
personal academic goals are to be fulfilled, UNC provides
what may be the most comprehensive range of Support Servi-
ces available at any university in the western states. These
include:

Dean of Students Office serves in a University-wide problem
solving and clearing house capacity for UNC students. In

addition, the Dean of Students Office coordinates the Univer-
sity’s undergraduate student advising system and directly
supervises and advises those undergraduate students who
have not yet declared their academic majors. (Unclassified
graduate students should contact the Graduate School for
assistance.) The Dean of Students Office is the central referral
agency for UNC students, and any studentin need of any form
of assistance is advised to visit the Dean of Students Office
(UC 206, phone 351-2796).

Evening Division Office is in the Dean of Students office, UC
206, and is headquarters for Evening Division student servi-
ces. Staff members are available from 5-9 p.m., Monday-
Thursday, to assist Evening Division students with class regis-
tration and general academic advising, career advising,
schedule questions, problem-solving, information on tutoring
and study skills. Evenings, phone 351-3836; days, phone 351-
2796 or 351-2944.

Counseling and Career Center offers assistance to stu-
dents as they deal with personal problems, academic plan-
ning, career planning, and assessment of personal and pro-
fessional goals. These services combine both counseling
from highly trained professionals and a full array of testing and
assessment. The Center maintains the highest degree of con-
fidentiality. (Gray Hall, phone 351-2496).

Office of Student Employment provides a full listing of on
campus and off campus jobs, screens applicants, makes job
referrals, and in particular, assists students with THE CASE-
UNC program, which allows students employed in on campus
jobs to defer tuition payments until wages are received. (Car-
ter Hall 1005, phone 351-2628).

Placement Center assists students in preparing for the job
search process by counseling, resume development and
career option analysis. In addition, the Placement Office oper-
ates a referral service, hosts interviews and manages an
alumni placement network on behalf of UNC graduates. (Car-
ter Hall 3008, phone 351-2127).

Ombudsman Office is independent and impartial to assist
students and employees in resolving problems with the Uni-
versity’s policies, procedures or personnel. (UC, phone
351-2889).

Non-Traditional Students Office provides academic and
support services to undergraduate students over age 25. (UC,
phone 351-2812).



International Students Office assists foreign nationals with
problems encountered by any student studying in a foreign
country. (Carter Hall, phone 351-2396).

Resources for the Disabled Office offers counseling, aca-
demic assistance, interpreters, campus transportation and
various forms of physical support. (Bishop-Lehr 1502, phone
351-2289.)

Center for Human Enrichment provides personal advising,
career guidance, tutorial service and a complete range of
academic support activities. (Candelaria Hall 225, phone
351-2710).

Speech/Language Pathology and Audiology Clinic is ded-
icated to the assessment and rehabilitation of specific speech
and hearing problems. (McKee Hall 58, phone 351-2734).
Department of Public Safety supervises the University
police force and parking services. This unit protects the order
and security of the university community and manages park-
ing facilities. Every car regularly parked on campus must have
a UNC parking decal to avoid being ticketed. (1909 Tenth
Ave., phone 351-2245).

Food Service offerings range from the full meal plan to spe-
cially catered events to the provision of cookies, pizzas and
treats delivered by special order to residence hall rooms or
served at on-campus fast food locations. The University is
noted for serving meals which are superior to the institutional
food found at most American colleges and universities. (Gor-
don Hall, phone 351-2725).
Student Health Center provides a variety of medical servi-
ces with emphasis on preventive medicine, emergency treat-
ment and specific referrals. In addition to the nursing staff
(walk-in basis), appointments are available with physicians
and mental health professionals. (Decker Hall, phone
351-2412).
Marcus Garvey Cultural Center provides a locus for educa-
tional, cultural and racial activities for the University’s black
students; however, participation by all students is welcomed
and encouraged. (1130 20th Street, 351-2351).
Campus Activities Office provides well-qualified and trained
staff to assist students in identifying out-of-the-classroom
involvement in organizations contributing to the social, recrea-
tional and cultural aspects of campus life. Approximately 100
student clubs/organizations are recognized each year by the
Student Representative Council to meet specific interests and
needs of the student body. These organizations exist in areas
such as intramurals, fraternities, sororities, religion, academic
honoraries, minorities and special interests. (Phone 351-2871).
As the foregoing indicates, the University of Northern Colo-
rado offers a substantial range of programs and services,
each staffed by highly qualified personnel to meet the emo-
tional, physical, social and academic needs of its students.
Comprehensive information about any of the programs des-
cribed in this section may be obtained from the Office of the
Vice President of Student Affairs, Carter Hall, University of
Northern Colorado, Greeley, Colorado 80633. (Phone 303/
351-2303).



Policies and

Procedures

Applying to All
Students

In this section, policies, procedures, regulations and other
aspects of University life which apply to graduate and under-
graduate students, both full and part time, are summarized.
Note that in sections following this, the policies and proce-
dures which apply solely to undergraduates and the policies
which apply solelyto graduate students are also summarized.
Students of all classifications are responsible for identifying
and following the procedures that apply to them as summar-
ized in each of these sections:

Accreditation and Affiliation

Since 1916, the University has been fully accredited by the
North Central Association of Colleges and Secondary Schools.

Various academic programs have special accreditation by
the following:

National Council for Accreditation of Teacher Education,
American Psychological Association, American Chemical
Society, Colorado State Board of Accountancy, Colorado
State Board of Nursing, National Association of Schools of
Music and National League of Nursing.

The institution holds membership in the American Associa-
tion of Colleges for Teacher Education, the American Council
on Education, the Council of Graduate Schools in the United
States, the Midwestern and Western Associations of Graduate
Schools, the National Association for Business Teacher Edu-
cation, the American Assembly of Collegiate Schools of Busi-
ness and other educational organizations.

Academic Freedom, Rights and Responsi-
bilities of Students

Policies and procedures have been established which

reflect the University’s concern for student freedom, rights
and responsibilities. Essentially, students can expect protec-
tion against improper academic evaluation and protection of
the right to due process in academic and disciplinary proceed-
ings. The student can also expect to be held responsible for
performance and conduct in the classroom and on the
campus. -

For further information, students should obtain a copy of the
Student Handbook from the Office of the Vice President for
Student Affairs, Carter Hall 4007, phone 351-2303; the Dean
of Students Office, University Center 206, phone 351-2796, or
the University Ombudsman, UC, phone 351-2889. Refer to the
section of “The Rights and Responsibilities of Students.”

New Student Orientation

The University operates a student orientation program for
entering freshmen and transfer students. The program pro-
vides essential information about academic advising and reg-
istration for classes. After admissions processing is com-
pleted, newly admitted students are informed of this by
separate mailing.

Academic Quarter System

The University of Northern Colorado follows the academic
quarter system by which the academic year is divided into four
instructional quarters of approximately ten weeks each. The
regular academic year (fall, winter, spring) traditionally begins
in late September and concludes in early June, with vacation
breaks between the ten-week academic quarters. Students
may enroll in the University at the beginning of any quarter.



Course credit is given in quarter credit hours. These easily
convert to semester credit hours for students transferring into
or out of the University. (Three quarter credit hours equate to
two semester credit hours). Both semester credits and quarter
credits are recognized and evaluated throughout American
higher education.

Registration and Directory of Classes

The University publishes a Directory of Classes listing
courses offered in the fall, winter and spring quarters. Courses
offered during the summer quarter are listed in the Summer
Bulletin. The Directory of Classes and the Summer Bulletin
may be obtained from the Registration Center, University Cen-
ter 247, the Dean of Students Office, University Center 208,
phone 351-2796, or the Admissions Office, Carter Hall 3005,
351-2881.

The Directory of Classes is the basic guide to assist stu-
dents registering for classes. The process takes place at the
Registration Center in University Center Room 247. This is a
continuing operation in which students are assigned times
during the last part of an academic quarter when they may
register for courses offered in the subsequent quarter. Provi-
sions are made for new students to register during this regular
process. In addition, since most new students enroll during the
fall quarter, the undergraduate orientation program during July
provides academic advising and special assistance for new
student registration. The Graduate School also conducts an
orientation for new graduate students each quarter.

It is the policy of the University that each faculty member
must advise students, and that every student, whether the
student has selected a major or holds non-declared major
status, is entitled to academic advising. This service of the
University is designed to expedite and ratify the course selec-
tion process and to assist the student in creating a personal
academic program appropriate to his or her needs which also
meets University academic standards.

Normal Course Load

A normal undergraduate course load is fifteen hours of
academic credit in each quarter. However, undergraduate
students are allowed to enroll for a maximum of eighteen
credit hours prior to the beginning of the quarter. Thereafter,
students with a 2.75 or higher cumulative grade point average
may enroll for additional courses, with approval from the Dean
of Students Office located in the University Center 206, phone
351-2796.

An academic program in excess of eighteen credit hours
per quarter is considered an overload and requires the pay-
ment of a non-refundable tuition surcharge based on the
number of credit hours taken.

For graduate students, the normal load for credit applicable
to a degree is 15 hours per quarter. Up to 18 hours may be
laken if the student is maintaining a 3.0 or better grade point
average for the previous quarter. Those students who have a
grade point average below the required 3.0 are limited to the
15 hour load. Permission to take more than the 18 quarter hour
maximum will notbe approved. Summer course load informa-
tion is contained in the 1983 Summer Bulletin. The maximum
number of hours includes work completed in either the on-
campus or off-campus programs or in a combination of the
two types of programs.

Course Credit

All credit toward graduation is computed in quarter credit
hours. “One quarter hour” typically means a course is taught
for one hour one day each week throughout the academic
quarter of approximately ten weeks. Likewise, a two credit

hour course usually meets twice a week and generates two
quarter hours of credit. Most courses in the University offer
from one to five quarter credit hours per academic quarter.

Courses may be repeated for credit only when the Bulletin
so indicates up to the maximum number of credits shown in
the Bulletin.

Students may register in a course for “no credit” but must
pay the appropriate tuition and fees; no audit or visitor cards
may be issued.

Directed Studies

Directed Studies are available in most disciplines. These
are identified within the Bulletin by course numbers 422 and
622. The Directed Study course provides a vehicle in which a
qualified student may receive University credit for undertaking
an individualized investigation under the direct supervision of
a UNC faculty member. Since Directed Studies with the
number 622 are at the graduate level, the faculty member
providing the supervision must be approved to teach graduate
level courses.

The investigation must be on a specific topic which is not
duplicated by an existing course within the University's cur-
riculum. The following policies apply for registration for
Directed Studies courses:

The study must be limited to four hours per academic quar-
ter, with no more than two Directed Studies taken in any
quarter.

The student should apply through the department in which
he or she is a major.

Permission to engage in a Directed Study for credit must be
approved by the student’s program advisor, the faculty
member supervising the study and the department chairper-
son of the major department.

Separate policies exist for distribution of critiqued and
graded copies of a completed Directed Study, based on
whether the study was completed at the graduate or under-
graduate level. A student interested in the appropriate policy
should consult with either the Graduate School, Carter Hall
2007 (351-2831), or the dean of the college in which the
Directed Study is to be undertaken.

The Unscheduled Class Form with which to register for a
Directed Study may be obtained from the major department or
from the Registrar’s office.



Course Work May Count For The Next
Higher Degree .

Students may, in the last quarter of study for one degree,
register for graduate courses that exceed the requirements for
that degree, provided that application for admission to the next
higher degree program has been accepted prior to the final
quarter. If the student has been admitted to the program for the
next higher degree, he or she must complete “A Petition to
Count Work On the Next Higher Degree” which may be
obtained from the Graduate Office, Carter Hall 2007, phone
351-2831. Students will be accountable for the final examina-
tion in the courses taken for the next higher degree.

Late Enroliment

No student will be permitted to enroll in a course after the
first week of fall, winter, spring and summer quarters. Consult
the Directory of Classes for the exact date each quarter after
which no new enrollments will be accepted.

Schedule Changes

During the first six days of an academic quarter, the Univer-
sity allows students to add or drop courses. This procedure is
handled in the Registration Center in the University Center.
After the deadline posted in the Directory of Classes, students
may not enroll in additional courses. The number of credit for
which a student is registered at the time of the deadline will
determine tuition and fee charges.

Withdrawal From Class

When a student registers for a specific course, he or she is
considered to be a member of the assigned class section as
certified by the forms filled out at registration.

The student may drop a class during the “Drop/Add”
period, which is normally the first ten days of an academic
quarter. The predetermined dates of the Drop/Add period of
each quarter are listed in the official University calendar pub-
lished in the Bulletin and in the Directory of Classes for each
quarter.

The procedure for withdrawal requires the student to obtain
the faculty member’s signature on the Schedule Change
Form. This form may be obtained in the Registration Center or
inthe Dean of Students Office in the University Center or from
the Registrar’s Office in Carter Hall.

The student must understand that registration for a class
incurs a financial liability which may be forgiven or reimbursed
only if the student withdraws by the Drop/Add deadline and
through the proper procedure.

Should the faculty member refuse or be unavailable to sign
the schedule change form, the student will receive assistance
from the Dean of Students Office in the University Center.

When properly processed by either the faculty member or,
on infrequent occasions, by the Dean of Students Office, the
schedule change form is turned in at the Registration Center,
Room 247 at the University Center.

The last date to withdraw from a course is the midpoint of
the period in which the course is taught. Withdrawal deadlines
for each quarter are also noted in the Directory of Classes.

A faculty member is empowered to drop a student from a
course if the student has not attended during the first two class
hours. Therefore, it is imperative that the student notify the
instructor if he or she can not attend the first two class hours.
However, if the student intends to drop a class, he or she must
understand that not all instructors will exercise this option; a
student can not reasonably expect that the failure to attend the
class will automatically cause him or her to be dropped. Con-

sequently the student who intends to withdraw from a class
absolutely must follow the withdrawal procedures listed in this
Bulletin.

chplete Withdrawal From the University

A student may withdraw completely from the University at
any time during the academic quarter. Students who wish to
withdraw completely must initiate and complete the withdra-
wal process at the Dean of Students Office in the University
Center, Room 206.

Students who withdraw completely will be charged a with-
drawal fee. This fee is a pro rata of tuition through the first 40
percent of the class days of the quarter. After the first 40 per
cent of the class days are completed, the student will be
assessed full tuition and fees without refund. Please consult
the Accounting Office for additional information, Carter Hall
1002, phone 351-2201, and review the section on Tuition,
Fees and Other Charges in this Bulletin.

Students who receive Financial Aid and then withdraw from
the University of Northern Colorado during an academic quar-
ter for which they received aid may be required to repay the
financial aid accountin an amount proportionate to the period
of time for which they have withdrawn. A student requiring
information about a specific repayment amount should con-
tact the Department of Student Financial Resources, Carter
Hall, Room 1005, phone 351-2502.

Grade Submissions and Corrections

Faculty must submit grades to the Registrar’s Office by 4.00
p.m. of the third working day following the end of a course.
Grade changes or corrections are not accepted after the first
two weeks of the academic quarter following the receipt of the
original grade by the Registrar’s Office. Faculty and students
must comply with the two week cut-off before which grade
corrections must be submitted.

Grade System

The University assigns alphabetical grades. Superior is

indicated by '
“A”. Above average is indicated by “B”. Average is indicated
by “C”. Below average but passing is indicated by “D"; and
failure is indicated by “F”. However, a course€ in whicha “D" is
earned will not be counted toward graduate credit.

Certain courses are graded on an “S" satisfactory, and “U”
unsatisfactory, basis. Grades of “S” and “U” are used for
theses, dissertations and educational field experience courses.
They may be used for certain workshop practica and perfor-
mance or activity courses, when so indicated in the Directory
of Classes and in the course descriptions in the Bulletin. S/U
grades are not interpreted as equivalent to any other letter
grade.

A grade of “W"” indicates an approved withdrawal from the
course and is assigned only when the student has completed
the official withdrawal processes outlined in this Bulletin.

The grade of “UW" indicates an unauthorized withdrawal
and is assigned when the student has never attended the
class in which he or she enrolled.

The grade of “NR" indicates no report. This grade is used for
honors courses, theses, dissertations and other courses for
which approval has been granted prior to the quarterfor which
the grade is to be awarded. (The difference between a grade
of “NR” and a grade of"incomplete” is that the “NR" is prear-
ranged in anticipation that completion of course work would
require longer than the normal period of time in which the
grade is typically earned, while an incomplete implies an
unexpected inability to complete course requirements within
the allotted time).



A grade of “I" is assigned when course work is incomplete
atthe end of the allotted time and is used only in an emergency
because a student could not fulfill his or her academic
responsibilities during the last weeks of a quarter or because
he or she missed the final examination due to sickness, family
crisis, etc. To change a grade of “I” on a student’s official
record and substitute an appropriate earned grade, the stu-
dent must complete all course work by the last day of the
succeeding quarter of attendance, or within one year, whi-
chever occurs first. If the process has not been completed
within these time limitations, the “I” remains on the student’s
permanent record. When computing a student’s grade point
average, the “I” equates numerically to an “F”.

Computing Grade Averages

The University operates on a 4.0 grade point system, in
which a grade of which “A” has a value of 4 points; a grade of
“B" has a value of 3 points; a grade of “C” has a value of 2
points; and a grade of “D” has a value of 1 point.

No points are given for a grade of “F".

A grade of “S” (credit granted) or “U” (no credit granted),
and “W”, “UW”,

“NR”, and “NC”, are not used in computing the grade point
average.

The grade of "I is not used for computing the grade point
average unless the time for completion of the course work
assigned for the grade of “I” has expired. In this case the
grade of “I"” has a grade point equivalent of “F”.

To compute a quarterly grade point average, divide the total
number of hours attempted for a quarter into the total number
of points earned for that quarter, as indicated by the letter
grade equivalent listed in the first paragraph of this section.
For example, 15 hours of course work attempted, divided into
40 grade points earned, equals a grade point average of 2.67.

The same principle applies when computing the cumulative
grade point average. To determine this, divide the total
number of hours attempted during enroliment at the University
into the total number of grade points earned over the same
period of time. For example, 45 total number of hours earned
over three academic quarters, divided into 100 grade points
earned over the same three quarters equals a cumulative
grade point average of 2.22.

Note: All grades with a numerical value are used in the
computation of the grade point average whether or not the
credits count toward graduation.

Academic Appeals Board

Students may appeal any academic decision which they
consider arbitrary or capricious. Academic Appeals Board
and University Disciplinary Committee procedures are pub-
lished in the Student Handbook and can be further explained
by personnel in the Dean of Students Office, University Cen-
ter, phone 351-2796.

Before initiating an appeal and between various appeals
stages, the student is strongly encouraged to discuss his or
her case with a staff member in the Dean of Students Office
and/or with his or her academic advisor.

International Students

Aninternational student is a student who is not an American
national. There are approximately 250 such students currently
enrolled at the University of Northern Colorado. International
students must meet English proficiency requirements as well
as academic and financial requirements before being fully
admitted to the University. These requirements are met by
providing all the normal documents required for admission.
(See description of admission requirements in the Graduate

and Undergraduate sections of this Bulletin). In addition,
information concerning ability to meet financial requirements
must also be provided.

The English Proficiency Standard may be met by:

Submitting either a Test of English as a Foreign Language
(TOEFL) score of 520 or above with a score of no less of 52 on
any of the three sections. (Students applying to the School of
Business must score at least 540 on the TOEFL), or

Submitting test scores of at least 85 from the Michigan Test
of the English Language.

Information concerning these tests may be obtained from
the Educational Testing Service for TOEFL (Box 899, Prin-
ceton, N.J. 08541) or from the University of Michigan Press
(Ann Arbor, Mich. 42104) for the Michigan Test of the English
Language.

Individual schools or departments of the University may
have higher proficiency requirements than those stated
above.

International students should confer with their school or col-
lege or with the International Student Advisor, Carter Hall
2002, 351-2396, if they are in doubt about special requirements.

The application for admission and all related credentials
except for English Proficiency scores, must be received by
UNC no later than 90 days prior to the quarter for which the
student wishes to enroll. The scores for the English Profi-
ciency exam must be received no later than 40 days prior to
the beginning of the student's initial quarter of enroliment at
UNC.

Specific inquiries concerning foreign student admission
andthe services available to the foreign student at the Univer-
sity, should be addressed to the Office of Foreign Student
Advisor, Carter Hall Room 2002. That office provides a multi-
tude of services to foreign students, and is the office which
administers the University's relationship to the Immigration
and Naturalization Service of the United States Department of
Justice.

Veterans

Throughout its history, the University of Northern Colorado
has welcomed enroliment by veterans of the United States
military services. Admitted or enrolled students with military
service records should contact the UNC Veteran Affairs
Office, Carter Hall 1004 (351-2629). To establish eligibility for



state and federal veterans’ benefits, two photo copies of sepa-
ration papers (DD-214)are usually required. Servicemen'’s
dependents receiving Veterans Administration benefits should
also contact the Veteran Affairs Office.

Note: Regulations of the Veterans Administration require
students who withdraw from a course to report their last day of
attendance immediately to the Veteran Affairs Office in Carter
Hall. The Veterans Administration will not consider a student
as making satisfactory academic progress if the student fails
or withdraws from all courses. Clarification of this important
regulation and others can be obtained at the UNC Veteran
Affairs Office in the Department of Student Financial Resour-
ces, Carter Hall, 1004, 351-2629.

Student Financial Resources

The Financial Aid Package. In much the same fashion as
other colleges and universities, UNC combines different types
of financial aid for each student in an effort to meet his or her
documented financial need. This process is called “pack-
aging.”

An individual student’s need for financial aid is determined
onthe basis of the Family Financial Statement (FFS) and other
documents. Such documents help the University determine
the amount of money which the student and his or her family
can be expected to pay, based on the family financial situa-
tion. The University compares that figure to the budget for a
typical UNC student in the same category.

Within the limits of its resources, the University then
attempts to award the student enough financial aid to make up
the difference between the student's ability to pay and the cost
of enroliment.

The Financial Aid Package may include a combination of
grants, loans, a work/study job and/or scholarships. In the
following subsections, the various possible parts of the Finan-
cial Aid Package and the procedures for applying for aid are
discussed.

Normal Academic Progress. Students receiving financial
aid must maintain satisfactory academic progress as defined
by UNC standards, and must successfully complete at lease
12 credit hours per quarter. Students not meeting this normal
academic progress standard may lose their eligibility to
receive financial assistance. Students not planning to take or
complete 12 hours per quarter must receive written approval
fromthe Student Financial Resources Office prior to receipt of
aid funds. Exceptions to this policy can be made on the Pell
Grant Program, Guaranteed Student Loan (if done prior to
completion of the application), and some graduate aid pro-
grams.

Application Procedures. The University offers a wide variety
of financial assistance opportunities for students who qualify
on the basis of either merit or financial circumstance.

Students applying for financial aid are required each year to
submit an American College Testing (ACT) Family Financial
Statement (FFS). The FFS must be mailed by applicants to the
American College Testing Program in lowa City, lowa; there it
will be processed and subsequently forwarded to the Univer-
sity. The priority date for the receipt of the processed Family
Financial Statement from ACT at the University is March 31.
Therefore, students who anticipate enrolling in the University
either as new or continuing students for the fall quarter of a
specific year, should send their FFS to ACT in time for that
form to be processed and sent to the University to meet the
March 31 deadline. The University recommends that the FFS
should be sent to ACT prior to the end of February to assure
priority treatment of the aid application.

Applications received after March 31, or for which the pro-
cessed FFSis received after March 31, will be considered late.

Those applications will be awarded financial aid depending on
the availability of funds, as well as on documented financial
need.

The UNC office of Student Financial Resources and the
offices of high school and community college counselors will
provide information, assistance and FFS forms upon request;
the appropriate form for the next academic year usually
become available in January.

Summer Financial Aid. Students or prospective students
who plan to attend the summer quarter and who require finan-
cial assistance to do so, should contact the Office of Financial
Resources in the first weeks of the preceding January. For
example, students wishing to enroll for summer quarter 1984
should make inquiry at UNC by Jaruary 15, 1984. Since
summer quarter is considered part of the preceding academic
year, students applying for summer quarter financial aid
should have completed the American College Testing Pro-
gram’s Family Financial Statement (FFS) for the preceding
academic year. In addition, the University of Northern Colo-
rado requires that an institutional application for summer
financial aid be submitted. This form is available from the
Office of Student Financial Resources in early January of
each year.

Types of Financial Aid Available. The University of Northern
Colorado offers a broad and varied financial aid program.
Federal funds, state funds and institutional funds are com-
bined to provide each student with the most attractive finan-
cial aid package possible, relative to the student’s docu-
mented need.

Loans. The University participates in the National Direct Stu-
dent Loan Program, the Colorado Guaranteed Student Loan
Program, the Nursing Student Loan Program and the UNC
Short-Term Loan Program. In addition the University has its
own program, CASE-UNC, which allows student employment
to qualify for the deferral of fees, tuition, room and board, etc.
Information about CASE-UNC and the available loan pro-
grams may be obtained from the UNC Office of Financial
Resources, Carter Hall Room 1005 (351-2502).

Grants. A higher education grant is a financial aid award that
need not be paid back. All admitted or continuing students
who submit the FFS will be automatically considered for all
need-based grant programs awarded by and through the Uni-
versity. In addition, students completing the FFS should indi-
cate on this form their desire to be considered for the Pell




Grant Program. Information about the Pell Grant Program can
be obtained from community college and secondary school
counselors, as well as from the UNC Office of Student Finan-
cial Resources, Carter Hall 1005, 351-2502.

Scholarships. A number of major scholarships are offered by
the University to students of high achievement or promise.
Many other scholarships are awarded on the basis of financial
need rather than proven merit. These are available from the
University and from organizations and agencies external to
the University. Information on the scholarship program is
available from the Office of Student Financial Resources,
Carter Hall Room 1005, 351-2502.

Employment. A-great many UNC students are employed
during their period of enroliment, as well as during vacations.
The greatest range of opportunity at the University is found in
the work/study program funded by the federal government
and the state of Colorado. Students who submit the ACT FFS
form are automatically considered for inclusion in the work
study programs available at UNC. The University also admin-
isters a separate work/study program for undergraduate
Colorado residents who do not qualify for financial assistance
based on their family's financial circumstances. This program
is limited, not all applications for participation can be approved.
In addition, there are a variety of employment opportunities
available throughout the University’s offices, laboratories,
departments and shops.

Finally, the Office of Student Employment also assists stu-
dents in securing off campus employment within the city of
Greeley and nearby communities. Students interested in
employment of any type are advised to visit the Student
Employment section in the Office of Student Financial Re-
sources well before the academic quarter in which they will
seek employment. Application forms, information and gui-
dance are all available from the Student Employment section
of the Office of Student Financial Resources, Carter Hall 1005,
351-2628.

Insurance

UNC's Board of Trustees requires that all full time students
have health insurance. This mandatory UNC policy can be
waived providing the student presents evidence of a compar-
able health insurance plan. There are published deadlines for
completing the waiver process. (351-2412).

Medical Examination

A Medical History report and Medical Examination report
are sent to each accepted applicant for admission. All stu-
dents are encouraged to have both forms completed and
returned to the Office of Student Health Services, Decker Hall,
University of Northern Colorado 80639.

Students planning to participate in intercollegiate athletics
are required to submit both forms. Students who use the
Student Health Service must provide the Health Center with a
completed copy of the Student Medical History. For additional
information, contact Student Health Services, Decker Hall
(351-2412).

Attendance

Regular attendance in all classes is assumed and encour-
aged. Each instructor will determine the relationship between
class attendance, the objectives of the class, and the determi-
nation of the student's grade. The instructor has the responsi-
bility to inform students of class attendance policies and the
relationship between attendance and the grading policy inthe
course. The student has the reciprocal responsibility of know-
ing the policy for each course in which he or she enrolls.
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Only the instructor has the power to approve a student
request for absence from class. It is the responsibility of the
student to request such approval when absence is unavoid-
able.

Attendance during the first two class hours is mandatory;
the instructor has the option to drop a student from class if he
or she does not attend class the first two hours, in order to
allow other students to enroll.

Evening Division

Establishment of UNC's Evening Division reflects the Uni-'
versity's commitment to develop and expand the academic
program to meet the needs of adult students and to provide
greater diversity of course offerings and schedules for stu-
dents enrolled in the traditional daytime programs.

One-sixth of the courses within the UNC curriculum are
offered between the hours of 5 and 10 p.m., Monday through
Thursday, and on weekends. This provides students a chance
to take courses and/or start or finish a degree program.

Presently, the School of Business offers two degree pro-
grams at night: master of Business Administration and bache-
lor of science in Business Administration — General Business
(lasttwo years of the B.S. can be earned). For information and
advising, call the School of Business, 351-2152 or 351-2764.

A bachelor of arts degree in Health Occupations in Teacher
Education may also be earned. Call 351-2461. Additional
evening degree programs will be developed to meet identified
needs.

A full range of University services is available to evening
students including registration, faculty advising, orientation,
housing, child care and credit by examination.

Complete information is available from the Evening Division
office, University Center 206, evenings from 5-9 p.m. (351-
3836); or days, Frasier 11, (351-3836). Staff members are
available in the Evening Division office from 5-9 Monday
through Thursday to consult with Evening Division students.

Continuing Education

The University offers a full range of continuing education
programs and courses conducted at off-campus sites.

Class schedules, brochures and bulletins which describe
the Continuing Education offerings are available from Continu-
ing Education Services, Frasier Hall, Greeley, CO 80639,
(Phone 303/351-2944).

Release of Student Information

The University of Northern Colorado complies with the pro-
visions of the Family Educational Rights and Privacy Act of
1974. Therefore, certain information is considered “directory
information.” Such information may be released for publica-
tion unless the student informs the Registrar’s Office that he or
she does not with that information released.

"Directory Information” includes: name, address, phone
number, date and place of birth, major field of study, participa-
tionin University activities or sports, dates of attendance at the
University, full or part time enroliment status, degrees and
awards received, educational institutions attended and weight
and height of athletes.

Students must inform the Registrar's Office within ten days
of the beginning of the quarter of first enroliment if they wish
the personal directory information about them withheld during
the current academic year. Similar notification is required for
each subsequent academic year.

A complete summary of the University policy on the release
of student information is available in the Student Handbook,
and in Office of Registrar and Records, Carter Hall 3002,
phone 351-2231.



Undergraduate
Information

Policies, procedures, regulations and other aspects of Uni-
versity life which apply solely to undergraduate students, both
full and part time, are summarized in this section. Note that
foregoing sections applied to both undergraduate and gradu-
ate students, and a subsequent section is devoted entirely to
graduate student information. Students of all classifications
are responsible for identifying and following the procedures
that apply to them in each section.

Admissions

Admissions Philosophy. Admission to the University is
based on the evaluation of several criteria. Secondary school
grades, previous college work, the trend and quality of high
school or college performance, and results from the ACT or
SAT examinations are used to assess the likehood of an
applicant's academic success at the University.

Freshmen

Freshman Admission Policles. A high school graduate, or
a person holding a high school equivalency certificate (G.E.D.)
may be admitted to UNC if the transcript accompanying the
application for admission indicates the ability to succeed as a
UNC student. Minimal requirements for freshmen admission
are:

— Graduation from an accredited high school, with a min-
imum of 15 secondary school units. (The academic records of
graduates from high schools which are not regionally accre-
dited will be examined in greater depth for admissions
purposes).

— Secondary school class rank in the upper one-half of the
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graduating class, or scores above the national average on the
American College Test (ACT), or the Scholastic Aptitude Test
(SAT), or other evidence of potential for academic success at
the university level. Class rank may be determined on an
applicant's academic standing at any point after the end of the
11th grade. ’

— Applicants for freshman admission should have earned
secondary school credits in at least the following distribution:

— English — four units, with emphasis upon courses in
composition.

— Mathematics — three units. Effective 1984, all freshmen
must have earned credit for at least two years of higher
mathematics.

— History/Social Science — two units.

— Foreign or classical languages — two units.

— Natural science — two units, including either chemistry
or physics.

Freshman Application Procedures. Applications and
support credentials may be submitted at any time during the
senior year of high school. However, they should be received
atthe Admissions Office no later than three weeks priorto the
academic quarter for which the student intends to enroll.
Prospective students are encouraged to submit applications
as early as possible.

The application for admission, the appropriate secondary
school transcript and a $15 non-refundable processing and
evaluation fee, should be sent to the Office of Admissions,
University of Northern Colorado, Carter Hall, Greeley, Colo.
80639.

An applicant should take the American College Test (ACT),
or the Scholastic Aptitude Test (SAT), and have examination



Key:
1 = Major Program Available

2 =Minor, Pre-professional or Certification Program Available

(T) = Teaching Certification Available

Accounting

Acoustically Handicapped/Special Education

Acting/Theatre Arts

Aerospace Studies

Anthropology

Art Education-T

Arts, Fine-T

Arts, Graphic

Arts, Visual-T

Athletic Training

Audiology/ Communication Disorders

Bilingual/Bicultural Education-T

Biological Sciences-T

Biological Sciences/Botany-T

Biological Sciences/Zoology-T

Black Studies

Botany/Biological Sciences-T

Business Administration

Business Administration/Accounting

Business Administration/Finance

Business Administration/Insurance

Business Administration/Management

Business Administration/Management
Information Science

Business Administraton/Marketing

Business Teacher Education-T

Business Teacher Education/Office Education-T

Chemistry-T

Children’s Drama/Theatre Arts

Coaching

Communication Disorders/Audiology

Communication Disorders/Speech-Language

Pathology

Communication, Speech-T

Communications, Mass and Journalism

Communications, Mass-T

Community Health/Health Education

Community Journalism

Computer Science/Mathematics

Criminal Justice/Sociology

Dance Education

Dental Hygiene, Pre-professional program

Dentistry, Pre-professional program

Dietetics

Distributive Education/Marketing Education

Drama/Theatre Arts-T

Driver and Traffic Safety-T

Early Childhood/Elementary Education-T

Early Childhood/Special Education-T

Earth Science-T

Earth Science/Geology

Earth Science/Meteorology

Economics

Education, Art-T

Education, Bilingual/Bicultural-T

Education, Business Teacher/Vocational
Teacher Education-T

xX X

X X X X X X X X X X X X X X X X

x X X X X X

X X X X X X

x X

X X X X X X X

Undergraduate Programs

xX X

X X X X

x

x

x

.

AR

Education, Early Childhood/Elementary
Education-T

Education, Elementary-T

Education, Middle School-T

Education, Preschool

Education, Secondary-T

Education, Special/Acoustically Handicapped

Education, Special/Mental Retardation-T

Education, Theatre Arts-T

Educational Media

Educational Psychology

Elementary Education-T

Elementary Education/Early Childhood-T

Elementary and Middle School Education-T

Engineering, Pre-professional program

English-T

Environmental Studies

Finance/Business Administration

Fine Arts-T

Fitness and Exercise

Foods and Nutrition:Food Service Administration

French-T

Geography

Geology/Earth Science

German-T

Gerontology

Graphic Arts

Health Education, School Health Emphasis-T

Health Education/Community Health

Health Occupations Teacher Education-T

Hispanic Studies

Hispanic Studies/Latin American Studies

Hispanic Studies/Mexican-American Studies

History-T

Home Economics, Vocational-T

X X X X

xX X

X X X

x

X X X X X X X X X X X X X X X X X X




Human Rehabilitative Services

Humanities

Individualized Education

Instrumental Music/Performance
Insurance/Business Administration
Interdisciplinary Studies

Journalism and Mass Communications
Journalism/Community

Journalism/News Editorial
Journalism/Photocommunications
Journalism/Telecommunications

Latin American Studies/Hispanic Studies
Law, Pre-professional program
Management Information Science/Business
Administration

Management/Business Administration
Marketing Education/Distributive Education-T
Marketing/Business Administration

Mass Communications and Journalism-T
Mathematics-T

Mathematics/Computer Science

Media, Educational

Medical Technology

Medicine, Pre-professional program

Mental Retardation/Special Education-T
Meteorology/Earth Sciences
Mexican-American Studies/Hispanic Studies
Middle School Education-T

Middle School and Elementary Education-T
Music

Music Education-T

Music/Instrumental Performance
Music/Piano Performance

Music/Theory and Composition
Music/Vocal Performance

Musical Theatre

News Editorial/Journalism

/

o
AT
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X X X X X X X X X X x

X X X X

xX X

x

X X X X X X X X X X X X X

TYPE 2B67
TIME BASE

X X X X

x

N

Nursing

Office Education/Business Teacher Education-T
Optometry, Pre-professional Program
Performance/Instrumental Music
Performance/Vocal Music

Pharmacy, Pre-professional program
Philosophy
Photocommunications/Journalism
Physical Education-T

Physical Therapy, Pre-professional program
Physicians Assistant, Pre-professional program
Physics/Physical Science-T

Piano Performance/Music

Political Science

Pre-dental hygiene

Pre-dentistry

Pre-engineering

Pre-law

Pre-medicine

Pre-optometry

Pre-pharmacy

Pre-physical therapy

Pre-physicians assistant

Pre-veterinary medicine

Preschool Education

Psychology

Psychology, Educational

Reading

Recreation

Rehabilitative Services, Human

Russian

Russian-Soviet Studies

Sciences, Biological-T

Secondary Education-T

Social Science-T

Sociology

Sociology, Criminal Justice

Spanish-T

Special Education/Acoustically Handicapped
Special Education/Early Childhood-T
Special Education/Mental Retardation-T
Speech Communications-T
Speech-Language Pathology

Stage Direction/Theatre Arts

Teaching English as a Second Language
Technical Theatre/Theatre Arts
Telecommunications/Journalism
Theatre Arts Education-T

Theatre Arts/Acting

Theatre Arts/Children’s Drama

Theatre Arts/Drama-T

Theatre Arts/Stage Direction

Theatre Arts/Technical Theatre

Theory and Composition/Music
Veterinary Medicine, Pre-professional program
Visual Arts-T

Vocal Performance/Music

Vocational Home Economnics-T
Women'’s Studies

Zoology/Biological Sciences-T

x

X X X X X X X X X X

xX X X X

> X X X X

xX X

x X

xX X X X

X X X X X X X X X X X

xX X X

X X X X X

x
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results forwarded to UNC. An October or November test date
is recommended.

Students planning to major in music are required to submit
an additional application for admission to the School of Music.
The second application and appropriate instructions will be
provided by the Admissions Office upon inquiry or request, or
upon receipt of an application for admission to the University
which specifically indicates the intention to major in music.

Auditions are also required of all applicants to the School of
Music. Information concerning auditions for the School of
Music may be requested from the School of Music, Frasier
Hall, University of Northern Colorado, Greeley, Colo. 80639,
(303)351-2678.

Upon receipt and evaluation of the completed application
for admission and the relevant academic support material, an
admissions decision will be made. Applicants who provide the
Admissions Office with all required credentials at the time of
application will receive immediate processing and be notified
of their admission status at the earliest possible time.

Freshman Residence Requirements. All enrolled under-
graduate students are subject to the University's requirement
that freshmen must live in a University residence hall for the
first academic year. Exception to this policy are granted to the
following:

1. Students commuting from parents’ or guardians’ homes
in the Greeley area.

2. Married students.

3. Students 21 years of age or older.

If one of the above exceptions is met, or if special needs
conflict with the University requirement, the student should
write to the Director of Housing prior to making any commit-
ments for a housing contract. (Director of Housing, Gordon
Hall, University of Northern Colorado, Greeley, Colo. 80639).
This letter should include name, Social Security number and
detailed information supporting the request for an exemption.
The Director of Housing will respond promptly. Additional
information may be obtained from the Housing Office, (303)
351-2727.

Transfer Students

Transfer Policy. A student intending to transfer from
another institution into a University of Northern Colorado
undergraduate program must provide evidence that a grade
point average of at least “C” has been earned in previous
college work, and that he or she is in good standing at the
college or university most recently attended.

Transfer Application Procedures. An application for
admission and a non-refundable $15 processing and evalua-
tion fee should be submitted to the Admissions Office. Appli-
cants must also submit an officialtranscript from each college
or university previously attended. The transcripts of previous
college records should be sent directly from the other institu-
tion(s) to the Admissions Office. Final admission status cannot
be determined until offical transcripts have been received
from each institution attended. No portion of an applicant’s
previous collegiate record can be disregarded; should the
applicant fail to list all institutions previously attended, admis-
sion to UNC may be denied or cancelled.

Transfer applicants who have completed less than 20
semester hours or 30 quarter hours at other institutions must
also submit an official copy of the high school transcript as
well as the official transcript from each college or university
attended.

In order to assure evaluation for admission, all transfer
applications and an official transcript from each college or
university must be submitted no later than four weeks prior to
the quarter in which the student wishes to enroll.

Transfer students planning to major in music will be
required to submit an additional application for admission to
that School. The second application and instructions will be
provided by the Admissions Office upon receipt of an inquiry
or receipt of an application for admission to the University
which also specifies the intent to major in music. Auditions are
also required of all applicants to the School of Music.
Information concerning auditions for the School of Music is
made available by writing School of Music, Frasier Hall, Uni-
versity of Northern Colorado, Greeley, Colo. 80639, or tele-
phone (303)351-2678.

LA <L gk

Transfer Credit. A maximum of 135 hours of academic
credit may be accepted from regionally-accredited four-year
institutions. Students must have a minimum residence of 45
quarter hours of credit on the UNC campus; this does not
include attendance at UNC off-campus courses. If a commun-
ity college program corresponds to the requirements of the
firsttwo years in a similar program of study at UNC, graduation
in two additional years is possible.

A student who has earned a liberal arts-based associate of
arts degree, or who has completed an equivalent program in
General Education as determined by the UNC Admissions
Office, will receive credit for such work and be excused from
further General Education requirements.

The possession of an associate of arts (liberal arts) degree
notwithstanding, credit earned by examination from such pro-
grams as CLEP will be re-evaluated by the UNC Admissions
Office.

The University of Northern Colorado does not accept credit
from other colleges and universities for grades below “C,”
unless the course in which the grade was given was an
integral part of a liberal arts-based associate of arts degree or
associate of science degree.

Credit for vocational and certain other specialized courses
does not transfer to UNC.

Any college work earned 15 years before the baccalaureate
degree is granted may be applicable toward the UNC degree
at the discretion of the applicant’s intended major and minor
departments.

Previous grade point averages are used for admissions
purposes only and are not carried forward to the student’s
academic record at UNC. New transfer students will begin a
new grade point average which will not reflect grade point
averages earned at other institutions.
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Transfer Guide. UNC allows no transfer of credit from
institutions not regionally accredited by an association of col-
leges and secondary schools.

Complete information concerning transfer to UNC from
Colorado community and junior colleges is available in the
UNC Transfer Guide. Copies of this publication are on file at
each Colorado community or junior college and may also be
obtained from the Admissions Office in Carter Hall, (303)
351-2881.

New Student Orientation,
Registration and Other Services

Orientation. The University offers an orientation program
for entering freshmen and transfer students. This program
provides essential information about academic advising and
registration for classes. After admissions processing is com-
pleted, newly-admitted students are informed of the orienta-
tion program by separate mailing. It must be noted that every
university and every academic program has a degree of com-
plexity which can be baffling to a new student. The orientation
program is the mechanism which makes the University and its
programs, policies and procedures easily understood by
freshmen and transfer students. Consequently, every new
student is strongly encouraged to participate fully in the orien-
tation program.

Undergraduate Academic Advising (Graduate students
see discussion in Graduate School section of this Bulletin).
Successful completion of the course work in each class is a
prerequisite to academic success. This is measured by the
student’s grade point average. A less obvious prerequisite to
academic success, but one that is equally essential, is the
careful planning of a student’s academic program. This
includes clarification of educational and personal goals to be
served by a well planned academic program. Such planning
recognizes that goals and priorities will change as a student
progresses through his or her academic experience.

Academic planning is best achieved through a cooperative
effort between the student and a carefully selected faculty
advisor. Students who have declared an academic major will
be assigned an advisor by the department chair of the approp-
riate discipline.

Undergraduate students who have not declared a major will
be assigned an advisor by the Dean of Students office, located
in University Center 206. Graduate students should contact
the Graduate School, Carter Hall 2007.

Each advisor is provided with a complete summary of a
student’'s academic records which is updated during each
apcademic quarter. Information provided by the Registrar's
Office, plus information obtained in advising sessions with the
student, will equip the advisor to provide judicious and
informed assistance to the student on a variety of academic
issues, procedures and opportunities.

Every student at the University of Northern Colorado is
encouraged to make full use of the advising system; this
includes but is not limited to a visit to the academic advisor
prior to registration each quarter.

Additional information about the undergraduate University
advising system may be obtained from the Director of Aca-
demic Advising Services in the Dean of Student Services
Office, University Center 206.

Class Status. A student is a freshman until completion of 45
quarter hours of credit, and is a sophomore after successful
completion of 45 hours until successful completion of 90
quarter hours of course credit. A student is a junior after
successful completion of 90 quarter hours of credit until suc-
cessful completion of 135 quarter hours of credit. A senioris a
student, after successful completion of 135 quarter hours of
credit, until graduated with a baccalaureate degree.

Credit by Examination. The University offers three options
for credit by examination:

— A student may qualify for university credit or may exempt
a specific course by demonstrating superior performance on
the subject matter examinations administered through the
advanced placement program of the Educational Testing Ser-
vice. These are normally taken when the student is still in high
school.

— The college-level examination (CLEP) offers another
opportunity to earn credit through demonstration of superior
performance in subject matter examinations. CLEP credit is
offered for certain introductory courses. Arrangements are
made at the University Counseling and Career Center, Gray
Hall, Greeley, Colo. 80639, (303)351-2496.

In addition, students who judge their current academic pro-
ficiency in a specific course to be sufficiently high to earn
credit may take rigorous subject matter examinations. Several
departments offer University Challenge Examinations,which
may be taken under the following conditions:

The specific course must have been approved for chal-
lenge examination by the academic department which admin-
isters the course.

The student must enroll in the course and pay the approp-
riate tuition and fees.

The student must obtain approval to challenge the course
through examination from the course instructor.

The student must arrange for and pass a challenge exami-
nation designed and administered by the instructor or the
department during the first two weeks of the quarter in which
the specific course is offered.

If a student passes the examination, he or she will not be
required to attend the remaining class sessions.

Atthe end of the academic quarter in which the examination
was passed, the class credit and grade earned on the exami-
nation will be entered on the student’s transcript.

Should the student fail the examination, or should the stu-
dent seek to earn a grade higher than that attained on the
examination, the student may either remain in the class and
meet the course requirements or withdraw from the class prior
to the established withdrawal deadline for that quarter, and
re-enroll in the class to attempt credit by examination in a
subsequent quarter.



It should be noted that not all academic departments offer
the credit-by-examination option. Students are referred to the
main office of any department to determine the policy of that
particular department.

Proficlency Examinations. Certain required courses in
some majors and minors offer proficiency examinations to
determine whether or not the student may be excused from
the requirement. In some cases, proficiency examinations
may provide evidence for teacher certification.

Bachelor’'s Degree
Requirements

The faculty of the University of Northern Colorado has
established four specific requirements which a student must
meet to earn a baccalaureate degree from the University.
These are:

Quarter Hours Minimum. A student must earn a minimum
of 180 quarter credit hours.

Grade Polnt Average. A student must have a University of
Northern Colorado cumulative grade point average of at least
2.00. Certain programs or majors may have additional re-
quirements. For example, graduation from a teacher educa-
tion program requires a University of Northern Colorado
cumulative grade point average of at least 2.30. Particular
programs may have additional grade point average require-
ments.

General Education. Of the minimum 180 quarter credit
hours required for graduation, at least 60 must be in courses
designated as General Education courses in the University
Bulletin in force at the time the student first enrolls in the
University. (Note however that after an undergraduate has
been enrolled for more than six years, the policies of the most
recent University Bulletin take control).

Major and Minor Requirements. A major is a concentra-
tion of courses in a student'’s declared area of primary aca-
demic study. Certain courses will be required by the depart-
ment, and other courses may be electives selected from a
range of alternatives prescribed by the department. All stu-
dents must choose a major as a part of their degree program.

In contrast with a major, an academic minor involves less
extensive concentration in a discipline, but still imposes spe-
cific requirements. Minors are required by some departments.

The student must meet all requirements and pass all
courses required by the school, college or department in
which he or she selects a major or a minor. These require-
ments vary and are specifically stated in the section of this
Bulletin which summarizes each academic department and
the major and minor programs offered.

Each student is strongly encouraged to work closely with
the assigned faculty advisor in selecting General Education
courses, and in determining which courses should be selected
from major and minor offerings and which elective courses
should be selected from other disciplines.

English Essay Examination. Every student must pass an
English essay examination for graduation. This examination
must be passed at least one quarter prior to the quarter the
student graduates. The requirement may not be challenged or
waived. The examination may be taken any time, but students
are normally expected to sit for the examination before the end
of the first quarter of their junior year. The examination is
evaluated on a satisfactory/unsatisfactory basis and may be
retaken any number of times.
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General Education

Itis the conviction of the faculty and students at the Univer-
sity of Northern Colorado that graduates should possess a
broad base of experience and knowledge partially acquired
through exposure to a wide range of subject areas. It is also
the conviction of the University community that students must
demonstrate competence in English composition and in basic
mathematical computation.

General Education at the University of Northern Colorado is
designed to encourage access to a wide range of academic
content, to provide opportunities for understanding the ways in
which knowledge is acquired, and to foster a recognition of the
relationships between bodies of knowledge. This University
community also believes that students should know the
interrelationships between the peoples of the world and
between humans and the environment. They should under-
stand how aesthetic, moral, ethical and value judgments
affect lifelong experiences. .

The acquisition of General Education information and skills
are expected to achieve these aims and provide students with
the ideas, concepts and bodies of knowledge which will forma
basis for evaluating and participating in a changing world.

Requirements. General Education at the University of
Northern Colorado is a program of 60 quarter hours selected
from nine subject matter categories. These categories are:

a-Computational Skills

b-English Composition

c-Intermediate English Composition

d-Arts and Applied Language Studies

e-Professional and Applied Studies

f-Social and Behavioral Sciences

g-Humanities and Integrative Studies

h-Sciences

i-Human Interaction

The 60 hours required in General Education allow the stu-
dent to choose a variety of courses outside the major field to
strengthen and enhance the bachelor’s degree. The General
Education program at the University of Northern Colorado is
intended to be distributed throughout the undergraduate
years.

All courses acceptable for General Education credit are
identified by a letter preceding the prefix, course number and
title in the Course Descriptions of this Bulletin. Thus, a-MATH
101, “Fundamental Mathematical Skills,” indicates that this
course may be taken to satisfy a Computational Skills cate-
gory; d-ART 230, Drawing for Non-Art Majors,” may be taken
to satisfy partially the category d requirement(s), Arts and
Applied Languages Studies.

General Education Categories

Category a-Computational Skills complete the require-
ments as follows:

One 3 credit hour approved course in Computational Skills
or demonstrated competency. Courses to be selected from
the following:

— a-MATH 101, recommended for students with littie or no
high school mathematics.

— a-MATH 123, recommended for students with one year
of high school algebra.

— a-MATH 192, for elementary education majors and spe-
cial education majors only. MATH 191 must be completed
first.

— a-STAT 203, recommended background; one year of
high school algebra.

— Successful completion of any other higher level MATH
course with a category h designation.



Category b-Basic Composition One 4 credit hour course
in Basic Composition or demonstrated competency. Only one
course may be taken to satisfy this requirement: b-ENG
101.

Category c-Intermediate Composition One 3 credit hour
Course in Intermediate Composition. In addition to the English
department, other academic departments offer intermediate
composition courses.

Category d-Arts and Applied Language Studies Two
courses from different departments are required.

Category e-Professional and Applied Studies Two
courses from different departments are required.

Category f-Social and Behavioral Sciences Two courses
from different departments are required.

Category g-Humanities and Integrative Studies Two
courses from different departments are required.

Category h-Sciences Two courses from different depart-
ments are required.

Category i-Human Interaction One course carrying “i"
category designation is required.

Electives in General Education

Elective hours remaining to reach the total 60-hour re-
quirement for General Education may be satisfied with
courses carrying a General Education category designation.

Exceptions to General Education
Requirements

— Transfers who have completed equivalent programs in
General Education as determined by the Admissions Office
may be exempted from all or part of the General Education
requirements.

— A student with an associate of arts degree from an
accredited junior college who has met the General Education
requirements.

— If a student presents an ACT score of 23.0 or higher in
Mathematics, he/she is exempt from the category a-Com-
putational Skills. If a student presents an ACT score of 26.0 or
higher in English, he/she is exempt from Category b-English
Composition.

Inthese cases, creditis notgranted and the student must take
comparable amounts of General Education elective credit in
any category.

— A student may challenge a General Education course
and receive an exemption by registering for the course and
passing the challenge examination. Interested students should
contact the appropriate department to determine the availabil-
ity of a challenge examination.

— CLEP examinations are available for General Education
credit. The student should contact the Counseling and Career
Center in Gray Hall for information relative to the CLEP
program.

Notes on General Education

— Courses required for the major, but not carrying the major
prefix, may count for both General Education and the major.
Up to six quarter hours of courses carrying the major prefix
may count for both General Education and the major require-
ments, provided such courses carry a category designation.

— Courses required for a minor or second major may count
for both the minor and the second major as well as General
Education, provided such courses carry a General Education
designation.

— When two or more departments share a common prefix
(for example, MUS), courses selected from two different
departments will satisfy the requirement. Students should
consult their advisors to determine the departmental origin of
specific courses.

— Courses not preceded by a category designation in the
Bulletin may not be taken to satisfy General Education
requirements. Methods courses, field experience courses,
Directed Studies (i.e., DS 422) and graduate level courses (i.e.,
500 level and up) will not count for General Education. Any
double numbered courses (e.g., PE 450/PE 550) will not count
for General Education credit. No course can satisfy more than
one General Education category simultaneously.

— For elementary education or special education majors
only, successful completion of both MATH 191 and MATH 192
will satisfy the Basic Computational Skills requirement. These
courses are required for the elementary education major.

— A course taken prior to the time it appears in a Bulletin
with a General Education designation will not count for
General Education.

Academic Standing

A student’s academic standing is determined by the grade
point average. An undergraduate student, whether currently
or formerly enrolled, is one of the following:

"In good standing” and thereby able to return and continue
studies at the University of Northern Colorado.

"On probation” and thereby in an intermediate status
between good standing and suspension or dismissal. Stu-
dents on probation have failed to meet University standards of
achievement as set forth in this Bulletin. However, it is impor-
tant to note that academic probation serves as a warning to
the student, and is notintended to be a penalty. No notation of
academic probation is made on an official transcript.

"Suspended from the University,” and thereby involuntarily
separated from the institution, is a consequence of unaccep-
table academic achievement. Suspended status implies that a
student may seek readmission to the University in the future.
The suspension notice may state a time when such readmis-
sion is appropriate.

Academic Probation and Suspension. All students are
expected to maintain a quarterly and cumulative grade point
average of 2.00, which is also the required minimum for
graduation.

A student will be placed on academic probation if that
student fails to attain the designated academic quarter grade
point average, and/or the designated cumulative grade point
average.



A freshman student achieving less than a 1.75 grade point
average in any quarter will be placed on academic probation
for the succeeding quarter.

A freshman student attaining less than a 1.50 grade point
average in any quarter, or less than a 1.75 cumulative grade
point average at the end of the freshman year, is subject to
suspension.

A sophomore achieving lessthana 2.0 grade point average
in any one quarter will be placed on academic probation for
the succeeding quarter.

A sophomore achieving less than a 1.75 grade point aver-
age in any one quarter, less than a 1.75 cumulative grade point
average during the sophomore year, or less than a 2.0 cumula-
tive grade point average at the completion of the sophomore
year, is subject to suspension.

A junior or senior achieving less than a 2.0 grade point
average in any one quarter will be placed on academic proba-
tion for the succeeding quarter. A junior or senior student
attaining less than 1.75 in any quarter is subject to suspension.

It must be understood that the minimum cumulative grade
point average for graduation is 2.0. It must be further under-
stood that there are other minimum grade point averages for
entrance into and/or continuation in certain specific pro-
grams offered at the University of Northern Colorado. These
additional requirements are explained in the specific program
descriptions in this Bulletin.

Academic Suspension and Subsequent Readmission

Suspension may result from academic failure to remove pro-
bationary status or failure to attain or maintain the minimum
quarterly or cumulative grade average as listed in preceding
paragraphs.
A student placed on academic suspension may not re-enroll
at the University of Northern Colorado without the approval of
the Committee on Scholastic Standards. Such approval may
not be requested until the passage of one academic quarter,
not including summer quarter, after the suspension was
imposed.

The application for readmission must be made in writing to
the Chairperson, Committee on Scholastic Standards, in care
of the office of the Vice President for Student Affairs, Carter
Hall 2000. This petition must include a detailed account of the
manner in which the student has profitably used his or her time
since leaving the University, and must provide good reasons
to support the student’s claim that the previous academic
record will be improved if the student is readmitted to the
University. The student may submit his or her case in what-
ever form seems most persuasive; this is not a process which
requires a specific format. A student who has attended other
institutions since dismissal from the University of Northern
Colorado must furnish an official transcript reporting aca-
demic achievement during the interim.

Recognition of Academic
Excellence

Dean's List of Distinction. A student may be placed onthe
Dean's List of Distinction by carrying a minimum of 12 hours
and achieving a 3.75 or above grade point average for each
quarter of the academic year (Fall, Winter and Spring).
Cumulative grade point averages are not considered.

Dean’s Honor Roll. A student may be placed onthe Dean’s
Honor Roll by carrying a minimum of 12 hours and achieving
between a 3.50 and 3.74 grade point average for each quarter
of the academic year (Fall, Winter and Spring). Cumulative
grade point averages are not considered.

Graduation with Honors. Graduation with honors (cum
laude, magna cum laude, summa cum laude) is determined on
the basis of a student’s cumulative grade point average. Typi-
cally, a student’s academic record is reviewed for graduation
with honors after the quarter prior to the quarter in which the
student will graduate. To qualify for honors at this time, the
student must have completed 75 quarter hours of credit atthe
University of Northern Colorado, and have achieved the
necessary cumulative grade point average. A student’s record
may also be reviewed at the end of the quarter in which he or
she graduates. To qualify for honors at this time, the student
must have completed 90 quarter hours of credit at UNC, and
have achieved the necessary cumulative grade point average.

In either situation, the honors designation will be so indi-
cated on the student’s transcript. However, the honors desig-
nation will be announced at graduation ceremonies only in
those cases where the student has qualified for honors in the
quarter prior to the quarter of graduation.

The criteria for awarding honors will be determined by the
graduating classes of a given school or college from the
previous academic year. The criterion cumulative GPA for
summa cum laude will be determined by the lowest cumula-
tive GPA of the students in the top two per cent of the previous
year's college/school graduating class. The criterion for
magna cum laude will be determined by the lowest cumulative
GPA of students in the top four per cent of the previous year's
college/school graduating class. The criterion for cum laude
will be determined by the lowest cumulative GPA of the stu-
dents in the top six per cent of the previous year's college/-
school graduating class.

Honors Program

At the present time, approximately 15 departments at the
University of Northern Colorado operate an honors program to
enrich the education of highly-qualified students who have
completed 45 or more quarter hours of course work.

The Honors Program offers an undergraduate student an
opportunity to undertake independent scholarly study and
research in his/her major field. The Honors Program culmi-
nates in the preparation of an honors thesis or project.

To apply for admission to the Honors ‘Program, students
must have completed 45 quarter hours of academic work, and
have attained a cumulative grade point average of at least
3.25. Ordinarily, students apply during the sophomore year.
Transfer students may apply after the first, second or third
quarter of work at UNC. Applicants must be recommended by
two faculty members in their major area. All applications are
reviewed by the director of the Honors Program and the
department or school concerned.

The student’s honors program is individually planned. An
honors student may be excused from certain required courses,
except those which may be necessary for teacher certification.

The program of study will include enroliment in Honors 251
(Sophomore Honors Seminar), Honors 351 (Junior Honors
Project) and Honors 451 (Senior Honors Research Project or

"Thesis). During the senior year, the student will gain assist-

ance with a project or thesis from a professor within the field of
study. An acceptable written report must be handed in at least
three weeks before the honors student is to be graduated.

An honors student is expected to register for a full-time
program and to maintain better than a 3.25 cumulative grade
point average in the overall academic record, and in the major
and minor fields.
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Graduation
Requirements

Degree Requirements. A student must meet all require-
ments for the bachelor's degree. as listed in this Bulletin. In
addition, Professional Teacher Education requirements must
be satisfied, if applicable.

Minimum Residence. A student must have earned a min-
imum of 45 hours in residence on the University of Northern
Colorado campus. In addition, 30 of the last 45 credit hours of
a degree program must be earned in on-campus courses at
the University.

Previous Credit Earned. Any college work earned more
than 15 years prior to the time a baccalaureate degree is
granted at the University of Northern Colorado may be appli-
cable toward a degree at the discretion of the Registrar and
the major and minor departments.

Transcripts. Transcripts from all colleges and universities
containing transfer credit necessary for completion of degree
requirements must be received by the Registrar prior to the
quarter of graduation. )

Transfer/Correspondence Credit. Forty-five quarter hours
of credit in correspondence and/or extension courses from
the University of Northern Colorado and/or any other institu-
tion is the maximum that will be accepted toward graduation.
All correspondence courses and/or transfer work must be
completed, received, graded and recorded prior to the quarter
of graduation.

Bulletin Requirements. Requirements for graduation are

checked in accordance with the requirements in one particu-
lar University Bulletin. A student may use the Bulletin under
which he or she enter the University (within the six-year limit
noted above), or any subsequent Bulletin in effect up until the
year of graduation.
A student may not choose a major from one edition of the
Bulletin and a minor from another. Professional Teacher Edu-
cation requirements may vary from this policy somewhat;
students should check with the PTE office regarding the
appropriate Bulletin to be used.

Bulletin Life. The Bulletin used during a student's first
enrolimentin a degree program may be used for a period of six
years. After six years, a student must reapply for graduation,
have his or her records re-evaluated and must then meet all
requirements in the current Bulletin.

Application for Graduation. The student must apply for
graduation and the application must be evaluated and pro-
cessed by the Registrar’s Office and the major and minor
schools and departments. Application for graduation must be
made upon completion of 135 quarter hours of academic
creditapplicable to the degree from the University of Northern
Colorado. No applications for graduation will be accepted
after 4 p.m. Friday of the second week of the quarter in which
the student expects to graduate.

It is the student’s obligation to keep the Registrar’s Office
informed at all times of any change in graduation plans, such
as a change in the proposed quarter of graduation after the
application was filed. It is also the student’s obligation to keep
the Registrar’s Office informed of any change of address at
any time during the period of enroliment.

Participation in Graduation Exercises. All graduating
students must participate in graduation exercises unless for-
mally excused. Graduating students may obtain forms in the
Registrar’s Office for requesting an excuse from graduation
exercises.

Second Baccalaureate Degree. To qualify for a second
baccalaureate degree, a student must complete at least three
additional quarters of academic work with a minimum of 45
credit hours taken after the first degree has been completed.
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The student must maintain an average of “C” (2.00 GPA) in
the courses taken for the second baccalaureate degree. Gra-
duation from a teacher education program requires a Univer-
sity of Northern Colorado cumulative grade point average of
2.30. Students with questions concerning a second baccalau-
reate degree should confer with the Registrar, the Director of
Admissions and/or the chairman of the department in which
the degree will be taken.

Final Examinations

All examinations are two hours in length.

Examinations are to be conducted in the same classroom
used through out the quarter unless alternative arrangements
are made with the Scheduling Division of the Academic Affairs
Office. Faculty should alert students to changes in final exam-
ination times or locations prior to the testing date.

Final examination in-a course may be eliminated by an
instructor who considers the examination to be unnecessary,
contingent upon the approval of the department chair.

If no final examination is given, instruction shall be con-
tinued through the last week of the quarter. In such cases,
classes will meet at the times shown on the final examination
schedule.

The presence of each student registered for credit in a
course shall be mandatory at the final examination, unless the
student has made prior arrangements to be excused by the
instructor.

In extreme instances, a final examination may be resche-
duled by the instructor provided it is coordinated with the
Academic Affairs Office and is approved by the department
chair.

If a student has three or more final examinations scheduled
for one day, the student may negotiate a time change with the
instructors involved. If the parties involved cannot find a mutu-
ally agreeable time, the Academic Affairs Office will indicate
courses in which a change must be made.

Laboratory sessions will not meet during the final examina-
tion period. Laboratory examinations should be given prior to
final examination week.



School

The principal objective of the Graduate School is to offer
education beyond the baccalaureate degree to those who
aspire to become leaders in the various fields of teaching and
research. It undertakes through carefully directed intellectual
activity, to assist graduate students in developing and pursu-
ing individual education programs requiring outstanding
accomplishment.

Graduate Degrees

The University of Northern Colorado offers the following
graduate degree programs. Each of these programs is des-
cribed in the Programs of Study chapter under the college or
school that administers it. Interdisciplinary programs are des-
cribed at the end of the Programs of Study chapter.

Master of Arts (M.A.)

Master of Business Administration (M.B.A.)

Master of Music (M.M.)

Master of Music Education (M.M.E.)

Master of Science (M.S.)

Specialist in Education (Ed.S.)

Doctor of Arts (D.A.)

Doctor of Education (Ed.D.)

Doctor of Music Education (D.M.E.)

Doctor of Philosophy (Ph.D.)

Graduate Degree By Schools
and Colleges

Coliege of Arts and Sciences
Applied Statistics and Research Methods, M.S., Ph.D.

Graduate

Information

Biological Sciences, M.A., (D.A. admissions suspended)
Emphasis Areas:
Botany
Zoology
Chemistry, M.A,, D.A.
Emphasis Areas:
Teaching
Non-Teaching
Earth Science, M.A.
English, M.A,, Ed.D.
Foreign Languages, M.A.
Geography, M.AA,, D.A.
History, MA., D.A.
Mathematics, M.A,, D.A.
Emphasis Areas:
Teaching
Non-Teaching
Psychology, M.A.
Science Education (See Interdisciplinary Programs)
Social Science, M.A.
Sociology, M.A.
Speech Communication, M.A.

School of Business
Business Administration, M.B.A.

College of Education

Agency Counseling, M.A.

College Student Personnel Administration, Ph.D.
Counseling Psychology, Ed.D.

Counselor Education, Ed.D.
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Educational Administration, M.A., Ed.D.
Emphasis Areas:
EdAd: Elementary
EdAd: Junior High School
EdAd: Secondary
General School Administration, Ed.S., Ed.D.
Administration of Higher Education, Ed.D.
Educational Media, M.A.
Educational Psychology, M.A., Ed.D.
Elementary Education, M.A., Ed.D.
EIEd: Early Childhood Education, M.A., Ed.D.
Emphasis Area:
EIEd: Early Childhood Education/Special Education, M.A.
Elementary School Counseling, M.A.
Middle School Education, M.A.
Reading, M.A,, Ed.S., Ed.D.
Emphasis Areas:
Reading: Elementary, M.A.
Reading: Secondary, M.A.
Secondary & Post Secondary Counseling, M.A.
School Psychology, Ed.S., Ed.D.
Special Education, Ed.D.
Emphasis Areas:
Research
Special Education Administration
University Teaching
Special Ed.: Acoustically Handicapped, M.A.
Special Ed.: Learning Disabilities, M.A.
Special Ed.: Mental Retardation, M.A.
Special Ed.: Multihandicapped, M.A.
Special Ed.: Physically Handicapped, M.A.
Special Ed.: Socially/Emotionally Disturbed, M.A.
Special Ed.: Talented and Gifted, M.A.
Special Ed.: Visually Handicapped, M.A.
Emphasis Areas:
SPED: Orientation and Mobility
SPED: Severely/Profoundly Handicapped Blind
SPED: Orientation and Mobility and Severely/Profoundly
Handicapped Blind

College of Health and Human Services

Communication Disorders, M.A.

Emphasis Areas:

Audiology

Speech Language Pathology
Gerontology, M.A.
Rehabilitation Counseling, M.A.
Human Rehabilitation, Ph.D.

School of Health, Physical Education and
Recreation
Health Education, M.A.
Physical Education, M.A., Ed.D.
Recreation, M.A.
Emphasis Area:
Recreation and Park Administration

College of Performing and Visual Arts
Music: Conducting and Literature, M.M.

Music: Performance, M.M.

Music: Theory and Composition, M.M.

Music: Music Education, M.M.E., D.M.E.

Music, D.A.

Emphasis Areas:

Conducting

History and Literature

Pedagogy
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Performance
Theory and Composition
Visual Arts, M.A.

Graduate Interdisciplinary

Degree Programs

(Described at the end of the Programs of Study chapter.)
Individually Designed Programs, M.A., Ed.S,, D.A.
Individually Designed Programs, M.S., Ed.D.

Computer Technology in Education, M.A., Ed.D.

Science Education, M.A.

Post Doctoral Programs, Degree
Offerings By Schools/Colleges

College of Arts and Sciences

Applied Statistics and Research Methods, M.S., Ph.D.
Biological Sciences, M.A., (D.A. Admissions
suspended)
Emphasis Areas:
Botany
Zoology
Chemistry, M.A,, D.A.
Emphasis Areas:
Teaching
Non-Teaching
Earth Science, M.A.
English, M.A,, Ed.D.
Foreign Languages, M.A.
Geography, D.A.
History, M.A,, D.A.
Mathematics, M.A., D.A.
Emphasis Areas:
Teaching
Non-Teaching
Psychology, M.A.
Science Education (see Interdisciplinary Programs)
Social Science, M.A.
Sociology, M.A.
Speech Communication, M.A.




School of Business
Business Administration, M.B.A.

College of Education

Agency Counseling, M.A.
College Student Personnel Administration, Ph.D.
Counseling Psychology, Ed.D.
Counselor Education, Ed.D.
Educational Administration, M.A., Ed.D.
Emphasis Areas:
EdAd: Elementary
EdAd: Jr. High School
EdAd: Secondary
General School Administration, Ed.S., Ed.D.
Administration of Higher Education, Ed.D.
Educational Media, M.A.
Educational Psychology, M.A., E4.D.
Elementary Education, M.A., Ed.D.
EIEd: Early Childhood Education, M.A., Ed.D.
Emphasis Area:
EIEd: Early Childhood Educ./Spec. Ed., M.A.
Elementary School Counseling, M.A.
Reading, M.A., Ed.D.
Emphasis Areas:
Reading: Elementary, M.A.
Reading: Secondary, M.A.
Secondary & Post Secondary Counseling, M.A.
School Psychology, Ed.S., Ed.D.
Special Education, Ed.D.
Emphasis Areas:
Research, Ed.D.
Special Education Administration, Ed.D.
University Teaching, Ed.D.
Special Ed: Acoustically Handicapped, M.A.
Special Ed: Learning Disabilities, M.A.
Special Ed: Mental Retardation, M.A.
Special Ed: Multihandicapped, M.A.
Special Ed: Physically Handicapped, M.A.
Special Ed: Socially/Emotionally Disturbed, M.A.
Special Ed: Talented and Gifted, M.A.
Special Ed: Visually Handicapped, M.A.
Emphasis Areas:
SPED: Orientation & Mobility, M.A.
SPED: Severely/Profoundly Handicapped Blind, M.A.
SPED: Orientation and Mobility and Severely/Profoundly
Handicapped Blind, M.A.

College of Health and Human Services
Communication Disorders, M.A.
Emphasis Areas:
Audiology, M.A.
Speech Language Pathology, M.A.
Gerontology, M.A.
Human Rehabilitation Services, M.A., Ph.D.

School of Health, Physical Education and
Recreation
Health Education, M.A.
Physical Education, M.A., Ed.D
Recreation, M.A.
Emphasis Area:
Recreation & Park Administration

College of Performing and Visual Arts

Music: Conducting & Literature, M.M.
Music: Performance, M.M.
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Music: Theory and Composition, M.M.
Music: Music Education, MM.E., D.M.E.
Music, D.A.:

Emphasis Areas:

Conducting, D.A.

History and Literature, D.A.

Pedagogy, D.A.

Performance, D.A.

Theory and Composition, D.A.
Visual Arts, M.A.

Graduate Interdisciplinary Degree
Programs

Individually Designed Programs, M.A., EA.S,, D.A.
Individually Designed Programs, M.S., Ed.D.
Computer Technology in Education, M.A., Ed.D.
Science Education, M.A.

Nature and Purpose of
Graduate Degrees

Master's Degrees are awarded for a level of academic
accomplishment substantially beyond that required for the
baccalaureate degree. Programs consist of a coherent patt-
ern of courses, seminars, and supervised learning experien-
ces culminating in a comprehensive examination and/or the-
sis. Master's programs normally require a minimum of three
quarters of instruction with additional time in preparation for
comprehensive examinations and thesis writing.

Specialist in Education Degrees are awarded for concen-
trated study and investigation beyond the master's degree.
Programs are designed on an individual basis to sharply focus
on a particular academic goal. Specialist's programs may cut
across departmental lines but are not offered in all discipline
areas. Typically the degree requires a minimum of 45 quarter
hours beyond the master’s degree. Candidates for the degree
will culminate their programs by writing a specialist's practi-
cum report. .

Doctor of Arts Degrees are content-oriented programs to
prepare the candidate for a career in college or university
teaching. The student is expected to specialize in a specific
field of study. However, he or she is not expected to specialize
in a single facet of the chosen field. General components of
the program include course work in the major area, super-
vised practicums in college teaching, interdisciplinary semin-
ars in college teaching, and a dissertation involving significant
teaching/education problems or a traditional research topic.
Candidates are offered considerable flexibility in program
development. The degree is not research-oriented, but the
recipient will attain research competence by preparing a dis-
sertation designed to support college/university teaching.

Doctor of Music Education Degrees prepare compre-
hensively trained educator-musicians. The program provides
expertise in teaching, supervision, consulting, and administra-
tion within public school systems, colleges, music education
programs, and community cultural projects.

Doctor of Education Degrees are professional or practi-
tioner degrees to prepare candidates for positions of leader-
ship in all fields, including public and private schools, colleges
and universities, business, industry, government, and the mil-
itary establishment. The Ed.D. prepares graduates for service
in instructional, supervisory, and administrative capacities in
all professional services.

Doctor of Philosophy Degrees are research degrees
granted only to students who (1) have mastered definite fields
of knowledge to the extent they are familiar both with what has
been done in their specific field and with the potentialities and



opportunities for further advances; (2) have demonstrated a
capacity to do original and independent scholarly investiga-
tion or creative work in their specific field; and (3) have the
ability to integrate their specific field or specialization with the
larger domains of knowledge and understanding.

The Graduate Faculty

The Graduate Faculty consists of the President, the Deans,
and selected members of the University of Northern Colorado
faculty who are actively engaged in recognized scholarly
activities, research, and/or professional activity. Their names
are followed by (G) in the faculty listing in the last pages of this
Bulletin.

The Dean of the Graduate School is responsible for the
academic programs of all graduate students. He/she is the
representative of the Graduate Faculty and responsible for the
admission, records maintenance, and graduation review of all
graduate students in programs administered by the University
of Northern Colorado.

The Graduate Council is the representative body of the
Graduate Faculty and a standing committee of the Faculty
Senate. The Graduate Council recommends policy for govern-
ing all graduate programs of the University and enacts rules
and regulations to promote or enforce such policies, subject to
discretionary approval of the Graduate Faculty and the
Faculty Senate.

General Information

Work Toward Next Higher Degree. Students who are in
the last quarter of academic study for one degree may register
for graduate courses beyond the credits required for that
degree when an application for admission to the next higher
degree has been filed. On admittance to the next higher
degree program, the student must complete a “Petition to
Count Work in the Next Higher Degree” (obtained from the
Graduate School) during the quarter before enrolling in the
course(s).

The maximum time limit for dual enroliment is three con-
secutive quarters. The student may earn no more than 18
credits of graduate work applicable to the next higher degree.
Seniors registering for master's degree work under the dual
registration procedure will continue to be classified as under-
graduates until they have been awarded their baccalaureate
degrees.

Change In Graduate Degree Program (Change of Major).
In order to change his or her degree program, the student must
complete a “Request for Change of Major” form obtained from
the Graduate School.

The form will then be sent to the departments involved for
acceptance or rejection. If permission is granted, the Dean of
the Graduate School will ask the new department’s chairper-
son to appoint an advisor and will notify the former advisor of
the change.

Student Medical History. Each graduate student is required
to send a health report (obtained from the Graduate School) to
the Student Health Service of the University. The report must
state that the student is in good physical and mental health,
has no communicable disease and has no defects or defi-
ciencies which would prevent satisfactory progress in the
degree program.

Graduate Courses are advanced courses requiring critical
analysis and study. Such courses normally require frequent
use of the library for reference papers reporting original
research. Basically, five types of graduate instruction are rec-
ognized: (1) lecture courses requiring organization by the
instructor of material on an advanced level, (2) supervised
laboratory courses, (3) seminars for the critical study of a
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specific area through reports and discussions by students and
instructors; (4) research by individual students under the
direction of members of the Graduate Faculty; and (5) profes-
sional internships.

Enrichment Course Work for Graduate Students. The
Graduate Dean reserves the right to send a graduate student,
at the request of the student or of the department, to another
accredited institution offering graduate degrees, to earn a
maximum of 15 quarter hours in specific courses.

In addition, the University has a reciprocal course agree-
ment with the University of Colorado, Colorado State Univer-
sity, and Colorado School of Mines. A full-time graduate stu-
dent on one campus may take one approved course per term,
without additional tuition, at one of the other institutions to
count as residence credit. Those interested should contact
the Dean of the Graduate School in the term prior to the one in
which the student proposes to take the course.

Course Numbering. Courses at the University are sequen-
tially numbered. Courses numbered 100 to 499 are for under-
graduate credit. Courses numbered 500 to 799 are for gradu-
ate credit. Upon prior written permission of the instructor,
major advisor, and the department chairperson, undergradu-
ate students may take 500 level courses. Courses numbered
700-799 may be taken for specialist or doctoral credit only.
Courses numbered 300-599 may be double-numbered allow-
ing undergraduate and graduate students to enroll simul-
taneously.

When undergraduate and graduate students are enrolled in
the same course, graduate students receive graduate credit;
undergraduate students receive undergraduate credit. Ex-
pectations of performance for each level of student are clearly
enunciated.

Until the 1984-86 Bulletinis published, the double-numbering
policy isin transition and master’s degree students may count
nine hours of 300-400 level courses in their programs; educa-
tional specialist and doctoral students will be able to count
only six hours. Exceptions to this policy will be considered on
an individual basis.

Master’s, specialist, and doctoral degree students may
count a maximum of 12 quarter hours, individually or in com-
bination, from courses numbered in the
“X02,” “X08,” “X13,” or “DS 622,” in their programs.

Specialist students in a 45 quarter hour program have the



same limitation as master's degree students. A specialistin a
90 quarter hour program may count a maximum of 18 quarter
hours in his or her program. DS 701 Specialist Practicumis an
exception to this-policy.

Any exceptions to this course numbering policy must be
approved by both the Academic Dean and Graduate School
Dean.

Residence Requirements. The major purpose of the resi-
dence requirements for graduate degrees is to insure the
student has an opportunity to benefit from the advantages of a
university environment. The advantages include the accessi-
bility of a library, computer facilities and computer tutorial
services, laboratory and other physical facilities, as well as
participation in seminars and a variety of cultural activities.
Equally important to the graduate student are the advantages
of becoming acquainted with the faculty and other students on
both a cultural and a professional basis.

By definition, a student “in residenceis expected to devote
most of his or her time and energy to graduate studies on the
campus of UNC under the direction of the major professor
and/or the advisory-committee.

A major purpose of the residence requirements for graduate
degrees is to insure that the faculty have the opportunity to
properly evaluate the student and his/her development in
order to guide his/her studies and to determine competen-
cy.Specific minimum residence requirements are indicated in
connection with the respective degrees.

Change of Enroliment and Withdrawals from a Class —
(See Directory of Classes)

Withdrawal from the University. A student may withdraw
from the University any time during the quarter by obtaining a
Notice of Withdrawal and Program Change Form from the
Student Resource Center.

Grades. Alphabetical grades are used: “A,” “B,” “C,” “D,"
and “F."” Other marks used are “|" for incomplete, “W" for
withdrawal, "UW" for unapproved withdrawal, “S" for satisfac-
tory, and “U" for unsatisfactory.

The work to remove an “I" must be completed and an
official grade change form recorded in the Records Office by
the last day of the next quarter the student attends the Univer-
sity. This must occur within one year of the grade’s assign-
ment. If the “I" is not removed, it remains on the student's
record and will be computed as an “F.”

Each of the letter grades has a numerical value: “A” is
valued at four points per unit of credit; “B” is valued at three
points; “C" is valued at two points; “D" is valued at one point,
and "F" is valued at zero.

A courseinwhicha “D" is earned will notbe counted toward
a graduate degree.

"NR" (No Report) will be recorded for students who have
registered for X number of hours in a Master's Thesis or
Creative Project, a Specialist Degree Practicum, or a Doctoral
Dissertation but have not completed the work by the end of the
quarter. The "NR" will be replaced by the appropriate grade
when the work is completed.

No student grade can be changed after the first two weeks
of the quarter following the receipt of the original grade by the
Records Office.

Credits. Quarter hours are used. Each quarter hour is equal
to .66 or two-thirds of a semester hour.

Theses and Dissertations. Each candidate presenting a
doctoral dissertation, a written report of the specialist practi-
cum, a master's thesis, or a detailed explanation of the crea-
tive project's purpose must furnish an original and three
copies of the final document to be bound to the Graduate
School .

Various departments of the University have adopted spe-
cific style manuals for their disciplines. A student should
check with his/her department for the specific style accepta-

24

ble to that department. The Graduate School has produced a
supplement titled “Standards for Dissertations, Theses, and
Special Projects” giving instructions and examples required
by the Graduate School. In cases of conflict between the
adopted style manual and the Graduate School publication,
the Graduate School publication will take precedence.

Do not use dissertations, theses, or projects on file in the
library as examples for style and format. The requirements
may have changed. _

Student Rights and Responsibilities. Each student enter-
ing the University should obtain a copy of the “Student Hand-
book” from the offices of the Dean of Students, Student Servi-
ces Center, or Campus Ombudsman.

All students on this campus will have protection of freedom
of expression, protection againstimproper disclosure, protec-
tion of beliefs and associations, protection against improper
academic evaluation, and protection of the right to due pro-
cess in academic and disciplinary proceedings. On the other
hand, all students will be held responsible for their perfor-
mance and conduct in the classroom, on the campus, and in
the community.

All students are expected to know the requirements for the
degrees they intend to earn. Although the Graduate School
staff and department advisors will help as much as possible,
the responsibility for any errors in enroliment or in interpreta-
tion of rules rests with each student.

All graduate students may petition the Graduate Council to
waive any rule published in this Bulletin. Petition forms may be
obtained at the Graduate School. The petition must be com-
pleted and signed by the student, signed by the program
advisor and department chairperson for transmittal to the
Graduate School only, and be presented to the Graduate
School at least one week before its consideration. The pro-
gram advisor and the department chairperson must indicate
their position on the student’s request in writing.

Admission to a Degree Program. The necessary steps for
applying for a degree program are:

1. Obtain the appropriate application form (master's, spe-
cialist, or doctoral) from the Graduate School. Fill it out and
return it with a $20 non-refundable fee.

2. Write to the registrars of all colleges or universities you
have attended (including UNC) and ask them to send two
official copies of your transcripts to the Graduate School.

3. Find out from the department in which you wish to major if
it has established additional admission requirements.

4. Get all materials to the Graduate School at least 30 days
before registration. International students mustfile all required
materials, i.e., application, transcripts, educational background,
financial support information, etc. at least 90 days before
registration.

Master's Admissions

Applicants should possess a baccalaureate degree from an
accredited college or university and have a grade average of
2.7 on the most recent 100 quarter hours. However, those
applicants having a grade average between 2.50 and 2.69
may be admitted by the Graduate School if the department
recommends admission with reason. Applicants who do not
meet the grade point requirements but are recommended for
admission by their departments, may not transfer work that
was taken prior to the date of their admission letter into the
degree program.

Educational Specialist Admissions
Applicants should .possess a master's degree from an

accredited college or university.Some students may be ac-

cepted with only a baccalaureate degree, depending upon the



specialization area. The applicant must have a grade average
of 2.7 or better on the most recent 100 quarter hours and an
adequate academic background in the proposed area of spe-
cialization. In addition, the applicant should possess at least
two years of appropriate work experience in the specialization
as determined by the major department. Psychology areas
require two years of teaching or equivalent psychological
experience (one year must be obtained before being admit-
ted); Educational Administration requires sufficient evidence
of successful administration. Any student who has been
admitted to a doctoral program and completed any course in
that program will notbe allowed to earn a Specialist in Educa-
tion degree.

Doctoral Admissions

All applicants should possess a baccalaureate degree from
an accredited college or university and submit three letters of
recommendation stating the applicant has the ability to do
doctoral work in the proposed discipline. There are three ways
a.student can be admitted to a doctoral program.

Regular Admission

Applicants must have a grade average of 3.2 on the most
recent 90 quarter hours and a GRE combined score (not more
than five years old) of at least 900 ora grade average of 3.0 on
the most recent 90 quarter hours and a GRE combined score
(not more than five years old) of at least 1000.

Alternative Admission

Each department with doctoral programs may recommend
admission based upon supplemental/alternate criteria recom-
mended by the major department and approved by the Grad-
uate Council. Some departments have elected not to use
supplemental/alternate criteria for admission.

Provisional Admission

Applicants who do not meet all of the requirements for
regular admission may be admitted on a provisional basis
upon recommendation of the department or school and
approval of the Graduate Dean. Provisional status is limited to
three academic quarters. No more than 27 graduate credit
hours earned while provisionally admitted may be appliedto a
degree program. Students provisionally admitted may attain
regular graduate status if they later meet the requirements for
regular admission, or if they meet supplemental admission
requirements established by their major department or school
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and academic dean. All such requirements must have prior
approval of the Graduate Dean after consultation with the
Graduate Council. The Graduate School will monitor all provi-
sional admission and approve all changes from provisional
enrollment. An applicant who has not received an official
admission letter from the Graduate School has not been
admitted to a graduate degree program.

Admission to a Graduate Interdisciplinary
Degree Program

The steps for applying for an Interdisciplinary Degree pro-
gram are:

1. Obtain the appropriate (master’s, educational specialist,
doctoral) degree application from the Graduate School. Fill it
out and return it to the Graduate School with the $20 non-
refundable fee.

2. Write to the registrars of all colleges or universities
attended (including UNC) and ask them to send two official
copies of your transcript to the Graduate School.

3. Have one official copy of your combined aptitude scores
from the Graduate Record Examination (not more than five
years old if you are applying for a doctoral program) sent to the
Graduate School.

4. Submit to the Graduate School three letters of recom-
mendation stating that you have the ability to pursue a gradu-
ate interdisciplinary degree.

5. Send a written statement of career objectives and a
rationale for the interdisciplinary program you have chosen,
along with the names of the disciplines you desire to combine
in the degree program to the Graduate School.

Note: Only after the written statement (see 5 above) has
been approved and all necessary permissions from the
involved departments have been received will the applicant
be provisionally admitted to the interdisciplinary program.

Admission to a Certification Program

The necessary steps for applying for a certification program
are:

1. Obtain the specific application form from the Graduate
School. Fill it out by identifying in which teaching area you
want certification, and return it to the Graduate School with a
$20 non-refundable fee.

2. Write to the registrars of a// colleges or universities you
have attended (including UNC) and ask them to send one
official copy of your transcript to the Graduate School.

Note: An applicant for the certification program should
have a grade average of at least 2.7 on the most recent 100
quarter hours; however, those applicants having a grade
average between 2.5 and 2.69 may be admitted by the Gradu-
ate School if the department recommends admission and
gives a reason for the recommendation.

3. Applicants who are admitted to a certification program
are notautomatically enrolled in a degree program. Separate
application must be made for admission to the degree
program.

Admission to a Non-Degree (Unclassified)
Status

Students who have not been officially admitted to a degree
program may seek admission and may register as unclassi-
fied students. The necessary steps for applying are:

1. Obtain a “Statistical Information” form from the Graduate
School and complete it. If you have attended UNC within the
last ten years it may not be necessary to complete this form
because your background information may be in the computer.

2.0btain a registration slip from the Graduate School.

Note: None of the course work taken by an unclassified



graduate student may be used toward meeting residence
requirements in a degree program. Only 75 quarter hours of
course work taken while in an unclassified status may be used
toward a graduate degree program. Obtain a

“Request to Transfer Work to a Degree Program” form from
the Graduate School if you wish to transfer unclassified work
to a degree program.

Admission of International Students

Allinternational students must take these steps to be consi-
dered for admission:

1. Obtain the appropriate application form from the Gradu-
ate School. Fill it out and return it with a $20 non-refundable
fee.

2. Get any special instructions the Graduate School may
have regarding international students.

3. Have sent to the Graduate School al/records of previous
schooling, for example, mark sheets, transcripts, diplomas,
certificates, etc. These records must show courses you have
taken, grades and degrees earned, and must be written in
English.

4. Provide certification of financial ability to pursue a gradu-
ate program at this University. A form for this purpose may be
obtained from the Graduate School.

5. Provide evidence of English proficiency by sending to the
Graduate School one of the following:

a. Evidence that you have obtained a TOEFL score of 520 or
above with no score less than 52 on any of the three sections
The School of Business requires a TOEFL of 540 with no score
less than 54; or

b. Evidence that you have obtained a Michigan Test of
English Language score of no less than 85; or

c. Evidence that you have studied full-time for at least two
years or have completed a degree at a regionally accredited
United States institution. Such work must have been com-
pleted within six months of your application to this University.

6. All of the these materials must be submitted to the Gradu-
ate School at least 90 days before the beginning of the termin
which you wish to study.

7. If your application is approved, you will receive a letter of
admission. After all conditions of your admission have been
met, you will be issued an 1-20 form from UNC. If you receive a
conditional admission pending completion of English lan-
guage schooling and receipt of TOEFL scores, the I-20 will be
issued by the English language school you will attend. Please
do not plan to enter the United States without both of these
documents. The admission letter will be needed for your visa
when you arrive.

Note: The University of Northern Colorado is proud of its
history of presenting international students with an opportunity
to fulfill their educational goals. These goals cannot be ful-
filled, however, without an adequate command of the English
language. Therefore, international students may be screened
for English proficiency by the appropriate University depart-
ments. A small fee will be assessed for this service. Whether or
not a student will need additional English proficiency training
will be determined by the evidence presented in step 6 and by
the screening process. Any additional course work required to
increase a student’s English skills will not count as graduate
credit toward a graduate degree. Such credit regeived will be
entered on the student’s transcripts. Also, individual depart-
ments may require additional criteria for admission, such as
the Test of Spoken English (TSE). It is important that each
applicant check with his/her department before arriving on
campus.
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Admission to the Non-Baccalaureate
Master’'s Degree Program

An individual without a baccalaureate degree or with such a
degree from a non-accredited institution may be admittedto a
master’s degree program by submitting an application which
shows the applicant has at least the equivalent of a college
education and the ability to do graduate work. The necessary
steps for applying are:

1.0Obtain the appropriate application form at the Graduate
School, complete it and return it with a $20 non-refundable
fee.

2. Write to the registrars of all colleges or universities you
have attended (including UNC) and ask them to send two
official copies of your transcripts to the Graduate School.

3. Send a resume of previous work experience and accomp-
lishments to the Graduate School.

4. Send a proposed plan of study, an outline of your career
or personal goals, and a description of the relationship
between your plan of study and your goals to the Graduate
School.

5. Take the Miller's Analogy or the GRE Aptitude Test and
have the test scores sent to the Graduate School.

6. Have three letters of recommendation stating that you are
capable of pursuing a graduate degree at this University sent
to the Graduate School.

Note: An applicant must give evidence of knowledge of
English, humanities, mathematics, natural science and social
science by having at least 90 quarter hours of course work
with a grade average of at least 2.7. Up to 45 quarter hours of
this course work may be replaced by 50th percentile CLEP
scores in each of the five areas.

Admission of Physically and Socially
Disadvantaged Students

Applicants who have been disadvantaged by physical or
social handicaps may be admitted to the University under
special criteria. They may petition the special Graduate
School Screening Committee.

Please write to this committee through the Graduate School
and the appropriate forms will be sent to you.




Enroliment and
Registration

Eligibllity for Enroliment.Students eligible to enroll may
be classified in the following three categories:

1. Those who have been officially admitted into a degree
program.

2. Those who have been officially admitted into a certifica-
tion program.

3. Those who have been officially cleared to register as
unclassified students.

Students who may be ineligible for enroliment are the following:

1. Any person employed at this University who holds tenure
and rank will not be admitted to a graduate degree program.

2. Any person who has earned a doctorate at this University
may not be permitted to earn another. Only one doctorate may
be earned at at UNC.

3. Any person who has earned two degrees from this Uni-
versity may be ineligible to enroll for a third unless the major
department approves.

4. Any graduate student currently enrolled who has failed to
maintain the minimum grade average in graduate courses
may be ineligible.

a. A graduate student must maintain a cumulative 3.0. If the
student drops below this minimum, a warning letter is sent; if
the student drops below during a second quarter, the program
is terminated. The calculation of the cumulative grade point
average may include, in addition to graduate courses, only the
most recently completed 15 credits in courses numbered in
the 300's and 400's. Courses numbered in the 100 and 200
levels will not be included in the cumulative grade average.

b. A graduate student must have a 3.0 grade point average
before final credit is given for a thesis, creative project, spe-
cialist practicum, or a dissertation.

Academic Advisors. The Dean of the Graduate School will
ask the department chairperson or school dean to appoint an
advisor for each student who has been admitted to a degree
program. All degree programs must be planned with and
approved by the student's advisor. In addition, the program
advisor has the authority, in most instances, to recommend
changing the departmental program to suit the individual
needs of the student. Any alterations of University require-
ments or of published departmental requirements must be
approved by the Graduate School.

Either the student or the advisor may ask for a change in
advisors, but all such requests must be presented to the major
department for approval. If the request is approved, the
department must appoint a replacement who must also be
approved by the Dean of the Graduate School.

Course Work. The steps each student should take after he
or she has been officially admitted into the Graduate School
are:

1. Obtain all materials necessary for proper enrollment from
the Graduate School.

2. Confer with your program advisor regarding the courses
you must take to fulfill the degree requirements.

3. Register at the appropriate time and date, as stated in the
Directory of Classes for the quarter in which you intend to
begin study.

4. The normal load for graduate credit applicable to a
degree is 15 hours per quarter. Up to 18 hours may be taken if
the student has maintained a 3.0 or better grade point average
for the previous quarter. Those students who have a grade
point average below the required 3.0 are limited to the 15 hour
load.

5.Under no circumstance may more than 18 credit hours of
course work be taken in a degree or certification program
during the fall, winter or spring quarters. Summer quarter
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course load information is contained in the appropriate
Summer Bulletin. The maximum number of hours includes
work completed in both on-campus or off-campus programs,
or a combination of the two.

6. You may register for a class for no credit simply by paying
the appropriate tuition fee. The course selection form should
indicate “00"” in the credit hour column.

7.You may register for a night class. by attending the first
class meeting on a “first-come” basis. Night classes with
insufficient enroliment may be cancelled.

Note: No graduate credit is given for any correspondence
course, although graduate credit may be awarded for certain
multi-media courses completed through the UNC Continuing
Education Program. These courses must first approved by the
student’s major department and by the Dean of the Graduate
School. '

Termination of Degree Program. A student who has been
admitted to a degree program (master's, educational special-
ist, doctoral) may have the program terminated for one or
more of the following reasons:

1. The student who has at least 15 quarter hours in the
program may be notified in writing by the department supervis-
ing the program that he/she is discouraged from continuing in
the program. :

2. The student has failed the retake of the written compre-
hensive examination or its approved equivalent.

3. In programs requiring an oral comprehensive examina-
tion the student fails the retake (if authorized) of the examina-
tion.

4.The student fails to maintain a 3.00 grade point average
for any two quarters after being admitted to the program.

5. The student submits an unsatisfactory thesis or disser-
tation.

6. The time limit established for the degree program (five
years for master's, six years for educational specialist, eight
years for doctorai) has expired before the degree require-
ments are completed.

A student desiring to appeal the termination of his/her
degree program should follow the procedures outlined in the
Student Handbook.

A student whose degree program has been terminated may
apply for admission to a new program. If the department of the
new program accepts the student, the department may count
some of the student's previous course work if the work meets
the department'’s requirements for the degree.

Readmission of Applicants Who Have Had Programs
Terminated. A student who has had a graduate degree pro-
gram terminated because of a low grade average or failure to
pass the comprehensive examinations may be admitted to
another graduate degree program under the following provi-
sions:

1. The student must reapply and be admitted to a particular
department program.

2. The student may transfer a maximum of 9 credit hours
into the new program, subject to acceptance by the new
department and the Graduate School.

3. The student must complete all standard requirements of
the program into which he/she has been admitted.

Graduation Procedures
Steps Applying to All Degrees

Thirty days priorto the start of the quarter in which a student
plans to graduate a formal application for graduation must be
filed at the Graduate School (obtain form at the Graduate
School). It is recommended that the application be filed in
person. However, if other means (mail, friends, program advi-



sor, etc.) are used to transmit the application to the Graduate
School, the student must take responsibility for determining
that the application has been filed with the Graduate School
(phone graduation check section 303/351-2831). A late fee,
payable at the Accounting Office, will be charged for late
applications. No application will be accepted after 4 p.m. of the
Friday of the second week of the quarter in which the student
expects to graduate.

If the student does not complete all requirements for the
degree and does not graduate at the end of the proposed
quarter, the application will be placed in the deferred file. The
student must give writtennotice to the Graduate School when
he/she wishes to appear again on the tentative list of gradu-
ates; this must be done before the end of the second week of
the quarter in which the student plans to graduate.

All students participating in the graduation ceremony are
required to wear appropriate academic costume.

All graduating students are encouraged to attend gradua-
tion. Those who choose not to participate must notify the
Graduate School at least two weeks before graduation.

The Master’'s Degree

Master's Programs. A student's degree program is admin-
istered by the major department or school and the Graduate
School. Some variations exist in the requirements of themany
programs offered, so it is essential that the student know the
requirements of his or her discipline. These requirements
must be satisfied as well as the University requirements. Some
programs will require higher minimum credit requirement than
the minimum of 45 required by the University.

Minimum Credit Requirements. During their first quarter
in residence, all students should register for “Introduction to
Graduate Study.” The Graduate School will not waive the
requirement that the student complete “Introduction to Grad-
uate Study"” or one of the research-oriented substitute courses
approved by the Graduate Council. The following research-
oriented course substitutions for “Introduction to Graduate
Study"have been approved by the Graduate Council: Biologi-
cal Science, BIO 694; Business, BUS 692; Chemistry, at least
three hours in CHEM 599; Earth Sciences, ESCI 500; Educa-
tional Psychology, EPRE 670; Elementary Education, ELED
610; English, ENG 600; Visual Arts, ART 600; Geography,

GEOG 600; History Research component required in each
History course numbered 500-600; Health and Human Servi-
ces, HRS610; Health, Physical Education and Recreation, PE
602; Mathematics, MATH 510; Music, MUS 600; Sociology,
SOC 660. DS or Departmental Prefix 622 shall not be used as
a substitute for the research course. Altogether the student
must have a minimum of 64 graduate and undergraduate
credit hours in the major area, of which at least 24 must be
graduate credit in the major. :

Upon completion of the requirements for the degree, all
students must have a minimum of 64 total quarter hours of
graduate and undergraduate credit in the major field. If the
student’s baccalaureate was awarded in the major field, then
a minimum of 45 quarter hours is required. Of these credit
hours at least 24 must be taken at the University of Northern
Colorado. No credit toward the degree will be given for corres-
pondence courses.

Planning a Program It is vital that each master’s degree
student confer regularly with his or her advisor in planning a
program of study.

In addition to any departmental or school requirements,
each master's degree student must earn a minimum of 45
quarter hours of graduate credit, and at least 22 hours of this
minimum must be taken in residence in Greeley. National and
international study courses numbered 500 and above may
satisfy 11 of these.

No master's degree student may count more than 12 quar-
ter hours, individually or in combination, of approved D.S. or
Departmental Prefix 622 courses; nor may he/she count more
than 12 hours, individually or in combination, of course work
numbered in the “X02,” “X08,” or “X13" categories. No gradu-
ate credit will be granted for any course taught by a faculty
member who is also pursuing an advanced degree at this
institution.

Students and advisors should check on current policy
regarding the use of undergraduate courses or the use of
double-numbered courses in graduate programs before regis-
tering for such courses.

For the specific requirements of each major department or
school, refer to the section of the Bulletin outlining programs
offered by the various schools and colleges of the University.

Transfer of Credit. A student may transfer a maximum of 9
quarter hours (6 semester hours) of graduate credit, providing

Summary of Steps Leading to a Degree

Procedure Through
Apply for admission Graduate School
Contact program advisor Major Department

Register for courses

Written and/or Oral Examinations Major Department

Graduate School

Master's thesis, Doctoral dissertation,

Major Department
or Specialist practicum

Graduate School
Dissertation defense Major Department
Graduate School

Apply for graduation Graduate School

Registration Center

Time

30 days before registration (at least 90
days before for international students)

Before registration

Date and time specified in Directory of
Classes

Deadline specified in Directory of
Classes

Deadline specified in Directory of
Classes

Deadline specified in Directory of
Classes

30 days before quarter of graduation
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that “A’s"” or “B’s” were recorded for them and that the hours
come from an accredited institution that offers master's
degrees. No transfer credit will be accepted that was com-
pleted more than five years before the student completes his
or her degree. Furthermore, any transfer credit must be com-
patible with the student’s major and cannot be used to meet
any residence requirement.

To ask for a transfer of credit the student must obtain a
“Request to Transfer Credit to a Degree Program” form from
the Graduate School. The completed form must be approved
by the Assistant Dean of the Graduate School before seeking
approval of the program advisor. It is recommended that the
completed form and official transcript listing the courses be
returned to the Graduate School in person. However, if other
means (mail, friends, major advisor, etc.) are used to transmit
the form to the Graduate School, the student must take
responsibility for determining that the application has been
filed with the Graduate School. No transfer form will be
accepted after 4 p.m. of the second Friday of the quarter in
which the student plans to graduate.

Transferred credit cannot be used to make up “D" or “F”
grades received in required courses.

Residence. Resident credit is credit earned under the con-
ditions specified here and may be applied toward the attain-
ment of graduate degrees at the University of Northern Colo-
rado. The following conditions must be satisfied regardless of
the location in which the course is given.

1. Instruction: The instructor must be a member of the
Graduate Faculty of UNC or of the “Graduate Lecturer
Faculty” for a particular course under Graduate Council
policy.

2. Course(s): The content of each course must be approved
by regularly established college and university curricular pro-

cesses before the course is scheduled or offered. Unless the
student is registered for at least six additional hours of classes
taken on campus, the student cannot count D.S. or Depart-
mental Prefix courses 601, 622, 691, or 699 to satisfy the
residence requirement. All residence requirements must be
completed after the student has been admitted to the master’s
program.

Comprehensive Examinations. Each master's degree
student must pass a written comprehensive examination or
otherwise show competency in the major field by a depart-
mentally approved equivalent. Each student should find out
departmental requirements at the beginning of the program.

This examination or its approved equivalent may not be
taken until the student has completed at least 30quarter hours
with a grade average of at least 3.00 and has obtained appro-
val from both the program advisor and the Graduate School.

To take this examination or its approved equivalent the
student must obtain from the Graduate School a “Permit to
Take Written Comprehensive Examination or Otherwise De-
monstrate Competency.” The permit will be valid only for the
quarter for which it is issued. This permit must be received in
the Graduate School before the examination or its equivalent
is given to the student. All permits for a quarter must be
received by the Graduate School no later than 4 p.m. on the
second Friday of the quarter in which the examination is to be
taken.

The major department is responsible for scheduling the
date, time, and place of the examination. Each student should
refer to his/her department for this information.

If the student passes the examination or its equivalent, the
report form confirming this mustbe signed and returned to the
Graduate School by the advisor or department chairperson at
least 17 days before the end of the quarter. The report confirm-

Summary of the Major Steps Required to Complete the
Master’s Degree

Procedure Approved By Time
Apply for admission Graduate Dean At least six weeks prior to registration
Department Chairperson (3 or 4 months prior to registration for

Study general policies governing
degree program and appropriate mas-
ter's degree section of this Bulletin

Meet with program advisor assigned Program Advisor
by department chair for assistance in
planning course of study

Apply for comprehensive examination Program Advisor
Graduate School

If thesis is required Graduate Dean
Apply for graduation Graduate Dean
Apply for cap and gown

international students; use international
student application)

Before registration

Before first quarter registration

After student has at least 30 hours in
program, a 3.00 G.P.A,, and prior to
start of quarter student plans upon tak-
ing examination

Submit to Graduate School 17 days
before the end of the quarter one origi-
nal and three xerox copies

See deadline in Directory of Classes

Beginning of quarter in which student
expect to graduate (UNC Bookstore)
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ing competency in the approved equivalent must be signed by
all members of the committee evaluating the competency.

If the student fails the examination or its equivalent, the
report form confirming this must be signed in the same
manner and returned to the Graduate School. The student
may retake the examination or its equivalent, but he or she
must wait until the following quarter and obtain a second
permit to do so. If the student fails the retake of the examina-
tion or its equivalent, his or her degree program will be
terminated.

Time Limit. The maximum time allowed for completion of
the master’s degree is five calendar years from the beginning
of the student’s first quarter. If the student does not complete
all requirements by the end of the time limit, the student’s
program will be terminated.

Double Major. Any master's degree student may declare a
double major with the approval of both concerned depart-
ments. The student must complete all requirements and pass
the written comprehensive examinations (or their approved
equivalents) of both departments.

Master’s Thesis. Some departments require all master’s
degree candidates to write a thesis. Theses are optional in all
other programs. Students should check with their major
department concerning requirements. University requirements
are outlined in the “Thesis and Dissertation Manual.” A min-
imum of 8 and a maximum of 15 quarter hours of credit are
granted for the master’s thesis.

One original copy and three Xerox copies of the thesis must
be submitted to the Graduate School at least 17 days before
the end of the quarter in which the student wishes to graduate.

The student must also provide an abstract (150 words) with
each copy of the thesis. An extra copy of the abstract will be
retained in the Graduate School.

After being signed and bound, the original and one copy of
the thesis become the property of the University, one copy is
sent to the student, and one copy is given to the student’s
research advisor. A charge is made for microfilming, binding,
and mailing.

WL A

The Educational Specialist Degree

Educational Specialist Program. The Specialist in Educa-
tion degree is offered in the areas of Educational Administra-
tion, School Psychology, Reading, and Interdisciplinary Pro-

grams. A student's degree program is administered by the
major department or school and the Graduate School. Some
variations exist in the requirements of the programs offered, so
it is essential that the student know the requirements of his or
her discipline. These requirements as well as the University
requirements must be satisfied. Some programs will have a
higher minimum credit requirement than the minimums re-
quired by the University.

The Educational Administration, School Psychology and
Reading courses of study are partially or fully prescribed to
satisfy certification requirements. The requirements for the
Interdisciplinary Program are not prescribed and the applicant
must consult the Graduate School.

Minimum Credit Requirements. Those students entering
a specialist program who possess the master’'s degree must
earn a minimum of 45 quarter hours of graduate credit. Those
entering who possess only a baccalaureate degree must earn
a minimum of 90 quarter hours of graduate credit. At least 24
quarter hours of these minimums must be in courses num-
bered 500 and above.

Planning a Program. With the assistance of the depart-
ment chairperson, the student shall select a program advisor
and establish a supervising committee. It is vital that each
specialist student confer regularly with his or her supervising
committee regarding the planning of a Educational Specialist
Program.

During the student’s first quarter, the student should enrollin
“Introduction to Doctoral Research” or an approved substi-
tute. The Graduate School will not waive this required course
or the approved substitute.

No later than the student’s second quarter, he/she must
develop a long-range plan of study with the committee. One
copy of this plan will be placed in the student’s folder at the
Graduate School, one copy will be given to the advisor, and
one copy to the other member(s) of the committee.

The specialist student must also enroll in a specialist
degree practicum (see “Practicum” in this Bulletin).

Students and advisors should check on the current policy
regarding the use of undergraduate courses or the use of
doublenumbered courses in graduate programs before regis-
tering for such courses.

Graduate credit will not be given for any correspondence
courses. In addition, no specialist studentin a 45 quarter hour
program may count more than 12 quarter hours (18 quarter
hours if the student is in a 90 quarter hour program), individu-
ally or in combination, of courses numbered in the “X02,"
“X08,” “X13,” or D.S. or Departmental Prefix 622 categories.
No credit will be granted if any course taken is taught by a
faculty member who is also pursuing an advanced degree at
this institution.

Specialist students should make every effort to study with
members of the Graduate Faculty or at least with faculty
members who possess an earned doctorate. Specific excep-
tions to this policy may be made by the supervising committee
with the approval of the Dean of the Graduate School.

Continuation in the Program. At the end of the specialist
student’s first quarter in residence, the specialist department
will notify the student and the Graduate Council in writing that
the student is (1) encouraged to continue in the specialist
program, or (2) discouraged from continuing in the specialist
program. Multiple criteria will be used to determine the
department's recommendation, such as a faculty interview,
recommendations of the major advisor and other departmen-
tal faculty, academic ethics, and grade averages. Any one
factor may outweigh all others.

Comprehensive Examinations. Each specialist student
must pass a written comprehensive examination in the area of
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specialization and on the Specialist Degree Practicum, as well
as pass any other examinations the supervising committee
may require.

The comprehensive written examination or its approved
equivalent may not be taken until the student has completed at
least 30 quarter hours (not including the practicum) with a
grade average of at least 3.00, and has obtained approval from
both the major advisor and the Graduate School. Students
with only the baccalaureate degree must have completed 75
quarter hours.

To take this examination or its equivalent the student must
obtain a
“Permit to Take Written Comprehensive Examination or Oth-
erwise Demonstrate Competency” from the Graduate School.
The permit will be valid only for the quarter for which it is
issued. This permit must be returned to the Graduate School
beforethe examination or its equivalent, no later than 4 p.m. on
the second Friday of the quarter in which the examination is to
be taken.

The department supervising the degree program is respon-
sible for scheduling the date, time, and location of the exami-
nation. Each student should refer to his/her department for
this information.

If the student passes the examination or equivalent, the
report form confirming this mustbe signed and returned to the
Graduate School by the program advisor or department chair-
person at least 17 days before the end of the quarter.

If the student fails the examination or its equivalent, the
report form confirming this must be signed in the same
manner and returned to the Graduate School. The student
may retake the examination or its equivalent, but he/she must
wait until the following quarter and obtain a second permit.

If the student fails the retake of the examination or its equi-
valent, his or her degree program will be terminated. If the
student enrolls in a different program after his or her program
has been terminated, the student will be allowed only one
opportunity to pass the new program’s examination or ap-
proved equivalent.

Practicum. A Specialist Degree Practicum (D.S. or De-
partmental Prefix 701) is required of each specialist student.
The Graduate Council has authorized a specific substitution
for the Specialist Practicum in School Psychology. Students in
School Psychology will register for PSY 789, Internship for
School Psychology, 16 quarter hours.
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To accomplish this practicum the student must present to
the supervising committee a proposal. If the committee
agrees to it, three copies of the proposal are signed by the
members and recorded in the Graduate School. The proposal
must also be accompanied by a signed non-plagiarism affir-
mation form. One copy of the proposal will be kept in the
Graduate School, one copy will be given to the program advi-
sor,and the final copy(ies) will be given to the committee
member(s). The proposal must be submitted to the Graduate
School no later than the last day of the quarter before the
quarter in which the student expects to graduate.

The supervising committee will oversee both the practicum
and the written report. The report must also be filed in the
Graduate School.
it
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Transfer of Credit. A specialist student may transfer a
maximum of nine quarter hours of graduate credit, providing
that “A’s” or “B's” were recorded for them and that they come
from an accredited institution that offers specialist and doc-
toral degrees. No transfer credit will be accepted that was
completed more than six years before the student completes
his or her degree. Furthermore, any transfer credit must be
compatible with the student'’s area of specialization and can-
not be used to meet any residence requirements.

To ask for a transfer of credit the student must obtain a
“Request to Transfer Credit to a Degree Program” form from
the Graduate School. The completed form must be approved
by the Assistant Dean of the Graduate School before seeking
approval of the major advisor. It is recommended that the
completed form and an official transcript listing the courses be
returned to the Graduate School in person. However, if other
means (malil, friends, major advisor, etc.) are used to transmit
the form to the Graduate School, the student must take
responsibility for determining that the application has been
filed with the Graduate School. No transfer form will be
accepted after 4 p.m. of the second Friday of the quarter in
which the student plans to graduate.

Graduate credit is not transferable if it was earned in off-
campus courses or in “extension” courses unless itis accep-
table to the major department and the Graduate School.

Transferred credit cannot be used to make up “D” or “F”
grades received in required courses.



Residence. Resident credit is credit earned under the con-
ditions specified herein and may be applied toward the
attainment of graduate degrees at the University of Northern
Colorado. The following conditions must be satisfied regard-
less of the location in which the course is given.

1. Instruction: The instructor must be a member of the
Graduate Faculty of UNC or of the “Graduate Lecturer
Faculty” for a particular course under Graduate Council
policy.

2.Course(s): The content of each course must be approved
by regularly established college and University curricular pro-
cesses before the course is scheduled or offered.

All residence requirements must be completed after the
student has been admitted to the Specialist program.

Time Limit. The maximum time allowed for completion of
the specialist degree is six calendar years from the beginning
of the student's first quarter. If the student does not complete
all requirements before this time limit, the student’s program
will be terminated.

The Doctoral Degree

Doctoral Programs. Doctoral degrees are offered by many
departments or schools at this University. A student’s degree
program is administered by the major department or school
and the Graduate School. Variations existin the requirements
of many programs offered, so it is essential that the°student
know the requirements of his/her discipline. These require-
ments must be satisfied as well as University requirements.

Some programs will have a higher minimum credit require-
ment than the minimums required by the University.

Minimum Credit Hours. Those students entering a doc-
toral program who possess the master's degree must earn a
minimum of 96 quarter hours of graduate credit. This includes
72 quarter hours of course work, six quarter hours of proposal
research and 18 quarter hours of dissertation credit. Those
students who possess only a baccalaureate degree must earn
a minimum of 141 quarter hours of graduate credit. This
includes 117 quarter hours of course work, six quarter hours of
proposal research and 18 hours of dissertation credit.

Planning a Program. It is vital that each doctoral degree
student confer regularly with his or her program advisor to plan
a program of study.

During the student's first quarter, the he/she should enroll in
“Introduction to Doctoral Research” or an approved substi-
tute. The Graduate School will not waive this required course
or approved substitute.

The following research-oriented course substitutions which
have been approved by the Graduate Council may be made in
lieu of Introduction to Doctoral Research: Biology, BIO 694;
Chemistry, CHEM 599; Elementary Education, EPRE 603;
ElEd: Early Childhood and Reading, EPRE 603, EPRE 701,
EPRE 702, and EDEL 710 & 711; English, ENG 600; Geo-
graphy, GEOG 600; History, Research component required in
each History course number 500 & 600; Mathematics, MATH
610; Mathematics Education, MED 672; Music and Music
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