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ON THE AU RA RIA CAMPUS 

D 
-Shop ........... 

CCO Auraria Main Campus 
111 1 W. Colfax Ave. 
P. O. Box 173363 
Denver, CO 80217-3363 
303-556-2600 

RTD Light Rail Station on Auraria Campus 
West Colfax Avenue, between Lipan and Mariposa Streets 

RTD Routes to the Auraria Campus 
Via Auraria Parkway: #0, #15 • Via Colfax: #1 , #9, #16, 
#29L, #30, #31 ,#36L • Via 7th Street: #10 

*4 Hours of Free Parking 
in Tivoli Lot for prospective students who are being 
assessed and/or registering. Bring your ticket to South 
Classroom Building 134 for validation. 

Your student fee-paid Regional Transportation District (RTD) 
bus pass entitles you to ride buses and Light Rail free in 
the Denver area. For an additional fee, your bus pass also 
gives you regional service. 
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Branch Campuses 

CCO East 
3532 Franklin St., 
Denver, CO 80205 
303-293-8737 
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303-289-22 43 

CCO Parkway 
1391 N. Speer Blvd., Suite 200, 
Denver, CO 80204-2552 
303-620-4433 

CCO West 
Diamond Hill Complex 
2420 W. 26th Ave. , #100D, 
Denver, CO 80211 
303-477 -5864 
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CA LEN DAR 1999/2000 

Fall 1999 
Registration . .. ... .. . ...... . ....... July 1-Aug. 28 
Orientation, Advising and Registration ..... Aug. 17 -Aug. 23 
Classes begin ................ . .. ... Aug. 23 
Labor Day holiday ...... . •........... Sept. 6 

Campus Closed 
Project Success Day . . ............... Oct. 6 
Spring 2000 Advising and 

Priority Registration Week . . ... .. ... . Nov. 15-19 
Faculty Advising Day .. . ......... . .. . . Nov. 16 
Spring 2000 registration continues . . ... . . Nov. 22-Dec. 23 
Thanksgiving holiday .. . .... . ......... Nov. 25 

Campus Closed 
Nov. 26 
Campus Open 
No Classes 

Spring 2000 Graduation 
application deadline ........ . .. ... . Dec. 1 

Last day of classes ...... . ........ . .. Dec. 11 
MSCDIUCD final exams begin . ......... Dec. 13 
MSCDIUCD final exams end ......... .. . Dec. 18 

Spring 2000 
Orientation, advising and registration ... .. . Jan. 10-14 
Martin Luther King Jr. holiday .. ...... ... Jan. 1? 

Campus Open 
No Classes 

Classes begin .... . . ... .. ...... ..... Jan. 18 
Project Success Day .... . ... . . . . . ... .Feb. 29 
Spring Break . ................ .. ... March 20-25 

Campus Open 
No Classes 

Summer and Fall 2000 Advising and 
Priority Registration Week ........... April1? -21 

Faculty Advising Day .. . .. . ..... . . ... April 19 
Summer and fall registration continues ... . April 24-May 30 
Summer 2000 graduation 

application deadline ... .. ...•...... May 2 
Last day of classes ......... .. . . ..... May 1 0 
MSCDIUCD final exams begin .......... May 8 
MSCDIUCD final exams end . . . . .. ...... May 13 

Summer 2000 
Orientation, Advising and Registration ..... May 22-26 
Memorial Day holiday . .... . .......... May 29 

Campus Closed 
Classes begin .. . ..... . ... .... . ... .. May 30 
Independence Day holiday ............. July 4 

Campus Closed 
Fall 2000 graduation 

application deadline .. ... . ... ... ... Aug. 1 
Last day of classes .......... .... .... Aug. 5 
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Case ManagementlResidential Service Aide .. . ....... 104 
Special Education Paraprofessional .. . ..... .... . .. 104 
Special Education Aide . . ........ .. .... . . ..... . 1 05 

Law .. ... .... ........ . ......... . ..... ...... 106 
Paralegal : General .... . . .......... . ... . ...... 1 06 

Multimedia Design ... . ... . ..................... 108 
Nursing ......... .... . .. ... .. .... ......... . .. 99 

Perioperative Nursing . ... ..... . . .. ..... . ...... 100 
Practical Nursing ........ ............ .. ... .... 99 

Photography . ....... .. .... . ... ... ............ 110 
Radiography ............... . ........... . ..... . 1 02 

Limited Scope Radiography .. . ... .. . .. . .. ..... .. 102 
Recreational Assistant .. . ........ . ... . ........... 111 
Teacher Education .. . ... ....... .. . ... . .. ....... 116 

Early Childhood Education Director ....... . .. . ..... 116 
Early Childhood Education Group Leader ...... . ..... 116 
Early Childhood Education Group Leader/ 

Chi ld Development Associate (CDA) ...... ..... .. 11 7 
Trades .... ... . .. .. . .. ..... ................ 117 

Arc Welder .............. . ...... .. .......... 120 
Basic Welder .. . ... . ........ ... .... .. ....... 120 
CNC Machine Tool Operator .......... . .. . ...... . 118 
Fabrication Welder .. ............. . ... .. . ..... 120 
Lathe Operator . . . . . . . . ...................... 119 
Machine Tool Operator ... . .. .... .. .. ......... . 119 
Mill Operator . ... . . . .... . . .. .... .. . ......... 119 
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CERTIFICATE & CERTIFICATE -OF -TRAINING PROGRAMS 
by occupation or emphasis area 

Accounting 
Accounting . . ..... . ......... . . . ............ MS, C 
Accounting Clerk .. . ........... . ........... .... .. C 
Accounting with Computer Applications ......... ..... ... C 
Billing Clerk ................. . ............. .. ... C 
Bookkeeper . . ..... . ......... ...... .... .. . . . . . . . C 
Computerized Accounting Technician .. ................ C 
Payroll Clerk ....... ........ .. . ..... ...... .... .. C 

Anthropology 
Anthropology (see Behavioral Sciences) ...... ..... .. ... M 

Art 
Art Emphasis .................. . ...... . ........ M 

Arts Management 
Arts Management Emphasis ...... .. ............... M 

Behavioral Sciences 
Anthropology Emphasis .............. ........ .... M 
Gerontology Emphasis ...... ... .................. M 
Psychology Emphasis ............................ M 
Sociology Emphasis .... ................. . ....... M 

Biology 
Biology Emphasis ... . ............ .... ...... AS 

Business Administration 
Business Administration .... ... ........ . ..... . . M, MS 
Business Generalist Emphasis .. ... . ............... MS 
Entrepreneursh ip ................................ C 
Finance Emphasis .............. . ........ . ... .. MS 
Finance/Commercial Credit Management .. . .. .... ...... C 
Insurance Emphasis ..................... . ...... MS 
International Business Emphasis ... ..... . . ... . . ... MS, C 
Management Emphasis ...... . ... .. ......... ..... MS 
Marketing Emphasis ........ .. ... .. ........... MS. C 
Real Estate Emphasis ..... . . ...... . ............. MS 
Supermarket Management .. ... .... . .... . ..... .. . .. C 
Travel and Tourism, Business of .. ........ .. . . .... MS, C 

M • Associate of Arts Degree 
AS • Associate of Science Degree 

AGS • Associate of General Studies Degree 
MS • Associate of Applied Science Degree 

C • Certificate 
COT • Certificate of Training 

Business Technology 
Administrative Assistant .......... . ........ .. ... MS, C 

Data Entry Clerk ............................. C 
General Office Clerk . ... . ..................... C 
Microsoft Office Specialist ............. .. . .... .. C 

Legal Administrative Assistant .... .. ........ . . . .... MS 
Medical Administrative Assistant . . ........ .. ...... MS, C 
Office Manager . .......... .......... ... . ... ... MS 
Secretarial/Computer Applications Emphasis ........... MS 
Customer Service Representative .................... C 
Customer Service Specialist .... ... ....... . .... ..... C 
Executive Assistant ..... . ..... ... .... . .. ...... .... C 
General Clerical ..... . . .. . .... .. . .. . . .. .. .... . ... C 
Stenographic ................................... C 
Word Processor ........ . ....................... C 

Chemistry 
Chemistry Emphasis ............................. AS 

Communications 
Communications Emphasis ............. .. . ........ M 

Computer Information Systems 
Business .... ... .... . .... ....... ....... . ..... MS 
Business Applications Programmer ..... .. ....... .. MS, C 

(Computer Training for People with Disabilities) 
Cisco Networking Associate .................... ... MS 
Computer Specialist .......... . ... ... ...... ... MS, C 
Information Technology . . ..... . . . ......... ..... .. MS 
Internet Specialist ............... .... ... . .. ..... MS 
Network Administration ................... . . ..... MS 
Oracle Applications Specialist .................... MS, C 
PC Specialist/LAN Administrator .................. M S, C 

(Computer Training for People with Disabilities) 
Programming and Applications . .... ......... .. ..... MS 
Telecommunications .... ... .... . .. ... .... ... .. .. MS 
Business Applications Specialist ..................... . C 
Cisco Associate Network Administrator ................. C 
Computer Programming ... .. ......... . ........ .. .. C 
Information Technology Specialist ..... . ............... C 
NT Network Specialist . . .. .. ..... .. . ... ........ ... . C 
Novell 3x Network Administration .... . ............... C 
Novell 4x Network Administration . . ....... . ........... C 
PC Help Desk Specialist ................. .. . ....... C 
PC Repair Specialist ......... ....... .. . ... ....... C 
Telecommunication Specialist .........•............. C 
Web Page Developer ................ . ............ C 
Windows NT Network Administration ........ .. ........ C 
Cisco Network Technician ........................ COT 
Internet Technician I . ... ... .. ......... . ........ . COT 
Internet Technician II .................... . ...... COT 
Microcomputer Technician I ....... . ............ .. COT 
Microcomputer Technician II ...................... COT 
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Computer Information Systems continued 
Microsoft Office Technician I ....... . ..... . ..... ... COT 
Microsoft Office Technician II . .... . ... ........ . ... COT 
Novell Network Technician ........ . . .. .... ... . . .. COT 
Programming Technician I ... ... ............. ... . COT 
Programming Technician II ..... . ......... ...... .. COT 
Windows NT Technician ....... ... ............... COT 

Computer Science 
Computer Science Emphasis .. . ............. . . ... .. AS 

Drafting 
Computer-Aided Drafting (CAD) ... ........ . . .. . . . .... C 
Drafting for Industry ...... . ............ ....... MS, C 
Electrical Emphasis ... .. . . ...................... MS 
Mechanical Emphasis .................. .. ....... MS 
Process Piping Emphasis . ........ . . ... . ... ....... MS 
Structural Emphasis ............................ MS 

Early Childhood Education (see Teacher Education) 

Earth Science 
Earth Science Emphasis .......................... AS 

Economics 
Economics Emphasis .. .. ... .. ... . . .. .... .. .... .. M 

Electronics Technology 
Broadcast Technologist ............................ C 
Electronics Technology .. ... .... . . ....... ..... . MS, C 
Principles of Electronics . . ... . .. . .............. .. .. C 

Engineering 
Pre-Engineering General Emphasis ......... ... ... .... AS 

English 
English/Literature Emphasis ........................ M 

Environmental and Refrigeration Technology 
Commercial/Industrial Refrigeration, Heating 

and Air Conditioning . ........ ... .. ..... . .... .. MS 
Refrigeration and Air Conditioning .... ........... . .... C 

Essential Skills ...... . .......... ................. C 

General Studies 
General Studies - Generalist . . ........ . .. .... .... AGS 

Gerontology 
Gerontology (See Behavioral Sciences) ....... . .... . . M , C 

Golf Course Management 
Golf Course Management ................. . ...... MS 

Graphics 
Graphic Arts (Printing) .. .... .... . ... . . . ........ MS, C 
Graphic Design ..... ... AGS-GRD (MSCD/CU-Denver), MS, C 
Computer Graphics. . . . . . . . . . . . . . . . . . . .. . . .. . ... C 
Prepress (Printing) . . .......... . ............. ... . . C 
Service Bureau .... . .. .. ........ ... ........... .. C 

Grief and Bereavement Specialist 
Grief and Bereavement Specialist ..... .. ...... . ....... C 

Health Related 
Dental Hygiene . ...... .. . ................. ... MS 
Health and Well ness 

Clinical Medical Assistant ........... . .... .... MS, C 
Nurse Aide . .. . ........... ... ... ... ...... C 

Comprehensive Medical Assistant ..... ........ . MS, C 
Health Information Specialist ... ..... ......... MS, C 

Medical Clerk .. .......... .. ........... . .. C 
Health and Well ness Management ........ . ...... MS 
Massage Therapy . . . . . .. . ................ MS, C 
Medical Transcriber ..... ..... .. ............ MS, C 
Medical Unit Coordinator ....... .. .. ..... .... MS, C 
Psychiatric Technician .......... .... ........ MS, C 

Psychiatric Technician: Adv. Placement .......... . C 
Radiology/Orthopedic Assistant .. .. . .......... . MS, C 
Surgical Technology .......... . ....... .... . MS, C 

Medical Cluster ........ .. . .. ... .... .. . . .... . .. AS 
Pre-Dental Emphasis 
Pre-Medical Emphasis 
Pre-Medical Technology Emphasis 
Pre-Pharmacy Emphasis 
Pre-Physical Therapy Emphasis 
Pre-Physician Assistant Emphasis 
Pre-Veterinary Science Emphasis 

Nursing . . . . . . . . . . . . ... . . . .... .... MS 
Nursing: Advanced Placement ............. ..... MS 
Practical Nursing ............ . ................ C 
Perioperative Nursing ....... .... . . .... .. .... . .. C 

Radiography .................... . ... . ....... MS 
Limited Scope Radiography ... ....... . . .. . ....... C 

History 
History Emphasis ........... .. .................. M 

Humanities 
Humanities/Philosophy Emphasis ..... ... ............ M 
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CE RTI FICATE & CERTIFICAT E- OF- TRAINING PROGRAMS 
by occupation or emphasis area 

Human Services 
Case Management/Residential Service Aide " " . """, ,C 
Human Services """ " " " "" ,AGS-HSE (MSCD), MS 
Special Education Paraprofessional "" ',""",' ,MS, C 
Special Education Aide """""". " "". " " ' " ,C 

Intergenerational Studies 
Intergenerational Studies Emphasis ""' ."." , ., " ,MS 

Law 
Paralegal " """,'." .' ,', ,AGS-PAR (CU-Denver) , MS 
Paralegal: General , , . , , • , , , , , , , , , , , , , , , , , , , , , , , , ,C 

Mathematics 
Mathematics Emphasis , , ' . "., ,' . "."." ,AS 

Multimedia Design 
Computer Graphics Emphasis ".,',.,. " , ., '.," , ,MS 
Graphic Arts Emphasis "" ','. " .', ' . " .". "" ,MS 
Graphic Design Emphasis ",.,. ,' ." . " , ." . . ," ,MS 
Music Emphasis .. , , , , , , , , , , . , , • ' , , , , , . , , • , , , , ,MS 
Photography Emphasis , , , , , , , , , , , , , , , , , , , , . , , , , ,MS 
Video Production/Communications Emphasis , , , , , . , , , , ,MS 
Multimedia Design .," "", .. " """ ,.,.""',. ,C 

Music 
Music Emphasis , , , , • , , , , , , . , , • , , . , , , . , , . , . , , . , ,M 

Photography 
Photography Emphasis , , , . , .. , , , , , , , , , , , , , . , , ,M 
Photography . , , , , . , , , ,AGS-PHO (MSCD/CU-Denver), MS, C 

Physics 
Physics Emphasis , , , , , , , . , , . , , , , , , . , , . , , , , , , . , , ,AS 

Political Science 
Political Science Emphasis " .. " . ,'."."'.".'" ,M 

Printing 
Graphic Arts (see Graphics) "' .. .. ,".,'. " .. ," ,AS, C 
Prepress (see Graphics) """' ."."."" " """ ,C 

Psychology 
Psychology (see Behavioral Sciences) , , , , , , , , . , , . , , , , ,M 

Recreational Assistant 
Recreational Assistant Emphasis " .", .,' . ".'" ,MS, C 

Sociology 
Sociology (See Behavioral SCiences) , , . , , , , , , . , , . , , , , ,M 

Speech 
Speech Emphasis , , , , , , , . , , , , , , . , , , , , , . , ... , , , , ,M 

Teacher Education 
Early Chi ldhood Education , , , , , , , . , , ,MS-ECE, AGS-ECE 
Early Childhood Education Director , , , , , , , , , , , , , , , , , , , ,C 
Early Childhood Education Group Leader, , , , . , , , . , , , , , , ,C 
Early Childhood Education Group Leader/ 

Child Development Associate """ ',. ,, . . , "'" ,C 
Early Childhood Education/ 

Violence Counseling """" ,MS-ECE/VC, AGS-ECE/VC 
Elementary Education . ,"',."""',',"', ', ,AGS-EE 

Theatre 
Theatre Emphasis , , , . , , , , , , . , , , . , , • ' , , . , , • , , , , , ,M 

Trades and Industry 
Arc Welder " " """"" " '.," . " .,"" " '" ,C 
CNC Machine Tool Operator , , , , , , , , • , , , . , , . , .. , ,MS, C 
Fabrication Welder "" , .," ' , . , ... , "" .',., ,MS, C 
Lathe Operator , , , . , , , , . , , . , , , . , , . . , , . , , , , , , .. , , ,C 
Machine Tool Operator " ' ".",.,'. ', ,.,'.' , . . ," ,C 
Mill Operator , , , , . , , , , , , , . , , , , , .• , , , , , , . , , . , , , , ,C 
Trades , , , , , , , , .. , . , , , . , . , , , , . . , , . , . . , , , . , , , ,MS 
Basic Welder " . , , . , , , . , , • , , , . , , • , , , . , , • , , , , , , , ,C 

AA • Associate of Arts Degree 
AS • Associate of Science Degree 

AGS • Associate of General Studies Degree 
AAS • Associate of Applied Science Degree 

C • Certificate 
COT • Certificate of Training 
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GUARAN TEES 

Guarantee for Job Competency 
To graduates of Certifica te programs and Associate of 
Applied Science (AAS) degrees, Community College of 
Denver (CCD) guarantees job skills. Witltin one year of 
graduation, if an employer finds a Certificate or AAS 
graduate lacking in the technical job skills identified as 
exit competencies for his / her program, CCD will provide 
up to nine tuition-free credits of retraining related to the 
identified skill deficiencies. 

The graduate must have passed the CCD Certificate 
or AAS capstone course. The employer must identify the 
job skill deficiencies in writing. The graduate, employer 
and program faculty must develop a written retraining 
plan for the student to complete witltin one year. 

Guarantee for Transfer 
To graduates of the Associate of Arts (AA) and Associa te 
of Science (AS) degrees, CCD guarantees that AA and AS 
credits, as identified in the CCD catalog, will transfer to 
all Colorado public colleges and universities. 

To graduates of articulated Associate of General 
Studies (AGS) degrees and articulated Associate of 
Applied Science (AAS) degrees, CCD guarantees that the 
articulated AGS and articulated AAS degrees or credits, as 
identified in the CCD catalog, will transfer into the 
Colorado college and university professional schools as 
identified in the CCD catalog. 

To students who complete the CCD general education 
core curriculum, CCD guarantees that the general educa
tion core curriculum will fulfill the lower division general 
education requirements for liberal arts and sciences majors 
at all Colorado public colleges and universities. 

To students who have completed the AA, AS, articu
lated AGS or general education core curriculum, CCD 
will refund the tuition paid for any course identified in 
the CCD catalog as an accepted part of these curriculums 
that does not transfer under this guarantee. 

Degrees other than AA, AS or AGS do not transfer 
except on a course-by-course basis wi th any given four
year school. 
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ACCOUNTAB ILI TY 

Excellence Through Accountability 
• Between 1987 and 1998, CCD increased total graduates 

by 81 percent. 
• Between 1987 and 1998, people of color as a percent of 

total graduates increased from 20 percent to 45.6 percent. 
• Between 1987 and 1998, CCD increased graduates of 

color by 383 percent (from 83 to 318 graduates). 
• 91.3 percent of all CCD graduates between 1992 and 

1996 who applied for transfer were accepted into 
Colorado four-year public colleges and universities. 

• The average cumulative CPA of CCD transfer graduates 
in 1995-96 at four-year schools was 2.9 on a 4.0 scale. 

• 95 percent of 1996-97 graduates are satisfied with their 
CCD educational program. 

• 98 percent of 1998 currently enrolled students and 1995-
96 graduates are satisfied with the teaching they 
received. 

• 100 percent of employers surveyed in 1996 are satisfied 
with the skills of CCD graduates. 

Of vocational graduates who completed their educational 
goals at CCO in 1996-97: 
• 94 percent either continue their education or are 

employed within one year of program completion. 
• 81 percent of those who enter the job market enter 

directly into degree-related employment. 
• 4 percent are unemployed, seeking employment. 

Of CCO students who transferred to Colorado public colleges 
or universities in 1998: 
• 51.3 percent transferred to The Metropolitan State 

College of Denver. 
• 36 percent transferred to the University of Colorado 

at Denver. 
• 12.7 percent transferred to another Colorado public or 

private college or university. 

Of CCO AAlAS/AGS Oegree graduates who transferred to 
Colorado public four-year colleges during academic years 
1991 -1994: 
• 73.3 percent had either attained a bachelor 's degree 

or were still enrolled at their transfer institutions as of 
fall 1996. 
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INF ORM ATION 

General Information mer Temple Emmanuel. Today, the 

Welcome to Community College of Denver 
(CCD). You have taken a step in the right 
direction to prepare for the future - your 
future. 

You have taken 
Emmanuel GaUery is used as exhibition 
space for student and faculty artwork. 

Our faculty, administration and staff 
will get you on the right track and help you 
stay there, whether you are taking a few 
refresher courses or you are working 
toward a certificate or associate degree. We 

a step in the right 

direction to prepare 

for the future -

CCD is one of 15 institutions in the 
Colorado Community College and 
Occupational Education System. It is the 
fourth largest with more than 4,000 full
time equivalent students enrolled in its pro
grams. CCD is the only community college 
in the city and county of Denver and the 

your future . 

guarantee you will get the individualized 
attention you need and want. CCD provides many leam
er-support services, including tutoring, advising, mentor
ing and career planning. We also guarantee job compe
tencies - what you learn here will apply to your work. 
And we guarantee that the credits you earn here will 
transfer from our school to any four-year Colorado public 
college or university. (See College Guarantees.) 

Education at CCD is affordable, whether you study 
at CCD Auraria (the main campus), or at one of our five 
Denver-area branch campuses. Financial aid is available 
to qualified students, and we offer convenient payment 
options. You can choose from day, evening or weekend 
classes, classes on TV or over the Internet. CCD will help 
you learn any way, any place and any time - the choice is 
yours! 

CCD Auraria is in the heart of the city and within 
walking distance of downtown, Larimer Square, the 16th 
Street Mall, LoDo, the Denver Pavilions, Colorado 
Convention Center and the Denver Center for the 
PerfOrming Arts complex. At Auraria, you're also close 
by Mile High Stadium, home of the Denver Broncos; 
Coors Stadium, home of the Colorado Rockies baseball 
team; the new Pepsi Center, home of the NHL Colorado 
Avalanche and NBA Nuggets; Six Flags Elitch Gardens; 
and the new Ocean Journey. 

We know you'll get a lot out of your CCD experience, 
and we' re glad you are here! We want you to succeed. 
Your success is our success! 

CCO's History 
The Colorado Legislature created CCD in 1967. Three 
years later, classes began in a renovated auto showroom 
close to Denver's Civic Center. Enrollment increased so 
rapidly, the college immediately expanded into rental 
storefronts near the main building. 

In 1975, CCD moved to the 171-acre Auraria Higher 
Education Center Campus in downtown Denver. It sits 
on the west bank of Cherry Creek, originally the site of 
the 1858 frontier town of Auraria. We even have the old
est-standing structure in Denver on our campus, the for-

only truly urban community college in the 
state. It also is the only community college in the nation 
to share a campus with a four-year college and a universi
ty - The Metropolitan State College of Denver and the 
University of Colorado at Denver. They share classroom 
buildings, a regional library, recreational facilities and a 
student union. At Auraria, CCD offers all two-year pro
grams, awards all two-year degrees and occupational cer
tificates, and provides remedial instruction, adult basic 
education and GED preparation. 

In 1985, CCD became responsible for the system's 
fast-track skills center, the Technical Education Center, 
now known as CCD North, at 6221 Downing St. in Adams 
County, six miles northeast of Auraria . CCD East at 3532 
Franklin St. in the Cole neighborhood, opened in 1993. 
CCD West, at 2420 W. 26th Ave. in the Diamond Hill 
Complex, also opened that year. All three branch cam
puses offer traditional general education college courses. 
They also are open-entry / open-exit fast-track training 
centers that meet the industry employment needs of the 
metropolitan community. 

Our newest branch campus is CCD Lowry at the 
Higher Education and Advanced Technology (HEAT) 
Center on the former Lowry Air Force Base bordering east 
Denver and west Aurora. CCD Lowry is home to the 
CCD's Health Education Center, the Dental Hygiene 
Clinic and all Health and Wellness programs. The CCD 
Parkway Campus is the site of CCD's Business and 
Industry Services, Corporate Training Center, Customized 
and Contract Training programs, Small Business 
Development Center, Work and Family Resource Center 
and Workplace Learning Initiatives. 

CCD has the most diverse student population of all 
Colorado higher education institutions with a minority 
student body of more than 54 percent. The college no 
longer has an ethnic majority and its diverse faculty, staff 
and student populations reflect the city. 

At CCD, learners can choose from more than 150 pro
grams that will prepare them for a new career, allow them 
to earn a certificate-of-training, certificate or associate 
degree, or enable them to transfer to four-year colleges 
and universities. 

1 
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INFORMATION 

Our Philosophy 
CCD is a comprehensive, learner-centered urban college. 
It provides open access and admission to a diverse popu
lation. CCD offers llielong learning opportunities any 
way, any place and any time, along with the appropriate 
academic and personal support to any learner who asks 
for help to achieve success. CCD learners are full partners 
in a collaborative educational experience. 

Educated people make an impact on the economy, 
their local communities and the nation. CCD continually 
looks at the community and offers transfer educational 
and occupational programs that meet community and 
workforce needs and that create positive change in indi
vidual learners. 

CCD's Mission Statement 
Community College of Denver pledges responsibility for 
the following. 

• Transfer programs for the baccalaureate degree. 
• Occupational programs for job-entry skills or 

upgrading. 
• General education courses. 
• Remedial instruction and GED preparation. 
• Continuing education and community services. 
• Cooperative inter-institutional programs. 

Cultural Pluralism at Community College of 
Denver 
CCD believes all learners are entitled to a quality educa
tion. This education must provide the learner with an 
understanding and appreciation of our interdependence 
as individuals and nations. 

The education must be meaningful to multi-ethnic 
students. In addition, it must provide the student body, 
faculty and staff with an understanding of cultural plural
ism. To that end, CCD provides an educational environ
ment that fosters cultural diversity, international under
standing and global awareness. 

CCD recognizes that the environment can exist only 
with an administration, faculty and staff that reflect the 
cultural diversity of its students. Therefore, the adminis
tration unconditionally endorses affirmative action. 

Statement of Values for Teaching and Learning 
CCD's faculty and staff are committed to a teaching/ 
learning process that: 

1. enables students to become independent learners. 
2. demonstrates a commitment to student outcomes (job 

readiness, computer literacy, skill levels, mastery of 
subject matter). 

3. provides an opportunity for critical thinking and 
problem solving. 

4. demonstrates an excitement about teaching and 
learning. 

5. maintains high but realistic expectations. 
6. demonstrates an appreciation and an understanding 

of a diverse student population. 
7. practices an individualized, student-centered 

approach to encourage growth in student self-esteem. 

Campus Choices 
We offer traditional semester courses, English as a Second 
Language, GED preparation and a number of "enroll-any
time" courses on the main Auraria Campus. CCD's 
administrative offices also are located at Auraria . CCD 
provides fast-track job training, English as a Second 
Language, GED preparation, adult basic education and 
general education courses at its branch campuses. In 
addition, the college offers adult basic education, GED 
preparation and English as a Second Language at more 
than 10 community sites around the city. The college's 
Center for Business and Corporate Development offers 
homestudy, television courses, online courses and 
employee training programs at the work site or other con
venient locations. All major CCD facilities are accessible 
to individuals with disabilities. 

Campus Security 
The Auraria Higher Education Center Public Safety Office 
has prepared a report to comply with the Student-Right
to-Know and Campus Security Act of 1990. The report 
describes security practices and procedures at the Auraria 
Higher Education Center and lists crime statistics for the 
most recent calendar year and the two preceding calendar 
years. A copy of the report can be obtained from the vice 
president for Student Services in South Classroom 
Building, room 305. 

Campus Crime Information 
During the past three years, the following crimes were 
committed on campus at the Auraria Higher Education 
Center, serving CCD, The Metropolitan State College of 
Denver and the University of Colorado at Denver. 

Reported criminal offenses on the Auraria campus: 

Offense 1998 1997 1996 

Murder 0 0 0 
Sex Offenses: Forcible I' 0 0 
Sex Offenses: 

Non-Forcible: 0 0 0 
Robbery 0 4 1 
Aggravated Assault 7 3 7 
Burglary 6 13 23 
Vehicle Theft 16 16 11 
Hate Crimes 2" 0 0 
Arson 2 1 1 

Forcible fondling 
" One offense, two victims, ethnic intimidation 

Reported criminal offenses at satellite locations 
(contiguous to the Auraria campus): 

Offense 

Burglary 
Auto Theft 
Arson 

1998 1997 1996 

3 2 14 
101 
010 
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Arrests for the following crimes at Auraria: 

Offense 
Liquor Law Violations' 
Drug Abuse Violations 
Weapons possession 

• Excluded DUI arrests 

1998 1997 
0" 12 

41 36 
6'" 14 

1996 
10 
40 
4 

•• Zero reported for 1998 to avoid double reporting in 
conjunction with drug abuse violation arrests 

••• Includes arrests made for more serious offenses that 
involved use of a weapon. 

The Auraria Campus Police and Security Department, in 
compliance with the Crime Awareness and Campus 
Security Act of 1990, provided the above statistics. 

Notice of Nondiscrimination 
CCD does not discriminate on the basis of race, color, 
creed, national origin, sex, sexual orientation, age or dis
ability in admission or access to, or treatment or employ
ment in its educational programs or activities. Inquiries 
concerning Title VI, TITLE IX and Section 504 may be 
referred to the vice president for Student Services, 
Campus Box 200, Community College of Denver, P.O. Box 
173363, Denver, CO 80217-3363, 303-556-2413 or to the 
Office for Civil Rights, U.s. Department of Education, 
1961 Stout Street, Denver, CO 80294. 

Americans with Disabilities Act 
Discrimination based on disability in admission to, access 
to and the operation of programs, services or activities of 
CCD is prohibited by the Americans with Disabilities Act. 

Questions, complaints and requests for additional 
information may be directed to Michael Poindexter, 
Campus Box 200, P.O. Box 173363, Denver, CO 80217-3363, 
303-556-3595. 

Approval 
The operation of CCD is approved by the state of 
Colorado. All programs are approved by the Colorado 
State Board for Community Colleges and Occupational 
Education. In addition, the Colorado Commission on 
Higher Education reviews and approves all programs 
leading to the associate degree. 

Accreditation 
Community College of Denver is accredited by the 
Commission on Institutions of Higher Education of the 

orth Central Association of Colleges and Schools. Other 
accredi tations include: 

Comprehensive Medical AssistantJCCD East 
• American Association of Medical Assisting 

Dental Hygiene 
• American Dental Association 

Nursing 
• Colorado State Board of Nursing 

Radiography Technology 
• Committee on Allied Health Education and 

Accreditation 
• Joint Review Committee on Education for Radiologic 

Technology 
Real Kids Center, Auraria Campus 

• National Association for Education of Young 
Children (NAEYC) Center accredited 

Surgical Technology 
• American Medical Association 
• Committee on Allied Health Education and 

Accreditation 
CCD is a member of the American Association of 
Community Colleges. 

Alumni Association 
Organized in October 1991, the Alumni Association 
encourages graduates and students who have completed 
at least three credit hours to become members. 

The alumni sponsor special events, a yearly reunion 
picnic and an annual meeting and reception. 
Scholarships, mentoring and other programs help current 
students succeed and promote recognition of their 
achievements. 

Joining the Alumni Association is an opportunity to 
meet and network with fellow alumni while serving CCD. 
Sign up by calling the Alumni Office at 303-556-2891. 

African-American Council 
CCD's African-American Staff Council brings college fac
ulty, staff, students and administrators of the same her
itage together. The council provides a forum to discuss 
ethnicity issues and other problems, and helps the college 
develop programs to address diversity, collaborative sen
sitivity, retention of students and staff and create an 
accessible environment for African-Americans. For more 
information, contact Ken Swiney, 303-556-2424. 

Hispanic Council 
Comprised of Hispanic administrators, faculty and staff, 
the Hispanic Council promotes retention and recruitment 
of Hispanic students. For additional information, contact 
Genevievie Martinez, 303-556-2420. 
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Campus Visits 
For individual and group tours of the campus or to visit 
classes, contact the Educa tional Planning and Advising 
Center at 303-556-2481. 

Advising Philosophy 
Advising is critical to your success, so our advising pro
gram includes the exploration of life and career goals, an 
examination of academic and career skills, and the selec
tion of instructional programs and courses. You and your 
advisor share responsibility for the advising process. 

After taking 12 credits of courses numbered 100 or 
above, you should choose a major field of study, be 
assigned a faculty advisor and complete a signed educa
tional planning guide. 

We recommend the Educational 

Follow These Steps 
1. If you are a new student and wish to attend one of the 

CCD branch campuses, make an appointment with a 
case manager at CCD East, 303-293-8737; CCD North, 
303-289-2243; CCD West, 303-477-5864 or CCD Parkway, 
303-620-4433. 

Your case manager will assist you in all the registration 
and enrollment processes. 
2. If you are a new student and plan to attend CCD at 

Auraria or Lowry, submit an Application for 
Admission (form at end of the catalog) to the Office of 
Admissions, Registration and Records. You will 
receive a permit to take the Basic Skills Assessment 
Test. You also will receive official notification by mail 
of your acceptance to CCD. 

3. Next, make an appointment to take the Basic Skills 
Assessment Test. You must have a permit Planning and Advising Center be your 

first point of contact at CCD. Our advi
sors can help you enroll, plan your college 
programs and remove barriers that may 
interfere with your success in school and 
life. You can stop by at any"time. 

CCD guarantees 

transferability of 

from the Office of Admissions, Registration 
and Records. Under certain conditions, as 
listed in this catalog (see College Policies 
and Academic Standards section), the 
assessment may be waived. For assessment 
dates and times, check the current Schedule 
of Classes, stop by room 230 in South 
Classroom Building or call 303-556-3810. 
After you take the test, sign up in the 
Testing Center or South Classroom Building, 

The Educational Planning and 
Advising Center staff also conducts orien
tation sessions, provides information on 
and interpretation of assessment pro
grams, and advises students who have not 
been accepted into a major area of pro-

credits from our 
school to four-year 

Colorado public 

colleges & 
universities. 

grams and courses. Advisors also can refer you to com
munity and campus resources. The International Student 
Advisor assists refugee and international students. 

The Educational Planning and Advising Center 
is in the South Classroom Building, room 134, 303-556-2481. 

Admission Policy 
As an open-door institution, CCD admits students who 
are 16 years of age or older. Admission to the college 
does not guarantee enrollment in specific programs that 
may have prerequisites. The college may deny admission 
to individuals whose backgrounds indicate their presence 
would endanger the health, safety, welfare or property of 
others, or would interfere with the function of the college. 
CCD has the right to deny admission or continued enroll
ment to persons who have misrepresented their creden
tials or backgrounds. 

room 134, to attend an orientation. 
4. If you are enrolling for the first time at CCD and plan 

to be a full-time student, you also must complete the 
Academic Profile, which assesses your general educa
tion knowledge and skills. It takes only 45 minutes to 
complete. Students should call the Testing Center at 
303-556-3810 to make a test appointment. Results do 
not affect entry to the college or placement in classes. 
Profile results help evaluate student learning between 
entering CCD and graduation. 

5. After you attend an orientation, stop by the 
Educational Planning and Advising Center (South 
Classroom Building, room 134, 303-556-2481) and 
make an appointment with an advisor to help you 
plan your educational goals and schedule classes. 

6. Your next step is to register for your classes, either by 
telephone or at the Office of Admissions, Registration 
and Records during scheduled registration dates each 
semester. Call Admissions, Registration and Records 
at 303-556-2430, or stop by the South Classroom 
Building, room 133, for more information. 
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Veterans using VA benefits also must submit transcript of 
all previous postsecondary education and training no 
later than the end of the first semester of attendance. 

For more information, contact the International Student 
Advisor in the South Classroom Building, room 134, 
303-556-3605. 

International Student Information 
'TI1is school is authorized under federal law to enroll non
irnrnigrant, alien students. (We are not authorized to 
accept students without English proficiency.) 

International studen ts on F, M, ], B or H visas mu t 
make an appointment with the International Student 
Advisor before submitting any documents: 

International students who want to enroll at CCO 
must submit the following documents. 

1. International Student Application for Admission. 
2. Official copies of a high school or college transcript 

from your country. If not in Engli h, a translated cer
tified version must be submitted. See the 
International Student Advisor for a list of agencies. 

3. A financial affidavit from either a United States or 
international bank showing that you or your parents 
have a minimum of $18,000 U.s. dollars for a nine
month academic year for tuition, books and living 
expenses for your stay in the U.S. Add optional 
$5,300 for summer emester enrollment. 

OR 
If you have an American sponsor you may submit an 
Affidavit of Support with other financial statement( ) 
bank affidavits. The Affidavit is available at CCO or 
the Office of Immigration and aturaJization 
Services. 

4. Evidence of proficiency in the English language: 

A minimum score of 475 on the Test of English as a 
Foreign Language (TOEFL). Students will still be 
required to take the English Writing Test at CCO. If 
CCD Assessment Test scores are below Engli h 
Composition level, mandatory placement in lower 
English classes must be pursued. 

OR 
A Michigan score of 75 or higher and successful 
passage of a high/intermediate level at an English 
Language Center in the U.S. with English language 
instructor's permission. Students will still be 
required to take the English Writing Test at CCD. If 
CCO Assessment Test scores are below English com
position level, mandatory placement in lower English 
classes must be pursued. 

OR 
ELS Language Centers completion of level 109 or 
completion of ELS level 108 with a letter of recom
mendation from ELS administrator. Please send 
official transcript. Student will be required to take 
the English Writing Test at CCD. If CCO Assessment 
Test scores are below Engli h composition level, 
mandatory placement in lower English classes must 
be pursued. 

OR 

Spring International Language Center completion 
of level 6 with letter of recommendation from a 
SILC administrator. Please send official transcript. 
Students will still be required to take the English 
Writing Test at CCO. If CCD Assessment Test scores 
are below English composition level, mandatory 
placement in lower English classes must be pursued. 

International student on F-l visas 00 Not qualify for 
financial aid or scholarships. The college will not issue 
the 1-20 until all the above documents are on file at the 
office of the International Student Advisor (room 134 in 
the South Classroom Building) and the student has been 
officially admitted. Please submit all the necessary docu
ments to the above address by the deadline da te of the 
semester you plan to enroll. All International Students on 
F-1, M-1 Visas must register and complete a full course of 
study (minimum of 12 semester hours per semester or 24 
per year) and complete their ed ucational objectives within 
a reasonable period of time (usually two to three years). 

All studen ts on F, M, ], B or H visas do not qualify 
for financia l aid or scholarships. These students will pay 
Colorado nonresident tuition. 

If applying from abroad, you must take the 1-20, 
valid passport and Financial Affidavit to the American 
Embassy or Consulate in your country to obtain the F-1 
Visa. 

If transferring from another U.S. educa tional institu
tion, official transcripts and a copy (of the tudent copy) 
of the I-20 issued by that in titution must be submitted in 
addition to current financial sta tement(s), passport, 1-94 
and proof or purchase of health insurance upon enroll
ment. 

During orientation, you will be a ked to submit a 
copy of your passport, 1-94 card and proof of health insur
ance (or you may purchase health insurance when you 
enroll). International students must establish themselves 
in full-time status and maintain status (grade point aver
age of at least 2.0) for at least one semester before work on 
campus may be recommended . Internships and /or work 
off campus may be recommended under specific circum
stances and should be discussed with the In ternational 
Student Advisor prior to commencing work. 

CCO does not have dormitory housing for students. 
Students are referred to Rocky Mountain Interactive 
Homestay or to postings on campus of roommates seek
ing international students to share apartments. Housing 
costs range from $350 to $650 monthly, depending on 
number of bedrooms or roommates. 

Please call, e-mail or wri te if you need more information: 
Christine Yamasaki, MA 
International Student Advisor 
303-556-3605 
cd_christine@CCCS.CCCOES.EDU 
Campus Box 203 
P.O. Box 173363 
Denver, CO 80217-3363 
Auraria Campus 
Location: South Classroom Building, room 134L 
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Directory Information 
Community College of Denver designates the following 
items as Directory Information: 

• student name, 
• permanent address, 
• dates of attendance, 

• degrees and 
• awards received. 

The college may disclose any of these items without prior 
written consent, unless notified in writing to the contrary 
by the fifth day of classes each semester. 

CCO complies fully with the Family Educational 
Rights and Privacy Act (FERPA), which protects the priva
cy of students' educational records. Refer questions to the 
Office of Admissions, Registration and Records, South 
Classroom Building, room 133, or call 
303-556-2430. 

Release of Information 
Other than Directory Information, which may be released 
to the general public, the college will not permit release of 
educational records without the student's written consent, 
This consent must be signed and dated by the student and 
must indicate which records to release. 

Parents of a dependent student can obtain release of 
that student's records only with written consent of the 
student, since the rights given to parents transfer to the 
student when he or she attends a postsecondary educa
tional institution. 

Transcripts Requests 
Students may request copies of their academic records 
accumulated while at CCO. Transcripts are available from 
the Office of Admissions, Registration and Records. Cost 
of transcripts is $2 per copy, payable in advance. All tran
scripts must be requested by the student, and all requests 
must be made in writing. 

Transcript requests cannot be honored from those 
students whose financial and academic records at the col
lege are not cleared. 

Transferring Credit to CCO 
1. Transfer of academic credit is done for current appli

cants and/or currently enrolled students by the acade
mic credential evaluator in the Office of Admissions, 
Registration and Records on receipt of an official tran
script. Official transcripts are sent by the previous 
institution and received by CCD through the U.s. 
Postal Service. Hand-carried transcripts or transcripts 
issued to the student are not considered official, 
although they may be used for informal advising pur
poses. Issuing institutions should address transcripts 
to CCD Admissions, Registration and Records, Campus 
Box 201, PO. Box 173363, Denver, CO 80217-3363. 

Documents become the property of the college and will 
not be released to the student or transferred to other 
institutions. 

2. CCD reserves the right to evaluate all credits accord
ing to the policies of the Admissions, Registration and 
Records Office. Evaluation is done for general accep
tance of all transferrable credit and is not confined to 
any specific degree or certificate program. Students 
will need to meet with their program advisors to 
determine how accepted transfer credits will apply to 
their intended program. Note: Credits evaluated for 
general acceptance mayor may not be applicable to 
specific degree or certificate programs. 

3. CCD will accept transfer credit from postsecondary 
institutions that are accredited by one of the six region
al accrediting associations. Transfer credit also may be 
accepted from CCCOES-approved institutions with 
which CCO has current articulation agreements. 

4. Credits earned by a student enrolled in another state 
system community college that are applicable to the 
AA, AS or AAS degrees or a certificate program shall 
be accepted as meeting degree or certificate require
ments in comparable or equivalent programs at CCO. 

5. Lower division credits earned by students enrolled in 
baccalaureate-granting institutions that are applicable 
to BA or BS degrees shall be accepted as meeting 
requirements for comparable or equivalent programs 
leading to an AA or AS degree at CCO. 

6. Students who have attended international institutions 
and wish evaluation of transfer credit will need to pro
vide official transcripts and/or other educational doc
uments in the native language along with certified 
English translations. Accepted documents become the 
property of the college. Contact the academic creden
tials evaluator in the Office of Admissions, 
Registration and Records for additional information. 

Auditing Classes 
Students may audit (take for no credit) courses at the reg
ular tuition rate. Deadline for registering for audit is the 
census date. An audit cannot change after this date. The 
grade of AU will appear on all official transcripts. 

Credit for Prior Learning 
Students may earn credit for college-equivalent education 
acquired through earlier schooling, work or other life 
experiences. Such prior learning must be comparable to 
CCD courses or curricula and must rela te to the student's 
educational objectives. 

Prior learning may be documented through stan
dardized tests (AP, CLEP, challenge examinations, pub
lished guides [ACE-Military and ACE-Non-Collegiate]), 
or portfolio assessment. 
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1. Standardized Tests 
a. Advanced Placement Program (AP) - High school 

students can receive credit through the AP examina
tions. 

b. College Level Examination Program (CLEP) -
CCD recognizes selected CLEP general examinations 
and subject examinations. A list of CLEP exams, 
their cut-off scores and their CCD course equivalents 
is available from the Credit for Prior Learning Office, 
South Classroom Building, room 134,303-556-4614. 
The CLEP examination may be taken in the CCD 
Testing Center. 

2. Challenge Examinations 
Currently enrolled students may challenge a course by 
taking a comprehensive examination. Only one exam 
for a particular course will be arranged for during any 
one semester. 

3. Published Guides 
ACE-Military - CCD uses the credit recommendation 
of the American Council on Education (ACE), as pub
lished in The Guide to the Evaluation of Educational 
Experiences in the Armed Services, to evaluate mili
tary trai ning and learning experiences. 
ACE-Non-Collegiate - CCD uses the credit recom
mendations from the ACE program on on-Collegiate 
Sponsored Instruction, as published in The National 
Guide to Educational Credit for Training Programs, to 
evaluate industrial and corporate training programs. 

4. Portfolio of Learning Outcomes 
Currently enrolled students may petition for cred it by 
developing a portfolio that describes and documents 
pertinent learning comparable to that available in CCD 
courses. A faculty member in the appropriate program 
area evaluates the portfolio and determines commen
surate credit. Only one portfolio evaluation for a par
ticular course will be arranged during anyone semes
ter. ($151 credi t) 

You may receive a maximum of 50 percent of the require
ments for a degree or certificate through CLEP, Portfolio 
Assessment, AP, Challenge Exams or Published Guides. 
For more details on Credit for Prior Learning options con
tact the Educationa l Planning and Advising Center, South 
Classroom Building, room 134, 303-556-4614. 

Add/DroplWithdrawal 
The final date to add or drop a course is predetermined 
and printed in the current semester 's Schedu le of Classes. 
After the first week of classes, you may not add courses 
without the written approval of the faculty member 
whose class is being added. Weekend College, Extended 
Campus and Telecourses require the written approval of 
an advisor in the Educa tional Planning and Advising 
Center or the director of the Non-Traditional Learning 
Programs. This requirement does not apply to open-entry 
or modular classes. On or before the census date, you 
may drop courses and receive a full refund. Courses you 

drop before the census date will not appear on your offi
cial transcript. 

After the census date, you may withdraw from 
courses, but you will not be eligible for refunds. Course 
you drop after the census date will appear on the tran
script with a grade of W. You may not withdraw from 
courses after the date published in the Schedule of Classes 
(usually four to five weeks before the end of term in the 
fall and spring semesters). 

To drop or withdraw from courses, fill out 
appropriate forms in the Office of Admissions, 
Registration and Records, South Classroom Building, 
room 133. To add courses after the first week of classes, 
obtain the appropriate form from the Office of 
Admissions, Registration and Records, South Classroom 
Building 133. 

Definitions 
Census date - The census date for a standard or module 
course is that point when 15 percent of the days for the 
term of the class are over. The census date for standard 
courses is listed in the Schedule of Classes. The census 
date for open-entry courses is that point when 15 percent 
of the balance of the term from the date of registration has 
passed. 

Add - An add occurs when you enroll in a class after ini

tial registra tion. 

Drop - A drop occur when you officially exit a class 
before census date. 

Withdrawal - A withdrawa l occurs when you exit a class 
after census date, but before 80 percent of the class is 
ended. 

Transferring to Four-year Institutions 
CCD's AA and AS degrees are guaranteed to transfer to 
Colorado public four-year colleges and universities. 
Students with AA and AS degrees enter four-year institu
tions as juniors. CCD also has a number of programs 
leading to the AGS Degree that transfers to the 
Metropolitan State College of Denver or to the University 
of Colorado at Denver. Consult the Degree, Certificate 
and Certificate-of-Training section in this catalog for more 
information about these transfer degrees. 

On some occasions the Associate of Applied Science 
degree may transfer. 

lf you intend to transfer, familiarize yourself with the 
requirements of the school you wish to attend . You also 
should consult the advisor in the Transfer Center in South 
Classroom Building, room 134. 

The Transfer Center stocks catalogs from Colorado 
and many U.s. four-year colleges and universities. 
Admissions counselors from four-year colleges and uni
versities make regular visits to CCD. Inquire about spe
cific visi tations in the Transfer Center or call 303-556-2481. 
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A transfer bulletin board by South Classroom 125 has 
postings of visits from four-year college representatives 
and other pertinent information. 

Orientations for CCD students who intend to transfer 
are on the first Monday of the month at 10 a.m. and 6 p.m. 
in South Classroom Building, room 136A. 

Veterans' Academic Standards of Progress 
The following policy applies to all students who are veter
ans and other eligible persons receiving Veterans Affairs 
01A ) benefits. 

1. Grade Point Requirements 
Veterans must maintain a cumulative grade point 
average of 2.0 for all course work attempted. Veterans 
whose cumulative GPA is below 2.0 will be placed on 
academic probation for the following term. II the GPA 
is not raised to 2.0 during the probationary term, the 
veteran will be suspended for one academic term. 
Reinstate-ment will occur only after approved counsel
ing. 

Suspension of the veteran under the Veterans' 
Academic Standards of Progress Policy will result in 
CCD's not certifying enrollment to the VA. Veterans in 
this status may still attend CCD; however, they will be 
subject to the provisions of the Academic Standards of 
Progress Policy requirements for continuation of 
enrollment. 

2. Other Special Grades 
AU Grade - indicates the student "audited" the 
course. No credit is allowed for audited courses, nor 
is the grade certifiable to the VA. 
I Grade - indicates "incomplete." An incomplete or 
" I" grade must be made up no later than the next con
secutive IS-week semester. For veterans, if an "I" 
grade is not completed in this required period, the "I" 
will revert to a NC (no credit) and the veteran's certifi
cation will be adjusted back to the beginning date of 
the term in which the "I" grade was received. 
SP Grade - indicates "satisfactory progress," which 
will be treated the same as an "I," incomplete grade. 

3. Attendance 
Veterans who stop attending class, but who do not offi
cially withdraw, may be dropped administratively. VA 
certification will be adjusted accordingly. 

4. Mitigating Circumstances 
(As defined by P.L. 94-502) Mitigating circumstances 
that directly hinder an eligible veteran's or other per
son's pursuit of a course are judged to be out of the 
student's control. Following are some general cate
gories of mitigating circumstances (not all-conclusive): 

a. serious illness of the eligible veteran or person. 
b. serious illness or death in the eligible veteran's or 

other person's immediate family. 
c. immediate family or financial obligations that 

require a change in terms or place of employment, 
precluding pursuit of course work. 

d . discontinuance of a course by the college. 
e. active military duty, including active duty for train

ing. 
f. withdrawal from a course or receipt of a non-puni

tive grade upon completion of a course due to 
unsatisfactory work may be considered mitigating 
circumstances if the student can demonstrate good 
faith pursuit of the course up to the point of with
drawal or completion. You must submit evidence 
that you applied for tutorial aid, consulted a VA 
counselor or consulted a CCD academic counselor 
or advisor in an attempt to remedy the unsatisfac
tory work before withdrawal or completion. 

When mitigating circumstances prevail, CCD will attempt 
to intervene on behalf of the veteran with the VA. 

Extra Services Available 
We encourage you to take advantage of CCD's many 
learner services, listed under the Learner Services section 
of this catalog. For all your academic, personal and career 
needs, you can save time by regularly talking to your 
advisor. 

Good luck! 
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Tuition 
Tuition is determined by the State Board for Community 
Colleges and Occupational Education and is subject to 
change annually. Fees also can change. 

Tuition for 1999-2000 is set at $56.30 per credit hour 
for resident students and $266.80 per credit hour for non
resident students. In addition, fees are set at $4.75 per 

credit hour. Community College of Denver (CCD) also 
charges a $9 non-refundable registration fee per semester 
per student, and $16.70 per semester fee is charged for the 

Regional Transportation District Bus Pass (Aura ria classes 
only). The college will continue to assess a "bad check" 
fee of $17 for checks returned by the banking system. 

Rates are subject to change without advance notice. 

Residency Classification 

For residency classification, you must have lived in 
Colorado for 365 days prior to the first day of the term in 
which you wish to enroll. Active duty mili-

tary personnel and their dependents qualify 

Veterans' Benefits 

Veterans seeking VA educational benefits may apply for 

an advanced payment. Veterans who have not applied 
for advanced payment must make full payment of tuition 
before applications can be forwarded to the VA. The last 

date to apply for VA advanced payment is 45 days prior 

to the first day of classes. Visit the Office of Admissions, 
Registration and Records, South Classroom Building, 
room 133, or call 303-556-2430. 

Tuition Refund Policy 
Students may receive a 100 percent refund of tuition and 

fees through the census date for any class(es) dropped 

and /or for any class canceled by the college. The census 
date for standard classes is listed in the Schedule of 
Classes. Call the Office of Admissions, Registration and 

Records for the census date of open-entry courses. 
No refunds or financia l credits are given after the 

census da te of the class or for courses con
centrated into one week or less. Students 

as residents. Classification of students 
under age 23 is determined by the residency 
of their parents or legal guardian. Call the 

Office of Admissions, Registration and 
Records for details at 303-556-2430. 

Education may obtain drop forms from the Office of 
Admissions, Registration and Records. 

at CCD is afford
able. We have the 

Students may receive a 100 percent 
refund of tuition and fees (except for the 

non-refundable registration fee) through the 
census date. Call the cashier, 303-556-2075, 
for the census date of continuous enroll-

If you are classified as non-resident and 
believe you qualify for resident status, you 
may file a petition for In-state Residency at 
the Office of Admissions, Registration and 

Records by the first day of the term. Late 

lowest tuition 
rate on the 

ment courses. Auraria Campus. 
No refunds or financial credits will be 

given after the census date of the class. 
Students may obtain drop forms from the 

Office of Admissions, Registration and Records. 
petitions are not accepted. 

Senior Citizens 

In-state residents over the age of 60 may take courses for 

credit and pay 50 percent of the tuition charges and 100 
percent of student fees. In-state senior citizens who are 
not interested in receiving credit may attend classes on a 
space-available basis at no charge as long as they are resi
dents. Visit the Office of Admissions, Registration and 
Records, South Classroom Building, room 133, for a 
Senior Citizen / Non-Credit form, or call 303-556-2430. 
Senior citizens may not take courses listed as "non-credit" 
free of charge. 

State Employee Benefit 

State employees can take CCD classes and pay 50 percent 
of in-state tuition and 100 percent of fees . Employees 
must present a signed eligibility form from their employ
er at registra tion. 

CCD normally mails tuition refund checks each 
Friday to all students eligible for refunds as of the close of 
business Tuesday. Students owed a refund as of Tuesday 

will be required to pay for all classes added aiter refunds 
are issued. Please check your class schedule for any 
amount owed to the college. Please direct questions 
regarding your account balance to the Cashier 's Office. 

Fees 
All students at CCD Auraria pay student fees. This 

money is for student activities and benefits, including stu
dent publications, operation of student government, cul
tural activities, recreational activities and clubs and orga
nizational activities. Student fees also help payoff con
struction debts for the Auraria Student Union, Child Care 
Center, and the Physical Education and Recreation 
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Building. Student Government approves expenditure of 
student fee monies. 

Students enrolled in certain courses may be required 
to purchase individual supplies and materials and to rent 
uniforms. A $17 fee is charged for bad checks. 

Financial Aid 

Early Application 

The Office of Financial Aid administers federal and state 
programs to assist eligible students in meeting the cost of 
their CCD education. Financial aid funds are limited, and 
we encourage student to start the application process sev
eral months before enrolling. Information brochures and 
applications are available in the Office of Financial Aid, 
South Classroom Building, room 135, 303-556-2420, and at 
all branch campuses (see listing/addresses on page vii). 

Application Procedures 
Applications are available from the Office of Financial 
Aid. To apply for grants, scholarships, work-study 
employment, William D. Ford Federal Direct Loans and 
PLUS, complete the Free Application for Federal Student 
Aid (FAFSA). Loans and scholarships require an addi
tional application. 

Financial aid app licants also may have to supply 
supporting documents, such as Federal Income Tax forms 
or statements of assistance from Social Services, Social 
Security, vocational rehabili tation benefits, unemploy
ment, etc. 

Priority in awarding financial aid goes to students 
who apply early. To be on time, you must have mailed 
your application by Mardl 1, and completed your file and 
submitted all documents by May 1. Applications received 
after the above dates will be considered based on the 
availability of funds. 

Four to six weeks after applying, you will receive a 
Student Aid Report (SAR) . Review it for correctness. 
CCD will receive the results of your financial aid status 
electronically if you included our school code (009542) on 
your application. 

Student Budget 
The cost of a CCD education includes tuition, fees, books 
and supplies. Additiona l expenses include room and 
board, transportation, medical and personal items. We 
base our standard student budget on current estimated 
living costs. Budgets are adjusted for living arrangements 
(such as living with parents) and the length of enrollment. 
Standard monthly living allowances: 

Living with parents 
Living away from parents 

$ 670 
$1,060 

A child care allowance may be added if you use day 
care. Allowances are subject to change without advance 
notice. 

Ability to Benefit 

If you are entering CCD without a high school diploma or 
GED and are applying for fin ancial aid, you are classified 
as an Ability to Benefit Student. Ability to Benefit 
Students: 

1. are admitted as regular student, seeking a degree or 
certificate. 

2. must complete the regular assessment process and 
plan a schedule with an advisor. 

3. must meet minimum qualifications on a test approved 
by the U.s. Department of Education for determining 
eligibility to receive financial aid. 

4. are eligible to apply for financial aid for up to 30 cred
its of remedial courses (numbered 099 or below). 
Students who have not successfully completed the 
required remedial courses by the end of 30 attempted 
remedial credit hours are no longer eligible for finan
cial aid . 

If you pass the GED test before attempting 30 credit 
hours, you no longer are classified as an Ability to Benefit 
Student. 

Eligibility 
Financial need determines most types of financial aid 
awards. Financial need is the difference between the cost 
of attending college and your available resources. 
Resources include parents' contributions, your earnings, 
spou e's earnings, and veteran' ,Social Security, voca
tional rehabilitation, welfare and unemployment benefits. 

If you have a baccalaureate, master 's or other 
advanced degrees, you must appeal to be eligible to apply 
for student loans and Colorado Scholars. (See individual 
program information.) Contact the Office of Financial Aid. 

You must complete applications for financial aid 
once each year to determine eligibility. 

Financial aid applicants must maintain satisfactory 
academic and measurable progress both prior to applying 
and during the semester(s) aid is received . The minimum 
requirements are a 2.0 cumulative grade point average 
and 75 percent cumulative completion rate for all 
a ttempted course work. Students may receive aid for up 
to 150 percent of the credi ts required to complete their 
program. All credit hours taken at CCD, as well as trans
fer hours, are counted to determine satisfactory / measur
able progress, even if no financial aid was received . 
Students denied aid based on this policy may file an 
appeal. Appeal forms and copies of the complete policy 
are available from the Office of Financial Aid, South 
Classroom Building, room 135. 
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Students enrolled in programs that require fewer 
than 16 credits are not eligible for financial aid. 

All Colorado state financial aid programs require 
Colorado state residency for tuition purposes. 

All financial aid programs except Pell Grants require 
a minimum enrollment of 6 credits. Pell Grants require 3 
credits. 

Students registering for CCC ONLINE classes should 
check with the Office of Financial Aid regarding proce
dures for this online degree program. 

Financial Aid Programs 
Grants and Work-Study 
• Federal Pell Grant - Federally funded Pell Grants 

assist with educational expenses. Award amounts 
range up to $3,125 depending on student eligibility 
and enrollment status. 

• Colorado Student Grant (CSG) - Available to 
Colorado residents based on financial need. Awards 
range up to $5,000 per academic year. 

• Colorado Student Incentive Grant (CSIG) - Available 
on a needs basis. The maximum award is $5,000 per 
year. Colorado and the federal government contribute 
to the award. 

• Colorado Part Time Grant (CPTG) - Available to 
Colorado residents who attend school less than full
time and have established financial need. The award 
is limited to a maximum of tuition, fees, books and 
transportation costs. 

• Federal Supplemental Educational Opportunity 
Grant (SEOG) - Federally funded grants range from 
$200 to $5,000, depending on financial need. Pell 
Grant recipients with the lowest family contributions 
receive priority. 

• Diversity Grant - Colorado provides grants of 
$200 to $5,000 to members of underrepresented popu
lations. Awards are based on financial need. 

• Colorado Work-Study - The Colorado work-study 
program provides part-time employment opportuni
ties for Colorado residents who demonstrate financial 
need. 

• Federal Work-Study - The federal work-study 
program provides part-time employment for 
students who demonstrate financial need. 

• Co lorado Work-Study (No Need) - Colorado also 
provides limited funds to employ students part-time 
who do not demonstrate financial need and who are 
Colorado residents for tuition purposes. 

Scholarships 
Colorado Scholars Program - Scholarships are 
available through the undergraduate merit programs to 
Colorado residents who have completed a minimum of 12 
credit hours at CCD with at least a 3.0 grade point aver
age in all courses attempted. Apply using the Free 

Application for Federal Student Aid (FAFSA). 
Scholarship awards depend on the availability of funds. 
Award amounts range up to resident tuition and fees. 

High school graduates with a 3.0 grade point aver
age or counselor 's recommendation can apply by using a 
separa te application available at their high schools. 

Institutional and community scholarships are posted 
on the Office of Financial Aid scholarship board. Other 
scholarship listings and information resources include: 
The Educational Opportunity Center, 303-629-9226; 
Career Services Center, 303-556-6202; and Student 
Assistance Center and Women's Services, 303-556-3300 
and fastweb .com on the Internet. 

William D. Ford Federal Direct Loan Programs 
Loan applicants first must complete the FAFSA form. In 
addition, you must attend an entrance and an exit loan 
counseling interview to ensure you understand your loan 
repayment responsibilities. 

CCD recommends first-year students' loan borrow
ing from all loan programs be limited to $2,625 per acade
mic year, or $1,313 per semester. We also recommend 
total student loan borrowing be limited to a maximum of 
$12,000, including any loans borrowed at other schools. 
Call the Office of Financial Aid, 303-556-2420, to learn 
more about student loan eligibility. 

• Federal Direct Subsidized Loan - This program pro
vides loans at a variable rate. Federal program limits 
allow students to borrow up to $2,625 per year as 
freshmen. Sophomores who have finished 30 credit 
hours of college-level work may borrow up to $3,500 
per year. Loans have a six-month grace period prior 
to the first payment. The Federal Direct Subsidized 
Loan is a need-based program. The interest rate is 
variable and paid by the Federal Government until the 
grace period ends. 

• Federal Direct Unsubsidized Stafford Loan - The 
Direct Unsubsidized Loan program provides loans for 
students' remaining Stafford eligibility. The federal 
limits are $4,000 for freshmen and sophomores. You 
may borrow the cost of education minus any other 
aid. No family contribution is subtracted from the 
loan. You will pay the interest rate from the date of 
disbursement. 

• Federal Direct Loans to Parents - Parents may bor
row for their students from the Federal Direct PLUS 
Loan program. Repayment begins within 60 days 
after disbursement. The interest rate is variable, and 
the parent has up to 10 years to repay the loan. A 
credit check is required. 
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Refund and Repayment Policies 
If you do not begin attending a class, you will not receive 
financial aid for the class, but will be charged tuition and 
fees if you fail to officially withdraw by the published cen
sus date. 

If you receive financial aid from CCD and then with
draw from classes or stop attending, you may be subject 
to repayment of a portion of the financial aid you 
received . 

If any portion of your tuition and fees was paid from 
any financial aid fund, the refund will be returned to the 
account(s) from which you were paid. An administrative 
fee, not to exceed the lesser of 5 percent of the institution
al charges or $100, will be charged. 

A new refund and repayment policy is being devel
oped for the 1999-2000 academic year. The complete new 
policy will be available at the Office of Financial Aid, 
South Classroom Building, room 135 and will be included 
with every financial aid award mailed to students. 

Refund/Repayment Policies do not apply to 
students who do not begin attendance in classes. These 
students are considered ineligible, and any financial aid 
disbursed must be repaid. Students who fail to withdraw 
from classes prior to the published census date will be 
held responsible for any tuition/fee charges and repay
ment of disbursed financial aid. 
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SERVIC ES 

Student Services 
Community College of Denver (CCD) offers an array of 
student services that have one goal- to increase your 
access to quality education and help you achieve your 
educational objectives. They are listed in alphabetical 
order for your convenience. 

Career Development Center 
The Career Development Center in South Classroom 
Building, room 136, offers: 

• full-time career placement; 
• part-time employment; 
• career counseling and testing; 
• cooperative (Co-op) education; 
• job search skills: resume writing and interviewing; 
• Career Resource Library; 
• Colorado Career Information System; 

• career planning; 
• Career Laboratory; and 

• DISCOVER. 

• Special Learning Support Program - services for 
students with learning disabilities, 303-556-4705. 

• Computer Access Center - specialized computers 
for students with disabilities, 303-556-4607. 

CCD complies with and fully supports Section 504 of 
the Rehabilitation Act of 1973, with amendments of 1974, 
regarding nondiscrimination on the basis of disability. 
Inquiries concerning Title VI, TITLE IX and Section 504 
may be referred to the Michael Poindexter, CCD Campus 
Box 200, P.O. Box 173363, Denver, CO 80217-3363, South 
Classroom Building, Room 305, 303-556-2413, or to the 
Office for Civil Rights, U.S. Department of Education, 
1961 Stout St., Denver, CO 80294. 

Child Care Services 
CCD provides quality child care at CCD Auraria. The 
center provides a full-day program in early childhood 
care and education. Children have numerous opportuni
ties to practice being competent, creative, caring and self-

suificient. Ma terials, equipment and activ
ities are nonsexist and multicultural to 

For an appointment, call 303-556-6202. CCD is in the heart 
of the city & within 

prepare children for a diverse society. 
The Auraria Campus Real Kids 

Center is licensed by the Colorado 

Center for Persons with 
Disabilities 

walking distance of Department of Human Resources and 

Students with disabilities should contact 
the Center for Persons with Disabilities 
(CPD) about free services to assist them at 

myriad downtown accredited by the National Academy for 
the Education of Young Children. Center 
hours are Monday through Friday, activities. 

CCD. Services include academic advising 
and registration assistance; tutoring, classroom assistance, 
and curriculum and test modification; consultation with 
instructors; text recording, note-taking and use of adap
tive equipment; accessible parking and campus orienta
tion; sign language and oral interpreting; liaison with 
rehabilitation agencies and other Colorado postsecondary 
institutions; and housing and transportation information. 
CPD is in the South Classroom Building, room 134, 
303-556-3300. 

In addition to CPD, other resources useful to stu
dents with disabilities are: 

• Computer Training for People with Disabilities -
certificate and degree programs in computers for stu
dents with disabilities, 303-556-3300. 

• Academic Support Center - tutoring services avail
able for students, 303-556-2497. 

7:30 a.m. to 5:30 p.m. The center accepts 
children between the ages of 2 1/ 2 and 

6 years old. The Real Kids Center is popular, so enroll 
early. Call for current information: 303-556-2439. 

Educational Opportunity Center 
The Educational Opportunity Center (EOC) is a commu
nity service program that provides educational planning, 
information and assistance, including: 

• career counseling; 
• college/ university admission assistance; 
• vocational-technical school enrollment assistance; 
• academic assessment coordination; 
• federal and state student financial aid application 

assistance; and 
• educational planning workshops. 
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Services are free. EOC is located in the CCD Auraria 
Administration Building, third floor. Ca1l303-629-9226 
for an appointment. 

Educational Planning and Advising Center 
The Educational Planning and Advising Center (EPAC) is 
the first contact many students have with the college. Its 
purpose is to help students enroll, plan their college pro
grams and remove barriers that interfere with their suc
cess in school and life. 

EPAC helps new students with the admissions 
process, conducts orientation sessions, provides informa
tion on and interpretation of assessment programs and 
advises students who have not been choosen or accepted 
into a major. Advisors refer students to a wide range of 
community and campus resources. 

All new students are encouraged to contact the 
Educational Planning and Advising Center. The center 
offers campus tours. Special advisors assist refugee and 
international students. 

EPAC is located in the South Classroom Building, 
room 134, 303-556-2481. 

Evening Services 
Students who attend college during the evening hours can 
obtain help and information in the Educational Planning 
and Advising Center in the South Classroom Building, 
room 134. The offices of Admissions, Registration and 
Records, Financial Aid, Educational Planning and 
Advising, Career Services and Business Services also are 
open until 6 p .m. on Tuesday and Wednesday evenings 
when classes are in session. Call 303-556-2600 for more 
information. 

GED Institute - CCD Auraria 
The GED Institute has off-campus sites in the City and 
County of Denver. Learners who are interested in obtain
ing a Colorado High School Equivalency Diploma or 
learning English as a second language (ESL) are invited to 
participate. GED and pre-GED classes are self-paced labs, 
while ESL classes are directed by the instructor. For more 
information, including location, days, times and admission 
requirements, please call 303-556-3805 at CCD Auraria. 

GED Branch Campuses 
Call 303-293-8737 at CCD East, 303-289-2243 at 
CCD North and 303-477-5864 at CCD West. 

Health Services 
CCD students taking at least one credit hour are eligible 
for services at the Student Health Center at Auraria. 
Student health insurance is NOT required to use the 
Health Center. Physicians, physician assistants, nurse 
practitioners, radiological technologists and medical assis
tants staff the facility. Students will be asked to complete 
a sign-in sheet and show a current ill card each time they 
check in. 

Services include treatment of illness and injuries, lab 
testing, medications, physicals, annual gynecological 
exams, sexually transmitted disease information/ testing, 
birth control information / services, minor surgery, choles
terol screening, immunizations, HIV testing, blood pres
sure checks, casting, suturing and X-ray. All services list
ed above are low cost. Payment is required at time of service. 
Health-related classes are taught each semester and are 
offered free to students. 

Walk-in services begin at 8 a.m., Monday-Friday. 
Access is on a first-come, first-served basis. Walk-in 
varies daily, contingent on when all patient slots have 
been filled; thus, the daily closure time for walk-in care 
varies. Patients are encouraged to check in as early as 
possible. The Student Health Center is located in the 
Plaza Building, room 150, on the lower level. Brochures 
with additional information are available at the Health 
Center. For more details, call 303-556-2525. 

Health Insurance 
Students may purchase an accident and sickness insur
ance plan after registering. Brochures in available at the 
Student Health Center, the Student Life Office (Tivoli 
Student Union) and the Office of the vice president for 
Student Services, South Classroom Building, room 305, 
303-556-2413. 

International Student Services 
The International Student Advising Office is responsible 
for processing applications, admitting, academic advising 
and enrolling nonimmigrant (F-1, F-2, M-1, M-2, B-1, B-2, 
H-1, etc.) students. In addition, this office offers personal, 
culturally sensitive counseling and referrals. The office is 
the liaison with government agencies and advises stu
dents on employment opportunities or transfers to or 
from CCD. 

International applications from more than 50 nations 
are received by CCD each semester. There are four basic 
requirements for acceptance to CCD: 

1. completion of the International Student Application 
form; 

2. official high school or college transcripts (English 
translation); 

3. proof of English proficiency; and 
4. official financial guarantee ($18,000 for 10 months) . 
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For answers to specific questions or to receive an 
application packet, students and applicants must contact 
the International Student advisor in South Classroom, 
room 134-L, or make an appointment by calling 
303-556-3605 or 303-556-2481. 

PLACE - Program for Licensing 
Assessments for Colorado Educators 
All candidates (whether prepared in Colorado or other 
states) for initial educator licenses (provisional licenses) in 
Colorado are required to take and pass the PLACE assess
ments, including basic skills, liberal arts and sciences, pro
fessional knowledge and content areas, such as elementary 
education. Please contact the Center for Educational 
Advancement for more information at 303-556-8455. 

ROTC Information 
CCD students may participate in two Army ROTC pro
grams that lead to a commission in the active Army, the 
Army Reserve or the Colorado National Guard. CCD stu
dents may participate through interinstitutional registra
tion in the ROTC program. Contact the Department of 
Military Science, The Metropolitan State College of 
Denver, Campus Box 93, P.O. Box 173362, Denver, CO 
80217-3362, or call 303-556-3491. 

Student Assistance Center and Women's 
Services 
The center 's mission is to cultivate and foster continuing 
growth, success and retention of single parents, teen par
ents, displaced homemakers, men and women in nontra
ditional fields and other individuals needing a holistic, 
educational approach. 

Services are available to all students, but target single 
parents, displaced homemakers, teen parents, and men 
and women in nontraditional/vocational fields . The cen
ter offers academic and crisis counseling and traditional 
counseling for students who are making a change from 
home to the workforce and provides assistance to TANF 
clients. 

The center hosts a variety of workshops, with topics 
such as women's health issues, self-esteem and time 
management. Support groups offer help with divorce 
adjustment, personal growth and single parenting. 
Advocacy also is provided to Social Services clients. 

The center houses a lending library and books on 
women's issues. It also provides referrals to legal assis
tance, day care, health and housing and employment 
resources, and helps students with abuse and economic 
issues. 

The Student Assistance Center and Women's Services 
is in South Classroom Building, room 134. For more 
information call 303-556-2343. 

Student Life 
The Student Life Office develops and implements pro
grams and activities to meet the academic, social and 
recreational interests of CCD students and the community. 

Programs offered through or supported by Student 
Life include: Student Government and student organiza
tions, intramural and recreational activities, social and 
cultural activities, health services, student leadership 
training programs and student publications and the stu
dent newspaper. These activities provide constructive 
experiences to stimulate personal growth and social 
development and add to students' enjoyment of life. 
Student Life is located on the third floor of the Tivoli 
Student Union, room 309, 303-556-2597. 

Student Legal Services 
Student Legal Services is a tri-institutional student fee
funded program. It provides students with legal advice 
and assistance. Services are offered at no cost. They 
include legal counseling, document preparation, legal 
self-help workshops and related activities. Services do 
not include representation in court or action against the 
college or any state or local government entity. Legal 
Services is located in the Tivoli Student Union, room 308, 
303-556-6061. 

Testing Center 
The Testing Center offers a variety of testing services to 
CCD students and staff. Please contact the center for 
information about dates, times, applications and 
registration fees, South Classroom Buildine, room 230, 
303-556-3810. 

Academic Profile 
The Academic Profile is a test of general ed ucation 
knowledge and skills. It is required of all first-time fresh
men and graduating students. Test data help measure 
institutional effectiveness and improve the quality of 
instruction and learning. 

Basic Skills Assessment 
Basic Skills Assessment is required of all first-time enter
ing freshmen students by State Board policy. It assesses 
the areas of English (writing), mathematics, reading and 
study skills that are minimally required for student suc
cess in college-level course work. ESL (English-as-a
Second Language) skills also are assessed . Counselors 
and instructors advise students based on the results 
of the assessments. 

15 



LEARNER 

16 

SERVICES 

Class Testing 
Self-paced and continuing education course exams are 
administered in the center. Make-up exams can be taken 
with faculty permission. Students may also take exams 
from other colleges or universities from their continuing 
education departments. 

CLEP - College-Level Examination Program 
A national program of credit by examination that offers 
the opportunity to obtain recognition for college-level 
achievement. (See page 6, Credit for Prior Learning.) 

Official GED Test Center 
CCD North is an official, state-sanctioned GED test center. 
Testing times are Monday from 8 a.m. to 4 p.m., Tuesday 
from 8 a.m. to 11:30 a.m., and Thursday from 5 p.m. to 
9 p.m. CCD West is a satellite test center, with testing on 
Fridays from 8:30 a.m. to 4:30 p.m. CCD East is also a 
satellite test center, with testing on Tuesdays from 
12:30 p.m. to 4:30 p .m. Test fees are $10 for each of the 
five GED tests and $10 for each test retake. Tests are 
available in Spanish and English. For more information, 
contact the CCD North GED test center at 303-289-2243. 

Nursing Mobility Profile 
Required of students designated by the Nursing program. 
Includes three subjects: Foundations of Nursing, Nursing 
Care During Childbearing and Nursing Care of the Child. 

Psychological 
Available by referral to the Special Learning Support pro
gram. 

Workman's Compensation 
A Physicians Accreditation Test is required by the State of 
Colorado for certain specialties. Assesses knowledge of 
Workman's Compensation laws as they relate to physi
cians, rights and responsibilities. 

Veterans Affairs Office 
The Veterans Affairs Office provides information about 
veterans' federal, state and community benefits; assis
tance with VA inquiries; and gives referrals for emergency 
food, clothing, housing, legal aid and employment. The 
Veterans Affairs Office is located in the South Classroom 
Building, Room 133, 303-556-3564. 

Work and Family Resource Center 
Because child care issues can have an impact on 
student success directly and dramatically, CCD's Work 
and Family Resource Center provides child 
care information and referral services to help 
students find child care. One of the Work and Family 
Resource Center 's national award-winning services is the 
4 Parents Helpline, 303-620-4444, a free, non-medical tele
phone "warmline" that provides information and support 
for parents to further the healthy development of their 
children and deal with the complexities of modem family 
life. The 4 Parents Helpline is available Monday-Friday 
from 9 a.m. to 5 p.m. Messages may be left at any time. 
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SUPPORT CENTER 

Located in South Classroom Building, room 142, the 
Academic Support Center (ASC) provides free tutorial 
a sistance in basic skills to all CCD students. Other tutor
ing in various subjects is available. 

You may request tutoring in any course at the col
lege. For some classes, you may be referred to the centers 
for tutoring. Numerous tutoring services are available on 
a drop-in or appointment basis. In addition to finding 
help with individual courses, you are invited to use ser
vices provided in the following specialized labs. 

lab Tutoring* 
English as a Second Language (ESL) 
ESL tutors help you with pronunciation, conversation, 
grammar, reading and other subject areas such as math, 
biology, chemistry and computer science. Computers, 
language learning software and other equipment also are 
available for you to use. (South Classroom Building, 
room 142M.) 

Colorado High School Equivalency Diploma (CHSED, 
formerly GED) 
You can prepare to pass the CHSED test battery and earn a 
CHSED diploma. (South Classroom Building, room 142J) 

Reading and Study Skills 
Tutors and computerized assistance help you strengthen 
your abilities in reading, note taking, organizational skills, 
test taking and other techniques designed to enhance 
your success in college. (Open area and South Classroom 
Building, room 139.) 

Mathematics 
Tutors and instructors help you gain greater experience 
and knowledge of mathematical principles. Practice your 
skills on IBM computer tutorials, watch course videos 
and participate in specialized workshops and study 
groups. (Sou th Classroom Building, room 142Q, R & S.) 

Special Learning Support 
Tutors help you learn compensatory techniques for your 
special learning needs. At the same time, you also can 
strengthen your skills in math, reading, study skills and 
many other academic content areas. (South Classroom 
Building, room 142L, U & v.) 

Writing Center 
Tutors work with you on all types of writing at every 
level. You can use Macintosh computers in the center to 
plan, compose and revise your papers. (South Classroom 
Building, room 142N, P & T.) 

* Lab scheduLes are posted at the entrance of South CLassroom 
142 al1d outside each Lab. 

Special ASC Programs** 
For more information on ASC services, or to make an 
appointment for counseling or tutoring, call 303-556-2497. 

Special Learning Support Program (SLSP) 
Learning disabled adults can take specialized classes and 
receive individualized tutoring through this program. 
You receive diagnostic evaluations and counseling related 
to your unique needs. This provides the foundation for 
counseling and specialized educational planning. (Office: 
room 142L; Lab: room 142U & v.) 

Vocational Tutoring Services (VTS) 
You may request tutorial assistance for your vocational 
classes through this program. Specialized services 
include small group or one-on-one tutoring, English as a 
Second Language for vocational classes and referrals to 
other programs. (Room 142F.) 

** Students apply for these services. 

Student Support Services (SSS) 
Student Support Services (SSS) at CCD is a member of the 
TRlO branch of federally-funded programs designed to 
help low-income, first-generation college students and/or 
students with disabilities achieve academic success. SSS 
full-time counselors help students on an individual basis 
with personal and academic concerns. Peer support also 
is provided by carefully selected and trained peer men
tors and tutors who can assist students with school and 
everyday issues. SSS helps students develop responsibili
ty, self-confidence, self-awareness and college life skills 
during their study at CCD, so they can complete their 
studies and successfully graduate and/or transfer to a 
four-year college or university. Eligible students receive a 
wide range of services, including: 

• counseling, support and advocacy; 
• academic advising and course selection; 
• goal-setting; 
• tutoring; 
• financial aid form assistance; 
• transfer assistance; 
• career guidance and exploration; and 
• cultural events services. 

The CCD SSS program serves up to 200 students a 
semester who qualify for services. For more information 
on eligibility requirements and applications, call 
303-556-6309, or stop by the SSS office located in the 
Academic Support Center, South Classroom Building, 
room 142E. 
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Academia de Computacion 
The Academia de Computaci6n provides computer train
ing to students in both English and Spanish from the 
Microsoft suite of programs, including Windows, Word, 
Excel, Access, PowerPoint and Office. Upon completing 
this 19-credit semester hour program, the student will be 

CCD is a 

comprehensive, 

learner 

centered 

urban college, 

providing 

open access 

to a diverse 

population. 

awarded a certificate-of
training from CCD. The 
demand for computer 
support specialists in 
Colorado will number 
more than 8,000 new 
positions in 1999 and 
beyond, with an average 
wage of $16.55 per hour, 
according to the 
Occupational Outlook 
Handbook, published by 
the Federal Bureau of 
Labor Statistics. Mostly 
Spanish-speaking per-
sons now have the 

opportunity to enter this growing and dynamic technical 
field by pursuing computer training that can lead to gain
ful employment and new career options. 

For more information, please call the Center for 
Business and Corporate Development office at 303-556-2487. 

Challenge Program 
The Challenge program is an employment and educational 
support program for young adult and adult ex-offenders 
released from the Colorado Department of Corrections. 
Challenge provides these services to help ex-offenders suc
cessfully reenter society as law-abiding citizens. 

Challenge staff coordinates with parole officers, com
munity corrections officers and correctional facilities. 
Services may include pre-employment and job placement 
assistance, basic skills development, CED preparation and 
testing, academic advising and vocational training. 
Program services are designed to meet the needs of the 
ex-offender. The goal of Challenge is to reduce recidivism 
in Colorado 

Challenge staff is located at CCD West, 303-477-5864. 

Computer Training for People with Disabilities 
The Computer Training for People with Disabilities 
(CTPD) program is a na tionally recognized and award
winning computer training program. You can apply for 
both certificate and associa te degree programs in either 
Application Programmer or PC Specialist/LAN 
Administrator. If you have a disability, we encourage 
you to apply to the CTPD program. Our program offers 
special services, support and placement for participants. 

CTPD program admission requirements include: 
1. successful completion of a computer aptitude tes t bat

tery, and 
2. personal interview witl1 members of the CTPD 

Business Advisory Council. 
You can obtain application information from the Center 
for Persons with Disabilities, South Classroom Building, 
room 134, 303-556-3300, or from the Center for Business 
and Corporate Development, Plaza Building, room 262, 
303-556-2487. 

Cooperative Education Program 
CCD's Cooperative Educa tion program provides oppor
tunities to supplement course work with practical work 
experience related to your educational and occupational 
objectives. You can earn credit for working part-time in 
an area directly related to your educational program. We 
encourage you to apply at least one semester prior to the 
semester during which you wish to work. For more infor
mation, call or drop by the Cooperative Education Office, 
South Classroom Building, room 136, 303-556-3607. 

Denver Education Network 
Started in 1992, the Denver Education Network is one of 
17 urban projects across tl1e United States funded by the 
Ford Foundation. The purpose of the Ford Foundation's 
decade-long initiative is to increase the participation and 
advancemen t rates of urban, minority students in two
year and four-year colleges, primarily through systematic 
change within the public school systems - elementary, 
secondary and higher education. The Denver Education 
Network's goal is to provide a seamless web of services 
to Denver students, especially for those students most 
at risk of academic failure. For more information, call 
303-556-3786. 
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Developmental Studies Program 
To be successful at CCO, you must be able to use your 
reading, math, writing and stud y skills. We offer a com
prehensive academic program in these skill areas. It 
includes: 
1. assessment of basic academic skills; 
2. test results interpretation by skilled faculty and coun

selors; 
3. a variety of skill development courses in read ing, 

mathematics, writing and study skills; 
4. support with compu ter-assisted instruction; 
5. preparation for CEO; and 
6. English as a Second Language instruction 

and support. 
For more information, contact the Center for Educationa l 
Advancement, Sou th Classroom Building, room 313, 
303-556-8455. 

Honors Program 
The Honors program allows qualified students to receive 
honors credit by contracting wi th instructors to do indi
vidual honors work within existi.ng courses or by taking 
designated honors courses. Honors work can help you 
develop sophistica ted, crea tive, critica l thinking and 
research skills while enhancing your academic resun1e. 
For more information, visit the Honors program office in 
South Classroom, room 244A, or contact Stephen Thomas, 
Honors Program coordinator, at 303-556-3861. 

International Study Programs 
CCO is a member of the Colorado Consortium for 
I:ntemationa l Programming (CCIP). Through this organi
zation you may find opportunities to live and study 
abroad while earni.ng CCO cred it. For more information 
about study possibilities in foreign countries, contact 
Dean Richard Fleck at 303-556-2473. 

La Familia Scholars Program 
The La Familia Scholars program provides a model envi
ronment for first-generation students in higher education 
that attends to the academic, social, technological and 
human needs of students based on the culture of "La 
FamiUa." La Familia Scholars selected for the program 
must enroll in a six-hour communi ty class that combines 
technology, ed ucational and career planni.ng and the cri ti
cal skills. Learni.ng community classes are taught in a 
state-of-the-art computerized cla sroom. Students also 
have access to a computerized lab for tutoring and com
puter support. 

Case managers and peer mentors prov ide 
comprehensive advising and centralized information to 
studen ts. La Familia staff also works closely with CCO 
faculty and staff to assist stud ents in adapting to college 
life so they persist in college to receive a two-year college 
degree and transfer to a four-year college or uni versity. 
For more information, call 303-556-4964. 

Postsecondary Enrollment Options Program 
The Postsecondary Enrollment Options Act allows 11th 
and 12th grade studen ts at Colorado public high scl100ls 
to enroll in courses offered by CCO that substitute for 
courses required for high school graduation. These cours
es will appear on a CCO transcript, and credit for courses 
successfull y completed may be applied toward a certifi
cate or degree at CCO. For more information, contact the 
Educational Planning and Advising Center, South 
Classroom Building, room 134, 303-556-2481. 

Summer Bridge Program 
The Summer Bridge program is a well-established, inten
sive program that offers participants a firm foundation on 
which to begin and build a successful college ed ucation. 
For more than eight years, CCO has worked diligen tly to 
develop the curriculum for a thorough summer progra m, 
including fina ncial assistance, first year experience cours
es, academic development courses, student support ser
vices, career exploration, college program ampLing and a 
variety of enrichment ac tivities. The Summer Bridge pro
gram aims to motivate students to pursue a college educa
tion and equ ip them with the skills and confidence need
ed to complete that ed uca ti on. Applications are accepted 
from January through April; the eight-week program 
begins in June. Applicants must be recent high school or 
Colorado High School Equ iva lency grad uates between the 
ages of 18 and 22. For more information and for specific 
en trance requirements, contact Yvonne Frye, Center for 
Educational Advancement, South Classroo m Bu ilding, 
room 313, 303-556-8455. 
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Auraria Library 
The Auraria Library has more than 560,000 volumes of 
books, microforms and bound periodicals, and more than 
1,700 current periodical and newspaper subscriptions. As 
a member of the Colorado Alliance of Research Libraries 
(CARL), the Auraria Library has access to an additional 
six million volumes through inter-library loans. 

You can take a 50-minute, self-guided, audiotape 
tour of the library to become familiar with its services and 
resources, including: computerized bibliographic search
es, library orientation and instruction for groups and indi
viduals, a depository of U.S. and Colorado government 
publications and media listening and viewing facilities. 
Rooms for individual study, group conferences and typ
ing also are available. For information about library ser
vices and hours, call 303-556-2741. 

Campus Recreation 
Campus Recreation offers unique opportunities to devel
op athletic skills, leadership abilities and team spirit. 
Major campus attractions include noon-hour aerobics, 
swimming pool, weight room and handball / racquetball 
courts. The outdoor adventure program offers a variety 
of one-day and multi-day trips for wind surfing, skiing, 
snow-shoeing, bicycling, cross-country skiing and ice sail
ing. The intramural program includes touch football, bas
ketball, racquetball, tennis, 3-on-3 basketball, floor hockey, 
volleyball and inner tube water polo. 

Club sports provide a high level of competition in 
rugby, lacrosse, Tae Kwon Do, weight lifting, soccer, foot
ball, kara te, skiing and volleyball. 

Stop by room 108 of the Events Center for semester 
schedules and to check out team sports equipment. For 
more information, call 303-556-3210. Make handball /rac
quetball reservations and check in for these activities at 
room 111, 303-556-3211. 

Auraria Child Care Center 
The center provides child care for children of students, 
faculty and staff on the Auraria Campus. It is fully 
licensed by the Colorado Department of Social Services. 
Space is available for 30 toddlers, aged 18 months to 3 
years, and 120 children, aged 3 to 8 years. Professional 
staff provides a toddler, preschool and state-certified 
kindergarten program. CaU 303-556-3188. 

Real Kids Center 
The Auraria Campus Real Kids Center provides a full
day program in early childhood care and education. The 
center is licensed by the Colorado Department of Human 
Services and accredited by the National Academy for the 
Education of Young Children (NAEYC). Hours are 

Monday through Friday, 7:30 a.m. to 5:30 p .m. The cen
ter accepts children between the ages of 21 / 2 and 
6 years old. Call 303-556-2439 for current information. 

Interfaith Ministry 
The Auraria Interfaith Ministry (AIM) is a cooperative 
endeavor of several church denominations. AIM 
provides programs and counseling and promotes 
individual spiritual growth. AIM offices are in the 
St. Francis Center. For more information, call 303-556-8591. 

Parking and Transportation Services 
Prospective students and new tudents coming to the col
lege for advising, orientation, Basic Skills Assessment, 
financial aid workshops or registration may park in the 
Tivoli Lot at the comer of Auraria Parkway and 9th 
Street. Validate your parking ticket for four hours of free 
parking in South Classroom Building, room 134. Once 
you register, you no longer are eligible for free parking. 

Parking is available in daily fee lots ranging in price 
from $1.50 to $10. The parking garage at Seventh St. and 
Lawrence Way is currently $3.25 all day. The parking fees 
may be paid in cash or by debit card. Debit cards may be 
purchased for $1 on the second floor of the Tivoli Student 
Union next to the postal vending machines, or at the 
Parking and Transportation Center Office in the elevator 
lobby on the first level of the parking garage. Debit cards 
are good only in the garage and Lots 0 and K. 

A student ID is required for parking in Lot R. A lim
ited number of monthly permits are available and are sold 
at the beginning of each semester. Students also may park 
free for 20 minutes in the Tivoli Lot. Please bring your 
ticket for validation to the Parking Office. Four hour 
parking meters are available for student use on the east 
side of the South Classroom Building and in Lot . 

The Parking Office is open Monday through Friday, 
7:30 a.m. to 5:30 p.m. For more information about 
Parking Service, call 303-556-2000. 

• Free carpool-matching assistance 
• Carpool parking discounts 
• Free on-campus transportation for disabled students 

on the wheelchair-accessible handivan 
• Free campus shuttle service for evening students on 

the Auraria Evening Express (Monday through 
Thursday, dusk to 10 p.m.) 

Public Safety 
Public Safety provides professional 24-hour crime preven
tion and law enforcement service for the Auraria 
Campus. For routine caUs to Public Safety, phone 
303-556-3271; for emergency calls, dial 911. 
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POLICIES & ACADEMIC STANDARDS 

So you'll know what you can expect of us at the 
Community College of Denver (CCO) and what we'll 
expect of you, please read this alphabetized section care
fully. Your counselor, advisor, or a staff member in 
Student Services, South Classroom Building, room 134, 
can help if you have additional questions. 

Academic Standards 

Attendance 
Your regular and punctual attendance is expected, and 
each instructor will keep a complete record of your atten
dance for the entire length of each course. You will be 
counted absent from missed class meetings, beginning 
with the first official date of enrollment or the first day of 
classes, whichever is later. 

Faculty may give a failing grade to any student who 
has a 15 percent or greater absence from a class, starting 
from the first class meeting. You are responsible for 
informing the instructor of the reason for an absence and 
for doing so in a timely fashion. You, whether present or 
absent, are responsible for obtaining all material present
ed and completing aU course assignments. 

The attendance policy for certain programs, such as 
health careers, may differ from the general policy because 
of clinical requirements or requirements of approving 
agencies. 

You are responsible for properly processing a with
drawal. 

Course Load 
A full-time course load is 12 to 15 credits. If you are reg
istered for fewer than 12 cred its, you are classified a part
time student. 

Eighteen credits is considered a heavy load . Twenty 
credits is the maximum load for all students without spe
cial permission of the instructional center dean. 

Academic Standards of Progress 
1. You are required to maintain a cumulative grade point 

average of 2.0 for all course work attempted. 
2. If your cumulative grade point average falls below the 

required 2.0 on an attempted six or more credits, you 
will be p laced on academic probation for the following 
term of enrollment. 

3. Should you fail to raise your cumulative GPA to 2.0 by 
the end of the probationary instructional term, CCO 
will consider suspending you academically for a mini

mum of one term. 

4. If you are placed on academic suspension, you must 
meet with the vice president for Student Services to 
determine eligibility for continued enrollment. 

5. You may appeal your suspension to the Suspension 
Review Board . Decisions of the board are final. 

Appeal Procedure 
Students wishing to appeal academic suspension or seek
ing information about the appeal procedure, should con
tact the vice president for Student Services, 303-556-2413. 

Assessment 
1. Basic Skills Assessment 

If you are a first-time CCO student, you must take a 
basic skills assessment test for English, math, reading 
and study skills unless you meet one of the following 
criteria for an exemption. 

a. You have an associate or higher degree with 
a grade of C or better in English 121 and Math 121 
or their equivalents. 

b. You enrolled for employment in-service or upgrad
ing. 

c. You reached the 50th percentile on ACT (minimum 
composi te score of 20 with minimum score of 20 in 
subject area test) or SAT (minimum scores of 900, 
composite; 420, verbal; 480, math). 

d . You successfully completed ENG 121 and MAT 121 
or their equivalents with a grade of C or better 
within the last five years. (Students taking math or 
English must take that portion of the assessment.) 

e. You enrolled in one course for personal 
enriclunent. 

f. You can provide assessment and placement scores 
from another accredited institution that meet CCO 
criteria. 

If you initially enrolled in one course for personal 
enrichment or job upgrading and have not been assessed, 
you must participate in assessment before entering into a 
certificate or degree program. 

CCO's assessment methods include one or both of 
the following: 

1. a comprehensive review of your past records such as 
standardized test results, high school and college tran
scripts and prior learning experiences. 

2. a test battery that includes writing, study skills, read
ing, mathematics and English as a Second Language. 
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Either assessment method includes a personal inter
view with an advisor to review test resul ts and your aca
demic and personal background to determine classes for 
which you are academically ready. 

If your score is below program-entry level in writing, 
study skills, reading and/ or mathematics, you should 
take review courses beginning your first semester at CCD. 
You are expected to pursue basic skills until you reach 
college-level competency. Usually, you can enroll in cer
tificate and degree requirement classes at the same time 
you take review courses. However, if the review course is 
a prerequisite, you must complete it before enrolling in a 
higher-level course. 

2. English as a Second Language 
If English is your second language, you should take tests 
to assess your level of English. You will take the Levels of 
English Proficiency (LOEP) Reading and Language Use 
tests and a listening comprehension test. If your score 
on the Language Use test is high, you will write a short 
essay. You will take these tests in the Test Center, South 
Classroom Building, room 232. When you receive your 
test scores, talk with an advisor to help you choose the 
classes you need to improve your English. 

CCD Rights 
CCD reserves the right to change provisions, require
ments and fees in this ca talog. Without notice, CCD may 
cancel any course or program or change its content, 
description, timing, availability, loca tion, academic credit, 
or any other aspect. 

Cooperative Programs with Emily Griffith 
Opportunity School 
CCD provides advanced placement status in various pro
grams to students who have credits from many Emily 
Griffith programs. See your advisor for details. 

Drug-Free Schools 
In compliance with the Drug-Free Schools and 
Communities Act Amendment of 1989, Public Law 101-
226, CCD informs all students and employees about its 
drug and alcohol abuse prevention program. 

I. Standard of Conduct. Students and employees shall 
not engage in the unauthorized or unlawful manufac
ture, distribution, dispensation, possession, use / abuse 
of alcohol and /or illicit drugs on college property or 
use as a part of college activities. 

II. Legal Sanctions for Violation of the Standards 
of Conduct. Any student or employee who is 
convicted of the unlawful manufacture, distribution, 
dispensation, production, use/abuse of illicit drugs or 
alcohol is subject to criminal penalties under local, 
state and federal law. These penalties range in severity 

from a fine of up to $100 to life imprisonment and/ or a 
fine of $8,000,000. 

III. Penalties Which May Be Imposed by the College. 
Students and / or employees who violate the above 
standard of conduct will be subject to disciplinary 
action under student and employee disciplinary poli
cies. The sanctions include, but are not limited to, a 
requirement to complete an appropriate rehabilitation 
or re-entry program; expulsion from college or termi
nation of employment; and / or referral to authorities 
for prosecu tion; possible loss of financial aid . 

IV. Health Risks Associated with Use of Illicit Drugs and 
Alcohol Abuse. Hea lth risks associated with drug and 
alcohol abuse include, but are not limited to, malnutri
tion, brain damage, heart disease, pancrea titis, cirrho
sis of the liver, mental illness, death, low birth weight 
babies and babies with drug addictions. 

V. Available Counseling, Treatment, Rehabilitation 
or Re-entry programs. Information on available coun
seling, treatment, rehabilitation or re-entry programs is 
available through the Colorado Department Gf Health. 

For information on substance abuse, contact: 
MSCD Student Health Clinic 
Plaza Building, room 150, 303-556-2525 
Bethesda PsycHealth System 
303-758-1123 (24 hours) 
CCD Referral 
SO 134, 303-556-2600 

For Information on treatment centers, call: 
Adams Community Mental Health Center 
303-287-8001 (24 hours) 
Arapahoe Mental Health Center 
303-761-0620 
Boulder County Mental Health Center 
303-447-1665 (24 hours) 
Denver Mental Health Corporation 
303-377-4300 
Jefferson County Mental Health Center 
303-425-0300 (24 hours) 

Family Education Rights and 
Privacy Act of 1974 
This act protects the privacy of education records, estab
lishes the right of students to inspect and review their 
educational records and provides guidelines for the cor
rection of inaccurate or misleading data through informal 
and formal hearings. 

Students have the right to file complaints with the 
FanUly Education Rights and Privacy Act Office (FERPA) 
concerning alleged failures by CCD to comply with the act. 

The CCD policy explainS in detail the procedures to 
be used by the institution for compliance with the act's 
provisions. Copies of the policy are available from the 
Office of Admissions, Registra tion and Records and the 
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Office of the vice president for Student Services. These 

offices also maintain a Directory of Records that lists all 

educational records maintained on students by CCO. 

Please refer questions about the Fami ly Education 

Rights and Pri vacy Act to the Office of Admissions, 

Registration and Records, 303-556-2430. 

Grades 
Grade A - A distinguished grade for superior work 

1. You mastered the content and objectives of the course, 

can apply wha t you learned to new situations and can 

relate it to other knowledge. 

2. You consistently distinguish yourself in examinations, 

reports, projects, class participation and laboratory or 
training situations. 

3. You show independent thinking in assignments and 

class discussion. 

4. Your work is consistently in proper form, shows satis

factory evidence of ca reful research (where required) 

and is submitted punctually. 

5. Where achievement in the course involves develop

ment of hand or body skills, you consistently demon

strate superior skills, abili ty and performance. 

6. You complied w ith the instructor's attendance require
ments. 

Grade B - A better-than-acceptable grade 

1. You consistently show mastery of the course con tent 

and objecti ves and usual.ly apply what you learned to 

new situations or relate it to other know ledge. 

2. Your work is in proper form, shows sa tisfactory evi

dence of research (where required) and is submitted 
punctua lly. 

3. Where achievement in the course involves develop

ment of hand or body skills, you consistently demon

stra te above average skills, ability and performance. 

4. You complied wi th the instructor's attendance 

req uiremen ts. 

Grade C - An acceptable grade permitting progress for
ward in course sequence 

1. You show evidence of a reasonable comprehension of 

the subject matter of the course and have an average 

mastery of the content sufficient to indicate success in 
the next course in the same field. 

2. You consistently make average scores in examinations, 

reports, projects, class participation and laboratory or 
training situations. 

3. If the subject carries transfer credit, your work indi

cate sufficient competence in the content to continue 
in tl1e subject field upon transfer. 

4. You complete your assignments in good form and on 
time. 

5. Where achievemen t in the course involves develop

ment of hand or body ski lls, you consistently demon
strate average skills, ability and performance. 

6. You complied with the instructor 's attendance 

requirements. 

Grade 0 - A less-than-acceptable, passing grade 

1. You fa ll below the average in examinations, projects, 

reports, class participation and laboratory or training 

situations, but show some competence in the a signed 

subject rna tter of tl1e course. 

2. The competence demonstrated is insufficient to indi

cate success in the next course in the subject field. 

3. Assignments are completed in imperfect fo rm, are 

sometimes late, or of inconsistent quality. 

4. Where achievement in the course involves develop

ment of hand or body skills, you consistently demon

strate below-average skill s, ability and performance. 

5. You complied with the instructor's attendance 

requirements. 

Grade F - A failing grade 

1. With respect to examinations, projects, reports, class 

participation and laboratory or training situations, you 

fail to perform at the "0" grade level. 

2. You show little or no competence in the assigned sub

ject matter of the course. 

3. Where achievement in the course involves 

development of hand or body skills, you fail to 

perform at the "0" or above grade level. 

4. You did not comply w ith the instructor 's attend ance 

requirements. 

Credit! 0 Credit 

CCO offers some courses on a credit / no credit basis. 

Upon successful completion of such a course, unit credit is 

awarded . However, courses taken on a credit /no credit 

basis are not used in the computation of a student's grade 

point average (GPA). Regulations for such courses follow. 

1. In authorized credit / no credit courses, the cred it 

grade is granted for performance equivalent to the let

ter grade of "C" or better. 

2. Credit / no credit-graded courses must be designated by 

the respective instructional center. Each term, CCO 

will specify courses that fall into this category in the 

class schedule. Programs may require majors to obtain 
letter grades in that program's major subjects. 

Grade SP - Satisfactory progress 

Some courses, designated as open-entry/ open-exi t, may 

extend beyond the normal end of a semester. Upon suc

cessful completion of such courses, CCO will award lmit 

credits and grades . Regulations for such courses follow. 

1. In courses for which tlUs grade is authorized, the SP 
will be given in either of the follow ing cases. 
a. You attended for a full term and show satisfactory 

progress, but have not yet mastered required 
course objectives. 
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b. Under the college's continuous enrollment policy, 
you enrolled late in the semester and are making 
satisfactory progress, but have not had sufficient 
time to master required course objectives. 

2. You may be required to reregister for a course in 
which you received an SP grade, if you do not com
plete the course work by the end of the next consecu
tive 1S-week semester. When the remaining time 
needed for completion is short, or when other extenu
ating circumstances occur, the dean may waive the 
requirement for re-enrollment. 

3. You must, before the end of the term, make arrange
ments with the instructor to complete the course. If 
you receive financial aid, you must finish the course 
within the semester you register. Contact the Office of 
Financial Aid for more information. 

4. An SP grade will be changed to NC (no credit) after 
the end of the next consecutive 1S-week term. 

5. Home study and online courses are open-entry/open
exit and must comply with the above regulations. If 
you receive financial aid, you must complete the class 
in the semester in which you enroll for the class. 

Grade I - Incomplete 
1. You have not completed the course requirements due 

to extenuating circumstances. 
2. A minimum of two-thirds of the course work has been 

satisfactorily completed. 
3. You must, before the end of the term, make arrange

ments with the instructor to complete the course. 
These arrangements include a formal contract with a 
deadline date on or before the end of the next 1S-week 
semester. 

4. You must complete the necessary course work prior to 
the deadline date. 

5. An "I" grade that is not made up becomes an "NC" 
grade. 

6. Home study and open-entry / open-exit courses are not 
eligible for incomplete grades. 

Grade W - Withdrawal 
You officially withdrew from the class after the add/drop 
deadline as published in the class schedule. 

Grade AU - Audit 
You audited the course. 

Grade AW - Administrative Withdrawal 
You attended one or more class sessions, but too few to be 
appropriately evaluated or to receive an"I" grade. 

Grade Changes 
Grade changes are made by the faculty member who 
administered the grade. In cases where the faculty is not 
available to consider a grade change, such change may be 
made by the instructional dean in consultation with the 

vice president for Instruction. Grade appeals go to the 
dean responsible for the course, then to the vice president 
for Instruction. 

Grade Point Average 
Grade points measure your achievement for the number of 
credits completed. To calculate your grade point average 
(GPA), multiply the number of grade points by the number 
of credits for each course. Total the credits and points, then 
divide the grade points by the total number of credits. 

A = 4 grade points 
B = 3 grade points 
C = 2 grade points 
D = 1 grade point 
F = 0 grade points 

Note: All other grades (CreditiNo Credit, SF, I, W; AU, 
A W) are not calculated into the CCD GPA. 

The following example will help you calculate your grade 
point average: 

Course Credits Grade Points 

ANT 111 

Principles of Anthropology 3 A 12 (3 x 4) 

BIO 111 

General College Biology IS A 20 (5 x 4) 

CIS 115 

Intro. to Computing 3 B 9 (3 x 3) 

ENG 121 

English Compo Essay Writing 3 0 3 (3 xl) 

POS 111 

American Government 3 F 0(3 x 0) 

TOTALS 17 41 

Total grade points divided by total credits equals the 
cumulative grade point average. Therefore, the grade 
point average for the above example is 41 divided by 17 
for a 2.41 GPA. 

Recognition of Achievement or Continuing 
Education Units (CEU) 
CCD offers many courses, conferences, workshops and 
seminars for upgrading job skills and for personal enrich
ment. Successful completion of courses of this type may 
result in the granting of a Recognition of Achievement or a 
CEU that may be requested from the appropriate instruc
tional center. 

Repeating Courses 
A. You may repeat a course only once if you receive a 

"D" or "F" grade. 
B. You must request a "Petition to Repeat a Course 

Form" from the Office of Admissions, Registration and 
Records, South Classroom Building, room 133, com-
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plete it and turn it in when registering for the class 
you wish to repeat. 

C. All forms must be submitted prior to Census Date, 
posted in the Class Schedule. 

D. You may, while enrolled at CCD, register inter-institu
tionally to repeat a course originally taken at CCD, at 
the Metropolitan State College of Denver or the 
University of Colorado at Denver. 

E. The CPA will be changed only once for the same class. 
F. Under extenuating circumstances, you may appeal to 

the dean of the instructional center responsible for 
offering a course for permission to retake a course 
and / or adjust a grade more than once. 

Student Code of Conduct 
Admission to CCD implies that you agree to respect the 
rights of others and observe moral and civil laws. 
Interference with the normal processes of education in the 
classroom or elsewhere on the campus will be regarded as 
unacceptable conduct, warranting suspension or dismissal. 

Disciplinary proceedings for violations of standards 
of conduct are the responsibility of the vice president for 
Student Services. 

Conduct for which students are subject to discipline 
includes the following factors. 

1. Dishonesty, such as cheating, plagiarism or knowingly 
furnishing false information to the college. 

2. Forgery, alteration or misuse of college documents, 
records, identification materials, educational material, 
or college property. (Students are required to present 
identification when requested by authorized college 
officials. ) 

3. Obstruction or disruption of teaching, administration, 
disciplinary proceedings, or other college activities, e.g., 
a. deliberate interference with academic freedom of 

speech, including disruption of a class, or interfer
ence with the freedom of any speaker invited by 
any section of the college community to express 
his / her views. 

b. forcible interference with the freedom of move
ment of any member or guest of the college. 

c. blocking entryways to buildings, rooms, sections 
of buildings, hallways or stairways in such a way 
that people find it difficult or impossible to pass. 

d. blocking vehicular traffic. 
4. Physical abuse or action that threatens the health and 

safety of any person on college-owned or college
controlled property or at college-sponsored or college
supervised functions. 

5. Theft, misuse, or damage to property on college 
premises or at authorized college functions. (Students 
involved are subject to college disciplinary action, as 
well as to arrest and prosecution by legal authorities. 
Students are required to make full restitution.) 

6. Unauthorized entry or use of college facilities and col
lege equipment. 

7. Manufacture, possession, control, sale, transmission or 
use of any alcohol or substance in violation of state 
and federal laws. (The college has the policy to coop
erate fully with law enforcement agencies in such 
cases. See State Liquor Code.) 

8. Disorderly, indecent, or obscene conduct on college
owned or college-controlled property or at college
sponsored functions . 

9. Failure to comply with the verba l or written directions 
of college employees acting in the performance of 
their duties. 

10. Condoning any act by another student that violates 
college policy. (Students witnessing any such acts are 
required to report them immediately to the proper 
authorities .) 

11. Unauthorized representation or contracting in the 
name of CCD. (A student may not claim to be an offi
cial representative of the college for any commercial 
purpose.) 

12. Verbal or written communication that unlawfully 
exposes any individual or group to hatred, contempt, 
or ridicule, and thereby injures the person, property, 
or reputation of another. 

13. Dress that fails to meet the established public safety 
standards in specific classes on college-owned or con
trolled property and at college-sponsored activities. 

14. Engaging in any kind of hazing action or situation on 
or off campus that endangers the mental health, phys
ical health, or safety of a student for the purpose of 
initiation or admission to any student organization. 

15. Unauthorized distribution or sale of goods on campus. 
16. Failure to comply with reasonable requests by autho

rized college officials or representatives acting on 
behalf of the college. (This requirement includes rea
sonable request for students to meet appointments in 
administrative offices and at disciplinary investiga
tions and hearings.) 

17. Violations of college policies regarding parking. 
18. Violation of "No Smoking" policy within any building 

on campus. 
19. Illegal possession and / or sale of college property. 

(Students involved are subject to college disciplinary 
action, as well as to arrest and prosecution by legal 
authorities. Students will be required to make full 
restitution.) 

20. Operation of any motorized or non-motorized vehicle 
(including skateboards, roller skates and bicycles) on 
any location or at times which, at the discretion of 
campus officials, constitute a pedestrian or motor traf
fic hazard, or which imperil the health and safety of a 
person or property on the campus. 

21 . Possession of weapons, fireworks or explosives. (No 
students, except law enforcement officers, may have 
weapons in their possession at any time on college 
property. Weapons are defined as firearms, knives, 
explosives, flammable materials, or any other items 
that may cause bodily injury or damage to property.) 
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POLICIES & ACADEMIC STANDARDS 

22. Aiding and/or encouraging others in committing 
or inciting others to commit any ac t of misconduct set 
forth in 1 through 21 above. 

Electronic Communications Policy 
CCO has adopted the following policy to guide usage of 
all forms of electronic communication. For purposes of 
this policy statement, electronic communication includes, 
but is not limited to, electronic mail, Internet services, 
voice mail, audio and video conferencing, and facsimile 
messages that are sent or received by faculty, staff, stu
dents, and other authorized users of CCO resources. 

I. Ownership of Electronic Communication and 
Permissible Uses 
CCO provides various forms of electronic commwucation 
to facilitate the conduct of academic pursuits and other 
CCO business. The records created are the property of 
CCO and not of the individuals sending or receiving such 
messages. Individuals who are authorized to use elec
tronic and voice mail may make incidental and occasional 
personal use of these facilities when such use does not 
generate a direct cost for CCO. In doing so, users 
acknowledge CCO's ownership of the systems and its 
rights with regard to use. 

ElectrOIuc communications cond uct is expected to 
meet the standards of conduct, laws, regulations, etc., 
published in official CCO, state, or federal documents 
including, but not limited to, the CCO catalog, CCO 
Student Code of Conduct, the Faculty Handbook and the 
Colorado State Employees Handbook. 

II. Prohibited Uses 
Prohibited uses include, but are not limited to: 

• use of electronic commw-ucation for commercial pur
poses. 

• use of electronic commw-ucation to send copies of 
documents in violation of copyright laws. 

• transmission of information, access to which is 
restricted by laws or regulations. 

• use of electronic commw-ucation to intimidate, 
threaten, or harass other individuals, or to interfere 
with the ability of others to conduct CCO business. 

• forging of commw-ucation so it appears to be from 
someone else. 

• obtaining or attempting to obtain unauthorized 
access to data, files, other electronic commw-ucation, 
etc. Any unauthorized attempt to breach security 
measures to access or acquire electronically stored 
information is prohibited. These acts are prohibited 
regardless of the methods utilized. The term 
"access" includes reading, deleting, moving, chang
ing access privileges, or affecting files, data, etc., in 
any unauthorized manner. 

• use of chain letters. 

III. CCO Access and Disclosure 
The contents of e-mail messages, backups and arcluves 
may be required to be disclosed as a result of legal discov
ery, writ, warrant or subpoena, or as a result of a request 
under the Colorado Open Records Law. CCO will not 

monitor electronic commw-ucation as a routine matter. 
E-mail will not be backed up. Message contents will be 
inspected as needed to protect health, safety or security. 

IV. Oisciplinary Action 
If a violation of policy is suspected, computer support 
staff and other CCO personnel will refer the matter to the 
vice president for Information Resources and Planning. If 
a condition exists where Oepartment of Information 
Resources and Planning staff believes there is a need for 
immediate action, that action (account deactivation, etc.) 
will be taken and the matter referred to the authori ties 
listed above. These cases will be limited to instances 
involving safety, security, matters of an emergency nature, 
or those items described in Section II, Prohibited Uses. 

V. E-mail Ethics and Good Practices 
• E-mail is not like a phone call. More informa tion, 

including copies of the content of your messages, is 
routinely recorded about the use of e-mail than 
about your use of the telephone. A broader, less con
trolled set of people have access to that information. 

• E-mail is not like a letter in an envelope, and there is 
no easy way to mark a message "confidential." 

• E-mail is most like a postcard. The contents of your 
message may be viewed during the mailing process. 
If there is a problem with routing, a "postmaster" 
may read your message to try to redirect it correctly. 
Your message can be forwarded or printed. 

• Don' t p ut anything in an e-mail message that you 
would not want posted on a bulletin board, used in a 
lawsuit or shared with the wrong person. 

• 00 use professional, courteous language that will not 
embarrass you later. It's much easier to edit a mes
sage before you send it, than to send an apology 
later. If you receive mail that was not intended for 
you, send an appropriate reply to the sender. 

• CCO's e-mail systems are developed and maintained 
to accomplish the work of the college. They can be 
used for academic pursuits and related admiIustra
tive tasks, abiding by all applicable guidelines and 
policies. A minimal amount of personal use is 
acceptable, however use good judgment and limit 
the amount and frequency of such use. CCO e-mail 
systems cannot be used for personal gain. 

• Help conserve e-mail resources. If you flood the sys
tem with trivia, it will not be available for other, 
more worthwhile uses. Never send junk mail or 
"Who are you?" messages. 

• Limit your use of lists as much as possible. Many of 
the global e-mail lists are available in other forms 
such as the World Wide Web. If you subscribe to a 
list, always make sure you know how to unsubscribe 
from that list, and do so when you no longer have a 
use for the information from the list, or when you are 
going to be away from the CCO for an extended time. 

• Be careful when sending to e-mail lists. Sending 
large messages to lists that have hundreds of users 
can dramatically impact both the e-mail system you 
are using to send the message and the e-mail sys
tems receiving the message. 
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• Before sending to any list or replying to any message 
from a list, make sure you know the gu idelines and 
policies of that list and you are aware of where your 
message is going (to the whole list, or just the person 
that sent the original message). 

Let integrity and honesty guide your use of e-mail , 
and it will be an effective, useful tool. 

Student Grievance Procedure 
CCD has a grievance procedure for students who believe 
their righ ts have been violated . If you have a grievance, 
con tact the vice president for Student Services no later 
than 15 days after the occurrence. 

The Grievance Procedure for Students begins on 
page 28 of this catalog. Additional copies are available in 
the Student Life Office (Tivoli Student Union, room 309) 
and the Office of the vice president for Student Services 
(South Classroom Building, room 305). 

Student Recognition 
President's Honors List 
Students are selected for the President's Honors List d ur
ing the semester preceding their gradua tion from CCD. 
To be eligible for this academic honor, you must be com
pleting at least 30 semester credit hours in a certificate 
program, or be completing the requirements for one of 
the fo ur associate degrees. In addition, you must have a 
cumulative grade point average of at least 3.85, based on 
all courses attempted while enrolled at CCD. Selection 
for the President's Honors List is printed on your perma
nent academic tran cript. 

Vice President's Honors List 
Each semester, students who take six or more credits may 
be con idered for the Vice President's Honors list. To be 
eligible for this academic honor, you must have complet
ed at least 15 semester credit hours toward a certificate or 
degree program. In addition, you must have a cumula
tive grade point average of a t least 3.5, based on all cours
es attempted while enrolled at CCD. You will be notified 
by mail of this honor. Selection for the Vice President's 
Honors Lis t is printed on your permanent academic tran
script. 

Dean's Honors List 
Each semester, students who take six or more credits may 
be considered for the Dean's Honors List. To be eligible 
for this academic honor, you must have completed at 
least nine semester credit hours in a certificate or degree 
program. In addition, you must have a cumulative grade 
point average of at least 3.0, based on all courses attempt
ed while enrolled at CCD. You will be notified by mail of 
this honor. Selection for the Dean 's Honors List is printed 
on your permanent academic transcript. 

Phi Theta Kappa 
Phi Theta Kappa, the national scholastic honorary society 
for two-year community and junior colleges, recognizes 
student academic excellence at CCD and promotes acade
mic community at the college. 

To be eligible for membership in CCD's Alpha Mu 
Mu Chapter, you must have a 3.5 grade point average 
after completing 12 or more credit hours of college-level 
work, and carry three or more credit hours during the 
current academic year. Phi Theta Kappa members are 
honored at graduation for their outstand ing academic 
achievements. Eligible students are invited to join each 
semester. 

111 spring 1999, Alpha Mu Mu once again was named 
a five-star Distinguished Chapter, and it received the 
international "Fellowship Hallmark Awa rd. " In addition, 
its 1999 president was tapped the Distinguished Chapter 
President and the in1mediate past pre ident received the 
Distinguished Regional Officer Award. CCD's PTK chap
ter is ranked number eight among the top 100 U.s. chap
ters. 

For more information, interested and eligible stu
dents should contact any current executive board member 
or the faculty sponsors by calling 303-556-3845, or 
303-365-8300. 

Student Rights and Responsibilities 
CCD students have all the rights and responsibilities of 
other citizens and are subject to the same federal, state 
and local laws as non-students. As members of the col
lege community, you also are subject to the rules and reg
ulations of the college. If you believe your rights have 
been violated, you may fi le a grievance using the 
Grievance Procedure for Students, which begins on page 
28 of this catalog. 

A detailed copy of "Students' Rights and 
Responsibilities" is available in the Studen t Life Office 
(Tivoli Student Union, room 309) and the Office of the 
vice president for Student Services (South Classroom 
Building, room 305). 

Student Right-to-Know Information 
Of the 455 first-time, full-time, degree-seeking students 
who entered CCD in the fall of 1994, 30.5 percent either 
had graduated or transferred to a Colorado public four
year institution at the end of three academic years (by the 
end of summer 1997). Another 9.0 percent were enrol.led 
still at CCD in fa ll 1997. The overall completion, transfer 
and persistence rate of 39.6 percent (30.6 percent plus 
9.0 percent) is comparable to the statewide communi ty 
colJege average of 40.4 percent during the same time peri
od. When transfers to other Colorado community col.leges 
are considered the overall rate is 44.6 percent. 



PROCEDURE FOR STUDENTS 

The objective of these procedures is to provide for the 
prompt, fair and equitable resolution of all student griev
ances. If you believe your rights or freedoms have been 
violated, you are advised to use the grievance procedure. 

This procedure is not intended to be used when the 
college takes disciplinary action against a student for vio
lation of the Student Code of Conduct or related student 
actions. Grievance procedures could apply to college 
admissions, access to the college, treatment by the college 
in its educational programs, or college activities. 

Student rights and freedoms include, but are not lim
ited to, such things as discrimination on the basis of race, 
color, national origin, disability, religion, age and sexual 
preference, as well as sexual harassment and other provi
sions of the Students Rights and Responsibilities College 
Policy. 

We hope our students will attempt to resolve prob
lems first through the informal grievance procedure (Step 
1 below). If the grievance is not resolved satisfactorily 
through the informal procedure as detailed in Step 1, stu
dents may file a formal written grievance (Step 2). 
Petitions for change of grade are limited to Step 1. Where 
a student is uncomfortable discussing the harassment 
with the alleged harasser, s/he may satisfy the first step 
by working directly with tl1e vice president for Student 
Services. 

Definitions 
A. Grievant: Enrolled student, a client or volunteer who 

is providing a service to benefit the college under the 
supervision and control of a college employee. A 
client or volunteer may only grieve a decision that 
bans him or her from the campus. 

B. Grievance: A grievable offense is any alleged action 
that violates or inequitably applies written college 

policies or procedures. The grievant must be personal
ly affected by such violation or inequitable action. A 
grievance must be brought to the formal stage within 
20 calendar days of the date the student knew or rea
sonably should have known about the action. 

C. Vice President for Student Services: The college 
employee deSignated by the college president to 
administer student grievances. Grievances alleging 
discrin1ination issues may be referred to the employee 
responsible for ensuring equal opportunity and access. 

D. Remedy: The relief the grievant is requesting. 
E Respondent(s): Another student, volunteer, client, fac-

ulty member and/ or administrator identified by the 
grievant as causing or contributing to the grievance. 

F. Non-grievable matters: The following matters are not 
grievable under this procedure except as noted: any 
matter over which the college is without authority to 
act; grades and other academic decisions unless there 
is an allegation that the decision was motivated by 
illegal discrin1ination; and disciplinary actions taken 
pursuant to BP 4-30. 

Step 1 - Informal Grievance Procedure 
Grievant is encouraged to resolve the issue with the 
respondent or his/her supervisor. In the case of griev
ances based on race, color, creed, national origin or ances
try, disability, age or gender, the grievant may first contact 
the college employee responsible for affirmative action to 
seek informal resolution of the issues. If the complaint 
alleges fac ts that might constitute a violation of SP 3-120a, 
concerning sexual harassment, the administrator shall 
inve tigate and process the complaint under that proce
dure. While the grievant is encouraged to resolve the 
issues through the informal process, he or she may at any 
time elect to go to the formal stage by following the 
process outlined below. 

Step 2 - Formal Grievance Procedure 
A. Grievant timely files a written statement of the actions 

complained of and describes the remedy he or she is 
seeking with the vice president for Student Services. 
A matter could also be referred to this process by the 
college president or his / her designee. Once a written 
grievance is filed or referred, the vice president for 
Student Services or designee will determine whether 
or not the situation is a grievable offense. The matter 
will be closed if the si tuation is determined not griev
able and the grievant will be notified of the reasons. 

B. If the matter is determined to be grievable, the vice 
president for Student Services or designee (which may 
be an individual or a committee) shall hear the griev
ance. A hearing will be held that will give the griev
ant, respondent and others invited to appear, the 
opportunity to explain what they know about the 
issues surrounding the grievance. Considering the 
oral and written statements and documents, the vice 
president for Student Services or designee shall issue a 
decision within 10 calendar days of close of the hear-



ing. The decision shall be served upon the grievant 
and the respondent personally or by certified mail to 
the add resses on file in the Office of Admissions, 
Registration and Records. The decision shall reject the 
grievance or grant the grievance and make recommen
dation(s) to resolve the issue(s). The vice president for 
Student Services or designee's decision is final unless 
a Petition for Review is filed with the president by 
ei ther party within five (5) calendar days of service of 
the decision. 

C. Upon receipt of a Petition for Review, the college pres
ident will review the record and issue a written deci
sion within 10 calendar days of receipt of the Petition 
for Review. The president's decision is final. 

D. The vice president for Student Services or designee 
may extend the scheduling timelines described above 
for good cause. 

E. U the grievance is against the vice president for 
Student Services, the vice president for Instruction or 
other person designated by the president shall per
form the duties of the vice president for Student 
Services. 
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REQUIREMENTS 

Degree Requirements 
All degrees and certiiicates will list the degree or certifi

cate only, not the emphasis. 

If you are app lying for a Community College of 

Denver (CCD) degree program, you must meet all of the 

following requirements. The vice president for 

Instruction may approve exceptions. 

1. Complete a minimum of 60 semester hours of credit i.n 

approved course work. 

2. Earn a cumulative grade point average of 2.0 

("C" average). Courses counting toward the general 

education core cUlTiculum must be completed with a 

grade of "C" or higher. Some programs, as stated in 

the current catalog, may require a student to earn at 

least a "C" in specific course work. Students should 

check with their instructional center or advisor for 

information abou t the minimum grade point average 

requirement. 

3. Complete a minimum of 15 cred its at CCD in the pro

gram area. 

4. Complete the Academic Profile, a general ed ucation 

assessment, during your final academic semester. 

5. Complete your program's Capstone course with a 

"C" or better grade. 

6. Complete all courses taken to fulfill general ed ucation 

requirements with a "C" or better. 

7. Complete the required survey of all graduating 

students. 

General Education Requirements 
All associate degrees have general education require

ments that meet goals for general educa tion established 
by the State Board for Colorado Commwlity Colleges and 

Occupational Education . They are: 

1. to build skills for advanced and lifelong learning. 

2. to expose students to the mainstream of thought and 

interpretation in the humanities, sciences, mathemat

ics, social sciences, communications and the arts. 

3. to integrate learning in ways that cultivate a student's 

broad understanding and ability to think about a large 

and complex subject, formulate and analyze va lid con
cepts, solve problems and clarify values. 

In addition, the following rationale for the Associa te 
of Arts (AA) and Associa te of Science (AS) general educa

tion core curriculum was developed by AA/ AS faculty 

and adopted by CCD, the Colorado Conm1unity College 

and Occupational Ed ucation System and the Colorado 

Commission on Higher Education. 

General education addresses the needs of all students 

- regardless of program area, degree sought, or major -

since all people share certain experiences and have certain 

life goa ls that are W1felated to any specific discipline of 

study. The core curriculum is that set of courses that satis

fies the general education portion of the requirements for 

an AA, an AS, or an Associate of General Studies (AGS) 

degree. All courses in the core curriculum are designed to 

transfer to baccalaureate, degree-granting colleges and 

wliversities. Core courses are academically rigorous and 

of such quality that transfer students may be assured of 

their ability to compete successfully on transfer. 

The offerings within the core curriculum are 

designed to stimulate students to think deeply, clearly 

and logica lly about a variety of human questions. These 

offerings provide a balanced, broadly-based program that 

will require students to develop cri tical thinking and 

problem-solving skills, to analyze, synthesize and com

municate information, and to use knowledge and technol

ogy intelligently and responsibly. 

These core offerings: 

• expose students to the mainstreams of thought and 
interpretation in humanities, sciences, communica

tions, mathema tics, social sciences and arts, and devel

op students' und erstanding of the interrelationships 

among these fields of study. 

• expand students' interpersonal, intercultural and 

international understanding and develop their 
perceptions of the evolving nature of societies and the 

interdependence among all peoples. 

• develop students' skills in self-understanding, oral 
and written commw1ica tion, numerical calculations 

and reasoning to help them achieve personal indepen

dence. 

• develop students' skills in leadership and in group 

dynamics. 
• increase students' knowledge of the value of physical 

and environmental well-being to help them fulfill their 

roles as citizens w ithin a free and changing society. 

Certificate Requirements 
All CCD certificate program graduates must meet the fol

lowing requirements. The vice president for Instruction 

may approve exceptions. 
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1. Complete the specified requirements of an approved 
vocational /technical program. 

2. Earn a cumulative grade point average of 2.0 ("C"). 
Some programs, as stated in the current catalog, may 
require you to earn at least a "C" grade in specific 
course work. Check with your instructional center 
and your advisor for information about the minimum 
grade point average required for graduation. 

3. Complete a minimum of 15 credits in the program area 
at CCD. 

4. Complete the Capstone course. 

Graduation Requirements 
Degrees and certificate will be granted during the semes
ter in which the final requirements are completed . 
Students need to apply for graduation by the dead line 
date published in the cia s schedu le. If the deadline date 
is missed, the student will automatically be added to the 
next semester 's graduating class. 

If you receive an ''['' grade in a course required for 
graduation in your final seme ter, you will not graduate 
until the semester in which the ''I'' grade is replaced by a 
letter grade. During that semester, you must reapply for 
graduation. You will not need to retake the Academic 
Profile. 

Students must take at least 15 cred it hours at CCD to 
receive a diploma from this institution. 

Other Graduation Policies 
1. You must apply for graduation one semester prior to 

the semester in which you wish to gradua te. 
2. You can apply no more than six semester hours of 

courses numbered "299" (independent study course 
work) toward an Associate Degree program. 

3. There is no limit on special topics courses allowed to 
count toward a degree. In individual cases, the limit 
is determined by the program area. If you take special 
topic courses, consul t with your advisors about how 
these credits apply toward a degree. 

4. Degrees and certificates will be granted during the 
semester in which the final requirements are complet
ed. For example, if you receive an ''1'' grade in a 
cou rse required for graduation in your final seme ter, 
you will not graduate until the semester in which the 
"1" grade is replaced by a letter grade. During that 
semester, you must reapply for graduation. You will 
not need to retake the Academic Profile. 

Catalog Requirements for Graduation 
You may graduate under the catalog requirements Listed 
for the academic year in which you were first enrolled. If 

you interrupt attendance for one year or more and then 
return, the catalog of the re-admi sion year is the docu
ment of authority. If gradua tion requirements and poli
cies change, you may choose to follow the ca talog of the 

year of initial entry or the current catalog. Obtain and 
keep a copy of the catalog published the year in which 
you enter or are re-admitted. The instructional center or 
program will determine the extent to which semester 
credit hours previously earned will apply to degree 
requirements listed in the most current college catalog. 

The ca talog should not be considered a contract 
between you and CCD. The college retains the right to 
cancel or change programs or course offerings where 
enrollments are insufficient or for any other reason. Every 
cour e listed in the catalog may not be offered every 
semester. 

Petitioning for Waivers and/or Program 
Substitutions 
Due to extenuating circumstances, you may wish to 
petition for a waiver and / or substitution of program 
requirements. 

You must complete a "Waiver/Program Substitution 
Request Form." The form is available in each instruction
al center office. 

Please complete the request and have it approved by 
the program coordinator, the center dean and the vice 
pre ident for lnstruction. The Office of Admissions, 
Registration and Records will keep the form on file . 

Graduation Checklist 
All students must apply for graduation one semester prior 
to the semester in which they wish to graduate. 
Graduation deadline dates are posted in class schedules 
each semester and in the college catalog calendar. ( 0 

exception to deadline dates.) 

1. Pick up an application from the Office of Admissions, 
Registration and Records, South Classroom 133, at any 
time during the semester. 

2. Go to the center in your area of study (major) and 
complete a program plan with your instructor or facul
ty advisor in the center. 

3. Have all official transcripts from other coUege(s) evalu
ated . 

4. Check with the Office of Admissions, Registration and 
Records to verify correct name changes to be printed 
on certificate or applied for degrees. 

5. Students applying for Credit for Prior Learning must 
have aU paperwork completed . 

6. Students with a grade of " I " or "SP" on the unoffical 
transcripts must have grade changes into the Office of 
Admissions, Registration and Records two weeks after 
the semester ends. 

7. Degree-seeking students must take the Academic 
Profile (AP) in the Testing Center, South Classroom 
Building, room 232. 

8. All financial obUcations to the college must be cleared 
before a diploma, certificate or a transcript will be 
released. 
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LEARNING PROGRAMS 

Non-Traditional Learning Programs 
College-level courses are offered at times, days and 
locations convenient for people who cannot enroll in 
weekday on-campus college classes. Non-Traditional 
Learning courses cover the same material as do tradition
al classes and are offered for the same credit. Most of the 
offerings qualify as core courses that can apply toward 
certificate or degree programs. 

Guided Independent Study courses require an 
amount of work from the average student equal to 135 
hours for a 3-credit course (approximately six to nine 
hours of work per week during a IS-week semester). 
Guided Independent Study credit hours are based on 
identical instructional outcomes and objectives as tradi
tional classroom credit hours and on CCD's existing cur
ricula. These courses demand an equal commitment from 
you as would any class offered on campus. 

For more information about CCD's Non-Traditional 
Learning Programs, contact the Center for Learning 
Outreach, South Classroom Building, room 305, 303-556-
3598, or visit our web site at ccd.rightchoice.org. 

Guided Independent Study: Home Study 
You study at home or the office for these open-entry / 
open-exit credit courses. You have the semester in which 
you register and the following IS-week semester to com
plete course work. If you receive financial aid, you 
should complete your course work in the semester in 
which you register. After registration, you will attend an 
orientation and receive a course packet. Instructors are 
available, and course materials will explain procedures, 
assignments and textbook information. Student/instruc
tor contact is by phone, mail, e-mail, fax and optional 
meetings. See the Schedule of Classes Home Study sec
tion for current offerings. 

Guided Independent Study: Online Courses 
These credit courses are identical to the home-study 
courses (see above), except that the primary form of com
munication is via e-mail and/ or the Internet's World 
Wide Web (WWW). Students must have access to a com
puter and an Internet Service Provider. See the Schedule 
of Classes Online Courses section for complete listings. 

Guided Independent Study: Telecourses 
Televised credit classes (telecourses) offered through 
Channel 6 and/ or Channel 54 allow maximum flexibility 
for the busy, self-motivated student. After registration, 
you'll attend an orientation and receive a course packet. 
Instructors are available, and you'll receive course materi
als, assignments and textbook information. Student/ 
instructor contact is by phone, mail, fax, e-mail and 
optional meetings. See the Schedule of Classes Telecourse 
section for complete listings. 

Weekend College 
Weekend College offers a variety of traditional credit 
classes on Friday evenings and Saturdays. These courses 
are offered for students who may not be able to attend 
classes during the week or have weekday scheduling con
flicts. See the Schedule of Classes Weekend College sec
tion for complete listings. 

CCC Online 
CCD is part of a consortial group of community colleges 
in Colorado offering an Associate of Applied Science 
(AAS) degree in Business as well as other courses. All 
classes are offered online. Tuition is $1l5 per credit hour 
for in-state and out-of-state students. Access information 
is available at: www.ccconline.org. 
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CORPORATE DEVELOPMENT 

Business and Industry Services 
Business and Industry Services meets our business com
munity's training needs through credit and non-credit 
offerings at the work site or at CCD's Corporate Training 
Center. Companies may select from current college pro
grams or tailored courses and workshops. Customized 
training programs are developed to meet the needs of the 
business. Contact Business and Industry Services at the 
Corporate Training Center, 1391 N. Speer Blvd., Suite 200, 
Denver, 303-620-4427, x319 or x320. 

Computer Training Services 
CCD's state-of-the-art, networked, Pentium-based com
puter lab offers beginning, intermediate and advanced 
computer instruction in an expanding range of software 
packages. The computer lab also is available for rental at 
extremely competitive rates. Call the Computer 
Information System coordinator at 303-620-4433, x331. 

The Small Business Development Center 
The Small Business Development Center (SBDC) provides 
small business owners and would-be entrepreneurs with 
guidance in small busine s planning and start-up prepara
tion, loan package preparation, bid package preparation, 
contract identification and marketing plan development. 
SBDC personnel work extensively with grant writing and 
funding for small businesses, small business computerized 
databases and information networking. The SBDC is at 
1445 Market St., Denver, CO 80202, 303-620-8076. 

Work and Family Resource Center 
The Work and Family Resource Center offers a broad spec
trum of services to working families and employers. These 
include enhanced corporate child care resource and refer
ral, workplace needs assessments and employer consulta
tion, parent-education seminars, advocacy provider recruit
ment and support services. In addition, we offer a commu
nity information and referral telephone counseling service 
to help citizens find child care. For more information, call 
303-534-3789. 

Workplace Education 
Workplace Education offers credit and non-credit courses 
in the areas of essential skills to businesses interested in 
expanding and upgrading the skills of their workforce. 
An Essential Skills certificate in several career tracks is 
available, consisting of three components: (1) training in 
workplace core courses, such as communica tion for the 
workplace; reading, writing, and speaking for the work
place; English as a Second Language; math; and compu
tational skills; (2) vocational core courses specific to each 
vocational track; and (3) cooperative education involving 
job coaching/ mentoring through placement in the stu
dent's fie ld of interest. For more information, contact 
Workplace Education, 1391 N. Speer Blvd ., Ste. 200, 
Denver, 303-620-4427, x338 or x326. 
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GUIDE TO DEGREE, CERTIFICATE, & 
CERTIFICATE-OF- TRAINING PROGRAMS 

Definitions 

Area of Emphasis 
In the Associate of Arts (AA) and Associate of Science 
(AS) degree programs, the area of emphasis refers to 12 or 
more credit hours in a subject field in preparation for 
transfer and selection of a major at a baccalaureate col
lege. 

Capstone Courses 
These are courses, usually taken during the final semester, 
in which program competencies are reviewed and 
assessed. All courses identified as Capstone courses 
require a grade of "C" or better for graduation. Capstone 
courses must be taken at CCD. 

Core Curriculum 
These are courses that fulfill lower division general edu
cation requirements as defined and agreed upon between 
the State Board for Community Colleges and 
Occupational Education and the governing boards of all 
public four-year institutions in Colorado. 

Corequisite 
This is a course or requirement that must be completed 
during the same semester as the course that identifies the 
corequisite. 

Credit Hour 
This is the basic unit of academic credit. Generally, one
credit hour is earned by attending a lecture class for a 
50-minute period, once a week, for a full semester. In a 
laboratory course, one-credit hour is granted for two-to
three 50-minute periods per week in the laboratory. 

Credit Hours in Parentheses 
These are course options from which you may choose. 
These options are not individually included in the total 
credit hours listed below the inparenthese numbers. 

General Education 
General Education is the liberal arts component of a bac
calaureate degree that may include lower division and 
upper division courses as defined by each institution. 

Open Entry 
This course designation allows the student to start at any 
time prior to the last date to drop classes published in the 
Schedule of Classes. The student must complete all 
course requirements by the end of the semester, regard
less of entry date. 

Open entry/Open exit 
This course designation allows students to enroll at any 
time prior to the last date to drop classes and progress at 
their own learning pace. If the student does not complete 
course requirements by the end of the semester, an "SP" 
(Satisfactory Progress) grade will be given, and the stu
dent may continue in the course the following semester at 
no additional tuition charge. 

Prerequisite 
This is a required course that must be completed satisfac
torily before registering for the course that identifies that 
prerequisite. 

Speech Intensive Courses 
Associate of Applied Science "Speech Intensive" courses 
combine the requirements of SPE 115 with the content of 
vocational classes. Students who transfer a course from 
another college that is noted as "speech intensive" at 
CCO may meet the SPE 115 requirements only by taking 
SPE 115 as a separate course. 
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Program Titles and Course Prefixes 

Accounting .. . ........ . .... , ... , . ..... , .. .... , .ACC Humanities ..... . .......... , . ............ , ..... HUM 

Administrative Health Assistant ... , .... . . , .. " .. , ... ,AHA Intergenerational Studies . ..... , ...... , ... , .. , .. , ... IGS 

American Sign Language ..... , ...... , . , . , . , , .. , ... . ASL Japanese ...... , ... , .. , ... , .. , .. . , . .... , , . , . , . ,JPN 

Anthropology ............ . . , , . , , . , .. , . , .. . ..... . ANT Journalism .... , .... .. , , .. , . , . , , , , . ..... , ...... . JOU 

Arabic ... .. .. , , .. " . , , ... , ......•... , . ........ ARB Literature ................ .. . , ... , ..•. . ......... LlT 

Art ... . ... . . , ...•...... , ... , ......•...... , ... ART Machine and CNC Tool Operator .......... , .. , ....... MTO 

Astronomy ............ , ...... , ... , .. , .. , , . . , ... AST MagnetiC Resonance Imaging .... . ........ , .. , .. , .... MRI 

Biology .. .. ................. , ... , .. . , . . , ....... BIO Massage Therapy ............. , ... , .. , ... , ....... MST 

Business Administration . ... , ... , ...... , .. , . .. , .... BUS Mathematics ...... . , . . , ... , .. .... , ... , .. , ...... MAT 

Business Technology ........ . ... . . , ... , . . , ... , .... BTE Multimedia Design ... , . . .... , ... ,.... . ...... MUM 

Business of Travel and Tourism .. , , , .. .... , . . , . , . , .... BTI Music ..... . ....... , .......... , ...... , ...... .. MUS 

Central Service Technician ... .. , . .. , ... , . , , . .. .. . ... CST Nursing ... . .. , ...... , ...... , ... , . . , .. . , . . ..... NUR 

Chemistry .. .. , .. " .... .. , ... , . . . , .. , ... , ...... CHE Nutrition ..... ... . , . , . , . ..... , .. .... , ..... NUT 

Chinese ... .. ..... , ..• , ........... ,. , .. •...... CHN Operating Room Nurse ... , , ... , .. .... , ... , .... .. .. ORN 

Communications . ...... .... , ......... , . , .. , ..... COM Paralegal .... , . . . .. .................... , ... .... PAR 

Computer-aided Drafting ....... , ..... , .... , .. , .. ... CAD Personal Growth and Development . . . ..•...... , .. . .... PGD 

Computer Information Systems .. ... , .... .. , .... .. .... CIS Philosophy .. , , ...... , ... , . . ... , , . . , , .. , , . . .. PHI 

Computer Science .. , ...... , .. " . . .... , ... ... , .. ,CSC Photography ., .. . , ...... , ... , ... ... , ...... , ... PHO 

Dental Hygiene ...... , ..• ... , .... . , .. ..... , .... . . DEH Physics . . . . . ....•... , ....... , .. , ...... , ...... PHY 

Drafting for Industry .... , .... , .. . . . , , .. . , . , , .. , .. .. DRI Political Science . . .... , .......... , ...... , .. , , . ... POS 

Early Childhood Professions ... , . , , ... , . .• ... , ....... ECP Postal Service ........... , ... . . . , ... , ... . . " .... PST 

Economics ..... , . . . , .. , ... , ... , ..•..... . ....... ECO Psychiatric Technician . ...... " ... , ... . .. , .... .... .LPT 

Education ..................... , ............... EDU Psychology ...... , ....... , ... , ... , .. , . , . , .. ..... PSY 

Electronics Technology ....... , ... , ..•. , . . ..... , .... ELT Radiography ......... , ... , ., .,., ... , .. ... . , . ... RTR 

English .... . ...... . ....... , . . .... , .. , .. . , . .. . . ENG Reading .............. . ............. , .. . ....... REA 

English as a Second Language ..... , . .... , , .. ........ ESL Real Estate (Emily Griffith Opportunity School) .... , . . ..... REE 

Fitness, Health and Recreation , . . .. ........ , . ....... .FHR Recreational Assistant ......... ... ..... , .. , ........ RAE 

French .... .. .............. , . , ..... . , .. ....... .FRE Refrigeration, Heating and Air Conditioning 

General Education Development .. ........ , .. , .. . , .... GED (Commercial-Industrial) . .. ......... .. ... , .. " ... RAC 

Geography ..... , ....... . ... , ......•... , .... .... GEO Science , ....... ... , . . . , ..... ,', . . . . . , .. . , ..... SCI 

Geology ........ , ... , ... , . ..... , ...... , ... , .... GEY Sociology .. " .. " .. " . .. , . ..... " .. ...•....... SOC 

Gerontology .......... . . . •... , ... , .. , ... , .... ... GNT Spanish ........................ . .... , . . , ...... SPA 

Golf Course Management ...•... , ........ . .. ....... GCM Special Learning Support Program .. . , ' , . ... . ,.. . .SLS 

Graphic Arts ......... , ..... , ...•....... , . .• . , .. GRA Speech .. . ......... . .SPE 

Graphic Design ........... . , ...... " .. . , . ....... GRD Surgical Technology ........ , ..... . , ... . ... STE 

Grief and Bereavement Specialist ... , , .... .. . ... . .. ... GBS Technical Health Assistant ....• , . . , ... , . . .. . ... , .. .THA 

Health and Well ness ....... . .. , .. , . . . .. . , ........ HWE Theatre . . .. ... . .......... .. .......... , . ....... THE 

Health and Wellness Management .. , ... , . . , ... , .. . .. HWM Welding and Fabrication ..... , . .. , . , ....... , . . , ... WEF 

Health Occupations ........ .. , .......... , ........ HOC 

History ......... , . . . , .. , ... , . .. , . , , .. . .. . , .... . HIS 

Human Services ... , , ... , . . . . . , ...... HSE 
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CERTIFICATES 
& CERTIFICATES-OF- TRAINING 

ASSOCIATE OF ARTS DEGREE 
University Parallel, Transfer Program 
An Associate of Arts (AA) degree provides a learning 
foundation in communications, business, social sciences, 
arts or humanities. Some students work toward the 
Associate of Arts degree for purposes of personal enrich
ment. Many others plan to transfer to four-year colleges 
and universities to continue their work toward baccalau
reate degrees and pre-professional training in such fields 
as law, education, the arts and social sciences. 

The Associate of Arts degree is sometimes referred to 
as a "university parallel" or " transfer" degree. The gen
eral education core requirements, when completed at 
CCD, meet the lower division general education require
ments of all public baccalaureate colleges and universities 
in the state of Colorado. Students graduating with the 
AA degree may transfer into liberal arts programs in all 
public baccalaureate colleges and universities with junior 
standing. Courses to be counted toward the general edu
cation core curriculum must be completed with a grade of 
C or higher. Students planning to transfer should famil
iarize themselves with the full requirements of the school 
they plan to attend. These are available in the Transfer 
Center in South Classroom Building, room 134. 

Student Performance Objectives for Transfer 
Education (AA Degree) 

1. Students will plan and write well-structured compo
sitions demonstrating the writing capabilities to 
express, inform, analyze, evaluate, persuade, argue, 
conduct research and use primary and secondary 
sources logically and stylistically. 

2. Students will compose and deliver oral presenta
tions, providing ideas and information and using 
delivery skills suitable to the topic, purpose and 
audience. Students will demonstrate an understand
ing of speeches and be able to evaluate speeches. 

3. Students will read and think critically about a vari
ety of interdisciplinary topics, demonstrating col
lege-level reading skills in a variety of disciplines, 
including humanities, social sciences and the natural 
sciences. 

4. Students will demonstrate orally and in writing the 
critical-thinking skills of analysis, synthesis and eval
uation. 

5. Students will analyze and use numerical data and 
qualitative reasoning skills, including applying prop
er formulas to mathematical data and calculating 
results, illustrating quantitative data graphically, 
rearranging general formulas to solve for any miss
ing information, and interpreting graphic data and 
assessing the importance of the portrayed trends. 

AA Degree Program Entry 
Students must apply for entry to the AA degree program. 
Students are encouraged to apply to a program by the 
time they have completed 12 credits of 100-level courses. 
At the time of application, students are encouraged to 
identify an area of emphasis. Program application forms 
are in South Classroom Building, room 134, and center 
offices. Students should obtain an Advising Transcript 
from the Office of Admissions, Registration and Records 
and attach it to the program application. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d . math at level 3 or completion of MAT 105 
with a C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

AA Degree Program Requirements 
Within the AA degree, the college offers 14 areas of 
emphasis: Art, Arts Management, Behavioral Sciences, 
Business Administration, Communications, Economics, 
English / Literature, History, Humanities/ Philosophy, 
Music, Photography, Political Sciences, Speech or Theatre. 
The same course may not count both toward general edu
cation requirements and toward an area of emphasis. An 
area of emphasis consists of four identified courses in one 
academic area. If students do not select an area of empha
sis or have fewer than 60 credit hours with their core 
courses and area of emphasis, they should take transfer 
electives as needed to complete the 60 credit hours 
required for the AA degree. Up to 3 credits of physical 
education may apply toward this degree. All general edu
cation core and Capstone courses must be completed with 
a C grade or better. All graduates of the AA degree must 
meet the following program requirements: 

General Education AA Core 
I. English 

ENG 121, 122 
II. Speech 

SPE 115 
III. Mathematics 

(Select any 1 of the following) 
MAT 121, 125, 135, 201, 202 

Credit Hours 
6 

3 

3-5 
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IV. Physical & Biologica l Sciences 
(Select any 1 of the following) 
AST 101, 102 
BIO 105, 111, 112 
CHE 101, 102, 111, 112 
GEY 111 
PHY 105, 111, 112, 211, 212 

V. Social & Behaviora l Sciences 
(Select 9 crecUt hours from a 
minimum of 2 disciplines.) 
ANT 101,111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
POS 105, 111 
PSY 101,102 
SOC 101, 102 

VI. Humanities 
(Select 9 crecUt hours from a 
minimum of 2 disciplines.) 
ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

General Education Sub-Total 

Area of Emphasis (Optional) 

4-5 

9 

9 

34-37 

The optional area of emphasis and /or electives must 
include a minimum of 6 credit hours in 200-level courses, 
such as HIS 201, 202, HUM 251, LIT 201, 202, THE 211, 
212 and others. 

Sub-Total 20-23 

Capstone Course (Required in all emphases) 3 
HUM 285 Seminar in Critical Thinking 
or 
SCI 285 Critical Thinking 

Total Hours 

Approved Electives for the AA Degree 
ANT all courses 
ART all courses 
ASL all courses 
AST all courses 
BIO 105 and higher 
CHE 101 and higher 
COM all courses 
CIS 118 
CSC 150, 230 
ECO 201 and higher 
E G 121 and higher 
Any foreign language 111 or higher 
GEO all courses 
GEY all courses 

G T all courses 
HIS all courses 
HPL all courses (limit to 4 credi ts) 
HUM - all courses 
IOU all courses 
LIT all courses 
MAT 121 and higher 
MUS all courses 
PHI all courses 
PHY all courses 
POS all course 
PSY all courses 
REA 151, 223 (approved by MSCD only) 
SOC all courses 
SPE all courses 
THE all courses 

Courses in any prefix whose numbers begin with "0" will 
not meet requirements for the AA degree. English and 
math courses with numbers below 121 will not meet 
requirements for the AA degree. 

Credit Hours 
Credits are the hours of credit awarded to the course. An 
associate degree requires a minimum of 60 credits. Credit 
hours in parenthesis, e.g., (3), are options from which stu
dents may choose. They are not induded in the total cred
it hours listed below. An average full-time student course 
load is 15 credit hours. An AA degree takes four semes
ters of 15 credits each semester, assuming that all courses 
taken count toward the degree. 

AA Degree Areas of Emphasis 

ART EMPHASIS Credit Hours 
3 ART 122 Drawing Il / Mixed MecUa 

(Prerequisite ART 121, Drawing I) 
Design I ART 131 

ART 211 
ART 212 

Painting I 
Painting II 

3 
3 
3 

Total 12 

The following may be taken as Art electives: 
ART 132 Design II (3) 
ART 151 Fund. of Black & White Photography (3) 
GRD 100 Lettering & Typographic Design (3) 
MUM 101 Intro. to Multimedia (3) 
ART 213 Painting III (3) 
ART 214 Painting IV (3) 
ART 231 Watercolor I (3) 
ART 232 
ART 270 
ART 290 

Watercolor IT 
Figure Drawing I 
Special Topics 
(with instructor consent) 

(1-3) 
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ARTS MANAGEMENT EMPHASIS* 
ACC 121 
BUS 227 
BUS 236 
BUS 290 
CIS 118 
ENG 290 
BUS 297 

Accounting Principles I 
Credi t Hours 

4 
Human Resources Management 
Principles of Marketing 
Intro. to Arts Management 
Intro. to PC Applications 
Fund Raising & Grant Writing 
Cooperative Education 

Total 

3 
3 
3 
4 
3 
3 

23 

'Please note that Arts Management students have a spe
cific humanities core requirement. 

Humanities menu in general education for Arts 
Management: 

Select any three courses or nine credit hours from a 
minimum of two different disciplines that relate to 
Arts Management. 
ART 110, ART 111, ART 112 
MUS 120, MUS 121, MUS 122 
THE 105, THE 211, THE 212 

BEHAVIORAL SCIENCES EMPHASIS 
Select four courses, either from one option, or from 
among the four options listed below. At least three must 
be 200-level courses: 

Anthropology Emphasis Credit Hours 
ANT 101 Cultural Anthropology (3) 
ANT 107 Introduction to Archaeology (3) 
ANT 111 Physical Anthropology (3) 
ANT 203 Urban Socio-Anthropology (3) 
ANT 265 Violence & Culture (3) 

Gerontology Emphasis 
GNT201 Intro. to Gerontology (3) 
GNT213 Psychology of Aging (3) 
GNT214 Social Issues & Aging (3) 
GNT215 Aging in a Diverse Society (3) 
GNT221 Overview of Programs & Services (3) 
GNT237 Death & Dying (3) 
GNT 295 Leadership Development (3) 

Psychology Emphasis 
PSY 101 General Psychology I (3) 
PSY 102 General Psychology II (3) 
PSY227 Psychology of Death & Dying (3) 
PSY 235 Psychology of Human Growth (3) 

& Development 
PSY 249 Abnormal Psychology (3) 
PSY 260 Psychology of Aging (3) 
PSY 265 Violence & Culture (3) 
PSY 295 Leadership Development (3) 

Sociology Emphasis 
SOC 101 Intro. to Sociology (3) 
SOC 102 Intro. to Sociology II (3) 
SOC 103 Sociology of Health Care (3) 
SOC 203 Urban Socio-Anthropology (3) 

SOC 205 
SOC 215 
SOC 220 
SOC 237 
SOC 260 
SOC 265 

Sociology of Marriage & Family 
Contemporary Social Problems 
Race, Gender, Class, Culture 
Death & Dying 
Sociology of Deviance 
Violence & Culture 

Total 

BUSINESS ADMINISTRATION EMPHASIS 

(3) 

(3) 

(3) 
(3) 

(3) 

(3) 

12 

This is an educational transfer agreement in Business 
Administration between Colorado public community col
leges and Colorado public postsecondary education insti
tutions. In accordance with Colorado Revised Statutes 
Title 23, Article 1, Section 103.5, the state's schools of busi
ness agree to the following policies and conditions gov
erning the transfer of credit earned at a Colorado commu
nity college into a business program offered at a partici
pating Colorado public four-year college and university: 

Specifically, community college students who com
plete the Colorado community college core curriculum, as 
certified on their community college transcript, are con
sidered to have satisfied Colorado fo ur-year colleges' 
lower division general education requirements. All of 
these general education and business courses represent 
the CCD/ Colorado Commission on Higher Education 
transfer agreement in Business Administration. Students 
completing the listed courses will be admitted as juniors 
at one of the following Colorado public four-year colleges 
and universities that participate in this agreement: 
Adams State College, Colorado State University, Fort 
Lewis College, Mesa State College, Metropolitan State 
College of Denver, University of Colorado at Denver and 
Western State College. 

The following Business courses are required for the AA 
degree. Also, these business courses will be accepted for 
transfer at a participating Colorado public four-year col
lege or university. 

Credit Hours 
ACC 121 Accounting Principles I 4 
ACC 122 Accounting Principles II 4 
BUS 221 Legal Environment of Business 3 
BUS 115 Intro. to Business 3 
BUS 217 Business Communications 3 
BUS 226 Business Sta tis tics 3 
CIS 118 Intro. to PC Applications 4 
' BUS 228 Principles of Management 3 
'BUS 236 Principles of Marketing 3 

'The following courses are required before enrolling in 
BUS 228 and BUS 236: ACC 121, 122, ECO 202, MAT 135 
(or BUS 226), BUS 115 and sophomore standing. 

Total 30 
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COMMUNICATIONS EMPHASIS Credit Hours 
COM 126 Intro. to Mass Media 3 

or 
JOU 106 Fundamentals of Reporting 
COM 251 Intro. to Television Production 3 
COM 252 Videography /Editing 3 
COM 255 Survey of Film 3 

Total 12 

ECONOMICS EMPHASIS Credit Hours 
ECO 201 Principles of Macro Economics 3 
ECO 202 Principles of Micro Economics 3 

Total 6 

Credit Hours ENGLISH/LITERATURE EMPHASIS 
Select 4 courses, at least 2 of which are E G: 12 
ENG 131 Technical Writing I 
E G 221 Creative Writing I 
ENG 222 Creative Writing II 
LIT 115 Intro. to Literature 
LIT 201 Ma terpieces of Literature I 
LIT 202 Masterpieces of Literature II 

Total 

HISTORY EMPHASIS 
Select 4 courses from the fo llowing: 
HIS 101 Western Civiliza tion I 
HIS 102 Western Civiliza tion II 
HIS 201 United States History I 
HIS 202 United States History II 
HIS 225 Colorado History 

Tota l 

(3) 
(3) 
(3) 
(3) 
(3) 

(3) 

12 

Credi t Hours 
12 
(3) 
(3) 
(3) 
(3) 
(3) 

12 

HUMANITIES/PHILOSOPHY EMPHASIS Credit Hours 
PHl111 Intro. to Philosophy 3 

*Select 1 course from the following: 3 
HUM 121 Survey of Humanities I (3) 
HUM 122 Survey of Humanities II (3) 
HUM 123 Survey of Humanities rn (3) 

Select 2 courses from the following: 6 
PHl112 Ethics (3) 
PHI 113 Logic (3) 
PHJ115 Myth & Religion (3) 
PH1290 Topics in Philosophy (3) 
HUM 116 lntra. to African-

American Studies (3) 
HUM 121 Survey of Humanities I (3) 
HUM 122 Survey of Humanities U (3) 
HUM 123 Survey of Humanitie III (3) 
HUM 185 Cultural Diversity in the Humani ties (3) 
HUM 225 Contemporary Chicano Culture (3) 
HUM 290 Topics in Humanities (3) 

Total 12 

*Students wishing to take the en ti re sequence of HUM 
121, HUM 122, and HUM 123 may do so. These three 
cour es also are listed in the third grouping. 

MUSIC EMPHASIS Credit Hours 
MUS 101 Music Theory I 3 
MUS 102 Music Theory II 3 
MUS 142 Pri vate Instruction (Voice) 1 

Select 1 course from the following: 3 
MUS 120 Music Appreciation (3) 
MUS 121 Survey of Music Hi tory I (3) 

MUS 122 Survey of Music History II (3) 

Total 12 

PHOTOGRAPHY EMPHASIS Credit Hours 
ART 151 Fundamentals of Photography 3 
ART 153 Fundamenta ls of Color Photography 3 

Select a tota l of 6 credits from the foll owing: 
ART 157 History of Photography 
ART 154 Intermedia te Color Photogra phy 

6 
(3) 

(3) 

(3) ART 152 Intermediate Black & White 
Photography 

ART 253 View Camera Technique 
ART 255 Points of View (Special Topics) 

(Work hop at selected locations) 

(3) 

(3) 

Total 

POLITICAL SCIENCE EMPHASIS 
POS 105 Intro. to Poli tica l Science 

American Government 

12 

Credit Hours 
3 
3 POS 111 

POS 125 
POS 205 

American State & Loca l Government 3 
International Relati ons 

Total 

SPEECH EMPHASIS 
Interpersonal Communication 
Voice & Diction 

3 

12 

Credit Hours 
3 
3 

SPE 125 
SPE 205 
SPE 216 
SPE 219 

Principles of Speech Communication II 3 
Group Dynamics 

Total 

THEATRE EMPHASIS 
THE 111 
THE 112 

Acting [ 
Acting 11 

Select 2 courses from the following: 
THE 105 Intro. to Thea tre Arts 
THE 211 Development of the Theatre I 
THE 212 Developmen t of the Theatre II 

Total 

3 

12 

Credit Hour 
3 
3 

6 
(3) 

(3) 

(3) 

12 
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ASSOCIATE OF SCIENCE DEGREE 
University Parallel, Transfer Program 
The AS degree provides a learning foundation in mathe
matics and the sciences. Although some students work 
toward the AS degree for personal enrichment, many plan 
to transfer to four-year colleges and universities to contin
ue work toward a baccalaureate degree and professional 
training in such fields as engineering, medicine, mathe
matics, biology, chemistry and physics. 

The AS degree is sometimes referred to as a "univer
sity parallel" or "transfer" degree. The general education 
core requirements, when completed at CCD, meet the 
lower division general education requirements of all pub
lic Colorado baccalaureate colleges and universities in the 
state of Colorado. Students graduating with the AS 
degree may transfer into liberal arts or sciences programs 
in all public baccalaureate colleges and universities with 
junior standing. Courses to be counted toward the gener
al education core curriculum must be completed with a 
grade of C or higher. Students planning to transfer 
should familiarize themselves with the full requirements 
of the school they plan to attend. These are available in 
the Transfer Center in South Classroom Building, room 
134. 

Student Performance Objectives for Transfer 
Education (AS Degree) 

1. Students will plan and write well-structured compo
sitions demonstrating the writing capabilities to 
express, inform, analyze, evaluate, persuade, argue, 
conduct research and use primary and secondary 
sources logically and stylistically. 

2. Students will compose and deliver oral presenta
tions, providing ideas and information and using 
delivery skills suitable to the topic, purpose and 
audience. Students will demonstrate an understand
ing of others' speeches and be able to evaluate oth
ers'speeches. 

3. Students will read and think critically about a variety 
of interdisciplinary topics, demonstrating college
level reading skills in a variety of disciplines, includ
ing humanities, social sciences and the natural sci
ences. 

4. Students will demonstrate orally and in writing the 
critical-thinking skills of analysis, synthesis and eval
uation. 

5. Students will analyze and use numerical data and 
qualitative reasoning skills including applying prop
er formulas to ma thematical data and calculating 
results, illustrating quantitative data graphically, 
rearranging general formulas to solve for any miss
ing information, and interpreting graphic data and 
assessing the importance of the portrayed trends. 

AS Degree Program Entry 
Students must apply for entry into the AS degree pro
gram. Students are encouraged to apply to a program by 
the time they have completed 12 credits of 100-level 
courses. At the time of application, students are encour
aged to identify an area of emphasis. Program applica
tion forms are in South Classroom Building, rooms 134 

and 306. Students should obtain an Advising Transcript 
from the Office of Admissions, Registration and Records 
and attach it to the program application. To complete the 
program application, the student will need to meet with a 
designated advisor for his or her probable emphasis area. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d . math at level 3 or completion of MAT 105 
with a C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

AS Degree Program Requirements 
Within the AS degree, the college offers eight areas of 
emphasis: Biology, Chemistry, Computer Science, Earth 
Science, Mathematics, Medical Cluster, Pre-Engineering 
and Physics. The same course may not count both toward 
general education requirements and toward an area of 
emphasis. If students do not select an area of emphasis or 
have fewer than 60 credit hours with their core courses 
and area of emphasis, they should take transfer electives 
as needed to complete the 60 credit hours required for the 
AS degree. Up to three credits of physical education may 
count toward this degree. All general education core and 
Capstone courses must be completed with a C grade or 
better. All graduates of the AS degree must meet the fol
lowing program requirements: 

General Education AS Core 
I. English 

ENG 121, 122 
II. Speech 

SPE 115 
ill. Mathematics 

(Select any 1 of the following) 
MAT 121, 125, 201, 202 

IV. Physical & Biological Sciences 
(Select any 2 of the following) 
AST 101,102 
BIO 111, 112 
CHE 111, 112 
GEY 111 
PHY 111, 112, 211, 212 

Credit Hours 
6 

3 

4-5 

8-10 

V. Social & Behavioral Sciences 6 
(Select 6 credit hours from 2 disciplines.) 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
POS 105,111 
psy 101, 102 
SOC 101, 102 
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VI. Humanities 6 
(Select 6 credit hours from 2 disciplines.) 
ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

General Education Sub-Total 33-36 

Area of Emphasis (Optional) and/or electives 21-24 
(12 credits must be in science or math prefixes, 6 credits 
must be in 200-level courses) 

Capstone Course 3 
HUM 285 Seminar in Critical Thinking 
or 
SCI 285 Critical Thinking 

Total 60 

Approved Electives for the AS Degree 
An area of emphasis consists of four identified courses in 
one academic area. Students who do not select an area of 
emphasis or who have fewer than 60 credit hours with 
their core courses and their area of emphasis should take 
general electives as needed to complete the 60 credit 
hours required for the AS degree. 

Approved Electives for the AS Degree 
ANT all courses 
ART all courses 
AST all courses 
BIO 111 and higher 
CHE 111 and higher 
COM all courses 
CIS 118 
CSC 150, 230 
ECO 201 and higher 
ENG 121 and higher 
Any foreign language 111 or higher 
GEO all courses 
GEY all courses 
HIS all courses 
HUM - all courses 
IOU all courses 
LIT all courses 
MAT 121 and higher 
MUS all courses 
PER all courses 
PHI all courses 
PHY 111 and higher 
pas all courses 
PSY all courses 
REA 151, 223 (approved by MSCD only) 
SOC all courses 
SPE all courses 
THE all courses 

Any course whose number begins with a "0" in any prefix 
will not meet requirements for the AS degree. English 
and mathematics courses must be numbered 121 or above. 

Credit Hours 
Credits are the hours of credit awarded to the course. An 
associate degree requires a minimum of 60 credits. Credit 
hours in parenthesis, e.g., (3), are options from which stu
dents may choose. They are not included in the total 
credit hours listed below. An average full-time student 
course load is 15 credit hours. An AS degree takes four 
semesters of 15 credits each semester, assuming that all 
courses taken count toward the degree. 

AS Degree Areas of Emphasis 
Students should complete the courses listed under the 
emphasis area if they plan to transfer to a four-year 
degree program in one of these emphasis areas, or plan to 
enter a professional school in an area listed. An associate 
degree can be earned without completing an emphasis 
area, and associate degree requirements may be fulfilled 
before all the courses listed under an area of emphasis 
have been completed. Any courses completed beyond 
those required for an associate degree can be applied to a 
four-year degree program. Courses shown in italics under 
the emphasis area meet core requirements. Students must 
complete a total of 60 semester hours for the associate 
degree. Of these, 21-24 must be from courses listed below 
having science or math prefixes and not used to fulfill the 
core requirements. Requirements in four-year or profes
sional programs sometimes change yearly. We recommend 
that students speak frequently with the appropriate advi
sor in the Center for Health, Math and Science, South 
Classroom Building, room 306, while completing degree 
requirements. 

BIOLOGY EMPHASIS 
BIO 111 General College Biology I 
BIO 112 General College BiologJj II 
CHE 111 General College Chemistry I 
CHE 112 General College Chemistry II 
MAT 121 College Algebra 
MAT 122 Trigonometry 
PHY 111 Physics: Algebra-Based I 
PHY 112 Physics: Algebra-Based II 

Total 

CHEMISTRY EMPHASIS 
CHE 111 General College Chemistnj I 
CHE 112 General College Chemistry II 
MAT 121 College Algebra 
MAT 122 Trigonometry 
MAT 201 Calculus I 
MAT 202 Calculus II 
PHY 111 Physics: Algebra-Based I 
PHY 112 Physics: Algebra-Based II 

Total 

Credit Hours 
5 
5 
5 
5 
4 
3 
5 
5 

37 

Credit Hours 
5 
5 
4 
3 
5 
5 
5 
5 

37 
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COMPUTER SCIENCE EMPHASIS Credit Hours Pre-Medical Emphasis Credit Hours 
CIS 118 Intro. to PC Applications 4 BIO 111 General College Biology I 5 
CSC 160 C++ Programming T 3 BIO 112 General College Biology II 5 
MAT 121 College Algebra 4 CHE 111 General College Chemistn) I 5 
MAT 122 Trigonometry 3 CHE 112 General College Chemistn) II 5 
MAT 135 Intro. to Sta tistks 3 MAT 121 College Algebra 4 
MAT 201 Calculus r 5 MAT 122 Trigonometry 3 
MAT 202 Calculus {] 5 PHY111 Physks: Algebra-Based I 5 
PHY 211 Physics: Calculus-Based r 5 PHY 112 Physics: Algebra-Based II 5 
PHY 212 Physics: Calculus-Based {] 5 

Select 2 courses from the following: 6 
Total 37 LIT 115 Intro. to Literature (3) 

LIT 201 Masterpieces of Literature I (3) 
Recommended LIT 202 Masterpieces of Literature II (3) 
CHE 111 Genera l College Chemistry I 5 

Total 43 
EARTH SCIENCE EMPHASIS Credit Hours 
BIO 112 General College Biology II 5 Pre-Medical Technology Emphasis Credit Hours 
GEY 111 Physical Geology 4 BIO 201 Anatomy & Physiology I 4 
GEO 105 Geography 3 BIO 205 Microbiology 4 

CHE 111 General College Chemistry I 5 
Select 1 course from the following: 3 CHE 112 General College Chemistn) II 5 
BIO 118 Human Ecology & the Environment (3) MAT 121 College Algebra 4 
GEO 200 Human Ecology (3) MAT 122 Trigonometry 3 
GEY225 Planet Earth (3) MAT 135 Intro. to Statistics 3 

Total 15 
PHY111 Physics: Algebra-Based I 5 
PHY 112 Physics: Algebra-Based II 5 

PRE-ENGINEERING EMPHASIS Credit Hours 
Total 38 

MAT 201 Calculus I 5 
MAT 202 Calculus II 5 

Pre-Pharmacy Emphasis Credit Hours 
MAT 203 Calculus III 4 
CHE 111 General College Chemistn) I 5 

BIO 111 General College Biology I 5 

PHY 211 Physics: Calculus-Based I 5 
BIO 112 General College Biology II 5 

PHY 212 Physics: Calculus-Based II 5 
BIO 205 Microbiology 4 
CHE 111 General College Chern is try I 5 

CSC 230 C++ Programming I 3 
CHE 112 General College Chemistn) II 5 

Total 32 MAT 121 College Algebra 4 

MAT 122 Trigonometry 3 

MATHEMATICS EMPHASIS Credit Hours MAT 201 Calculus I 5 

MAT 121 College Algebra 4 

MAT 122 Trigonometry 3 Select 2 courses from the following: 6 

MAT 135 Intro. to Statistics 3 ANT 101 Cultural AnthropologJ) (3) 

MAT 201 Calculus I 5 HIS 101 Western Civilization I (3) 

MAT 202 Calculus {] 5 HIS 102 Western Civilization IT (3) 

MAT 203 Calculus III 4 HrS 201 United States History J (3) 

MAT 265 Ordinary Differential Equations 3 HIS 202 United States History II (3) 

PSY 101 General PsychologJ) I (3) 

Total 27 PSY 102 General PsychologJ) II (3) 

SOC 101 Intro. to SociologJ) I (3) 

MEDICAL CLUSTER SOC 102 Intro. to SociologJ) II (3) 

Pre-Dental Emphasis Credit Hours 
BIO 111 General College BiologJ) I 5 Total 42 

BIO 112 General College BioiogJ) II 5 
CHE 111 General College Chemistry I 5 Pre-Physical Therapy Emphasis Credit Hours 

CHE 112 General College Chemistry II 5 BIO 111 General College BiologJ) I 5 

MAT 121 College Algebra 4 BIO 112 General College BiologJ) II 5 

MAT 122 Trigonometry 3 BIO 201 Anatomy & Physiology I 4 

PHY 111 Physics: Algebra-Based I 5 CHE 111 General College Chemistry I 5 

PHY 112 Physics: Algebra-Based IT 5 CHE 112 General College Chemistn) IT 5 
MAT 121 College Algebra 4 

Total 37 MAT 122 Trigonometry 3 
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MAT 135 Intro. to Statistics 
PHY 111 Physics: Algebra-Based I 
PHY 112 Physics: Algebra-Based II 

3 
5 
5 

Select 2 courses from the following: 6 
PSY 101 General Psychology I (3) 
PSY 102 General PsychologJJ IT (3) 
PSY 235 Psychology of Human Growth & (3) 

Development 
PSY 249 Abnormal Psychology (3) 

Total 50 

Pre-Physician Assistant Emphasis 
BIO 111 General College BioloYlJ I 
BIO 112 General College BiologJJ II 
CH E 111 General College Chemistry [ 
CH E 112 General College Chemistry II 
MAT 121 College Algebra 
MAT 135 Intro. to Statistics 
PSY 101 General PsychologJJ I 
PSY 102 General Psychology [[ 

Total 

Pre-Veterinary Science Emphasis 
B[O 111 General College BiologJJ I 
BIO 112 General College BiologJJ II 
CHE 111 General College Chemistry I 
CH E 112 General College Chemistry [[ 
MAT 121 College Algebra 
MAT 122 Trigonometry 
MAT 135 Intro. to Statistics 
PHY 111 Physics: Algebra-Based I 

Total 

PHYSICS EMPHASIS 
MAT 121 
MAT 122 
MAT 201 
MAT 202 
PHY 211 
PHY 21 2 

College Algebra 
Trigonometry 
Calculus I 
Calculus II 
Physics: Calculus-Based [ 
Physics: Calculus-Based II 

Total 

Credit Hours 
5 
5 
5 
5 
4 
3 
3 
3 

33 

Credit Hours 
5 
5 
5 
5 
4 
3 
3 
5 

35 

Credit Hours 
4 
3 
5 
5 
5 
5 

20 

ASSOCIATE OF GENERAL STUDIES DEGREE 
CCD offers two types of Associate of General Studies 
degrees. Both require the lower division core general edu
cation courses that transfer to all majors at all state bac
calaureate colleges and universities. Only grades of Cor 
better are acceptable for the core general education 
requirements. Up to three credits of physical education 
may apply toward this degree. 

1. The Associate of General Studies-Generalist Degree 
(AGS-G) . 

In addition to the general educa tion core 
requirements, the degree allows students to self
select 23 credits of transfer and/ or career courses. 
The general education core courses fully meet the 
general education requirements of all baccalaureate 
schools. Transferability of career courses is not guar
anteed. If students select this option, they should 
request and consult wi th a faculty advisor. Students 
are strongly encouraged to develop specifi c career 
goals and to transfer to the CCD degree program 
appropriate to those goals. 

Entry requirements: the AGS-G degree is the 
only degree that does not require application for pro
gram entry. All CCD certificate and degree-seeking 
students are classified AGS-Generalist students until 
they apply and are accepted into another certificate 
or degree program. Any CCD career / vocational 
course from any CCD campus may count as an elec
tive for the AGS-G degree. All students who pursue 
this degree plan should be assigned to a faculty advi
sor after completing 12 semester hours. 

Program Admission Requirements 
one 

2. All other Associate of General Studies (AGS) 
Degrees. 

Most AGS degrees (with the exception of the 
AGS-G degree) are the result of articulation agree
ments and provide a transfer option for students in 
vocational programs. The career courses are fully 
transferable only into the particular program and col
lege identified by the articulation agreement. 
Consult with a faculty advisor. 

Entry requirements: students must apply for 
entry. Students are encouraged to apply to a pro
gram by the time they have completed 12 credits of 
100-level courses. At the time of applica tion, stu
dents must identify which Associate of General 
Studies degree program they desire to enter. 
Program applica tion forms are in South Classroom 
Building, room 134, and appropriate center offices. 
Entry requirements are the same as for the matching 
AAS degree. 

Program Admission Requirements 
See individual articula ted degree options. 
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Credit Hours 
Credits are the hours of credit awarded to the course. An 
associate degree requires a minimum of 60 credits. Credit 
hours in parenthesis, e.g., (3), are options from which stu
dents may choose. They are not included in the total cred
it hours listed below. An average full-time student course 
load is 15 credit hours. An AGS degree of 60 credit hours 
takes four semesters of 15 credits each semester, assuming 
that all courses count toward the degree. AGS degrees of 
more than 60 credit hours may take more than four 
semesters to complete. 

AGS Degree Program Requirements 
All AGS degrees require the following : 

General Education Core Courses 
Electives or Courses Prescribed by 
Articulation Agreements 
Capstone Course 

Total 

Credit Hours 
34-37 

20-23 
3 

60 

Courses to be counted toward the core general education 
requirement must be completed with a grade of C or bet
ter. 

Associate of General Studies-Generalist Degree 
(AGS-G) 
All CCD certificate and degree-seeking students are classi
fied as AGS-G student until they apply and are accepted 
into another certificate or degree program. Students 
remain in the AG5-G program if they want to complete a 
broad program of both career and transfer courses with
out the constraints of specialization. 

The AG5-G general education core curriculum trans
fers to and fully meets the lower division general educa
tion requirements of all public baccalaureate colleges and 
universities in Colorado. Transferability of AGS-G career 
courses depends on the courses taken and the receiving 
institution. All students who have completed 12 college
level credits should see a faculty advisor in their area of 
interest. 

Students may take either the AA core curriculum or 
the AS core curriculum. The AA core follows . 

General Education AA Core 
1. English 

ENG 121, 122 
ll. Speech 

SPE 115 
lli. Mathematics 

(Select any 1 of the following) 
MAT 121, 125, 135, 201, 202 

N. Physical & Biological Sciences 
(Select any 1 of the following) 
AST 101, 102 
BIO 105, 111, 112 
CHE 101, 102, 111, 112 
GEY 111 
PHY 105, 111, 112, 211, 212 

Credit Hours 
6 

3 

3-5 

4-5 

V. Social & Behavioral Sciences 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
POS 105, 111 
PSY 101, 102 
SOC 101, 102 

9 

VI. Humanities 9 
(Select 9 credit hours from a minimum of 
2 disciplines. 
Many four-year schools prefer a concentration of 
2 classes in same prefix) 
ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

General Education Sub-Total 

*Elective Sub-Total 
(Must include a minimum of 6 hours in 
200-level courses.) 

34-37 

20-23 

Capstone Course 3 
HUM 285 Seminar in Critical Thinking 
or 
SCI 285 Critical Thinking 

Total 60 

Please note: Any course whose number begins with "0" 
in any prefix will not meet requirements for the AGS-G 
degree. English and ma thematics courses numbered 
before the core general ed ucation courses will not meet 
requirements for the AGS-G. All general education and 
Capstone courses must be completed with a C grade or 
better for all AGS degrees. 
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ASSOCIATE OF APPLIED SCIENCE DEGREE 
The AAS degree prepares students for entry-level employ
ment in a given occupation or upgrades employable skills. 

While not intended for transfer to a baccalaureate 
degree program, all AAS degrees have limited transfer
ability. In each AAS program, some of the courses are 
articulated with and accepted by at least one specific bac
calaureate program. Talk with an advisor for specific 
details. 

Student Performance Objectives for Vocational 
Education (AAS Degree Programs) 
Students who complete vocational programs will be able 
to perform the following: 

1. Basic and advanced academic skills appropriate to 
the profession. 
a. Basic skills: reading, writing, mathematics, 

speaking, listening. 
b. Thinking skills: ability to learn, reason, 

make decisions, solve problems. 

2. General occupational skills appropria te to the profes
sion. 
a. Information: ability to acquire and evaluate data, 

organize and maintain files, use computers to 
process information. 

b. Interpersonal: ability to work on teams and wi th 
people, teach others, serve customers, lead, nego
tiate; value and serve, work well with and for 
people from diverse cultures. 

c. Personal: responsibility, self-management, 
integrity; personal, professional and social ethics. 

d. Resources: ability to allocate time, money, 
materials, space and staff. 

e. Systems: understand technological, organization
al and social systems; monitor and correct perfor
mance, design or improve systems. 

f. Technology: select equipment, apply technology 
to specific tasks. 

3. Specific occupational skills that include all aspects of 
the profession. These include planning, manage
ment, finances, underlying principles of technology, 
technical skills, labor and community issues, health 
and safety and environmental issues. 

Each vocational program area has identified student per
formance objectives. These performance objectives are 
given to students during the advising process. 
Performance objectives are collectively bound and pub
lished for general distribution and constitute the college's 
guarantee to the employer. Copies are available in center 
and counseling offices. 

AAS Degree Program Entry 
Students must apply for entry to all AAS degree pro
grams. Students are encouraged to apply to a program by 
the time they have completed 12 credits of 100-level 
courses. At the time of application, students must identi
fy which Associate of Applied Science degree program 

they desire to enter. Program application forms are in 
South Classroom Building, room 134, and program 
offices. 

AAS Degree Program Requirements 
The AAS degree requires a minimum of 60 credit hours, 
15 of which must meet General Education requirements 
(completed with a C grade or better) and 45 of which 
must meet specific program requirements. 

General Education Requirements 
1. English - ENG 100 or Higher 
II. Mathematics - MAT 103 or higher 
III. One course from 3 

Credit Hours 
3 

3-5 

of the following 4 areas: 
A. Speech 

SPE 115 
SPE 115 may be earned through 
"Speech Intensive" programs. 
(See specific AAS program 
recommendations or an advisor.) 

B. Physical and Biological Sciences 
AST 101, 102 
BIO 105, 111, 112' 
CHE 101, 102, 111, 112" 
GEY 111 
PHY 105, 111, 112, 211, 212 
' Nursing requires BIO 201, 202 and 205. 
' Health Related programs require BIO 201 
and 202, or BIO 119 
" Dental Hygiene requires CHE 106 

C. Social & Behavioral Science 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
PSY 101, 102' 
pas 105, 111 
SOC 101, 102 
'Nursing requires PSY 235 
ECP and HSE allow PSY 235 

D. Humanities 
ART 110, 111, 112 
CIS 118 
HUM 121, 122, 123 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
Any foreign language 111 or higher 
THE 105, 211, 212 

Program-specific requirementsincluding a 
Capstone Course 

Total 

9-13 

60-66 

Individual departments may specify particular cours
es that may count toward the general education 
requirements. 
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Credit Hours 
Credits are the hours of credit awarded to the course. An 
a sociate degree requires a minimum of 60 credits. Credit 
hours in parenthesis, for example (3), are options from 
which students may choose and are not individuaUy 
included in the total credit hours listed below the num
bers in parentheses. An average full-time student course 
load is 15 credit hour. An AAS degree of 60 credit hours 
takes four semesters of 15 credit each semester, assuming 
that all courses count toward the degree. AAS degrees of 
more than 60 credit hour may take more than four 
semesters to complete. 

CERTIFICATES 
In addition to associa te degree programs, specially 
designed courses and sequences leading to the awarding 
of certificates have been designed in cooperation with 
business, commerce and local government. These certifi
cates provide opportunity and rewards for persons seek
ing to improve skill in their occupational fields. Courses 
in certificate sequences are applicable to appropriate asso
ciate degree programs. 

Student Performance Objectives for Vocational 
Education (Certificate Programs) 
Students who complete vocational programs will be able 
to perform the foUowing: 

1. Basic and advanced academic skills appropriate to 
the profession. 
a. Basic skills: reading, writing, mathematics, 

speaking, li tening. 
b. Thinking skills: ability to learn, reason, make 

decisions, solve problems. 
2. General occupational skills appropriate to the 

profession. 
a. Information: ability to acquire and evaluate data, 

organize and maintain files and use computers to 
process information. 

b. Interpersonal: ability to work on teams and with 
people, teach others, serve customers, lead, nego
tiate; value and serve, work well with and for 
people from diverse cultures. 

c. Personal: responsibility, self-management, 
integrity; personal, professional and social ethics. 

d. Resources: ability to allocate time, money, materi
als, space and staff. 

e. Systems: understand technological, organization
al and social systems; monitor and correct perfor
mance, design or inlprove systems. 

f. Technology: select equipment, apply technology 
to specific tasks. 

3. Specific occupational skills that include all aspects of 
the profession. The e include planning, manage
ment, finances, underlying principles of technology, 
technical skills, labor and community issues, health 
and safety and environmental issues. 

Each vocational program area has identified student per
formance objectives. These performance objectives are 

given to students during the advising process. 
Performance objectives are collectively bound and pub
lished for general distribution and constitute the college'S 
guarantee to the employer. Copies are available in pro
gram and counseling offices. 

Certificate Program Entry Requirements 
Students must apply for entry to all certificate programs. 
Program application forms are available in South 
Classroom Building, room 134, and in instructional pro
gram offices. 

Accounting 
Associate of Applied Science Degree in Accounting 
Accounting Emphasis 
This is a technical degree in accounting. If you plan to 
transfer to a senior institu tion, you may design, in con
junction with an accounting advisor, an associate degree 
program for maximum transferability. Contact an advisor 
early to plan your program. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion 0 REA 109 
with a C or better; and 

d. math at level 3 or completion of MAT 105 
with a C or better. 

2. Completion of ACC 121 with a C or better. 
3. Overall GPA of 2.0 or higher in business and busi

ness-related courses, or 
4. Completion of an Accounting certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103 Contemporary College Mathematics 

SPE 115 
(or MAT 121 or 124 or 125) 
Principles of Speech 

Major Requirements 
ACC 121 Accounting Principles I 

ACC 122 
ACC 110 
ACC 111 
ACC 113 
ACC 115 
CIS 155 

CIS 150 
ACC 211 
ACC 226 
BTE 
BUS 217 

(Corequisite ACC 110 
or Level 3 math placement) 
Accounting Principles IT 
Business Math 
Individual Income Tax 
Computerized Accounting 
Computerized Payroll 
Spreadsheet Concepts 
or 
Intro. to PC Spreadsheets 
Intermediate Accounting (Capstone) 
Cost Accounting 
Keyboarding Elective 
Business Communications 

3 
3 

3-4 

3 

4 

4 
3 
3 
4 
2 

3 

(3) 
3 
3 

1-5 
3 
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Select 11 credits with advisor approval: 11 
ACC 101 Fundamentals of Accounting (3) 

(Must be taken prior to ACC 121 
to be counted for graduation. ) 

ACC 215 Accounting Systems (3) 
ACC 297 Cooperative Education (3) 

(Prerequisite ACC 122) 
CIS 126 Microsoft Word (3) 
BUS 115 Intro. to Business (3) 
BUS 221 Legal Environment of Business (3) 
BUS 228 Principles of Management (3) 
CIS 130 Intro. to the Internet (3) 
CIS 135 Graphics Technology (2) 
CIS 140 Intro. to PC Da tabases (2) 
CIS 156 Advanced Spreadsheet Concepts (3) 
PSY 115 Psychology of Adjustment (2) 

Total 60-65 

Certificate in Accounting 
This is recommend ed for shldents who w ish to study 
basic business fundamentals while develop ing entry-level 
accounting skills, and constitutes an acceptable first-year 
curricu lum in accounting and business for an associa te 
degree. 

Program Adm ission Requi rements 
1. Assessment scores or course equiva lents as fo llow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. stud y skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 

Credi t Hou rs 
ACC 110 
ACC 101 

ACC 121 
ACC 121 

ACC 122 
ACC 113 
ACC 115 
CIS 118 
CIS 150 

CIS 155 
BUS 217 
BTE 
BTE 120 

Business Math 
Fundamentals of Accounting 
or 
Accounting Principles I 
Accounting Principles I 
or 
Accounting Principles II 
Computerized Accounting 
Computerized Payroll 
Intro. to PC Applications 
Intro. to PC Spreadsheets 
or 
Spreadsheet Concepts 
Business Communications 
Keyboarding Elective 
Records Management 

Total 

3 
3-4 

4 

4 
2 
4 

2-3 

3 
1-5 
4 

30-36 

Certificate in Accounting 
Accounting Clerk 
This certificate is a p rogram d esigned for students who 
need a one-semester accounting program that provides 
basic business an d accounting ftmdamen ta ls and repre
sents an acceptable first- eme ter curriculum for an as 0-

ciate d egree in Accoun ting. This certifica te qualifies grad
uates for clerical positions in business as accounting 
clerks, accounts receivable clerks, accoun ts payable clerks, 
payroll clerks an d general bookkeepers. 

Program Admission Requiremen ts 
1. Assessment scores or course equivalents as follow: 

a. English a t level 3 or completion of ENG 100 
with a C or better; 

b. read ing at level 3a or completion of REA 090 
with a C or better; 

c. stud y skills at level 3 or completion of REA 109 
with a C or better; an d 

d. math a t level2b or completion of MAT 103 
w ith a C or better. 

Credit Hours 
ACC 110 Business Math 3 
ACC 101 Fundamentals of Accounting 3-4 

or 
ACC 121 Accounting Principles I 
CIS 118 Intro. to PC Applications 4 
BUS 115 Intro. to Business 3 
BTE 100 Intro. to Keyboarding 3 

Total 16-17 

Certificate in Accounting 
Accounting with Computer Applications 
This p rogram prepares the student for entry-level posi
tions: accounting clerk, data entry clerk, accounts payable 
clerk, accounts receivab le clerk a " l "Ll, ting assistant. 
Studen ts w ill develop specialized ':hrl,ter skills in word 
processing, accoun ting softwa re, ,prt'iH\sheet and comput
er programming most requested by today's employers. 

Program Admission Requ irem ents 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or com pletion of ENG 100 
wi th a C or better; 

b. reading at level 3a or completion of REA 090 
w ith a C or better; 

c. study skills a t level 3 or completion of REA 109 
wi th a C or better; and 

d. math a t level 2b or completion of MAT 103 
wi th a C or better. 

Credit Hours 
ACC 110 Business Math 3 
ACC 113 Compu terized Accounting 3 
ACC 115 Com pu terized Payroll 2 
ACC 121 Accounting Principles I 4 

(Coreq uisi te ACC 110 or 
Level 3 math p lacement) 

ACC 122 Accounting Principles II 4 
CIS 118 Intro. to PC Applications 4 
CIS 155 Spreadsheet Concepts 3 
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Select 2 courses with advisor approval: 6 
CIS 126 Microsoft Word (3) 
BUS 115 Intro. to Business (3) 
CIS 145 Database Concepts (3) 
CIS 156 Advanced Spreadsheet Concepts (3) 

Total 

Certificate in Accounting 
Billing Clerk 
CCO WEST 

29 

Billing Clerk is a program designed for completion in one, 
IS-week semester. It prepares students with the job-entry 
skills necessary to perform annual and computerized 
billing activities. Students gain skills in computerized 
billing applications, and database and spreadsheet appli
cations. Graduates are prepared for jobs as billing clerks 
and general office clerks. 

All Billing Clerk certificate program credits apply 
toward the Bookkeeper certificate program. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 
ACC 101 Fundamentals of Accounting 3 
ACC 110 Business Math 3 
ACC 116 Computerized Billing (Capstone) 3 
BTE 102 Basic Keyboarding Applications 3 
CIS 130 Intro. to the Internet 3 
CIS 155 Spreadsheet Concepts 3 

Total 

Certificate in Accounting 
Bookkeeper 
CCO NORTH, CCO EAST, CCO WEST 

18 

Bookkeeper is a program designed for completion in two, 
IS-week semesters. It prepares students with the job
entry skills necessary to perform bookkeeping activities 
that include financial statements, general journals, 
ledgers, accounts payable and receivable and payroll. 
Students gain skills in computerized payroll, billing appli
cations and spreadsheet applications, and use of e-mail, 
the Internet and the World Wide Web. Graduates are pre
pared for jobs as bookkeepers, accounts payable and/or 
receivable clerks, payroll clerks and billing clerks. 

All Bookkeeper certificate program credits apply 
toward the Computerized Accounting Technician certifi
cate program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

ACC 101 
ACC 110 
ACC 115 
ACC 116 

Fundamentals of Accounting 
Business Math 
Computerized Payroll 
Computerized Billing 

Credit Hours 
3 
3 
2 
3 

ACC 121 Accounting Principles I (Capstone) 
BTE 102 Basic Keyboarding Applications 
CIS 130 Intro. to the Internet 
CIS 155 Spreadsheet Concepts 
PSY 115 Psychology of Adjustment 

Total 

Certificate in Accounting 
Computerized Accounting Technician 
CCO NORTH, CCO EAST, CCO WEST 

4 
3 
3 
3 
2 

26 

Computerized Accounting Technician is a program 
designed for completion in two, 17-week semesters. It 
prepares students with the job-entry skills necessary to 
perform both manual and computerized full-charge book
keeping activities that include: financial statements, gen
eral journals, ledgers, accounts payable and receivable, 
bank reconciliation, payroll, bad debts, depreciation and 
inventory. Students gain skills in computerized account
ing, payroll and billing; database and spreadsheet appli
cations for personal computers; and use of e-mail, the 
Internet and the World Wide Web. Graduates are pre
pared for jobs as full-charge bookkeepers, computerized 
accounting clerks, computerized payroll clerks and gener
al office clerks. 

All Computerized Accounting Technician cer
tificate program credits apply toward the requirements of 
the AAS degree in Accounting, Accounting emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

Credit Hours 
ACC 101 Fundamentals of Accounting 
ACC 110 Business Math 
ACC 113 Computerized Accounting (Capstone) 
ACC 115 Computerized Payroll 
ACC 116 Computerized Billing 
ACC 121 Accounting Principles I 
ACC 122 Accounting Principles II 
BTE 102 Basic Keyboarding Applications 
CIS 118 Intro. to PC Applications 
CIS 130 Intro. to the Internet, or 
CIS 145 Database Concepts 
CIS 155 Spreadsheet Concepts 
PSY 115 Psychology of Adjustment 

Total 

Certificate in Accounting 
Payroll Clerk 
CCO NORTH, CCO EAST, CCO WEST 

3 
3 
4 
2 
3 
4 
4 
3 
4 
3 
3 
3 
2 

41 

Payroll Clerk is a program designed for completion in 
one, IS-week semester. It prepares students with the job
entry skills necessary to perform manual and computer
ized payroll activities. Students gain skills in computer
ized payroll applications, spreadsheet applications, and 
use of e-mail, the Internet and the World Wide Web. 
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Graduates are prepared for jobs as payroll clerks and gen
eral office clerks. 

All Payroll Clerk certificate program credits apply 
toward the Bookkeeper certificate program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on Reading and mathemat
ics, or co-enrollment in REA 060 and/ or MAT 033. 

ACC 101 
ACC 110 
ACC 115 
BTE 102 
CIS 130 
CIS 155 

Fundamentals of Accounting 
Business Math 

Credit Hours 
3 

Computerized Payroll (Capstone) 
Basic Keyboarding Applications 
Intro. to the Internet 
Spreadsheet Concepts 

Total 

Anthropology 

3 
2 
3 
3 
3 

17 

Associate of Arts Degree with a Behavioral Sciences 
Emphasis, Anthropology Emphasis 
(See AA Degree, page 36) 

Art 
Associate of Arts Degree with an Art Emphasis 
(See AA Degree, page 36) 

Arts Management 
Associate of Arts Degree with an Arts Management 
Emphasis 
(See AA Degree, page 36) 

Behavioral Sciences 
Associate of Arts Degree with a Behavioral Sciences 
Emphasis 

Anthropology Emphasis 
Gerontology Emphasis 
Psychology Emphasis 
Sociology Emphasis 

(See AA Degree, page 38) 

Biology 
Associate of Science Degree with a Biology Emphasis 
(See AS Degree, page 40) 

Business Administration 
Associate of Arts Degree with a Business 
Administration Emphasis 
(See AA Degree, page 36) 

Associate of Applied Science Degree in 
Business Administration 
This program provides a broad exposure to general busi
ness functions and fundamental management concepts. 
Upon completion, students are qualified for an entry-level 
position in a wide variety of general business occupations 
such as sales managers, management trainees, supervisors 
and service coordinators. Students already employed are 
able to acquire skills necessary for personal development 
directed toward job security and advancement. A grade of 
C or better must be maintained in the business core area 
and Capstone course. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d. math at level2b or completion of MAT 103 

with a C or better. 
2. Overall GPA of 2.0 on all college-level work after 

completing 12 semester hours. 

Associate of Applied Science Degree in 
Business Administration 
Business Generalist Emphasis 

General Education Requirements 
CIS 118 Intro. to PC Applications 
ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

Core Requirements 
ACC 121 Accounting Principles I 
ACC 122 Accounting Principles II 
BUS 115 Intro. to Business 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 226 Business Statistics 

Credit Hours 
4 
3 
3 

3-4 

3 

4 
4 
3 
3 
3 
3 

BUS 227 Human Resources Management 3 
BUS 228 Principles of Management 3 
BUS 230 Principles of Finance 3 
BUS 236 Principles of Marketing 3 
BUS 285 Business Policy and Ethics (Capstone) 3 

General Electives (with advisor approval) 
BUS 297 Cooperative Education 3 
CIS 125 WordPerfect 3 

or 
CIS 126 Microsoft Word 
CIS 155 Spreadsheet Concepts 3 
ECO 202 Principles of Micro Economics 3 
Elective 3 

Total 66-67 
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Custom programs can be designed with a business advi
sor, or students may choose one of the following areas of 
emphasis: Finance, Insurance, International Business, 
Management, Marketing or Real Estate. Within each 
emphasis, there exists multiple study options. See each 
specific program emphasis for available study options. 
All custom programs must be approved by a business 
advisor. All general electives for custom programs must 
have a course number greater than 100. 

All electives must be approved by your Business 
advisor. Several of the option courses of the various 
emphases are offered in cooperation with Emily Griffith 
Opportunity School and the American Institute of 
Banking. For more information, contact your Business 
advisor in the Center for Business and Corporate 
Development, Plaza Building, room 262, 303-556-2487. 

Certificate in Business Administration 
Entrepreneurship 
This certificate provides the concepts and skills necessary 
to succeed in business. Enrollment in this curriculum will 
engage students in entrepreneurial activities. Students 
will learn key concepts of various commercial disciplines 
that affect small businesses. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow : 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 

Credit Hours 
ACC 101 Fundamentals of Accounting 3 
BUS 115 Intro. to Business 3 
BUS 205 Small Business Management 3 
BUS 217 Business Communications 3 
BUS 221 Legal Environment of Business 3 
BUS 227 Human Resources Management 3 
BUS 230 Principles of Finance 
BUS 231 Principles of Sales 
CIS 118 Intro. to PC Applications 
EC0202 Principles of Micro Economics 
BUS 185 Business Certificate (Capstone) 

Total 

Associate of Applied Science Degree in 
Business Administration 
Finance Emphasis 

General Education Requirements 
CIS 118 Intro. to PC Applications 
ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

3 
3 
4 
3 
1 

32 

Credit Hours 
4 
3 
3 

3-4 
3 

Core Requirements 
ACC 121 Accounting Principles I 
ACC 122 Accounting Principles II 
BUS 115 Intro. to Business 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 226 Business Statistics 
BUS 227 Human Resources Management 
BUS 228 Principles of Management 
BUS 230 Principles of Finance 
BUS 236 Principles of Marketing 
BUS 285 Business Policy and Ethics (Capstone) 

Choose one of the following two options: 
GENERAL FINANCE 
ACC 215 Accounting Systems 
BUS 297 Cooperative Education 
CIS 155 Spreadsheet Concepts 
CIS 156 Advanced Spreadsheet Concepts 
ECO 202 Principles of Micro Economics 

Total 

COMMERCIAL CREDIT 
BUS 250 Business of Credit Principles 
BUS 297 Cooperative Education 
CIS 155 Spreadsheet Concepts 
ECO 202 Principles of Micro Economics 
Elective approved by business advisor 

Total 

Certificate in Business Administration 
Finance/Commercial Credit Management 

4 
4 
3 
3 
3 
3 
3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

66-67 

3 
3 
3 
3 
3 

66-67 

This certificate provides students with the fundamentals 
for success in the financial and commercial credit indus
try. In addition, this certificate provides specific training 
toward the upgrade of skills for credit managers, assis
tants and other commercial credit personnel. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d . math at level2b or completion of MAT 103 
with a C or better. 

ACC 121 
BUS 115 
BUS 217 
BUS 221 
BUS 226 
BUS 227 
BUS 230 
BUS 250 

Accounting Principles I 
Intro. to Business 

Credit Hours 
4 

Business Communications 
Legal Environment of Business 
Business Statistics 
Human Resources Management 
Principles of Finance 
Business of Credit Principles 

3 
3 
3 
3 
3 
3 
3 
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CIS 155 
BUS 185 

Spreadsheet Concepts 
Business Certificate (Capstone) 

Total 

Associate of Applied Science Degree in 
Business Administration 
Insurance Emphasis 

3 
1 

29 

The AAS degree program in Business Administration, 
Insurance, is offered jointly by CCD and Emily Griffith 
Opportunity School. An official school transcript showing 
completion of Emily Griffith Opportunity School's 
Insurance courses is required for program advising. For 
more information about programs affiliated with Emily 
Griffith Opportunity School, contact your Business advi
sor in the Center for Business and Corporate 
Development, Plaza Building, room 262, 303-556-2487. 

This emphasis consists of a total of 15 semester credit 
hours of Insurance-specific credits. Students may earn 
these credits via technical education course work at Emily 
Griffith Opportunity School, plus a minimum of 51 credit 
hours of general education and program core courses at 
CCD. Four study options are listed below. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

Core Requirements 
ACe 121 Accounting Principles I 
ACC 122 Accounting Principles II 
BUS 115 Intro. to Business 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 226 Business Statistics 
BUS 227 
BUS 228 
BUS 230 
BUS 236 
BUS 285 

Human Resources Management 
Principles of Management 
Principles of Finance 
Principles of Marketing 
Business Policy and Ethics (Capstone) 

3 
3 

3-4 
3 

4 
4 

3 
3 
3 
3 
3 
3 
3 
3 
3 

Choose one of the following four options: 15 
General Insurance 
Chartered Property Casualty Underwriter 
(CPCU) 
Chartered Life Underwriter (CLU) 
Life Office Management Associate (LOMA) 

Total 

Associate of Applied Science Degree in 
Business Administration 
International Business Emphasis 

66-67 

The AAS degree program in Business Administration, 
International Business, is offered jointly by CCD and 
Emily Griffith Opportunity School. An official school 

transcript showing completion of Emily Griffith 
Opportunity School's International Business courses is 
required for program advising. Contact your Business 
advisor in the Center for Business and Corporate 
Development, Plaza Building, room 262, 303-556-2487. 

This emphasis consists of a total of 15 semester 
credit hours of International Business-specific credits. 
Students may earn 9 of these credits via technical educa
tion course work at Emily Griffith Opportunity School. A 
minimum of 51 credit hours of general educa tion and pro
gram core courses, and an additional 6 credits from cours
es listed below, must be completed at CCD. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

Core Requirements 
ACC 121 Accounting Principles I 
ACC 122 Accounting Principles II 
BUS 115 Intro. to Business 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 226 Business Statistics 
BUS 227 Human Resources Management 
BUS 228 Principles of Management 
BUS 230 Principles of Finance 
BUS 236 Principles of Marketing 
BUS 285 Business Policy and Ethics (Capstone) 

Major Requirements 

3 
3 

3-4 
3 

4 
4 
3 
3 
3 
3 
3 
3 
3 
3 
3 

BUS 210 International Business 3 
BUS 211 International Marketing 3 
BUS 215 International Business Environments 3 
POS 205 International Rela tions 3 
Emily Griffith courses or approved elective 3 

Total 66-67 

Certificate in Business Administration 
International Business 
This program is designed for individuals and businesses 
who would like to explore the possibilities of doing or 
improving their business in international markets. Basic 
essentials of foreign trade and cultural understanding will 
be necessary for an effective business relationship. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b . reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 
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Credit Hours 
ACC 121 Accounting Principles I 
BUS 115 Intro. to Business 
BUS 210 International Business 
BUS 211 International Marketing 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 227 Human Resources Management 
CIS 118 Intro. to PC Applications 
ECO 201 Principles of Macro Economics 
POS 205 International Relations 
BUS 185 Business Certificate (Capstone) 

Total 

Associate of Applied Science Degree in 
Business Administration 
Management Emphasis 

4 
3 
3 
3 
3 
3 
3 
4 
3 
3 
1 

33 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

Core Requirements 
ACC 121 Accounting Principles I 
ACC 122 Accounting Principles II 
BUS 115 Intro. to Business 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 226 Business Statistics 
BUS 227 
BUS 228 
BUS 230 
BUS 236 
BUS 285 

Human Resources Management 
Principles of Management 
Principles of Finance 
Principles of Marketing 
Business Policy and Ethics (Capstone) 

Choose one of the following two options: 
GENERAL MANAGEMENT 

3 
3 

3-4 
3 

4 
4 
3 
3 
3 
3 
3 
3 
3 
3 
3 

BUS 205 Small Business Management 3 
BUS 229 Motivation and Management 3 
BUS 297 Cooperative Education 3 
Emily Griffith courses or approved elective 3 

Total 63-64 

SUPERMARKET MANAGEMENT 
BUS 170 Supermarket Loss Prevention 3 
BUS 229 Motivation & Management 3 
BUS 235 Retail Marketing and Management 3 

(Capstone) 
BUS 270 Business Ethics 3 
ECO 118 Labor Economics 3 

Associate of Applied Science Degree in 
Business Administration 
Marketing Emphasis 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

Core Requirements 
ACC 121 Accounting Principles I 
ACC 122 · Accounting Principles II 
BUS 115 Intro. to Business 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 226 Business Statistics 
BUS 227 Human Resources Management 
BUS 228 Principles of Management 
BUS 230 Principles of Finance 
BUS 236 Principles of Marketing 
BUS 285 Business Policy and Ethics (Capstone) 

Choose one of the following two options: 
CUSTOMER SERVICE 
BUS 237 Customer Service 
BUS 238 Customer Service II 
BUS 297 Cooperative Education 
Select an additional 6 credit hours of 
BUS electives with BUS advisor approval. 

Total 

SALES AND PROMOTION 
BUS 211 International Marketing 
BUS 231 Principles of Sales 
BUS 235 Retail Marketing and Management 
BUS 239 Advertising and Promotion 
BUS 297 Cooperative Education 

Total 

3 
3 

3-4 
3 

4 
4 
3 
3 
3 
3 
3 
3 
3 
3 
3 

3 
3 
3 
6 

66-67 

3 
3 
3 
3 
3 

66-67 
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Certificate in Business Administration 
Marketing 
This program is part of a two-year associate degree in 
Business Administration. All courses are applicable to the 
advanced degree. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 

Credit Hours 
BUS 115 Intro. to Business 3 
BUS 211 International Marketing 3 
BUS 217 Business Communications 3 
BUS 231 Principles of Sales 3 
BUS 235 Retail Marketing & Management 3 
BUS 236 Principles of Marketing 
BUS 239 Advertising & Promotion 
BTE 139 Professional Development 
CIS 118 Intro. to PC Applications 
SPE 115 Principles of Speech 
BUS 185 Business Certificate (Capstone) 

Total 

Associate of Applied Science Degree in 
Business Administration 
Real Estate Emphasis 

3 
3 
3 
4 
3 
1 

32 

The AAS degree program in Business Administration, 
Real Estate, is offered jointly by CCD and Emily Griffith 
Opportunity School. An official school transcript showing 
completion of Emily Griffith Opportunity School's Real 
Estate courses is required for program advising. Contact 
your Business advisor in the Center for Business and 
Corporate Development, Plaza Building, room 262, 303-
556-2487. 

This emphasis consists of a total of 15 semester credit 
hours of Real Estate-specific credits. Students may earn 9 
of these credits for the Real Estate Appraiser option, or 12 
of these credits for the Real Estate Broker option, via tech
nical education course work at Emily Griffith Opportunity 
School. A minimum of 51 credit hours of general educa
tion and program core, plus the courses listed below, must 
be completed at CCD. 

General Education Requirements 
CIS 118 Intro. to PC Applications 
ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

Credit Hours 
4 
3 
3 

3-4 
3 

Core Requirements 
ACC 121 Accounting Principles I 
ACC 122 Accounting Principles II 
BUS 115 Intro. to Business 
BUS 217 Business Communications 
BUS 221 Legal Environment of Business 
BUS 226 Business Statistics 
BUS 227 Human Resources Management 
BUS 228 Principles of Management 
BUS 230 Principles of Finance 
BUS 236 Principles of Marketing 
BUS 285 Business Policy and Ethics (Capstone) 

Choose one of the following two options: 
REAL ESTATE APPRAISER 
BUS Elective 
BUS 297 Cooperative Education 

Total 

REAL ESTATE BROKER 
BUS 297 Cooperative Education 

Total 

Certificate in Business Administration 
Supermarket Management 

4 
4 
3 
3 
3 
3 
3 
3 
3 
3 
3 

3 
3 

57-58 

3 

54-55 

This program is designed to give the student the neces
sary knowledge and skills to gain employment and/ or to 
advance to positions of increased responsibility within the 
supermarket industry. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

Credit Hours 
ACC 121 Accounting Principles I 4 
BUS 115 Intro. to Business 3 
BUS 170 Supermarket Loss Prevention 3 
BUS 221 Legal Environment of Business Law 3 
BUS 227 Human Resources Management 3 
BUS 228 Principles of Management 3 
BUS 229 Motivation & Management 3 
BUS 235 Retail Marketing and Management 3 

(Capstone) 
BUS 236 Principles of Marketing 3 
BUS 270 Business Ethics 3 
ECO 118 Labor Economics 3 
BUS 185 Business Certificate (Capstone) 1 

Total 35 
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Associate of Applied Science Degree in 
Business Administration 
Business of Travel and Tourism 
This program provides a broad exposure to general busi
ness functions and fundamentals of the travel and tourism 
industry. Upon completion, students are qualified for an 
entry-level position in a wide variety of general travel and 
tourism occupations. Students already employed are able 
to acquire skills necessary for personal development 
directed toward job security and advancement. A grade 
of C or better must be maintained in the Business core 
area. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d. math at level2a or completion of MAT 035 

with a C or better. 
2. Completion of MAT 103 and BUS 115 with a grade 

of C or better. 
3. GPA of 2.5 on all college-level work after completing 

12 semester hours. 

General Education Requirements 
CIS 118 Intro. to PC Applications 
ECO 201 Principles of Macro Economics 
E G 121 English Composition I 
MAT 103, 121, 124 or 125 
SPE 115 Principles of Speech 

Major Requirements 
BTT 110 Intro. to Travel 
BTT 111 Travel Geography I 
BTT 112 Travel Geography II 
BTT 113 Selecting & Selling Cruises 
BTT 210 Domestic Ticketing 
BTT 211 International Travel 
BTT 212 
BTT 213 

Computer Reservations I 
Computer Reservations II 

Business Requirements: 
ACC 121 Accounting Principles I 
BUS 115 Intro. to Business 

Credit Hours 
4 
3 
3 

3-4 
3 

3 
3 
3 
3 
3 
3 
3 
3 

BUS 215 
BUS 231 
BUS 236 

International Business Environments 
Principles of Sales 

4 

3 
3 
3 
3 Principles of Marketing 

Foreign Language Requirements: 
Elective Foreign Language 111 or 112 
Elective Foreign Language 112 or 211 

Total 

5 
3-5 

64-67 

Certificate in Business Administration 
Travel and Tourism 
This two-semester certificate program provides entry
level skills for employment in the travel, tourism and hos
pitality ind ustries. Courses prepare students for jobs such 
as an entry-level reservations assistant, clerk and travel 
agent trainee. 

Courses must be taken in the sequence as shown. 

Program Admission Requirements 
1. Assessment scores or course equivalen ts as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 

Credit Hours 
BTT 110 Principles of Travel Administration 
BTT 111 Travel Geography I 
BTT 112 Travel Geography II 
BTT 113 Selecting & Selling Cruises 
BTT 210 Domestic Ticketing 
BTT 211 International Travel 
BTT 212 Computer Reservations I 
BTT 213 Computer Reservations II (Capstone) 

Total 

Business Technology 
Associate of Applied Science Degree in 
Business Technology 

3 
3 
3 
3 
3 
3 
3 
3 

These Business Technology program options are designed 
to prepare students for entry-level positions and advance
ment in business, governmental and medical agencies and 
other institutions that employ persons in secretarial and 
administra tive support areas. 

Occupational opportunities and salaries vary by skill, 
educational training, level of work experience and geo
graphic location. As businesses increase the use of word 
processing and as electronic and voice message systems 
improve and expand, secretaries and administrative assis
tants will con tinue to increase their efficiency. While 
these modernizations reduce demand for some secretarial 
services, there is a trend toward delegating some adminis
trative and managerial work to secretaries. Given the 
many technological advances, there are many personal 
skills, such as scheduling meetings and conferences, train
ing other office support workers and making travel 
arrangements, that cannot be automated . The Bureau of 
Labor Statistics projects about 514,000 openings per year 
in the future, primarily from replacement needs. Highly 
qualified secretaries and administrative assistants with 
the ability to integrate software systems increasingly will 
be in great demand. 
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Associate of Applied Science Degree in 
Business Technology 
Administrative Assistant Emphasis 
CCOWEST 
Administra tive Assistant is a program designed to pre
pare studen ts to use and understand personal computers; 
use e-mail, the Internet and the World Wide Web; use 
office software that includes word processing, database, 
spreadsheet, graphic presentation and Web page develop
ment applications; write business letters; and input data. 
Graduates are prepared to enter positions as word proces
sors, office assistants, office specialists, administrative 
assistants, receptionists and data entry clerks. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d . math at level 2a or completion of MAT 056 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Administrative Assistant certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 
E G 121 English Composition I 

Credit Hours 
4 
3 

MAT 103 Contemporary College Mathematics 3 

Select either SPE 115, or both BTE 139 and BUS 217: 0-3 
SPE 115 Principles of Speech (3) 

or both 
BTE 139 Professional Development (0) 

(Speech Intensive) 
and 

BUS 217 Business Communications (0) 
(Speech Intensive) 

Select 1 course from the following: 2-3 
ECO 201 Principles of Macro Economics (3) 
POS 105 Intro. to Political Science (3) 
psy 115 Psychology of Adjustment (2) 

Core Requirements 
BTE 101 Keyboarding I 4-5 
BTE 104 Keyboarding Speed Building 3-4 
BTE 288 Model Office 3 
BUS 217 Business Communications 3 

(Speech Intensive) 
CIS 125 WordPerfect 3 

or 
CIS 126 Microsoft Word 
CIS 139 Integration Software 3 
CIS 155 Spreadsheet Concepts 3 

Major Requirements 
BTE 160 Data Entry I 3 
CIS 130 Intro. to the Internet 3 
CIS 132 Intermediate Web Authoring 3 

CIS 135 
CIS 145 

Graphics Technology 
Database Concepts 

Select an additional 12 or more credit hours of 
courses with BTE advisor approval. 

Total 

Certificate in Business Technology 
Administrative Assistant 
CCOWEST 

2 
3 

12 

60-65 

Administrative Assistant is a program designed for com
pletion in two, 17-week semesters. Students are prepared 
to use and understand personal computers; use e-mail, 
the Internet and the World Wide Web; use office software 
that includes word processing, database, spreadsheet, 
graphic presentation and Web page development applica
tions; write business letters; and input data. Graduates 
are prepared to enter positions as word processors, office 
assistants, office specialists, administrative assistants, 
receptionists and data entry clerks. 

All Administrative Assistant certificate program 
credits apply toward the requirements of the AAS degree 
in Business Technology, Administrative Assistant. 

Program Admission Requirements: Minimum TABE 
assessmen t score of 9th grade on Reading and mathematics, 
or co-enrollment in REA 060, MAT 033 and! or ENG 060. 

Credit Hours 
BTE 101 Keyboarding I 4 
BTE 104 Keyboarding Speed Building 3 
BTE 160 Data Entry I 3 
BTE 288 Model Office 3 
BUS 217 Business Communications 3 
CIS 118 Intro. to PC Applications 4 
CIS 126 Microsoft Word 3 
CIS 130 Intro. to the Internet 3 
CIS 132 Intro. to Web Authoring 3 
CIS 135 Graphics Technology 2 
CIS 139 Integration Software (Capstone) 3 
CIS 145 Database Concepts 
CIS 155 Spreadsheet Concepts 
psy 115 Psychology of Adjustment 

Total 

Certificate in Business Technology 
Data Entry Clerk 
CCO NORTH, CCO EAST, CCO WEST 

3 
3 
2 

42 

Data Entry Clerk is a program designed for completion in 
one, IS-week semester. It prepares students to perform 
general office functions, input data and use word process
ing applica tions. Graduates are prepared to enter posi
tions as data entry and office clerks. 

All Data Entry Clerk certificate program credits 
apply toward the Administrative Assistant certificate pro
gram requirements. 
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Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat-
ics, or co-enrollment in REA 060 and/ or MAT 033. 

BTE 101 Keyboarding I 
BTE 104 Keyboarding Speed Building 
BTE 160 Data Entry I (Capstone) 
BTE 288 Model Office 
CIS 126 Microsoft Word 

Total 

Certificate in Business Technology 
General Office Clerk 
CCO NORTH, CCO EAST, CCO WEST 

Credit Hours 
4 
3 
3 
3 
3 

16 

General Office Clerk is a program designed for comple
tion in one, IS-week semester. It prepares students to per
form general office functions; use and understand person
al computers; use word processing applications; and use 
e-mail, the Internet and the World Wide Web. Graduates 
are prepared to enter positions as receptionists and office 
clerks. 

All General Office Clerk certificate program credits 
apply toward the Administrative Assistant certificate pro
gram requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on Reading and mathematics, 
or co-enrollment in REA 060, MAT 033 and/or ENG 060. 

BTE 101 
BTE 288 
CIS ll8 
CIS 126 
CIS 130 

Keyboarding I 
Model Office 
Intro. to PC Applications 
Microsoft Word 
Intro. to the Internet 

Total 

Certificate in Business Technology 
Microsoft Office Specialist 
CCO NORTH, CCO EAST, CCO WEST 

Credit Hours 
4 
3 
4 
3 
3 

17 

Microsoft Office Specialist is a program designed for com
pletion in one, IS-week semester. It prepares students to 
perform general office functions; use and understand per
sonal computers; use Microsoft Office Word, Access, 
PowerPoint and Excel; use FrontPage; and use e-mail, the 
Internet and the World Wide Web. Graduates are pre
pared to enter positions as Microsoft applications special
ists and office specialists. 

All Microsoft Office Specialist certificate program 
credits apply toward the Administrative Assistant certifi
cate program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on Reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

Credit Hours 
BTE 101 Keyboarding I 
CIS ll8 Intro. to PC Applications 
CIS 126 Microsoft Word 
CIS 130 Intro. to the Internet 
CIS 131 Intro. to Web Authoring 
CIS 135 Graphics Technology 
CIS 139 Integration Software (Capstone) 
CIS 145 Database Concepts 
CIS 155 Spreadsheet Concepts 
PSY llS Psychology of Adjustment 

Total 

Associate of Applied Science Degree in 
Business Technology 
Legal Administrative Assistant 
CCOAURARIA 

4 
4 
3 
3 
3 
2 
3 
3 
3 
2 

The Legal Administrative Assistant emphasis is a pro
gram designed to prepare students for entry-level posi
tions in an attorney's office, law firm, or legal aid organi
zation. The student will be trained to understand and use 
legal terminology, gain knowledge of business law, write 
business letters, maintain a filing system of law cases and 
legal records, use and understand personal computers, 
use e-mail, conduct basic searches on the Internet and the 
World Wide Web, and use office software that includes 
word processing, spreadsheets, and software integration 
applications. Graduates are prepared to enter positions as 
legal administrative assistants with both private-sector 
and public sector law offices, and nonprofit legal aid 
organizations. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level2a or completion of MAT 056 
with a C or better. 

General Education Requirements 
CIS ll8 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3 

Select either SPE llS, or both BTE 139 and BUS 217: 0-3 
SPE llS Principles of Speech (3) 

or both 
BTE 139 

BUS 217 

Professional Development 
(Speech Intensive) 
and 
Business Communications 
(Speech Intensive) 

Select 1 course from the following: 
ECO 201 Principles of Macro Economics 
POS 105 Intro. to Political Science 
PSY llS Psychology of Adjustment 

(0) 

(0) 

2-3 
(3) 
(3) 
(2) 
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Core Requirements 
BTE 101 Keyboarding I 
BTE 104 Keyboarding Speed Building 
BTE 288 Model Office 
BUS 217 

CIS 125 

CIS 126 
CIS 139 
CIS 155 

Business Communications 
(Speech Intensive) 
WordPerfect 
or 
Microsoft Word 
Integration Software 
Spreadsheet Concepts 

Major Requirements 
BTE 120 Records Management 
BTE 121 Alpha Speedwriting I 
BTE 133 Word Processing Communications 

BTE 139 

BTE 209 
BTE 230 
BTE 297 
BUS 221 
PAR 124 

& Applications 
Professional Development 
(Speech Intensive) 
Legal Terminology 
Machine Transcription 
Cooperative Education 
Legal Environment of Business 
Legal Research 

4-5 
3-4 
3 
3 

3 

(3) 
3 
3 

4 

4 
3 

3 

2 

5 
3 
3 
3 

Total 64-70 

Associate of Applied Science Degree in 
Business Technology 
Medical Administrative Assistant Emphasis 
CCD AURARIA 
The Medical Administrative Assistant emphasis is a pro
gram designed to prepare students for entry-level posi
tions in a doctor 's office, medical clinic, or hospital. The 
student will be trained to understand and use medical ter
minology, write business letters, maintain medical 
records, code and submit medical insurance claims, use 
and understand personal computers, use e-mail, conduct 
basic searches on the Internet and the World Wide Web, 
and use office software that includes word processing, 
spreadsheets, and software integration applications. 
Graduates are prepared to enter positions as medical 
administrative assistants with private and public medical 
offices, clinics and hospitals. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C better; and 

d. math at level 2a or completion of MAT 056 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Administrative Assistant certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 
ENG 121 English Composition I 

Credit Hours 
4 

MAT 103 Contemporary College Mathematics 
3 
3 

Select either SPE 115, or both BTE 139 and BUS 217: 0-3 
SPE 115 Principles of Speech (3) 

or both 
BTE 139 

BUS 217 

Professional Development 
(Speech Intensive) 
and 
Business Communications 
(Speech Intensive) 

Select 1 course from the following: 
ECO 201 Principles of Macro Economics 
pas 105 Intro. to Political Science 
psy 115 Psychology of Adjustment 

Core Requirements 
BTE 101 Keyboarding I 
BTE 104 Keyboarding SpeedBuilding 
BTE 288 Model Office 
BUS 217 Business Communications 

(Speech Intensive) 
CIS 125 WordPerfect 

CIS 126 
CIS 139 
CIS 155 

or 
Microsoft Word 
Integration Software 
Spreadsheet Concepts 

Major Requirements 
ACC 101 Fundamentals of Accounting 
AHA 155 The Medical Manager 
AHA 156 Basic Coding 
BTE 120 Records Management 
BTE 121 Alpha Speed writing I 
BTE 133 Word Processing Communications 

BTE 139 

BTE 230 
BTE 297 

& Applications 
Professional Development 
(Speech Intensive) 
Machine Transcription 
Cooperative Education 

CIS 130 Intro. to the Internet 
HWE 100 Medical Terminology I 

Total 

Certificate in Business Technology 
Medical Administrative Assistant 
CCDAURARIA 

(0) 

(0) 

2-3 
(3) 

(3) 
(2) 

4-5 
3-4 
3 
3 

3 

(3) 
3 
3 

3 
3 
2 
4 
4 
3 

3 

5 
3 
3 
2 

69-75 

Designed to prepare students for jobs such as medical 
records clerks, medical secretaries, etc. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 
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c. study skills at level 2 or completion of REA 109 
with a C or better; and 

d . math at level2a or completion of MAT 103 
with a C or better. 

Major Requirements 
ACC 101 Fundamentals of Accounting 

Credit Hours 
3-4 

or 
ACC 121 Accounting Principles I 
BTE 101 Keyboarding I 5 

or 
BTE 202 Keyboarding II 
BTE 104 Keyboarding SpeedBuilding 4 
BTE 108 Business Machines: Ten Key by Touch 2 
BTE 120 Records Management 4 
BTE 133 Word Processing Communications 3 

& Applications 
BTE 139 Professional Development 3 
CIS 125 WordPerfect 3 

or 
CIS 126 Microsoft Word 
BTE 230 Machine Transcription 5 
BTE 288 Model Office 3 
AHA 155 The Medical Manager 3 
HWE 100 Medical Terminology I 2 
BTE 297 Cooperative Education (Capstone) 3 

Total 43-44 

Associate of Applied Science Degree in 
Business Technology 
Office Manager Emphasis 
eeo AURARIA 
The Office Manager emphasis is a program designed to 
prepare students for entry-level to mid-level office admin
istrative and supervisory positions. The student will be 
trained to write business letters, maintain records, manage 
projects, administer bookkeeping data, supervise a clerical 
staff, coordinate events, use and understand personal 
computers, use e-mail, conduct basic searches on the 
Internet and the World Wide Web, and use office software 
that includes word processing, spreadsheets, and software 
integration applications. Graduates are prepared to enter 
positions as office managers or program assistants with 
business/industry, government agencies and nonprofit 
organizations. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d . math at level2a or completion of MAT 056 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Administrative Assistant certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3 

Select either SPE 115, or both BTE 139 and BUS 217: 0-3 
SPE 115 Principles of Speech (3) 

or both 
BTE 139 

BUS 217 

Professional Development 
(Speech Intensive) 
and 
Business Communications 
(Speech Intensive) 

(0) 

(0) 

Select 1 course from the following: 2-3 
ECO 201 Principles of Macro Economics (3) 
POS 105 Intro. to Political Science (3) 
PSY 115 Psychology of Adjustment (2) 

Core Requirements 
BTE 101 Keyboarding I 4-5 
BTE 104 Keyboarding Speed Building 3-4 
BTE 288 Model Office 3 
BUS 217 

CIS 125 

CIS 126 
CIS 139 
CIS 155 

Business Communications 
(Speech Intensive) 
WordPerfect 
or 
Microsoft Word 
Integration Software 
Spreadsheet Concepts 

Major Requirements 
ACC 101 Fundamentals of Accounting 
BTE 108 Business Machines: Ten Key by Touch 
BTE 120 Records Management 
BTE 133 Word Processing Communications 

BTE 139 

BTE 297 
BUS 115 
BUS 228 
CIS 130 

& Applications 
Professional Development 
(Speech Intensive) 
Cooperative Education (Capstone) 
Intro. to Business 
Principles of Management 
Intro. to the Internet 

Total 

Associate of Applied Science Degree in 
Business Technology 
Secretarial/Computer Applications Emphasis 
eeo AURARIA 

3 

3 

3 
3 

3 
2 
4 
3 

3 

3 
3 
3 
3 

61-67 

The Secretarial/Computer Applications emphasis is a pro
gram designed to prepare students for entry-level posi
tions in a general office environment characterized by 
technological change. The student will be trained to 
administer office records, write business letters, take dic
tation, use and understand personal computers, use e
mail, conduct basic searches on the Internet and the 
World Wide Web, and use office software that includes 
word processing, spreadsheets, database management, 
and software integration applications. Graduates are pre-
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pared to enter positions as secretarial/computer applica
tions assistants with business /industry public-sector 
agencies, and nonprofit organizations. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level 2a or completion of MAT 056 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Administrative Assistant certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 
MAT 103 Contemporary College Mathematics 

3 
3 

Select ei ther SPE 115, or both BTE 139 and BUS 217: 0-3 
SPE 115 Principles of Speech (3) 

or both 
BTE 139 Professional Development (0) 

(Speech Intensive) 
and 

BUS 217 Business Communications (0) 
(Speech Intensive) 

Select 1 course from the following: 2-3 
ECO 201 Principles of Macro Economics (3) 
POS 105 Intro. to Political Science (3) 
PSY 115 Psychology of Adjustmen t (2) 

Core Requirements 
BTE 101 Keyboarding I 4-5 
BTE 104 Keyboarding Speed Building 3-4 
BTE 288 Model Office 3 
BUS 217 Business Communications 3 

(Speech Intensive) 
CIS 125 WordPerfect 3 

or 
CIS 126 Microsoft Word 
CIS 139 Integration Software 3 
CIS 155 Spreadsheet Concepts 3 

Major Requirements 
BTE 108 Business Machines: Ten Key by Touch 2 
BTE 120 Records Management 4 
BTE 121 Alpha Speed writing I 4 
BTE 133 Word Processing Communkations 3 

& Applications 
BTE 139 Professional Development 3 
BTE 297 Cooperative Education 3 
CIS 130 Intro. to the Internet 3 
CIS 145 Database Concepts 3 

Total 59-65 

Certificate in Business Technology 
Customer Service Specialist 
eeo NORTH, eeo EAST, eeo WEST 
Customer Service Specialist is a program designed for 
completion in two, IS-week semesters. It prepares stu
dents to keyboard, input data, use and understand per
sonal computers, use Microsoft Office Word and Access, 
and use principles of sales and customer service. 
Graduates are prepared to enter positions as conserva
tion/colJections representatives, audit processors, and 
customer rela tions, member service and quality assurance 
repre entatives. 

Most Customer Service Specialist certificate pro
gram credits apply toward the Administrative Assistant 
certificate program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and /or MAT 033. 

BTE 102 
BTE 103 
BTE 160 

BTE 297 
BUS 236 
BUS 237 
CIS 118 
CIS 126 
CIS 140 
PSY 115 

Credit Hours 
Basic Keyboarding Applications 3 
Typing Development I 2 
Data Entry I 3 
or 
Cooperative Work Experience 
Principles of Marketing 
Customer Service (Capstone) 
Intro. to PC Applications 
Microsoft Word 
Intro. to PC Da tabases 
Psychology of Adjustment 

Total 

(3) 

3 
3 
4 
3 
2 
2 

25 

Certificate in Business Technology 
Customer Service Representative 
eeo NORTH, eeo EAST, eeo WEST 
Customer Service Representative is a program designed 
for completion in one, IS-week semester. It prepares stu
dents to keyboard, use and understand personal comput
ers, use Microsoft Word, and use principles of sales and 
customer service. Graduates are prepared to enter posi
tions as customer service, member service and quality 
assurance representatives. 

All Customer Service Representative certificate pro
gram credits apply toward the Customer Service 
Specialist certificate program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollmen t in REA 060 and/or MAT 033. 

BTE 102 
BTE 103 
BUS 236 
BUS 237 
CIS 118 
CIS 126 

Credit Hours 
Basic Keyboarding Applications 3 
Typing Development I 2 
Principles of Marketing 3 
Customer Service (Capstone) 3 
Intro. to PC Applications 4 
Microsoft Word 3 

Total 18 
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Certificate in Business Technology 
Executive Assistant 
CCOAURARIA 
This program is designed to enhance and upgrade the 
skill level of those individuals currently working as office 
managers or other administrative support personnel. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 with 
a C or better; 

b. reading at level3a or completion of REA 090 with 
a C or better; 

c. study skills at level 2 or completion of REA 109 
with a C or better; and 

d. math at level 2a or completion of MAT 103 with a 
C or better. 

Major Requirements 
BTE 139 . Professional Development 

Credit Hours 
3 

CIS 155 Spreadsheet Concepts 
BUS 217 Business Communications 
BUS 228 Principles of Management 
CIS 138 Business Applications on the 

World Wide Web 
CIS 139 Integration Software 

Total 

Certificate in Business Technology 
General Clerical 
CCO AURARIA 

3 
3 
3 
3 

3 

18 

This certificate is designed to prepare students for jobs in 
offices where general clerical opportunities exist (filing, 
word processor, clerk, etc. ). 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 2 or completion of REA 109 
with a C or better; and 

d. math at level2a or completion of MAT 103 
with a C or better. 

Option I - 1 Semester Credit Hours 
(with permission of BTE faculty advisor) 
BTE 104 Keyboarding Speed Building 4 
BTE 108 Business Machines: Ten Key by Touch 2 
BTE 120 Records Management 4 
CIS 125 WordPerfect 3 

or 
CIS 126 
BTE 297 

Microsoft Word 
Cooperative Education (Capstone) 

Total 

3 

16 

Option II - 2 Semesters 
(with permission of BTE faculty advisor) 
ACC 101 Fundamentals of Accounting 3-4 

or 
ACC 121 Accounting Principles I 
BTE 101 Keyboarding I 5 

or 
BTE 202 Keyboarding II 
BTE 104 Keyboarding Speed Building 4 
BTE 108 Business Machines: Ten Key by Touch 2 
BTE 120 Records Management 4 
BTE 133 Word Processing Communications 3 

& Applications 
CIS 125 WordPerfect 3 
CIS 126 Microsoft Word 3 
BTE 139 Professional Development 3 
BTE 297 Cooperative Education (Capstone) 3 

Total 33-34 

Certificate in Business Technology 
Stenographic 
CCO AURARIA 
This program prepares students for jobs such as a secre
tary, stenographer, word processor and office 
assistant/ specialist. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 2 or completion of REA 109 
with a C or better; and 

d. math at level2a or completion of MAT 103 
with a C or better. 

Major Requirements 
BTE 101 Keyboarding I 

Credit Hours 
5 

or 
BTE 202 Keyboarding II 
BTE 104 Keyboarding Speed Building 4 
BTE 108 Business Machines: Ten Key by Touch 2 
BTE 120 Records Management 4 
BTE 121 Alpha Speed writing I 4 
BTE 133 Word Processing Communica tions 3 

& Applications 
CIS 125 WordPerfect 3 

or 
CIS 126 Microsoft Word 
BUS 217 Business Communications 3 
BTT 288 Model Office 3 
BTE 297 Cooperative Education (Capstone) 3 

Total 34 
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Certificate in Business Technology 
Word Processor 
eeo NORTH, eeo EAST, eeo WEST 
Word Processor is a program designed for completion in 
two, IS-week semesters. It prepares students to input 
data; use and understand personal computers; use 
Microsoft Word; and use e-mail, the Internet and the 
World Wide Web. Graduates are prepared to enter posi
tions as a receptionist, data entry clerk, secretary and 
word processor. 

All Word Processor certificate program credits apply 
toward the Administrative Assistant certificate program 
requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on Reading and mathematics, 
or co-enrollment in REA 060, MAT 033 and/ or ENG 060. 

Credit Hours 
BTE 101 Keyboarding I 4 
BTE 103 Typing Development I 3 

or 
CIS 126 Microsoft Word 3 
BTE 160 Data Entry I 3 
BTE 200 Office Proced ures 3 

or 
BTE 297 Cooperative Work Experience (3) 
CIS 225 Advanced Word Processing (Capstone) 3 
CIS 118 Intro. to PC Applications 
CIS 130 Intro. to the Internet 
psy 115 Psychology of Adjustment 

Total 

Chemistry 
Associate of Science Degree with a 
Chemistry Emphasis 
(See AS Degree, page 40) 

Communications 
Associate of Arts Degree with a 
Communications Emphasis 
(See AA Degree, page 36) 

Computer Information Systems 

4 
3 
2 

28 

The CIS program enables a student to work for and pur
sue a career in computers. In this field, the Community 
College of Denver offers several Associate of Applied 
Science degrees, many academic certificate programs, and 
multiple certificates-of-training at its Auraria campus and 
branch campus sites. The courses, programs and degrees 
will help a student obtain employment in the computer 
field, upgrade a student's skills, or help a student advance 
on the job. 

In 1981, CCD and the business community entered 
into a partnership and established the Computer Training 
for People with Disabilities (CTPD) program. This pro
gram is specifically designed to train selected disabled 
persons for entry-level posi tions in computers. 

Associate of Applied Science Degree in 
Computer Information Systems 
Business Emphasis 
This program prepares the student as an entry-level spe
cialist to work with and use personal computers (PCs). 
Upon completion of the program, students can set up and 
configure personal computers and their peripherals and 
understand communication systems. Students complet
ing the Business emphasis will be able to apply business 
and managerial methodologies to an information systems 
environment. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 

Completion of 12 semester hours of college-level work. 
Or, in place of above requirements, have completed the 
Business Applications Specialist certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 
'ENG 121 English Composition I 

or 
ENG 131 Technical Writing I 

Select 1 course from the following: 

Credit Hours 
4 
3 

MAT 103 Contemporary College Mathematics 
3-4 
(3) 

(4) 
(3) 

'MAT 121 College Algebra 
MAT 135 Intro. to Statistics 

Select 1 course from the following: 
'ECO 201 Principles of Macro Economics 
POS 105 Intro. to Political Science 
psy 115 Psychology of Adjustment 

SPE 115 Principles of Speech 

2-3 
(3) 

(3) 
(2) 

3 

'Students seeking transfer to a four-year institution must 
take these courses 

Core Requirements 
CIS 110 Intro. to Operating Systems 2 
CIS 119 Intro. to Programming 3 
CIS 130 Intro. to the Internet 3 
CIS 170 Microcomputer Hardware 3 
CIS 175 Intro. to Telecommunications 3 
CIS 200 Local Area Networking Concepts 2 
CIS 285 Computer Capstone 1 
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Major Requirements 
ACC 121 Accounting Principles I 4 
BUS 115 Intro. to Business 3 
BUS 228 Principles of Management 3 
CIS 145 Database Concepts 3 
CIS 155 Spreadsheet Concepts 3 
CIS 156 Advanced Spreadsheet Concepts 3 
CIS 166 Visual Basic Programming 3 

Students seeking transfer to a four-year institution must 
also take the following courses. Other students must 
select 9 credits of elective courses with CIS advisor 
approval. 
ENG 122 
E G 131 
MAT 135 

English Composition II 
Technical Writing I 
Intro. to Statistics 

Total 

Certificate in Computer Information Systems 
Business Applications Specialist 
CCDWEST 

3 
3 
3 

63-65 

Business Applications Specialist is a program designed for 
completion in two, 17-week semesters. Students are pre
pared to use Basic, Visual Basic and C++ programming; 
use e-mail, the Internet and the World Wide Web; and per
form basic PC repairs and install PC upgrades. Students 
also are prepared to use database and spreadsheet appli
cations in a variety of business applications and function 
in a computer-assisted environment, providing problem 
solving and production assistance. Graduates are pre
pared to enter positions as Computer Specialists. 

All Business Applications Specialist certificate pro
gram credits apply toward the requirements of the AAS 
degree in Computer Information Systems, Programming 
and Applications emphasis, if the CIS 167 option is taken. 
All credits apply toward the requirements of the AAS 
degree in Computer Information Systems, Business 
emphasis, if the ACC 121 option is taken. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/ or MAT 033. 

ACC 101 
CIS 110 
CIS 118 
CIS 119 
CIS 130 
CIS 145 
CIS 155 
CIS 166 

Fundamentals of Accounting 
Intro. to Operating Systems 
Intro. to PC Applications 
Intro. to Programming 
Intro. to the Internet 
Database Concepts 
Spreadsheet Concepts 
Visual Basic Programming 

Select 1 course from the following: 
ACC 121 Accounting Principles I 

Credit Hours 
3 
2 
4 
3 
3 
3 
3 
3 

CIS 167 C Language Programming (C++) 

3-4 
(4) 

(3) 

3 
3 
2 

CIS 170 Microcomputer Hardware 
MAT 103 Contemporary College Mathematics 
PSY 115 Psychology of Adjustment 

Total 35-36 

Associate of Applied Science Degree in 
Computer Information Systems 
Business Applications Programmer Emphasis 
CCD AURARIA 
This program serves the general student population, but is 
designed, developed, and operated for and by the nationally rec
ognized and award-winning Computer Training for People with 
Disabilities (CTPD) program. This AAS degree program 
begins each summer and is specifically designed to train 
selected disabled persons for entry-level positions as com
puter programmers, emphasizing the COBOL language. 
It is designed for students seeking the AAS degree and 
who are willing to comply with industry and educational 
standards for entry-level employment. 

Applications should be submitted by March 1. 

Admissions information may be obtained from the Center 
for Persons with Disabilities, South CIassroom Building, 
room 134,303-556-3300. Students are selected into this 
program based on screening, selection and admission test 
scores. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d . math at level2b or completion of MAT 103 
with a C or better. 

Successful completion of a computer aptitude test 
battery. 
Personal interview with members of the business 
advisory council. 

4. Students with a disability requiring adaptive equip
ment must be functioning at a professional level. 
Skills are assessed and evaluated by the CTPD 
Coordinator. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ECO 202 Principles of Micro Economics 
E G 121 English Composition I 

E G 131 
MAT 103 
SPE 115 

or 
Technical Writing I 
Contemporary College Mathematics 
Principles of Speech 

3 
3 

(3) 

3 
3 

Business Core 
ACC 121 Accounting Principles I 

Credit Hours 
4 

BUS 115 Intro. to Business 
BUS 217 

CIS Courses 
CIS 119 

CIS 145 
CIS 167 
CIS 212 
CIS 218 

Business Communications 

Intro. to Programming 
(with permission of CIS advisor) 
Database Concepts 
C Language Programming (C++) 
UNIX 
Advanced PC Applications 

3 
3 

3 

3 
3 
3 
2 
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CIS 220 PC Data Recovery & Software Repair 
CIS 241 Oracle 
CIS 254 Windows NT Workstation 
CIS 260 COBOL Programming 
CIS 261 Advanced COBOL Programming 
CIS 263 CICS/COBOL Programming 
CIS 269 Online Program Development 
CIS 276 Systems Analysis & Design 
CIS 277 Operating Systems and JCL 
CIS 297 Cooperative Education / Internship 

(Capstone) 

Total 

Certificate in Computer Information Systems 
Business Applications Programmer 
CCDAURARIA 

3 
3 
4 
3 
3 
3 
3 
3 
3 
6 

74 

This program serves the general student population, but is 
designed, developed, and operated for and by the nationally rec
ognized and award-winning Computer Training for People with 
Disabilities (CTPD) program. The certificate program pre
pares students for careers as applications programmers 
emphasizing the COBOL language. This is a fast-track 
program that can be completed in 13 months or more 
depending on the semester the student begins the curricu
lum and the amount of remediation, general studies and 
adaptation skill development required . The program has 
a fall and spring semester curriculum. Students must 
have completed the "prerequisi tes to fall semester" and 
are encouraged to complete the general education require
ments prior to beginning the fall and spring curriculum. 
Applications should be submitted by May 1. 

Students with disabilities are encouraged to make 
application to CTPD program, which offers special ser
vices, support and placement for program participants. 
Application informa tion may be obtained from the Center 
for Persons with Disabilities, South Classroom Building, 
room 134, or by phoning 303-556-3300. 

All students must satisfy the follow ing program 
admission requirements prior to beginning the program. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

2. Students with a disability requiring adaptive equip
ment must be functioning at a professional levei. 
Skills are assessed and evaluated by the CTPD 
director. 

Business Core 
ACC 121 Accounting Principles I 

Credit Hours 
4 

BUS 115 Intro. to Business 
BUS 217 Business Communications 

CIS Courses 
CIS 118 Intro. to PC Applications 
CIS 119 Intro. to Programming 
CIS 145 Database Concepts 
CIS 167 C Language Programming (C++) 
CIS 212 UNIX 
CIS 218 Advanced PC Applications 
CIS 220 PC Data Recovery & Software Repair 
CIS 241 Oracle 
CIS 254 Windows NT Workstation 
CIS 260 COBOL Programming 
CIS 261 Advanced COBOL Programming 
CIS 263 CICS/ COBOL Programming 
CIS 269 Online Program Development 
CIS 276 Systems Analysis & Design 
CIS 277 Operating Systems and JCL 
CIS 297 Cooperative Education/ Internship 

(Capstone) 

Total 

Associate of Applied Science Degree in 
Computer Information Systems 
Cisco Networking Associate Emphasis 

3 
3 

4 
3 
3 
3 
3 
2 
3 
3 
4 
3 
3 
3 
3 
3 
3 
6 

62 

The Community College of Denver has entered into a 
partnership with Cisco Systems as a Regional Cisco 
Academy. This program trains and certifies students to 
design, build and maintain networks. Upon completion 
of this program, the student will be qualified to take the 
exam to become a Cisco Certified Network Associate. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 
4. Completion of 12 semester hours of college-level 

work. 
5. Or, in place of above requirements, have completed 

the Cisco Associate Network Specialist certificate 
program. 

General Educa tion Requirements 
CIS 118 Intro. to PC Applications 
ENG 121 English Composition I 

or 
ENG 131 Technical Writing I 

Credit Hours 
4 
3 

(3) 

63 



64 

CERTIFICATES 

Select 1 course from the following: 
MAT 103 Contemporary College Mathematics 
MAT 121 College Algebra 
MAT 135 Intro. to Statistics 

Select 1 course from the following: 
ECO 201 Principles of Macro Economics 
pas 105 Intro. to Political Science 
psy 115 Psychology of Adjustment 

SPE 115 Principles of Speech 

Core Requirements 
CIS 110 Intro. to Operating Systems 
CIS 119 Intro. to Programming 
CIS 130 Intro. to the Internet 
CIS 170 Microcomputer Hardware 
CIS 175 Intro. to Telecommunications 
CIS 200 Local Area Networking Concepts 
CIS 285 Computer Capstone 

Major Requirements 
CIS 206 Cisco Network Associate I 
CIS 207 Cisco Network Associate II 
CIS 208 Cisco Network Associate ill 
CIS 209 Cisco Network Associate IV 

3-4 
(3) 
(4) 
(3) 

2-3 
(3) 
(3) 
(2) 

3 

2 
3 
3 
3 
3 
2 
1 

5 
5 
5 
5 

Select an additional 9 or more credit hours of 9 
CIS courses with CIS advisor approval. 

Total 61-63 

Certificate in Computer Information Systems 
Cisco Associate Network Administrator 
eeo AURARIA, eeo NORTH 
Cisco Associate Network Administrator is a program 
designed for completion in two, 15-week semesters. It 
prepares students to design, build, program and maintain 
Cisco systems, networks, switches and routers. This pro
gram is delivered by Cisco certified teachers and is 
designed to prepare grad uates to take the examinations 
required for Cisco certification as a Cisco Certified 
Network Associate. 

All Cisco Associate Network Administrator certificate 
program credits apply toward the requirements of the 
AAS degree in Computer Information Systems, Cisco 
Associate Networking Associate emphasis. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Completion of or co-registered for a total of 12 cred
its in CIS. 

Students are encouraged to participate in the CIS 
Assessment System to ensure appropriate course prepara
tion, or to have obtained a minimum TABE assessment 
score of 9th grade on reading and mathematics, or co
enrollment in REA 060 and/or MAT 033. 

Major Requirements 
CIS 110 Intro. to Operating Systems 

Credit Hours 
2 

CIS 118 Intro. to PC Applications 
CIS 119 Intro. to Programming 
CIS 200 Local Area Networking Concepts 
CIS 206 Cisco Network Associate I 
CIS 207 Cisco Network Associate II 
CIS 208 Cisco Network Associate ill 
CIS 209 Cisco Network Associate IV 
CIS 185 Computer Capstone (Certificate) 

Total 

Certificate-of-Training in 
Computer Information Systems 
Cisco Network Technician 
eeo AURARIA, eeo NORTH 

4 
3 
2 
5 
5 
5 
5 
1 

32 

The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT trains 
the student to work with Cisco systems, networks and 
routers. 

CIS 118 
CIS 200 
CIS 206 
CIS 207 
CIS 208 
CIS 209 

!ntro. to PC Applications 
Credit Hours 

4 
Local Area Networking Concepts 
Cisco Network Associate I 
Cisco Network Associate II 
Cisco Network Associate ill 
Cisco Network Associate IV 

Total 

Associate of Applied Science Degree in 
Computer Information Systems 
Computer Specialist Emphasis 

2 
5 
5 
5 
5 

26 

This program prepares the student as an entry-level spe
cialist to work with and use personal computers (PCs). 
Upon completion of the program, students can install and 
configure personal computers and their peripherals, con
figure application systems, manage communications or 
networks and use many major software packages. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion·of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 
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4. Completion of 12 semester hours of college-level 
work. 

5. Or, in place of above requirements, have completed 
the PC Help Desk Specialist certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 
or 

ENG 131 Technical Writing I 

3 

(3) 

Select 1 course from the following: 3-4 
MAT 103 Contemporary College Mathematics (3) 
MAT 121 College Algebra (4) 
MAT 135 Intro. to Statistics (3) 

Select 1 course from the following: 
ECO 201 Principles of Macro Economics 
POS 105 Intro. to Political Science 
psy 115 Psychology of Adjustment 
SPE 115 Principles of Speech 

Core Requirements 
CIS 110 Intro. to Operating Systems 
CIS 119 Intro. to Programming 
CIS 130 Intro. to the Internet 
CIS 170 Microcomputer Hardware 
CIS 175 Intro. to Telecommunications 
CIS 200 Local Area Networking Concepts 
CIS 285 Computer Capstone 

Major Requirements 
CIS 112 Intro. to Windows 
CIS 145 Database Concepts 
CIS 155 Spreadsheet Concepts 
CIS 166 Visual Basic Programming 
CIS 226 Computer Diagnosis & Repair 
CIS 275 Advanced Telecommunications 
CIS 276 Systems Analysis & Design 

2-3 
(3) 
(3) 
(2) 
3 

2 
3 
3 
3 
3 
2 
1 

2 
3 
3 
3 
3 
3 
3 

Select an additional 9-12 or more credit hours of 9-12 
CIS courses with CIS advisor approval. 

Total 

Certificate in Computer Information Systems 
Computer Specialist 
CCOAURARIA 

61-66 

This program is designed to train students in microcom
puter use and operations, with a focus on the computer 
hardware used by business and industry. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

Major Requirements 
CIS 110 Intro. to Operating Systems 

Credit Hours 
2 

CIS 118 Intro. to PC Applications 
CIS 119 Intro. to Programming 
CIS 130 Intro. to the Internet 
CIS 145 Database Concepts 
CIS 155 Spreadsheet Concepts 
CIS 166 Visual Basic Programming 
CIS 170 Microcomputer Hardware 
CIS 175 Intro. to Telecommunications 
CIS 226 Computer Diagnosis and Repair 
CIS 275 Advanced Telecommunications 
CIS 185 Computer Capstone (Certifica te) 

Total 

Certificate in Computer Information Systems 
PC Help Desk Specialist 
CCO AURARIA, CCO NORTH, CCO EAST, CCO WEST 

4 
3 
3 
3 
3 
3 
3 
3 
3 
3 
1 

34 

PC Help Desk Specialist is a program designed for com
pletion in two, 17-week semesters. It prepares students to 
install PC applications; use and instruct others to use soft
ware that includes word processing, database, spread
sheet and graphic presentation applications; and use e
mail, the Internet and the World Wide Web. Students also 
are prepared to use Basic programming; perform PC 
repairs, install PC upgrades and test for A+ Certification; 
and function in a PC help desk environment providing 
problem-solving assistance and guidance to internal or 
external customers. Graduates are prepared to enter posi
tions as PC help desk specialists and PC 
applications/ support specialists. 

All PC Help Desk Specialist certificate program cred
its apply toward the requirements of the AAS degree in 
Computer Information Systems, Computer Specialist 
emphasis. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 

2. Completion of or co-registered for a total of 12 cred
its in CIS. 

3. Students are encouraged to participate in the 
CIS Assessment System to ensure appropriate course 
preparation, or to have obtained a minimum TABE 
assessment score of 9th grade on reading and 
mathematics, or co-enrollment in REA 060 and/or 
MAT 033. 

65 



DEGREES & 

66 

CERTIFICATES 

Major Requirements 
CIS 110 Intro. to Operating Systems 
CIS 112 Intro. to Windows 
CIS 118 Intro. to PC Applications 
CIS 119 Intro. to Programming 
CIS 126 Microsoft Word 
CIS 130 Intro. to the Internet 
CIS 135 Graphics Technology 
CIS 145 Database Concepts 
CIS 155 Spreadsheet Concepts 
CIS 170 Microcomputer Hardware 
CIS 200 LAN Concepts 

Credit Hours 
2 

CIS 226 Computer Diagnosis and Repair 

2 
4 
3 
3 
3 
2 
3 
3 
3 
2 
3 
1 
3 

CIS 227 A+ Certification 
CIS 228 PC Help Desk Skills (Capstone) 

Select an additional 4 or more credit hours of 4 
CIS courses with CIS advisor approval. 

Certificate-of-Training in 
Computer Information Systems 
Microcomputer Technician " 
CCO AURARIA 
The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT 
affords an opportunity to specialize in advanced functions 
and maintenance of the microcomputer. (Students must 
complete the COT Microcomputer Technician I before 
beginning this certificate.) 

LAN Concepts 
Credit Hours 

2 CIS 200 
CIS 226 
CIS 227 
CIS 254 
CIS 275 

Computer Diagnosis and Repair 
A+ Certification Preparation 
Windows NT Workstation 
Advanced Telecommunications 

3 
1 
4 
3 

Total 

Certificate-of-Training in 
Computer Information Systems 
Microcomputer Technician I 
CCO AURARIA, CCO NORTH, CCO EAST, CCO WEST 

13 

The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT 
affords an opportunity to specialize in functions and use 
of the microcomputer. 

CIS 118 
CIS 119 
CIS 130 
CIS 170 
CIS 175 

Intro. to PC Applications 
Intro. to Programming 
Intro. to the Internet 
Microcomputer Hardware 
Intro. to Telecommunications 

Total 

Credit Hours 
4 
3 
3 
3 
3 

16 

Associate of Applied Science Degree in 
Computer Information Systems 
Information Technology Emphasis 
This program prepares the student as an entry-level spe
cialist to work with and use information technology. 
Upon completion of the program, students can use many 
major software packages, configure personal computers 
and their peripherals, manage application systems and 
implement communication or network systems. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 
4. Completion of 12 semester hours of college-level 

work. 

General Education Requirements 
CIS 118 Intro. to PC Applications 
ENG 121 English Composition I 

or 
ENG 131 Technical Writing I 

Credit Hours 
4 
3 

Select 1 course from the following: 3-4 
MAT 103 Contemporary College Mathematics (3) 
MAT 121 College Algebra (4) 
MAT 135 Intro. to Statistics (3) 

Select 1 course from the following: 2-3 
ECO 201 Principles of Macro Economics (3) 
POS 105 Intro. to Political Science (3) 
PSY 115 Psychology of Adjustment (2) 

SPE 115 Principles of Speech 

Core Requirements 
CIS 110 Intro. to Operating Systems 
CIS 119 Intro. to Programming 
CIS 130 Intro. to the Internet 
CIS 170 Microcomputer Hardware 
CIS 175 Intro. to Telecommunications 
CIS 200 Local Area Networking Concepts 
CIS 285 Computer Capstone 

Major Requirements 
CIS 112 Intro. to Wmdows 
CIS 125 WordPerfect 

CIS 126 
CIS 139 
CIS 145 
CIS 155 
CIS 156 

Microsoft Word 
Integration Software 
Database Concepts 
Spreadsheet Concepts 
Advanced Spreadsheet Concepts 

3 

2 
3 
3 
3 
3 
2 

2 
3 
or 
(3) 

3 
3 
3 
3 
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CIS 166 
CIS 179 
CIS 276 

Visual Basic Programming 
Software/Systems Survey 
Systems Analysis & Design 

Select an additional 3 or more credit hours of 
CIS courses with CIS advisor approval. 

3 
3 
3 

3 

Total 61-63 

Certificate in Computer Information Systems 
Information Technology Specialist 
eeo AURARIA 
This program is designed to train students in microcom
puter use and operations, with a focus on the currently 
popular software packages used by business and industry. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

Credit Hours 
CIS 110 Intro. to Operating Systems 2 
CIS 118 Intro. to PC Applications 4 
CIS 119 Intro. to Programming 3 
CIS 125 WordPerfect 3 

or 
CIS 126 Microsoft Word (3) 
CIS 130 Intro. to the Internet 3 
CIS 139 Integration Software 3 
CIS 145 Database Concepts 3 
CIS 155 Spreadsheet Concepts 3 
CIS 175 Intro. to Telecommunications 3 
CIS 179 Software/Systems Survey 3 
CIS 276 Systems Analysis & Design 3 
CIS 185 Computer Capstone (Certificate) 1 

Total 

Certificate-of-Training in 
Computer Information Systems 
Microsoft Office Technician II 
eeo AURARIA 

34 

The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT 
affords an opportunity to gain greater expertise in 
Microsoft's application software. (Students must com
plete the COT Microsoft Office Technician I before begin
ning this certificate.) 

CIS 119 
CIS 132 
CIS 135 
CIS 225 

Intro. to Programming 
Intermediate Web Authoring 
Graphics Technology 
Advanced Word Processing 

Total 

Credit Hours 
3 
3 
2 
3 

11 

Certificate-of-Training in 
Computer Information Systems 
Microsoft Office Technician I 
eeo AURAR lA, eeo NORTH, eeo EAST, eeo WEST 
The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT 
affords an opportunity to specialize in Microsoft's appli
cation software. 

CIS ll8 
CIS 126 
CIS 139 
CIS 145 
CIS 155 

Intro. to PC Applications 
Microsoft Word 
Integration Software 
Database Concepts 
Spreadsheet Concepts 

Credit Hours 
4 

Total 

Associate of Applied Science Degree in 
Computer Information Systems 
Internet Specialist Emphasis 

3 
3 
3 
3 

16 

This program prepares the student as an entry-level spe
cialist to work with and use personal computers (PCs). 
Upon completion of the program, students can set up and 
configure personal computers and their peripherals, con
figure application systems, manage communications or 
networks, and use many major software packages. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 

Completion of 12 semester hours of college-level work. 
Or, in place of above requirements, have completed the 
Web Page Developer certificate. 

General Education Requirements 
CIS ll8 Intro. to PC Applications 
E G 121 English Composition I 

or 
E G 131 Technical Writing I 

Select 1 course from the fo llowing: 

Credit Hours 
4 
3 

MAT 103 Contemporary College Mathematics 
3-4 
(3) 
(4) 
(3) 

MAT 121 College Algebra 
MAT 135 Intro. to Statistics 

Select 1 course from the following: 
ECO 201 Principles of Macro Economics 
pas 105 Intro. to Political Science 
psy ll5 Psychology of Adjustment 
SPE ll5 Principles of Speech 

2-3 
(3) 
(3) 
(2) 

3 

67 
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CERTIFICATES 

Core Requirements 
CIS 110 Intro. to Operating Systems 2 
CIS 119 Intro. to Programming 3 
CIS 130 Intro. to the Internet 3 
CIS 170 Microcomputer Hardware 3 
CIS 175 Intro. to Telecommunications 3 
CIS 200 Local Area Networking Concepts 2 
CIS 285 Computer Capstone 1 

Major Requirements 
CIS 131 Intro. to Web Authoring 3 
CIS 132 Intermediate Web Authoring 3 
CIS 134 Web Page Layout & Design (Capstone) 3 
CIS 168 Java Programming 3 
CIS 180 Intro. to Multimedia Technology 3 
CIS 181 Digital Image Editing 3 
CIS 182 Digital Video Editing 3 
CIS 231 Web Programming I 3 
MUM 225 Web Page Design 3 

Select an additional 6 or more credit hours of 6 
CIS courses with CIS advisor approval. 

Total 

Certif icate in Computer Information Systems 
Web Page Developer 
eeo AURAR lA, eeo EAST, eeo NORTH 

65-67 

This program prepares the student for employment as an 
entry-level Web Page Specialist, Web Page Designer or 
Web Page Editor. Upon completion of the program, the 
student will be able to design Web pages using the most 
current software. 

At CCD East and North, Web Page Developer is a 
program designed for completion in two, 17-week semes
ters. It prepares students with job-entry skills necessary 
to use e-mail, the Internet and the World Wide Web; use 
Basic Programming; and create home pages using H1ML, 
Java Script, FrontPage, and Visual Basic Script. Graduates 
are prepared to enter positions as Web Page Designers, 
Web Page Specialists, Web Page Editors and Multimedia 
Specialists. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

e. Minimum TABE assessment score of 9th grade on 
reading and math, or co-enrollment in REA 060 
and /or MAT 033 

Intro. to Operating Systems 
Intro. to PC Applications 
Intro. to Programming 
Intro. to the Internet 
Intro. to Web Authoring 
Intermediate Web Authoring 

Credit Hours 
2 
4 
3 
3 
3 
3 

CIS 110 
CIS 118 
CIS 119 
CIS 130 
CIS 131 
CIS 132 
CIS 134 
CIS 168 
CIS 180 
CIS 181 
CIS 182 
CIS 185 
CIS 231 

Web Page Layout & Design (Capstone) 3 
Java Programming 3 
Intro. to Multimedia Technology 3 

3 Digital Image Editing 
Digital Video Editing 3 
Computer Capstone (Certificate) 1 

3 Web Programming I 

Select an additional 7 or more credit hours of 7 
CIS courses with CIS advisor approval. 

Certificate-of-Training in 
Computer Information Systems 
Internet Technician II 
eeo AURARIA, eeo EAST, eeo NORTH 
The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT 
affords the student advanced Internet capabilities and 
expertise. (Students must complete the COT Internet 
Technician I before beginning this certificate.) 

CIS 134 
CIS 180 
CIS 181 
CIS 182 

Credit Hours 
Web Page Layout & Design (Capstone) 3 
Intro. to Multimedia Technology 3 
Digital Image Editing 3 
Digital Video Imaging 3 

Total 12 

Certificate-of-Training in 
Computer Information Systems 
Internet Technician I 
eeo AURARIA, eeo NORTH, eeo EAST, eeo WEST 
The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT trains 
the student to interface with and utilize the resources of 
the Internet. 

CIS 118 
CIS 130 
CIS 131 
CIS 132 
CIS 231 

Intro. to PC Applications 
Intro. to the Internet 
Intro. to Web Authoring 
Intermediate Web Authoring 
Web Programming I 

Total 

Credit Hours 
4 
3 
3 
3 
3 

16 
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Associate of Applied Science Degree in 
Computer Information Systems 
Network Administration Emphasis 
This program prepares the student for employment as a 
computer network administrator. Upon completion of the 
program, the student will be able to install, configure, 
administer and optimize a computer network. The stu
dent will be equally competent to administer both a Novell 
network and a Windows NT network. Additionally, the 
program prepares the student for industry evaluation, 
including Novell CNA and Microsoft MCPS. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 
4. Completion of 12 semester hours of college-level 

work. 
5. Or, in place of above requirements, have completed 

the NT Network Specialist certifica te program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 
or 

ENG 131 Technical Writing I 

Select 1 course from the following: 
MAT 103 Contemporary College Mathematics 
MAT 121 College Algebra 
MAT 135 Intro. to Statistics 

Select 1 course from the following: 
ECO 201 Principles of Macro Economics 
POS 105 Intro. to Political Science 
PSY 115 Psychology of Adjustment 

SPE 115 Principles of Speech 

Core Requirements 
CIS 110 Intro. to Operating Systems 
CIS 119 Intro. to Programming 
CIS 130 Intro. to the Internet 
CIS 170 
CIS 175 
CIS 200 
CIS 285 

Microcomputer Hardware 
Intro. to Telecommunications 
Local Area Networking Concepts 
Computer Capstone 

Major Requirements 
Select any 5 courses from the following: 
CIS 206 Cisco Network Associate I 
CIS 254 Windows NT Workstation 

3 

3-4 
(3) 
(4) 
(3) 

2-3 
(3) 

(3) 
(2) 

3 

2 
3 
3 
3 
3 
2 
1 

19-21 
(5) 
(4) 

CIS 255 
CIS 256 
CIS 257 
CIS 258 

Novell 4x Administration 
Nove1l3x Administration 
Advanced Novell Administration 
Windows NT Server 

(4) 
(3) 
(4) 
(4) 

Select an additional 9-10 or more credit hours of 9-10 

Total 60-65 

Certificate in Computer Information Systems 
Novell 3x Network Administration 
CCDAURARIA 
This program prepares the student for employment as a 
computer network administrator. Upon completion of the 
program, the student will be able to install, configure, 
administer and optimize a Novell 3x network. 
Additionally, the program prepares the student for evalu
ation as a Certified Novell Administrator (CNA). 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Students should have completed or co-registered for 
a total of 12 credit hours in Computer Information 
Systems. 

3. Students are encouraged to participate in the CIS 
Assessment System to ensure appropriate course 
preparation. 

CIS 110 
CIS 118 
CIS 119 
CIS 170 
CIS 200 
CIS 256 
CIS 257 

Intro. to Operating Systems 
Intro. to PC Applications 
Intro. to Programming 
Microcomputer Hardware 

Credit Hours 
2 

CIS 206 
CIS 276 
CIS 185 

Local Area Networking Concepts 
Nove1l3x Administration 
Advanced Novell Administration 
or 
Cisco Network Associate I 
Systems Analysis & Design 
Computer Capstone (Certificate) 

Select 1 additional CIS course with 
CIS advisor approval 

Total 

4 
3 
3 
2 
3 

4-5 

(5) 
3 
1 

3-4 

28-30 
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Certificate in Computer Information Systems 
Novell 4x Network Administration 
CCOAURARIA 
This program prepares the student for employment as a 
computer network administrator. Upon completion of the 
program, the student will be able to install, configure, 
administer and optimize a Novell4x network. 
Additionally, the program prepares the student for evalu
ation as a Certified Novell Administrator (CNA). 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Students should have completed or co-registered for 
a total of 12 credit hours in Computer Information 
Systems. 

3. Students are encouraged to participate in the CIS 
Assessment System to ensure appropriate course 
preparation. 

CIS 110 
CIS 118 
CIS 119 
CIS 170 
CIS 200 
CIS 255 
CIS 257 

Intro. to Operating Systems 
Intro. to PC Applications 
Intro. to Programming 
Microcomputer Hardware 

Credit Hours 
2 

CIS 206 
CIS 276 
CIS 185 

Local Area Networking Concepts 
Novell4x Administration 
Advanced Novell Administration 
or 
Cisco Network Associate I 
Systems Analysis & Design 
Computer Capstone (Certificate) 

Select 1 additional CIS course with 
CIS advisor approval 

Total 

Certificate in Computer Information Systems 
Windows NT Network Administration 
CCOAURARIA 

4 
3 
3 
2 
4 

4-5 

(5) 
3 
1 

3-4 

29-31 

This program prepares the student for employment as a 
computer network administrator. Upon completion of the 
program, the student will be able to install, configure, 
administer and optimize a Windows NT network. 
Additionally, the program prepares the student for evalu
ation as a Microsoft Certified Product Specialist (MCPS) . 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Students must have completed or co-registered for a 
total of 12 credit hours in Computer Information 
Systems. 

3. Students are encouraged to participate in the CIS 
Assessment System to ensure appropriate course 
preparation. 

CIS 110 
CIS 118 
CIS 119 
CIS 170 
CIS 200 
CIS 254 
CIS 258 
CIS 276 
CIS 285 

Intro. to Operating Systems 
Intro. to PC Applications 
Intro. to Programming 
Microcomputer Hardware 

Credit Hours 
2 

Local Area Networking Concepts 
Windows NT Workstation 
Windows NT Server 
Systems Analysis & Design 
Computer Capstone 

Select 1 additional CIS course with 
CIS advisor approval 

Total 

Certificate in Computer Information Systems 
NT Network Specialist 
CCO NORTH 

4 
3 
3 
2 
4 
4 
3 
1 

3-4 

29-30 

NT Network Specialist is a program designed for comple
tion in two, 17-week semesters. It prepares students to 
install PC applications; use e-mail, the Internet and the 
World Wide Web; use Basic and Visual Basic program
ming; perform PC repairs, install PC upgrades and test 
for A+ Certification; and set-up and manage Windows NT 
networks and connecting equipment. Graduates are pre
pared to enter positions as NT network specialists and PC 
support specialists. 

All NT Network Specialist certificate program credits 
apply toward the requirements of the AAS degree in 
Computer Information Systems, Network Administration 
emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/ or MAT 033. 

Credit Hours 
BTE 102 Basic Keyboard Applications 2 
CIS 110 Intro. to Operating Systems 2 
CIS 112 Intro. to Windows 2 
CIS 118 Intro. to PC Applications 4 
CIS 119 Intro. to Programming 3 
CIS 130 Intro. to the Internet 3 
CIS 170 Microcomputer Hardware 3 
CIS 175 Intro. to Telecommunications 3 
CIS 200 LAN Concepts 2 
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CIS 226 Computer Diagnosis and Repair 
CIS 227 A+ Certification Preparation 
CIS 254 Windows NT Workstation 
CIS 258 Windows NT Server (Cap tone) 
PSY 115 Psychology of Adjustment 

Total 

Certificate in Computer Information Systems 
PC Repair Specialist 
ceo AURARIA, ceo NORTH, ceo EAST, ceo WEST 

3 

4 
4 
2 

38 

PC Repair Specialist is a program designed for completion 
in two, 15-week semesters. It prepares students to install 
PC applications; use e-mail, the Internet and the World 
Wide Web; use Basic programming; and perform PC 
repairs, install PC upgrades and test for A+ Certification. 
Graduates are prepared to enter positions as PC repair 
specialists. 

All PC Repair Specialist certificate program credi ts 
apply toward the requirements of the T Network 
Specialist certificate program. 

Program Admission Requirements 
1. Assessment scores or course equiva lents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 

2. Students should have completed or co-registered for 
a total of 12 credit hours in Computer Information 
Systems. 

3. Students are encouraged to participate in the 
CIS Assessment System to ensure appropriate course 
preparation, or to have obtained a m.inimum TABE 
as essment score of 9th grade on reading and 
mathematics, or co-enrollment in REA 060 and / or 
MAT 033. 

CIS 110 
CIS 112 
CIS 118 
CIS 119 
CIS 130 
CIS 170 
CIS 175 
CIS 200 
CIS 226 

CIS 227 

Intro. to Operating Systems 
Intro. to Windows 
Intro. to PC Applications 
mtro. to Programming 
mtro. to the Internet 

Credit Hours 
2 
2 

4 
3 
3 

Microcomputer Hardware 3 
Intro. to Telecommunications 3 
LAN Concepts 2 
Computer Diagnosis and Repair 3 
(Capstone) 
A+ Certification Preparation 1 

Select 1 add itional CIS course with 
CIS advisor approval 2-3 

Total 28-29 

Certificate-of-Training in 
Computer Information Systems 
Novell Network Technician 
ceo AURARIA 
The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT pro
vides training in the ovell network operating system. 

CIS 110 
CIS 118 
CIS 200 
CIS 206 
CIS 255 
CIS 256 

Intro. to Operating Systems 
Intro. to PC Applications 
LAN Concepts 

Credit Hours 
2 

Cisco Network Associate I 
Novell 4x Administration 
Novell 3x Administration 

Total 

Certificate-of-Training in 
Computer Information Systems 
Windows NT Technician 
ceo AURARIA, ceo NORTH 

4 
2 
5 
4 
3 

20 

The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT pro
vides training in the Windows NT network system. 

Credit Hours 
CIS 110 
CIS 118 
CIS 200 
CIS 254 
CIS 258 

Intro. to Operating Systems 
Intro. to PC Applications 
LA Concepts 
Windows NT Workstation 
Windows NT Server 

Total 

Associate of Applied Science Degree in 
Computer Information Systems 
Oracle Applications Specialist Emphasis 
ceo NORTH 

2 
4 
2 
4 
4 

16 

This program prepares the student as an entry-level spe
cialist to work with and use Oracle operating and applica
tions software. Students are prepared to use e-mail, the 
Internet and the World Wide Web; use Basic program
ming; set-up and manage Oracle databases; program and 
produce Oracle forms, reports and other prod uctions; pro
gram and design Oracle Web pages; and manage Oracle 
systems. Graduates are prepared to enter positions as 
Oracle Applications Specialists and Oracle Database 
Administrators. 

Program Admission Requirements 
1. A sessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
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3. GPA of 2.0 or higher in CIS courses. 
4. Completion of 12 semester hours of college-level 

work. 
5. Or, in place of above requirements, have completed 

the Oracle Applications Specialist certificate pro
gram. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 
or 

ENG 131 Technical Writing I 

Select 1 course from the following: 
MAT 103 Contemporary College Mathematics 
MAT 121 College Algebra 
MAT 135 Intro. to Statistics 

Select 1 course from the following: 
ECO 201 Principles of Macro Economics 
POS 105 Intro. to Political Science 
PSY 115 Psychology of Adjustment 

SPE 115 Principles of Speech 

Core Requirements 
CIS 110 Intro. to Operating Systems 
CIS 119 Intro. to Programming 
CIS 130 Intro. to the Internet 
CIS 170 Microcomputer Hardware 
CIS 175 Intro. to Telecommunications 
CIS 200 Local Area Networking Concepts 
CIS 285 Computer Capstone 

Major Requirements 
CIS 112 Intro. to Windows 
CIS 145 Database Concepts 
CIS 243 Intro. to SQL 
CIS 244 SQL/PL SQL 
CIS 245 Web Based Oracle Applications 
CIS 246 Intro. to Oracle Applications 
CIS 247 Oracle Designer 
CIS 258 Windows NT Server 

Select an additional 3 or more credit hours of 
CIS courses with CIS advisor approval. 

Total 

Certificate in Computer Information Systems 
Oracle Applications Specialist 
eeo NORTH 

3 

3-4 
(3) 
(4) 
(3) 

2-3 
(3) 
(3) 
(2) 

3 

2 
3 
3 
3 
3 
2 
1 

2 
3 
3 
3 
3 
3 
3 
4 

3 

59-61 

Oracle Applications Specialist is a program designed for 
completion in two, 17-week semesters. It prepares stu
dents with job-entry skills necessary to use e-mail, the 
Internet and the World Wide Web; use Basic program
ming; set-up and manage Oracle databases; program and 
produce Oracles forms, reports and other productions; 
program and design Oracle Web pages, and manage 

Oracle systems. Graduates are prepared to enter posi
tions as Oracle Applications Specialists and Oracle 
Database Administrators. 

All Oracle Applications Specialist certificate program 
credits apply toward the requirements of the AAS degree 
in Computer Information Oracle Applications Specialist 
emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/ or MAT 033. 

CIS 112 Intro. to Windows 
Credit Hours 

2 
CIS 118 
CIS 119 
CIS 130 
CIS 145 
CIS 243 
CIS 244 

Intro. to PC Applications 
Intro. to Programming 
Intro. to the Internet 
Database Concepts 
Intro. to SQL 
SQL/PLSQL 

4 
3 
3 
3 
3 
3 

CIS 245 Web Based Oracle Applications 3 
CIS 246 Intro. to Oracle Applications 3 
CIS 247 Oracle Designer 3 
CIS 258 Windows NT Server 4 
MAT 103 Contemporary College Mathematics 3 
PSY 115 Psychology of Adjustment 2 

Total 39 

Associate of Applied Science Degree in 
Computer Information Systems 
PC Specialist/LAN Administrator 
eeo AURARIA 
This program serves the general student population, but is 
designed, developed, and operated for and by the nationally rec
ognized and award-winning Computer Training for People with 
Disabilities (CTPD) program. This AAS degree program 
begins each summer and is specifically designed to train 
selected disabled persons for entry-level positions as PC 
Specialists/LAN Administrators. It is designed for stu
dents seeking the Associate degree and who are willing to 
comply with industry and educational standards for 
entry-level employment. 

Applications should be submitted by March l. 
Admissions information may be obtained from the Center 
for Persons with Disabilities, 303-556-3300. 

Students are selected into this program based on 
screening, selection and admission test scores. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2b or completion of MAT 103 
with a C or better. 
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2. Successful completion of a computer aptitude test 
battery. 

3. Personal interview with members of the business 
advisory council. 

4. Students with a disability requiring adaptive equip
ment must be functioning at a professional level. 
Skills are assessed and evaluated by the CTPD direc
tor. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ECO 201 Principles of Macro Economics 
ENG 121 English Composition I 

ENG 131 
MAT 103 
SPE 115 

or 
Technical Writing I 
Contemporary College Mathematics 
Principles of Speech 

Business Core 
ACC 121 Accounting Principles I 
BUS 115 Intro. to Business 
BUS 217 Business Communications 

CIS Courses 
CIS 119 Intro. to Programming 

(with permission of CIS advisor) 
CIS 145 Database Concepts 
CIS 155 Spreadsheet Concepts 
CIS 167 C Language Programming (C++) 
CIS 170 Microcomputer Hardware 
CIS 175 Intro. to Telecommunications 
CIS 179 Software/Systems Survey 
CIS 218 Advanced PC Applications 
CIS 226 Computer Diagnosis & Repair 
CIS 241 Oracle 
CIS 257 Advanced Novell Administration 
CIS 258 Windows NT Server 
CIS 260 COBOL Programming 
CIS 276 Systems Analysis & Design 
CIS 297 Cooperative Education/Internship 

(Capstone) 

Total 

Certificate in Computer Information Systems 
PC Specialist/LAN Administrator 
CCDAURARIA 

3 
3 

3 
3 

4 

3 
3 

3 

3 
3 
3 
3 
3 
3 
2 
3 
3 
4 
4 
3 
3 
6 

75 

This program serves the general student population, but is 
designed, developed, and operated for and by the nationally rec
ognized and award-winning Computer Trainingfor People with 
Disabilities (CTPD) program. The certificate program pre
pares students for careers as PC specialists, emphasizing 
the LAN Administration. This is a fast-track program that 
can be completed in 13 months or more depending on the 
semester the student begins the curriculum and the 
amount of remediation, general studies and adaptation 
skill development required . 

The program has a fall and spring semester curricu
lum. Students must have completed the "prerequisites to 
the fall semester" and are encouraged to complete the 
general education requirements prior to beginning the fall 
and spring curriculum. Applications should be submitted 
by May 1. 

Students with disabilities are encouraged to make 
application to the CTPD program, which offers special 
services, support and placement for program participants. 
Application information may be obtained from the Center 
for Persons with Disabilities, South Classroom Building, 
room 134, or by phoning 303-556-3300. 

All students must satisfy the following program 
admission requirements prior to beginning the program: 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level2b or completion of MAT 103 with a 
C or better. 

2. Successful completion of a computer aptitude test 
battery. 

3. Personal interview with members of the business 
advisory council. 

4. Students with a disability requiring adaptive 
equipment must be functioning at a professional 
level. Skills are assessed and evaluated by the 
CTPD director. 

Business Core 
ACC 121 Accounting Principles I 

Credit Hours 
4 

BUS 115 Intro. to Business 3 
BUS 217 Business Communications 3 

CIS Courses 
CIS 118 Intro. to PC Applications 4 
CIS 119 Intro. to Programming 3 
CIS 145 Database Concepts 3 
CIS 155 Spreadsheet Concepts 3 
CIS 167 C Language Programming (C++) 3 
CIS 170 Microcomputer Hardware 3 
CIS 175 Intro. to Telecommunications 3 
CIS 179 Software/ Systems Survey 3 
CIS 218 Advanced PC Applications 2 
CIS 226 Computer Diagnosis & Repair 3 
CIS 241 Oracle 3 
CIS 257 Advanced Novell Administration 4 
CIS 258 Windows NT Server 4 
CIS 260 COBOL Programming 3 
CIS 276 Systems Analysis & Design 3 
CIS 297 Cooperative Education/ Internship 6 

(Capstone) 

Total 63 
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Associate of Applied Science Degree in 
Computer Information Systems 
Programming and Applications Emphasis 
This program prepares the student as an entry-level spe
cialist to work with and use persona l computers (PCs). 
Upon completion of the program, students can set up and 
configure personal computers and their peripherals and 
understand communication systems. Students complet
ing the Programming and Applications emphasis will be 
able to design and execute fundamental programs in the 
industry's most popular programming languages and 
demonstrate proficiency in database and spreadsheet 
applica tions. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 
4. Completion of 12 semester hours of college-level 

work. 
5. Or, in place of above requirements, have completed 

the Business Applications Specialist certificate 
program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 
or 

ENG 131 Technical Writing I 

3 

Select 1 course from the following: 3-4 
MAT 103 Contemporary College Mathematics (3) 
MAT 121 College Algebra (4) 
MAT 135 Intro. to Statistics (3) 

Select 1 course from the following: 2-3 
ECO 201 Principles of Macro Economics (3) 
POS 105 Intro. to Political Science (3) 
PSY 115 Psychology of Adjustment (2) 
SPE 115 Principles of Speech 3 

Core Requirements 
CIS 110 Intro. to Operating Systems 2 
CIS 119 Intro. to Programming 3 
CIS 130 Intro. to the Internet 3 
CIS 170 
CIS 175 
CIS 200 
CIS 285 

Microcomputer Hardware 
Intro. to Telecommunications 
Local Area Networking Concepts 
Computer Capstone 

3 
3 
2 
1 

Major Requirements 
CIS 145 Database Concepts 3 
CIS 155 Spreadsheet Concepts 3 
CIS 156 Advanced Spreadsheet Concepts 3 
CIS 166 Visual Basic Programming 3 
CIS 167 C Language Programming (C++) 3 
CIS 168 Java Programming 3 
CIS 212 UNIX 3 

or 
CIS elective approved by CIS advisor (3) 
CIS 266 Advanced Visual Basic Programming 3 
CIS 267 Advanced C Language 

Programming (C++) 3 
CIS 275 Advanced Telecommunications 3 

Students seeking transfer to a four-year institution must 
also take the following course. Other students must select 
1 CIS elective course wi th CIS advisor approval. 
MAT 135 Intro. to Statistics 3 

Total 65-67 

Certificate in Computer Information Systems 
Computer Programming 
CCD AURARIA 
This program prepares the student for employment as an 
entry-level computer programmer. Upon completion of 
the program, the student will be able to design and exe
cute fundamen tal programs in the industry'S most popu
lar programming languages. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. ma th at level2b or completion of MAT 103 
with a C or better. 

Major Requirements 
CIS 110 Intro. to Operating Systems 

Credit Hours 
2 

CIS 118 Intro. to PC Applications 
CIS 119 Intro. to Programming 
CIS 166 Visual Basic Programming 
CIS 167 C Language Programming (C++) 
CIS 168 Java Programming 
CIS 169 Visual C++ Programming 

or 
CIS 267 Advanced C Language 

4 
3 
3 
3 
3 
3 

Programming (C++) (3) 
CIS 266 
CIS 185 

Advanced Visual Basic Programming 3 
Computer Capstone (Certificate) 1 

Select an additional 5 or more credit hours of 5 
CIS courses with CIS advisor approval. 

Total 30 
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Certificate-of-Training in 
Computer Information Systems 
Programming Technician II 
CCOAURARIA 
The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT affords 
the student expertise in programming languages and tech
niques. (Students must complete the COT Programming 
Technician I before beginning this certificate.) 

Credit Hours 
Java Programming 
UNIX 

3 
3 

CIS 168 
CIS 212 
CIS 266 
CIS 267 

Advanced Visual Basic Programming 3 
Ad vanced C Language Programming (C++) 3 

Total 

Certificate-of-Training in 
Computer Information Systems 
Programming Technician I 
CCO AURARIA, CCO WEST 

12 

The Certificate-of-Training (COT) provides the student a 
way to focus on specific computer skills. This COT 
gives the student training in programming languages 
and techniques. 

Credit Hours 
CIS 110 
CIS 118 
CIS 119 
CIS 166 
CIS 167 

Intro. to Operating Systems 2 
Intro. to PC Applications 
Intro. to Programming 
Visual Basic Programming 
C Language Programming (C++) 

Total 

Associate of Applied Science Degree in 
Computer Information Systems 
Telecommunications Emphasis 

4 
3 
3 
3 

15 

This program prepares the student as an entry-level spe
cialist to work with telecommunication systems. Upon 
completion of the program, students can install and con
figure personal computers and their peripherals, config
ure application systems, manage communications or net
works and use many major software packages. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level2b or completion of MAT 103 
with a C or better. 

2. Completion of CIS 118 with a grade of C or better. 
3. GPA of 2.0 or higher in CIS courses. 
4. Completion of 12 semester hours of college-level 

work. 
5. Or, in place of above requirements, have completed a 

CIS Work Train certificate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 
or 

ENG 131 Technical Writing I 

3 

Select 1 course from the following: 3-4 
MAT 103 Contemporary College Mathematics (3) 
MAT 121 College Algebra (4) 
MAT 135 Intro. to Statistics (3) 

Select 1 course from the following: 2-3 
ECO 201 Principles of Macro Economics (3) 
POS 105 Intro. to Political Science (3) 
PSY 115 Psychology of Adjustment (2) 
SPE 115 Principles of Speech 3 

Core Requirements 
CIS 110 Intro. to Operating Systems 
CIS 119 Intro. to Programming 
CIS 130 Intro. to the Internet 
CIS 170 Microcomputer Hardware 
CIS 175 Intro. to Telecommunications 
CIS 200 Local Area etworking Concepts 
CIS 285 Computer Capstone 

Major Requirements 
CIS 112 Intro. to Windows 
CIS 166 Visual Basic Programming 
CIS 226 
CIS 275 
CIS 276 
ELT 107 
ELT 108 

ELT 109 

Computer Diagnosis & Repair 
Advanced Telecommunica tions 
Systems Analysis & Design 
Basic Electronics 
Intro. to etworking, 
The Physical Layer 
Intro. to Fiber Optics, 
The Physical Layer 

Select an additional 9-12 or more credit hours of 
CIS courses with CIS advisor approval. 

Total 

Certificate in Computer Information Systems 
Telecommunication Specialist 
CCO AURARIA 

2 
3 
3 
3 
3 
2 
1 

2 
3 
3 
3 
3 
3 

2 

1 

9-12 

61-66 

This program is designed to train students in microcom
puter use and operations with a focus on the telecommu
nications industry. 

Credit Hours 
CIS 110 Intro. to Operating Systems 2 
CIS 118 Intro. to PC Applications 4 
CIS 119 Intro. to Programming 3 
CIS 130 Intro. to the Internet 3 
CIS 166 Visual Basic Programming 3 
CIS 170 Microcomputer Hardware 3 
CIS 175 Intro. to Telecommunications 3 
CIS 226 Computer Diagnosis & Repair 3 
CIS 275 Advanced Telecommunications 3 
CIS 185 Computer Capstone (Certificate) 1 
ELT 107 Basic Electronics 3 
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ELT 108 Intro. to Networking, 
The Physical Layer 

ELT 109 Intro. to Fiber Optics, 
The Physical Layer 

Total 

Computer Science 
Associate of Science Degree with a Computer 
Science Emphasis 

2 

1 

34 

(See page 61. Complete AS information begins on page 42) 

Drafting 
Associate of Applied Science Degree in 
Drafting for Industry 
The AAS Drafting for Industry includes five emphases: 
Civil / Topographic, Mechanical, Structural, Process Piping 
and Electrical. All drafting exit competencies in all draft
ing programs will be measured by portfolio review at the 
end of the program. This program also allows students to 
transfer readily into a Bachelor of Science degree program 
to major in Technical and Industrial Administration. 

Associate of Applied Science Degree in 
Drafting for Industry 
Civilrropographic Emphasis 
Drafting for Industry, Civil/ Topographic emphasis, pre
pares students for job-entry positions on drafting teams 
for local, state and federal government agencies and 
petroleum, geological, civil engineering, mineral develop
ment and planning companies. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d. math at level 2a or completion of MAT 035 

with a C or better. 
2. Completion of DR! 105 and 106 with a C or better. 

General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 3 
PHY 105 Conceptual Physics 
AAS requirements in Arts, Humanities 

and Social Studies 

Major Requirements 
DR! 105 Intro. to Drafting 
CAD 110 Computer-Aided Drafting I 
DR! 106 Dimensioning & Tolerancing 
DR! 107 Geometric Tolerancing 
DR! 109 Pictorial Drawing 
DR! 111 Descriptive Geometry 

& Auxiliary Views 

4 
5 

5 
3 
2 
2 
2 
2 

DR! 113 Intersections & Developments 3 
DR! 116 Mechanical Detail Drafting 5 
DR! 200 Intro. to Civil/Topographic Drafting 3 
DR! 203 Intro. to Architectural Drafting 3 
DR! 205 Intro. to Process Pipe Drafting 2 
DR! 207 Intro. to Structural Drafting 2 
DR! 209 Intro. to Electrical Drafting 2 
DR! 230 Civil/Topographic Drafting I 8 
DR! 235 Civil / Topographic 4 

Drafting II (Capstone) 

Total 63 

With permission of the program faculty, DR! 297 
Cooperative Education (variable credit) and DR! 299 
Independent Study (variable credit) may be used in place 
of other drafting courses. 

Associate of Applied Science Degree in 
Drafting for Industry 
Electrical Emphasis 
Drafting for Industry, Electrical emphasis, prepares students 
for job-entry positions on drafting and design teams in elec
trical, architectural and mechanical engineering firms. 

Program Admission Requirements 
l. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d. math at level2a or completion of MAT 035 

with a C or better. 
2. Completion of DR! 105 and 106 with a C or better. 

General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 3 
4 
5 

PHY 105 Conceptual Physics 
AAS requirements in Arts, Humanities 

and Social Studies 

Major Requirements 
DR! 105 Intro. to Drafting 
CAD 110 Computer-Aided Drafting I 
DR! 106 Dimensioning & Tolerancing 
DR! 107 Geometric Tolerancing 
DR! 109 Pictorial Drawing 
DR! 1ll Descriptive Geometry 

& Auxiliary Views 
DR! 113 Intersections & Developments 
DR! 116 Mechanical Detail Drafting 
DR! 200 Intro. to Civil/Topographic Drafting 
DR! 203 Intro. to Architectural Drafting 
DR! 205 Intro. to Process Pipe Drafting 
DR! 207 Intro. to Structural Drafting 
ELT 100 DC Fundamentals 
ELT 102 AC Fundamentals 

5 
3 
2 
2 
2 
2 

3 
5 
3 
3 
2 
2 
3 
2 
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DRI 209 
DRI 260 

Intro. to Electrical Drafting 
Electrical Drafting (Capstone) 

Total 

2 
6 

62 

With permission of the program faculty, DRI 297 
Cooperative Education (variable credit) and DRI 299 
Independent Study (variable credit) may be taken in place 
of other drafting courses. 

Associate of Applied Science Degree in 
Drafting for Industry 
Mechanical Emphasis 
Drafting for Industry, Mechanical emphasis, prepares stu
dents for job-entry positions on drafting teams in industri
al plants, engineering and manufacturing firms and gov
ernmental agencies. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d. math at level2a or completion of MAT 035 

with a C or better. 
2. Completion of DRI 105 and 106 with a C or better. 

General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 
PHY 105 Conceptual Physics 
AAS requirements in Arts, Humanities 

and Social Sciences 

Major Requirements 
DRI 105 Intro. to Drafting 
CAD 110 Computer-Aided Drafting I 
DRI 106 Dimensioning & Tolerancing 
DRI 107 Geometric Tolerancing 
DRI 109 Pictorial Drawing 
DRI 111 Descriptive Geometry 

& Auxiliary Views 
DRI 113 Intersections & Developments 
DRI 116 Mechanical Detail Drafting 
DRI 200 Intro. to Civil / Topographic Drafting 
DRI 203 Intro. to Architectural Drafting 
DRI 205 Intro. to Process Pipe Drafting 
DRI 207 Intro. to Structural Drafting 
DRI 209 Intro. to Electrical Drafting 
DRI 220 Ad vanced Mechanical Drafting I 
DRI 225 Advanced Mechanical 

Drafting II (Capstone) 

Total 

3 
4 
5 

5 
3 
2 
2 
2 
2 

3 
5 
3 
3 
2 
2 
2 
8 
4 

63 

With permission of the program faculty, DRI 297 
Cooperative Education (variable credit), and DRI 299 
Independent Study (variable credit) may be taken in place 
of other drafting courses. 

Associate of Applied Science Degree in 
Drafting for Industry 
Process Piping Emphasis 
Drafting for Industry, Process Piping emphasis, prepares 
students for job-entry positions on drafting and design 
teams in the petro/ chemical industry and design, engi
neering and manufacturing firms that supply 
that industry. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d . math at level2a or completion of MAT 035 

with a C or better. 
2. Completion of DRI 105 and 106 with a C or better. 

General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 
PHY 105 Conceptual Physics 
AAS requirements in Arts, Humanities 

and Social Sciences 

Major Requirements 
DRI 105 Intro. to Drafting 
CAD 110 Computer-Aided Drafting I 
DRI 106 Dimensioning & Tolerancing 
DRI 107 Geometric Tolerancing 
DRI109 Pictorial Drawing 
DRI 111 Descriptive Geometry 

& Auxiliary Views 
DRI 113 Intersections & Developments 
DRI 116 Mechanical Detail Drafting 
DRI 200 Intro. to Civil/Topographic Drafting 
DRI 203 Intro. to Architectural Drafting 
DRI 205 Intro. to Process Piping Drafting 
DRI 207 Intro. to Structural Drafting 
DRI209 Intro. to Electrical Drafting 
DRI 250 Process Pipe Drafting I 
DRI 255 Process Piping 

Drafting II (Capstone) 

Total 

3 
4 
5 

5 
3 
2 
2 
2 
2 

3 
5 
3 
3 
2 
2 
2 
8 
4 

63 

With permission of the program faculty, DRI 297 
Cooperative Education (variable credit) and DRI 299 
Independent Study (variable credit) may be taken in place 
of other drafting courses. 
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Associate of Applied Science Degree in 
Drafting for Industry 
Structural Emphasis 
Drafting for Industry, Structural emphasis, prepares stu
dents for job-entry positions on drafting and design teams 
for local, state and federal government agencies; civil, 
architectural and mechanical engineering firms; and 
petroleum, mineral and planning firms . 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d . math at level 2a or completion of MAT 035 

with a C or better. 
2. Completion of DRl105 and 106 with a C or better. 

General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 
PHY 105 Conceptual Physics 
AAS requirements in Arts, Humanities 

and Social Studies 

Major Requirements 
DRl105 Intro. to Drafting 
CAD 110 Computer-Aided Drafting I 
DRl106 Dimensioning & Tolerancing 
DRl107 Geometric Tolerancing 
DRl109 Pictorial Drawing 
DRl111 Descriptive Geometry 

& Auxiliary Views 
DRl113 Intersections & Developments 
DRl116 Mechanical Detail Drafting 
DRl200 Intra. to Civil/Topographic Drafting 
DRl203 Intro. to Architectural Drafting 
DRl205 Intro. to Process Pipe Drafting 
DRl207 Intro. to Structural Drafting 
DRl209 Intro. to Electrical Drafting 
DRl240 Structural Drafting I 
DRl245 Structural Drafting II (Capstone) 

Total 

3 
4 
5 

5 
3 
2 
2 
2 
2 

3 
5 
3 
3 
2 
2 
2 
8 
4 

64 

With permission of the program facuity, DRl 297 
Cooperative Education (variable credit) and DRl 299 
Independent Study (variable credit) may be taken in place 
of other drafting courses. 

Certificate in Computer-Aided Drafting (CAD) 
The Computer-Aided Drafting (CAD) certificate program 
prepares students for entry positions as CAD operators in 
industrial plants, engineering firms, manufacturing firms 
and government agencies. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d . math at level 2 or completion of MAT 035 

with a C or better. 
2. Completion of DRl105, 106, and CAD 110 with a C 

or better. 

Credit Hours 
DRl105 Intro. to Drafting 5 
DRl 106 Dimensioning & Tolerancing 2 
CAD 110 Computer-Aided Drafting I 3 
CAD 111 Computer-Aided Drafting II 3 
CIS 118 Intro. to PC Applications 4 
ENG 131 Intro. to Technical Writing I 3 
CAD 210 Computer-Aided Drafting ill 3 
JSW 295 Job Search Workshop 1 
CAD 211 Computer-Aided Drafting IV 3 

(Capstone) 

Total 27 

The DRl105 Intro. to Drafting and DRl106 Dimensioning 
and Tolerancing can be waived with proof of prior experi
ence in the drafting field . 

Certificate in Drafting for Industry 
The Drafting for Industry certificate program prepares 
students for entry positions on drafting teams in industri
al plants, engineering and manufacturing firms and gov
ernment agencies. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b . reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d . math at level 2 or completion of MAT 035 with a 

C or better. 
2. Completion of DRl105 and 106 with a C or better. 

Credit Hours 
DRl105 Intro. to Drafting 5 
CAD 110 Computer-Aided Drafting I 3 
DRl106 Dimensioning & Tolerancing 2 
DRl107 Geometric Tolerancing 2 
DRl109 Pictorial Drawing 2 
DRl111 Descriptive Geometry 2 

& Auxiliary Views 
DRl113 Intersections & Developments 3 
JSW 295 Job Search Workshop 1 
DRl 116 Mechanical Detail Drafting 5 

(Capstone) 

Total 25 
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Early Childhood Education 
(See Teacher Education) 

Earth Science 
Associate of Science Degree with an 
Earth Science Emphasis 
(See AS Degree, page 40) 

Economics 
Associate of Arts Degree with an 
Economics Emphasis 
(See AA Degree, page 36) 

Electronics Technology 
Associate of Applied Science Degree in 
Electronics Technology 
This program prepares students with job-entry skills in 
assembly, testing, repair and maintenance of electronic 
equipment. Basic knowledge is provided to advance stu
dents into more detailed and specific areas with further 
training and experience. This program also allows stu
dents to readily transfer into a Bachelor of Science degree 
program to major in Technical and Industrial 
Administration. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d. math at level 2a or completion of MAT 035 

with a C or better. 
2. Complete ELT 100 and 101 with a C or better. 

General Education Requirements Credit Hours 
MAT 103 Contemporary College Mathematics 3 
PHY 105 Conceptual Physics 4 
SPE 115 Principles of Speech 3 
ENG 131 Technical Writing I 3 

(must be completed in first 2 semesters) 
CIS 118 Intro. to PC Applications 4 

Major Requirements 
ELT 100 DC Fundamentals 
ELT 101 DC Circuits & Magnetism 

3 
2 

ELT 203 Microprocessor & 
Microcomputer Systems 

ELT 210 Communications I 
ELT 211 Instruments & Measurements I 
ELT 285 Troubleshooting Techniques 

for Analog & Digital Systems (Capstone) 

Total 

Certificate in Electronics Technology 
Principles of Electronics 

3 

3 
3 
5 

63 

The Electronics certificate options offer the opportunity 
for specialization and skills upgrading. All courses have 
a prerequisite of the preceding course or proof of compe
tency. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d . math at level 2 or completion of MAT 035 

with a C or better. 
2. Completion of ELT 100 and 101 with a C or better. 

ELT 100 
ELT 101 
ELT 102 
ELT 103 
ELT 104 
ELT 110 
ENG 100 

ENG 131 
MAT 103 
ELT 111 

DC Fundamentals 
Credit Hours 

3 
DC Circuits & Magnetism 2 
AC Fundamentals 2 
AC Circuits 3 
Complex Circuit Analysis 3 
Diode Circuits 3 
Composition Style & Technique 3 
or 
Intro. to Technical V, r!~mg I (recommended) 
Contemporary Colll'sE' Mil thematics 3 
Transistor Amplifiers (Capstone) 3 

Total 25 

Certificate in Electronics Technology 
Advanced Solid State, Digital & IC Principles 
The Electronics certificate options offer the opportunity 
for specialization and skills upgrading. AJJ courses have 
a prerequisite of the preceding course or proof of compe
tency. 

ELT 102 AC Fundamentals 2 Program Admission Requirements 
ELT 103 AC Circuits 3 1. Assessment scores or course equivalents as follow: 
ELT 104 Complex Circuit Analysis 
ELT 110 Diode Circuits 

3 a. English at level 3 or completion of ENG 100 
3 with a C or better; 

ELT 111 Transistor Amplifiers 3 b. reading at level 3a or completion of REA 090 
ELT 112 JFETs & Oscillators 2 with a C or better; 
ELT 114 IC Operational Amplifiers 3 c. study skills at level 1; and 
ELT 200 Pulse & Digital Fundamentals 3 d. math at level 2 or completion of MAT 035 
ELT 201 Digital Circuits 3 with a C or better. 
ELT 202 Microprocessor Fundamentals 2 2. Completion of ELT 100 and 101 with a C or better. 
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Credit Hours 
ELT 112 JFETs & Oscillators 
ELT 114 Operational Amplifiers 
MAT 103 Contemporary College Mathematics 

or 
MAT 121 College Algebra (recommended) 
PHY 105 Conceptual Physics 
ELT 200 Pulse & Digital Fundamentals 
ELT 201 Digital Circuits 
ELT 202 Microprocessor Fundamentals 
ELT 203 Microprocessor & 

Microcomputer Systems (Capstone) 
ENG 131 Intro. to Technical Writing I 

Total 

Certificate in Electronics Technology 
Broadcast Technologist 

2 
3 

3-4 

4 
3 
3 
2 
3 

3 

26-27 

This program prepares the student for entry-level posi
tions in the broadcast industry. Job titles include master 
control operator, production technician, video production 
assistant and maintenance technician. 

DC Fundamentals 
DC Circuits & Magnetism 
AC Fundamentals 
Intro. to Television Production 
Intro. to PC Applications 

Credit Hours 
3 ELT 100 

ELT 101 
ELT 102 
COM 251 
CIS 118 
ELT 217 Basic Television & Video Systems 

(Capstone) 

2 
2 
3 
4 

3 

Select 9 credits from the following: 
SPE 115 Principles of Speech 
ENG 131 Intro. to Technical Writing I 
ELT 297 Cooperative Education 

Total 

Pre-Engineering 
Associate of Science Degree with a 
Pre-Engineering Emphasis 
(See AS Degree, page 42) 

English/Literature 
Associate of Arts Degree with an 
English/Literature Emphasis 
(See AA Degree, page 39) 

9 
(3) 
(3) 

(3-6) 

26 

Environmental and Refrigeration Technology 
Associate of Applied Science Degree in Environmental 
and Refrigeration Technology 
Commercial/Industrial Refrigeration, Heating and Air 
Conditioning 
CCDAURARIA 
This program on the Auraria Campus prepares students 
with job-entry skills in the fields of commercial-industrial 

refrigeration, heating and air conditioning. Demonstrated 
mastery of skills is required. Programs are open-
entry / open-exit. Students may complete some of the 
courses, enter the workforce, then return at any time to 
either complete the program for a certificate or degree or 
to upgrade specific skills. To satisfy the requirements for 
an associate degree, the RAC courses must be taken in the 
listed sequence. Exit competencies will be measured by a 
comprehensive examination and final "hands-on" project 
assigned by the instructor. This program also allows stu
dents to readily transfer into a Bachelor of Science degree 
program, majoring in Technical and Industrial 
Administration. 

There are two degree options: Commercial 
Refrigeration Technician and Environmental Controls 
Technician. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d . math at level2a or completion of MAT 035 

with a C or better. 
2. Complete RAC 111 and 112 with a C or better. 

COMMERCIAL REFRIGERATION TECHNICIAN OPTION 
General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 
PHY 105 Conceptual Physics 
SPE 115 Principles of Speech 
SOC 101 Intro. to Sociology 

Major Requirements 

3 
4 
3 
3 

CAD 100 Commercial Blueprints 3 
& Computer-Aided Drafting 

CIS 118 Intro. to PC Applications 4 
RAC 111 Electricity & Electronics I 3 
RAC 112 Electricity & Electronics II 2 
RAC 114 Fundamentals of Refrigeration I 2 
RAC 116 Fundamentals of Refrigeration II 3 
RAC 200 Refrigeration Systems, Components 3 

& Applications 
RAC 205 Heat Loads & System 2 

Development 
RAC 208 Special Refrigeration Systems 3 
RAC 211 Installation & Service 3 

RAC 212 
RAC 214 
RAC 215 
RAC 216 
RAC285 

RAC297 

Refrigeration Systems 
Fundamentals of Air Conditioning 
Unitary & Central Station Systems 
Air Flow Principles & Distribution 
HVAC Control Systems 
Air Conditioning Troubleshooting & 
Servicing (Capstone) 
Cooperative Education 

Total 

3 
3 
2 
3 
4 

4 

63 
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ENVIRONMENTAL CONTROLS TECHNICIAN OPTION 
General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 
PHY 105 Conceptual Physics 
SPE 115 Principles of Speech 
SOC 101 Intro. to Sociology 

Major Requirements 
CAD 100 Commercial Blueprints 

CIS 118 
CIS 119 
CIS 130 

& Computer-Aided Drafting 
Intro. to PC Applications 
Intro. to Programming 
Intro. to the Internet 

3 
4 
3 
3 

3 

4 

3 
3 

RAC111 
RAC 112 
RAC 114 
RAC 116 
RAC 200 

Electricity & Electronics I 4 

RAC 205 
RAC 212 
RAC 215 
RAC 216 
*RAC 275 
*RAC 276 

*RAC 277 
*RAC 278 
*RAC 279 
RAC 297 

Electricity & Electronics IT 2 
Fundamentals of Refrigeration I 2 
Fundamentals of Refrigeration IT 3 
Refrigeration Systems, Components 3 
& Applications 
Heat Loads & System Development 2 
Fundamentals of Air Conditioning 3 
Air Flow Principles & Distribution 2 
HVAC Control Systems 3 
Direct Digital Control Systems 1 
Metasys: HVAC Application Specific 2 
Controller Engineering 
Metasys DX-9100 Engineering 2 
Metasys Companion Facility Operators 1 
Metasys Facility Operators 2 
Cooperative Education 4 
Johnson Controls Courses 

Total 64 

Certificate in Environmental and 
Refrigeration Technology 
Refrigeration and Air Conditioning 
CCDAURARIA 
Programs are open-entry / open-exit. Students may com
plete some of the courses, enter the workforce, then return 
at any time to either complete the program for a certificate 
or degree or upgrade specific skills. Students may waive 
100-level courses with prior knowledge and experience. 
The advanced placement credit is by portfolio and must 
be approved by the instructor. To satisfy the requirements 
for a certificate, the following courses must be taken in the 
listed sequence. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 1; and 
d. math at level 2 or completion of MAT 035 

with a C or better. 
2. Completion of RAC 111 and 112 or equivalent with a 

C or better. 

This program prepares the student with job-entry skills in 
the fields of commercial-industrial refrigeration, heating 
and air conditioning. Job skills cover installation, mainte
nance and servicing. Job titles include HVAC mainte
nance technician, environmental control technician and 
refrigeration maintenance technician. 

Credit Hours 
RAC111 Electricity & Electronics I 
RAC 112 Electricity & Electronics IT 
RAC 114 Fundamentals of Refrigeration I 
RAC 116 Fundamentals of Refrigeration IT 
RAC 200 Refrigeration Systems, Components 

& Applications 
RAC 205 Heat Loads & System 

Development 
RAC 208 Special Refrigeration Systems 
RAC211 Installation & Service 

Refrigeration Systems 
RAC 212 Fundamentals of Air Conditioning 
RAC 214 Unitary & Central Station System 
RAC 215 Air Flow Principles & Distribu tion 
RAC 216 HVAC Control Systems 
JSW 295 Job Search Workshop 
RAC 285 Air Conditioning Troubleshooting & 

Servicing (Capstone) 

Total 

Essential Skills 
Certificate in Essential Skills 

3 
2 
2 
3 
3 

2 

3 
3 

3 
3 
2 
3 
1 
4 

37 

The Essential Skills certificate is a collaboration that 
addresses the need of employers for entry-level workers 
with a baseline of skills, and the need of welfare reform 
to provide skills training in the context of a "work-first" 
format. 

Each student's educational plan will have a mini
mum of 16 credit hours, not to exceed a maximum of 29 
credit hours. All participants will complete a minimum of 
12 credit hours of core course work. This includes at least 
9 credit hours of workplace core courses, which includes 
no fewer than 3 credit hours of cooperative education. 
The remaining minimum of 7 credit hours (depending on 
the vocational track) will include a combination of voca
tional core courses and electives. 

For more information on the Essential Skills certifi
cate, call the Workplace Learning Project Coordinator at 
303-620-4427, extension 326. 

Gerontology 
Associate of Arts Degree with a Behavioral Sciences 
Emphasis, Gerontology Emphasis 
(See AA Degree, page 36) 

Certificate in Gerontology 
CCD offers the only gerontology certificate program at the 
community college level in Colorado. Gerontology is the 
study of aging from an interdisciplinary perspective. 
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Gerontologists include practitioners from such diverse 
fields as nursing, dentistry, physical and occupational 
therapy, real estate, human services and social work. 
Nursing and human services students would do well to 
add the gerontology certificate to their course work; 
behavioral sciences majors can emphasize gerontology in 
their degree plan. 

All interested persons should call 303-556-3891 for an 
appointment with the gerontology program coordinator. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 3 or completion of MAT 105 
with a C or better. 

Major Requirements 
GNT 201 Intro. to Gerontology 

Credit Hours 
3 

GNT 213 Psychology of Aging 
GNT 221 Overview of Programs & Services 
GNT 237 Death & Dying 
GNT 285 Gerontology Practicum (Capstone) 

3 
3 
3 
3 

Select 3 courses with advisor approval: 9 
BIO 204 Physiological Aspects of Aging (3) 
GNT 101 Nutrition (3) 
GNT 214 Social Issues & Aging (3) 
GNT 215 Aging in a Diverse Society (3) 
GNT 295 Leadership Development (3) 
GNT 299 Independent Study 

Total 

Golf Course Management 
Associate of Applied Science Degree in Golf Course 
Management 
This program is designed to prepare students with job 
entry-level skills in the golf industry through academic 
courses and internship experience. Employment opportu
nities are in golf course operations, equipment repair and 
business management. Graduates of the program will be 
prepared for entry-level employment and work up to 
management positions. Given community interest in 
health and wellness, increase in leisure time and the 
increased desire for physical activity, this career emphasis 
is expected to continue to grow. 

Students may earn a certificate of completion after 
three or more courses, or an AAS degree, depending on 
their personal goals. Call 303-365-8300 to schedule an 
appointment to discuss options with the program advisor. 
The three certificates of completion are: General Golf 
Course Knowledge Certificate (GCM 110, 111 and 112) 
Retail / Proshop Services Certificate (ACC 101 and 110, 
GCM 201 and 206) and Grounds/ Turf Maintenance 
Certificate (GCM 202, 203 and 211) 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; and 

d. math at level 2a or completion of MAT 035 
with a C or better. 

General Education Requirements 
Select 1 course from the following: 
BIO 105 Science of Biology 

Credit Hours 
4-5 
(4) 

CHE 101 Introduction to Chemistry I 
CHE 106 General, Organic and Biochemistry 
CIS 118 Intro. to PC Applications 
ENG 121 English Composition I 

or 
ENG 131 Intro. to Technical Writing 
SOC 101 Intro. to Sociology 
SPE 115 Principles of Speech 

Major Requirements 
ACC 101 Fundamentals of Accounting 
ACC 110 Business Math 
BUS 115 Intro. to Business 
BUS 227 Human Resources Management 
BUS 228 Principles of Management 
GCM 110 Golf I 
GCM 111 Golf II 
GCM 112 Short Game and Putting 
GCM201 Intro. to Golf Management 
GCM202 Golf Course Design 
GCM203 Turf Management & Maintenance 
GCM 206 Resort Food & Beverage Operations 
GCM209 Methods of Teaching Golf 
GCM210 Club Fitting-Design & Repair 
GCM211 Rules & Fundamentals of Golf 
GCM214 Legal Issues in Golf Course 

Management 
GCM285 Golf Shop Operations & Maintenance 
Internship (Capstone) 

Total 

Graphic Arts 

(5) 
(4) 
4 
3 

(3) 
3 
3 

3 
3 
3 
3 
3 
2 
2 
2 
3 
2 
3 
2 
2 
2 
2 

3 

2 

59-60 

Associate of Applied Science Degree in Graphic Arts 
(Printing) 
This program prepares students with job-entry skills to 
accomplish most operations necessary on the process 
camera and the offset press. Students also will be able to 
work in basic bindery, stripping, general layout and com
position, electronic page make-up and prepress. Upon 
completion of the program, students will be equipped to 
enter positions with commercial print shops, trade shops, 
in-plant shops and any other operation requiring printers. 
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Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d . math at level 2b or completion of MAT 100 
with a C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

General Education Requirements 
ENG 131 Intro. to Technical Writing 

Credit Hours 
3 

MAT 103 Contemporary College Mathematics 
psy 101 General Psychology I 

3 
3 

Select 1 course from the following AAS 3 
general education requirements: ART 151; LIT 115, 201, 
202; MUS 120; REA 151; CHN 101, JPN 101, SPA 101 

Major Requirements 
GRA 101 Intro. to Graphic Arts 

& Traditional Layout 
GRA 102 Electronic Composition Art & 

Copy Prep 
GRA 103 Line & Halftone Photography 
GRA 104 Electronic Publishing 
GRA 105 Resume & Portfolio 
GRA 111 Beginning Offset Presses 
GRA 112 Stripping, Image Assembly, 

Platemaking & Inks 
GRA 113 Paper & Ink Management 

& Print Production I 
GRA 114 Intermediate Offset Press 

& Print Production II 
GRA201 Electronic Graphics 
GRA202 Electronic Page Layout 
GRA203 Electronic Scan & Color Theory 
GRA204 Electronic Prepress 
GRA205 Digital Photography 
GRA 185 Bindery & Portfolio (Speech Intensive) 

or 
GRA285 Printers Portfolio & Advanced 

Printing Techniques (Capstone) 
(Speech Intensive) 

GRA299 Independent Studies / GRA Internship 

Total 

Certificate in Graphics Arts 
Prepress 

3 

3 
3 
3 
3 
3 
3 

3 

3 

3 
3 
3 
3 
3 
3 

(3) 

3-6 

60-63 

This program prepares students with job-entry skills to 
accomplish most operations necessary for the process 
camera, general layout and composition work. It also 
provides skills to use state-of-the-art electronic equipment 
for graphics, page make up, photo manipulation and 
scanning. Upon completing the program, students will be 
equipped to enter positions with desk-top publishing 

businesses, commercial print shops, trade shops and in
plant shops. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d. math at level 2b or completion of MAT 100 
with a C or better. 

Credit Hours 
GRA 101 Intro. to Graphic Arts 

& Traditional Layout 
GRA 102 Electronic Composition, Art 

& Copy Preparation 
GRA 103 Line & Halftone Photography 
GRA 104 Electronic Publishing 
GRA 105 Resume & Portfolio (Capstone) 
GRA201 Electronic Graphics 
GRA202 Electronic Page Layout 
GRA203 Electronic Scan & Color Theory 
GRA204 Electronic Prepress 
GRA205 Digital Photography 

Total 

Certificate in Graphic Arts 
Printing 

3 

3 

3 
3 
3 
3 
3 
3 
3 
3 

30 

This program will prepare students with job-entry skills 
to accomplish most operations necessary on the process 
camera and the offset press, and to function in the areas of 
basic bindery, stripping and general layout and composi
tion work. Upon completing the program, students will 
be equipped to enter positions with commercial print 
shops, trade shops, in-plant shops and any other opera
tion requiring printers. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d. math at level2b or completion of MAT 100 
with a C or better. 

GRA 101 Intro. to Graphic Arts 
Credit Hours 

3 

GRA 102 

GRA 103 
GRA 104 
GRA 105 

& Traditional Layout 
Electronic Composition, 
Art & Copy Prep 
Line & Halftone Photography 
Electronic Publishing 
Resume & Portfolio (Capstone) 

3 
3 
3 
3 

83 
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GRA 111 Beginning Press Operations 3 
GRA 112 Stripping, Image Assembly, 3 

Platemaking & Inks 
GRA 113 Paper & Ink Management 3 

& Print Production I 
GRA 114 Intermediate Offset Press 3 

& Print Production II 
GRA 185 Bindery & Portfolio 3 

Total 30 

Graphic Design 
Associate of General Studies Degree: 
MSCD/ CU-Denver 
Graphic Design (AGS-GRD) 
The following courses represent CCD /MSCD and 
CCD/ CU-Denver Fine Arts transfer agreements. Students 
completing these degree requirements will have complet
ed their lower division general education requirements 
and will be admitted to MSCD or CU-Denver as juniors in 
Fine Arts. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 056 
with a C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

General Education AA Core 
I. English 

ENG 121, 122 
II. Speech 

SPE 115 
ill. Mathematics 

(Select any 1 of the following) 
MAT 121, 125, 135, 201, 202 

IV. Physical & Biological Sciences 
(Select any 1 of the following) 
AST 101, 102 
BIO 105, 111, 112 
CHE 101, 102, 111, 112 
GEY 111 
PHY 105, 111, 112, 211, 212 

V. Social & Behavioral Sciences 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
POS 105, 111 
PSY 101, 102 
SOC 101, 102 

Credit Hours 
6 

3 

3-5 

4-5 

9 

VI. Humanities 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

9 

General Education Sub-Total 34-37 
Major Requirements (MSCD ONLY) 
*ART 111 Art History I 3 
* ART 112 Art History II 3 
ART 121 Drawing I 3 
ART 131 Design I 3 
ART 132 Design II 3 
GRD 100 Lettering & Typographic Design 3 
GRD 103 MAC Computer Art 3 
GRD 105 Advertising Typo. & Layout 3 
GRD 207 Graphic Design Prod. & Prepress II 3 

Capstone Course 
GRD 285 Creative Graphic Design & Portfolio 

Preparation 3 

*Students who take ART 111 and ART 112 as General 
Education should add ART 122 and GRD 200. 

Arts Subtotal 30 

Total 64-67 

Major Requirements (CU-Denver ONLY) 
ART 121 Drawing I 3 
ART 131 Design I 3 
ART 211 Painting I 3 
GRD 100 Lettering & Typographic Design 3 
GRD 103 MAC Computer Art 3 
GRD 105 Advertising Typography & Layout 3 
GRD 200 Advertising Design & Portfolio 3 

Preparation (Speech Intensive) 
GRD 206 Graphic Design Production & Prepress I 3 
GRD 207 Graphic Design Production & Prepress II 3 

Capstone Course 
GRD 285 Creative Graphic Design & Portfolio 

Preparation 3 

Arts Subtotal 30 

Total 

Associate of Applied Science Degree in 
Graphic Design 

64-67 

This program is designed to provide the skills necessary 
for entry into the field of graphic design. The graphic 
design profession involves graphic and advertising 
design, illustration, electronic output and prepress. The 
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Graphic Design program allows students to develop basic 
skills common to all three specialties while developing an 
emphasis in one. 

Students are expected to buy their own tools 
and materials. The beginning program courses require an 
original investment of between $100 and $300, and stu
dents are expected to add needed tools and materials as 
the program progresses. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 056 
with a C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

General Education Requirements 
SPE 115 Principles of Speech 

Credit Hours 
3 

ENG 121 English Composition I 
MAT 103 Contemporary College Mathematics 

Select 2 AAS general education courses from 

3 
3 

2 of the following 3 areas: 6 
Arts and Humanities 
Physical and Biological Sciences 
Social and Behavioral Sciences 

Major Requirements 
ART 121 Drawing I 
ART 131 Design I 
GRD 100 Lettering & Typographic Design 
GRD 103 MAC Computer Art 
GRD 105 Advertising Typography & Layout 
GRD 107 Rendering/Mixed Media 
GRD 200 Advertising Design 

& Portfolio Preparation 
GRD 203 Adobe Illustrator 
GRD 206 

GRD207 

GRD 209 
GRD 220 
GRD297 
GRD285 

Graphic Design Production & 
Prepress I 
Graphic Design Production & 
Prepress II 
Quark Express 
PhotoShop 
Graphic Design Internship 
Creative Graphic Design & 
Portfolio Preparation (Capstone) 

3 
3 
3 
3 
3 
3 
3 

3 

3 

3 
3 
3 
3 
3 

Select 2 courses from the following: 6 
ART 122 Drawing II/Mixed Media (3) 
ART 132 Design II (3) 
ART 151 Fund. of Black & White Photography (3) 
ART 211 Painting I (3) 
MUM 101 Intro. to Multimedia (3) 

Certificate in Graphic Design 
Computer Graphics 
Courses in the certificate sequence are applicable to the 
AAS degree and normally can be completed in two 
semesters. Upon completion of major requirements, stu
dents may choose one of three emphases, each of which 
will prepare students for a career in graphic design. GRD 
103 is prerequisite to all computer classes. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2a or completion of MAT 056 
with a C or better. 

Major requirements: Credit Hours 
ENG 100 Composition Style & Technique 3 
ART 121 Drawing I 3 
ART 131 Design I 3 
GRD 100 Lettering & Typographic Design 3 
GRD 103 MAC Computer Art 3 
GRD 105 Advertising Typography & Layout 3 
GRD 220 PhotoShop 3 

Total 

Select 2 courses with advisor approval: 
ART 132 Design II 
GRD 200 Advertising Design and 

GRD 203 
GRD 297 
MUM 206 
MUM 210 
GRD209 

Portfolio Preparation 
Adobe Illustrator 
Graphic Design Internship 
Fractal Painter I 
3-D Modeling & Animation 
Quark Xpress on Macintosh 
(Capstone) 

Total 

Certificate in Graphic Design 
Graphic Design 

21 

6 
(3) 

(3) 

(3) 

(3) 

(3) 

(3) 

3 

30 

Courses in the certificate sequence are applicable to the 
AAS degree and normally can be completed in two 
semesters. On completion of major requirements, stu
dents may choose one of three emphases, each of which 
will prepare students for a career in graphic design. GRD 
103 is prerequisite to all computer classes. 
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Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at leve13a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2a or completion of MAT 056 
with a C or better. 

Major requirements: Credit Hours 
ENG 100 Composition Style & Technique 3 
ART 121 Drawing I 3 
ART 131 Design I 3 
GRD 100 Lettering & Typographic Design 3 
GRD 103 MAC Computer Art 3 
GRD 105 Advertising Typography & Layout 3 
GRD 200 Advertising Design and 

Portfolio Preparation 3 

Total 21 

Select 2 courses with advisor approval: 6 
ART 122 Drawing II/ Mixed Media (3) 
GRD 206 Graphic Design Production & 

Prepress I (3) 
GRD 209 Quark Xpress 
GRD 220 PhotoShop (3) 
GRD 297 Graphic Design Internship (3) 
GRD 285 Creative Graphic Design & 3 

Portfolio Preparation (Capstone) 

Total 30 

Certificate in Graphic Design 
Service Bureau 
Courses in the certificate sequence are applicable to the 
AAS degree and normally can be completed in two 
semesters. On completion of major requirements, stu
dents may choose one of three emphases, each of which 
will prepare students for a career in graphic design. GRD 
103 is prerequisite to all computer classes. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 056 
with a C or better. 

Major requirements: Credit Hours 
ENG 100 Composition Style & Technique 3 
ART 121 Drawing I 3 
ART 131 Design. I 3 
GRD 100 Lettering & Typographic Design 3 
GRD 103 MAC Computer Art 3 

GRD 105 
GRD209 

Advertising Typography & Layout 
Quark Xpress 

Total 

GRA 204 Electronic Prepress 

3 
3 

21 

3 

Select 1 class with advisor approval: 3 
GRD 200 Advertising Design & Portfolio Prep. (3) 
GRD 206 Graphic Design Production & 

Prepress I (3) 
GRD 297 Graphic Design Internship (3) 
GRA 203 Electronic Scan & Color Theory 3 

(Capstone) 

Th~ E 

Grief and Bereavement Specialist 
Certificate in Grief and Bereavement 
The Community College of Denver offers the only Grief 
and Bereavement certifica te program at any college level 
in Colorado. Course work includes the areas of grief and 
bereavement theory, palliative care, grief in family and 
individual contexts and ethics. This interdisciplinary cer
tificate program prepares students for employment in 
communities and institutions serving clients with a vari
ety of grief and bereavement needs. These settings 
include hospice, hospitals, funeral homes, nursing homes, 
private businesses, religious institutions, churches, nurs
ing associations, human services, social work and coun
seling organizations. 

All interested persons should call 303-556-2472 or 
303-365-8300 for an appointment with the Grief and 
Bereavement program coordinator. 

Students must complete all certificate course work with a 
grade of C or better. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level2a or completion of MAT 035 
with a C or better. 

Credit Hours 
GBS 237 Death and Dying 3 
GBS 245 Palliative Care 3 
GBS 255 Grief and Bereavement Theory 3 
GBS 265 Individual, Family and 

Group Bereavement Counseling 3 
GBS 275 Spiritual, Cultural, and Ethical Issues 

In Death and Bereavement 3 
GBS 285 Grief and Bereavement Internship 3 
HSE 107 Interviewing Principles and Practices 3 

Total 21 
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HEALTH RELATED 

Dental Hygiene 
Associate of Applied Science Degree in 
Dental Hygiene 
This program prepares the student to practice as a profes
sional dental hygienist following successful completion of 
two semesters of pre-professional prerequisites and four 
semesters of professional study. Completion of the pre
requisites and the full two-year Dental Hygiene program 
curriculum with a grade of C or better results in an AAS 
degree. After receiving the AAS degree and a grade of B 
or better in the Capstone course, students are eligible to 
take the licensure exam to become registered dental 
hygienists. 

Dental hygienists are licensed preventive oral health 
professionals who provide educational, clinical and thera
peutic services in dentistry. Dental hygienists perform 
procedures such as oral prophylaxis, application of pre
ventive agents, exposure of dental radiographs, patient 
education and nutritional counseling. Career opportuni
ties for hygienists are available in a variety of settings, 
including private dental practices, community dental 
health clinics, public schools, clinical and basic science 
research laboratories, state and federal health facilities and 
management positions. Licensure by national and state 
examination is required . 

Application materials must be submitted no later 
than March 1 to be considered for admission into the class 
beginning fall of the next academic year. Eligible appli
cants are selected according to overall GPA, GPA for pre
requisite science courses, prior experience in health care, a 
commitment to a health care career and interpersonal 
skills. Because of the competitive admissions process, all 
prerequisite courses must be taken for a letter grade. 
Applicants not accepted are considered for the following 
year; however, reapplication is necessary. Graduate exit 
competency is measured by successful completion of the 
Capstone course, DEH 252, Clinic Care m. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 

2. Submit the CCD application to the Office of 
Admissions, Registration and Records, South 
Classroom Building, room 133, on the Auraria 
Campus. 

3. Submit a completed Dental Hygiene application 
form and packet. Dental Hygiene application pack
ets can be requested by calling 303-365-7771. 

4. Complete the following general education prerequi
sites with a grade of C or better. Science courses 
must show cumulative GPA of 2.8 or better prior to 
the beginning of the fall semester of the intended 

year of entry. Courses in progress will be consid
ered. Proof of successful completion of these courses 
must be submitted to both the CCD registrar and the 
CCD Dental Hygiene program at the end of each 
semester in which they are taken. An official, final 
transcript must be forwarded to the Office of 
Admissions, Registration and Records and the CCD 
Dental Hygiene program as soon as it becomes avail
able. 

5. All prerequisite courses must be taken for a letter 
grade. Foreign students must take the Anatomy and 
Physiology I and II, Microbiology and Chemistry 
courses in an accredited institution within the United 
States or Canada to prepare them with medical ter
minology /nomenclature skills. 

6. A personal interview with the Dental Hygiene 
Admissions Committee is required. The interview 
will be scheduled by the Dental Hygiene program 
following a preliminary applicant screening. 

7. Following acceptance into the program, the student 
must present documentation of health insurance 
CPR Certification, and Dental and Medical ' 
Examination that includes up-to-date immunization 
records. More information on this subject will be 
sent to the applicant following acceptance into the 
program. 

General Education Requirements 
Must be completed with a grade of C or better. Science 
courses must show cumulative GPA of 2.8 or better prior 
to enrollment date: 

Credit Hours 
ENG 121 English Composition I 3 
BIO 201 Human Anatomy & Physiology I 4 
BIO 202 Human Anatomy & Physiology II 4 
BIO 205 Microbiology 4 
CHE 106 General, Organic & Biochemistry 4 
MAT 121 College Algebra 4 
SOC 101 Intro. to Sociology 3 

or 
psy 101 General Psychology I 

or 
PSY 235 Psychology of Human Growth 

& Development 
SPE 115 Principles of Speech 3 
NUT 100 Foundations of Nutrition 3 

Total 32 

First Semester Credit Hours 
DEH 101 Pre-Clinic Dental Hygiene Science 2 
DEH 102 Pre-Clinic Care 2 
DEH 103 Embryology & Histology 2 
DEH 105 Dental Radiology 3 
DEH 109 Dental Anatomy 3 
DEH 111 Medical & Dental Emergencies 3 
DEH 160 Head & Neck Anatomy 2 

87 
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Second Semester 
DEH 116 Preventive Dentistry 
DEH 150 Dental Hygiene Clinic Science I 
DEH 152 Dental Hygiene Clinic Care I 
DEH 154 Periodontology I 
DEH 156 Applied Pharmacology 
DEH 158 General & Oral Pathology 

Total First Year 

3 
2 

3 
3 
3 
3 

34 

Third Semester Credit Hours 
DEH 201 Dental Hygiene Clinic Science IT 2 
DEH 203 Dental Hygiene Clinic Care IT 4 
DEH 205 Dental Materials 3 
DEH 209 Local & Regional Dental 

Anesthesiology 3 
DEH 211 Community Dental Health 3 

Fourth Semester 
DEH 250 Clinic Science ill 
DEH 252 Clinic Care ill (Capstone) 
DEH 254 Periodontology IT 
DEH 256 Community Field Experience 
DEH 258 Ethics & Issues in Dental Hygiene 
DEH 260 Practice Management 

2 
4 
3 
3 
2 
2 

Total Second Year 31 

Total for Program 96 
(Includes General Education Courses) 

Health and Well ness 
Associate of Applied Science Degree in 
Health and Well ness 

This degree and its emphases are designed to prepare 
graduates for entry-level employment in the broad field of 
health and wellness careers. Students may choose among 
12 emphases depending on their interests, the skills 
acquired and program requirements. In addition, stu
dents may complete a certificate and become employed 
while continuing to work on their degree. 

Students completing the degree requirements also 
will have met the certificate requirements in their chosen 
career emphasis. Certificate and degree emphases are as 
follows: 

Clinical Medical Assistant 
Nurse Aide 
Comprehensive Medical Assistant 
Health Information Specialist 
Medical Clerk 
Health and Wellness Management 
Massage Therapy 
Medical Transcriber 
Medical Unit Coordinator 
Psychiatric Technician 
Psychiatric Technician: Advanced Placement 
Radiology /Orthopedic Assistant 
Surgical Technology 

AAS,C 
C 

AAS, C 
AAS,C 

C 
AAS 

AAS, C 
AAS, C 
AAS,C 
AAS, C 

C 
AAS,C 
AAS,C 

Associate of Applied Science Degree in 
Health and Wellness 
Clinical Medical Assistant Emphasis 
The Clinical Medical Assistant program is designed to 
prepare students to conduct patient evaluations, take and 
record clinical measurements, give injections and provide 
other patient treatments, usually in hospital or clinic set
tings. Graduates are prepared to enter positions as clini
cal medical assistants and medical assistants. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have com
pleted the Clinical Medical Assistant certificate pro
gram. 

General Education Requirements Credit Hours 
BID 119 Concepts of Anatomy & Physiology 4-5 

BID 201 
ENG 121 
MAT 103 

SOC 101 
SPE 115 

or 
Anatomy & Physiology I 
English Composition I 
Contemporary College Mathematics 
or higher 
Intro. to Sociology 
Principles of Speech 

Core Requirements 

(4) 
3 

3-5 

3 
3 

CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

or 
PSY 235 
SOC 103 

Psychology of Growth & Development (3) 
Sociology of Health Care 3 

Major Requirements 
BTE 102 Basic Keyboarding Applications 3 
THA 111 The Human Body 4 
"THA 151 Technical Procedures 3 
THA 153 Medical Terminology IT 2 
"THA 200 Patient Care 3 
THA 205 Pharmacology Practices 4 
THA 212 Internship Seminar 1 
THA 230 Clinical Procedures 7 
THA 297 Internship Work Experience (Capstone) 4 

*NUR 100, 6 credits, substitutes for THA 151 and 
THA200. 

Total 60-64 
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Clinical Medical Assistant Certificate 
eeo EAST 
Clinical Medical Assistant is a program designed for com
pletion in two, 17-week semesters. It prepares students to 
conduct patient evaluations, take and record clinical mea
surements, give injections and provide other patient treat
ments, usually in hospital or clinic settings. Graduates are 
prepared to enter positions as clinical medical assistants 
and medical assistants. 

All Clinical Medical Assistant certificate program 
credits apply toward the requirements of the AAS degree 
in Health and Wellness, Clinical Medical Assistant empha
sis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

Credit Hours 
BTE 102 Basic Keyboarding Applications 
HWE 100 Medical Terminology I 
HWE 103 First Aid/CPR: Emergency Response 
psy 115 Psychology of Adjustment 
SOC 103 Sociology of Health Care 
THA 111 The Human Body 
"THA 151 Technical Procedures 
THA 153 Medical Terminology II 
"THA200 Patient Care 
THA205 Pharmacology Practices 
THA212 Internship Seminar 
THA230 Clinical Procedures 
THA297 Internship Work Experience (Capstone) 

'NUR 100, 6 credits, substitutes for THA 151 and 
THA200. 

Total 

Nurse Aide Certificate 
eeo EAST 

3 
2 
2 
2 
3 
4 
3 
2 
3 
4 
1 
7 
4 

40 

Nurse Aide is a program designed for completion in one, 
IS-week semester. It prepares students to use medical ter
minology, adhere to health care standards, use CPR and 
first aid procedures and provide patient services in a pro
fessional manner. This program is approved through the 
State Board of Nursing. Graduates are eligible to take the 
state examination for certified nurse aide. Graduates are 
prepared to enter positions as nurse aides and home 
health aides. 

All Nurse Aide certificate program credits apply 
toward the Clinical Medical Assistant certificate program 
requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

Credit Hours 
HWE 100 
HWE 103 
NUR 100 
PSY 115 
THA212 
THA297 

Medical Terminology I 2 
First Aid/CPR: Emergency Response 2 
Nurse Aide Procedures and Patient Care 6 
Psychology of Adjustment 1 
Internship Seminar 1 
Internship Work Experience (Capstone) 4 

Total 

Associate of Applied Science Degree in 
Health and Well ness 
Comprehensive Medical Assistant Emphasis 

16 

The Comprehensive Medical Assistant program is 
designed to prepare students to perform front office tasks, 
complete insurance forms, make office appointments, per
form ICD-9 and CPT coding, conduct patient evaluations, 
take and record clinical measurements, give injections and 
provide other patient treatments, usually in hospital or 
clinic settings. Graduates are prepared to enter positions 
as certified medical assistants and medical assistants. 
This program is certified through the American 
Association of Medical Assisting. Graduates can obtain 
national certification by examination through this associa
tion. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have com
pleted the Comprehensive Medical Assistant certifi
cate program. 

General Education Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 4-5 

BIO 201 
ENG 121 
MAT 103 

SOC 101 
SPE 115 

or 
Anatomy & Physiology I 
English Composition I 
Contemporary College Mathematics 
or higher 
Intro. to Sociology 
Principles of Speech 

Core Requirements 
CIS 118 Intro. to PC Applications 
HWE 100 Medical Terminology I 
HWE 103 First Aid/CPR: Emergency Response 
PSY 115 Psychology of Adjustment 

PSY 235 

SOC 103 

or 
Psychology of Human Growth 
& Development 
Sociology of Health Care 

(4) 

3 
3-5 

3 
3 

4 
2 
2 

2-3 

(3) 

3 
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Major Requirements 
AHA 152 Medical Office Communications 3 
AHA 155 Medical Manager 2 
AHA 156 Basic Coding 2 
AHA 211 Medical Secretary Skills 4 
BTE 102 Basic Keyboarding Applications 3 
THA 111 The Human Body 4 
*1HA 151 Technical Proced ures 3 
THA 153 Medical Terminology II 2 
*THA200 Patient Care 3 
THA205 Pharmacology Practices 4 
THA212 Internship Seminar 1 
THA230 Clinical Procedures 7 
THA297 Internship Work Experience (Capstone) 4 

*NUR 100 substitutes for THA 151 and THA 200. 

Total 71-75 

Comprehensive Medical Assistant Certificate 
CCD EAST 
Comprehensive Medical Assistant is a program designed 
for completion in three, 15-week semesters. This program 
is certified through the American Association of Medical 
Assisting. Students are prepared to perform front office 
tasks, complete insurance forms, make office appoint
ments, perform ICD-9 and CPT coding, conduct patient 
evaluations, take and record clinical measurements, give 
injections and provide other patient treatments, usually in 
hospital or clinic settings. 

Graduates can obtain national certification by exami
nation through the American Association of Medical 
Assisting. Graduates are prepared to enter positions as 
certified medical assistants and medical assistants. 

All Comprehensive Medical Assistant certificate pro
gram credits apply toward the requirements of the AAS 
degree in Health and Wellness, Comprehensive Medical 
Assistant emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

Credit Hours 
AHA 152 Medical Office Communications 3 
AHA 155 Medical Manager 2 
AHA 156 Basic Coding 2 
AHA 211 Medical Secretary Skills 4 
BTE 102 Basic Keyboarding Applications 3 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/ CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2 
SOC 103 Sociology of Health Care 3 
THA111 The Human Body 4 
*1HA 151 Technical Procedures 3 
THA 153 Medical Terminology II 2 
*THA200 Patient Care 3 
THA205 Pharmacology Practices 4 
THA212 Internship Seminar 1 

THA 230 Clinical Procedures 7 
THA 297 Internship Work Experience (Capstone) 4 

*NVR 100 substitutes for THA 151 and THA 200. 

Total 

Associate of Applied Science Degree in 
Health and Well ness 
Health Information Specialist Emphasis 

51 

The Health Information Specialist program is designed to 
prepare students to use Microsoft Word, manage medical 
files, use medical coding, prepare admissions and dis
charge records, and assemble and analyze medical data, 
usually in hospital or clinic settings. Graduates are pre
pared to enter positions as health information specialists 
and medical records clerks. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have com
pleted the Health Information Specialist certificate 
program. 

General Education Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 4-5 

or 
BIO 201 Anatomy & Physiology I (4) 
ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3-5 

or higher 
SOC 101 Intro. to Sociology 3 
SPE 115 Principles of Speech 3 

Core Requirements 
CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid / CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

PSY235 

SOC 103 

or 
Psychology of Human Growth 
& Development 
Sociology of Health Care 

Major Requirements 
AHA 120 Medical Filing 
AHA 155 The Medical Manager 
AHA 200 Medical Transcription I 
AHA 204 Medical Records I 
AHA 250 Medical Records II 
AHA 297 Internship Work Experience 

(Capstone) 

(3) 

3 

2 

3 
4 
3 
4 

3 
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BTE 101 Keyboarding I 
BTE 160 Data Entry I 
THA 111 The Human Body 
THA212 Internship Seminar 

Total 

Health Information Specialist Certificate 
eeo EAST 

4 
3 
4 
1 

60-64 

Health Information Specialist is a program designed for 
completion in two, 17-week semesters. It prepares stu
dents to use Microsoft Word, manage medical files, use 
medical coding, prepare admissions and discharge 
records, and assemble and analyze medical data, usually 
in hospital or clinic settings. Graduates are prepared to 
enter positions as medical records clerks and health infor
mation specialists. 

The Health Information Specialist certificate program 
credits apply toward the requirements of the AAS degree 
in Health and Wellness, Hea lth Information Specialist 
emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

Credit Hours 
AHA 120 Medical Filing 2 
AHA 155 The Medical Manager 3 
AHA 200 Medical Transcription I 4 
AHA 204 Medical Records I 3 
AHA 250 Medical Records II (Capstone) 4 
AHA 297 Internship Work 3 
BTE 101 Keyboarding I 4 
BTE 160 Data Entry I 3 
CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid / CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 
SOC 103 Sociology of Health Care 
THA 111 The Human Body 
THA212 Internship Seminar 

Total 

Medical Clerk Certificate 
eeo EAST 

2 
3 
4 
1 

44 

Medical Clerk is a program designed for completion in 
two, 15-week semesters. It prepares students to use 
Microsoft, prepare basic medical office papers and forms, 
and process office files and records, usually in hospital or 
clinic settings. Graduates are prepared to enter positions 
as medical clerks. 

All Medical Clerk certificate program credits 
apply toward the Health Information Specialist certificate 
program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

AHA 120 
AHA 155 
BTE 101 
CIS 118 
HWE 100 
HWE 103 
PSY 115 
SOC 103 
THA 111 

Medkal Filing 
Credit Hours 

2 
The Medical Manager (Capstone) 
Keyboarding I 
Intro. to PC Applications 
Medical Terminology I 
First Aid / CPR: Emergency Response 
Psychology of Adjustment 
Sociology of Health Care 
The Human Body 

Total 

Associate of Applied Science Degree in 
Health and Well ness 
Health and Wellness Management Emphasis 

3 
4 
4 
2 
2 
2 
3 
4 

26 

The Health and Wellness Management program is 
designed to prepare students for entry-level employment. 
Occupations for which students will be prepared include 
personal care providers, home health aides, fitness center 
staff, health and wellness promotion coordinators within 
business and industry, wellness educators with health 
insurance companies, national health organizations, diet 
center staff, fitness resort staff and fitness event coordina
tors. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level2a or completion of MAT 035 
with a C or better. 

Signature authorization on completed program applica
tion from program coordinator. To apply to the program 
call for an appointment at 303-365-8300. The Health and 
Wellness Management program is located at CCD Lowry, 
950 Yosemite St. 

General Education Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 5 
ENG 121 English Composition I 3 
MAT 121 College Algebra 3-4 

MAT 135 
SOC 101 
SPE 115 

or 
In tro. to S ta tis tics 
Intro. to Sociology 
Principles of Speech 

(3) 

3 
3 
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Core Requirements 
CIS 118 Intro. to PC Applications 
HWE 100 Medical Terminology I 
HWE 103 First Aid/CPR: Emergency Response 
PSY 115 Psychology of Adjustment 

PSY235 

SOC 103 

or 
Psychology of Human Growth 
& Development 
Sociology of Health Care 

Major Requirements 
BUS 115 Intro. to Business 
FHR 100 Rhythmic Aerobics 
FHR 208 Biomechanics of Movement 
GNT 201 Intro. to Gerontology 
HWM 101 Essentials of Total Fitness & Wellness 
HWM 201 Health Psychology 
HWM 205 Health and Wellness 

Marketing and Promotion 
HWM 285 Health & Wellness Management 

Internship 
(Capstone) 

NUT 100 Foundations of Nutrition 

Select 2 courses from the following: 
FHR 101 Aerobics Walk/Jog/Step 
FHRI02 Volleyball 
FHR 104 Weight Training 
FHR 105 Swimming I 
FHR 106 Water Exercise 
FHR 110 Golf I 

4 
2 
2 

2-3 

(3) 

3 

3 
2 
3 
3 
3 
3 

3 

5 

3 

4 
(2) 
(2) 
(2) 
(2) 

(2) 

(2) 

Total 62-64 

Associate of Applied Science Degree in 
Health and Well ness 
Massage Therapy Emphasis 
The Massage Therapy program prepares students with the 
knowledge and skills necessary to practice massage at an 
entry-level position. Graduates are prepared for the 
Certification Exam for Massage Therapists. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Massage Therapy certificate program. 

3. Submit a completed Massage Therapy program 
application at CCD Lowry, 950 Yosemite St. 

4. Meet with the program advisor to plan course work. 
Call the Massage Therapy program at 303-365-8300. 

General Education Requirements Credit Hours 
BIO 201 Human Anatomy & Physiology I 4 
ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3-5 

soc 101 
SPE 115 

or higher 
Intro. to Sociology 
Principles of Speech 

Core Requirements 

3 
3 

CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

PSY235 

soc 103 

or 
Psychology of Human Growth 
& Development 
Sociology of Health Care 

Major Requirements 
BIO 202 Human Anatomy & Physiology II 
BUS 115 Intro. to Business 
FHR 208 Biomechanics of Movement 
MST 201 Basic Massage Therapy 
MST 202 Ethics of Touch 

(3) 

3 

4 
3 
3 
3 
2 

MST203 
MST211 
MST214 
MST222 
MST285 
NUT 100 

Pathophysiology for Massage Therapists 2 
Deep TIssue/Sports Massage 3 
Massage for the Elderly 2 
Advanced Massage Therapies 3 
Massage Therapy Internship (Capstone) 5 
Foundations of Nutrition 3 

Total 58-60 

Massage Therapy Certificate 
The Massage Therapy certificate program prepares stu
dents with the knowledge and skills necessary to practice 
massage at an entry-level position. Graduates are pre
pared for the Certification Exam for Massage Therapists. 

The Massage Therapy certificate consists of 48 credit 
hours of course work. The certificate prepares the student 
to sit for the certification exam for massage therapists. 
Students receive education and skill practice in anatomy 
and physiology, business, English composition, nutrition, 
mathematics and psychology, in addition to massage ther
apy. 

CCD has a particular emphasis on recruiting, admit
ting and retaining qualified minority students into the 
Massage Therapy program. The college wants its gradu
ates to reflect the rich diversity of the region. 

Admission to the program requires evidence of high 
school graduation, or the equivalent, submission of the 
completed CCD application form, completed Massage 
Therapy program application, copies of completed college 
course work (if applicable) and a copy of the applicant's 
Basic Skills Assessment scores. 
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Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 035 
with a C or better. 

2. Submit a completed Massage Therapy program 
application at CCD Lowry, 950 Yosemite St. 

3. Meet with the program advisor to plan course work. 
Call the Massage Therapy program at 303-365-8300. 

General Education Requirements Credit Hours 
BIO 201 Human Anatomy & Physiology I 4 
ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3-5 

or higher 

Core Requirements 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 235 Psychology of Human Growth 3 

& Development 

Major Requirements 
BIO 202 Human Anatomy & Physiology II 4 
BUS 115 Intro. to Business 3 
FHR 208 Biomechanics of Movement 3 
MST 201 Basic Massage Therapy 3 
MST 202 Ethics of Touch 2 
MST 203 Pathophysiology for Massage Therapists 2 
MST 211 Deep Tissue/Sports Massage 3 
MST 214 Massage for the Elderly 2 
MST 222 Advanced Massage Therapies 3 
MST 285 Massage Therapy Internship (Capstone) 5 
NUT 100 Foundations of Nutrition 3 

Total 

Associate of Applied Science Degree in 
Health and Wellness 
Medical Transcriber Emphasis 

48 

The Medical Transcriber program is designed to prepare 
students to use Microsoft Word, use medical coding, pre
pare insurance billings and transcribe general, medical, 
surgical and radiological data, usually in hospital or clinic 
settings. Graduates are prepared to enter positions as 
medical transcribers. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have com
pleted the Medical Transcriber certificate program. 

General Education Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 4-5 

or 
BIO 201 Anatomy & Physiology I (4) 
ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3-5 

or higher 
SOC 101 Intro. to Sociology 3 
SPE 115 Principles of Speech 3 

Core Requirements 
CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

or 
PSY235 
SOC 103 

Psychology of Growth & Development (3) 
Sociology of Health Care 3 

Major Requirements 
AHA 152 Medical Office Communications 3 
AHA 155 The Medical Manager 3 
AHA 156 Basic Coding 2 
AHA 200 Medical Transcription I 4 
AHA 207 Medical Transcription II (Capstone) 6 
AHA 297 Internship Work Experience 3 
BTE 101 Keyboarding I 4 
CIS 126 Microsoft Word 3 
THA 111 The Human Body 4 
THA 212 Internship Seminar 1 

Total 62-66 

Medical Transcriber Certificate 
CCO EAST 
The Medical Transcriber program is designed for comple
tion in two, 17-week semesters. 
It prepares students to use Microsoft Word, use medical 
coding, prepare insurance billings, and transcribe general, 
medical, surgical and radiological data. Graduates are 
prepared to enter positions as medical transcribers. 

All Medical Transcriber certificate program credits 
apply toward the requirements of the AAS degree in 
Health and Wellness, Medical Transcriber emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

AHA 152 
AHA 155 
AHA 156 
AHA 200 
AHA 207 
AHA 297 
BTE 101 

Credit Hours 
Medical Office Communications 3 
The Medical Manager 3 
Basic Coding 2 
Medical Transcription I 4 
Medical Transcription II (Capstone) 6 
Internship Work Experience 3 
Keyboarding I 4 
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CIS 126 Microsoft Word 
HWE 100 Medical Terminology I 
HWE 103 First Aid / CPR: Emergency Response 
PSY 115 Psychology of Adjustment 
SOC 103 Sociology of Health Care 
THA 111 The Human Body 
THA212 Internship Seminar 

Total 

Associate of Applied Science Degree in 
Health and Well ness 
Medical Unit Coordinator Emphasis 

3 
2 
2 
2 
3 
4 
1 

42 

The Medical Unit Coordinator program is designed to 
prepare students to use Microsoft Word; organize non
critical functions of the nursing unit; provide liaison 
between physicians, nurses, patients, family members and 
other health departments; and plan and coordinate the 
daily activities of the nursing unit, usually in hospital or 
clinic settings. Graduates are prepared to enter positions 
as medical unit coordinators. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Medical Unit Coordinator certificate program. 

General Education Requirements Credit Hours 
BID 119 Concepts of Anatomy & Physiology 5 

BID 201 
ENG 121 
MAT 103 

soc 101 
SPE 115 

or 
Anatomy & Physiology I 
English Composition I 
Contemporary College Mathematics 
or higher 
Intro. to Sociology 
Principles of Speech 

Core Requirements 

(4) 

3 
3-5 

3 
3 

CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

or 
PSY235 
SOC 103 

Psychology of Growth & Development (3) 
Sociology of Health Care 3 

Major Requirements 
AHA 158 Medical Unit Coordinating I 
AHA 209 Medical Unit Coordinating 11 

(Capstone) 
AHA 297 Internship Work Experience 
BTE 101 Keyboarding I 

7 

7 
3 
4 

BTE 160 Data Entry I 
CIS 126 Microsoft Word 
THA 111 The Human Body 
THA212 Internship Seminar 

Total 

Medical Unit Coordinator Certificate 
CCD EAST 

3 
3 
4 
1 

61-65 

Medical Unit Coordinator is a program designed for com
pletion in two, 17-week semesters. It prepares students to 
use Microsoft Word; organize non-clinical functions of the 
nursing unit; provide liaison between physicians, nurses, 
patients, family members and other departments; and 
plan/ coordinate the daily activities of the nursing unit, 
usually in hospital or clinic settings. Graduates are pre
pared to enter positions as medical unit coordinators. 

All Medical Unit Coordinator certificate program 
credits apply toward the requirements of the AAS degree 
in Health and Wellness, Medical Unit Coordinator empha
sis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

Credit Hours 
AHA 158 Medical Unit Coordinating I 7 
AHA 209 Medical Unit Coordinating 11 

(Capstone) 7 
AHA 297 Internship Work Experience 3 
BTE 101 Keyboarding I 4 
BTE 160 Data Entry I 3 
CIS 126 Microsoft Word 3 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 
SOC 103 Sociology of Health Care 
THA111 The Human Body 
THA212 Internship Seminar 

Total 

Associate of Applied Science Degree in 
Health and Well ness 
Psychiatric Technician Emphasis 

2 
3 
4 
1 

41 

The Psychiatric Technician program is designed to pre
pare the student to practice as a psychiatric technician in 
specialized health care settings with client populations 
experiencing psychiatric disorders and/ or developmental 
disabilities. Graduates are eligible for state licensing and 
prepared to enter positions working with the develop
mentally disabled and the mentally ill. 
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Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Psychiatric Technician certificate program. 

General Education Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 5 
ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3-5 

or higher 
SOC 101 Intro. to Sociology 3 
SPE 115 Principles of Speech 3 

Core Requirements 
CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid / CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

or 
PSY 235 
SOC 103 

Psychology of Growth & Development (3) 
Sociology of Health Care 3 

Major Requirements 
HSE 113 Human Services for Persons with 3 

Developmental Disabilities 
NUR 101 Core Concepts of Pharmacology 1 
NUR 109 Basic Nursing Skills 4 
LPT 100 Fundamental Concepts & 2 

Clinical Application 
LPT 111 Nursing Principles of Psychiatric Care 7 

Select an addi tional 15 credit hours 
with LPT advisor approval. 

Total 

Psychiatric Technician Certificate 

15 

61-65 

This program prepares the student to practice as a psychi
atric technician in specialized health care settings with 
client populations experiencing psychiatric disorders 
and / or developmental disabilities. The program begins 
fall semester and continues spring semester for one acade
mic year. After the first semester, students are eligible for 
state licensing as a psychiatric technician with an empha
sis in developmental disabilities. After completing the 
second semester, students are eligible for state licensing as 
a psychiatric technician with an emphasis in mental ill
ness. 

Application materials must be submitted by March 
1 to be considered for admission into the class beginning 
fall of the academic year. Eligible applicants are selected 
firs t-come, first-served, based on the dates applications 

are received by the program coordinator, at CCD Lowry, 
950 Yosemite St. Applicants not accepted are considered 
for the following year. Graduate exit competency is mea
sured by successful completion of the Capstone course 
LPT Ill, Nursing Principles of Psychiatric Care and 
Clinical Application for the Psychiatric Technician. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 035 
with a C or better. 

All prospective students must take the Basic Skills 
Assessment. There are no exceptions. 

2. Make an appointment with the program coordinator, 
303-365-8300, and bring a copy of the Basic Skills 
Assessment results and copies of official transcripts 
from other colleges attended. The student will then 
receive the Psychiatric Technician program applica
tion . 

3. Submit a Psychiatric Technician program application 
with two sealed letters of reference dated within the 
past two years (one letter must be from a supervisor 
or teacher) to the program coordinator. 

Major Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 5 
HSE 113 Human Services for Persons with 3 

Developmental Disabilities 
NUR 101 Core Concepts of Pharmacology 1 
NUR 109 Basic Nursing Skills 4 
LPT 100 Fundamental Concepts & 2 

Clinical Application 
LPT 111 Nursing Principles of Psychiatric Care 7 

Total 22 

Psychiatric Technician: 
Advanced Placement Certificate 
Graduates of Colorado Board of Nursing-approved psy
chiatric technician programs with an emphasis in devel
opmental disabilities may enter CCD's Psychiatric 
Technician program in the LPT 111, Nursing Principles of 
Psychiatric Care and Clinical Application for the 
Psychiatric Technician course. 

Program Admission Requirements 
l. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 035 
with a C or better. 
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2. Submit two letters of recommendation, a Certificate 
of Completion of Colorado Board of Nursing 
Accredited Psychiatric Technician Developmental 
Disabilities program, and a copy of Colorado License 
as Psychiatric Technician with Developmental 
Disability emphasis. Students are awarded 15 credit 
hours from the approved Psychiatric Technician 
Developmental Disabilities program. 

Major Requirements Credit Hours 
Completion of Psychiatric Technician DD program 14 
LPT 110 Nursing Concepts for Adv. Placement 1 

Psychiatric Technicians 
LPT 111 Nursing Principles of Psychiatric Care 7 

Total 

Associate of Applied Science Degree in 
Health and Well ness 
Radiology/Orthopedic Assistant Emphasis 

22 

The RadiologyOrthopedic Assistant program is designed 
to prepare students to conduct patient evaluations, take 
and record clinical measurements, assist in radiological 
procedures, process radiological film, and assist in ortho
pedic procedures, usually in hospital or clinic settings. 
Graduates are prepared to enter positions as radiology 
assistants and orthopedic assistants. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 035 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Radiology /Orthopedic Assistant certificate 
program. 

General Education Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 4-5 

or 
BIO 201 Anatomy & Physiology I (4) 
ENG 121 English Composition I 3 
MAT 103 Contemporary College Mathematics 3-5 

or higher 
SOC 101 Intro. to Sociology 3 
SPE 115 Principles of Speech 3 

Core Requirements 
CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

or 
PSY235 
SOC 103 

Psychology of Growth & Development (3) 
Sociology of Health Care 3 

Major Requirements 
BTE 102 Basic Keyboarding Applications 3 
THA 111 The Human Body 4 
THA 151 Technical Procedures 3 
THA 153 Medical Terminology IT 2 
THA210 Radiology Assisting 6 
THA212 Internship Seminar 1 
THA220 Orthopedic Assisting 8 
THA297 Internship Work Experience (Capstone) 4 

Total 

Radiology/Orthopedic Assistant Certificate 
CCO EAST 

60-64 

Radiology /Orthopedic Assistant is a program designed 
for completion in two, 17-week semesters. It prepares 
students to conduct patient evaluations, take and record 
clinical measurements, assist in radiological procedures, 
process radiological film and assist in orthopedic proce
dures, usually in hospital or clinic settings. Graduates are 
prepared to enter positions as radiology and orthopedic 
assistan ts. 

All Radiology/Orthopedic Assistant certificate pro
gram credits apply toward the requirements of the AAS 
degree in Health and Wellness, Radiology /Orthopedic 
Assistant emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

Credit Hours 
BTE 102 Basic Keyboarding Applications 
HWE 100 Medical Terminology I 
HWE 103 First Aid/CPR: Emergency Response 
PSY 115 Psychology of Adjustment 
SOC 103 Sociology of Health Care 
THA 111 The Human Body 
THA 151 Technical Procedures 
THA 153 Medical Terminology IT 
THA210 Radiology Assisting 
THA212 Internship Seminar 
THA220 Orthopedic Assisting 
THA297 Internship Work Experience (Capstone) 

Total 

Associate of Applied Science Degree in 
Health and Well ness 
Surgical Technology Emphasis 

3 
2 
2 
2 
3 
4 
3 
2 
6 
1 
8 
4 

40 

This program is designed to prepare the student for an 
entry-level position as a surgical technologist who scrubs 
and assists in the operating room. Graduates are eligible 
for certification examination. Applications and all applic
able documentation and test results need to be submitted 
to the Surgical Technology program coordinator by March 
1 of each calendar year for the program starting the fol
lowing sununer. Admission information may be obtained 
from the Educational Planning and Advising Center or 
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the Health Education Center at CCD Lowry, 950 Yosemite 
St. Enrollment is limited to 20 students. 

The Surgical Technology program at CCD depends 
upon voluntary affiliation by clinical affiliates for clinical 
practicum spaces. Students must recognize that due to 
the need to utilize all available clinical resources, they 
may have to travel some distance to sites outside the 
Denver metropolitan area. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 035 
with a C or better. 

All prospective Surgical Technology students must 
take the Basic Skills Assessment. There are no excep
tions. 

2. All applicants must schedule an interview with the 
program coordinator. Please call 303-365-8300 to 
schedule an interview. 

3. All applicants must submit two sealed letters of ref
erence dated within the past two years (one letter 
must be from a supervisor or teacher), a copy of the 
high school diploma or GED and an official tran
script from any other college attended. Students also 
must send an official transcript to CCD's Office of 
Admissions, Registration and Records. 

4. Application materials must be submitted by March 1 
to be considered for admission into the class begin
ning summer of the academic year. Eligible appli
cants are selected first-come, first-served, based on 
the dates applications are received in the Surgical 
Technology Office at the Health Education Center at 
CCD Lowry, 950 Yosemite St. 

General Education Requirements Credit Hours 
Select either BIO 119, or both BIO 201 and 202: 5-8 
BIO 119 Concepts of Anatomy & Physiology (5) 

or both 
BIO 201 Anatomy & Physiology I (4) 

and 
BIO 202 Anatomy & Physiology II (4) 

ENG 121 
MAT 103 

soc 101 
SPE 115 

English Composition I 
Contemporary College Mathematics 
or higher 
Intro. to Sociology 
Principles of Speech 

3 
3-5 

3 
3 

Core Requirements 
CIS 118 Intro. to PC Applications 4 
HWE 100 Medical Terminology I 2 
HWE 103 First Aid/CPR: Emergency Response 2 
PSY 115 Psychology of Adjustment 2-3 

or 
PSY235 
SOC 103 

Psychology of Growth & Development (3) 
Sociology of Health Care 3 

Major Requirements 
STE 100 Intro. to Surgical Technology 5 
STE 105 Pharmacology for Surgical Technology 2 
STE 106 Surgical Skills 7 
STE 107 Surgical Instrumentation 3 
STE 109 Surgical Technology 3 

Laboratory Experience 
STE l10 Surgical Technology Practicum 7 

(Capstone) 
STE 115 Surgical Pathology & Intervention 4 

Total 61-67 

Surgical Technology Certificate 
This program begins the summer term and continues for 
12 months. Applications and all applicable documenta
tion and test results need to be submitted to the Surgical 
Technology coordinator by March 1 of each calendar year 
for the program starting the following summer. 
Admission information may be obtained from the 
Educational Planning and Advising Center or the Health 
Education Center at CCD Lowry, 950 Yosemite St. 
Enrollment is limited to 20 students. 

The Surgical Technology program at CCD depends 
upon voluntary affiliation by clinical affiliates for clinical 
practicum spaces. Students must recognize that due to 
the need to utilize all available clinical resources, they 
may have to travel some distance to sites outside the 
Denver metropolitan area. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2a or completion of MAT 035 
with a C or better. 

All prospective Surgical Technology students must 
take the Basic Skills Assessment. There are no excep
tions. 

2. All applicants must schedule an interview with the 
program coordinator. Please call 303-365-8300 to 
schedule an interview. 

3. All applicants must submit two sealed letters of ref
erence dated within the past two years (one letter 
must be from a supervisor or teacher), a copy of the 
high school diploma or GED and an official tran
script from any other college attended. Students also 
must send an official transcript to CCD's Office of 
Admissions, Registration and Records. 

4. Application materials must be submitted by March 1 
to be considered for admission into the class begin
ning summer of the academic year. Eligible appli
cants are selected first-come, first-served, based on 
the dates applications are received in the Surgical 
Technology Office at the Health Education Center at 
CCD Lowry, 950 Yosemite St. Applicants not accept
ed are considered for the following year. 
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General Education Requirements Credit Hours 
Select either BIO 119, or both BIO 201 and 202: 5-8 
*BIO 119 Concepts of Anatomy & Physiology (5) 

*BIO 201 

'BIO 202 
ENG 121 

Summer 
HWE 100 
STE 100 

Fall 
STE 105 
STE 106 
STE 107 

Spring 
STE 109 

STE 110 

STE 115 

or both 
Anatomy & Physiology I 
and 
Anatomy & Physiology II 
English Composition I 

Medical Terminology I 
Intro. to Surgical Technology 

Pharmacology for Surgical Technology 
Surgical Skills 
Surgical Instrumentation 

Surgical Technology 
Laboratory Experience 
Surgical Technology Practicum 
(Capstone) 
Surgical Pathology & Intervention 

Total 

Medical Cluster 
Associate of Science Degree with a 
Pre-Dental Emphasis 
Pre-Medical Emphasis 
Pre-Medical Technology Emphasis 
Pre-Pharmacy Emphasis 
Pre-Physical Therapy Emphasis 
Pre-Physician Assistant Emphasis 
Pre-Veterinary Science Emphasis 
(See AS Degree, page 40) 

Nursing 
Associate of Applied Science Degree in Nursing 
Nursing 

(4) 

(4) 
3 

2 
5 

2 
7 
3 

3 

7 

4 

41-44 

This program prepares the graduate to practice as a pro
fessional nurse. Applicants must complete prerequisite 
courses with a grade of C or better prior to admission. 
Beginning in fall 1998, classes are accepted for each fall 
and spring semester. After the successful completion of 
NUR 109 during the first semester, students are eligible 
for state certification as a nursing aide. Successful com
pletion of first-level courses with a grade of C or better 
results in a Certificate of Practical Nursing and eligibility 
to take the licensure exam for practical nursing. Students 
must obtain licensure as practical nurses and successfully 
complete BIO 205 and the Humanities elective before con
tinuing into the second level of the program. 

The Nursing program participates in the Colorado 
Nursing Articulation model through which nursing cred
its are accepted by other Colorado nursing programs for 
applicants seeking a baccalaureate degree in nursing. 

Applicants are accepted first-corne, first-served, 
according to the date their completed application packets 
are received in the ursing Office. Applicants will be 
notified of their status by April 15 for admission into fall 
semester, or by September 1 for admission into spring 
semester. Eligible applicants not admitted remain on the 
waiting list for admission in the next class. More specific 
program information may be obtained from the Center for 
Health, Math and Science. 

Program Admission Requirements 
1. Take the CCD Basic Skills Assessment in the Testing 

Center in South Classroom Building, room 230, 303-
556-3810. All prospective nursing students must 
take the Basic Skills Assessment without exception. 

2. Attend the mandatory Nursing program orientation 
held every Tuesday at 5:00 p.m. in the Nursing Lab 
at the Lowry Health Education Center, with a copy 
of Basic Skills Assessment scores. All applicants will 
be advised about their eligibility for admission and 
given a Nursing program application form if they 
have achieved the following scores on the Basic 
Skills Assessment: 
a. English assessment level 3; 
b. math assessment level 2a; 
c. reading assessment level 3b; and 
d . study skills assessment level 3. 
The assessment levels stated above must be met 
before a student will be admitted to the program 
regardless of previous course work. There are no 
exceptions. 

3. Submit the completed application packet as soon as 
possible. The completed application packet includes 
the program application form, two sealed letters of 
reference dated within the past 12 months, and a 
copy of the Basic Skills Assessment scores. 
Incomplete packets will not be considered for admis
sion. 

4. Submit proof of general education courses when 
completed with a grade of C or better. Proof of com
pletion of all general education courses (except 
BIO 205 and Humanities elective) must be submitted 
to the Nursing program office before enrolling into 
NUR courses. 

Prerequisites and / or 
General Education Requirements Credit Hours 
'BIO 201 Human Anatomy & Physiology I 4 
'BIO 202 Human Ana tomy & Physiology II 4 
*BIO 205 Microbiology 4 
*PSY 235 Psychology of Human Growth 3 

& Development 
ENG 121 English Composition I 3 
MAT 100 or higher 3-5 
NUT 101 Nutrition as Therapy 2 
Humanities Core Elective 3 

(See AAS curriculum for a 
list of approved courses) 

*Must have been completed within the past 10 years. 

COMMUNITY COLLEGE OF DENVER CATALOG 1999 -20 00 



Major Requirements 
NUR 101 Core Concepts in Pharmacology 
NUR 103 Pharmacology for Nursing 
NUR 109 Basic Nursing Skills 
NUR111 Nursing Concepts & Issues 
NUR 112 Nursing Care of the 

Hospitalized Client I 
NUR 113 Nursing Care of the Elderly Client 
NUR 114 Family-Centered Nursing I 
NUR208 Nursing Assessment & Diagnosis 
NUR210 Family-Centered Nursing II 
NUR211 Principles of Psychiatric Nursing 
NUR212 Nursing Care of Hospitalized Client II 
NUR214 Leadership & Management in Nursing 
NUR285 Comprehensive Nursing Internship 

(Capstone) 

Total 

Associate of Applied Science Degree in Nursing 
Nursing: Advanced Placement 

1 
2 
3 
5 

7 
3 
5 
3 
6 
5 
8 
2 
3 

79-82 

Licensed practical nurses who are graduates of approved 
schools of practical nursing may enter the second year of 
the Nursing program to become professional nurses. 
Applicants are accepted for admission each fall and 
spring semester. The Nursing program participates in the 
Colorado Nursing Articulation model through which the 
college grants 38 practical nursing credits when the stu
dent completes articulation requirements. Educational 
validation through testing is required if the applicant 
graduated from an out-of-state vocational practical nurs
ing program, or more than 10 years prior to entry into the 
program. Applicants must complete all general education 
courses and the bridge course, NUR 126, before admission 
into the program. 

Applicants are accepted first-come, first-served, 
according to the date their completed application packet 
is received in the Nursing Office. 

Program Admission Requirements 
1. Take the CCD Basic Skills Assessment in the Testing 

Center in South Classroom Building, room 230, 303-
556-3810. All prospective nursing students must take 
the Basic Skills Assessment without exception. 

2. Attend the mandatory Nursing program orientation 
held every Tuesday at 5:00 p.m. in the NurSing Lab 
at the Lowry Health Education Center, with a copy 
of Basic Skills Assessment scores. All applicants will 
be advised about their eligibility for admission and 
given a Nursing program application form if they 
have achieved the following scores on the Basic Skills 
Assessment: 
a. English assessment level 3; 
b. math assessment level 2a; 
c. reading assessment level 3b; and 
d . study skills assessment level 3. 

The assessment levels stated above must be met 
before a student will be admitted to the program 
regardless of previous course work. There are no 
exceptions. 

3. Submit the completed application packet as soon as 
possible. The completed application packet includes 
the program application form, two sealed letters of 
reference dated within the past 12 months, and a 
copy of the Basic Skills Assessment scores. 
Incomplete packets will not be considered for admis
sion. 

4. Submit proof of successful completion of general 
education courses as early as possible. Proof of com
pletion of all general education courses must be sub
mitted to the ursing program office before 
enrolling in NUR courses. 

Prerequisites and / or 
General Education Requirements Credit Hours 
'BIO 201 Human Anatomy & Physiology I 4 
'BIO 202 Human Anatomy & Physiology II 4 
'BIO 205 Microbiology 4 
'psy 235 Psychology of Human Growth 3 

& Development 
ENG 121 English Composition I 3 
MAT 100 or higher 3-5 
Humanities Core Elective (See AAS curriculum for a 3 

list of approved courses) 
NUR 126 Nursing Process Concepts & Skills 2 

Credit awarded for Practical Nurse Education 
under Colorado Nursing Articulation Agreement. 28 

'Must be completed within past 10 years of entry into 
NUR courses. 

Major Requirements 
NUR 208 Nursing Assessment & Diagnosis 3 
NUR 211 Principles of Psychiatric Nursing 5 
NUR 212 Nursing Care of Hospitalized Client II 8 
NUR 210 Family-Centered Nursing II 6 
NUR 214 Leadership & Management in Nursing 2 
NUR 285 Comprehensive Nursing Internship 3 

(Capstone) 

Total 78-80 

Certificate in Practical Nursing 
This program prepares the graduate to practice as a prac
tical nurse. Applicants must complete prerequisite cours
es with a grade of C or better prior to admission. 
Beginning in fall 1998, a new class of students will be 
accepted for each fall and spring semester. After the suc
cessful completion of NUR 109 during the first semester, 
students are eligible for state certification as a nursing 
aide. Successful completion of practical nursing courses 
with a grade of C or better results in a Certificate of 
Practical Nursing, eligibility to take the licensure exam for 
practical nursing and eligibility for admission into the sec
ond level of the AAS ursing program to become a regis
tered nurse 
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The Nursing program participates in the Colorado 
Nursing Articulation model through which practical nurs
ing credits are accepted by other Colorado nursing pro
grams for applicants seeking an Associate degree in 
Nursing. 

Applicants are accepted first-come, first-served, 
according to the date their completed application packets 
are received in the Nursing Office. Applicants will be 
notified of their status by April 15 for admission into fall 
semester, or by September 1 for admission into spring 
semester. Eligible applicants not admitted remain on the 
waiting list for admission in the next class. More specific 
program information may be obtained from the Center for 
Health, Math and Science. 

Program Admission Requirements 
1. Take the CCD Basic Skills Assessment in the Testing 

Center in South Classroom Building, room 230, 303-
556-3810. All prospective nursing students must take 
the Basic Skills Assessment without exception. 

2. Attend the mandatory Nursing program orientation 
held every Tuesday at 5:00 p.m. in the Nursing Lab 
at the Lowry Health Education Center, with a copy 
of Basic Skills Assessment scores. All applicants will 
be advised about their eligibility for admission and 
given a Nursing program application form if they 
have achieved the following scores on the Basic Skills 
Assessment: 
a. English assessment level 3; 
b. math assessment level2a; 
c. reading assessment level 3b; and 

study skills assessment level 3. 
The assessment levels stated above must be met 
before a student will be admitted to the program 
regardless of previous course worl}. There are no 
exceptions. 

3. Submit the completed application packet as soon as 
possible. The completed application packet includes 
the program application form, two sealed letters of 
reference dated within the past 12 months, and a 
copy of the Basic Skills Assessment scores. 
Incomplete packets will not be considered for admis
sion. 

Submit proof of successful completion of general 
education courses as early as possible. Proof of com
pletion of all general education courses must be sub
mitted to the Nursing program office before enrolling 
in NUR courses. 

Prerequisites and/ or 
General Education Requirements Credit Hours 
"BIO 201 Human Anatomy & Physiology I 4 
"BIO 202 Human Anatomy & Physiology II 4 
"PSY 235 Psychology of Human Growth 3 

ENG 121 
MAT 100 
NUT 101 

& Development 
English Composition I 
or higher 
Nutrition as Therapy 

"Must have been completed within the past 10 years. 

3 
3-5 
2 

Requirements Credit Hours 
NUR 101 Core Concepts of Pharmacology 1 
NUR 103 Pharmacology for Nursing 2 
NUR 109 Basic Nursing Skills 3 
NUR 111 Nursing Concepts & Issues 5 
NUR 112 Nursing Care of Hospitalized Client I 7 
NUR 113 Nursing Care of the Older Adult 3 
NUR 114 Family-Centered Nursing Care I 5 

Total 45-47 

Perioperative Nursing Certificate 
This program prepares the student to practice as an oper
ating room nurse after completing 14 credit hours of 
study. Students enrolled in this program are not eligible 
for financial aid. The program begins in the fall semester 
and continues through the spring semester with an indi
vidualized practicum experience. After successfully com
pleting the program, students receive a certificate in 
Perioperative Nursing. 

Application materials must be submitted by May 1 to 
be considered for admission into the class beginning fall 
of the academic year. Eligible applicants are selected first
come, first-served, based on the dates applications are 
received in the Surgical Technology / Perioperative 
Nursing Office, Health Education Center at CCD Lowry, 
950 Yosemite St. Applicants not accepted are considered 
for the following year. Graduate exit competency is mea
sured by successful completion of the Capstone course, 
ORN 221, Perioperative Nursing II. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 035 
with a C or better. 

2. All applicants must be eligible for licensure as regis
tered nurses. 

3. Applicants must submit a Perioperative Nursing 
program application available from the Health 
Education Center at CCD Lowry, 950 Yosemite, or by 
calling 303-365-8300 to have an application mailed. 

A completed application packet includes the pro
gram application; a copy of current licensure as a 
registered nurse, or documentation of pending licen
sure as a registered nurse; two sealed letters of refer
ence dated within the past two years (one letter must 
be from a supervisor or teacher); and official tran
scripts from other colleges attended. Official tran
scripts also must be submitted to the CCD Office of 
Admissions, Registration and Records. 

4. Applicants must submit a separate application to the 
college. Applications are available in South 
Classroom Building, room 136, or by calling 303-556-
2600 to have an application mailed. 
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5. Applicants must schedule an interview with the 
Perioperative Nursing program coordinator. Please 
call 303-365-8300 for an appointment. 

Major Requirements 
Fall 

Credit Hours 

ORN 220 Perioperative Nursing I 6 

Spring 
ORN 221 Perioperative Nursing II (Capstone) 8 

Total 14 

Radiography 
Associate of Applied Science Degree in Radiography 
The Radiography program prepares the student for an 
entry-level position as a radiographer in a variety of med
ical settings, including the hospital. The program consists 
of five semesters of course work that includes classroom, 
laboratory and clinical internship experience. Graduates 
earn an AAS degree and are eligible to apply for registra
tion by the American Registry of Radiologic 
Technologists. 

The program begins fall semester of each year. 
Information and requirements can be obtained from the 
Educational Planning and Advising Center or the 
Radiography Program Coordinator. Students who are 
interested in articulating their career with a Bachelor of 
Science degree should contact the degree-awarding insti
tution for information regarding transferable prerequisite 
course work. 

Program Admission Requirements 
There are two steps for admission into the radiography 
program. 

1. Qualify for an application by meeting the following 
criteria: 
a. English assessment level 3; 
b. math assessment level2a; 
c. reading assessment level 3; and 
d. study skills assessment level 3. 
All prospective Radiography students must take the 
Basic Skills Assessment. The assessment levels stated 
above must be met before a student will be admitted 
to the program regardless of previous course work. 
There are no exceptions. 

To get an application, students must meet with a 
radiography program advisor. Call 303-365-8300 to 
make an appointment. Bring a copy of the Basic 
Skills Assessment test results and student transcripts 
of course work at CCD, or other colleges attended. 

It is important to submit an application as soon 
as the above qualifications are met. Applicants are 
accepted for admission by the date the completed 
application packet is received. 

A completed application packet includes the pro
gram application, copies of Basic Skills Assessment 
results, previous college transcripts and an educa
tional plan. 

2. Complete the following general education require
ments with a C grade or better prior to starting the 
program. 

General Education Requirements 
ENG 121 English Composition I 

Credit Hours 
3 

Select either BIO 119, or both BIO 201 and 202: 
*BIO 119 Concepts of Anatomy & Physiology 

or both 
*BIO 201 Anatomy & Physiology I 

and 
*BIO 202 Anatomy & Physiology II 

5-8 
(4) 

(4) 

(4) 

Select 1 course from the following: 3-4 
MAT 103 Contemporary College Mathematics (3) 
MAT 105 Intermediate Algebra (4) 
MAT 121 College Algebra (4) 
MAT 135 Intro. to Statistics (3) 

Select 1 course from the following: 3 
SOC 101 Intro. to Sociology I (3) 
psy 101 General Psychology I (3) 
PSY 235 Psychology of Human Growth (3) 

& Development 

*Must have been completed within the past five years. 

Radiography Program 
Fall 
RTR 102 Radiographic Imaging 1 3 
RTR 103 Radiographic Equipment 3 
RTR 104 Radiographic Internship 1 5 
RTR 105 Radiographic Patient Care 1 3 

Spring 
RTR 112 Radiographic Imaging II 3 
RTR 113 Radiographic Equipment II 3 
RTR 114 Radiographic Internship II 5 
RTR 115 Radiographic Patient Care II 2 

Surruner 
RTR 124 Radiographic Internship ill 7 

Fall 
RTR202 Imaging ill (Speech Intensive) 3 
RTR 203 Radiation Biology/Protection 2 
RTR 204 Radiographic Internship IV 8 

Spring 
RTR 214 Radiographic Internship V 11 
RTR 216 Radiography Capstone 3 

Total 75-79 
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Certificate in Limited Scope Radiography 
This program prepares the student as a limited scope radi
ographer who practices in the physician's office or small 
clinic. Limited scope radiographers are not prepared to 
practice in the hospital. The program consists of three 
semesters of course work that includes classroom, labora
tory and clinical internship experience. Graduates earn a 
certificate and are eligible to take the State of Colorado 
Limited Scope Radiography Exam. 

The program begins fall semester of each year. 
Information and requirements can be obtained from the 
Educational Planning and Advising Center, or the 
Radiography program coordinator. 

Program Admission Requirements 
There are two steps for admission into the radiography 
program. 

1. Qualify for an application by meeting the following 
criteria: 

a. English assessment level 3; 
b. math assessment level 2a; 
c. reading assessment level 3; and 
d. study skills assessment level 3. 

All prospective Radiography students must take the 
Basic Skills Assessment. The assessment levels stated 
above must be met before a student will be admitted 
to the program regardless of previous course work. 
There are no exceptions. 

To get an application, students must meet with a 
radiography program advisor. Call 303-365-8300 to 
make an appointment. Bring a copy of the Basic 
Skills Assessment test results and student transcripts 
of course work at CCD, or other colleges attended. 

It is important to submit an application as soon 
as the above qualifications are met. Applicants are 
accepted for admission by the date the completed 
application packet is received. 

A completed application packet includes the 
program application, copies of Basic Skills 
Assessment results, previous college transcripts and 
an educational plan. 

Complete the following general education require
ments with a C grade or better prior to starting the 
program. 

General Education Requirements 
ENG 121 English Composition I 

Credit Hours 
3 

Select either BIO 119, or both BIO 201 and 202: 
'BIO 119 Concepts of Anatomy & Physiology 

or both 
'BIO 201 Anatomy & Physiology I 

and 
'BIO 202 Anatomy & Physiology II 

Select 1 course from the following: 
MAT 103 Contemporary College Mathematics 
MAT 105 Intermediate Algebra 
MAT 121 College Algebra 
MAT 135 Intro. to Statistics 

5-8 
(4) 

(4) 

(4) 

3-4 
(3) 

(4) 
(4) 
(3) 

Select 1 course from the following: 3 
SOC 101 Intro. to Sociology I (3) 
PSY 101 General Psychology I (3) 
PSY 235 Psychology of Human Growth (3) 

& Development 

'Must have been completed within the past five years. 

Limited Scope Radiography Program 
Fall 
RTR 102 Radiographic Imaging I 3 
RTR 103 Radiographic Equipment 3 
RTR 104 Radiographic Internship I 5 
RTR 105 Radiographic Patient Care I 3 

Spring 
RTR 112 Radiographic Imaging II 3 
RTR 113 Radiographic Equipment II 3 
RTR 114 Radiographic Internship II 5 
RTR 115 Radiographic Patient Care II 2 

Summer 
RTR 120 Radiography Limited Scope Internship 3 
RTR 185 Radiography Limited Scope Capstone 2 

Total 46-50 

History 
Associate of Arts Degree with a History Emphasis 
(See AA Degree, page 36) 

Humanities/Philosophy 
Associate of Arts Degree with a Humanities/ Philosophy 
Emphasis 
(See AA Degree, page 36) 

Human Services 
Associate of General Studies Degree: MSCD 
Human Services (AGS-HSE) 
The following courses represent CCD/ MSCD Human 
Services transfer agreement. Students completing these 
degree requirements will be admitted to MSCD as juniors 
in Human Services. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level1b or completion of ENG 030 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d. math at level 2a or completion of MAT 056 
with a C or better. 

2. Signature authorization on program application from 
HSE faculty advisor. 
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General Education AA Core 
I. English 

ENG 121, 122 
II. Speech 

SPE 115 
m. Mathematics 

(Select any 1 of the following) 
MAT 121, 125, 135, 201, 202 

IV. Physical & Biological Sciences 
(Select any 1 of the fo llowing) 
AST 101, 102 
BIO 105, lll, 112 
CHE 101, 102, lll, 112 
GEY 111 
PHY 105, lll, l12, 2l1, 212 

V. Socia l & Behavioral Sciences 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
POS 105, III 
PSY 101,102 
SOC 101, 102 

VI. Humanities 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ART l10, lll, l12 
HUM 121, 122, 123 
Any fo reign language 111 or higher 
LIT l15, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 2l1, 212 

General Education Sub-Total 

Major Requirements 
HSE 106 Survey of Human Services 

Offered Fall Semester Only: 

Credit Hours 
6 

3 

3-5 

4-5 

9 

9 

34-37 

3 

HSE 107 Interviewing Principles & Practices 3 
3 
3 
4 

HSE 205 Human Services for Groups 
HSE 206 Human Services for Families 
HSE 211 Human Services Practicwn II 

Offered Spring Semester Only: 
HSE 108 Intro. to Therapeutic Systems 
HSE l15 Human Services Practicum I 
HSE 285 Human Services Practicum III 

(Capstone) 

Total 

3 
4 
7 

64-67 

Associate of Applied Science Degree in Human Services 
Human Services 
This program prepares s tudents for entry-level employ
ment in communities and institutions that serve clients 
with a variety of human needs. Students may choose to 
focus on specific skill areas, such as social service agen
cies, health care centers, youth services, substance abuse 
programs, geriatric centers, child abuse, community cor
rections, crisis centers and domestic violence. 

With the exception of MAT 103, the AAS in Human 
Services degree at CCD may be transferred to the Human 
Services Department at MSCD. Students who wish to 
meet the MSCD Human Services Department's mathe
matics requirement while at CCD are advised to take 
MAT 135. AAS students in Human Services must earn a 
grade of C or better in all general education and major 
course requirements. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 1b or completion of ENG 030 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d . math at level2a or completion of MAT 056 
with a C or better. 

2. Signature authorization on program application from 
Human Services facul ty advisor. 

General Education Requirements 
ENG 131 Technical Writing I 

Credit Hours 
3 

E G 121 
MAT 103 

SPE l15 
PSY 101 

SOC 101 

or 
English Composition I 
Contemporary College Mathematics 
or higher 
Principles of Speech 
intro. to Psychology 
or 
intro. to Sociology 
or 

PSY 235 Psychology of Human Growth 
& Development 

AAS Humanities requirement 

Major Requirements 
HSE 105 intro. to Socia l Weliare 
HSE 106 Survey of Human Services 

Offered Fall Semester Only: 
HSE 107 interviewing Principles & Practices 
HSE 109 Social Issues in Human Services 
HSE 205 Human Services for Groups 
HSE 206 Human Services for Families 
HSE 207 
HSE 211 

Community Organization 
Human Services Practicum II 

3-5 

3 

3 

3 

3 
3 

3 
3 
3 
3 
3 
4 
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Offered Spring Semester Only: 
HSE 108 Intro. to Therapeutic Systems 3 
HSE 115 Human Services Practicum I 4 
HSE 208 Social Welfare Policy 3 
HSE 209 Crisis Theory & Intervention 3 
HSE 285 Human Services Practicum III 7 

(Capstone) 

Total 60-62 

Certificate in Human Services 
Case Management/Residential Service Aide 
CCD AURARIA AND REGIONAL ASSESSMENT AND 
TRAINING CENTER, FORT LOGAN 
This program prepares students for entry-level positions 
as case management aides or residential aides. The certifi
cate program is transferable to the AAS and AGS in 
Human Services. Students must complete all certificate 
course work with a C grade or better. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 1b or completion of ENG 030 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d . math at level 2a or completion of MAT 056 with a 
C or better. 

Basic Skills 
Credit Hours 

6 Electives 
HSE 106 
HSE 107 
Elective 

Survey of Human Services 3 
Interviewing Principles & Practices 3 
HSE or Core 5 

Offered Spring Semester Only: 
HSE 209 Crisis Theory & Intervention 3 
HSE 115 Human Services Practicum I 4-6 

(Capstone) 

Total 24-26 

Associate of Applied Science Degree in 
Human Services 
Special Education Paraprofessional 
Special Education Paraprofessional is a program designed 
to prepare students to provide services to special popula
tions and their parents in a public school or agency envi
ronment. It is not primarily designed as a program for 
transfer to baccalaureate institutions; however, some 
courses may qualify for transfer. See a faculty advisor for 
specific situations. 

Working under the direct supervision of a teacher or 
other professional, the Special Education Paraprofessional 
communicates with, supervises, instructs, provides first 
aid to and is sensitive to special education populations. 
Graduates are prepared to enter positions as special edu-

cation paraprofessionals, special education aides and 
teacher 's aides. Employment often requires a Colorado 
Bureau of Investigation background check. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level1b or completion of ENG 030 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d. math at level2a or completion of MAT 056 
with a C or better. 

2. Or, in place of the above requirements, have com
pleted the Special Education Paraprofessional certifi
cate program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 

Credit Hours 
4 

ENG 121 English Composition I 
or 

ENG 131 Technical Writing I 
MAT 103 Contemporary College Mathematics 

or higher 
Select 1 course from the following: 
PSY 101 General Psychology 
PSY 115 Psychology of Adjustment 
PSY 235 Psychology of Growth & Development 
SOC 101 Intro. to Sociology 

SPE 115 Principles of Speech 

Major Requirements 
HSE 110 Overview of Special Populations 
HSE 111 Comm. Skills/Special Populations 
HSE 112 Health & Safety Issues in Schools 
HSE 114 Student Supervision/Behavior Mgmt. 
HSE 115 Human Services Practicum I 
HSE 141 Basic Instructional Techniques 
HSE 142 Transitional Support Skills 
HSE 211 Human Services Practicum IT 
HSE 217 Cultural Diversity in Human Services 
HSE 285 Human Services Practicum ill 

(Capstone) 

3 

(3) 
3-5 

2-3 
(3) 
(2) 

(3) 
(3) 

3 

3 
3 
1 
3 
4 
3 
3 
4 
3 

7 

Select an additional 15 or more credit hours of 15 
courses with HSE advisor approval. 

Total 

Special Education Paraprofessional Certificate 
CCD NORTH 

64-67 

Special Education Paraprofessional is a program designed 
for completion in two, IS-week semesters. It prepares 
students to provide services to special populations and 
their parents in a public school or agency environment. 
Working under the direct supervision of a teacher or other 
professional, the special education paraprofessional com
municates with, supervises, instructs, provides first aid to 
and is sensitive to special education populations. 
Graduates are prepared to enter positions as special edu-
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cation paraprofessionals, special education aides and 
teacher's aides. Employment often requires a Colorado 
Bureau of Investigation background check. 

All Special Education Paraprofessional certificate 
program credits apply toward the requirements of the 
AAS degree in Human Services, Special Education 
Paraprofessional emphasis. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

Credit Hours 
CIS 118 Intro. to PC Applications 4 
HSE 110 Overview of Special Populations 3 
HSE 111 Comm. Skills/Special Populations 3 
HSE 112 Health & Safety Issues in Schools 1 
HSE 114 Student Supervision/ Behavior Mgmt. 3 
HSE 115 Human Services Practicum I 4 
HSE 141 Basic Instructional Techniques 3 
HSE 142 Transitional Support Skills 3 
HSE 211 Human Services Practicum II 

(Certificate Capstone) 4 
HSE 217 Cultural Diversity in Human Services 3 
PSY 115 Psychology of Adjustment 2 

Total 33 

Special Education Aide Certificate 
CCO NORTH 
Special Education Aide is a program designed for comple
tion in one, 15-week semester. It prepares students to pro
vide services to special populations and their parents in a 
public school or agency environment. Working under the 
direct supervision of a certified teacher or other profes
sional, the special education aide communicates with, 
supervises, instructs and provides first aid to special edu
cation populations. Graduates are prepared to enter posi
tions as special education aides and teacher's aides. 
Employment often requires a Colorado Bureau of 
Investigation background check. 

All Special Education Aide certificate program 
credits apply toward the Special Education 
Paraprofessional certificate program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

HSE 110 
HSE 111 
HSE 112 
HSE 114 
HSE 115 

HSE 141 

Credit Hours 
Overview of Special Populations 3 
Comm. Skills/Special Populations 3 
Health and Safety Issues in Schools 1 
Student Supervision/ Behavior Mgmt. 3 
Human Services Practicum I 
(Certificate Capstone) 4 
Basic Instructional Techniques 3 

Total 17 

Intergenerational Studies 
Associate of Applied Science Degree in 
Intergenerational Studies 
The field of Intergenerational Studies consists of pro
grams and occupations that require knowledge about the 
entire life span, particularly about working with young 
children and older adults. There are opportunities for 
careers in intergenerational programs, long-term care, 
childcare, education, recreation and similar areas. This 
program is the only one of its kind in the state of 
Colorado. 

All interested persons should call 303-365-8300 
to schedule an appointment with the Intergenerational 
Studies program coordina tor at CCO Lowry, 
950 Yosemite St. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level1c or completion of MAT 035 
with a C or better. 

General Education Requirements Credit Hours 
3 ENG 121 English Composition I 

E G 131 
MAT 103 
PSY 235 
SOC 101 
SPE 115 
CIS 118 

or 
Technical Writing I (3) 
Contemporary College Mathematics 3 
Psychology of Growth & Development 3 
Intro. to Sociology 3 
Principles of Speech 3 
Intro. to PC Applications 4 

Major Requirements 
ECP 101 Intro. to Early Childhood Professions 3 
ECP 102 Intro. to Early Childhood 

ECP 148 
GNT201 
GNT 285 
GNT295 

Lab Techniques 3 
Guidance Strategies for Children 3 
Intro. to Gerontology 3 
Gerontology Practicum (Capstone) 3 
Leadership Development 3 

HSE 107 Interviewing Principles & Practices 3 
HWE 103 First Aid / CPR: Emergency Response 2 
HWM 201 Health Psychology 3 
IGS 201 
IGS 214 
IGS 221 
IGS 285 

Intro. to Intergenerational Studies 2 
Intergenerational Programs and Services 2 
Intergenerational Social and Policy Issues3 
Intergenerational Studies Internship 
(Capstone) 5 

NUT 100 Foundations of Nutrition 3 

Total 60 
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Law 
Associate of General Studies Degree: CU-Denver 
Paralegal (AGS-PAR) 
The following courses represent the CCD/CU-Denver 
paralegal transfer agreements. Students completing these 
degree requirements will have completed their lower divi
sion general education requirements and will be admitted 
to CU-Denver as juniors in sociology or political science 
in the College of Liberal Arts and Sciences (CLAS). 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d. math at level2a or completion of MAT 056 with a 
C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

General Education AA Core 
1. English 

I. English 
ENG 121, 122 

II. Speech 
SPE 115 

III. Mathematics 
(Select any 1 of the following) 
MAT 121, 125, 135, 201, 202 

IV. Physical & Biological Sciences 
(Select any 1 of the following) 
AST 101, 102 
BIO 105, 111, 112 
CHE 101, 102, 111, 112 
GEY 111 
PHY 105, 111, 112, 211, 212 

V. Social & Behavioral Sciences 
(Select 9 credit hour from a 
minimum of 2 disciplines.) 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102,201, 202 
POS 105, 111 
PSY 101,102 
SOC 101, 102 

VI. Humanities 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

General Education Sub-Total 

Credit Hours 
6 

6 

3 

3-5 

4-5 

9 

9 

34-37 

Major Requirements 
CIS 125 WordPerfect 

or 
CIS 126 Microsoft Word 
PAR 121 Intro. to Paralegal 
PAR 124 Legal Research 
PAR 221 Civil Procedures 
PAR 222 Evidence 
PAR 223 Computers & the Law 
PAR 280 Paralegal Workshop 
PAR 285 Paralegal II Synthesis (Capstone) 

Total 

Select 9 hours from any of the following: 
PAR 101 Legal Writing 
PAR 105 Torts 
PAR 109 Property 
PAR 115 Domestic Relations 
PAR 125 Tax Law 
PAR 126 Creditor / Debtor /Bankruptcy 
PAR 201 Business Organizations 
PAR 205 Probate 
PAR 207 Legal Research Seminar I 
PAR 208 Legal Research Seminar II 
PAR 214 Administra tive Law 
PAR 231 Investiga tions I 
PAR 239 Criminal Law 
PAR 241 Environmental Law 
PAR 252 Constitutional Law 
PAR 258 Contracts 
PAR 297 Cooperative Education 
PAR 299 Independent Study 

Total 

Certificate in Paralegal 
General 

3 
3 
3 
3 
3 
3 
6 
3 

27 

9 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 
(3) 

(3-6) 
(1-3) 

70-73 

This program is designed to prepare individuals with job
entry skills for the general paralegal field. Emphasis is 
placed on practical skills such as interviewing, research
ing and document drafting. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d . math at level 2a or completion of MAT 056 with a 
C or better. 

Credit Hours 
PAR 121 Intro. to Paralegal 3 
PAR 124 Legal Research 3 
PAR 221 Civil Procedures 3 
PAR 222 Evidence 3 
PAR 223 Computers & the Law 3 
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PAR 280 Paralegal Workshop 6 
Elective PAR 3 
CIS 125 WordPerfect 3 

or 
CIS 126 Microsoft Word 
CIS 140 Microcomputers Databases 3 
PAR 185 Paralegal Synthesis I (Capstone) 3 

Total 33 

Associate of Applied Science Degree in Paralegal 
This program is designed to prepare students with job
entry skills for the general paralegal field . Emphasis is 
placed on practical skills such as interviewing, research 
and document drafting. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d. math at level 2a or completion of MAT 056 with a 
C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

General Education Requirements 
. ENG 121 English Composition I 

Credit Hours 
3 

MAT 121 College Algebra 
or 

MAT 103 
SPE 115 

Contemporary College Mathematics 
Principles of Speech 

Select 1 course from the fo llowing 

4 

3 
3 

AAS Humanities requirements: 3-5 
ART 111, 112; CIS 118; 
HUM 121, 122, 123; LIT 115, 201, 202 
MUS 120, 121, 122; PHI 111, 112, 113 
Any foreign language 111 or higher; 
THE 105, 211, 212 

Select 1 course from the following 
AAS Social & Behavioral Sciences requirements: 3 
ANT 101, 111; ECO 201, 202; GEO 105; 
HIS 101, 102, 201, 202; PSY 101, 102; 
POS 105, 111; SOC 101, 102 

Major Requirements 
PAR 121 Intro. to Paralegal 
PAR 124 Legal Research 
PAR 221 Civil Procedures 
PAR 222 
PAR 223 
PAR 280 
CIS 125 

CIS 126 

Evidence 
Computers & the Law 
Paralegal Workshop 
WordPerfect 
or 
Microsoft Word 

3 
3 
3 
3 
3 
6 

3 

Select 9 courses from the following: 25-30 
PAR 105 Torts (3) 
PAR 109 Property (3) 
PAR 115 Domestic Relations (3) 
PAR 125 Tax Law (3) 
PAR 126 Creditor / Debtor / Bankruptcy (3) 
PAR 185 Paralegal Synthesis I (3) 
PAR 201 Business Organizations (3) 
PAR 205 Probate (3) 
PAR 207 Legal Research Seminar I (3) 
PAR 208 Legal Research Seminar II (3) 
PAR 214 Administrative Law (3) 
PAR 231 Investigations I (3) 
PAR 239 Criminal Law (3) 
PAR 241 Environmental Law I (3) 
PAR 252 Constitutional Law (3) 
PAR 258 Contracts (3) 
PAR 297 Cooperative Education (3-6) 
PAR 299 Independent Study (1-3) 

PAR 285 Paralegal Synthesis II (Capstone) 3 

Total 67-75 

Mathematics 
Associate of Science Degree with a Mathematics Emphasis 
(See AS Degree, page 40) 

Multimedia Design 
Associate of Applied Science Degree 
in Multimedia Design 
This program is designed to provide students with skills 
necessary for entry into the field of multimedia design. 
Students may choose to focus on specific skill areas, such 
as computer graphics, graphic design, music, video pro
duction or graphic arts. The Multimedia Design program 
allows students to develop basic skills common to all five 
specialties while developing an emphasis in one. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 3 or completion of REA 109 
with a C or better; 

c. study skills at level 3 or completion of REA 109; 
and 

d . math at level2b or completion of MAT 100 
with a C or better. 

2. Signature authorization on program application from 
MUM faculty advisor. 

3. All students are required to be computer literate 
before entering the program. 
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General Education Requirements 
SPE 115 Principles of Speech 

Credit Hours 
3 

ENG 121 English Composition I 
MAT 105 Intermediate Algebra 

Select 2 AAS general education courses from 
the following 3 areas: 

Arts and Humanities 
Physical and Biological Sciences 
Social and Behavioral Sciences 

Total 

Major Requirements 
CIS 131 Intro. to Web Authoring 
GRD 103 MAC Computer Art 
MUM 101 Intro. to Multimedia 
MUM 104 Design for the Computer 
MUM 105 Image Processing & Manipulation 
MUM 107 Integrated Video Production 
MUM 206 Fractal Painter I 
MUM 225 Web Page Design 
MUM 285 Multimedia Portfolio Preparation 

(Speech Intensive Capstone) 
MUM 297 Multimedia Internship 
MUS 220 Computer Music 

Total 

COMPUTER GRAPHICS EMPHASIS 
ART 131 
GRD203 
GRD209 
GRD220 

Design I 
Adobe illustrator 
Quark Xpress (Capstone) 
PhotoShop 
or 

3 
4 

6-8 

16-18 

3 
3 
3 
3 
3 
3 
3 
3 
3 

3-6 
3 

33-36 

3 
3 
3 
3 

MUM 230 Advanced PhotoShop (3) 
MUM 210 3-D Modeling and Animation 3 

Total 15 

GRAPHIC ARTS EMPHASIS 
GRA 102 Electronic Composition, 3 

Art & Copy Preparation 
GRA 103 Line & Halftone Photography 3 
GRA 104 Electronic Publishing 3 
GRA 107 Intro. to Web & Homepage 3 
GRA 202 Electronic Page Layout 3 

Total 15 

GRAPHIC DESIGN EMPHASIS 
GRD 100 Lettering & Typographic Design 3 
GRD 105 Advertising Typography & Layout 3 
GRD 200 Ad Design & Portfolio Preparation 3 
GRD 206 Graphic Design Production & Prepress I 3 
GRD 285 Creative Graphic Design & Portfolio 3 

Preparation (Capstone) 

Total 15 

MUSIC EMPHASIS 
MUS 101 Music Theory I 
MUS 102 Music Theory II 
MUS 299 Independent Study 

Total 

PHOTOGRAPHY EMPHASIS 
PHO 101 Fundamentals of Photography 
PHO 102 Fundamentals of Color Photography 
PHO 107 History of Photography 
PHO 204 Intro. to Digital Imaging 
PHO 205 Non-Chemical Printing 

Total 

VIDEO PRODUCTION/COMMUNICATIONS EMPHASIS 
COM 251 Intro. to Television Production 
COM 252 Videography /Editing 
COM 253 Script & Storyboard Writing 
COM 254 Media Writing/Media Overview 
COM 255 Survey of Film 

Total 

Program Total 
Music Emphasis 
All Other Emphases 

Certificate in Multimedia Design 

3 
3 
6 

12 

3 
3 
3 
3 
3 

15 

3 
3 
3 
3 
3 

15 

61-66 
64-69 

This program is designed to provide students with skills 
necessary for entry into the field of Multimedia Design. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level2b or completion of MAT 105 
with a C or better. 

CIS 131 
GRD 103 
HUM 121 
MUM 101 
MUM 104 
MUM 105 
MUM 206 
MUM 210 
MUM 225 

Intro. to Web Authoring 
MAC Computer Art 
Survey of Humanities I 
Intro. to Multimedia 

Credit Hours 
3 

Design for the Computer 
Image Processing & Manipulation 
Fractal Painter I 
3-D Modeling and Animation 
Web Page Design 

3 
3 
3 
3 
3 
3 
3 
3 
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Select an additional 6 credit hours from the following 6 
electives with MUM advisor approval. 
GRD 105 Advertising Typography & Layout 
GRD 203 Adobe Illustrator 
MUM 107 
MUM 285 

MUM 297 

Music 

Integrated Video Production 
Multimedia Portfolio Preparation 
(Speech Intensive Capstone) 
Multimedia Internship 

Total 

Associate of Arts Degree with a Music Emphasis 
(See AA Degree, page 36) 

Photography 

(3) 

(3) 

(3) 

(3) 

(3) 

33 

Associate of Arts Degree with a Photography Emphasis 
(See AA Degree, page 36) 

Associate of General Studies Degree: 
MSCD/CU-Denver 
Photography (AGS-PHO) 
The following courses represent the CCD/MSCD and 
CCD/CU-Denver Fine Arts transfer agreements. Students 
completing these degree requirements will have complet
ed their lower division general education requirements 
and will be admitted to MSCD or CU-Denver as juniors in 
fine arts. 

Recommended Humanities General Education 
Requirement: ART 111, 112, Art History I & II 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 3 or completion of MAT 105 
with a C or better. 

General Education Core 
1. English 

Credit Hours 
6 

1. English 
ENG 121, 122 

II. Speech 
SPE 115 

ill. Mathematics 
(Select any 1 of the following) 
MAT 121, 125, 135, 201, 202 

IV. Physical & Biological Sciences 
(Select any 1 of the following) 
AST 101, 102 
BIO 105, 111, 112 
CHE 101, 102, 111, 112 
GEY 111 
PHY 105, 111, 112, 211, 212 

6 

3 

3-5 

4-5 

V. Social & Behavioral Sciences 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
POS 105,111 
PSY 101,102 
SOC 101, 102 

9 

Y.l. Humanities 9 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
"ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

"Must be taken as general education or extra electives. 

General Education Sub-Total 34-37 

Major Requirements 
ART 121 Drawing I 3 
ART 131 Design I 3 
PHO 101 Fundamentals of Photography 3 
PHO 102 Fundamentals of Color Photography 3 
PHO 107 History of Photography 3 
PHO 111 Intermediate Black & White 

Photography 3 
PHO 112 Intermediate Color Photography 3 

Select 1 course from the following: 3 
PH0201 View Camera Techniques (3) 
PH0202 Studio Lighting (3) 
PH0203 The Fine Print (3) 

Select 1 course from the following: 3 
PH0211 Portrait Photography (3) 
PH0212 Landscape Photography (3) 
PH0213 Creative Process (3) 

Select a minimum of 1 elective course 
from the following: 3 
PH0205 Photography Workshop (3) 
GRD 103 MAC Computer Art (3) 
GRD 105 Advertising Typography & Layout (3) 
"BUS 115 Intro. to Business (3) 
PHO 107 History of Photography (3) 
"PH0297 Cooperative Education (3) 

'CU-Denver will not accept these courses. 

Capstone Course 
PHO 285 Seminar in Photography 3 

Total 67-70 
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Associate of Applied Science Degree in Photography 
This program provides technical and aesthetic training to 
prepare graduates with the skills necessary to enter the 
field of professional photography, including freelance, 
portrait and creative photography. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow : 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2a or completion of MAT 056 
with a C or better. 

2. Meet with a faculty program advisor and obtain an 
authorized signature. 

General Education Courses 
E G 121 English Composition I 

Credit Hours 
3 

MAT 121 College Algebra 
or 

MAT 103 
SPE 115 

Contemporary College Mathematics 
Principles of Speech 

Select 2 AAS general ed ucation courses from the 
following 3 areas: 

Arts & Humanities 
Physical & Biological Sciences 
Social & Behavioral Sciences 

Major Requirements 
ART 121 Drawing I 
ART 131 Design I 
PHO 101 Fundamentals of Photography 
PHO 102 Fundamentals of Color Photography 
PHO 107 History of Photography 
PHO 111 Intermediate Black & 

White Photography 
PHO 112 Intermediate Color Photography 

Select 2 courses from the following: 
PH0201 View Camera Techniques 
PH0202 Studio Lighting 
PH0203 The Fine Print 

Select 2 courses from the following: 
PH0211 Portrait Photography 
PH0212 Landscape Photography 
PH0213 Creative Process 

Select a minimum of 9 credit hours 
from the following: 
ART 211 Painting I 
ART 132 Design II 
BUS 115 Intro. to Business 
GRD 103 MAC Computer Art 
GRD 105 Advertising Typography & Layout 
GRD220 PhotoShop 
PH0290 Special Topics 

3-4 

3 

6 

3 
3 
3 
3 
3 
3 

3 

6 
(3) 
(3) 
(3) 

6 
(3) 
(3) 
(3) 

9 

(3) 
(3) 
(3) 
(3) 
(3) 
(3) 

(1-3) 

PHO 295 
PH0297 

Job Search Workshop 
Cooperative Education 
(variable credit) 

(1) 
(3-6) 

PH0285 Seminar in Photography (Capstone) 3 

Total 60-61 

Certificate in Photography 
This program provides technical and aesthetic training to 
prepare students with the skills necessary to enter the 
field of professional photography, including freelance, 
portrait and creative photography. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level1b or completion of ENG 030 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 2 or completion of 
REA 060 with a C or better; and 

d . math at level 1b or completion of MAT 030 
with a C or better. 

ART 121 
ART 131 
ENG 121 
PHO 101 
PHO 102 
PHO 111 
PHO 112 

Drawing I 
Design I 

Credit Hours 
3 

English Composition 
Fundamentals of Photography 
Fundamentals of Color 
Intermediate Black & White 
Intermediate Color Photography 

3 
3 
3 
3 
3 
3 

Select a minimum of 6 credits from the following: 6 
GRD 105 Advertising Typography & Layout (3) 
BUS 115 Intro. to Business (3) 
PHO 201 View Camera Techniques (3) 
PHO 202 Studio Lighting (3) 
PHO 203 The Fine Print (3) 
PHO 205 Photography Workshop (3) 
PHO 211 Portrait Photography (3) 
PHO 213 Creative Process (3) 
PHO 215 Photography Seminar (3) 
PHO 297 Cooperative Education (3-6) 

PHO 185 Advanced Photography (Capstone) 3 

Total 

Physics 
Associate of Science Degree with a Physics Emphasis 
(See AS Degree, page 40) 

30 
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Political Science 
Associate of Arts Degree with a Political Science 
Emphasis 
(See AA Degree, page 36) 

Printing 
(See Graphic Arts, page 82) 

Psychology 
Associate of Arts Degree with a Behavioral Sciences 
Emphasis, Psychology Emphasis 
(See AA Degree, page 36) 

Recreational Assistant 
Associate of Applied Science Degree in Recreational 
Assistant 
The Recreational Assistant program awards either the 
AAS degree or the certificate of program completion. 
Upon successful completion of 400 hours of internship 
experiences, the graduate qualifies under the National 
Recreation and Park Association as a certified Leisure 
Assistant. 

Program Admission Requirements 
1. Assessment scores or course equiva lents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

2. Or, in place of the above requirements, have complet
ed the Recreational Assistant certificate program. 

3. Submit a completed Recreational Assistant program 
application at CCD Lowry, 950 Yosemite St. 

4. Meet with the program advisor to plan course work. 
Call the Recreational Assistant program coordinator 
at 303-365-8300. 

General Education Requirements Credit Hours 
BIO 119 Concepts of Anatomy & Physiology 5 
ENG 121 English Composition T 3 
MAT 135 Intro. to Statistics 3 
SOC 101 Intro. to Sociology 3 
SPE 115 Principles of Speech 3 

Core Requirements 
CIS 118 Intro. to PC Applications 4 
HWE 103 First Aid / CPR: Emergency Response 2 
PSY 235 Psychology of Growth & Development 3 
SOC 103 Sociology of Health Care 3 

Major Requirements 
FHR 208 Biomechanics of Movement 3 
HWM 101 Essentials of Total Fitness and Wellness 3 
HWM 201 Health Psychology 3 

RAE 201 
RAE 202 

Intro. to Recreational Leisure 
Recreation & Leisure in 

3 

Special Populations 3 
RAE 203 
RAE 204 
RAE 215 
RAE 285 

Intro. to Therapeutic Recreation 3 
Health & Safety in Recreation & Leisure 3 
Recreational Assistant Internship I 4 
Recreational Assistant Externship II 
(Capstone) 5 

Select 2 courses from the following: 
FHR 100 Rhythmic Aerobics 
FHR 101 Aerobics Walk / Jog/ Step 
FHR 102 Volleyball 
FHR 104 Weight Training 
FHR 105 Swimming I 
FHR 106 Water Exercise 
FHR 110 Golf I 

Total 

Certificate in Recreational Assistant 

4 
(2) 
(2) 

(2) 

(2) 

(2) 

(2) 
(2) 

63 

Program applicants who previously have earned credits 
for general education courses, or have documented equiv
alencies for these courses, may apply directly to the 
Recreational Assistant program and complete the 
Recreational Assistant program courses only. Upon suc
cessful completion of course work and 400 hours of 
externship experience, the graduate qualifies under the 
National Recreation and Park Association as a certified 
leisure assistant. The program is currently in the process 
of articulating with bachelor's degreed programs for 
transfer of credits for the BS degree in Recreational 
Therapy. Two of the program's courses are offered as 
"open enrollment" and can be taken by anyone interested 
in the activities taught. For more information, contact the 
program coordinator at 303-365-8300. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3b or completion of REA 151 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2b or completion of MAT 103 
with a C or better. 

2. Submit a completed Recreational Assistant program 
application to CCD Lowry, 950 Yosemite St. 

3. Meet with the program advisor to plan course work. 
Call the Recreational Assistant program coordinator 
at 303-365-8300. 
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General Education Requirements (proof of equivalencies) 
Credit Hours 

BIO 119 
ENG 121 
MAT 135 

Concepts of Anatomy & Physiology 5 
English Composition I 3 
Intro. to Statistics 3 

Major Requirements 
FHR 208 Biomechanics of Movement 3 

2 HWE 103 First Aid/CPR: Emergency Response 
HWM 101 Essentials of Total Fitness and Wellness 3 
RAE 201 Intro. to Recreational Leisure 3 
RAE 202 Recreation & Leisure in 

Special Populations 3 
Intro. to Therapeutic Recreation 3 RAE 203 

RAE 204 
RAE 215 

Health & Safety in Recreation & Leisure 3 
Recreational Assistant Internship I 4 

RAE 285 Recreational Assistant Externship II 
(Capstone) 

Select 2 courses from the following: 
FHR 100 Rhythmic Aerobics 
FHR 101 Aerobics Walk/Jog/Step 
FHR 102 Volleyball 
FHR 104 Weight Training 
FHR 105 Swimming I 
FHR 106 Water Exercise 
FHR 110 Golf I 

Total 

Sociology 

5 

4 
(2) 
(2) 
(2) 
(2) 
(2) 

(2) 

(2) 

44 

Associate of Arts Degree with a Behavioral Sciences 
Emphasis, Sociology Emphasis 
(See AA Degree, page 36) 

Speech 
Associate of Arts Degree with a Speech Emphasis 
(See AA Degree, page 36) 

Teacher Education 
Associate of General Studies Degree: 
MSCD Elementary Education 
Elementary Education (AGS-EE) 
The following courses represent the CCD/MSCD 
Elementary Education (EE) Teacher Education 2-plus-3 
transfer agreement. Students completing degree require
ments will be admitted to MSCD as juniors in the EE 
Teacher Education program. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 056 
with a C or better. 

General Education Core 
1. English 

Credit Hours 
6 

1. English 
ENG "121, "122 

II. Speech 
SPE "115 

ill. Mathematics 
(Select any 1 of the following) 
MAT "121, 125, 135, 201, 202 

IV. Physical & Biological Sciences 
(Select any 1 of the following) 
AST 101, 102 
BIO "105, 111, 112 
CHE 101, 102, 111, 112 
GEY 11l 
PHY 105, lll, 112, 211, 212 

V. Social & Behavioral Sciences 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ANT 101, 11l 
ECO 201, 202 
GEO "lOS 
HIS 101, 102, "201, 202 
POS 105, **111 
PSY 101,102 
SOC 101, 102 

6 

3 

3-5 

4-5 

9 

VI. Humanities 9 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ART 110, "111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS "120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

"Required courses to complete MSCD Elementary 
Teacher Education requirements. 

General Education Sub-Total 34-36 

Teacher Education licensure students will need to declare 
an academic major and minor when they transfer to 
MSCD. Courses from the CCD core and electives may be 
used for lower division major or minor courses. 

Major Requirements 
MSCD courses for which CCD courses will substitute 
are listed in parentheses. 
ECP 110 Child Growth & Development 

(MSCD PSY 180-4) 
EDU 201 Elementary Education in U.s. 

(MSCD EDU 212-3) 
EDU 202 Urban & Multicultural Education 

(MSCD EDU 264-2) 

4 

3 

3 

Electives 11-13 
Select CCD credits with EDU advisor approval 
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Capstone Course 
EDU 285 Critical Thinking in Educational 

Issues & Trends 3 

Total 58-62 

Associate of General Studies Degree in Early 
Childhood Education 
Early Childhood Education (AGS-ECE) 
The following courses represent the CCD/MSCD Early 
Childhood Education (ECE) Teacher Education 2-plus-3 
transfer agreement. Students completing degree require
ments will be admitted to MSCD as juniors in the ECE 
Teacher Education program. A grade of C or better is 
required in all degree classes. Students completing the 
degree requirements will have met the requirements fo r 
an Early Childhood Education Group Leader certificate 
and an Early Childhood Education Director certificate. 

Graduate exit competency is measured by successful 
completion (80 percent) of ECE Capstone course test. Any 
student not completing CCD's Capstone course must suc
cessfully complete with an 80 percent or better on the exit 
competency test prior to approval of graduation . 

Students may take ECP 101 and 102 without 
enrolling in the Teacher Education program . Students 
must apply to the Teacher Education program with an 
Early Childhood major for subsequent course work. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 105 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 wi th a C or better; and 

d. math at level2a or completion of MAT 056 
with a C or better. 

General Education Core 
1. English 

Credit Hours 
6 

ENG "121, "122 
II. Speech 

SPE " 115 
Ill. Mathematics 

(Select any 1 of the following) 
MAT "121, 125, "135, 201, 202 

IV. Physical & Biological Sciences 
(Select any 1 of the following) 
AST 101,102 
BIO " lOS, 111, 112 
CHE 101, 102, 111, 112 
GEY 111 
PHY 105, 111, 112, 211, 212 

V. Social & Behavioral Sciences 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ANT 101, 111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 

3 

3-5 

4-5 

9 

POS 105, 111 
PSY '101, '102 
SOC 101, 102 

VI. Humanities 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

' Required for Colorado Department of Human Services 
Director License 
" Required courses to complete MSCD ECE Teacher 
Education requirements. 

9 

General Education Sub-Total 34-37 

Teacher Education majors will need to declare an academ
ic major when they transfer to MSCD. Courses from the 
CCD core may be used for lower division major or minor 
courses. 

Major Requirements 
The MSCD courses that will substitute for CCD courses 
are listed in parentheses. 
ECP 101 Intro. to Early Childhood Professions 3 

(MSCD 234-3) 
ECP 102 Intro. to Early Childhood 

Lab Techniques 3 
(MSCD 235-2) 

ECP 110 Child Growth & Development 4 
(MSCD PSY 180-4) 

ECP 215 Creativity & the Young Child 3 
(MSCD EDU 236-3) 

MSCD Electives or Contract Minor 
These courses may be used as electives or contract minor 
courses, but DO NOT substitute for 
MSCD-ECE licensure courses: 
ECP 148 Guidance Strategies for Children 3 
ECP 205 Nutrition & the Young Child 3 
ECP 206 Working with Parents, Families & 

Community Systems 3 
ECP 227 Curriculum Development: 

Methods / Techniques 3 

Capstone Course 
ECP 226 Administration of Early Childhood 

Care & Education Programs 

ECP Subtotal 

Total 

3 

28 

62-64 
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Associate of General Studies Degree in Early 
Childhood Education 
Early Childhood EducationNiolence Counseling 
(AGS-ECENC) 
The following courses represent the CCD/ MSCD Early 
Childhood Education/Violence Counseling (ECE/ VC) 2-
plus-3 transfer agreement. Students completing degree 
requirements will be admitted to MSCD as juniors in the 
ECE Teacher Education program. A grade of C or better is 
required in all degree classes. Students completing the 
degree requirements will have met the requirements for 
an Early Childhood Education Group Leader certificate 
and an Early Childhood Education Director certificate. 
The student completes a 9-credit emphasis in Violence 
Counseling. 

Graduate exit competency is measured by successful 
completion (80 percent) of the ECE Capstone course test. 
Any student not completing CCD's Capstone course must 
successfull y complete with an 80 percent or better on the 
exit competency test prior to approval of graduation. 

Students may take ECP 101 and 102 without 
enrolling in the Teacher Education program. Students 
must apply to the Teacher Educa tion program with an 
Early Childhood major for subsequent course work. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 105 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 056 
with a C or better. 

General Education Core 
1. English 

Credit Hours 
6 

1. English 
ENG "121, "122 

II. Speech 
SPE "115 

lli. Mathematics 
(Select any 1 of the following) 
MAT " 121, 125, "135, 201, 202 

IV. Physical & Biological Sciences 
(Select any 1 of the following) 
AST 101, 102 
BIO "lOS, 111, 112 
CHE 101, 102, 111, 112 
GEY 111 
PHY 105, 111, 112, 211, 212 

V. Social & Behavioral Sciences 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ANT 101,111 
ECO 201, 202 
GEO 105 
HIS 101, 102, 201, 202 
POS 105, 111 

6 

3 

3-5 

4-5 

9 

PSY '101, '102 
SOC 101, 102 

VI. Humanities 
(Select 9 credit hours from a 
minimum of 2 disciplines.) 
ART 110, 111, 112 
HUM 121, 122, 123 
Any foreign language 111 or higher 
LIT 115, 201, 202 
MUS 120, 121, 122 
PHI 111, 112, 113 
THE 105, 211, 212 

'Required for Colorado Department of Human Services 
Director License 
"Required courses to complete MSCD ECE Teacher 
Education requirements. 

9 

General Education Sub-Total 34-37 

Teacher Education majors will need to declare an academ
ic major when they transfer to MSCD. Courses from the 
CCD core may be used for lower division major or minor 
courses. 

Major Requirements 
The MSCD courses that will substitute for CCD courses 
are listed in parentheses. 
ECP 101 Intra. to Early Childhood Professions 3 

(MSCD 234-3) 
ECP 102 Intro. to Early Childhood Lab Techniques 

(MSCD 235-2) 
3 

ECP 110 

ECP 215 

Child Growth & Development 
(MSCD PSY 180-4) 
Creativity & the Young Child 
(MSCD EDU 236-3) 

MSCD Electives or Contract Minor 

4 

3 

These courses may be used as electives or contract minor 
courses, but DO NOT substitute for MSCD-ECE licensure 
courses: 
ECP 148 Guidance Strategies for Children 
ECP 205 Nutrition & the Young Child 
ECP 206 Working with Parents, Families & 

Community Systems 
ECP 210 Curriculum: First Start: Including 

Children with Disabilities 
ECP 225 Curriculum: Anti-Bias 
ECP 227 Curriculum Development: 

Methods/ Techniques 
ECP 275 Curriculum: Violence Prevention 

Capstone Course 
ECP 226 Administration of Early Childhood 

Care & Education Programs 

ECP Subtotal 

Total 

3 
3 

3 

3 
3 

3 
3 

3 

37 

71-74 
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Associate of Applied Science Degree in Early 
Childhood Education 
Early Childhood Education (AAS-ECE) 
This program meets the vocational training needs for per
sonnel involved in the care and education of young chil
dren (birth through 8 years) and all Colorado Department 
of Human Services licensing academic requirements. A 
grade of C or better is required in all degree classes. 
Students completing the degree requirements will have 
met the requirements for an Early Childhood Education 
Group Leader certificate and an Early Childhood 
Education Director certificate. The student completes a 9-
credit emphasis in Violence Counseling. 

Graduate exit competency is measured by successful 
completion (80 percent) of the ECE Capstone course test. 
Any student not completing CCD's Capstone course must 
successfully complete wi th an 80 percent or better on the 
exit competency test prior to approval of graduation. 

Students may take ECP 101 and 102 without 
enrolling in the Teacher Education program. Students 
must apply to the Teacher Education program with an 
Early Childhood major for subsequent course work. 

Program Admission Requirements 
l. Assessment scores or course equivalen ts as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 105 
with a C or better; 

c. study skills at level 2 or completion of 
REA 109 with a C or better; and 

d. math at level2a or completion of MAT 056 
with a C or better. 

General Ed ucation Requirements 
MAT 100 or higher 

Credit Hours 
3-5 

ENG 100 Composition, Style & Technique 3 
SPE 115 Principles of Speech 3 
PSY 235 Psychology of Growth & Development 3 

or 
PSY 101 General Psychology (3) 
Course from AAS Humanities Requirement 3 

Total 15-17 

Major Requirements 
ECP 101 Intro. to Early Childhood Professions 3 
ECP 102 Intro. to Early Childhood Lab 

Techniques 3 
ECP 110 Child Growth & Development 4 
ECP 148 Guidance Stra tegies for Children 3 
ECP 205 Nutrition & the Young Child 3 
ECP 206 Working with Parents, Families & 
Community Systems 3 
ECP 226 Administration of Early Childhood 

Care & Education Programs 3 
ECP 227 Curriculum Development: 3 

Methods/ Techniques: 
ECP 235 Curriculum: Music / Movement 3 

& the Young Child 
ECP 250 Supervised Student 5 

Practicum/ SeminarI 
ECP 251 Supervised Student 5 

Practicum/ Seminar II (Capstone) 
ECP 253 Children's Assessment Systems 1 
ECP 254 Observing & Utilizing Young Children's 1 

Assessment Instruments 

Select 9 credits from the following 
curriculum electives: 9 
ECP 111 lnfant & Toddler Theory & Practice (3) 
ECP 210 First Start: Including Children (3) 

with Disabilities 
ECP 215 Creativity & the Young Child (3) 
ECP 225 Curriculum: An ti-Bias (3) 
ECP 245 Curriculum: Art & the Young Child (3) 
ECP 265 Curriculum: Science/ Math & (3) 

the Young Child 
ECP 275 Curriculum: Violence Prevention (3) 

Program Total 64-66 

Associate of Applied Science Degree in Early 
Childhood Education 
Early Childhood EducationNiolence Counseling 
(AAS-ECENC) 
This program meets the voca tional training needs for per
sonnel involved in the care and education of young chil
dren (birth through 8 years) and all Colorado Department 
of Human Services licensing academic requirements. A 
grade of C or better is required in all degree classes. 
Students completing the degree requirement will have 
met the requirements for an Early Childhood Education 
Group Leader certificate and an Early Childhood 
Education Director certificate. The student completes a 9-
credit emphasis in Violence Counseling. 

Graduate exit competency is measured by successful 
completion (80 percent) of the ECE Capstone course test. 
Any student not completing CCD's Capstone course must 
successfully complete with an 80 percent or better on the 
exit competency test prior to approval of grad uation. 

Students may take ECP 101 and 102 without 
enrolling in the Teacher Ed uca tion program. Students 
must apply to the Teacher Education program with an 
Early Childhood major for subsequent cour e work. 

Program Admission Requirements 
l. Assessment scores or course equivalents as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 105 
with a C or better; 

c. study skills at level 2 or completion of 
REA 109 with a C or better; and 

d. math at level 2a or completion of MAT 056 
with a C or better. 
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General Education Requirements 
MAT 100 or higher 

Credit Hours 
3-5 

ENG 100 Composition, Style & Technique 3 
SPE 115 Principles of Speech 3 
PSY 235 Psychology of Growth & Development 3 

or 
PSY 101 General Psychology (3) 
Course from AAS Humanities Requirement 3 

Total 15-17 

Major Requirements 
ECP 101 Intro. to Early Childhood Professions 
ECP 102 Intro. to Early Childhood 

ECP 110 
ECP 148 
ECP 205 
ECP 206 

ECP 210 

ECP 225 
ECP 226 

ECP 227 

Lab Techniques 
Child Growth & Development 
Guidance Strategies for Children 
Nutrition & the Young Child 
Working with Parents, Families & 
Community Systems 
First Start: Including Children 
with Disabilities 
Curriculum: Anti-Bias 
Administration of Early Childhood 
Care & Education Programs 
Curriculum Development: 

Methods/Techniques: 
ECP 235 Curriculum: Music/Movement 

& the Young Child 
ECP 250 Supervised Student 

Practicum/Seminar I 
ECP 251 Supervised Student 

ECP 253 
ECP 254 

Practicum/Seminar II (Capstone) 
Children's Assessment Systems 
Observing & Utilizing Young Children's 

3 

3 
4 
3 
3 

3 
3 

3 

3 
3 

3 
5 

5 
1 

Assessment Instruments 1 
ECP 275 

Optional: 
ECP 111 
ECP 215 
ECP 245 
ECP 265 

Curriculum: Violence Prevention 

Select any of the following electives: 
Infant & Toddler Theory & Practice 
Creativity & the Young Child 
Curriculum: Art & the Young Child 
Curriculum: Science/Math & 
the Young Child 

Total 

Certificate in Early Childhood Education 
Early Childhood Education Director 

3 

(3) 

(3) 
(3) 

(3) 

64-66 

This program prepares graduates for director-qualified 
positions in early childhood care and education settings. 
Students completing the degree requirements also will 
have met the requirements for an Early Childhood 
Education Group Leader certificate and an Early 
Childhood Education Director certificate. This curriculum 
meets Colorado Human Services licensing education 
requirements. In addition to this academic requirement, 
the Colorado Department of Human Services requires 24 

months (3,640 hours) of work experience. 
Graduate exit competency is measured by successful 

completion (80 percent) of the Early Childhood 
Professions (ECP) Capstone course test. Any student not 
completing CCD's Capstone course must successfully 
complete the exit competency test with a score of 80 per
cent or better prior to approval of graduation. 

Students may take ECP 101 and 102 without 
enrolling in the Teacher Education program. Students 
must apply to the Teacher Education program with an 
Early Childhood major for subsequent course work. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level3a or completion of REA 105 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math: N/A 

ECP 101 
ECP 102 
ECP 110 
ECP 148 
ECP205 
ECP 226 

Credit Hours 
Intro. to Early Childhood Professions 3 
Intro. to Early Childhood Lab Techniques3 
Child Growth & Development 4 
Guidance Strategies for Children 3 
Nutrition & the Young Child 3 
Administration of Early Childhood 

ECP227 
Care & Education Programs (Capstone) 3 
Curriculum Development: 3 

Methods / Techniq ues 
ECP Elective 
PSY 101 General Psychology 

or 
PSY 235 Psychology of Human Growth & 

Development 

Select 1 course from the following: 
ECP 111 Infant & Toddler Theory & Practice 
ECP 210 Curriculum: First Start: Including 

Children with Disabilities 
ECP 215 Creativity & the Young Child 

Total 

Certificate in Early Childhood Education 
Group Leader 
eeo AURARIA, eeo WEST 

3 
3 

3 
(3) 

(3) 

(3) 

31 

This program prepares graduates for group leader posi
tions in early childhood care and education settings. 
Students completing this sequence will receive a Colorado 
Group Leader certificate from CCD. 
In addition to this academic requirement, the Colorado 
Department of Human Services requires nine months 
(1,392 hours) of work experience. 

All Early Childhood Education Group Leader certifi
cate program credits apply toward the requirements of 
the AAS degree in Early Childhood Education. 
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Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 105 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math: N / A 

Credit Hours 
ECP 101 
ECP 102 

Intro. to Early Childhood Professions 3 
Intro. to Early Childhood 
Lab Techniques 3 

ECP 110 
ECP 148 

Child Growth & Development 4 
Guidance Stra tegies for Children 3 

Select 1 course from the following: 3 
ECP 111 Infant & Toddler Theory & Practice (3) 

or 
ECP 227 Curriculum Development: 

Methods/Techniques (3) 

Total 16 

Certificate in Early Childhood Education 
Group Leader/Child Development Associate (CDA) 
This program prepares grad uates for group leader posi
tions in early childhood care and education settings. 
Students completing this sequence will receive a Colorado 
Group Leader certilicate from CCD. 

In addition to this academic requirement, the 
Colorado Department of Human Services requires nine 
months (1,392 hours) of work experience. Students desir
ing a CDA will need to contact the Council for Early 
Childhood Professional Recognition prior to beginning 
the process. 

Program Admission Requirements 
1. Assessment scores or course equiva lents as follow: 

a. English at level 4 or completion of ENG 060 
with a C or better; 

b. reading at level 3a or completion of REA 105 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d. math: N / A 

ECP 101 Intro. to Early Childhood Professions 
ECP 102 Intro. to Early Childhood 

Lab Techniques 
ECP 110 Child Growth & Development 
ECP 148 Guidance Strategies for Children 
ECP 290 Special Topics: CDA 

Select 1 course from the folJowing: 
ECP 111 Infant & Toddler Theory & Practice 

or 
ECP 227 Curriculum Development: 

Methods/Techniques 

Total 

3 

3 
4 
3 
3 

3 
(3) 

(3) 

19 

Theatre 
Associate of Arts Degree with a Theatre Emphasis 
(See AA degree, page 36) 

Trades and Industry 
Associate of Applied Science Degree in 
Airframe/Power Plant 
Students must register for airframe/ power plant courses 
at Emily Griffith Opportunity School. Upon completion of 
airframe/ power plant courses, students wil l receive an 
FAA certifica te. With an additional 15 semester hours at 
CCD, students may receive an AAS degree. Other FAA 
certificates may be substituted for Emily Griffith 
Opportunity School courses. This program also allows 
students to readily transfer into a Bachelor of Science 
degree program with a major in Technical and Industrial 
Administration. Please see the dean in the Center for 
Health, Math and Science for information on this program. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 2 or completion of ENG 060 
with a C or better; 

b. reading at level 2 or completion of REA 060 
with a C or better; 

c. study skills at level 1; and 
d. math at level2a or completion of MAT 035 

with a C or better. 

Associate of Applied Science Degree in Trades 
The Trades AAS degree program consists of a maximum 
of 58 semester credit hours of trade-specific credits. 
Students may earn these credi ts via apprenticeship train
ing (classroom and on-the-job hours) or technical educa
tion course work and training, plus a maximum of 20 
credit hours of core general ed ucation courses at CCD. 
For those registered apprentices who complete a three
year registered apprenticeship program, 20 CCD credit 
hours will be required . For those completing a four-year 
or five-year apprenticeship program, 17 CCD general edu
cation credits will be required. Students completing cer
tilicate course sequences and wishing to pursue the AAS 
degree must complete a minimum of 25 semester hours of 
general educa tion credit and a minimum of 60 credit 
hours as noted below. 

This program is offered jointly by CCD, Emily 
Griffith Opportunity School and the Joint Apprenticeship 
Training Committee. Students enrolled in the apprentice
ship training part of this program are not eligible for 
financial aid from CCD. 

Program Admission Requirements 
1. Assessment scores or course equivalents as folJow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of 
REA 109 with a C or better; and 

d . math at level 2b or completion of MAT 103 
with a C or better. 
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2. Official transcript showing completion of Emily 
Griffith Opportunity School's Apprenticeship pro
gram. 

Apprenticeship Training 
Four- to five-year training and Capstone 
Three-year training and Capstone 

Credit Hours 
43 
40 

General Education Requirements 
ENG 121 or 131 
MAT 103 or 121 

Select 1 course from the following 

3 
4 

AAS Physical & Biological Sciences requirements: 4-5 
AST 101, 102; BIO 105, 111, 112' 
CHE 101, 102, 111, 112; GEY 111; 
PHY 105, 111, 112, 211, 212 

Select 1 course from the foIJowu1g 
AAS Humanities requirements: 3-4 

ART 111, 112; CIS 118; 
HUM 121, 122, 123; LIT 115, 201, 202 
MUS 120, 121, 122; PHI 111, 112, 113 
Any foreign language 111 or higher; 
THE 105, 211, 212 

Select 1 course from the following 
AAS Social & Behavioral Sciences requirements: 3 

ANT 101, 111; ECO 201, 202; GEO 105; 
HIS 101, 102, 201, 202; PSY 101, 102; 
POS 105, 111; SOC 101, 102 

SPE 115 Intro. to Speech 3 
(3-year apprenticeship program only) 

Total 

Associate of Applied Science Degree In Trades 
CNC Machine Tool Operator 

63-68 

This program prepares the student as an entry-level spe
cialist to work with CNC lathes, CNC mills and most 
other machine tools. Students are prepared to work with 
common metrology processes, various types of drawings 
and prints, AutoCAD software and CNC programming. 
Graduates are prepared to enter positions as C C 
machine tool opera tors. 

Program Admission Requirements 
l. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; 

d . math at level2a or completion of MAT 103 
with a C or better. 

2. Or, in place of the above requirements, have com
pleted the CNC Machine Tool Operator certificate 
program. 

General Education Requirements 
CIS 118 Intro. to PC Applications 
ENG 121 English Composition I 

or 
ENG 131 Technical Writing I 

Select one course from the following: 
MAT 103 Contemporary College Math 
MAT 121 College Algebra 

SPE 115 Principles of Speech 

Select one course from the following: 
ECO 201 Principles of Macro Economics 
POS 105 Intra. to Political Science 
PSY 115 Psychology of Adjustment 

Major Requirements 
MTO 130 Intro. to Machine Shop 
MTO 131 Machine Math and Prints I 
MTO 132 Mills I 
MTO 133 Engine Lathes I 
MTO 140 Metrology 
MTO 141 Mills II 
MTO 142 
MTO 143 
MT0221 
MT0223 
MT0250 
MTO 251 
MT0252 
MT0253 

Machine Math and Prints II 
Engine La thes II 
Engine Lathes III 
Job Shop Machining I 
Auto Cad I 
CNC Opera tions (Capstone) 
CNC Principles 
CNC Mathematics I 

Select an additional 6 or more credit hours 
with MTO advisor approval. 

Total 

CNC Machine Tool Operator Certificate 
CCD NORTH 

Credit Hours 
4 
3 

3-4 
(3) 
(4) 

3 

2-3 
(3) 
(3) 
(2) 

2 
3 
4 
4 
2 
4 
1 
3 
2 
3 
3 
3 
4 
2 

6 

61-63 

CNC Machine Tool Operator is a program designed for 
completion in two, 17-week semesters. It prepares stu
dents with the job-entry skills necessary to perform most 
operations on the vertica l mill, horizontal mill, lathe, 
grinder/shaper, C C mill and CNC lathe. Graduates are 
prepared to enter positions as CNC machine tool opera
tors. 

Al! CNC Machine Tool Operator certificate program 
credits apply toward the requirements of the AAS degree 
in Trades, CNC Machine Tool Operator. 

Program Admission Requirements: Minin1um TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/ or MAT 033. 

MT0130 
MTO 131 
MTO 132 
MTO 133 

Intra. to Machine Shop 
Machine Math and Prints I 
Mills I 
Engine Lathes I 

Credit Hours 
2 
3 
4 
4 
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MTO 140 Metrology 
MTO 141 Millsil 
MTO 142 Machine Math and Prints II 
MTO 143 Engine Lathes II 
MTO 221 Engine Lathes III 
MT0223 Job Shop Machining I 
MT02S0 Auto Cad I 
MTO 2S1 C C Operations (Capstone) 
MT02S2 CNC Principles 
MT02S3 CNC Mathema tics I 
psy 11S Psychology of Adjustment 

Total 

Machine Tool Operator Certificate 
eeo NORTH 

2 
4 
1 
3 
2 
3 
3 
3 
4 
2 

41 

Machine Tool Operator is a program designed for comple
tion in two, IS-week semesters. It prepares students with 
the job-entry skills necessary to perform most operations 
on the vertical mill, horizontal mill, lathe and 
grinder / shaper. Graduates are prepared to enter posi
tions as machine tool opera tors. 

All Machine Tool operator certificate program credits 
apply toward the C C Machine Tool Operator certificate 
program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 9th grade on reading and mathemat
ics, or co-enrollment in REA 060 and /or MAT 033. 

MTO 130 Intro. to Machine Shop 
MTO 131 Machine Math and Prints I 
MTO 132 Mills I 
MT0133 Engine Lathes I 
MTO 140 Metrology 
MTO 141 Mills II 
MTO 143 Engine Lathes II (Capstone) 
MT0223 Job Shop Machining I 
PSY 11S Psychology of Adjustment 

Total 

Lathe Operator Certificate 
eeo NORTH 

Credit Hours 
2 
3 
4 
4 
2 
4 
3 
3 
1 

26 

Lathe Opera tor is a program designed for completion in 
one, IS-week semester. It prepares students with the job
entry skills necessary to perform most operations on the 
lathe. Graduates are prepared to enter positions as lathe 
operators. 

All Lathe Operator certifica te program credits apply 
toward the Machine Tool Operator certifica te program 
requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

Credit Hours 
MTO 130 Intro. to Machine Shop 
MTO 131 Machine Math and Prints I 
MTO 133 Engine Lathes I 
MTO 140 Metrology 
MTO 143 Engine Lathes II 
MT0223 Job Shop Machining I (Capstone) 

Total 

Mill Operator Certificate 
eeo NORTH 

2 
3 
4 
2 
3 
2 

16 

Mill Operator is a program designed for completion in 
one, IS-week semester. It prepares students with the job
entry skills necessary to perform most opera tions on 
mills. Graduates are prepared to enter positions as mill 
operators. 

All Mill Operator certificate program credits apply 
toward the Machine Tool Operator certificate program 
requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and / or MAT 033. 

MTO 130 
MTO 131 
MTO 132 
MTO 140 
MTO 141 
MT0223 

Intro. to Machine Shop 
Machine Math and Prints I 
Mills I 

Credit Hours 
2 
3 
4 

Metrology 2 
Mills II 4 
Job Shop Machining I (Capstone) 2 

Total 

Associate of Applied Science Degree In Trades 
Fabrication Welder 

17 

This program prepares the student as an entry- level spe
cialist to work with most operations in oxy-acetylene 
welding, shielded metal arc welding, gas metal arc weld
ing, and gas tungsten arc welding on metals that range 
from heavy pla te and pipe to thin ga uge sheet metals. 
Various steels and aluminum metal are used . Graduates 
are prepared to enter such positions as arc welders, indus
trial welders, production welders, fabrication welders and 
TIC or MIG welders. 

Program Admission Requirements 
1. Assessment scores or course equivalents as follow: 

a. English at level 3 or completion of ENG 100 
with a C or better; 

b. reading at level 3a or completion of REA 090 
with a C or better; 

c. study skills at level 3 or completion of REA 109 
with a C or better; 

d. math at level 2a or completion of MAT 103 
with a C or better. 

2. Or, in place of the above requirements, have com
pleted the Fabrication Welder certificate program. 
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General Education Requirements 
CIS 118 Intro. to PC Applications 
ENG 121 English Composition I 

or 
E G 131 Technical Writing I 

Select one course from the following: 
MAT 103 Contemporary College Math 
MAT 121 College Algebra 
SPE 115 Principles of Speech 

Select one course from the following: 
ECO 201 Principles of Macro Economics 
POS 105 Intro. to Political Science 
psy 115 Psychology of Adjustment 

Major Requirements 
WEF 100 Oxyacetylene Welding I 
WEF 102 Air Arc Gouging 
WEF 108 SMAW Set Up and Padding 
WEF 109 SMAW I 
WEF 110 SMAW II 
WEF 111 SMAW Structural I 

SMA W Structural II 
Welding Math and Prints I 
GMAW Set Up 
Pipe Welding 

Credit Hours 
4 
3 

3-4 
(3) 
(4) 
3 

2-3 
(3) 
(3) 
(2) 

WEF 112 
WEF 114 
WEF 130 
WEF 203 
WEF20S 
WEF 207 
WEF 208 

GMAW Thin Gauge and Structural 
GTAWSetUp 

3 
2 
4 
4 
4 
4 
3 
3 
2 
3 
4 
2 

GTAW Thin Gauge and Alloy 
(Capstone) 

Select an additional 3 or more credit hours 
with WEF advisor approval. 

Total 

Fabrication Welder Certificate 
eeo NORTH 

4 

3 

60-62 

Fabrication Welder is a program designed for completion 
in two, 17-week semesters. It prepares students with the 
job-entry skills necessary to perform most operations in 
oxyacetylene welding, shielded metal arc welding, gas 
metal arc welding, and gas tungsten arc welding on mate
rials that range from heavy plate to thin-gauge sheet met
als and are composed of various steels and aluminum. 
Graduates are prepared to enter positions as arc, plate, 
industrial, production, fabrication, TIG or MIG and con
struction welders. 

The Fabrication certificate program credits and the 
previously listed General Studies Core credits complete 
the requirements of the AAS degree in Trades, Fabrication 
Welder. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

psy 115 
WEF 100 
WEF 102 
WEF 108 
WEF 109 
WEF 110 

Psychology of Adjustment 
Oxyacetylene Welding I 
Air Arc Gouging 
SMAW Set Up and Padding 
SMAWI 
SMAW II 

Credit Hours 
1 
3 
2 
4 
4 
4 

WEF 111 
WEF112 
WEF 114 
WEF 130 
WEF203 
WEF20S 
WEF207 
WEF208 

SMAW Structural I 
SMAW Structural II 

4 
3 

Welding Math and Prints I 3 
GMAW Set Up 2 
Pipe Welding 3 
GMAW Thin Gauge and Structural 4 
GTAW SetUp 2 
GTAW Thin Gauge and Alloy (Capstone)4 

Total 43 

Arc Welder Certificate 
eeo NORTH 
Arc Welder is a program designed for completion in two, 
IS-week semesters. It prepares students with the job
entry skills necessary to perform most operations in oxy
acetylene and shielded metal arc welding on various sizes 
of steel materials. Graduates are prepared to enter posi
tions as arc, plate and construction welders. 

All Arc Welder certificate program credits apply 
toward the Fabrication Welder program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

PSY 115 Psychology of Adjustment 
WEF100 Oxyacetylene Welding I 
WEF 102 Air Arc Gouging 
WEF 108 SMAW Set Up and Padding 
WEF 109 SMAWI 
WEF110 SMAWII 
WEF 111 SMAW Structural I 
WEF 112 SMAW Structural II (Capstone) 
WEF 114 Welding Math and Prints I 

Total 

Basic Welder Certificate 
eeo NORTH 

Credit Hours 
1 
3 
2 
4 
4 
4 
4 
3 
3 

28 

Basic Welder is a program designed for completion in 
one, IS-week semester. It prepares students with job
entry skills necessary to perform most operations in 
shielded metal arc welding on common sizes of steel 
materials. Graduates are prepared to enter positions as 
welders and arc welders. 

All Basic Welder certificate program credits apply 
toward the Arc Welder certificate program requirements. 

Program Admission Requirements: Minimum TABE 
assessment score of 8th grade on reading and mathemat
ics, or co-enrollment in REA 060 and/or MAT 033. 

WEF 108 
WEF 109 
WEF110 
WEF 111 

SMAW Set-Up and Padding 
SMAWI 
SMAWII 
SMAW Structural I (Capstone) 

Total 

Credit Hours 
4 
4 
4 
4 

16 
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DESCRIPT IONS 

Course descriptions are in alphabeti
cal order by program, prefix and 
course number. Please refer to the 
semester class schedules for the list 
of courses offered each semester. 

Alternative Delivery Methods 
Courses delivered through tradition
al methods often are delivered also 
through alternative methods, such as 
telecourses or online courses. The 
course delivered through alternative 
methods uses the identical content 
guide, requires the identical student 
outcomes and awards the identical 
student credit hours as the same 
course delivered through traditional 
methods. 

Study Abroad 
Course credits are based on the type 
of instructional delivery and must 
meet the same criteria as courses 
delivered on campus. 

Course Modifications 
The courses listed in the following 
pages are an indication of college 
course offerings. Courses and pro
grams are subject to change at any 
time. CCD does not offer all courses 
every semester. 

Courses Common to More 
Than One Program 

085 Recitation 
Variable credit hours 

Designed for students with limited sci
ence or mathematics background. 
Provides opportunities for the student 
to practice study skills and strategies 
for learning biology, chemistry, mathe
matics and physics. 

290 Special Topics Course 
Carries 1 to 6 credits hours 

Course titles (topics) will vary. 
Permission of the instructor and divi
sion dean is required prior to registra
tion . Four-year institutions vary in their 
acceptance policies for special topics 
courses. Students planning to transfer 
should keep a portfoliO of their work. 

295 Job Search Workshop 
Variable credit hours 

Presents information on the nature of 
work, employer expectations, rtsumt 
writing, job interview techniques and 
job search skills. 

297 Cooperative Education (Co-op.) 
Provides opportunities to supplement 
course work with practical work expe
riences related to the student's educa
tional program and occupational objec
tive. Credit hours are variable. 
Permission of the instructor/coordina
tor and the cooperative job supervisor 
is required. Four-year institutions vary 
in their policies regarding acceptance 
of cooperative education credit. 
Students who plan to transfer should 
consult an advisor. 

199, 299 Independent Study 
Variable credit hours 

Students contract with a faculty mem
ber for a program-related, independent 
project not covered by existing curricu
lum. Each credit hour assigned corre
sponds to a plan for a minimum of 30, 
50-minute hours of student time. 
Permission of the faculty and division 
dean is required prior to registration. 
Students who plan to transfer should 
consult with an advisor; four-year insti
tutions vary in their independent study 
acceptance policies Students with 
fewer than 30 college-level credits take 
199-numbered courses. Students with 
more than 30 college-level credits take 
299-numbered courses. 

Accounting 

ACC 101 Fundamentals of Accounting 
3 credit hours 

Emphasizes the basic elements of the 
accounting cycle through statement 
preparation. Includes common book
keeping procedures for handling cash 
receipts and disbursements and work
ing with accounts receivable and 
payable. Includes practice in handling 
journals and ledgers. 

ACC 110 Business Math 
3 credit hours 
Prerequsite: MAT 035 or equivalent 

Emphasizes the application of math to 
business situations. Teaches problem
solving techniques in areas of mer
chandising' accounting, general busi
ness and personal finance. 

ACC 111 Individual Income Tax 
3 credit hours 
Prerequisite: ACC 121 

Introduces taxation and explains how 
the incorne tax affects individuals. 
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ACC 113 Computerized Accounting 
4 credit hours 
Prerequisite: ACC 101 and 121 

Introduces data entry procedures on 
the computer for accounting applica
tions. Includes a review of manual pro
cedures and extensive hands-on expe
rience with computerized accounting 
systems. This course is the certificate 
capstone course. 

ACC 115 Computerized Payroll 
2 credit hours 

Provides the student with a better 
understanding of the laws governing 
payroll and the theory and procedures 
for setting up payroll systems. 

ACC 116 Computerized Billing 
3 credit hours 
Prerequisite: ACC 101 , BTE 102 or instructor 
consent 

Introduces the concepts and operations 
of a computerized billing system. 
Topics include searches, queries, enter
ing and posting account charges and 
payments, corrections and audits of 
journals, and preparation and printing 
of reports. 

ACC 121 Accounting Principles I 
4 credit hours 
Corequisite: ACC 110 or equivalent 

Introduces the study of accounting prin
ciples to give the student an under
standing of the theory and logic that 
underlie procedures and practices. 

ACC 122 Accounting Principles II 
4 credit hours 
Prerequisite: ACC 121 , 110 

Introduces the study of partnership and 
corporate accounting systems and 
issues. Provides an overview of finan
cial statement analysis, manufacturing 
cost control, and management planning 
and budgeting techniques. 

ACC 211 Intermediate Accounting 
(Capstone) 
3 credit hours 
Prerequisite: ACC 122 

Studies the asset valuation process. 
Acquaints students with the historical, 
conceptual and pragmatic dimension of 
a wide range of major accounting issues 
that are integral to the development of 
balance sheets, income statements and 
statements of changes in financial posi
tions for the complex organization. This 
is a capstone course. 

ACC 215 Accounting Systems 
3 credit hours 
Prerequisite: ACC 122 

Studies the principles, concepts and 
tools used in the design, implementa
tion and integration of accounting 
systems, controls and procedures. 
Illustrates manual and computerized 
systems through practical application 
projects. 

ACC 226 Cost Accounting 
3 credit hours 
Prerequisite: ACC 122 

Introduces the theory, concept and pro
cedures of cost accounting. Gives stu
dents a basic understanding of man
agerial and cost accounting systems 
used in manufacturing businesses. 

Administrative Health 
Assistant 

AHA 120 Medical Filing 
3 credit hours 

Introduces the student to the basic 
rules and principles of filing in medical 
facilities. Topics include numeric filing, 
terminal digit filing, cross-referencing, 
color-coding, alphabetic filing, medical 
records control, computer-assisted fil
ing and interactive participation in a 
model unit. 

AHA 152 Medical Office Communication 
3 credit hours 

Develops the skills of expression of 
ideas when speaking and writing; 
addresses listening skills and improves 
awareness of correct speech patterns 
and listening for incorrect grammar 
usage; and introduces beginning med
ical filing with an emphasis placed on 
alphabetic and numeric methods. 

AHA 155 The Medical Manager 
3 credit hours 
Prerequisite: BTE 101, CIS 120, THA 114 

Uses the Medical Manager software 
package to explore activities such as 
making appointments, entering patient 
information, recording superbills, billing 
insurance companies and posting pay
ment receipts. Also covers regulations 
governing insurance billing. 
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AHA 156 Basic Coding 
2 credit hours 
Prerequisite: BTE 101 , CIS 120, THA 114 

Introduces the basic coding principles 
for using the International Classification 
of Diseases, 9th Revision, Clinical 
Modifications (ICD-9-CM), as well as 
some special coding situations. The 
student also will learn about procedure 
codes through the Current Procedural 
Terminology (CPl) . 

AHA 158 Medical Unit Coordinating I 
7 credit hours 
Prerequisite: BTE 102, THA 110, 114 

Introduces the history, growth and 
development of medical unit coordinat
ing and provides an orientation to the 
work environment. Includes the knowl
edge and skills necessary to perform 
the coordination duties needed in a 
medical faCility, including safety for 
patients and others, transcription of 
doctors' orders and other medical tasks 
as required. 

AHA 160 Coding I 
2 credit hours 
Prerequisite: BTE 101, CIS 120, THA 114 

Introduces the basic rules and principles 
of medical coding, using International 
Classification of Diseases (ICD-9-CM) 
formats and conventions, including V 
Codes and E Codes. Also introduces 
procedural codes through the Current 
Procedural Terminology (CPl). 

AHA 200 Medical Transcription I 
4 credit hours 
Prerequisite: BTE 101, CIS 120, THA 114 

Introduces the use of transcription 
equipment, principles of grammar, 
proofreading and word processing 
skills. Provides practice in transcribing 
history and physical reports, discharge 
summaries and other reports used in 
common medical procedures. 

AHA 204 Medical Records I 
3 credit hours 
Prerequisite: BTE 101 , CIS 120, THA 114 

Explores the development and content 
of the hospital medical record , medical 
records for ambulatory care, long-term 
care and mental health. Also presents 
management of record content, medical 
forms and filing methods. 



AHA 207 Medical Transcription II 
6 credit hours 
Prerequisite: AHA 200 

Continues the topics of Medical 
Transcription I and introduces advanced 
terminology and technical reports. 
Covers specialty areas of surgery, radi-
010gy and general reports. Practice 
tapes contain various medical back
ground noise and use dictators with 
foreign accents. 

AHA 209 Medical Unit Coordinating II 
7 credit hours 
Prerequisite: AHA 158 

Continues the topics of AHA 158, 
Medical Unit Coordinating I and includes 
laboratory orders, diagnostic orders, 
treatment orders, miscellaneous orders, 
health unit coordinator procedures, 
management techniques, communica
tions and medical/legal considerations. 

AHA 211 Medical Secretarial Skills 
4 credit hours 
Prerequisite: AHA 152, 155, 200 

Covers secretarial topics such as 
record keeping duties, bank reconcilia
tion, accounting terminology and basic 
accounting practices. Also presents 
types of mailing procedures, basic 
insurance filing and making referral 
appointments. 

AHA 250 Medical Records II 
4 credit hours 
Prerequisite: AHA 204 

Continues the topics of AHA 204, 
Medical Records I and presents index
es, reg isters, statistics, medical records 
in reimbursement, computer and infor
mation systems, legal aspects and 
quality assurance. 

American Sign Language 

ASL 101 American Sign Language I 
3 credit hours 

Introduces American Sign Language 
(ASL). Includes both an awareness of 
American deaf culture and methods by 
which the American deaf interrelate. 
Includes basic ability to communicate 
with deaf individuals using ASL, and 
topics of places, names and the ability 
to ask and answer questions that 
include "who, what, when, where and 
how" questions. 

ASL 102 American Sign Language II 
3 cred it hours 
Prerequisite: ASL 101 

Continues topics introduced in ASL 101. 
Emphasizes critical and logical thinking 
in ASL. Assists the non-native user of 
ASL to better integrate signing into the 
larger deaf community. Also, students 
will add to their basic ability to commu
nicate with the deaf in social and indi
vidual settings. 

Anthropology 

ANT 101 Cultural Anthropology 
3 credit hours 

Studies human cultural patterns and 
learned behavior. Includes linguistics, 
social and political organization, rel i
gion, culture and personality, culture 
change and applied anthropology. 

ANT 107 Introduction to Archaeology 
3 credit hours 

Surveys the recovery of human prehis
toric and historic past through excava
tion, analysis and interpretation of 
material remains, including the archae
ology and prehistory of several areas of 
the world. Covers the work of archae
ologists along with discussions of major 
theories and excavations. 

ANT 111 Physical Anthropology 
3 credit hours 

Studies human biology and its effects 
on behavior. Includes principles of 
genetiCS and evolution, vertebrates and 
primates, human origins, human varia
tions and ecology. 

ANT 203 Urban Socio-Anthropology 
3 credit hours 
Prerequ isite: ANT 101 or SOC 101 or 
SOC 102 

Examines how cities and city life are 
shaped by cultural, social , political and 
economic forces operating at many dif
ferent levels. Examines the history and 
theoretical roots of urban anthropology 
and sociology, ethnographic fieldwork in 
urban environments, and urban social 
organization in cross-cultural perspec
tive. Students will be able to apply 
general principles in a global context. 

ANT 265 Violence and Culture 
3 credit hours 
Prerequisite: ANT 101 , SOC 101 , or 
SOC 102 

Examines violence in multiple cultural 
contexts. Develops an understanding of 
societal and institutional causes of vio
lence, explores resources for interven
tion and treatment and provides service 
learning applications in violence treat
ment. Topics include culture, gender 
and ethnicity, the media, family vio
lence, sexual violence, the state, pre
vention and treatment. 

Arabic 

ARB 111 First-Year Arabic I 
5 credit hours 

Art 

Gives students a fundamental under
standing of the Arabic language and 
develops their basic listening, speaking, 
reading and writing skills. 

ART 110 Art Appreciation 
3 credit hours 

Introduces cultural significance of the 
visual arts, including painting, photog
raphy, sculpture, crafts, design and 
architecture. Surveys the techniques, 
terminology and traditions of art, as 
well as current trends. Provides stu
dents with opportunities to visit gal
leries and museums of art in the 
Denver area. 

ART 111 Art History I 
3 credit hours 

Provides the knowledge base to under
stand the visual arts, including works 
from Western and non-Western cul
tures. Surveys the visual arts from the 
ancient through the medieval periods. 

ART 112 Art History II 
3 credit hours 

Provides the knowledge base to 
understand the visual arts, including 
works from Western and non-Western 
cu ltures. Surveys the visual arts 
from the Renaissance through the 
modern periods. 
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ART 121 Drawing I 
3 credit hours 

Introduces various approaches and 
media designed to develop drawing 
skills and visual awareness. 

ART 122 Drawing "'Mixed Media 
3 credit hours 
Prerequisite: ART 121 

Continues topics introduced in ART 121 
with emphasis in the use of a variety of 
contemporary media and drawing 
materials, individual expressive style, 
color and advanced composition. 

ART 131 Design I 
3 credit hours 

Studies basic design elements, visual 
perception, form and composition. 

ART 132 Design II 
3 credit hours 
Prerequisite: ART 131 

Continues Design I with further 
examination of composition, modular 
repetition, color effect and three
dimensional design. 

ART 135 Computer Graphics Art I 
3 credit hours 
Prerequisite: GRD 102, GRD 103 
Corequisite: GRA 109 

Approaches fine arts through use of the 
computer. Computer software based 
on natural media - pencils, brushes, 
charcoal, oils, etc. - make possible 
fine art results. Introduces photo 
manipulation and graphic design in the 
field of computer graphics. 

ART 151 Fundamentals of Black and 
White Photography 
3 credit hours 

Covers basic black and white photo
graphic craft. Places special emphasis 
on approaching photography as a visu
allanguage. Includes the language of 
photography, the camera, film exposure 
and processing, printing, print finishing 
and photographic criticism, 

ART 152 Intermediate Black and White 
Photography 
3 credit hours 
Prerequisite: ART 151 

Familiarizes the student with the basic 
principles of the Zone System for black 
and white photography; use of mathe
matics in photography; basiC sensitom
etry and film analysis; data plotting, 
graphing and interpreting; testing pro
cedures; light metering techniques; 
controlling film exposure and develop
ment; and visualization for expressive 
black and white prints. 

ART 153 Fundamentals of Color 
Photography 
3 credit hours 

Introduces color theory, the nature of 
light and light sources, the reproduc
tion of color, color films and process
ing. Emphasizes building individual 
experience with color transparency 
films and potential expression through 
color photography. 

ART 154 Intermediate Color Photography 
3 credit hours 
Prerequisite: ART 151 , 153 

Covers printing from color negatives, 
the most popular mode in use. 
Emphasizes creative expression cou
pled with sound lab procedures, 

ART 157 History of Photography 
3 credit hours 

Surveys the history of photography 
from its beginnings to the present. 
Emphasizes individual photographers 
who have made significant contribu
tions to the field. Includes technical, 
artistic, commercial and social develop
ment of photography as a form of visu
al communication. 

ART 210 Asia, Africa and the Americas: 
An Introduction to Non-Western Art 
3 credit hours 
Prerequisite: ART 111 or 112 

Introduces the art of non-Western cul 
ture. Provides a knowledge base to 
understand the visual arts outside the 
Western tradition. 

ART 211 Painting I 
3 credit hours 

Introduces a technical and formal foun
dation for the beginning student, 
including composition, color, materials 
and techniques of acrylic painting. 
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ART 212 Painting II 
3 credit hours 
Prerequisite: ART 211 

Emphasizes color, composition, tech
niques and formal visual concepts as 
they relate to oil painting. 

ART 213 Painting III 
3 credit hours 
Prerequisite: ART 212 

Continues advanced work with consis
tent thematic development, sophisticat
ed color relationships, formal and tech
nical concerns. 

ART 214 Painting IV 
3 credit hours 
Prerequisite: ART 213 

Continues advanced work with themat
ic development, sophisticated color 
relationships, formal and technical con
cerns and consistent progression of 
subject matter. 

ART 231 Watercolor I 
3 credit hours 
Prerequisite: ART 121 

Introduces a technical and formal foun
dation for the beginning student, to 
include color, composition, materials 
and techniques of watercolor painting. 

ART 232 Watercolor II 
3 credit hours 
Prerequisite: ART 231 

Continues the study of watercolor tech
niques with an emphasis on subject 
development, form, color and theme. 

ART 251 The Fine Print 
3 credit hours 
Prerequisite: ART 151, 152, 153 

Introduces and refines advanced 
skills of the student interested in pro
ducing better quality black and white 
prints. The experience and instruction 
gained in this class prepare students 
for a variety of career objectives, 
including original fine art printing of 
the highest caliber. 

ART 252 Studio Lighting 
3 credit hours 
Prerequisite: ART 151 , 152, 153 

Introduces basic concepts and princi
ples needed to produce personally 
expressive photographs with studio 
lighting equipment, especially electronic 
flash. Includes working with a variety 
of camera formats, from 35mm to 4x5 
view camera. 



ART 253 View Camera Techniques 
3 credit hours 
Prerequisite: ART 151 , 153 
Provides each student with an intro
duction to the visual aesthetics of pho
tographic images and light, making use 
of hands-on photographic experience 
with the 4x5 view camera. Covers pro
cessing techniques. 

ART 255 Points of View 
3 credit hours 
Prerequisite: ART 151, 152 

Provides each student with on-site 
photographic opportunities and direct 
experience with the changing light and 
colors of the fabulous American West 
environment. 

ART 270 Figure Drawing I 
3 credit hours 
Prerequisite: ART 121 

Introduces the basic techniques of 
drawing the human figure, to include 
general anatomy and gesture drawing 
using a variety of media. 

Astronomy 

AST 101 Astronomy I 
4 credit hours 

Examines methods of science, overall 
content and structure of the universe, 
motions of the sun, moon and stars, 
history of astronomy, tools of the 
astronomer, the composition, structure, 
characteristics, and origins of the solar 
system and potential for extraterrestrial 
life. Course includes laboratory and 
observational experience. 

AST 102 Astronomy II 
4 credit hours 

Studies the nature of light, stellar spec
tra, stellar energy sources, structure 
and life cycle of stars, the sun, galaxies 
and the origin and evolution of the uni
verse. Course includes laboratory and 
observational experience. 

Biology 

BIO 105 Science of Biology 
4 credit hours 
Prerequisite: ENG 100, MAT 100, REA 090 

DeSigned for non-science majors. 
Examines the basis of biology in the 
modern world and surveys the current 
knowledge and conceptual framework 
of the discipline. Explores biology as a 
science and the impact of biological 
science on society. Includes laboratory 
experiences. 

BIO 111 General College Biology I 
5 credit hours 
Prerequisite: ENG 100, MAT 105, REA 090 

Examines the fundamental molecular, 
cellular and genetic principles charac
terizing plants and animals. Includes 
cell structure, function and the meta
bolic processes of respiration and pho
tosynthesis, as well as cell reproduction 
and basic concepts of heredity. 
Includes laboratory experience. 

BIO 112 General College Biology II 
5 credit hours 
Prerequisite: BID 111 

Continues General College Biology I. 
Includes ecology, evolution, classifica
tion, structure, and function in plants 
and animals. Includes laboratory 
experience. 

BIO 116 Human Biology 
3 credit hours 

Introduces human anatomy and physi
ology for those who have no back
ground in science. Does not substitute 
for a year-long anatomy and physiology 
course with a laboratory. Topics 
include: atoms, molecules, cells, 
energetics, genetics and a brief survey 
of systems. 

BIO 118 Human Ecology and the 
Environment 
3 credit hours 

Explores the ways in which human pop
ulation ecology has an impact on global 
environmental balance and is, in turn , 
affected by it. Topics focus on popula
tion, natural resources and land use. 
Introduces selected prinCiples of gener
a� ecology such as food webs and bio
geochemical cycles. 

BIO 119 Concepts of Anatomy and 
Physiology 
5 credit hours 

Provides a detailed survey of anatomy 
and physiology of all body systems. 
Includes areas of specialization for 
study in the Gerontology, Health and 
Wellness Management, Massage 
Therapy, Psychiatric Technician, 
Radiography, Recreational Assistant 
and Surgical Technology programs. 

BIO 201 Human Anatomy and 
Physiology I 
4 credit hours 
Prerequisite: BID 116, CHE 106 or one year 
high school chemistry 

Includes atomic, molecular, cellular, tis
sue and gross morphology of the skele
tal , muscular, nervous and endocrine 
systems. Include required laboratory. 

BIO 202 Human Anatomy and 
Physiology II 
4 credit hours 
Prerequisite: BID 201 or instructor consent 

Includes atomic, molecular, cellular, his
tology, gross morphology, and physiolo
gy of the reproductive, integumentary, 
urinary, cardiovascular, Iymphvascular, 
digestive and respiratory sytems, plus 
homeostatic mechanisms. Includes 
required laboratory. 

BIO 205 Microbiology 
4 credit hours 
Prerequisite: BID 111 or instructor consent 

Studies microorganisms with an 
emphasis on their structure, develop
ment, physiology, classification and 
identification. The laboratory experi
ence includes cu lturing, identifying, 
controlling microorganisms and the 
study of the role of microorganisms in 
infectious disease. 

BIO 228 Field Biology 
3 credit hours 
Prerequisite: BID 11 2 

Introduces students to field experiences 
and ecology. Includes identification of 
plants and animals in their natural envi
ronment. The course includes manda
tory field trips to nearby natural areas. 
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Business Administration 

BUS 115 Introduction to Business 
3 credit hours 
Prerequisite: Basic Skills Assessment level 
1 c in math or MAT 035, Basic Skills 
Assessment level 3 in reading or REA 090 

Introduces students to the broad spec
trum of business activities. Introduces 
and defines appropriate vocabulary 
used in the various aspects of business. 

BUS 117 Time Management 
1 credit hour 

Provides the student with the conceptu
al knowledge and tools to make better 
use of time in management functions 
and for personal use. 

BUS 170 Supermarket Loss Prevention 
3 credit hours 

Familiarizes managers from all areas 
of the supermarket with the broad 
spectrum of supervisory areas that 
can cause profit loss within the 
overall supermarket company environ
ment. Presents methods to prevent 
those causes. 

BUS 165 Business Certificate (Capstone) 
1 credit hour 
Prerequisite: ACC 121, BUS 115, 217, 221, 
ECO 201 

Reviews and focuses on preceding 
management and business study; 
for completion during the final 
semester before receiving a certificate 
in management. 

BUS 205 Small Business Management 
3 credit hours 
Prerequisite: ACC 101 , BUS 115 

Explores the fundamentals of organizing 
and operating a small business. 
Recognizes variations in application 
suited to individual needs. Studies 
problems of labor, location, financing, 
management, accounting, entrepre
neurship and research. Provides a view 
of entrepreneurship in the economy. 

BUS 207 Teleservices 
3 credit hours 

Introduces the various components of 
the teleservices industry, including out
sourcing. Provides emphasis on the 
telephone as a vehicle for customer 
service. 

BUS 210 International Business 
3 credit hours 
Prerequisite: BUS 115 

Introduces students to the concept, 
development, present and future impor
tance of international business. 

BUS 211 International Marketing 
3 credit hours 
Prerequisite: BUS 11 5 

Provides a foundation for developing 
marketing strategies that apply to 
export and import operation with inter
national businesses. 

BUS 215 International Business 
Environments 
3 credit hours 

Examines the business relationships 
among nation states, including busi
ness environments, business relations, 
economics power, diplornacy, national
ism, conflict and cooperation, and eco
nomic balance of power and influence. 

BUS 217 Business Communications 
3 credit hours 

Helps students meet the demands of 
today's businesses that seek employ
ees with good communication skills. 
Introduces students to the principles of 
good communications and alerts them 
to communication barriers. 

BUS 218 Business Communications II 
3 credit hours 
Prerequisite: BUS 217 or instructor consent 

Continuation of BUS 217 Business 
Communications. Students continue to 
develop skills in grammar, sentence 
development and spelling. 

BUS 221 Legal Environment of Business 
3 credit hours 
Prerequisite: ACC 121 , BUS 115 
Corequisite: BUS 228 

Introduces the study of business law 
and includes topics such as founda
tions of the legal system, contracts, 
sales (UCC) agency, and real and per
sona� property. 
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BUS 226 Business Statistics 
3 credit hours 
Prerequisite: BUS 115, and MAT 100 or 103 

Covers statistical study, descriptive sta
tistics' mobility and the binomial distrib
ution, index numbers, time series, deci
sion theory, confidence intervals, 
hypothesis testing, testing of 10 sam
ples, chi-square and ANOVA, linear 
regression and correlation. 

BUS 227 Human Resources Management 
3 credit hours 
Prerequisite: BUS 115 

Designed to assess the role, organiza
tion and evaluation of one of an organi
zation's most valuable resources-per
sonnel. Covers skills and knowledge of 
human resources (HR) managers, 
strategic plans and decision making and 
their contributions toward the achieve
ment of organizational objectives. 

BUS 228 Principles of Management 
3 credit hours 

Presents the basic fundamentals of 
management practice and acknowl
edges that management concepts have 
universal application to all problem
solving situations. Completion of this 
course should occur during the final 
semester before completing a degree 
in business administration. 

BUS 229 Motivation and Management 
3 credit hours 

Introduces motivation as an inner force 
that results from an individual 's desire 
to satisfy unmet needs. Productivity is 
a result of the behavior of members of 
an organization; influencing behavior 
through motivation is a manager's key 
to increasing productivity. 

BUS 230 Principles of Finance 
3 credit hours 
Prerequisite: BUS 115, ACC 121, 122 

Surveys financial markets, the place of 
finance in the business economy, the 
role of the financial manager, the organi
zation of finance intermediaries and the 
basic techniques of financial analysis. 

BUS 231 Principles of Sales 
3 credit hours 
Prerequisite: BUS 115 

Introduces proper sales techniques. 
Covers the role of selling in the mar
keting process, consumer behavioral 
consideration in the buying-selling 
process, sales techniques and sales 
management. 



BUS 235 Retail Marketing and 
Management 
3 credit hours 
Prerequisite: BUS 115 

Familiarizes students with the business 
activities collectively referred to as 
"retai ling." 

BUS 236 Principles of Marketing 
3 credit hours 

Enables the student to obtain a broad 
understanding of marketing as a func
tional process and managerial variable. 
Presents marketing strategies as an 
integrated system of the marketing mix 
designed to plan, promote, price, and 
distribute goods and services to busi
nesses and consumers. 

BUS 237 Customer Service 
3 credit hours 

Enables students to learn the relation
ship of self to customers, problem 
solve and understand the importance of 
communicating with customers. 

BUS 238 Customer Service II 
3 credit hours 
Prerequisite: BUS 237 

Covers voice quality and the telephone, 
telephone technology, effective team
work, service delivery, job enrichment 
and career paths. 

BUS 239 Advertising and Promotion 
3 credit hours 
Prerequisite: BUS 115 

Offers an overview of the social , eco
nomic and marketing environment that 
involves advertising. 

BUS 240 Customer Service for the Retail 
and Financial Industries 
3 credit hours 

Covers the communication process, the 
purpose of business, customers, cus
tomer service excellence, service deliv
ery, customer and employee behavior, 
customer loss, complaints, career paths 
and job enrichment. Provides the stu
dent with the conceptual knowledge 
and tools to provide customer service 
in the retail and financial industries. 

BUS 241 Introduction to Retail Concepts 
3 credit hours 

Covers the concepts and history of 
retail, the retail environment, the retail 
image, service professionals, merchan
dising, pricing and customer service. 
Designed for the student who is inter
ested in the retail industry. 

BUS 250 Business of Credit Principles 
3 credit hours 
Prerequisite: ACC 121, CIS 118 

Acquaints the student with the con
cepts and principles of credit and iden
tifies the interdependent types of credit 
encountered in everyday life. Concepts 
include department organization, per
sonne� ' training, policies, procedures 
and systems development, techniques 
used to gather credit information and 
making credit decisions. 

BUS 270 Business Ethics 
3 credit hours 
Prerequisite: BUS 115 and 228 

Teaches students to discern ethical 
issues and the influence these issues 
have on management decision making. 
Considers the social , ethical and public 
issues from a strategic perspective. 
Includes appropriate business response 
and management approaches for deal
ing with social issues. 

BUS 285 Business Policy and Ethics 
(Capstone) 
3 credit hours 
Prerequisite: Sophomore status and course 
taken in the last semester of study 

Designed to integrate the skills learned 
in prior business study by building upon 
them through a critical examination of 
such classic issues as the role of busi
ness in society, business policy, busi
ness ethics, the complex roles of gov
ernment and business in a global eco
nomic community, and the nature of 
corporate social responsibility. 

Business of Travel and 
Tourism 

Bn 110 Introduction to Travel 
3 credit hours 

Introduces various components of the 
travel and tourism industry, including 
career opportunities. Provides product 
knowledge and develops basic skills in 
researching and selling. 

Bn 111 Travel Geography I 
3 credit hours 

Presents the location of countries and 
capital cities, as well as major tourist 
attractions throughout the Western 
hemisphere. Gives a broad knowledge 
of the geography and understanding of 
the culture, with an emphasis on plan
ning travel itineraries. 

Bn 112 Travel Geography II 
3 credit hours 

Presents the location of countries and 
capital cities, as well as major tourist 
attractions throughout the Eastern 
hemisphere. Gives a broad knowledge 
of the geography and understanding of 
the culture, with an emphasis on plan
ning travel itineraries. 

Bn 113 Selecting and Selling Cruises 
3 credit hours 

Introduces the student to the cruise 
product. Primarily a hands-on course 
covering the techniques of selecting, 
selling and reserving accommodations 
on a cruise to the client's intended 
destination during the time period stip
ulated by the client, and on a ship of 
the client's choice and in the client's 
price range. 

Bn 210 Domestic Ticketing 
3 credit hours 

Gives the student experience in manu
ally issued travel documents as 
required by the Airlines Reporting 
Corporation. Emphasizes manually 
issuing airline tickets, interpreting fare 
and rule displays, and refunding and 
exchanging airline tickets. 

Bn 211 International Travel 
3 credit hours 

Provides the student with international 
travel details such as passports, visas, 
customs, time zones and currencies. 
Students plan an itinerary using codes, 
flight schedules, fares and rules. 
Provides hands-on experience in man
ually constructing air fares for world
wide itineraries, and combining several 
currencies and exchange rates. 
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BTl 212 Computer Reservations I 
3 credit hours 

Introduces the student to United 
Airlines' Apollo reservation system to 
make scheduled air reservations. 
Training includes flight availability, seil
ing, canceling and rebooking, finding 
the best fare, creating a PNR and issu
ing tickets. 

BTl 213 Computer Reservations II 
(Capstone) 
3 credit hours 
Prerequisite: BIT 212 or instructor consent, 
CIS 118 

Introduces the student to advanced 
Apollo computer skills, including seat 
assignment, special services, queues, 
car and hotel availability, selling and 
canceling and converting Apollo to 
other reservation systems. 

Business Technology 

BTE 100 Introduction to Keyboarding 
3 credit hours 

Introduces touch keyboarding, as well 
as basic operations and functions of 
equipment. Emphasizes learning the 
alphanumeric keyboard, proper tech
niques, and speed and control. 
Designed for students who have mini
mal or no keyboarding skills. 

BTE 101 Keyboarding I 
4-5 credit hours 

Introduces keyboard, machine parts, 
correct techniques and accuracy in 
keyboarding applications of centering, 
tabulating letters and manuscripts. 

BTE 102 Basic Keyboarding Applications 
2-3 credit hours 
Prerequisite: BTE 100 or typing speed of 
15wpm 

Designed for students with minimal 
keyboarding skills. Introduces tables, 
memos and reports. Emphasizes 
speed and accuracy. 

BTE 103 Typing Development I 
2-3 credit hours 
Prerequisite: BTE 101 

Improves typing speed and accuracy 
using the Cortez Peters Championship 
Typing Method. 

BTE 104 Keyboarding SpeedBuilding 
1-5 credit hours 
Prerequisite: BTE 101 

Builds keyboarding speed and improves 
accuracy through course technique and 
concentrated effort using the Cortez 
Peters Championship Typing Method. 

BTE 108 Business Machines: 
Ten Key by Touch 
1 -2 credit hours 

Introduces the student to touch control 
of a 10-key pad. The class emphasizes 
the development of speed and accuracy 
using proper technique. 

BTE 120 Records Management 
4 credit hours 
Corequisite: BTE 101 or instructor consent 

Develops the ability to file and retrieve 
documents using alphabetic, numeric, 
subject and geographic systems. 
Provides the participant with records 
management skills, including emphasis 
on PC computer management. 

BTE 121 Alpha Speed writing I 
4 credit hours 
Prerequisite: BTE 101 

Covers the theory of an alphabetic sys
tem of shorthand. Develops ski lls In 
brief forms, theory, dictation speed and 
transcription. 

BTE 133 Word Processing 
Communications and Applications 
3 credit hours 
Prerequisite: BTE 101 , CIS 125 

Prepares students for the central roles 
they will play In the electronic office. 
Provides them with the opportunity to 
acquire the conceptual knowledge 
essential to today's and tomorrow's 
office environment. Presents a thor-
0ugh explanation of the rapidly chang
ing and expanding nature of office 
technology. 

BTE 138 Windows 95 
3 credit hours 

Introduces the functions of an environ
ment or shell. Demonstrates the use of 
Windows 95 showing the mechanisms 
of control and of file manipulation, as 
well as program and graphic regulation. 
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BTE 139 Professional Development 
3 credit hours 

Helps the student find the key to suc
cess and professional development. 
Examines the role of professional 
ethics, job search strategies and pro
fessional image. Integrates speech 
communication throughout the course. 

BTE 160 Data Entry I 
3 credit hours 
Prerequisite: BTE 101 

Introduces basic data-entry activities for 
the microcomputer. A number of activi
ties provide source documents with 
fields for entering information. Stresses 
speed and accuracy In keyboarding. 

BTE 200 Office Procedures 
3 credit hours 
Prerequisite: BTE 101 

Introduces the business world of the 
21 st century and the various office 
duties and skills required. Includes 
organization of office work, incoming 
and outgoing mail, telephone tech
niques, office eqUipment, office com
munications and business ethics. 

BTE 202 Keyboarding II 
5 credit hours 
Prerequisite: BTE 101 

Reinforces fundamentals of keyboarding 
procedures. Develops speed and accu
racy in more advanced levels of produc
tion work using the prevailing business 
forms. Emphasizes quality of output. 

BTE 204 Advanced Keyboarding 
SpeedBuilding 
4 credit hours 
Prerequisite: BTE 101 

Builds greater keyboarding speed 
and improves accuracy through the 
use of course technique and concen
trated effort. 

BTE 206 Health Insurance Methods 
Claims 
3 credit hours 
Prerequisite: BTE 101 

Instructs students in the general types 
of health Insurance plans on the mar
ket' methods of payment, common 
insurance terms, benefits and limita
tions of government-sponsored and 
mandated insurance plans. 



BTE 209 Legal Terminology 
2 credit hours 
Prerequisite: BTE 101 

Provides a background in basic legal 
terminology. 

BTE 230 Machine Transcription 
5 credit hours 
Prerequisite: ENG 1 00 

Helps the student attain competency in 
transcribing from machine dictation, 
using the language arts and formatting 
office papers. 

BTE 288 Model Office 
3 credit hours 
Prerequisite: CIS 125 or 126 

Prepares students to make the transi 
tion from college to the workplace. 
Assimilated office environment gives 
students a realistic work experience in 
answering the telephone, using the fax 
machine, personal computers, making 
decisions and increasing proficiency in 
all office-related skills. 

Central Service Technician 

CST 100 Central Service Technician 
3 credit hours 
Prerequisite: High school diploma or GED, or 
concurrent enrollment in GED and HWE 100, 
Medical Terminology I 
Corequisite: HWE 100 

Familiarizes students with principles of 
central service supply, processing and 
distribution. Medical terminology, 
anatomy and physiology, microbiology, 
sterilization, inventory, storage and 
communication skills are emphasized. 
Upon successful course completion, eli
gible candidates are qualified to sit for 
the National Institute for the 
Certification of Healthcare Sterile 
Processing and Distribution. 

CST 105 Central Service Instrument 
Technician 
3 credit hours 
Prerequisite: High school diploma or GED, or 
concurrent enrollment in GED and HWE 100, 
Medical Terminology I 
Corequisite: HWE 100 

Emphasizes theoretical and practical 
aspects of medical instrument identifi
cation, cleaning , assembly, sterilization 
and storage. Prepares student for 
entry-level positions in medical instru
ment processing facilities, including 
hospitals, clinics and free-standing sur
gica� units. Classroom and laboratory 
instruction is included with clinical site 
placement for work-related experiences. 

Chemistry 

CHE 085 Problem Solving 
1 credit hour 
Corequisite for All CHE Courses. 

A tutorial class designed to help stu
dents develop problem-solving skil ls. 

CHE 101 Introduction to Chemistry I 
5 credit hours 
Prerequisite: ENG 110, MAT 105 

For non-science majors, students in 
occupational and health programs, or 
students with no chemistry back
ground. Includes the study of mea
surements, atomic theory, chemical 
bonding, nomenclature, stOichiometry, 
solutions, acid and base, gas laws and 
condensed states. Laboratory experi
ments demonstrate the concepts quali
tatively and quantitatively. 

CHE 102 Introduction to Chemistry II 
5 credit hours 
Prerequisite: CHE 101 

Includes the study of hybridization of 
atomic orbitals for carbon , nomencla
ture of organic compounds, properties 
of different functional groups, nomen
clature of various biologically important 
compounds, their properties and their 
biological pathways. Laboratory 
experiements demonstrate the topics 
quantitatively and qualitatively. 

CHE 106 General, Organic and 
Biochemistry 
4 credit hours 

Introduces the fundamentals of 
inorganic, organic and biochemistry. 
Primarily for students in health or 
life sciences. 

CHE 111 General College Chemistry I 
5 credit hours 
Prerequisite: CHE 101 , ENG 121, MAT 121 
Corequisite: ENG 121 , MAT 121 

Includes the study of thermodynamics, 
chemical kinetics, chemical equilibrium, 
acid-base equilibrium, ionic equilibrium, 
electrochemistry, nuclear chemisty and 
organic chemistry. Also includes prob
lem-solving skills and descriptive con
tents for these topics. May include 
organic chemistry if time permits. 
Laboratory experiements will demon
strate qualitative and quantitative ana
lytical techniques. 

CHE 112 General College Chemistry II 
5 credit hours 
Prerequisite: CHE 111 

Includes the study of thermodynamics, 
chemical kinetics, chemical equilibrium, 
ionic equilibrium, electrochemistry, 
nuclear chemistry and organic chem
istry. Also includes problem-solving 
skills and descriptive contents for these 
topics. May include organic chemistry 
if time permits. Laboratory experi
ments demonstrate both qualitative and 
quantitative analytical techniques. 

Chinese 

CHN 101 Conversational Chinese I 
3 credit hours 

Gives students a fundamental under
standing of the Chinese language, and 
develops basic listening, speaking, 
reading and writing skills. Emphasizes 
practical conversation, basiC sentence 
structure, vocabulary and culture. 

CHN 111 First-Year Chinese I 
5 credit hours 

Gives students a fundamental under
standing of the Chinese language and 
develops their listening, speaking, read
ing and writing skills. 

CHN 112 First-Year Chinese II 
5 credit hours 
Prerequisite: CHN 111 

Continues to develop students' skills in 
listening, speaking, reading and writing. 
Emphasizes basic competency in fur
ther use of the Chinese language. 

Communications 

COM 113 Communication for the 
Workplace 
2 credit hours 

Provides the student with necessary 
communication skills such as active lis
tening, communicating nonverbally, giv
ing and receiving feedback and under
standing diverse communication styles. 
Also challenges students to engage in 
problem solving for the workplace, as 
well as conflict management and peo
ple skills. Reinforces the importance of 
these skills in making a successful 
transition into a work environment. 
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COM 126 Introduction to Mass Media 
3 credit hours 

Examines the basic concepts, princi
ples and social issues relating to vari 
ous traditional and emerging mass 
media for the communications, jour
nalism and general student. 

COM 251 Introduction to Television 
Production 
3 credit hours 

Introduces students to television 
studio production. Emphasizes skills 
in the operation of video equipment 

and production of a short studio televi 
sion program. 

COM 252 Videography/Editing 
3 credit hours 
Prerequisite: COM 251 or MUM 107 or 
instructor consent 

Introduces theory and practice, history 
and processes of camera and editing 
formats that will be integrated with 
instruction on digital editing 
software/platforms. Students will film 
and edit short video productions. 

COM 253 Script and Storyboard Writing 
3 credit hours 
Prerequisite: ENG 121 , 122 

Introduces theory and practice of script 
writing and storyboarding within a mul
timedia environment, incorporating 
graphics, video, text, animation and 
interactivity. 

COM 254 Media Writing/Media Overview 
3 credit hours 
Prerequisite: ENG 121 , 122 

Surveys the history of mass media and 
industry, including structure, legal 
issues, regulation, ethics and future 
trends from a critical perspective. 
Incorporates writing for the media in 
light of these issues and practices. 

COM 255 Survey of Film 
3 credit hours 

Introduces students to the history and 
appreciation of film. Explores the major 
movements and issues in the cinema. 
Includes visual literacy skills used in 
film analysis. 

Computer Information 
Systems 

CIS 105 Introduction to the PC 
2 credit hours 

Introduces students with little or no 
experience with a personal computer to 
computer terminology and computer 
application packages. Covers the basic 
aspects of computer use, focusing on 
terminology and the operating system. 

CIS 110 Introduction to Operating 
Systems 
2 credit hours 

Introduces concepts, terminology and 
skills in the use of a PC operating sys
tem. Emphasizes understanding and 
using the operating system in a practi
cal way to complement the student's 
use of a microcomputer. 

CIS 112 Introduction to Windows 
2 credit hours 

Introduces the functions and capabili
ties of Microsoft Windows. Topics 
include using, configuring and mOdify
ing the operating environment. 

CIS 117 Computer Access Methods for 
the Disabled 
2-4 credit hours 

Acquaints student with the concepts 
and principles of computer adaptations 
for disabilities. These concepts include 
initial terminology, application pack
ages, adaptation packages, and etc. 

CIS 118 Introduction to PC Applications 
4 credit hours 

Introduces computer concepts and 
components, as well as application 
suite software and Internet. Included 
are descriptions of and hands-on expe
riences with word processing, spread
sheets, databases, operating environ
ments and other common PC applica
tion packages. 

CIS 119 Introduction to Programming 
3 credit hours 
Prerequisite: CIS 118 

Introduces major programming con
cepts, including numbering systems, 
program documentation and deSign, 
the DOS operating system and author
ing computer programs. Uses BASIC 
programming language. 
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CIS 125 WordPerfect 
3 credit hours 
Prerequisite: BTE 101 

Provides instnuction in WordPerfect, 
which includes preparation of business 
documents for the modern office, using 
basic software commands and func
tions. This includes originating, pro
cessing and editing documents using 
WordPerfect. 

CIS 126 Microsoft Word 
3 credit hours 
Prerequisite: BTE 101 

Provides instnuction in Microsoft Word, 
which includes the preparation of busi
ness documents for the modern office 
using basic software commands and 
functions. This includes originating, 
processing and editing documents 
using Microsoft Word. 

CIS 130 Introduction to the Internet 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces the Internet, the global net
work of computer networks. Explores 
the Internet's resources and tools. 
Topics include history, topology, E-mail , 
lists, Telnet, ftp, W'NW and various 
search engines. 

CIS 131 Introduction to Web Authoring 
3 credit hours 
Prerequisite: CIS 130 or instructor consent 

Introduces Web authoring software. 
Students will design and prepare sim
ple documents for delivery on the 
World Wide Web. The emphasis in this 
course is on the technical aspects of 
computer usage and application. 

CIS 132 Intermediate Web Authoring 
3 credit hours 
Prerequisite: CIS 131 

Expands the skills learned in the previ
ous class (CIS 131) using intermediate 
authoring techniques. USing an 
authoring tool to create Web pages, 
students will develop links and import 
images into their Web pages. 



CIS 134 Web Page Layout and Design 
3 credit hours 
Prerequisite: CIS 133 and CIS 182 or 
instructor consent 

Introduces the development of Web 
pages using structured design to docu
ment layout. May include concepts 
such as text manipulation, cross-plat
form calibration, graphics formats, data 
tables and file downloading require
ments. Develops skills to synchronize 
and animate media elements and 
objects into interactive Web pages or 
multimedia creations. 

CIS 135 Graphics Technology 
1-2 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces students to concepts and 
techniques of computer graphic appli
cations. Students will use graphic soft
ware tools to complete projects. 

CIS 138 Business Applications on the 
World Wide Web 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Explores, demonstrates and illustrates 
the World Wide Web as a powerful 
business tool. Hands-on and interac
tive, the course familiarizes students 
with Web tools, transactional Web 
sites, electronic commerce, and busi
ness applications in a variety of areas 
and industries. 

CIS 139 Integration Software 
3 credit hours 
Prerequisite: BTE 101 and CIS 125 and 126 
or instructor consent 

Introduces sharing files and information 
among software applications and 
users. To facilitate successful integra
tion, the student will learn the basics of 
a presentation, spreadsheet and data
base software applications, as well as 
advanced features of a word process
ing software application. 

CIS 140 Introduction to PC Databases 
2 credit hours 

Introduces the functions of a database. 
Includes skills such as file creation, 
searches, sorts, and simple editing 
and indexing. May be deSignated as 
Microsoft Access, dBase, FoxPro, 
Paradox or another popular database 
software. 

CIS 142 Advanced PC Databases 
2 credit hours 
Prerequisite: CIS 140 or instructor consent 

Introduces database programming, 
problem solving and interfacing with 
other software packages. Continues 
work with query language. May be 
deSignated as advanced Microsoft 
Access, advanced dBase, advanced 
FoxPro, advanced Paradox or another 
popular advanced database software. 

CIS 145 Database Concepts 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces the operation of a PC data
base management system. Topics may 
include database deSign, table opera
tions, searches, sorts, edits, queries, 
forms and reports. 

CIS 150 Introduction to PC Spreadsheets 
2-3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces the student to concepts and 
applications of an electronic spread
sheet. Topics include calculations, 
built -in functions, spreadsheet design 
and introduction to graphics. Additional 
topics may include tables and macros. 

CIS 152 Advanced PC Spreadsheets 
2 credit hours 
Prerequisite: CIS 150 or instructor consent 

Introduces menu-driven macros, 
graphics, fonts and interfacing with 
other software packages. May be des
ignated as advanced Microsoft Excel, 
advanced Lotus 1-2-3, advanced 
Quattro, or another popular advanced 
spreadsheet software. 

CIS 155 Spreadsheet Concepts 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces the concepts and principles 
of spreadsheets. These concepts 
include basic concepts, basic com
mands, intermediate commands and 
other related topics. 

CIS 156 Advanced Spreadsheet Concepts 
3 credit hours 
Prerequisite: CIS 155 or instructor consent 

Assists individuals in improving their 
analytical, mathematical , written and 
oral skills in financial analysis, 
accounting reports, managerial analy
sis, and business deciSions using 
advanced techniques in a spreadsheet 
software package. 

CIS 166 Visual Basic Programming 
3 credit hours 
Prerequisite: CIS 119 

Inroduces the student to programming 
concepts using the Visual Basic 
Programming language. Topics may 
include program deSign, loops, arrays, 
functions, arithmetic, and VB topics 
such as form layout and design, control 
properties and methods, event and 
general procedures and modules. 

CIS 167 C Language Programming (C++) 
3 credit hours 
Prerequisite: CIS 119 

Introduces the C++ programming lan
guage. Topics may include data types, 
decision making, input and output 
processes, and common programming 
structures, functions and pOinters. 

CIS 168 Java Programming 
3 credit hours 
Prerequisite: CIS 119 

Introduces students to Java program
ming basics such as threads, event 
handlers, procedures, user interfaces 
and multimedia. Multiple applets will 
be written and tested. 

CIS 169 Visual C++ Programming 
3 credit hours 
Prerequisite: CIS 167 

Expands on C++ while introducing the 
student to the Visual C++ program
ming environment. Topics may include 
program deSign, program structure, 
pointers and reference, loops, arrays, 
functions, and Visual C++ topics such 
as classes, class ineritance, dialogs 
and controls, and menus and toolbars. 

CIS 170 Microcomputer Hardware 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Covers the maintenance and installa
tion of microcomputers and peripheral 
devices, including printers, expanded 
memory, modems, video display termi 
nals and secondary storage devices. 
Introduces electronics and microcom
puter architecture. 

CIS 175 Introduction to 
Telecommunications 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces the concepts of telecommu
nications. Includes hardware devices, 
transmission characteristics, network 
configurations, codes and modes of 
transmission , software and protocols. 
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CIS 179 Software/Systems Survey 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Compares numerous software pack
ages (word processing, databases, 
spreadsheets) using hands-on analysis. 
Introduces the procedures of various 
operating systems. Presents the tech
niques of expert systems. 

CIS 180 Introduction to Multimedia 
Technology 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces the hardware and software 
used to develop multimedia and com
puter-based training applications. 

CIS 181 Digital Image Technology 
3 credit hours 
Prerequisite: CIS 130 

Develops the technological knowledge 
and skillS in hardware and software for 
digital image technology. 

CIS 182 Digital Video and Sound 
Technology 
3 credit hours 
Prerequisite: CIS 181 

Builds on CIS 181 to further develop 
the technological knowledge and skills 
in hardware and software for digital 
video and sound technology. 

CIS 183 Digital Sound Editing 
1 credit hour 
Prerequisite: CIS 181 or instructor consent 

Develops skills to edit and optimize dig
ital sound and formats by the applica
tion of digital signal processing (DSP) 
functions and techniques. Uses soft
ware such as Sound Forge. 

CIS 185 Computer Capstone (Certificate) 
1 credit hour 
Prerequisite: Consent of CIS advisor 

Designed to ensure the student under
stands the basic concept and principles 
of a specific computer area. Concepts 
may include the computer system, soft
ware use and applications, networking 
prinCiples, programming techniques 
and others as appropriate. 

CIS 190 Speech Dictation Applications 
1-2 credit hours 
Prerequisite: CIS 118 or instructor consent 

Trains students to use continuous 
speech applications. 

CIS 200 Local Area Networking Concepts 
2 credit hours 
Prerequisite: 12 CIS credit hours or instruc
tor consent 

Introduces networking concepts and 
terminology, including architecture, 
transmission media, structure, access 
and network protocols. 

CIS 206 Cisco Network Associate I 
5 credit hours 
Prerequisite: CIS 118 and 200 

Focuses on networking fundamentals, 
the OSI model and industry standards, 
network topologies, IP addressing (such 
as subnet masks), and basic network 
design. Serves as the first course in a 
series of four courses. Upon comple
tion of all four courses, students will be 
qualified to take the Cisco Certified 
Network Associate (CCNA) exam. 

CIS 207 Cisco Network Associate II 
5 credit hours 
Prerequisite: CIS 206 

Focuses on router theory and router 
technologies, including router configu
rations, routed and routing protocols, 
network management, and an introduc
tion to lJ\N (local area network) switch
ing. Serves as the second course in a 
serious of four courses. Upon comple
tion of all four courses, students will be 
qualified to take the Cisco Certified 
Network Associate (CCNA) exam. 

CIS 208 Cisco Networking Associate III 
5 credit hours 
Prerequisite: CIS 207 

Focuses on advanced routing and 
switching, including advanced router 
configurations, lJ\N switching, network 
management, and advanced network 
design. Serves as the third course in a 
series of four courses. Upon comple
tion of all four courses, students will be 
qualified to take the Cisco Certified 
Network Associate (CCNA) exam. 

CIS 209 Cisco Networking Associate IV 
5 credit hours 
Prerequisite: CIS 208 

Focuses on project-based learning, 
including advanced network design 
projects and advanced netwrok man
agement projects. Serves as the fourth 
course in a series of four courses. 
Upon completion of all four courses, 
students will be qualified to take the 
Cisco Certified Network Associate 
(CCNA) exam. 
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CIS 212 UNIX 
3 credit hours 
Prerequisite: CIS 119 or instructor consent 

Introduces the UNIX operating system . 
Includes UNIX fundamentals, logging
in , the UNIX file structure, listings, 
searching, comparing, sorting, text 
editors, manual pages and KornShell 
programming. 

CIS 217 Advanced Computer Access 
Methods for the Disabled 
2-4 credit hours 
Prerequisite: CIS 117 or instructor consent 

Continues the concepts and prinCiples 
of adaptations for students with disabil
ities. Emphasizes the more sophisticat
ed capabilities for their adaptation. 
Includes advanced terminology in 
adaptations and applications. 

CIS 218 Advanced PC Applications 
2 credit hours 
Corequisite: CIS 118 or instructor consent 

Covers the advanced capabilities of a 
microcomputer application's suite. 
Studies computer concepts and termi
nology at a higher level. Continues the 
review of standard word proceSSing, 
spreadsheets and database software. 

CIS 220 PC Data Recovery and Software 
Repair 
3 credit hours 
Prerequisite: CIS 118 or instnuctor consent 

Covers how data is stored on personal 
computers, how to recover data from 
bad disk media, and how to handle flip 
allocation problems, disk errors and 
computer boot problems. 

CIS 225 Advanced Word Processing 
3 credit hours 
Prerequisite: CIS 125 and 126 

Provides advanced instruction in the 
application of word processing con
cepts using the microcomputer. 
Teaches word processing using current 
commercial software, the manufactur
er's manuals and supplementary text 
and exercises. Students may choose 
either WordPerfect or Microsoft Word, 
depending on previous experience. 

CIS 226 Computer Diagnosis and Repair 
3 credit hours 
Prerequisite: CIS 170 or instructor consent 

Covers the hands-on troubleshooting, 
configuration and installation of micro
computers and their peripherals. 



CIS 227 A+ Certification Preparation 
1 credit hour 
Prerequisite: CIS 226 or instructor consent 

Prepares students for the A+ certifica
tion examinations by reviewing hard
ware and software concepts and using 
A+ certification techniques. 

CIS 228 PC Help Desk Skills 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Enables the student to understand and 
develop appropriate help-desk tech
niques. Includes roles of help-desk 
personnel, and how to troubleshoot 
hardware and software problems. 

CIS 231 Web Programming I 
3 credit hours 
Prerequisite: CIS 130 or instructor consent 

Introduces Web programming language 
for developing Web applications. May 
use any of the Web programming lan
guages, including HTMl and Java Script. 

CIS 241 Oracle 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Acquaints students with the concepts, 
principles and use of the Oracle pack
age. These concepts include database 
fundamentals, creating and populating, 
organizing a database, screen forms 
and reports, queries, expressions and 
functions, relational databases, data
base systems, programming and other 
related topiCS. 

CIS 243 Introduction to Sal 
3 credit hours 
Prerequisite: CIS 119, 145 

Introduces the SQl language, data 
queries, data sorts and data manipula
tion. Explores basic SQl statements 
and Oracle concepts. 

CIS 244 SOLlPl Sal 
3 credit hours 
Prerequisite: CIS 243 

Develops skills to create and maintain 
database objects; store, retrieve and 
manipulate data; and create PUSQl 
blocks of application code that are 
shared by multiple forms and reports. 

CIS 245 Web-Based Oracle Applications 
3 credit hours 
Prerequisite: CIS 130, 244, 247 

Develops skills to retrieve, insert, 
update and delete data from an Oracle 
database; defines basic module layout; 
identifies the main concepts of Web 
server-based applications; and defines 
and controls placement of page text. 

CIS 246 Introduction to Oracle 
Applications 
3 credit hours 
Prerequisite: CIS 112, 244, 258 

Develops skills to generate standard 
reports and create custom-run report 
forms for cross-application reporting; 
identifies components of sign-on secu
rity for Oracle applications and user 
reponsibilities; and implementation of 
report security. 

CIS 247 Oracle Designer 
3 credit hours 
Prerequisite: CIS 244 

Develops skills to refine data and appli 
cations design, generate database 
objects and simple Oracle Developer 
and Web-server applications and build 
database designs. 

CIS 254 Windows NT Workstation 
4 credit hours 
Prerequisite: CIS 119 and 9 CIS credit hours, 
or instructor consent 

Introduces Windows NT workstation 
administration, including login, file sys
tems, security, print services, network 
architecture, performance monitoring 
and event viewing . 

CIS 255 Novell 4x Administration 
4 credit hours 
Prerequisite: CIS 119 and 9 CIS credits, or 
instructor consent 

Introduces Novell 4x network adminis
tration, including login, file systems, 
Netware Directory Services, security, 
login scripts, menus and printing. 
Includes common ClUs, menu utilities, 
NlMs and network management. 

CIS 256 Novell 3x Administration 
3 credit hours 
Prerequisite: CIS 119 and 9 CIS credits, or 
instructor consent 

Introduces Novell 3x network administra
tion, including login, file systems, securi
ty, login scripts, menus and printing. 
Includes common ClUs, menu utilities, 
NlMs and network management. 

CIS 257 Advanced Novell Administration 
4 credit hours 
Prerequisite: CIS 255 or 256 or instructor 
consent 

Continues the study of Novell network 
administration. Includes start-up pro
cedures, protocol support, memory 
optimization, server maintenance, 
advanced print services, network diag
nosis tools, client management, and 
client and server installation. 

CIS 258 Windows NT Server 
4 credit hours 
Prerequisite: CIS 119 and 9 CIS credits, or 
instructor consent 

Covers Windows NT server manage
ment, including server installation, con
figuring system settings, server and 
network management, network interop
erations, network optimization and trou
bleshooting. 

CIS 260 COBOL Programming 
3 credit hours 
Prerequisite: CIS 119 or instructor consent 

Examines the elements of the COBOL 
language. Students design, code, debug 
and document solutions to a variety of 
business-oriented problems. Includes 
1/0 operations, editing, mathematical 
operations, simple and complex IF state
ments, tables, sorts and searches. 

CIS 261 Advanced COBOL Programming 
3 credit hours 
Prerequisite: CIS 260 or instructor consent 

Continues the study of the COBOL pro
gramming language. Emphasizes the 
more sophisticated capabilities of 
COBOL. Includes sequential file main
tenance, subprograms, indexed files, 
multilevel tables, string operations and 
mainframe topiCS. 

CIS 263 CICS/COBOl Programming 
3 credit hours 
Prerequisite: CIS 260 

Introduces the basics of CICS com
mand-level programming. Includes an 
overview of a CICS on line system, the 
CICS language, terminal device con
cepts and programming techniques for 
mapping the terminal screen. 
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CIS 266 Advanced Visual Basic 
Programming 
3 credit hours 
Prerequisite: CIS 166 

Continues the study of Visual Basic 
programming, Emphasis is placed on 
developing more complex programs, 
Topics may include OLE, DOE, DLLs, 
custom controls, database and 
telecommunications, 

CIS 267 Advanced C Language 
Programming (C++) 
3 credit hours 
Prerequisite: CIS 167 

Continues the study of C++ begun in 
CIS 167, Topics may include pOinters, 
arrays, linked lists, stacks and queues, 
trees, advanced interfaces such as 
menus, windows and cursor control. 

CIS 269 Online Program Development 
2-3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Acquaints the student with the various 
techniques and software packages 
used to develop computer programs on 
an IBM mainframe computer running 
under OS/MVS, Utilizes IBM 's time
sharing option (150) and interaction 
system productivity (ISPF) to develop, 
test and execute COBOL source pro
grams and JCL job streams, 

CIS 275 Advanced Telecommunications 
3 credit hours 
Prerequisite: CIS 175 

Continues the topics covered in CIS 
175, Covers, in detail, the emerging 
technologies in the telecommunications 
area such as X,25, ISDN, ATM and 
frame relays, 

CIS 276 Systems Analysis and Design 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces the materials, techniques, 
procedures and human interrelations 
involved in developing a computerized 
business system, Includes systems 
approach, fact -gathering techniques, 
forms design, input/output, file design, 
file organization, system audits, project 
management and evaluation, 

CIS 2n Operating Systems and JCL 
3 credit hours 
Prerequisite: CIS 260, one programming lan
guage and instructor consent 

Introduces the IBM OSNS operating 
system and Job Control Language, 
Includes components of the operating 
system; JOB, EXEC and DO statements 
for sequential, partitioned and indexed 
data sets; in-stream and cataloged 
data sets; utility routines; and the 
function of virtual storage, 

CIS 285 Computer Capstone (Degree) 
1 credit hour 
Prerequisite: Course taken in graduating 
semester, student no more than 15 hours 
from graduation and instructor consent 

Designed to ensure the student under
stands the more advanced concepts 
and principles of a specific computer 
area, These concepts may include the 
computer system, software use and 
applications, networking principles, pro
gramming techniques and others as 
appropriate, 

Computer Science 

CSC 230 C++ Programming I 
3 credit hours 
Prerequisite: CIS 119, MAT 121 

Introduces the C++ programming lan
guage, a mid-level language whose 
economy of expression and data manip
ulation features allow a programmer to 
deal with the computer at any level. 

Computer-Aided Drafting 
(CAD) 

CAD 100 Commercial Blueprints and 
Computer-Aided Drafting (CAD) 
3 credit hours 

Introduces students to reading 
architectural blueprints and computer
aided drafting (CAD) skills and con
cepts, Includes DOS commands, 
architectural drawing set up, editing 
and blueprint reading , 
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CAD 110 Computer-Aided Drafting I 
3 credit hours 
Prerequisite: DRI 105, 106 

Introduces computer-aided drafting for 
drafting majors and non-majors, 
Includes an overview of equipment and 
CAD applications in various engineer
ing' drafting and architectural environ
ments, Concepts include the CAD 
menu, two-dimensional drawing com
mands, drawing set-up procedures, 
editing and plotting techniques, basic 
blocks and symbols, dimensioning and 
text commands. 

CAD 111 Computer-Aided Drafting II 
3 credit hours 
Prerequisite: CAD 11 0 

Introduces basic three-dimensional 
concepts; intermediate usage of 
blocks, symbols and shapes; attributes 
and data extractions; and menu cus
tomization techniques. Students will 
have an introduction to intermediate 
plotting techniques and assembling 
multiple drawings. 

CAD 210 Computer-Aided Drafting III 
3 credit hours 
Prerequisite: CAD 110 and 111 

Introduces students to three-dimen
sional and surface modeling, extended 
and wire-frame construction, and 
editing 3-D objects. The student will 
also learn how to maximize AutoCAD's 
customization features using macros 
and menus. 

CAD 211 Computer-Aided Drafting IV 
3 credit hours 
Prerequisite: CAD 110, 111 and 210 

Continuation of CAD 210 with the cus
tomization of AutoCAD with macros, 
menus and AutoLisp. Also introduces 
students to AutoLisp and how AutoCAD 
and AutoLisp work together. Students 
will be able to maximize AutoCAD 
through the use of AutoLisp. 



Dental Hygiene 

DEH 101 Pre-Clinic Dental Hygiene 
Science 
2 credit hours 
Prerequisite: Program acceptance 
Corequisite: First -semester DEH courses 

Explores the practice of dental hygiene, 
including infection control, recording 
medical and dental histories, providing 
oral health care instructions, oral can
cer screening, scaling and polishing 
teeth. Lab work includes application of 
diagnostic, preventive and therapeutic 
procedures. 

DEH 102 Pre-Clinic Care 
2 credit hours 
Prerequisite: Program acceptance 
Corequisite: First semester DEH courses 

Introduces the basics of clinical care in 
a laboratory setting. Students practice 
on manikins, fellow students and 
patients from the community. Emphasis 
is on fundamental instrumentation and 
patient examination skills. 

DEH 103 Embryology and Histology 
2 credit hours 
Prerequisite: Program acceptance 
Corequisite: First -semester DEH courses 

Explores the microscopic origin and 
structures of the body with special 
emphasis on the tissues of the teeth , 
face and oral cavity. Covers basic 
building blocks of the cell , including 
complex tissues and their arrangement. 

DEH 105 Dental Radiology 
3 credit hours 
Prerequisite: Program acceptance 
Corequisite: First -semester DEH courses 

Introduces basic concepts of radiation 
physics, radiation biology and protec
tion, radiograph exposure, processing 
quality assurance, and radiographic 
appearance of normal anatomic land
marks, anomalies and pathologies. 

DEH 107 Head and Neck Anatomy 
2 credit hours 
Prerequisite: Program acceptance 
Corequisite: First -semester DEH courses 

Introduces the anatomy of the head 
and neck with special emphasis on the 
mouth and oral cavity. Emphasizes 
surface anatomy, landmarks and the 
use of descriptive terms. 

DEH 109 Dental Anatomy 
3 credit hours 
Prerequisite: Program acceptance 
Corequisite: First-semester DEH courses 

Explores the anatomy of the teeth , 
including crown and root morphology. 
Students are expected to become profi
cient at identifying extracted specimens 
as to their dentition, arch, class and 
order of eruption. 

DEH 111 Medical and Dental 
Emergencies 
3 cred it hour 
Prerequisite: Program acceptance 
Corequisite: First -semester DEH courses 

Provides practicum instruction and 
introduces beginning skills in evaluating 
the reason for the emergency, sugges
tions for preventing these occurrences, 
and familiarity with equipment, emer
gency medications and procedures. 

DEH 116 Preventive Dentistry 
3 credit hours 
Prerequisite: First -semester DEH courses 
Corequisite: Second-semester DEH courses 

Provides an in-depth study of the princi
ples of interpersonal communication to 
practice nutritional counseling. Explores 
the problems associated with special 
populations and their dental needs. 
Emphasizes flourides, oral physiotherapy 
aids and home care instruction. 

DEH 150 Dental Hygiene Clinic Science I 
2 credit hours 
Prerequisite: First -semester DEH courses 
Corequisite: Second-semester DEH courses 

Provides the theory and discussion of 
beginning dental hygiene clinical prac
tice with emphasis on patient manage
ment, therapeutic aids and advanced 
instrumentation techniques. 

DEH 152 Dental Hygiene Clinic Care I 
3 credit hours 
Prerequisite: First-semester DEH courses 
Corequisite: Second-semester DEH courses 

Provides clinical experience in treating 
patients, including providing health 
assessment, dental charting , oral and 
periodontal evaluations, oral health 
instructions, scaling and polishing of 
tooth surfaces and application of thera
peutic agents. 

DEH 154 Periodontology I 
3 credit hours 
Prerequisite: First -semester DEH courses 
Corequisite: Second-semester DEH courses 

Explores the epidemiology of periodon
titis, periodontal assessment, etiology, 
progression, classification and diag
noses of periodontal diseases, 
histopathology and periodontal struc
tures, treatment planning and non-sur
gical treatment of periodontal diseases. 

DEH 156 Applied Pharmacology 
3 credit hours 
Prerequisite: First -semester DEH courses 
Corequisite: Second-semester DEH courses 

Provides the background to understand 
drug therapy and to inform patients 
about drugs that may be employed in 
the treatment of their dental conditions. 

DEH 158 General and Oral Pathology 
3 credit hours 
Prerequisite: First -semester DEH courses 
Corequisite: Second-semester DEH courses 

Prepares students to understand, 
describe and identify disease. Provides 
skills necessary to detect deviations 
from normal in the evaluation of 
patient'S health status, helps students 
identify appropriate referral mecha
nisms to render a definitive diagnosis. 

DEH 201 Dental Hygiene Clinic Science II 
2 credit hours 
Prerequisite: First -semester DEH courses 
Corequisite: Third-semester DEH courses 

Examines pulpal vitality testing, amal
gam polishing/margination, bleaching 
and mouth guards. Special emphasis 
on caring for handicapped persons and 
those with medical complications. 

DEH 203 Dental Hygiene Clinic Care II 
4 credit hours 
Prerequisite: First -semester DEH courses 
Corequisite: Third-semester DEH courses 

Provides continued clinical experience 
to treat patients with more advanced 
levels of periodontal disease. The 
placement of occlusal sealants and 
amalgam polishing/margination, 
bleaching mouth guards and night
guard fabrication is added to the ser
vices available. 
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DEH 205 Dental Materials 
3 credit hours 
Prerequisite: First-semester DEH courses 
Corequisite: Third-semester DEH courses 

Provides a survey of materials used in 
dentistry, as well as training in com
mon dental laboratory procedures. 
Provides practical experience in the 
manipulation of dental materials. 

DEH 209 Local and Regional Dental 
Anesthesiology 
3 credit hours 
Prerequisite: First-semester DEH courses 
Corequisite: DEH 201 , 203,205,207,211 

Provides a working knowledge of the 
theory and practice of local anesthesia 
and nitrous oxide sedation as applied 
to the practice of dentistry/dental 
hygiene. Provides the student with the 
knowledge and skills necessary to 
administer local anesthetics and 
nitrous oxide proficiently and safely. 

DEH 211 Community Dental Health 
3 credit hours 
Prerequisite: First-semester DEH courses 
Corequisite: Third-semester DEH courses 

Explores the principles, methods 
and materials related to community 
dental health. Includes a service 
learning component. 

DEH 250 Clinic Science III 
2 credit hours 
Prerequisite: Third -semester DEH courses 
Corequisite: Fourth-semester DEH courses 

Provides learning activities designed to 
help the graduating dental hygiene stu
dent in make the transition from school 
to private practice. Explores dental spe
cialty skills. 

DEH 252 Clinic Care III (Capstone) 
4 credit hours 
Prerequisite: Third-semester DEH courses 
Corequisite: Fourth-semester DEH courses 

Facilitates the integration of clinical 
skills with the development of time 
management skills necessary for pri 
vate practice. 

DEH 253 Extended Clinic 
1-3 credit hours 
Prerequisite: Second-year DEH courses 

Provides additional time for clinical 
practice of dental hygiene skills. 

DEH 254 Periodontology II 
3 credit hours 
Prerequisite: Third-semester DEH courses 
Corequisite: Fourth-semester DEH courses 

Explores applied periodontics with 
patients presenting advanced levels of 
periodontal disease. Explores surgical 
options and examines mechanisms and 
rationale for referral to specialists. 

DEH 256 Community Field Experience 
3 credit hours 
Prerequisite: Third-semester DEH courses 
Corequisite: Fourth-semester DEH courses 

Provides practical application of com
munity dental health theory and oppor
tunities to conduct needs assessments 
on a variety of populations. 
Emphasizes meeting the needs of spe
cific popuations through program plan
ning, implementation and evaluation. 
Supervised rotations are in low-income, 
public health facilties. 

DEH 258 Ethics and Issues in Dental 
Hygiene 
2 credit hours 
Prerequisite: Third-semester DEH courses 
Corequisite: Fourth-semester DEH courses 

Explores the legal and ethical implica
tions of practiCing dental hygiene. 
Prepares students to benefit the profes
sion, the community and themselves by 
practicing dental hygiene in an ethically 
and legally correct manner. 

DEH 260 Practice Management 
2 credit hours 
Prerequisite: Third-semester DEH courses 
Corequisite: Fourth-semester DEH courses 

Provides practical guidelines and appli
cations of dental hygiene practice man
agement principles. 

Drafting for Industry 

DRI105 Introduction to Drafting 
5 credit hours 

Introduces drafting for drafting majors 
and non-majors. Includes lettering, line 
work, reproduction methods and geo
metric constructions, orthographic pro
jections and sketching, isometric sketch
ing, orthographic and sectioning drafting 
practices and introduction to inking. 
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DRI106 Dimensioning and Tolerancing 
2 credit hours 
Prerequisite: DRI 105 

Introduces dimensioning. Students 
will learn how to correctly dimension 
various objects and features on draw
ings using proper ANSI Y 14.5 1982 
standards. Students will be able to 
calculate and dimension fit tolerances 
and determine tolerances from stan
dard fit tables. 

DRI107 Geometric Tolerancing 
2 credit hours 
Prerequisite: DRI 105, 106 

Introduces the principles of geometriC 
tolerancing practices. Includes terms 
and datums, straightness, flatness, 
roundness, cylindricity, parallelism, per
pendicularity, angularity, concentricity 
and runouts. 

DRI109 Pictorial Drawing 
2 credit hours 
Prerequisite: CAD 110, DRI 107 

Introduces the principles of pictorial 
practices. Units covered will be 
Axonometric Projects (Isometric, 
Dimetric and Trimetric), Oblique 
Projections (general, cabinet and cava
lier), and Perspective drawing (one
and two-point perspectives). Charts 
and graphs will also be covered. 

DRI111 Descriptive Geometry and 
Auxiliary Views 
2 credit hours 
Prerequisite: DRI 109 

Introduces the student to angles 
that include simple and complex, 
inClined and oblique, and line and 
plane applications. The student will 
learn specific procedures that will 
allow the determination of a line, true 
length and point view of a line, the 
edge view and true size. 

DRI113 Intersections and Developments 
3 credit hours 
Prerequisite: CAD 110, DRI111 

Introduces the principle of flat- and 
curved-surface intersection and their 
resulting developments in terms of thin 
materials and heavy plate applications. 
Completes right and oblique prisms, 
cylindrical and conical surface transi 
tions, and their resulting intersections 
and developments. 



DRillS Mechanical Detail Drafting 
5 credit hours 
Prerequisite: CAD 110, DRI 105, 106, 107 

Introduces the drawing of threads, fas
teners and springs. Covers welding 
drawings, along with gear and cam 
drawings and manufacturing processes. 

DRI 200 Introduction to CivillTopographic 
Drafting 
3 credit hours 
Prerequisite: CAD 110, DRI 105-116 

Introduces various techniques of 
civil/topographic drafting, using a spe
cific platform. Includes working with 
field notes, bearings and distances, tra
verses, coordinates, plat maps, plot or 
site plans, contours, and various civi l 
and topographic conventions. 

DRI 203 Introduction to Architectural 
Drafting 
3 credit hours 
Prerequisite: CAD 110, DRl1 05-200 

Introduces the field of architectural 
drafting by preparing students to draw 
a small single-family residence. Floor 
plans, foundation and framing plans, 
elevations and all necessary detail 
plans along with roofing plans will 
be required. 

DRI 205 Introduction to Process 
Pipe Drafting 
2 credit hours 
Prerequisite: CAD 110, DRl1 05-11 6, 
DRI 203 

Introduces the symbols, flanges, fit
tings and various types of valves. 
Covers flow diagrams and symbols, 
piping and general specifications, 
along with piping details. 

DRI 207 Introduction to Structural 
Drafting 
2 credit hours 
Prerequisite: CAD 110, DRl1 05-205 

Introduces a general overview of draw
ing, checking, correcting and the revis
ing process. Product fabrication, ship
ping and structural connections are 
also covered. 

DRI 220 Advanced Mechanical Drafting I 
8 credit hours 
Prerequisite: CAD 110, DRI 116 

Introduces the drawing of mechanical 
and operating mechanical assemblies 
and subassemblies and may include 
cast, welded, or machined materials 
and purchased parts. Includes prepa
ration of appropriate assembly draw
ings and necessary detail drawings, uti
lizing required parts, callouts and mate
rial list and appropriate dimensioning 
for the subject matter. 

DRI 225 Advanced Mechanical Drafting II 
(Capstone) 
4 credit hours 
Prerequisite: CAD 110, DRI 220 

Introduces the development of large 
mechanical assemblies, their subassem
blies and detailed drawings pertinent to 
their manufacturing and assembly. 

DRI 230 CivillTopographic Drafting I 
8 credit hours 
Prerequisite: CAD 11 0, DRI 209 

Introduces methods and theories used in 
civilltopographic drafting, the use of map 
scales and measurements, standard civil 
drafting symbols and abbreviations, 
interpretation of surveyor's notations, 
legal land descriptions, map drafting 
procedures, and plats and subdivisions. 

DRI 235 CivillTopographic Drafting II 
(Capstone) 
4 credit hours 
Prerequisite: CAD 110, DRI 230 

Introduces topographic mapping, trans
portation mapping, municipal mapping 
and structural drafting as it applies to 
the civil/topographic drafting area. 

DRI 240 Structural Drafting I 
8 credit hours 
Prerequisite: CAD 110, DRI 209 

Introduces structural steel drafting, 
including steel framing plans, steel con
nections, steel sections, fabrication 
details and bills of material. Covers the 
area of pre-cast concrete drafting, pre
cast concrete framing plans, concrete 
sections and concrete fabrication details 
and pre-cast concrete bill of materials. 

DRI 245 Structural Drafting II (Capstone) 
4 credit hours 
Prerequisite: CAD 110, DRI 240 

Continues Structural Drafting I and cov
ers structural poured-in-place concrete 
foundations, walls and columns, con
crete floors systems, and stairs and 
ramps. Also covers structural wood 
drafting with structural wood flooring 
systems, structural wood walls, struc
tural wood roofs, and structural wood 
posts, beams, girds and arches. 

DRI 250 Process Piping Drafting I 
8 credit hours 
Prerequisite: CAD 110, DRI 209 

Introduces piping drawings, control sta
tions, orifice flanges, meters, runs, pipe 
racks, instrument details and specifica
tions. Covers isometric definitions, 
dimensioning, spools and call -outs. 

DRI 255 Process Piping Drafting II 
(Capstone) 
4 credit hours 
Prerequisite: CAD 110, DRI 250 

Reviews equipment foundations, piping 
specifications and general specifications, 
standard piping details and general pip
ing details. Students draw major pro
ject-pian, elevation, sections and iso
metric pipe runs of depropanizer area. 

Early Childhood Professions 

ECP 101 Introduction to Early Childhood 
Professions 
3 credit hours 
Corequisite: ECP 102 

Provides an introduction to Early 
Childhood Professions. Topics include 
the eight key areas of professional 
knowledge: child growth and develop
ment, nutrition and safety, developmen
tally appropriate practices, guidance, 
family and community relationships, 
diversity, professionalism, and adminis
tration and supervision. Ages 
addressed: birth through age 8. 
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ECP 102 Introduction to Early Childhood 
Lab Techniques 
3 credit hours 
Corequisite: ECP 101 

Includes a classroom seminar and a 
placement in a child care setting. 
Provides a supervised placement for 
the student with an opportunity to 
observe children, to practice appropri
ate interactions and to develop effective 
guidance and management techniques. 
Ages addressed: birth through age 8. 

ECP 110 Child Growth and Development 
4 credit hours 

Covers the growth and development of 
the child from conception through the 
elementary school years. Emphasizes 
physical, cognitive, language, social and 
emotional domains, and the concept of 
the whole child and how adults can pro
vide a supportive environment. Ages 
addressed: prenatal through age 12. 

ECP 111 Infant and Toddler Theory and 
Practice 
3 credit hours 
Prerequisite: ECP 110 

Presents an overview of theories and 
applications, including observations and 
issues pertinent to infant and toddler 
development in group or family set
tings. Includes state requirements for 
licensing, health, safety and nutrition 
issues. Ages addressed: prenatal 
through age 2. 

ECP 112 Introduction to InfantlToddler 
Lab Techniques 
3 credit hours 
Prerequisite: Health check, TB tine test, 
CBI background check, and three letters 
of reference 
Corequisite: ECP 111 

Includes a classroom seminar and a 
placement in an infant and/or toddler 
setting. The supervised placement pro
vides the student with the opportunity 
to observe, to practice appropriate 
interaction and techniques, and to 
develop effective guidance and nurtur
ing techniques. Ages addressed: pre
natal through age 2. 

ECP 113 Responsive Care Giving for 
Infants and Toddlers 
3 credit hours 
Prerequisite: Health check, TB tine test, 
CBI background check, and three letters 
of reference 

Explores the roles and skill develop
ment of the care giver in the areas of a 
child 's behavior, feeding and communi
cation through routine-based play. 

ECP 114 Environments for Children Ages 
Birth to Three Years 
3 credit hours 
Prerequisite: Health check, TB tine test, 
CBI background check, and three letters 
of reference 

Explores the roles of the family, care 
giver, child development program 
and community in providing a support
ive environment for children ages birth 
to 3 years. 

ECP 148 Guidance Strategies for Children 
3 credit hours 
Prerequisite: ECP 110 

Explores guidance theories, applica
tions, goals, techniques and factors that 
influence expectations, classroom man
agement issues and prosocial skills. 
Ages addressed: birth through age 8. 

ECP 150 Supervised Lab for 
Infants/Toddlers and Preschoolers 
3 credit hours 
Prerequisite: Health check, TB tine test, 
CBI background check, and three letters 
of reference 

FaCilitates interaction with infants, tod
dlers and preschoolers in an open, 
supervised, approved lab site. At the 
completion of ECP 150, the student 
will decide on a specialty in Early 
Childhood Professions. 

ECP 205 Nutrition and the Young Child 
3 credit hours 

Focuses on nutrition as a key factor for 
optimal growth and development of 
young children. Includes nutrient 
knowledge, menu planning, food pro
gram participation, food management 
and safety, appropriate nutrition activi
ties, and communication about nutrition 
with families. Ages addressed: prena
tal through age 8. 
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ECP 206 Working with Parents, Families 
and Community Systems 
3 credit hours 

Examines attitudes and family value 
systems and how they affect parent 
professional partnerships. Addresses 
communication, problem-solving and 
conflict resolution strategies. Plans 
effective activities and programs for 
parent involvement. Ages addressed: 
birth through age 8. 

ECP 210 Curriculum: First Start 
Including Children with Disabilities 
3 credit hours 
Prerequisite: ECP 110 

Covers services for infants, toddlers, 
and young children with disabilities and 
chronic health conditions. Focuses on 
strategies, activities, and adaptations 
that assist with the inclusion of children 
with disabilities and chronic conditions 
in child care programs. Ages 
addressed: birth through age 8. 

ECP 215 Creativity and the Young Child 
3 credit hours 

Provides an emphasis on encouraging 
and supporting creative self-expression 
and problem-solving skills in children. 
Explores creative learning theories and 
research. Focuses on developmentally 
appropriate curriculum strategies in all 
developmental domains. Ages 
addressed: birth through age 8. 

ECP 225 Curriculum: Anti-Bias 
3 credit hours 
Prerequisite: ECP 110, 227 

Presents an analysis of anti-bias issues 
that have an impact on the Early 
Childhood Care and Education work
force. Emphasizes planning curriculum 
and creating an atmosphere in the 
classroom through an anti-bias lens, 
embracing Developmentally Appropriate 
Practices (DAP) philosophy, technique 
and content. Ages addressed: birth 
through age 8. 



ECP 226 Administration of Early 
Childhood Care and Education Programs 
3 credit hours 
Prerequisite: ECP 101 , 102, 110, 148, 227 

Examines Colorado's minimal licensing 
requirements, as well as optimal stan
dards pertaining to the operation of 
programs for young children. Includes 
a focus on the human relations compo
nent of an early childhood profession
al 's responsibilities. Focuses on a new 
director's administrative skills and 
administration from a teacher's per
spective. Ages addressed: birth 
through age 12. 

ECP 227 Curriculum Development: 
MethodslTechniques 
3 credit hours 
Prerequisite: ECP 110 

Provides an overview of early childhood 
curriculum development. Includes 
processes for planning and implement
ing developmentally appropriate environ
ments, materials and experiences and 
quality in early childhood programs. 
Ages addressed: birth through age 8. 

ECP 235 Curriculum: Music/Movement 
and the Young Child 
3 credit hours 
Prerequisite: ECP 110, 227 

Teaches early childhood educators 
techniques for faCilitating music and 
movement with young children. Ages 
addressed: birth through age 8. 

ECP 245 Curriculum: Art and the Young 
Child 
3 credit hours 
Prerequisite: ECP 110, 227 

Prepares students to plan and imple
ment a comprehensive and develop
mentally appropriate art program for 
young children. Investigates the devel
opment of self-taught art techniques in 
young children. Ages addressed: birth 
through age 8. 

ECP 250 Supervised Student 
Practicum/Seminar I 
5 credit hours 
Prerequisite: ECP 101 , 102, 110, 148, 227 

Develops understanding of children's 
growth and behavior and the ability to 
meet their individual and group needs. 
Focuses on the teaching styles and 
ways of relating to chi ldren and adults. 
Requires a weekly seminar. Ages 
addressed: birth through age 8. 

ECP 251 Supervised Student 
Practicum/Seminar II (Capstone) 
5 credit hours 
Prerequisite: ECP 250 

Includes organization, management and 
implementation of instruction, 
resources and administration. Requires 
a weekly seminar. Ages addressed: 
birth through age 8. 

ECP 253 Children's Assessment Systems 
1 credit hour 
Prerequisite: ECP 110 or PSY 101 or 
PSY 235 
Corequisite: ECP 250 

Examines the objectives, instruments 
and outcomes for assessment of 
young children. 

ECP 254 Observing and Using Young 
Children's Assessment Instruments 
1 credit hour 
Prerequisite: ECP 110 or PSY 101 or 
PSY 235 
Corequisite: ECP 251 

Examines the current research on the 
continuous practice of observing chil
dren. Practice with a variety of assess
ment instruments currently used in 
Colorado ECE programs. 

ECP 265 Curriculum: Science/Math and 
the Young Child 
3 credit hours 
Prerequisite: ECP 110, 227 

Examines Piaget's theory of cognitive 
development as a framework for con
ceptualizing the manner in which young 
children acquire scientific and mathe
matical skills, concepts and abilities. 
Includes researching and developing 
appropriate individual and group scien
tific/mathematical activities for young 
children . Ages addressed: birth 
through age 8. 

ECP 275 Curriculum: Violence 
Prevention 
3 credit hours 
Prerequisite: ECP 110, 227 

Examines curriculum development in 
the emotional and social developmental 
domain. Addresses the classroom set
ting, as well as family and community 
participation. Provides strategies that 
will be used as guiding principles for a 
peaceful, non-violent classroom. Ages 
addressed: birth through age 8. 

Economics 

ECO 118 Labor Economics 
3 credit hours 

Introduces national labor trends 
and analyzes labor trends using con
temporary labor market theory. 
Explores the economics of collective 
bargaining, labor law, the role of gov
ernment, and additional union labor 
topics affecting business. 

ECO 201 Principles of Macro Economics 
3 credit hours 
Prerequisite: Basic Skills Assessment levels 
3 in Math, 3b in reading and 3 in English or 
instructor consent. 

Presents an overview of the American 
economy, streSSing the interrelation
ships among the consumer, business 
and government sectors. Analysis 
of savings and investment decisions, 
underemployment, inflation , national 
income accounting, Federal Reserve 
system, and the money and banking 
systems. 

ECO 202 Principles of Micro Economics 
3 credit hours 
Prerequisite: Basic Skills Assessment levels 
of 3 in Math, 3B in Reading and 3 in English 

Analyzes the firm as it relates to the 
economy as a whole and economic 
issues. Students construct and study 
several economic models related to the 
firm : perfect competition, monopoly, 
oligopoly and monopolistic competition. 

Education 

EDU 005 ACT Exam Preparation 
3 credit hours 

Prepares students to take the American 
College Test, a college admissions test 
frequently required of matriculating stu
dents by colleges and universities. 

EDU 201 Elementary Education in the 
USA 
3 credit hours 
Prerequisite: ENG 121 
Corequisite: EDU 202 

Provides students with an understand
ing of elementary education within the 
context of the preschool through 12th 
grade perspective from a variety of 
philosophical, historical, sociological 
and psychological contexts. 
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EDU 202 Urban and Multicultural 
Education 
3 credit hours 
Prerequisite: ENG 121 
Corequisite: EDU 201 

Acquaints education students with a 
changing technological society. 
Investigates cultural and ethnic varia
tions, human relations and the school 
as a social institution within an interdis
ciplinary environment. 

EDU 205 Review for PLACE Exam: Basic 
Skills 
1-3 credit hours 

Assesses knowledge and skills of candi
dates for admission to educator prepa
ration programs and for licensure in 
Colorado. Covers the following areas: 
reading, mathematics and writing. 

EDU 206 Review for PLACE Exam: 
Liberal Arts and SCiences 
1-3 credit hours 

Assesses knowledge and skills in the 
following areas: scientific processes; 
historical and social scientific aware
ness; artistic expression and the 
humanities; communication skills and 
written analysis/expression. 

EDU 207 Review for PLACE Exam: 
Professional Knowledge 
1-3 credit hours 

Assesses pedagogical knowledge of 
candidates seeking teaching licenses. 
Covers knowledge and skills in the fol 
lowing areas: knowledge of the learn
er, instructional planning and assess
ment, instructional delivery, the profes
sional environment and written pertor
mance assignment. 

EDU 285 Critical Thinking in Educational 
Issues and Trends 
3 credit hours 
Prerequisite: EDU 161 , EDU 162 or instruc
tor consent 

Gives students relevant experience in 
identifying historical and current issues 
and trends relating to education in the 
United States. 

EDU 295 Job Search Skills 
3 credit hours 

Provides ESL students with basic pre
employment skills that include develop
ing a resume, completing applications, 
interviewing for a job, calling for job 
information, focusing the job search 
and discussing other job search skills. 

Electronics Technology 

ELT 100 DC Fundamentals 
3 credit hours 
Prerequisite: Basic Skills Assessment scores 
that assure placement in REA 105, MAT 103 
and ENG 100 

Introduces the student to simple compo
nents and DC circuits, and develops safe 
work habits. The student will construct 
and evaluate series and parallel circuits 
to show relationships of voltage, current, 
resistance and power, using DC meters 
to measure circuit values. 

ELT 101 DC Circuits and Magnetism 
2 credit hours 
Prerequisite: ELT 100 

Continues the study of DC circuits by 
examining properties of magnetism, 
inductance and capacitance, series
parallel resistive circuits, such as 
loaded voltage dividers, and RC/RL time 
constant circuits. 

ELT 102 AC Fundamentals 
2 credit hours 
Prerequisite: ELT 101 

Introduces AC concepts and circuits, 
using AC meters, oscilloscopes and sig
nal generators. Students construct and 
analyze series and parallel circuits with 
inductance or capacitance and resis
tance to show relationships of voltage, 
current, phase, power and impedance 
with phasor analysis. 

ELT 103 AC Circuits 
3 credit hours 
Prerequisite: ELT 102 

Continues the study of AC circuits with 
RCL phasor analysis. Students con
struct, analyze and troubleshoot com
plex series-parallel circuits, both on and 
off resonance, with filter applications. 
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ELT 104 Complex Circuit Analysis 
3 credit hours 
Prerequisite: ELT 103 

Applies advanced analysis to AC 
and DC circuits with Thevenin 's, 
Norton's, Superposition and Maximum 
Power Transfer theorems. Students 
also construct and analyze vacuum 
tube amplifiers, using DC load lines 
and curve families. 

ELT 107 Basic Electronics 
3 credit hours 

Provides a brief overview of AC and 
DC principles. Introduces solid state 
and digital electronics and explores 
aspects of telecommunications and 
network conductivity. 

ELT 108 Introduction to Networking, The 
Physical Layer 
2 credit hours 
Prerequisite: Basic Skills Assessment level 3 
in reading 

Provides students with the skills neces
sary to secure entry-level positions as 
network technicians. Includes hands
on practice and theory related to the 
skills of terminating, testing, trou
bleshooting and Installing network 
wiring and cabling. 

ELT 109 Introduction to Fiber OptiCS, The 
Physical Layer 
1 credit hour 
Prerequisite: ELT 108 or instructor consent 

Provides additional skills necessary to 
secure an entry-level position as a net
working technician. Includes hands-on 
practice, theory and related skills of ter
minating' testing, troubleshooting and 
installing network fiber optics cabling. 

ELT 110 Diode Circuits 
3 credit hours 
Prerequisite: ELT 104 

Introduces the fundamentals of solid
state devices, both diodes and transis
tors. Students construct and analyze 
diode circuits, including rectifiers, clip
pers and clampers, and examine char
acteristics of zener- and transistor
related power supplies. 



ELT 111 Transistor Amplifiers (Certificate 
Capstone) 
3 credit hours 
Prerequisite: ELT 110 

Continues the study of transistors by 
examining three basic amplifier config
urations for AC and DC characteristics, 
using load lines and equivalent cir
cui ts. Students construct class A and 
B power amps, phase splitters and 
phase inverters. 

ELT 112 JFETs and Oscillators 
2 credit hours 
Prerequisite: ELT 111 

Continues the study of amplifiers with 
classes C, D and S, and introduces the 
junction field -effect transistor and prin
ciples of oscillation. Students construct 
and analyze JFET amplifiers and oscil 
lator circuits, including multivibrators, 
phase-shift, and Hartley Culpitts and 
Schmitt triggers. 

ELT 113 Waveforms, Harmonics and 
Direct Digital Sensors 
2 credit hours 
Prerequisite: ELT 11 2 

Examines a variety of special-applica
tion solid-state devices. The student 
will determine operating characteristics 
of MOSFETs, SCRs, UJTs, TRlACs, LEOs 
and opto-couplers, while constructing 
power-control and other circuits. 

ELT 114 Operational Amplifiers 
3 credit hours 
Prerequisite: ELT 113 

Examines the OP amp by analyzing and 
demonstrating a wide range of applica
tions. Students construct differential 
and IC operational amplifier circuits, 
including summers, integrators, differ
entiators, active filters and 555 timers. 

ELT 170 Basic Telephony 
3 credit hours 
Prerequisite: ELT 100 and 102 

Introduces the student to a technologi
cal foundation in all aspects of telepho
ny, including its history and evolution, 
network and switching issues, trans
mission capabilities, current and future 
opportunities. Builds on the prerequi
site of AC/DC electronics. 

ELT 200 Digital Fundamentals 
3 credit hours 
Prerequisite: ELT 114 

Introduces digital electronics. Students 
demonstrate the principles of digital 
integrated circuits, using binary, octal, 
hexadecimal and other codes, logic 
gates, truth tables, Boolean algebra and 
combinational logic. 

ELT 201 Digital Circuits 
3 credit hours 
Prerequisite: ELT 200 

Continues the study of digital circuits by 
demonstrating the principles and oper
ation of logic circuits, including flip
flops, counters, registers and memory 
circuits. Includes algebraic techniques 
and Karnaugh mapping as tools for cir
cuit simplification. 

ELT 202 Microprocessor Fundamentals 
2 credit hours 
Prerequisite: ELT 201 

Introduces the microprocessor by 
examining the arithmetic logic unit, 
microprocessor families, memories and 
bus construction . Demonstrates the 
operation of a computer using the 
S080A and 6800 microprocessor. 

ELT 203 Microprocessor and 
Microcomputer Systems (Certificate 
Capstone) 
3 credit hours 
Prerequisite: ELT 202 

Continues the study of microprocessors 
by writing assembly language programs 
for an 80S0A and 6S00A, continuing 
converting programs to machine code, 
applying digital to a real computer by 
examining interfacing and timing cycles 
for computer systems, including display 
and printer. Includes minor trou
bleshooting and alignment using soft
ware and other test equipment. 

ELT 210 Communications I 
3 credit hours 
Prerequisite: ELT 114 

Introduces the theory of communica
tions by examining and demonstrating 
the principles of amplitude and fre
quency modulation and single sideband 
transmission , Covers both transmitters 
and receivers at the circuit level. 

ELT 211 Instruments and Measurements 
3 credit hours 
Prerequisite: ELT 204 

Demonstrates principles of measure
ments and measuring systems with 
selection, application and limitation of 
test instruments. Examines operation, 
special applications and circuitry of 
analog and digital meters, oscilloscopes 
and function generators. 

ELT 215 Instruments and 
Measurements II 
3 credit hours 
Prerequisite: ELT 211 

Examines applications and limitations 
of specialized test equipment, including 
frequency counters, spectrum analyzers 
and storage scopes. Students select 
and apply signal conditioners and 
transducers and test ci tizens band 
transceivers. 

ELT 217 Basic Television and Video 
Systems 
3 credit hours 
Prerequisite: ELT 210 or MS, instructor con
sent 

Prepares the student for an entry-level 
position in the video industry. Covers 
the fundamentals of television and 
video systems. Qualifies students to 
take the broadcast technician certifica
tion exam from the SOCiety of 
Broadcast Engineers. 

ELT 285 Troubleshooting Techniques for 
Analog and Digital Systems (Capstone) 
5 credit hours 
Prerequisite: ELT 100 - 203 

Provides students with opportunities to 
apply all accumulated theory by analyz
ing and isolating representative circuit 
faults, using troubleshooting proce
dures such as signal tracing/substitu
tion and measurements. 
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English 

ENG 005 English Grammar 
3 credit hours 

Reviews the basics of traditional English 
grammar and the conventions of acad
emic and professional punctuation, 
mechanics and usage. Explains com
mon sentence errors and how to cor
rect them and the construction of clear, 
effective sentences, paragraphs and 
essays. 

ENG 030 Basic Language Skills 
3 credit hours 
Prerequisite: Assessment Placement 

Reviews basic grammar, usage and 
punctuation. Emphasizes sentence 
structure and other elements of effective 
writing. Introduces paragraph format. 

ENG 060 Language Fundamentals 
1-5 credit hours 
Prerequisite: ENG 030 

Advances the student from sentence to 
paragraph structure. Incorporates criti 
cal-thinking skills through formulation 
of topic sentences and effective para
graph development. Emphasizes writ
ing as a process, including prewriting 
and revising activities, and reviews 
grammar, usage and punctuation. 

ENG 061 Language Fundamentals II 
1-5 credit hours 
Prerequisite: ENG 060 

Uses various approaches to develop 
writing and study techniques according 
to the student's needs. Can focus on 
basic paragraph, essay writing, or study 
skills critical for student success. 

ENG 070 Applying Technology to Writing 
1-3 credit hours 

Uses technology (word processing tools) 
to improve writing for writers at all lev
els. Offers support for working on writ
ing aSSignments in a structured setting. 

ENG 080 Workshop in Reading, Writing 
and Speaking 
3 credit hours 
Prerequisite: Basic Skills Assessment level 2 
in English, level 3 in reading, level 2 in study 
skills, or instructor consent 

Provides students with an understand
ing of the interrelationship among read
ing, writing and speaking. Aids stu
dents in developing language fluency 
necessary in other communication
based classes. 

ENG 100 Composition Style and 
Technique 
3 credit hours 

Introduces academic writing with an 
emphasis on the writing process, infor
mation sources, and organization and 
development of written assignments for 
specific audiences and purposes. 
Examines composition techniques, 
including language fluency, effective 
diction, and appropriate sentence, 
paragraph and essay structure. 

ENG 121 English Composition I 
3 credit hours 
Prerequisite: ENG 100 or ENG assessment 
level 3 

Emphasizes the planning, writing and 
revising of compOSitions, including the 
development of critical and logical 
thinking ski lls. Includes a minimum of 
five (5) compositions that may include 
expressive and informative writing, but 
stress analytical, evaluative and persua
sive writing. 

ENG 122 English Composition II 
3 credit hours 
Prerequisite: ENG 121 

Expands and refines the objectives 
of English Composition I. Emphasizes 
critical/logical thinking and reading, 
problem definition, research strategies, 
and writing analytical, evaluative 
and/or persuasive papers that incorpo
rate research. 

ENG 131 Technical Writing I 
3 credit hours 
Prerequisite: ENG 100 

Develops proficiency in technical writ
ing' emphasizing principles for organiz
ing, drafting and revising a variety of 
documents for industry, business and 
government. 

ENG 143 Writing Your Autobiography 
3 credit hours 
Prerequisite: ENG 121 

Explores autobiographical writing with 
an emphasis on anecdotes and remem
brances in narrative presentations. This 
3 credit hour course is designed for 
English majors and non-majors. 
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ENG 221 Creative Writing I 
3 credit hours 
Prerequisite: ENG 121 

Begins development of expression 
through writing; provides an introduc
tion to literary forms such as poetry, 
fiction , creative non-fiction and drama; 
introduces techniques for developing 
and controlling such forms; and stress
es the multicultural and diverse nature 
of language. 

ENG 222 Creative Writing II 
3 credit hours 
Prerequisite: ENG 221 

Continues development of expression 
through writing; provides instruction in 
literary forms such as poetry, fiction 
and/or nonfiction; emphasizes tech
niques for developing and controlling 
such forms; and stresses the multicul
tural and diverse nature of language. 

English as a Second 
language (ESl) 

ESL 001 ESL Spelling Strategies 
3 credit hours 

Introduces ESL students to techniques 
that increase basic spelling skills in 
English. Includes structured word 
analysis, rule analysiS and word attack 
skills for words not governed by rules. 

ESL 011 Basic Pronunciation 
1-3 credit hours 

Provides listening and speaking activi
ties that help students recognize and 
produce English vowel and consonant 
sounds, and common stress and into
nation patterns. 

ESL 012 Intermediate Pronunciation 
1-3 credit hours 
Prerequisite: ESL 011 

Provides listening, speaking and read
ing activities that help students recog
nize and produce a variety of stress 
and intonation patterns in English. 
Focuses on helping ESL students 
speak and read English more clearly 
and confidently. 



ESL 021 Basic Grammar 
1-3 credit hours 

Helps the non-native speaker of 
English master basic structures in 
English grammar. 

ESL 022 Intermediate Grammar 
1-3 credit hours 
Prerequisite: ESL 021 

Reviews basic structures in English 
grammar and introduces more 
advanced structures. 

ESL 023 Advanced Grammar 
1-3 credit hours 
Prerequisite: ESL 022 

Helps the non-native speaker of English 
develop and use more advanced 
English grammar structures. Prepares 
the student for introductory ESL com
position courses. 

ESL 031 Basic Conversation 
3 credit hours 

Provides speaking and listening activi
ties that help the student communicate 
more competently. Develops vocabu
lary use and also helps develop clearer 
pronunciation. 

ESL 032 Intermediate Conversation 
3 credit hours 
Prerequisite: ESL 031 

Provides speaking and listening activi
ties that increase the student's com
munication skills. Continues to help 
the student increase vocabulary range 
and improve pronunciation skills. 

ESL 033 Advanced Conversation 
3 credit hours 
Prerequisite: ESL 022, 032, 041 

Provides student with opportunities to 
increase the listening and speaking 
skills required in academic and work 
situations. Emphasizes vocabulary 
building, listening and note-taking 
strategies, as well as questioning, dis
cussion and presentation skills. 

ESL 041 Basic Reading 
3 credit hours 

Improves comprehension of simple 
written texts by discussing the mean
ing, developing word analysis skills and 
enhancing vocabulary range. 

ESL 042 Intermediate Reading 
1-3 credit hours 
Prerequisite: ESL 041 

Helps the student read more quickly 
and accurately and understand a vari
ety of more complex reading material. 

ESL 052 Intermediate Composition 
3 credit hours 
Prerequisite: ESL 023 

Introduces the fundamentals of para
graph organization and development. 
Helps students develop sentence vari
ety and grammatical competency within 
well-organized paragraphs. 

ESL 053 Advanced Composition 
3 credit hours 
Prerequisite: ESL 052 

Reviews paragraph organization and 
structure and introduces the student to 
essay writing. Emphasizes writing as a 
process, and continues to aid students 
in improving syntactic and grammatical 
competency in English. 

ESL 061 Vocational ESL I 
1-4 credit hours 

Teaches limited English vocational 
students basic communication ski lls 
in preparation for vocational training 
and work. 

ESL 062 Vocational ESL II 
1-4 credit hours 

Provides instruction in advanced 
English skills for those with limited 
English for vocational courses and 
employment. 

ESL 080 High Intermediate Language 
Skills 
6-15 credit hours 
Prerequisite: ESL assessment score at the 
high intermediate level 

Provides high intermediate English lan
guage students with intensive instruc
tion and practice in reading, writing and 
speaking English. Teaches intermediate 
and advanced-level grammar concepts. 
Prepares students for further academic 
and vocational study. 

ESL 090 VESL English 
1-5 credit hours 
Corequisite: Appropriate vocational course, or 
instructor consent 

Facilitates English language develop
ment of key concepts and terminology 
related to vocational content curricula 
for second-language learners. 

Fitness, Health and 
Recreation 

FHR 100 Rhythmic Aerobics 
2 credit hours 

Introduces the student to the field of 
rhythmic aerobics. Includes an overview 
of health benefits, practical applications 
in public and private facilities, and choic
es and opportunities in fitnesslrecre
ationihealth care centers. A program of 
choreographed movements will be 
designed to improve cardiovascular 
endurance, agility, flexibil ity, balance, 
strength, rhythm and coordination. 

FHR 101 Aerobics Walk/Jog/Step 
2 credit hours 

Introduces the student to the field of 
aerobics. Includes health benefits with 
practical applications in public and pri
vate facilities. Emphasis is on the 
development of an individual 
walking/jogging/stepping program 
designed to improve or maintain car
diovascu�ar endurance, agility, flexibility, 
balance, strength, coordination, health 
and longeVity. 

FHR 104 Weight Training 
2 credit hours 

Provides basic knowledger of weight 
training and importance in an overall 
fi tness program. Students will , under 
the direct supervision of the instructor, 
develop and practice an individualized 
weight training program. 

FHR 105 Swimming I 
2 credit hours 

Introduces basic floating and breathing 
techniques. Teaches elementary crawl
stroke, breaststroke, sidestroke and 
backstroke. Review of health benefits 
and lap swimming designed to improve 
cardiovascular endurance. 

FHR 106 Water Exercise 
2 credit hours 

Provides instruction and practice in a 
variety of aerobic exercises conducted 
in the swimming pool. Designed to 
review health benefits and improve car
diovascu�ar endurance. An aerobic fit
ness opportunity for students who can
not participate in traditional aerobic 
activities due to physical limitations. 
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FHR 110 Golf I 
2 credit hours 

Introduces golf as a lifetime recreation
al sport. Instruction of and practice in 
basic golf skills, set-up posture, stance, 
grip, short and full swings and equIp
ment selection. 

FHR 208 Biomechanics of Movement 
3 credit hours 
Corequisite: BID 116 or higher 

Provides health and wellness majors 
and those in related areas of movement 
science with the basic knowledge and 
understanding of analytical techniques 
that can be used to improve human 
performance and avoid injury in sports 
and exercise. 

French 

FRE 111 First-year French I 
5 credit hours 

Instructs the student in the pronuncia
tion of all the French sounds and intro
duces first-semester basic grammatical 
structures. Immerses students in the 
culture and flavor of France through the 
innovative materials of French in Action. 

FRE 112 First-Year French II 
5 credit hours 
Prerequisite: FRE 111 

Teaches the student how to establish 
and maintain average conversation in 
French and introduces second-semes
ter grammatical structure. Immerses 
student in detailed culture and flavor of 
France through the innovative materials 
of French in Action. 

FRE 211 Second-Year French I 
3 credit hours 
Prerequisite: FRE 112 

Teaches the student how to establish 
and maintain an advanced conversation 
in French and introduces third-semes
ter grammatical structure and writing. 
Gives more detailed cultural back
ground and flavor of France. 

General Education 
Development 

GED 001 GED Preparation 
1-12 credit hours 

Prepares the student for the five areas 
of the Colorado High School 
Equivalency Examination (formerly GED 
test): writing, social studies, science, 
interpreting literature and the arts and 
mathematics. Includes diagnostic and 
simulated GED test practice. 

GED 052 GED Preparation (Off-campus) 
1-12 credit hours 
Prerequisite: Student must be 17 years of age 

Prepares the student for the five areas 
of the Colorado High School 
Equivalency Examination (formerly GED 
Test): writing, social studies, science, 
literature and mathematics. Includes 
diagnostic assessment and simulated 
test practice. Offered by the GED 
Institute at community-based sites. 

Geography 

GEO 105 World Regional Geography 
3 credit hours 

Includes concepts of spatial relationships 
between and among the geographic 
regions of the world. Includes demo
graphic and cultural (political, economic 
and historic) forces related to the physi
cal environments of selected regions. 
Analyzes interrelationships between 
developed and developing regions. 

GEO 125 Geography of Colorado 
3 credit hours 

Surveys Colorado, including physical 
and cultural aspects, such as land 
forms, weather and climate, natural 
resources, economic activities, cultural 
migration and trends. Also studies 
regional differences and human impact 
upon the environment. 

GEO 200 Human Ecology 
3 credit hours 

Surveys world resources, the nature of 
world resources, attitude toward 
resources, environmental principles 
and the impact of population on 
resource bases. 
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Geology 

GEY 111 Physical Geology 
4 credit hours 

Studies the materials of the earth, its 
structure, surface features and the 
geologic processes involved in its 
development. Includes laboratory 
experience. 

GEY 225 Planet Earth 
3 credit hours 

Introduces students to an interdiscipli
nary approach to earth sciences and 
human ecology. Topics include conti
nental drift, paleomagnetism, theories 
of climate change, the origin of the 
solar system, the sun's effect on earth, 
earth resources and humans' impact 
on the environment. 

Gerontology 

GNT 1 01 Nutrition 
3 credit hours 
Prerequisite: ENG 100, MAT 105, REA 090 

Introduces basic nutrition with empha
sis on personal nutrition. Satisfies the 
nutrition requirement for students 
entering the Nursing program. 
Attendance at first session is required . 

GNT 201 Introduction to Gerontology 
3 credit hours 
Prerequisite: Program enrollment and 
instructor consent 

Acquaints students with the major 
issues and concepts pertinent to the 
field of gerontology. Introduces various 
theoretical perspectives on aging, 
changing trends in life expectancy and 
other demographic considerations, the 
interrelationships between elders and 
key social institutions, and provides an 
overview of physical and psychological 
factors associated with aging. 

GNT 213 Psychology of Aging 
3 credit hours 
Prerequisite: GNT 201 and instructor 
consent 

Studies adult development and aging. 
Contrasts existing myths about adult 
development with the best available 
scientific data to separate fact from fic
tion. Identifies important questions for 
the existing scientific or empirical data. 



GNT 214 Social Issues and Aging 
3 credit hours 
Prerequisite: Program admission and 
instructor consent 

Explores the various social issues 
related to the aging process and the 
ways in which an aging population 
affects social structure. Introduces 
demographic processes, demographics 
related to the current older population 
and current social issues identified by 
community agencies and advocate 
groups as relevant to older adults. 
Includes intergenerational service 
learning opportunities. 

GNT 215 Aging in a Diverse Society 
3 credit hours 
Corequisite: GNT 201 or instructor consent 

Explores ethnic, religious and sexual 
diversity issues as they relate to older 
Americans. TIes together gerontologi
cal and diversity concerns to develop 
students into more sensitive and effec
tive practitioners when dealing with 
older adults. 

GNT 221 Overview of Programs and 
Services 
3 credit hours 
Prerequisite: Program admission and 
instructor consent 

Examines the myriad programs and 
services available to elderly individuals 
and their families. Explores legislative 
history and demographic trends in the 
field of aging: health and mental 
health, information and referral, income 
maintenance, housing, transportation, 
long-term care, nutrition, employment 
and senior centers. For anyone who 
interacts with the elderly, either profes
sionally or personally. 

GNT 237 Death and Dying 
3 credit hours 
Prerequisite: GNT 201 or PSY 101 or 
SOC 101 

Examines concepts, relationships, 
organizations and statistics as they 
relate to the American experience of 
death and dying. Attention is given to 
cross-cultural and historical influences 
on the American attitude toward death. 
Health care systems' response to 
death, the political economy and right
to-die and euthanasia issues also will 
be examined. 

GNT 285 Gerontology Practicum 
(Capstone) 
3 credit hours 
Prerequisite: GNT 201 

Provides the student with a practical 
experience in gerontology. Emphasizes 
developing observation skills, individual 
growth in self-awareness, establishing 
effective communication and under
standing case management skills. 

GNT 295 Leadership Development 
3 credit hours 
Prerequisite: ENG 100, PSY 101, or instruc
tor consent 

Studies and applies the theories and 
techniques of leadership and group 
processes. Introduces leadership ski lls 
and experience with applications in a 
group setting. 

Golf Course Management 

GCM 110 Golf I 
2 credit hours 

Introduces golf as a lifetime recreation
al sport. Instruction of and practice in 
basic golf skills, set -up posture, stance, 
grip, short and full swings and equip
ment selection. 

GCM 111 Golf II 
2 credit hours 
Prerequisite: GCM 110 or instructor consent 

Provides instruction for Intermediate 
Golf, a lifetime recreational sport build
ing on the ski lls and knowledge gained 
in Golf I. Includes terrain strategies, 
types of tournament play and interme
diate skills. 

GCM 112 Short Game and Putting 
2 credit hours 
Prerequisite: GCM 110 or instructor consent 

Studies the techniques used to develop 
an effective short game and putting 
stroke. Emphasis is on basic swing 
fundamentals and the modern 
approach to chips, pitches, greenside 
sand shots and putting. 

GCM 201 Introduction to Golf 
Management 
3 credit hours 

Provides a basic understanding of the 
golf industry, including investment 
opportunities, club operations and cur
rent management problems. The story, 
growth and development, and organiza
tional structure of golf management are 
explored with a focus on employment 
opportunities. 

GCM 202 Golf Course Design 
2 credit hours 

Differentiates between deSign, mainte
nance and operation of a golf course. 
Includes directing the staff in design 
and maintenance, the study of equip
ment and turf grass principles. 

GCM 203 Turf Management and 
Maintenance 
3 credit hours 
Prerequisite: Any 100 level science 

Provides an introduction to turf science 
management, including the basic 
plant structure, physiology, anatomy 
and function. Explores procedures, 
as well as direct experience, with 
horticultural operations, including turf 
grass propagation, pruning and trans
planting. Emphasizes the use of pesti 
cide and chemical application laws 
and regulations. 

GCM 206 Resort Food and Beverage 
Operations 
2 credit hours 

Provides a basic understanding of the 
resort industry, including food service, 
institutional and resort operations. 
Explores the history, growth and devel
opment, trends and organization struc
ture with a focus on employment. 

GCM 209 Methods of Teaching Golf 
2 credit hours 
Prerequisite: GCM 11 0 

Introduces the methodology used in 
teaching the game of golf. This 
includes practical experience in golf 
swing and error correction. 

GCM 210 Club Fitting-Design and 
Repair 
2 credit hours 

Combines the study of design and man
ufacture of golf clubs with the study of 
golf repair theory. Provides practical 
"hands-on" experience in repair. 

GCM 211 Rules and Fundamentals of 
Golf 
2 credit hours 
Prerequisite: GCM 110 or instructor consent 

Analysis and study of the basic funda
mentals and rules of the game of golf. 
Emphasis is upon compliance with the 
ru les and the responsibi lity of the pro
feSSional to uphold the integrity of the 
sport of golf. 
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GCM 214 Legal Issues in Golf Course 
Management 
3 credit hours 

Relates aspects of torts, property, con
tract and constitutional law to golf 
course management. Addresses issues 
such as liability for injuries, possession 
of lost and found items, the contractual 
obligation to clients and vendors, and 
the constitutional rights of employees 
and clients. 

GCM 285 Golf Shop Operations and 
Maintenance Internship 
2 credit hours 

Provides an internship assignment to 
learn basic golf shop operations. 
Includes merchandising, purchasing 
and resale, product display, inventory 
control, and staffing and scheduling. 
Provides hands-on experience in golf 
cart maintenance, repair, painting, 
upholstering and winter storage. 

Graphic Arts 

GRA 101 Introduction to Graphic Arts and 
Traditional Layout 
3 credit hours 

Introduces the student to offset print
ing' processes and job opportunities. 
Teaches the basics of traditional layout. 

GRA 102 Electronic CompOSition, Art and 
Copy Preparation 
3 credit hours 
Prerequisite: GRA 101 

Introduces concepts and techniques of 
desktop publishing. Covers treatment 
of original art and graphics for repro
duction and paste up of electronic 
mechanicals, including display type, 
illustrations, registration work and type
setting elements. 

GRA 103 Line and Halftone Photography 
3 credit hours 
Prerequisite: GRA 101 , 102 

Introduces the student to basic dark
room work and theory. Teaches the pro
duction of halftone photos and various 
methods of exposure and development 
including various types of film, paper 
and chemistry used in the darkroom. 

GRA 104 Electronic Publishing 
3 credit hours 
Prerequisite: GRA 101 , 102, 103 

Introduces the student to electronic 
publishing, its history, impact and how 
it works. Teaches the student how 
Internet search engines work, demon
strates proven methods of promoting 
pages, and shares tips that will help 
increase traffic to a site for electronic 
publishing. 

GRA 105 Resume and Portfolio 
(Capstone) 
3 credit hours 
Prerequisite: GRA 101 , 102, 103, 104 

Introduces the student to portfolio pre
sentation and preparation. Teaches 
resume writing, including composing the 
cover letter and comparing job opportu
nities in the Graphic Arts industry. 

GRA 107 Introduction to Web and 
Homepage 
3 credit hours 

Introduces students to the Internet, 
its history and functionality. This 
course uses the computer to browse 
the World Wide Web and creates Web 
presentations and online teaching! 
learning modules. 

GRA 111 Beginning Offset Presses 
3 credit hours 
Prerequisite: GRA 101, 102, 103, 104, 105 

Introduces basic concepts of how to set 
up and operate an offset press. 
Teaches press set up for paper feeder, 
register board, delivery and printing. 

GRA 112 Stripping, Image Assembly, 
Platemaking and Inks 
3 credit hours 
Prerequisite: GRA 101, 102, 103, 104, 
105,111 

Introduces basic concepts of how to 
strip negatives into flats for plate mak
ing and how to make plates. Increases 
expertise in small press preparation, 
while learning Simple, advanced book 
and process color stripping, as well as 
the use of register pins. 
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GRA 113 Paper and Ink Management and 
Print Production I 
3 credit hours 
Prerequisite: GRA 101 , 102, 103, 104, 105, 
111,112 

Introduces the different facets of paper 
and ink, while students prepare and 
produce small production jobs. 
Presents data on paper, small press 
and production time. 

GRA 114 Intermediate Offset Press and 
Print Production II 
3 credit hours 
Prerequisite: GRA 101, 102, 103, 104, 105, 
111 , 112, 11 3 

Introduces the student to large presses 
and the quick-copy system, while pre
senting more detailed information on 
small presses. Instructs students on 
pressure settings and adjustments, 
registering techniques, the 25-inch 
press, and multicolor registering and 
running. 

GRA 185 Bindery and Portfolio 
(Capstone) 
3 credit hours 
Prerequisite: GRA 101, 102, 103, 104, 105, 
111 , 11 2, 113, 114 

Introduces the student to small and 
large bindery operations and to small 
press operations while learning about 
paper, job pricing, job planning, schedul
ing, work flow and portfolio preparation. 

GRA 201 Electronic Graphics 
3 credit hours 
Prerequisite: ENG 100 

Introduces the combination of tradi 
tional skills and applicable Macintosh 
electronic prepress technology neces
sary to begin the preparation of cam
era-ready art. 

GRA 202 Electronic Page Layout 
3 credit hours 
Prerequisite: GRA 201 

Continues topics introduced in GRA 
201, applying Macintosh computer 
skills for assembling workable solutions 
to various types of print media. 



GRA 203 Electronic Scan and Color 
Theory 
3 credit hours 
Prerequisite: GRA 201, 202 

Introduces the use of the scanner and 
Macintosh computer equipment for 
bringing both black and white and color 
images into an electronic environment 
for manipulation. 

GRA 204 Electronic PrePress 
3 credit hours 
Prerequisite: GRA 201 , 202, 203 

Continues topics introduced in GRA 
201 through GRA 203, working with 
photo imaging service bureaus in the 
industry, as well as within the Graphic 
Arts department. Students produce 
camera-ready art. 

GRA 205 Digital Photography 
3 credit hours 
Prerequisite: GRA 201, 202, 203, 204 

Continues topics introduced in GRA 
201 through GRA 204, combining 
images, design elements and type into 
a single image as camera-ready art. 

GRA 285 Printer Portfolio and Advanced 
Printing Techniques (Capstone) 
3 credit hours 
Prerequisite: GRA 201, 202, 203, 204, 
and 205 

Continues to prepare the student for 
printing presentation and job interview
ing techniques. Develops ski lls for 
competing in the local job market. 
Includes developing specifications and 
estimating for the industry. 

Graphic Design 

GRD 100 lettering and Typographic 
Design 
3 credit hours 

Introduces the history and concepts of 
typography as applied to graphic com
munications. Explores appropriate use 
of typography in a variety of design and 
advertising applications, emphasizing 
hand and digitalleltering. Covers type 
recognition and typographic terms. 
Explores career possibilities with tours. 

GRD 103 MAC Computer Art 
3 credit hours 
Prerequisite: CIS 118 or instructor consent 

Introduces methods for creating artistic 
output using various computer software 
programs currently used by the graphic 
design industry. Emphasizes skills with 
two-dimensional media that are applic
able to a variety of visual communica
tion professions. 

GRD 105 Advertising Typography and 
layout 
3 credit hours 
Prerequisite: GRD 100 

Covers the creation and production 
of graphic projects emphasizing the 
creative design process, problem 
solving, research, strategic planning 
and target marketing. Provides experi
ence producing thumbnails, roughs 
and digital layouts, as well as skills 
for client interaction. 

GRD 107 Rendering/Mixed Media 
3 credit hours 
Prerequisite: ART 121 

Introduces product rendering in a vari
ety of media, including opaque water 
media, scratch and textured board, and 
pen and ink for both two- and three
dimensional design projects. Prepares 
for print production, both traditionally 
and digitally. Explores freehand and 
electronic methods. 

GRD 200 Advertising Design and 
Portfolio Preparation 
3 credit hours 
Prerequisite: GRD 100, 103, 105 

Covers the process of comprehensive 
problem solving of complex and 
advanced print design. Provides 
experience in digital production of 
designs using multiple computer appli
cations and exploring a variety of color 
output options. 

GRD 203 Adobe Illustrator 
3 credit hours 
Prerequisite: GRD 103 or instructor consent 

Uses the computer to create object
based graphics for color illustration 
applications that range from designing 
ads, brochures and packing, to logos 
or any other print project. Students 
work with scanners to input existing art 
and photographs for manipulation on 
the computer. 

GRD 206 Graphic Design Production and 
PrePress I 
3 credit hours 
Prerequisite: GRD 100, 103, 105 

Introduces the production of final print
ready art, both mechanically and elec
tronically. Emphasizes black and white, 
one-, two- and three-color processes 
and the production of digital prepress 
files for printed projects. 

GRD 207 Graphic Design Production and 
PrePress II 
3 credit hours 
Prerequisite: GRD 100, 103, 105, 206 

Continues to explore digital prepress 
production, emphasizing more complex, 
multi-color printing projects, including 
four-color process. Includes problem 
solving from initial concept to the final 
printed piece and mastering the neces
sary computer applications. 

GRD 209 Quark Xpress (Capstone) 
3 credit hours 
Prerequisite: GRD 103 or instructor consent 
Corequisite : GRD 209 

Uses advanced electronic software on 
the computer to create all types of pub
lications. Instructs students on black 
and white page layout and multicolor 
magazine layouts with Quark, demon
strating how the graphic design industry 
uses this desktop publishing software. 

GRD 220 PhotoShop 
3 credit hours 
Prerequisite: GRD 103 or instructor consent 
Corequisite: GRD 109 

Acquaints students wi th Adobe 
PhotoShop software, its tools and fea
tures. Provides exercises in photo 
retouching and manipulation, and in 
image generation for preparation of print 
medium or as a finished product, and 
features hands-on computer experience. 

GRD 285 Creative Graphic Design and 
Portfolio Preparation (Capstone) 
3 credit hours 
Prerequisite: GRD 100, 103, 105, 200 
Corequisite: GRD 209 

Continues to explore the production of 
comprehensive and complex design pro
jects to display advanced design and 
computer skills. Provides more experi
ence in digital production of designs, in 
application of multiple computer pro
grams and in preparation of a portfolio. 
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GRD 297 Graphic Design Internship 
3-6 credit hours 
Prerequisite: GRD 207, 285 

Introduces students to an on-site 
internship experience in a wide variety 
of graphic design-related situations. 

Grief and Bereavement 
Specialist 

GBS 237 Death and Dying 
3 credit hours 
Prerequisite: GNT 201 or PSY 101 or 
SOC 101 

Examines concepts, relationships, orga
nizations and statistics as they relate to 
the American experience of death and 
dying. Attention is given to cross-cultur
a� and historical influences on the 
American attitude toward death. Health 
care systems' response to death, the 
political economy and right -to-die and 
euthanasia issues also will be examined. 

GBS 245 Palliative Care 
3 credit hours 
Prerequisites: GNT 237 or PSY 227 or 
SOC 237 

Investigates palliative care philosophy 
and its various implementations. 
Topics include home care, in-facility 
care and day care models, responses 
to chronic illness, differences between 
palliative care and traditional medical 
models, and pain and symptom con
trol. Communication issues are 
explored addressing the needs of the 
dying and their families, including 
staff stress issues. 

GBS 255 Grief and Bereavement Theory 
3 credit hours 
Prerequisite: GBS 237 or GNT 237 or PSY 
227 or SOC 237 

Explores current and emerging grief 
and bereavement theory. Topics will 
include attachment theory, the emerg
ing continuing bonds theory, defining 
the grief reaction and the factors influ
encing the grief reaction. Surveys the 
funeral system, bereavement following 
the death of a child, the bereaved child, 
the death of a parent, death by violence 
and therapeutic intervention. 

GBS 265 Individual, Family and Group 
Bereavement Counseling 
3 credit hours 
Prerequisite: GBS 237 or GNT 237 or 
PSY 227 or SOC 237 

Expands and refines the knowledge and 
skills related to counseling with the 
dying, their families and the bereaved. 
Knowledge includes the formation and 
facilitation of bereavement groups for 
differing causes of death, family and 
individual counseling theories and how 
to find and utilize professional referral 
and caregiver resources. 

GBS 275 Spiritual, Cultural, and Ethical 
Issues in Death and Bereavement 
3 credit hours 
Prerequisite: GBS 237 or PSY 227 or 
SOC 237 

Investigates various cultural and reli 
gious teachings and understandings of 
death and dying. Topic include cultural 
differences, meaning of life, immortality 
and resurrection and the ethical issues 
related to the care of the dying and the 
bereaved. 

GBS 285 Grief and Bereavement 
Internship (Capstone) 
3 credit hours 
Prerequisite: GNT 237 or PSY 227 or 
SOC 237, HSE 107 

Provides opportunity for the student to 
render services in a supervised setting. 
Students will apply theoretical grief and 
bereavement concepts and skills under 
the supervision of qualified instructors 
in the community. Upon successful 
completion of this course, students may 
earn a Grief and Bereavement 
Specialist certificate. 

Health and Well ness 

HWE 100 Medical Terminology I 
2 credit hours 

Introduces the origin and structure of 
the medical language used by those in 
the hearling arts. Teaches students to 
interpret, spe ll and pronounce common 
medical terms through using word 
parts and a set of rules. 
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HWE 103 First Aid/CPR: Emergency 
Response 
2 credit hours 

Provides knowledge and skill in proce
dures for emergency care, accident 
prevention, injury and/or sudden illness 
until medical help is received. 
Educates student in Universal 
Precautions with populations at risk. 
Students will earn an American Red 
Cross card for first aid and cardiopul
monary resuscitation for infant, child 
and adult. 

Health and Wellness 
Management 

HWM 101 Essentials of Total Fitness and 
Wellness 
3 credit hours 
Prerequisite: PSY 101 or SOC 101 

Provides a systematic introduction to 
explore health-related fitness and well 
ness; general principles of exercise for 
health and fitness; connections among 
nutrition, health and fitness; and con
nections among exercise, diet and 
weight control. Explores relationships 
of exercise to the environment, to reha
bilitation and to disease prevention. 

HWM 201 Health Psychology 
3 credit hours 
Prerequisite: HWM 101 

Provides systematic introduction to 
explore the psychological procedures in 
prevention, diagnosis and treatment of 
such medical problems as cardiovascu
lar disorders, headaches, obeSity, asth
ma and chronic pain. Explores psycho
logical factors that contribute to promo
tion and maintenance of good health 
and to recovery from existing illness. 

HWM 205 Health and Well ness Marketing 
and Promotion 
3 credit hours 
Prerequisite: HWM 101 

Provides a systematic introduction to 
the prinCiples of health and wellness. 
Provides opportunity for students to 
analyze various methods of marketing, 
to promote health and well ness in 
many different ways and design an 
educational marketing program for 
health and wellness. 



HWM 285 Health and Wellness 
Management Practicum (Capstone) 
5 credit hours 
Prerequisite: HWM 101 , 201, 205, HWE 103 

Provides practical experience in health 
and well ness management that facili 
tates students' learning how to apply 
theoretical concepts to hands-on situa
tions and how to problem solve given 
practical limitations of real-world envi
ronments. Emphasizes developing pro
fessional behaviors and ski lls, address
ing individual needs of clients, and 
developing research, entrepreneurial 
and job-search skills. 

Health Occupations 

HOC 107 Speedy Spanish for Medical 
Personnel 
2 credit hours 

Provides health professionals the 
opportunity to learn basic conversation
al Spanish needed to communicate 
with clients and families in a variety 
of situations. 

History 

HIS 101 Western Civilization I 
3 credit hours 

Explores the major political, historical, 
economic, social, cultural and intellec
tual events in Western civilization from 
beginnings to 1650. 

HIS 102 Western Civilization II 
3 credit hours 
Prerequisite: HIS 101 

Explores the major political, historical, 
economic, social, cultural and intellec
tual events in Western civilization from 
beginnings to 1650 to the present. 

HIS 201 United States History I 
3 credit hours 

Examines the major political, historical , 
economic, social, cultural and intellec
tual events in United States' history 
from beginnings to 1865. 

HIS 202 United States History -II 
3 credit hours 
Prerequisite: HIS 201 

Examines the major political, historical, 
economic, social, cultural and intellec
tual events in United States history 
from 1865 to present. 

HIS 205 Women in History 
3 credit hours 

Conveys the primary ideas of women 's 
history and uses these ideas to analyze 
the lives of American women from 
many cultures and to assess the impact 
of their lives on the history of the 
United States. 

HIS 225 Colorado History 
3 credit hours 

Examines the major political, historical , 
economic, social, cultural and intellectual 
events in Colorado history from begin
nings to the present. The course meets 
for 16 weeks and carries credits of 3 
hours lecture or independent study. 

HIS 226 History of Denver 
3 credit hours 

Focuses primarily on the history of 
Denver from its found ing in the Pikes 
Peak Gold Rush to the present time. 
The prime focus is on the colorful peo
ple and the major events by which 
Denver established itself as the "Queen 
City of the High Plains." 

Human Services 

HSE 105 Introduction to Social Welfare 
3 credit hours 

Examines the historical and philosophical 
background of statutes, ideologies, politi
cal process, policy making, decision 
rules and influential leaders who have 
had an impact on shaping the social 
welfare institutions in the United States. 

HSE 106 Survey of Human Services 
3 credit hours 

Provides a philosophical, political, statu
tory and contemporary overview of 
social problems as they relate to social 
work. Includes future trends. 

HSE 107 Interviewing Principles and 
Practices 
3 credit hours 

Provides a beginning level of information 
on theoretical concepts, primary princi
ples, strategies and interventions imple
mented in the practice and delivery of 
human services to individuals and fami 
lies, using the human services interview. 

HSE 108 Introduction to Therapeutic 
Systems 
3 credit hours 

Introduces basic concepts of major 
therapeutic systems, including back
grounds, developmental theories and 
practices of specific systems from psy
choanalysis to reality therapy. Offered 
spring semester only. 

HSE 109 Social Issues in Human 
Services 
3 credit hours 

Provides an analytical overview of the 
social functions of human services. 
Examines the welfare system from the 
liberal, conservative and radical per
spectives. Presents idealism and prag
matism of the present state of human 
services and trends for the future. 
Offered fall semester only. 

HSE 110 Overview of Special Populations 
3 credit hours 

Provides students with knowledge in 
the areas of laws and history of special 
education; roles and responsibilities of 
paraprofessionals in schools; planning 
for students with disabilities; basic 
learning concepts; and cognitive, com
municative, physical and affective 
needs of students with disabilities. 

HSE 111 Communication Skills with 
Special Populations 
3 credit hours 

Provides knowledge in the areas of 
effective communication skills, prob
lem-solving skills and analyzing self as 
a communicator. 

HSE 112 Health and Safety Issues in 
Schools 
1 credit hour 

Provides students with knowledge in 
the areas of health and safety issues in 
schools, basic first aid and CPR proce
dures, and the feeding and positioning 
of physically challenged students. 

HSE 113 Human Services for Persons 
with Developmental Disabilities 
3 credit hours 
Prerequisite: REA 060, 109, MAT 035, 
ENG 060 

Provides a basic overview of the histor
ica � development, philosophy and val
ues of rehabilitative services for those 
who plan to work with persons with 
developmental disabilities. Offered fall 
semester only. 
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HSE 114 Student Behavior Management 
3 credit hours 

Provides students with knowledge in 
the areas of behavior modification, 
teaching appropriate behaviors, contin
gency contracts, observing and record
ing behavior, lunchroom supervision 
and playground supervision. 

HSE 115 Human Services Practicum I 
(Certificate Capstone) 
4-6 credit hours 
Prerequisite: Instructor consent 

Provides experience in various service 
agencies to familiarize students with 
agency work. Emphasizes developing 
observational skills, individual growth in 
self-awareness, interviewing skills, 
introduction to agencies and client sys
tems. A weekly classroom seminar 
complements the agency experience. 
Offered spring semester only. 

HSE 116 Public Assistance Practicum 
3 credit hours 

Provides practical experience in a social 
setting where students learn to apply 
human services theoretical concepts to 
hands-on situations. Presents students 
with the practical limitations and spe
cialized program offerings available to 
clients in the context of a public assis
tance service-delivery setting. 

HSE 117 Confidentiality 
1 credit hour 

Emphasizes working with mental health 
and substance abuse clients, using 
confidentiality in a clinical practice. 
Details specific provisions of federal 
and state statutory regulations involved 
with client confidentiality. 

HSE 121 Psychosocial Interventions for 
Persons with Developmental Disabilities 
3 credit hours 
Prerequisite: ENG 060, MAT 035, REA 060, 
REA 109 

Provides students with an overview 
of models and methods that can pre
vent and treat behavior problems in 
individual adults with developmental 
disabilities. 

HSE 141 Basic Instructional Techniques 
3 credit hours 
Prerequisite: HSE 111 

Provides students with knowledge in 
the areas of delivering instruction, 
grouping students, reading with stu
dents, modifying instructional materials, 
and using technology and adaptive 
equipment. 

HSE 142 Transitional Support Skills 
3 credit hours 
Prerequisite: HSE 111 

Provides students with knowledge in 
the areas of transition planning, job 
coaching and student self -advocacy. 

HSE 205 Human Services for Groups 
3 credit hours 
Prerequisite: HSE 108 or instructor consent 

Introduces the concepts, principles, 
goals and skil ls of group work as a 
method of providing human services. 
Emphasis is on basic practice skillS and 
intervention techniques. Offered fall 
semester only. 

HSE 206 Human Services for Families 
3 credit hours 
Prerequisite: HSE 108 or instructor consent 

Introduces family theory and practice. 
Covers such topics as: systems theory, 
communication theorists, structure 
therapists, developmental theory and 
future directions in research of family 
therapy. Offered fall semester only. 

HSE 207 Community Organization 
3 credit hours 
Prerequisite: HSE 108 or instructor consent 

Examines the theory and practice of 
organizing communities, neighborhoods, 
committees and advisory boards as they 
relate to the social services delivery sys
tem. Offered fa ll semester only. 

HSE 208 Social Welfare Policy 
3 credit hours 
Prerequisite: HSE 109 or instructor consent 

Presents models for social policy analy
sis, program planning and evaluation. 
Applies models to relevant social welfare 
issues. Offered spring semester only. 
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HSE 209 Crisis Theory and Intervention 
3 credit hours 
Prerequisite: HSE 1 07 and 108 or instructor 
consent 

Introduces basic theories and principles 
of crisis intervention from an historical 
and practical orientation. Offered 
spring semester only. 

HSE 211 Human Services Practicum II 
4 credit hours 
Prerequisite: HSE 115 or instructor consent 

Provides placement in a service agency 
where the student applies the values, 
concepts and skills gained in theory 
courses to the actual process of help
ing people. Emphasis is on sharpening 
skills and knowledge, use of self in the 
helping process, understanding sys
tems and use of community resources. 
Offered fall semester only. 

HSE 213 Substance Abuse: A Multi
Model Approach 
3 credit hours 
Prerequisite: HSE 108 

Provides a study of major treatment 
modalities in the area of substance 
abuse. Topics include the history of 
treatment approaches, prevention with 
emphasis on adolescent groups and 
the families. Emphasizes the delivery 
of services in helping people with sub
stance abuse problems. Offered spring 
semester only. 

HSE 215 Introduction to Delinquency and 
Justice 
3-7 credit hours 
Prerequisite: HSE 108 or instructor consent 

Provides an historical and philosophical 
background of theories, ideologies, 
statutes, political processes and poli
cies of the American Juvenile Justice 
System. Examines juvenile process 
from predelinquency and adjudication, 
through corrections. 

HSE 217 Cultural Diversity in Human 
Services 
3 credit hours 
Prerequisite: HSE 107, 108 

Presents an analysis of multicultural 
issues that can have an impact on the 
human services workforce. 
Emphasizes cultural differences and 
backgrounds of African Americans, 
Latinos, Native Americans and immi
grants of Asian heritage, and how they 
respond to mental health services. 



HSE 221 Substance Abuse Counseling 
4 credit hours 

Emphasizes two areas of Drug and 
Alcohol Counselor preparatory work for 
state certification: basic counseling 
skills and client records management. 
Prepares students for entry-level work 
in the substance abuse treatment field. 
Includes the development of treatment 
plans, clinical notes, discharge summa
ry and demonstration. 

HSE 225 Clinical Techniques in 
Substance Abuse 
3 credit hours 
Prerequisite: HSE 221 
Corequisite: HSE 107, 108 

Applies advanced counseling skills 
and staff supervision techniques to 
clinical practices in substance abuse 
and mental health settings. Reviews 
the role of a clinical supervisor and 
details the process of therapeutic 
counseling practices. 

HSE 285 Human Services Practicum III 
(Capstone) 
7 credit hours 
Prerequisite: HSE 211 

Provides practical experience working 
in an approved social service agency. 
The student participates in various ser
vice agency functions as a group mem
ber and leader, and further develops 
skills and knowledge in the use of self 
and systems in the helping process. 
Offered spring semester only. 

HSE 297 Internship Work Experience 
1-6 credit hours 
Prerequisite: HSE 114 or 217 

Provides students desiring jobs as 
paraprofessionals with the guided 
opportunity to practice skills that have 
been learned in the classroom. 

Humanities 

HUM 115 Introduction to Chicano Studies 
3 credit hours 

Introduces students to skills develop
ment in multicultural education. 
Consists of Chicano history, migration 
and labor, education, law and Chicano 
culture. 

HUM 116 African-American Studies 
3 credit hours 

Emphasizes significant contributions of 
African-American writers, artists, scien
tists and political leaders to American 
civilization. Examines key African
American cultural contributors. 

HUM 117 Introduction to Asian-American 
Studies 
3 credit hours 

Examines the contemporary experi
ences, as well as the historical back
ground of Asians in America. Students 
will be introduced and will introduce 
each other to characteristics of diverse 
Asian-American populations. Study will 
include variables such as culture, cui
sine, history, family politics and society, 
which shape the Asian-American char
acter. Classroom sessions and enrich
ment activities will include biographical 
interviews and field trips. 

HUM 121 Survey of Humanities I 
3 credit hours 

Introduces students to the history of 
ideas in Western cultures through a 
study of the visual arts, literature, 
drama, music and philosophy of early 
civilizations, Greek and Roman antiquity 
and Christian eras. Emphasizes con
nections among the arts, values and 
diverse cultures. 

HUM 122 Survey of Humanities II 
3 credit hours 

Examines the medieval, Renaissance 
and baroque periods through a study of 
the visual arts, literature, music and 
philosophy. Compares and contrasts 
diverse cultural ideas, and feminine and 
masculine viewpoints. 

HUM 123 Survey of Humanities III 
3 credit hours 

Examines cultures of the 17th through 
the 20th centuries, focusing on the 
interrelatedness of the arts, ideas and 
history. Considers the influences of 
industrialism, scientific development 
and non-European peoples. 

HUM 185 Cultural Diversity in the 
Humanities 
3 credit hours 

Introduces students to the various 
aspects of social and cultural diversity. 
Promotes development of critical thought 
and growth of multicultural, multi social 
and multilingual understanding. 

HUM 215 Ideas in a Changing Society 
1-3 credit hours 
Prerequisite: ENG 121 or instructor consent 

Presents an interdisciplinary study of the 
modes of change as manifested in the 
arts, mass culture, language or Iffestyles. 

HUM 225 Contemporary Chicano Culture 
3 credit hours 

Examines current issues of Chicano 
culture. General themes include alien
ation, community identity, political 
organization, cultural change, ideology 
and power. 

HUM 251 Curanderismo: A Cultural 
Approach to Holistic Medicine 
3 credit hours 

Introduces students to intercultural, 
alternative and holistic approaches to 
health, diet and medical care. 

HUM 285 Seminar in Critical Thinking 
(Capstone) 
3 credit hours 
Prerequisite: ENG 121 , MAT 135, SPE 115 

Shows the interconnections among the 
various courses required for CCD's AA 
and AGS degrees. Reviews both the 
common and unique properties of the 
subject areas studied. 

Intergenerational Studies 

IGS 201 Introduction to Intergenerational 
Studies 
2 credit hours 
Prerequisite: ENG 100 

Introduces students to the field of inter
generational studies, including its con
cepts and issues, history and pro
grams, major organizations and 
resources, and the various competen
cies needed to work in the field. 

IGS 214 Intergenerational Programs and 
Services 
2 credit hours 
Prerequisite: ENG 100. IGS 201 

Introduces the knowledge and skills 
needed to develop and manage suc
cessful intergenerational programs, 
including the rationale for intergenera
tional programs, the needs programs 
address, program types and purposes, 
program planning and deSign, grant 
preparation and reporting, recruitment 
and participant training, matching of 
youth and older adults, publicity and 
evaluation. 
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IGS 221 Intergenerational Social and 
Policy Issues 
3 credit hours 
Prerequisite: ENG 100 

Introduces social and policy issues con
nected to intergenerational relations, 
intergenerational programs and the 
intergenerational field. Provides histori
cal, demographic, economic and cultur
a� background of these issues. 
Discusses the relevance to intergenera
tional studies and intergenerational pro
fessionals, and examines seleted social 
and policy issues in detail. 

IGS 285 Intergenerational Studies 
Internship 
5 credit hours 
Prerequisite: IGS 201 , 214 and 221 , 
GNT 285, ECP 250 

Provides a practical experience in inter
generational studies by facilitating the 
application of theoretical concepts to 
hands-on situations. Course emphasis is 
to develop observation skills, growth in 
self -awareness, and establish effective 
communication. Demonstrates an under
standing of case management skills and 
practice within the service delivery net
work in which the agency interfaces. 

Japanese 

JPN 101 Conversational Japanese 
3 credit hours 

Introduces basic vocabulary and gram
mar to students with no knowledge of 
Japanese. Includes simple vocabulary 
and basic sentence structure and 
emphasizes practical conversational 
skills to develop a basic understanding 
of and cultural competence in the daily 
use of the language. 

JPN 111 First-Year Japanese I 
5 credit hours 

Emphasizes continued development of 
conversational and listening abilities, 
reading and writing skills and cultural 
competence. Includes basic and more 
complex grammatical forms. Intended 
for students having no minimum prior 
understanding of Japanese phrases 
and simple sentence structure. 

JPN 112 First-Year Japanese II 
5 credit hours 
Prerequisite: JPN 11 1 

Emphasizes conversational ability, while 
introducing complex grammatical struc
tures, colloquial forms and more "kanji" 
characters. Intended for students who 
have a good understanding of 
Japanese sentence structure, vocabu
lary and the writing system. 

JPN 211 Second-Year Japanese I 
3 credit hours 
Prerequisite: JPN 112 

Introduces complex grammatical struc
tures, emphasizes development of con
versational ability and stresses addi
tional reading/writing skills for students 
who have a good understanding of 
Japanese sentence structure, vocabu
lary and the writing system. 

Journalism 

JOU 105 Introduction to Mass Media 
3 credit hours 

Examines the basic concepts and prin
ciples of various mass media for the 
journalism student and average con
sumer of mass media. 

JOU 106 Fundamentals of Reporting 
3 credit hours 

Examines the basic principles of print 
media reporting. Designed for journal
ism students and for other students 
interested in learning to write clearly, 
succinctly and accurately. 

Literature 

LIT 115 Introduction to Literature 
3 credit hours 

Introduces students to fiction, poetry 
and drama. Emphasizes active and 
responsive reading. 

LIT 150 The Bible as Literature 
3 credit hours 
Prerequisite: ENG 121 or instructor consent 

Introduces various Biblical texts and 
exegetical methods of reading and 
interpreting such texts. Emphasizes the 
aesthetics and multiplicity of meaning 
in Biblical literature through the discus
sion of various Biblical writings, pub
lished academic exegeses and student 
interpretation. 
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LIT 201 Masterpieces of Literature I 
3 credit hours 
Prerequisite: ENG 121 

Examines significant writings in world 
literature from the ancients through the 
Renaissance. Emphasizes careful 
reading and understanding of the 
works and their cultural backgrounds. 

LIT 202 Masterpieces of Literature II 
3 credit hours 
Prerequisite: ENG 121 

Examines significant writings in world 
literature from the 17th century to the 
present. Emphasizes careful reading 
and understanding of the works and 
their cultural backgrounds. 

LIT 225 Introduction to Shakespeare 
3 credit hours 
Prerequisite: ENG 121 or instructor consent 

Provides guided reading and interpreta
tion of Shakespeare's most popular 
plays. Examines their cultural back
ground, as well as their significance to 
contemporary society. 

LIT 235 Science Fiction 
3 credit hours 

Examines the techniques and issues of 
science fiction through a close reading 
of a variety of writers in the genre. 

Machine and CNC Tool 
Operator 

MTO 130 Introduction to Machine Shop 
2 credit hours 

Provides basic instruction on the use of 
bench tools, power saws, drill presses, 
pedestal grinders, lathes, mills, heat
treat eqUipment, belt sanders and 
hardness-testing equipment. 

MTO 131 Machine Math and Prints I 
3 credit hours 

Provides instruction for basic math and 
blueprints for machine tool operation. 
Includes whole numbers, fractions, 
decimals, direct and computer mea
sure, English and metric measure, 
blueprint fundamentals, drawing views 
and tolerances. 



MTO 132 Mills I 
4 credit hours 
Prerequisite: MTO 130 

Introduces the parts and functions of 
horizontal and vertical mills, including 
feeds and speeds settings, cutter 
selection and identification, vise usage, 
and edge locator and indicator uses. 

MTO 133 Engine Lathes I 
4 credit hours 
Prerequisite: MTO 130 

Introduces the student to the engine 
lathe, including how to use and mount 
the three-jaw chunk on the spindle of 
the lathe; how to set lathe tools on 
center drill; and drill, ream, knurl , tap 
and chamfer. 

MTO 140 Metrology 
2 credit hours 

Introduces the student to English and 
metric measurements by using outside, 
inside, depth and internal micro
meters, scales, combination square set, 
protractors, vernier gauges, sine bar, 
gauge blocks, indicators, inspection 
devices, optical comparator, and tele
scoping and small hole gauges. 

MTO 141 Mills II 
4 credit hours 
Prerequisite: MTO 132 

Develops advanced skills and knowl
edge of horizontal and vertical mills, 
including rotary table operation, com
putation of coordinate locations for hole 
circles, slots and angles, and the selec
tion of metals. 

MTO 142 Machine Math and Prints II 
1 credit hour 
Prerequisite: MTO 131 

Provides advanced machine shop math: 
includes decimal fractions, speed and 
feed calculations for cylindrical tools, 
taper calculations, equations, print 
sketching, geometric tolerancing, 
datums, ANSI symbols and numerical 
control drawing fundamentals. 

MTO 143 Engine Lathes II 
3 credit hours 
Prerequisite: MTO 133 

Provides the knowledge and skills 
required to perform lathe operations at 
tolerances of plus/minus .005". 
Includes single point external and inter
nal threads holding tolerances of class 
2 and 3, and use of the taper attach
ment and "radius" forming. 

MTO 150 Machine Shop Lab 
1-5 credit hours 

Allows students to practice on basic 
machine equipment for the purpose of 
upgrading job skills. 

MTO 221 Engine Lathes III 
2 credit hours 
Prerequisite: MTO 143 

Provides advanced skills and knowl
edge on the engine lathe, holding to 
002" and .0005" tolerances. 

MTO 223 Job Shop Machining I 
2-3 credit hours 
Prerequisite: MTO 221 

Covers the fabrication process. 
Students wi ll produce machine parts 
and machinist tools from an already 
prepared shop blueprint, write process 
sheets, select metal and estimate 
machining time to performance level 
expected in industry. 

MTO 250 AutoCAD I 
3 credit hours 
Prerequisite: MTO 251 

Provides more advanced instruction on 
using the CNC for production of parts, 
and introduces the student to the use 
of AutoCAD software. 

MTO 251 CNC Operations 
3 credit hours 
Prerequisite: MTO 221 

Provides introductory skills in the use of 
CNC digital readouts and the operations 
of a CNC vertical mill and CNC lathe. 

MTO 252 CNC Principles 
4 credit hours 
Prerequisite: MTO 141, 221 

Provides skills and knowledge on 
preparatory functions and operations of 
a CNC milling machine and a CNC 
lathe. Includes safety, system start up, 
and use of pre-written programs as 
well as macros. 

MTO 253 CNC Mathematics I 
2 credit hours 
Prerequisite: MTO 142 

Provides skill in calculations and math
ematical operations used in the opera
tion of CNC mills and lathes: includes 
circles, polygons, angles, geometriC fig
ures, trigonometry and numerical con
trol fundamentals. 

MTO 261 DOS and Windows for CNC 
1 credit hour 

Provides an overview of the basic use 
of the Disk Operating System. 

MTO 262 CNC Office 97 Word 
1 credit hour 

Provides basic instruction in the use of 
Office 97 Word software for word-pro
cessing activities in CNC operational 
programming. 

MTO 263 CNC Programming I 
3 credit hours 
Prerequisite: MTO 251 , 252, 253 

Provides beginning instruction, using 
BOSS 10, on programming for the CNC, 
including word processing skills, lan
guage, blocks, coordinate words, and 
functions of G Codes and M Codes. 

MTO 264 AutoCAD II 
3 credit hours 
Prerequisite: MTO 250 

Provides advanced instruction in the 
use of AutoCAD software and DXF files. 

MTO 265 CNC Programming II 
3 credit hours 
Prerequisite: MTO 261 , 263 

Provides advanced instruction in CNC 
programming. Includes Z-Axis canned 
cycles, canned milling cycles, cutter 
diameter compensation , feed functions, 
auxiliary machine control functions and 
CAD/CAM EZ feature mill 3D. 

Magnetic Resonance Imaging 

MRI 274 Clinical Applications of 
Magnetic Resonance Imaging I 
1 credit hour 
Prerequisite: Program acceptance 
Corequisite: MRI 276, 277, 278 

Covers the imaging procedures per
formed and explains the results in 
imaging from MRI clinical protocols. 
Includes parameters for setting instru
mentation and emphasizes expected 
results in normal (non-pathological) 
studies. Commences in fall semester, 
and is presented in a self-study/self
paced format. 
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MRI 276 Physics and Instrumentation of 
Magnetic Resonance Imaging 
2 credit hours 
Prerequisite: Program acceptance 
Corequisite: MRI 274, 277, 278 

Provides the physical theory of electro
magnetism and explains how physical 
principles are applied in obtaining diag
nostic magnetic resonance images of 
internal human anatomy. Commences 
fall semester, and is presented in a 
self-paced/self-study format. 

MRI 277 Magnetic Resonance Imaging 
Laboratory 
1 credit hour 
Prerequisite: Program acceptance 
Corequisite: MRI 274, 276, 278 

Provides for students' observation and 
limited involvement in the actual clinical 
environment. Includes experience in 
communications with and preparation 
of patients, equipment familiarization 
and introduction to actual procedural 
protocols. Thirty contact hours are 
arranged at the clinically affiliated site 
for 1 credit in the fall. 

MRI 278 Cross-Sectional Anatomy in 
Imaging 
1 credit hour 
Prerequisite: Program acceptance 

Examines human anatomy as viewed 
in transaxial, sagittal and coronal 
planes. Incorporates magnetic 
resonance images as a basis of recog
nition for anatomy in other diagnostic 
imaging modalities. Self-paced/self
study format. 

MRI 284 Clinical Applications of 
Magnetic Resonance Imaging II 
2 credit hours 
Prerequisite: MRI 277 
Corequisite: MRI 287 

Expands upon clinical applications of 
MRII with emphasis on the in-depth 
knowledge of protocols as applied to 
pathologies and recognition of patholo
gies in MRI images. Presented in a 
self -study format, spring semester. 

MRI 287 Clinical Internship in Magnetic 
Resonance Imaging 
9 credit hours 
Prerequisite: MRI 278 
Corequisite: MRI 284 

Provides for experience in the actual 
practice of MRI technology. Gives the 
student an opportunity to apply theoret
ic knowledge, learn and/or refine skills 
needed in the practice of magnetic res
onance imaging technology. On com
pletion of 412 contact hours at a clini
cally affiliated site, the student earns 9 
credit hours. 

Massage Therapy 

MST 201 Basic Massage Therapy 
3 credit hours 
Prerequisite: BID 201, 202 

Provides an overview of massage ther
apy in the United States, the effects, 
benefits and indications, the contraindi
cations and cautions and the general 
principles for giving massage. 
Classic/Swedish massage will be taught 
to and practiced by the students. 

MST 202 Ethics of Touch 
2 credit hours 

Examines historical, societal and per
sona� views surrounding appropriate 
and respectable behavior in professions 
that cross the normal boundaries of 
touch. In-depth study of legal and pro
fessional implications of using touch in 
the profession. Students explore their 
own history of touch through an autobi
ography and journal. 

MST 203 Pathophysiology for Massage 
Therapists 
2 credit hours 
Corequisite: MST 201 

Enables students to recognize the 
major characteristics of diseases and 
injuries and to understand how mas
sage therapy would be beneficial or 
detrimental when applied. Students will 
be able to communicate with clients 
and health care professionals intelli
gently and accurately about disease 
and its response to massage therapy. 
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MST 211 Deep Tissue/Sports Massage 
3 credit hours 
Prerequisite: MST 201 

Introduces various methods and tech
niques of deep tissue massage. 
Students practice in a clinical setting 
under supervision of certified instructors. 

MST 214 Massage for the Elderly 
2 credit hours 

Examines techniques that massage 
professionals use to help those with 
special needs in the geriatric and 
chronically/critically ill populations. 

MST 222 Advanced Massage Therapies 
3 credit hours 
Prerequisite: MST 201 , 211 

Explores a variety of related treatment 
modalities and phYSical-based therapies. 

MST 285 Massage Therapy Internship 
(Capstone) 
5 credit hours 
Prerequisite: MST 201, 211 and 222 

Students will demonstrate their acade
mic and clinic skills under the direction 
of certified instructors. This is a cap
stone course for the Massage therapy 
certificate. 

Mathematics 

MAT 013 Basic Operations I 
1 -1 2 credit hours 

Provides review of basic math through 
multiplication. 

MAT 014 Basic Operations II 
1 -12 credit hours 

Provides review of multiplication, place 
values, long division and word problems. 

MAT 030 Operations of Whole Numbers, 
Decimals and Percents 
3 credit hours 

Reviews multiplication tables and 
strengthens skills in adding, subtracting, 
multiplying and dividing whole numbers 
and decimals. Teaches the concepts of , 
roots, prime factoring and least com
mon multiples. Includes percents and 
solving basic percent and simple/com
pound-interest word problems. 



MAT 033 General Skills in Math 
1-10 credit hours 

Reviews arithmetic principles, including 
fractions, decimals, percents, and 
ratios and proportions. Prepares stu
dents for basic math ski lls needed in 
vocational programs. 

MAT 035 Fractions, Proportions and 
Applied Geometry 
3 credit hours 

Reviews adding, subtracting, multiplying 
and dividing both arithmetic and simple 
algebraic fractions, including order of 
operations. Reviews proportions and 
their applications in general and in per
cent word problems. Deals with basic 
terminology in geometric figures. 

MAT 056 Pre-Algebra 
3 credit hours 
Prerequisite: Basic Skills Assessment level 
1c in math or MAT 035 

Teaches integer operations and how to 
solve linear equations in one variable, 
as well as solving them for one variable 
in terms of others. The second half of 
the semester teaches students to solve 
a variety of word problems taken from 
various courses using the techniques 
covered in the first half of the semester. 

MAT 080 Basic Mathematics Review 
3 credit hours 

Reviews basic arithmetic. Includes 
whole numbers, decimals, percents, 
fractions, proportions, and pre-algebra
ic and geometric concepts and appli 
cations. May review set theory, proba
bility, logic and the Cartesian 
Coordinate System. 

MAT 100 Elementary Algebra 
3 credit hours 
Prerequisite: Basic Skills Assessment level 
2a in math or MAT 035 

Includes manipulation of algebraic 
expressions, solving first-degree equa
tions in one and two variables, factor
ing' solving quadratic equations using 
factors, solving fractional equations, 
graphing and oral problem solving. 

MAT 103 Contemporary College 
Mathematics 
3 credit hours 

Presents a practical approach to basic 
operations in arithmetic, fractions, 
decimals, percents, elements of alge
bra, geometry, ratios and proportion, 
triangular trigonometry, graphing, 
business applications and problem 
solving. Optional material may include 
one or more of the following topics: 
inequalities, probability and statistics, 
and sets and logic. 

MAT 105 Intermediate Algebra 
4 credit hours 
Prerequisite: High school algebra or Basic 
Skills Assessment level 2b in math or 
MAT 100 

Covers sets, axiomatic approach to the 
set of real numbers, extension of expo
nents, radicals, first- and second
degree equations in one and two vari 
ables and graphs. 

MAT 121 College Algebra 
4 credit hours 
Prerequisite: MAT 105 or equivalent 

Includes a brief review of intermediate 
algebra, equations and inequalities, 
functions and their graphs, exponential 
and logarithmic functions, linear and 
non-linear systems, selection of topics 
from among graphing of the conic sec
tions, introduction to sequences and 
series, progressions, permutations and 
combinations, the binomial theorem 
and theory of equations. 

MAT 122 College Trigonometry 
3 credit hours 
Prerequisite: MAT 121 or instructor consent 

Designed prmarily for students who are 
continuing into the calculus sequence. 
This course examines trigonometric 
functions and their graphs, identities and 
equations, and solutions of triangles. 
Vectors, polar coordinates and equations 
of conic sections are introduced. 

MAT 124 Finite Mathematics 
3-4 credit hours 
Prerequisite: MAT 105 or instructor consent 

Designed primarily for students major
ing in business, social science, or com
puting. Includes function evaluation and 
graphing, matrix operations, linear 
equations and inequalities, and intro
duction to set theory, combinatorics and 
probability. Fourth credit hour is used 
for extended topics and applications. 

MAT 125 Survey of Calculus 
4 credit hours 
Prerequisite: MAT 121 or MAT 124 

Includes derivatives, integrals and their 
applications, with attention restricted to 
algebraic, exponential and logarithmic 
functions. For business, life science 
and/or social science majors. 

MAT 135 Introduction to Statistics 
3 credit hours 
Prerequisite: MAT 105 

Includes data presentation and summa
rization, introduction to probability con
cepts and distributions, statistical infer
ence estimation, hypothesis-testing 
comparison of populations, correlation 
and regression. 

MAT 201 Calculus I 
5 credit hours 
Prerequisite: MAT 121 , 122 
Corequisite: MAT 122 

Introduces single variable calculus and 
analytiC geometry. 

MAT 202 Calculus II 
5 credit hours 
Prerequisite: MAT 201 

Extends and further develops concepts 
of single variable calculus and analytiC 
geometry studies as found in MAT 201. 
Emphasis on applications of differentia
tion, integration, and techniques of 
integration and infinite series. 

MAT 203 Calculus III 
4 credit hours 
Prerequisite: MAT 202 

Completes the traditional subject mat
ter of single variable calculus not cov
ered in MAT 201 and MAT 202 and 
introduces vector analysis, multi-vari
able calculus, solid analytiC geometry 
and dimensional vector space. 

MAT 226 Computer Applications for 
Statistical Procedures 
1 credit hour 
Prerequisite: MAT 105 
Corequisite: MAT 135 

Includes computer applications of sta
tistica� procedures such as correlation 
and chi-square analysis. Data analysis 
is done using commercially prepared 
computer software. Laboratory course. 
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MAT 265 Ordinary Differential Equations 
3 credit hours 
Prerequisite: MAT 202 

Introduces ordinary differential equa
tions. Includes equations of first and 
second order with applications, linear 
equations, series methods and transfor
mation methods. 

Multimedia Design 

MUM 101 Introduction to Multimedia 
3 credit hours 
Prerequisite: MUM 100, and GRD 103 or 
instructor consent 
Corequisite: GRA 109 

Examines the latest developments in 
the field of multimedia production. 
Produces a multimedia project on the 
computer. 

MUM 104 Design for the Computer 
3 credit hours 
Prerequisite: MUM 100 
Corequisite: GRA 109 

Introduces the student to the computer 
skills necessary for visual production 
for multimedia presentations, color the
ory, shape, design and composition. 
Teaches continuity for the storyboard. 

MUM 105 Image Processing and 
Manipulation 
3 credit hours 
Prerequisite: GRD 103 or instructor consent 
and MUM 100 
Corequisite: GRA 1 09 

Introduces skills necessary to process 
and manipulate visual images from 
photographic and videographic input for 
the production of multimedia assets. 

MUM 107 Integrated Video Production 
3 credit hours 

Introduces practices and issues in tran
sition from traditional analog studio 
production to studio production in digi
tal multimedia environment. 

MUM 206 Fractal Painter I 
3 credit hours 
Prerequisite: GRD 103 or instructor consent, 
MUM 100 
Corequisite: GRD 109 

Introduces the student to a paint soft
ware for digital illustration and painting 
for multimedia applications. 

MUM 207 Multimedia Animation 
3 credit hours 
Prerequisite: GRD 103 or instructor consent, 
MUM 100, 101 
Corequisite: GRD 109 

Introduces the student to 2-D and 3-D 
solid modeling with animation for the 
production of multimedia assets. 

MUM 210 3-D Modeling and Animation 
3 credit hours 
Prerequisite: GRD 103, MUM 207 

Familiarizes students with desktop mul
timedia using the Macintosh. Includes 
color illustration, 3-D illustration, ani
mation, audio processing and video 
imaging. Due to the advanced nature 
of the material, students must have 
prior Macintosh experience. 

MUM 225 Web Page Design 
3 credit hours 
Prerequisite: GRD 103 

Introduces and explains concepts of 
Web page deSign, then assigns relevant 
laboratory projects for designing and 
creating Web pages using the latest 
Web page design software. Features 
hands-on computer experience. 

MUM 230 Advanced PhotoShop 
3 credit hours 
Prerequisite: GRD 220 

Introduces students to the advanced 
functions of PhotoShop for image 
manipulation, Web page design and 
multimedia applications. Designed to 
include both lecture and hands-on 
computer experience. 

MUM 285 Multimedia Portfolio 
Preparation 
3 credit hours 
Prerequisite: GRD 103, MUM 104 
Corequisite: GRA 1 09 

Introduces the student to the processes 
involved in producing a visual and audio 
computer animated CD-ROM portfolio 
of work produced in previous multime
dia courses. 

MUM 297 Multimedia Internship 
3-6 credit hours 
Prerequisite: GRD 103 or instructor consent, 
MUM 100, 101 
Corequisite: GRA 109 

Introduces the student to an "on-site" 
experience as an intern, working in a 
multimedia production facility. 

COMMU NITY COLLEGE OF DENVER CATALOG 1999 - 2000 

Music 

MUS 100 Fundamental Music Theory 
3 credit hours 

Provides each student with a working 
knowledge of musicianship and 
includes the study of melody, harmony 
and rhythm. 

MUS 101 Music Theory I 
3 credit hours 
Corequisite: MUS 111 

Reviews music fundamentals and 
emphasizes diatonic, four-part harmo
ny, analysis, ear training and keyboard 
harmony. 

MUS 102 Music Theory II 
3 credit hours 
Prerequisite: MUS 101 
Corequisite: MUS 112 

Continues the study of harmony from 
MUS 101 and the study of diatoniC har
mony in the area of common practice. 

MUS 111 Ear Training and Rhythm Drill I 
2 credit hours 
Corequisite: MUS 101 

Provides instruction and drill in the 
aural perception of intervals, chords, 
rhythmiC patterns and the interpretation 
of these in performance. 

MUS 112 Ear Training and Rhythm Drill II 
2 credit hours 
Prerequisite: MUS 111 
Corequisite: MUS 102 

Continues instruction and drill in the 
aural perception of intervals, chords 
and rhythmic patterns and the interpre
tation of these in performance. 

MUS 120 Music Appreciation 
3 credit hours 

Outlines what is needed to develop 
a thorough appreciation of music. 
Introduces students to basic musical 
terms and concepts and discusses 
selected historical eras and their 
musical styles. 

MUS 121 Introduction to Music History I 
3 credit hours 

Studies the various periods of music his
tory with regard to the composers, aes
thetics, forms and genres of each peri
od. Considers music from the Middle 
Ages through the classical period. 



MUS 122 Introduction to Music History II 
3 credit hours 

Continues Introduction to Music History 
I with a study of music from the early 
romantic movement to the present. 

MUS 131 Performance Class I (Guitar, 
Piano or VOice) 
2 credit hours 
Prerequisite: None may be repeated 
for credit 

Applies the fundamentals of music to 
the piano, voice or guitar, plus intro
duces basic technique, repertOire and 
sight-reading. Evaluation will be on 
written and practical skills. 

MUS 141 Private Instruction I (Guitar, 
Piano or Voice) 
1-2 credit hours 
Prerequisite: MUS 100, audition 

Emphasizes practical skills and infor
mation relevant to performing and 
includes the study of techniques and 
repertory. Intended for musicians with 
more than an elementary knowledge of 
performance techniques. Consists of 
one, 30-minute lesson a week, and 30-
plus minutes of practice. 

MUS 142 Private Instruction II (GUitar, 
Piano or Voice) 
1-2 credit hours 
Prerequisite: MUS 141 

Emphasizes practical skills and infor
mati on relevant to performing and 
intensifies the study of technique and 
repertory. Intended for musicians with 
more than an elementary knowledge of 
performance techniques. Consists of 
one, 30-minute lesson a week, and 30 
plus minutes of practice. Continues 
practical skills and information relevant 
to performing. 

MUS 143 Private Instruction III (Guitar, 
Piano or VOice) 
1-2 credit hours 
Prerequisite: MUS 142 

Emphasizes practical skills and infor
mation relevant to performing and 
intensifies the study of technique and 
repertory. Intended for musicians with 
more than an elementary knowledge of 
performance techniques. Consists of 
one, 30-minute lesson a week, and 30-
plus minutes of practice. Continues 
practical skills and information relevant 
to performing. 

MUS 144 Private Instruction IV (Guitar, 
Piano or Voice) 
1 -2 credit hours 
Prerequisite: MUS 143 

Emphasizes practical skills and infor
mati on relevant to performing and 
intensifies the study of technique and 
repertory. Intended for musicians with 
more than an elementary knowledge of 
performance techniques. Consists of 
one, 30-minute lesson a week, and 30-
plus minutes of practice. Continues 
practical ski lls and information relevant 
to performing. 

MUS 180 Music and the Media 
3 credit hours 

Provides students with an understand
ing of career opportunities and survival 
skills within the music industry and an 
understanding of the relationship of 
music to the media world. 

MUS 201 Music Theory III 
3 credit hours 
Prerequisite: MUS 102 and 116 

Presents chromatic and harmonic 
materials, form, and analysis and mod
ulation formulae. 

MUS 202 Music Theory IV 
3 credit hours 
Prerequisite: MUS 102, 116 

Presents 20th century composition 
techniques. 

MUS 211 Performance (Ear Training and 
Rhythm Drill) III 
2 credit hours 
Prerequisite: MUS 102, 111 , and 112 

Provides the student with instruction 
and drill in the complex rhythmic and 
melodic patterns of the 20th century 
musical performance. 

MUS 212 Performance (Ear Training and 
Rhy1hm Drill) IV 
2 credit hours 
Prerequisite: MUS 211 

Provides instruction and drill in the 
complex rhythmic and melodic patterns 
of 20th century musical performance. 

MUS 220 Computer Music 
3 credit hours 

Acquaints the student with the funda
menta�s of writing music on the per
sona� computer, including sequencing 
and music engraving. 

Nursing 

NUR 100 Nurse Aide Procedures and 
Patient Care 
1-9 credit hours 

Demonstrates and provides practice of 
clinical skillS essential for five nurse 
aide roles. Includes basic understand
ing of health care principles for the 
patient, including illness and patient 
needs, patient care skills, critical think
ing, and effective oral and written com
munication skills for nursing. 

NUR 101 Core Concepts of Pharmacology 
1 credit hour 
Prerequisite: BIO 201 , 202, ENG 121, 
MAT 100 or higher, PSY 235, NUT 100 or 
101 , acceptance into LPT or NUR programs 
or instructor consent 
Corequisite: NUR 109, 111 , 113 for NUR 
students; BIO 114, HSE 113, LPT 11 0, 
NUR 1 09 for LPT students 

Introduces core concepts of pharmacol
ogy, including basic principles of drug 
actions and dosage calculations, with 
an emphasis on developing communi
cation and critical thinking skills when 
administering medications within a car
ing health care environment. 

NUR 103 Pharmacology for Nursing 
2 credit hours 
Prerequisite: NUR 101 , 109, 111 and 113 
Corequisite: NUR 112 and 114 

Continues the concepts and . 
ethical/legal implications of pharmacolo
gy from NUR 101 , including the nursing 
process and biopsychosocial aspects of 
medication administation. Emphasis is 
also placed on caring as the core of 
nursing practice while developing skills 
of critical thinking, communication and 
health care education. 

NUR 109 Basic Nursing Skills 
3 credit hours 
Prerequisite: BIO 201 , 202, ENG 121 , 
MAT 100 or higher, NUT 100, PSY 235 and 
acceptance into NUR or LPT program 
Corequisite: NUR 101 and 111 for Nursing 
students; NUR 101 , BIO 114, HSE 113 and 
LPT 110 for Psychiatric Technician students 

Demonstrates and provides practice 
of clinical ski lls essential for the nurs
ing role of care provider, including 
maintenance of a safe, effective clinical 
environment, skill preparation, imple
mentation and documentation. 
Emphasizes using caring, critical think
ing and communication while deliver
ing nursing skills. 
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NUR 111 Nursing Concepts and Issues 
5 credit hours 
Prerequisite: BIO 201 , 202, ENG 121 , 
ENG 121 , MAT 100 or higher, NUT 100, 
PSY 235 and admission into the Nursing 
program 
Corequisite: NUR 1 01 , 1 09 

Introduces concepts and behaviors of 
nursing roles within the context of the 
nursing process, holistic health care 
and the health care industry. 
Emphasizes caring as the core of nurs
ing practice while developing skills of 
critical thinking , comunication and 
health care education. Examines nurs
ing issues across the life span with 
emphasis on the aging adult. 

NUR 112 Nursing Care of the Hospitalized 
Client I 
7 credrt hours 
Prerequisite: NUR 114 
Corequisite: NUR 103 

Provides theory and practice of nursing 
care for the hospitalized cl ient, while 
maintaining a safe environment and 
protecting physiological and psychoso
cial integrity. Includes causes, patholo
gy, treatment, potential ethical dilem
mas and practical nursing care of 
commonly occurring diseases. 
Encourages caring while developing 
skills of critical thinking, communica
tion and health education. 

NUR 113 Nursing Care of the Older Adult 
3 credit hours 
Prerequisite: NUR 111 
Corequisite: NUR 101 and 109 

Provides theory and practice of nursing 
care for the elderly client with emphaSis 
on caring, communication skills and 
critical thinking when providing a safe 
environment and protecting phYSiologi
cal and psychosocial integrity. Includes 
causes, pathology, treatment, rehabilita
tion, ethical dilemmas and practical 
nursing care of some common diseases 
in the elderly. 

NUR 114 Family-Centered Nursing I 
5 credit hours 
Prerequisite: NUR 101 , 109, 113 
Corequisite: NUR 103 

Presents concepts of and provides 
practice for the nursing care of growing 
families, including obstetrical care, 
growlh and development across the life 
span, common health problems in chil
dren, and health promotion and mainte
nance of the entire family. Caring, 
effective communication, critical thiking 
and nursing roles are emphasized. 

NUR 126 Nursing Process Concepts and 
Skills 
2 credit hours 
Prerequisite: BIO 201 and 202, MAT 100 or 
higher 
Corequisite: ENG 121 , PSY 235 and BIO 205 
if not already completed 

Prepares the advanced placement stu
dent to enter the Nursing program 
through orientation to the program, 
introduction to the nursing process and 
exploration of the role change from 
practical to professional nurse. 
Reviews practical nursing concepts of 
communication, mental health, basic 
nursing skills, care of the hospitalized 
adult and family-centered nursing. 

NUR 208 NurSing Assessment and 
Diagnosis 
3 credit hours 
Prerequisite: BIO 205 and acceptance into 
Level II of Nursing program 
Corequisite: NUR 210 and 211 

Develops skills of nursing assessment 
of the health client across the life span 
using effective communication, inter
viewing and examination. Develops 
critical thinking skills of data analysis to 
identify actual or potential health needs 
or nursing diagnoses. Reinforces con
cepts of the caring environment, health 
promotion, and maintenance of physio
logic and psychosocial integrity. 
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NUR 210 Family-Centered Nursing II 
6 credit hours 
Prerequisite: NUR 211 
Corequisite: NUR 208 

Provides theory and practice in the 
nursing care of families facing health 
concerns in clinical and community set
tings. Includes family theory concepts, 
issues of contraception, infertility, 
unwanted pregnancy, teen pregnancy, 
and disturbances of psychosocial and 
physiologic integrity of family members. 
Emphasizes caring, communication, 
critical thinking and health teaching. 

NUR 211 Principles of Psychiatric 
Nursing 
5 credit hours 
Prerequisite: BIO 205 and acceptance into 
Level II of the Nursing program 
Corequisite: NUR 208 

Develops introductory concepts of psy
chosocial integrity and emphasizes the 
function and responsibility of nursing in 
promoting and maintaining mental 
health of individuals and families. 
Heavy emphasis in communication and 
caring through the use of the therapeu
tic relationship and nursing process. 
Critical thinking skills are applied 
throughout course work in classroom 
and Clinical exercises. 

NUR 212 Nursing Care ofthe 
Hospitalized Client II 
8 credit hours 
Prerequisite: NUR 210 
Corequisite: NUR 214 

Presents causes, pathology and collabo
rative treatment of complex illnesses of 
adults requiring hospitalization. Provides 
clinical practice of professional nursing 
care while maintaining a safe environ
ment and protecting phYSiological and 
psychosocial integrity. Emphasizes car
ing nursing practice while developing 
skills of critical thinking, communication 
and health care education. 

NUR 214 Leadership and Management in 
Nursing 
2 credit hours 
Prerequisite: NUR 210 
Corequisite: NUR 212 and 285 

Examines basic principles of leadership 
and management, including creation of 
a caring environment, effective commu
nication, leadership styles, management 
issues, professional responsibilities and 
critical thinking in decision making. 



NUR 285 Comprehensive Nursing 
Internship 
3 credit hours 
Prerequisite: NUR 212 
Corequisite: NUR 214 

Facilitates transition from student to 
graduate nurse through application of 
nursing principles and skills. Faculty, 
preceptor and student design an 
internship to individualize student's 
learning needs and prepare for job 
readiness. Reviews nursing theory 
while applying test -taking skills. 
Competencies emphasize caring, criti
cal thinking and communicating during 
nursing care. 

NUR 295 Nursing Review for licensure 
Exam 
3 credit hours 
Prerequisite: NUR 208, 211, 212 
Corequisite: NUR 210, 214 and 285, or 
instructor consent 

Reviews nursing concepts, information 
and clin ical competencies expected of 
the professional nursing graduate to 
prepare for licensure examination. 

Nutrition 

NUT 100 Foundations of Nutrition 
3 credit hours 
Prerequisite: ENG 100, REA 090, MAT 105 

Introduces basic nutrition with empha
sis on personal nutrition. Satisfies the 
nutrition requirement for students 
entering the health care professions. 
Attendance at first session is required. 

NUT 101 Nutrition as Therapy 
2 credit hours 
Prerequisite: NUR 1 00 

Provides the student with an under
standing of the ways in which modifi
cations of the normal diet can assist in 
attaining or maintaining total well-being 
of the individual. Suggestions for spe
cific interventions and client teaching 
will be provided for such conditions as 
arthritis, diabetes and heart disease. 

NUT 250 Human Nutrition 
3 credit hours 
Prerequisite: BIO 201 , CHE 101 or higher 
Corequisite: BIO 202 

Provides the student with an under
standing of the fundamental concepts 
of human nutrition, including digestion, 
absorption, metabolism and function of 
macro- and micro-nutrients as they 
relate to maintenance of cellular home
ostasis, human health and disease. 

Operating Room Nurse 

ORN 220 Perioperative Nursing I 
6 credit hours 
Prerequisite: RN or BSN required 

Delineates the role of the perioperative 
nurse in the operating room, focusing 
on intraoperative nursing care. 
Includes traditional , endoscopic and 
laser surgery. 

ORN 221 Perioperative Nursing II 
8 credit hours 
Prerequisite: ORN 220 

Provides the second-semester 
Perioperative NurSing student with basic 
supervised clinical experience neces
sary to implement the transition from 
the basic intraoperative environment to 
entry-level placement as an operating 
room nurse. Allows for assessment of 
student performance of technical and 
cognitive course objectives. 

Paralegal 

PAR 101 Legal Writing 
3 credit hours 

Begins development of legal thinking 
through legal terminology, effective 
legal writing, legal interviewing, legal 
reading skillS and professional conduct. 

PAR 105 Torts 
3 credit hours 

Introduces basic area of law dealing 
with civil wrongs, with emphasis in 
negligence, defamation and products 
liability. 

PAR 109 Property 
3 credit hours 

Emphasizes substantive legal rules 
related to property law with added 
emphasis in real estate law practice. 

PAR 115 Domestic Relations 
3 credit hours 

Emphasizes substantive legal rules 
related to domestic relations law with 
an emphasis in dissolution of marriage. 

PAR 121 Introduction to Paralegal 
3 credit hours 

Introduces students to the paralegal 
field including, but not limited to, legal 
terminology and scope of paralegal 
skills and responsibilities, vis-a-vis the 
practice of law. 

PAR 124 Legal Research 
3 credit hours 

Introduces basic concepts and meth
ods of legal research, emphasizing 
practical applications by the prepara
tion of two case opinion briefs and two 
memorandums. 

PAR 126 Creditor/Debtor/Bankruptcy 
3 credit hours 

Gives students basic understanding of 
bankruptcy law covering the various 
types of bankruptcy cases with 
emphasis on the documentation used 
in such cases. 

PAR 185 Paralegal Synthesis I 
(Capstone) 
3 credit hours 
Prerequisite: PAR 124, 221 , 222 

Emphasizes a synthesis of the infor
mation and skills that students have 
learned throughout their paralegal 
studies. 

PAR 201 Business Organizations 
3 credit hours 

Emphasizes substantive legal rules 
related to corporations, partnerships, 
agency and securities law. 

PAR 205 Probate 
3 credit hours 

Emphasizes the drafting of wills, settling 
estates and the creation of trusts, plus 
the impact of tax law in these areas. 

PAR 207 Legal Research Seminar I 
3 credit hours 
Prerequisite: PAR 124 

Introduces students to computer
assisted legal research. Students will 
draft legal memorandums and a trial 
court brief. 
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PAR 208 Legal Research Seminar II 
3 credit hours 
Prerequisite: PAR 124, 207 

Continues from Legal Research 
Seminar I with computer-assisted legal 
research used in drafting appeals and 
court briefs. 

PAR 214 Administrative Law 
3 credit hours 

Introduces administrative and regulato
ry agencies, their jurisdiction, rule-mak
ing and decision-making processes and 
how the paralegal can work within the 
legal context. 

PAR 221 Civil Procedures 
3 credit hours 

Provides students with an introduction 
to civil procedural rules and their appli
cation by use of a trial notebook 
assignment and other related exercises. 

PAR 222 Evidence 
3 credit hours 

Introduces the student to the basic 
concepts and terminology of evidence 
as they apply in Colorado courts and to 
the basic methods of marshaling evi
dence and investigative procedures. 

PAR 223 Computers and the Law 
3 credit hours 
Prerequisite: CIS 120, 140 

Introduces students to computer-assist
ed litigation support systems. 
Computer software programs taught 
include dBase III, Litidex and time-man
agement systems. 

PAR 231 Investigation 
3 credit hours 
Prerequisite: Instructor consent 

Introduces general techniques of investi
gation of cases pertaining to a wide vari
ety of law situations, civil and criminal. 

PAR 239 Criminal Law 
3 credit hours 

Introduces basic concepts of criminal 
law and criminal procedure, including 
Colorado and procedural rules related 
to this area. 

PAR 241 Environmental Law 
3 credit hours 

Emphasizes federal and Colorado regu
lations and their application in environ
mental cases. 

PAR 252 Constitutional Law 
3 credit hours 

Introduces basic concepts of constitu
tional law, including information relating 
to Federal government structure and 
powers and individual liberties granted 
under the U.S. Constitution. 

PAR 258 Contracts 
3 credit hours 

Introduces basic terminology and con
cepts in contract law as applied in 
Colorado and a basic system for con
tract preparation. 

PAR 280 Paralegallntemship 
6 credit hours 
Prerequisite: To be taken in student 's last 
semester in program 

Introduces students to an "on-site" 
experience as an "Intern in Training" in 
a wide variety of law Situations. 

PAR 285 Paralegal Synthesis II 
(Capstone) 
3 credit hours 
Prerequisite: All required courses in 
Certificate and AAS degree programs 

Emphasizes a synthesis of the informa
tion and skills that students learned 
throughout their paralegal studies. 

Personal Growth and 
Development 

PGD 091 Parenting 
1-3 credit hours 

Provides skills in understanding and 
integrating child values, behavior, disci
pline, development, emotions and spe
cial needs in the processes of positive 
parenting practices. 

PGD 098 Career Exploration 
1 credit hour 

Directs students to select a career using 
interest testing, aptitude testing, values 
clarification, field trips, market research 
and job opportunity evaluation. 
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Philosophy 

PHI 111 Introduction to Philosophy 
3 credit hours 
Prerequisite: ENG 121, REA 090, or Basic 
Skills Assessment level 3 in reading 

Introduces significant human questions. 
Emphasizes understanding the mean
ing and methods of philosophy. 
Includes the human condition, knowl
edge, freedom, history, ethics, the 
future and religion. 

PHI112 Ethics 
3 credit hours 
Prerequisite: ENG 121, REA 090, or Basic 
Skills Assessment level 3 in reading 

Examines human life, experience and 
thought to discover and develop the 
principles and values for pursuing a 
more fulfilled existence. Applies ethical 
theories to a selection of contemporary 
social issues. 

PHI 113 Logic 
3 credit hours 
PrerequiSITe: ENG 121, REA 090, or Basic 
Skills Assessment level 3 in reading 

Studies effective thinking. Provides 
tools and develops skills for creative 
and critical thinking. Emphasizes the 
development of deCision-making and 
problem-solving skills. 

PHI 115 World Religions - West 
3 credit hours 

Introduces students to the concepts 
predominant in religions originating in 
the Middle East, which became major 
religions of the Western Hemisphere. 
Includes sociological, political, psycho
logical and philosophical aspects of a 
variety of belief systems. 

PHI 116 World Religions - East 
3 credit hours 

Introduces students to the variety of 
Eastem beliefs and social practices. 
Philosophical concepts such as fate, 
free will, moral accountability, the prob
lem of evil, and reincamation will be 
analyzed. The application and relevance 
of such beliefs to contemporary society 
and the human condition will be 
emphasized. 



Photography 

PHD lDl Fundamentals of Photography 
3 credit hours 

Covers basic black and white photo
graphic craft. Places special emphasis 
on approaching photography as a visu
allanguage. Includes the language of 
photography, the camera, film exposure 
and processing, printing, print finishing 
and photographic criticism. 

PHD 1 D2 Fundamentals of Color 
Photography 
3 credit hours 

Introduces color theory, the nature of 
light and light sources, the reproduction 
of color, color films and processing. 
Emphasizes building individual experi
ences with color transparency films and 
potential expressions through color 
photography. 

PHD 1 D7 History of Photography 
3 credit hours 

Surveys the history of photography 
from its beginnings to the present. 
Emphasizes individual photographers 
who have made significant contribu
tions to the field. Includes technical, 
artistic, commercial and social develop
ment of photography as a form of visu
al communication . 

PHD 109 Photo Lab 
1 credit hour 
Corequisite: One or more courses from the 
CCD PHD courses 

Introduces operations, lab safety, and 
proper operation of equipment to 
beginning and advanced students as a 
corequisite for taking one or more 
courses from the CCD Photography 
Department. 

PHD 111 Intermediate Black and White 
Photography 
3 credit hours 
Prerequisite: PHD 101, 102 

Familiarizes the student with the basic 
principles of the Zone System for black 
and white photography: use of mathe
matics in photography; basic sensitom
etry and film analysis; data plotting, 
graphing and interpretation; testing 
procedures; light metering techniques; 
controlling film exposure and develop
ment; and visualization for expressive 
black and white prints. 

PHD 112 Intermediate Color Photography 
3 credit hours 
Prerequisite: PHD 101, 102 

Presents the student with basic princi
ples of color printing and provides 
practical experience in the areas of 
physics of light, color film and paper, 
and human color vision. 

PHD 185 Advanced Photography 
(Capstone) 
3 credit hours 
Prerequisite: PHD 101, 102 

Introduces professional quality tech
niques, the zone system, the view cam
era, photographic chemistry, proper use 
of the light meter, how to produce a 
professional quality black and white 
print. Emphasizes practical testing and 
application of the technical controls that 
augment expression. 

PHD 2Dl View Camera Techniques 
3 credit hours 
Prerequisite: PHD 101 , 102 

Provides each student with an introduc
tion to the visual aesthetics of photo
graphic images and light, making use of 
hands-on photographic experience with 
the 4x5 camera. Covers theory of lens
es, depth-of-field practice and sheet 
film exposure/processing techniques. 

PHD 202 Studio lighting 
3 credit hours 
Prerequisite: PHD 101, 111 , 112 

Introduces basic concepts and princi
ples needed to produce personally 
expressive photographs with studio 
lighting equipment, especially flash. 
Includes working with a variety of 
camera formats, from 35 mm to 4x5 
view camera. 

PHD 203 The Fine Print 
3 credit hours 
Prerequisite: PHD 101 , 102, 111 , 112 

Introduces and refines advanced skills 
of the student interested in producing 
professional quality black and white 
prints. Integrates concepts of zone 
system with tone reproduction. 

PHD 204 Introduction to Digital Imaging 
3 credit hours 
Prerequisite: PHD 101 , 111 

Introduces digital imaging to students 
who have no previous computer experi
ence, but are familiar with still photog
raphy. Covers film formats, basic color, 
and black and white scanning and 
image manipulation in Photoshop. 

PHD 205 Non-Chemical Printing 
3 credit hours 
Prerequisite: PHD 101, 111 

Explores a variety of digital imaging 
printing methods from scanned pho
tographs and image files. Includes an 
introduction to color separation, 
halftone screens, and photographic 
style printing by electronic means. 

PHD 211 Portrait Photography 
3 credit hours 
Prerequisite: PHD 101, 111 

Explores personal style of portraiture, 
history of the field, and portraiture as 
visual language and creative expression. 

PHD 212 Landscape Photography 
3 credit hours 
Prerequisite: PHD 101 , 102 

Introduces basic concepts in landscape 
photography, including an overview of 
the history of landscape photography, 
artistic and technical aspects of final 
prints, landscape photography as cre
ative expression, criticism and produc
tion of portfolio. 

PHD 213 Creative Process 
3 credit hours 
Prerequisite: PHD 101 , 111 

Integrates creative expression and pho
tographic craft-two sides of the same 
coin. Encourages students to produce 
inner-directed work. 

PHD 285 Seminar in Photography 
3 credit hours 
Prerequisite: PHD 111 , 112 

Provides an opportunity to compile a 
professional portfolio as a preparation 
for job entry. Provides the advanced 
student with an opportunity to receive 
personal attention from the photogra
phy faculty in her/his specific area of 
professional expertise. 

Physics 

PHY 105 Conceptual Physics 
4 credit hours 
Prerequisite: Basic Skills Assessment level 2 
in reading or REA 060 

Studies mechanics, heat, properties 
of matter, electricity and magnetism, 
light and modern physics. Includes 
laboratory. Some algebra is desired, 
but not required . 
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PHY 111 Physics: Algebra-Based I 
5 credit hours 
Prerequisite: MAT 121 , Basic skills 
Assessment level 3 in reading or REA 090 
Corequisite: MAT 122 

Offers the first semester of a two
semester sequence of classical 
physics, namely mechanics, heat and 
thermodynamics, and wave motion. 

PHY 112 Physics: Algebra-Based II 
5 credit hours 
Prerequisite: PHY 111 

Offers the second semester of a two
semester sequence of classical 
physics, including electromagnetism, 
optics and modern physics. 

PHY 211 Physics: Calculus-Based I 
5 credit hours 
Prerequisite: MAT 201 

Studies mechanics and heat. Includes 
laboratory experience. 

PHY 212 Physics: Calculus-Based II 
5 credit hours 
Prerequisite: PHY 211 

Studies wave motion, electricity and 
magnetism and light. Includes labora
tory experience. 

PHY 281 Modem Physics 
3 credit hours 
Prerequisite: PHY 211 , 212, MAT 201 , 202 

Offers a one-semester introduction to 
Modern Physics. The topics include 
quantum mechanics, atomic and nuclear 
physiCS, superconductivity, the special 
and general theories of relatiVity, and 
elementary particles. Discusses theoret
ica� and experimental foundations with 
examples of major applications. 

Political Science 

POS 105 Introduction to Political Science 
3 credit hours 

Surveys political science, including polit
ical philosophy and ideology, democratic 
and nondemocratic governments and 
processes and intemational relations. 

POS 111 American Government 
3 credit hours 

Includes background of the U.S. 
Constitution; the philosophy of the 
American government; general princi
ples of the Constitution; civil liberties; 
public opinion and citizen participation; 
political parties, interest groups and the 
electoral process; and the structure and 
functions of the national government. 

POS 125 American State and Local 
Government 
3 credit hours 

Studies structure and function of state, 
county and municipal governments, 
including their relations with each 
other and with the national govern
ment. Emphasizes Colorado govern
ment and politics. 

POS 205 International Relations 
3 credit hours 

Examines relations among modern 
nation-states, including diplomacy, 
nationalism, ideologies, power and 
influence, conflict and cooperation, the 
role of non-state actors and theoretical 
attempts at international behavior. 

POS 215 Current Political Issues 
3 credit hours 

Analyzes critical issues in Political 
Science. Topics determined each term. 

Psychiatric Technician 

LPT 100 Fundamental Concepts and 
Clinical Applications 
2 credit hours 
Prerequisite: NUR 1 09 
Corequisite: BIO 114, HSE 113, NUR 101 

Introduces concepts of wellness, 
death/dying, communication, nutritional 
aspects of care and dual diagnosis of 
developmental disabilities. Nursing 
process is introduced as the framework 
in which the psychiatric technician 
cares for clients. 
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LPT 110 Nursing Concepts for Advanced 
Placement PT 
1 credit hour 
Prerequisite: Admission to LPT program 

Introduces the concepts of the nursing 
process and critical thinking for the 
advanced placement psychiatric techni
cian. Reviews medication administra
tion, emphasizing fundamental skills, 
ethical/legal and biopsychosocial impli
cations, and providing practice of par
enteral medication administration and 
dose calculations. 

LPT 111 Principles of Psychiatric 
Nursing 
7 credit hours 
Prerequisite: BIO 113, HSE 113, LPT 110, 
NUR 101, 109 
Corequisite: LPT 100 

Develops the concepts of psychosocial 
integrity and emphasizes the function 
and responsibility of the psychiatric 
technician in promoting and maintaining 
mental health of individuals and families 
through the use of the therapeutic rela
tionship and nursing process. 

Psychology 

PSY 101 General Psychology I 
3 credit hours 

Examines the biological foundations of 
behavior, including physiological psy
chology, consciousness, sensation, per
ception' learning, memory, language, 
intelligence and research methods. As 
a survey course, the goal is to expose 
students to the broad subdisciplines of 
psychology and to stimulate further 
interest in the field. 

PSY 102 General Psychology II 
3 credit hours 

Examines the psycho-social founda
tions of behavior, including child, ado
lescent and adult development, motiva
tion, emotion, personality, psychological 
disorders, psychotherapy, social psy
chology, stress and mental health, 
diversity and research methods. As a 
survey course, the goal is to expose 
students to the broad subdisciplines of 
psychology and to stimulate further 
interest in the field. 



psy 109 Career Development 
1-3 credit hours 

Explores individual interests, abilities, 
personality types, values and decision
making techniques. Examines tools that 
help access current labor market infor
mation and market trends to match 
career options with the realit ies of the 
current labor market. Develops profes
sional goals that assist in strategically 
managing professional development. 

PSY 115 Psychology of Adjustment 
1-3 credit hours 

Studies how individuals act, react, cope 
and interact with the surrounding envi
ronment. Teaches the development of 
interpersonal skills and focuses on a 
practical application of psychological 
theory and principle. 

PSY 201 Health Psychology 
3 credit hours 
Prerequisite: HWM 101 

Provides systematic introduction to 
explore the psychological procedures in 
prevention, diagnosis and treatment of 
such medical problems as cardiovascu
lar disorders, headaches, obeSity, asth
ma and chronic pain. Explores psycho
logical factors that contribute to promo
tion and maintenance of good health 
and to recovery from existing illness. 

PSY 227 Death and Dying 
3 credit hours 
Prerequisite: GNT 201 or PSY 101 or 
SOC 101 

Examines concepts, relationships, orga
nizations and statistics as they relate to 
the American experience of death and 
dying. Attention is given to cross-cultur
a� and historical influences on the 
American attitude toward death. Health 
care systems' response to death, the 
political economy and right-to-die and 
euthanasia issues also will be examined. 

PSY 235 Psychology of Human Growth 
and Development 
3 credit hours 

Surveys human development from 
conception to death, emphasizing 
phYSical, cognitive, emotional and psy
chosocial factors. 

PSY 249 Abnormal Psychology 
3 credit hours 

Abnormal Psychology is a comprehensive 
study of psychological disorders. 
Focuses on psychological theory, assess
ment, treatment and current definitions 
of mental illness in Westem society. 

PSY 260 Psychology of Aging 
3 credit hours 
Prerequisite: Program admission, instructor 
consent, GNT 201 

Studies adult development and aging. 
Contrasts existing myths about adult 
development with the best available 
scientific data in order to separate fact 
from fiction. Identifies important ques
tions for the existing scientific or 
empirical data. 

PSY 265 Violence and Culture 
3 credit hours 
Prerequisite: ANT 101 , SOC 101 , or 
SOC 102 

Examines violence in multiple cultural 
contexts. Develops an understanding of 
societal and institutional causes of vio
lence, explores resources for interven
tion and treatment, and provides ser
vice learning applications in violence 
treatment. Topics include culture, gen
der and ethnicity, the media, family vio
lence, sexual violence, the state, pre
vention and treatment. 

PSY 295 Leadership Development 
3 credit hours 
Prerequisite: ENG 100, PSY 101 , or instruc
tor consent 

Studies and applies the theories and 
techniques of leadership and group 
processes. Introduces leadership skil ls 
and experience with applications in a 
group setting. 

Radiography 

RTR 102 Radiographic Imaging I 
3 credit hours 
Prerequisite: ENG 121, MAT 103 or higher, 
BIO 119 or BIO 201 and 202, PSY 101 or 
SOC 101 
Corequisite: RTR 103, 104, 105 

Introduces fundamentals of radiograph
ic positioning, including use of radi 
ographic equipment and safety, posi
tioning terminology, anatomy, pathology, 
and skill necessary to perform radi 
ographic procedures of the chest, 
abdomen, upper extremity, gastroin
testinal and urinary systems. 

RTR 103 Radiographic Equipment I 
3 credit hours 
Prerequisite: ENG 121 , MAT 100 or higher, 
BIO 201 , 202, PSY 101 , SOC 101 
Corequisite: RTR 102, 104, 105 

Introduces the fundamental aspects of 
radiographic equipment including a 
basic review of Physics fundamentals 
pertaining to x-ray production, the x-ray 
machine, image receptors, and control 
of scatter radiation. 

RTR 104 Radiographic Internship I 
5 credit hours 
Prerequisite: ENG 121 , MAT 100 or higher, 
BIO 201 , 202, PSY 101 , SOC 101 
Corequisite: RTR 102, 103, 105 

Introduces the clinical education experi
ence at the clinical education center. 
Students will apply knowledge learned 
in the classroom to the actual practice 
of radiography. 

RTR 105 Radiographic Patient Care I 
3 credit hours 
Prerequisite: ENG 121, MAT 100 or higher, 
BIO 201 , 202, PSY 101, SOC 101 
Corequisite: RTR 102, 103, 104 

Provides an introduction to radiology 
and the knowledge necessary for the 
radiography student to provide safe 
patient care, including communication 
skills, legal and ethical issues in medi
cine, body mechanics, patient transfer, 
medical terminology, valuing diversity, 
universal precautions and radiography 
as a profession. 

RTR 112 Radiographic Imaging II 
3 credit hours 
Prerequisite: RTR 102, 103, 104, 105 
Corequisite: RTR 113, 114, 11 5 

Introduces material in addition to that 
covered in RTR 102, including the 
knowledge of anatomy, pathology, and 
skills necessary to perform radiograph
ic procedures of the lower extremity, 
pelvis, spine and boney thorax. 
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RTR 113 Radiographic Equipment II 
3 credit hours 
Prerequisite: RTR 102, 103, 104, 105 
CoreQuisite: RTR 112, 114, 115 

Introduces material in addition to that 
covered in RTR 103 and gives the 
student an in-depth knowledge of 
radiographic exposure technique and 
the factors affecting radiographic film 
Quality, including radiographic film 
Quality and Quality control, technique 
chart formulation, sensitometry, film 
processing, flouroscopic equipment, 
and how pathophysiological change 
relates to exposure. 

RTR 114 Radiographic Internship II 
5 credit hours 
Prerequisite: RTR 102, 103, 104, 105 
CoreQuisite: RTR 112, 113, 115 

Introduces additional concepts and 
more complex radiographic procedures 
to those learned in Internship I. 

RTR 115 Radiographic Patient Care II 
2 credit hours 
Prerequisite: RTR 102, 103 
CoreQuisite: RTR 112, 113, 114 

Expands the information presented in 
RTR 105 and includes lecture and labo
ratory experience in the patient care 
areas of asepsis, vital signs, medical 
emergencies, assistance with drug 
administration, patients with special 
needs, EKG, and death and dying. 

RTR 120 Radiography Limited Scope 
Internship 
3 credit hours 
Prerequisite: RTR 102, 103, 104, 105, 112, 
113, 114 and 11 5 
CoreQuisite: RTR 185 

Applies knowledge learned in the class
room and previous internship experi
ence to the practice of radiography in 
the private medical office. 

RTR 124 Radiographic Internship III 
7 credit hours 
Prerequisite: RTR 11 2, 113, 114, 115 

Reinforces the basic concepts of 
Internships I and II. 

RTR 185 Radiography Limited Scope 
Capstone 
2 credit hours 
Prerequisite: RTR 102, 103, 104, 105, 112, 
113, 114 and 115 
CoreQuisite: RTR 120 

Introduces the concepts of radiobiology 
necessary to practice radiation safety. 
Prepares the student for job search and 
provides a comprehensive review of the 
State of Colorado Limited Scope 
Radiography Exam. 

RTR 202 Radiographic Imaging III 
3 credit hours 
Prerequisite: RTR 124 
CoreQuisite: RTR 203, 204 

Introduces advanced imaging tech
niques including radiography of the cra
nium, facial bones and special radi
ographic procedures. Combines these 
concepts with the basic oral communi
cation techniques necessary for the 
professional radiographer. 

RTR 203 Radiation BiologylProtection 
2 credit hours 
Prerequisite: RTR 124 
CoreQuisite: RTR 202, 204 

Provides the basic knowledge and 
understanding of the biologic effects of 
ionizing radiation protection and safety. 

RTR 204 Radiographic Internship IV 
8 credit hours 
Prerequisite: RTR 124 
CoreQuisite: RTR 202, 203 

Encourages independent assessment, 
develops proficiency in the radiographic 
procedures introduced in Internships I, 
II and III and applies the knowledge 
learned in the classroom during the 
first year of the program. 

RTR 214 Radiographic Internship V 
11 credit hours 
Prerequisite: RTR 202, 203, 204 
CoreQuisite: RTR 216 

Introduces the student to the radi
ographic specialty areas of pediatrics, 
geriatrics, the outpatient clinic, as well 
as increasing proficiency in general 
radiography. 
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RTR 216 Radiographic Capstone 
3 credit hours 
Prerequisite: RTR 202, 203, 204 
CoreQuisite: RTR 214 

Prepares the student for a job search 
and emphasizes the five major areas 
covered during the two-year study pro
gram, prior to the student sitting for the 
National Registry Examination. 

Reading 

REA 020 Basic Reading Skills 
1-5 credit hours 

Intended for those who score at 1-1.5 
reading level using the AVT Placement 
Test. Includes beginning phoniCS, 
spelling, vocabulary, comprehension, 
and writing skills. 

REA 030 Vocabulary Development I 
3 credit hours 
Prerequisite: Basic skills assessment level 2 
in English, 3 in reading, and 2 in study skills 

Emphasizes various vocabulary strate
gies, dictionary and thesaurus skills, 
words in context, word analysis, sight 
vocabulary and pronunciation, person
alized vocabulary cards, spelling, analo
gies and other unique strategies for 
vocabulary improvement. 

REA 031 Building Reading Skills I 
1-5 credit hours 

Provides instruction in spelling, reading, 
comprehension and writing skills. 

REA 041 Building Reading Skills II 
1-5 credit hours 

Provides instruction in spelling, vocabu
lary, comprehension, getting meaning 
from selections and following directions. 

REA 060 Foundations of Reading 
1-6 credit hours 

This course is designed for students 
who want to improve reading skills by 
interacting with text in a computer
assisted environment. A diagnosis of 
reading levels and subsequent com put -
erized learning activities guides stu
dents through the reading curriculum. 
Feedback is given after learning activity 
and progress is reported regularly. 



REA 090 College Preparatory Reading 
3 credit hours 
Prerequisite: REA 060, Basic Skills 
Assessment level 2 in English, 3 in reading, 
and 2 in study skills 

Introduces students to reading skills 
necessary to succeed in a college en vi -
ronment. Includes how to read text
books more effectively, locate main 
ideas and supporting detai ls, develop 
literal and critical comprehension, 
improve vocabulary development and 
increase reading rates. Emphasizes 
applying these strategies to content 
area courses. 

REA 105 Workshop in Reading, Writing 
and Speaking 
3 credit hours 
Prerequisite: Basic Skills Assessment level 2 
in English, level 3 in reading, level 2 in study 
skills, or instructor consent 

Provides students with an understand
ing of the interrelationship among read
ing, writing and speaking. Aids stu
dents in developing language fluency 
necessary in other communication
based classes. 

REA 106 Vocabulary Development II: 
College Vocabulary 
3 credit hours 
Prerequisite: REA 030, Basic Skills 
Assessment level 2 in English, 3 in reading 
and 2 in study skills 

Designed to facilitate the transfer of 
basic vocabulary skills to more 
advanced levels of usage. Requires 
students to apply advanced vocabulary 
concepts to content area classes 
through analyzing word structure and 
visualizing concepts. Also introduces 
specialized vocabulary. 

REA 107 Computerized Speed Reading 
3 credit hours 

Designed to meet the needs of stu
dents who want to develop reading 
power, reading speed and reading 
comprehension. Built on the funda
mental principles of increasing speed 
and comprehension, this course focus
es on the mechanics of reading, the 
purpose for reading, the various com
ponents of comprehension, reading 
rate and vocabulary enrichment. 

REA 108 Planning for Success 
1-3 credit hours 

Provides an introduction to the nature 
of a college education. Helps freshmen 
develop a better understanding of the 
learning process and acquire basic 
academic "survival skills." 

REA 1 09 Advanced Learning Strategies 
3 credit hours 
Prerequisite: Basic Skills Assessment level 2 
in English, 2 in reading, and 2 in study skills 

Focuses on critical -thinking and prob
lem-solving techniques. Offers a 
dynamic and practical approach to pro
viding students with opportunities to 
determine and improve how they learn 
and succeed in a college environment. 
Strategies covered may include test
taking strategies, listening techniques, 
time management, concept develop
ment, memory devices, textbook read
ing strategies, note-taking methods, 
and concentration. 

REA 151 College Reading 
3 credit hours 
Prerequisite: REA 090, Basic Skills 
Assessment level 3 in English, 3 in reading, 3 
in study skills or instructor consent 

Develops cognitive and metacognitive 
strategies for improving reading com
prehension in a college environment. 
Areas covered include critical thinking 
and analysis, inferential comprehen
sion, concept development, textbook 
reading strategies, questioning tech
niques, patterns of organization, evalu
ating evidence, and reasoning logically. 
Emphasizes the application of reading 
techniques to academic fields of study. 

REA 223 Critical Analysis Reading 
3 credit hours 
Prerequisite: REA 090 or REA 151, instructor 
consent, BasiC Skil ls Assessment level 3 in 
English, 3 in reading, and 3 in study skills 

Designed for those who want to sharp
en their abilities to think and read 
critically when analyzing, synthesizing, 
and evaluating reading material in vari 
ous fields of study. Some areas of 
emphasis are problem solving, argu
mentation, logic, reasoning processes, 
and evaluating inferences, judgments, 
facts, and opinions. 

Recreational Assistant 

RAE 201 Introduction to Recreational 
Leisure 
3 credit hours 
Prerequisites (for degree or certificate 
enrollees only): ENG 121 or 131, SPE 115, 
SOC 101 , PSY 101 , BIO 201, AAS 
Humanities requirement, PSY 235, MAT 135, 
plus BUS 115, CIS 118 for degree enrollees 
Corequisites (for degree or certificate 
enrollees only): RAE 202, 205, SOC 103 

Introduces the field of Recreational 
Leisure. Topics include an overview, 
health benefits, practical applications in 
public and private facilities, and choic
es and opportunities in recreation and 
leisure. Open to any student consider
ing the Recreational Assistant Program. 

RAE 202 Recreation and Leisure in 
Special Populations 
3 credit hours 
Prerequisite: RAE 201 
Corequisite: RAE 204, 285 

Examines and analyzes each of six 
recreational processes and models (e.g. 
medical, long-term care, youth centers, 
recreational centers, etc.) from the per
spective of the Recreational Assistant, 
Recreational Therapist, private business 
manager, and recipient of recreational 
services. Open only to Recreational 
Assistant program students. 

RAE 203 Introduction to Therapeutic 
Recreation 
3 credit hours 
Corequisite: RAE 201 , 205 

Introduces the field of Therapeutic 
Recreation . Topics include an overview, 
communication skills in special popula
tions, facilitating special needs, practi
cal applications in public and private 
faci lities, and choices and opportunities 
as an assistant in recreational therapy. 
Open only to Recreational Assistant 
program students. 

RAE 204 Health and Safety in Recreation 
and Leisure 
3 credit hours 
Prerequisite: RAE 201, 202, 205, SOC 103 
Corequisite: RAE 203, 285 

Provides instruction and practice in 
recognition, prevention and treatment 
of medical emergencies. Topics 
include an overview, practical applica
tions in public and private facilities, and 
facilitating special needs. Open to 
Recreational Assistant program stu
dents only. 
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RAE 215 Recreational Assistant 
Externship I 
4 credit hours 
Prerequisite: RAE 201 and 202 
Corequisite: RAE 203 

Provides the opportunity to practice 
basic skills in services and care-giving 
in three different field settings. Open 
only to Recreational Assistant program 
students. 

RAE 285 Recreational Assistant 
Externship II (Capstone) 
5 credit hours 
Prerequisite: RAE 201, 202, 205, SOC 103 
Corequisite: RAE 203, 204 

Continues RAE 205, Recreational 
Assistant Externship I. Provides the 
opportunity to continue practices, refine 
skil ls and specialize in a leisure service 
or recreational care-giving area. 
Students select one specific field set
ting. Open only to Recreational 
Assistant program students. 

Refrigeration, Heating and Air 
Conditioning 
(Commercialllndustrial) 

RAC 111 Electricity and Electronics I 
3 credit hours 

Introduces atomic theory, charges, the 
basic concepts of electrical circuits and 
safe procedures when working with 
electrical breakboards and developing 
simple circuits. 

RAC 112 Electricity and Electronics II 
2 credit hours 
Prerequisite: RAC 111 

Introduces magnetism, electrical motor 
design and operation, and the use and 
care of testing meters. 

RAC 114 Fundamentals of Refrigeration I 
2 credit hours 
Prerequisite: RAC 111 , 112 

Introduces molecular theory, heat and 
methods of heat transfer, the basic 
compression cycle, molecular construc
tion and nature of refrigerants. 

RAC 116 Fundamentals of Refrigeration II 
3 credit hours 
Prerequisite: RAC 114 

Presents the opportunity to construct, 
evacuate, charge, start up and test 
the operation of a basic refrigeration 
system. 

RAC 200 Refrigeration Systems, 
Components and Applications 
3 credit hours 
Prerequisite: RAC 111 , 112, 114, 116 

Presents the individual components of 
refrigeration systems and their applica
tions. Includes calculating evaporator 
and condensing unit capacities and 
matching components. 

RAC 205 Heat Loads and System 
Development 
2 credit hours 
Prerequisite: RAC 100 courses 

Presents the concepts of heat gains 
and losses. Uses these concepts to 
calculate heat loads and presents 
methods of equipment selection. 

RAC 208 Special Refrigeration Systems 
3 credit hours 
Prerequisite: RAC 11 6 

Examines refrigeration systems in 
common use, other than normal 
mechanical refrigeration, that have 
commercial and industrial applications. 
Includes absorption, expendable and 
multi -stage systems. 

RAC 211 Installation and Service 
Refrigeration Systems 
3 credit hours 
Prerequisite: RAC 200 

Presents the requirements for the 
installation of refrigeration system com
ponents and accessories and the con
struction of complete refrigeration sys
tems. Introduces the proper procedure 
for troubleshooting and servicing refrig
eration systems and components 
through the use of manufacturers' 
specifications and wiring diagrams. 

RAC 212 Fundamentals of Air 
Conditioning 
3 credit hours 
Prerequisite: RAC 111 

Examines the principles and definitions 
of atmosphere, humidity, measure
ments and controls, psychometric 
charts and tables. 

RAC 214 Unitary and Central Station 
Systems 
3 credit hours 
Prerequisite: RAC 200, 212 

Examines heat pump operation and the 
installation of packaged units, compo
nents and piping for split systems and 
evaporative coolers. 
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RAC 215 Air Flow Principles and 
Distribution 
2 credit hours 
Prerequisite: RAC 116 or equivalent 

Presents applications of air require
ments, flow and sizing of air flow ducts. 

RAC 216 HVAC Control Systems 
3 credit hours 
Prerequisite: RAC 116 

Examines control methods and devices 
used in air conditioning, electrical sys
tems and pneumatics. 

RAC 275 Direct Digital Control Systems 
1 credit hour 
Prerequisite: RAC 216 

Provides an understanding of the evo
lution of Direct Digital Control (DOC) in 
the HVAC industry and its present 
applications. Introduces the basic fea
tures and capabilities of DOC systems 
and provides a basic understanding of 
how a DOC system is programmed and 
commissioned. 

RAC 276 Metasys: HVAC Application 
Specific Controller Engineering 
2 credit hours 
Prerequisite: RAC 275 

Enables building personnel to install 
and configure Metasys HVAC 
Application Specific Controllers (ASCs). 
HVAC PRO (tm) software is used to 
configure HVAC controls strategies for 
the AHU, VAV and UNT. 

RAC 277 Metasys DX-9100 Engineering 
2 credit hours 
Prerequisite: RAC 276 

Provides engineering personnel with 
the knowledge and skills needed to 
build programs for the DX-91 00 prod
uct using the WGX-91 00 Windows soft
ware tool. Intended for building engi
neers who plan to implement or modify 
applications designed for the DX-9100 
controller, or to design a unique strate
gy to solve a control problem. 



RAC 278 Metasys Companion Facility 
Operators 
1 credit hour 
Prerequisite: RAC 275, 276, 277 

Enables facility operators to communi
cate with their Metasys Companions 
system, as well as HVAC Application 
Specific Controllers(ASCs) connected to 
the Companion. Provides hands-on 
experience with all aspects of the 
Companion and shows how to set up 
Companion features with points from 
ASCs and adding ASC pOints to the 
Companion database. Distinguishes 
between the panel and PC versions of 
the Companion. 

RAC 279 Metasys Facility Operators 
2 credit hours 
Prerequisite: RAC 278 

Enables building personnel to use the 
features of Metasys to control facil ities 
effectively. Provides skills and knowl
edge to communicate with the Metasys 
system and interpret systems mes
sages. Demonstrates efficient use of 
system features using Operator 
Workstation or Network Terminals to 
maximize the benefits derived from the 
Metasys system. 

RAC 285 Air Conditioning 
Troubleshooting and Service (Capstone) 
4 credit hours 
Prerequisite: RAC 116 

Examines procedures in troubleshoot
ing systems and servicing components 
of air conditioning systems. 

Science 

SCI 285 Critical Thinking (Capstone) 
3 credit hours 
Prerequisite: AS core courses, minimum of 
45 credit hours 

Shows interconnections among the var
ious courses required for CCD's AA, AS 
and AGS degrees. Focuses on the 
common and unique properties of 
courses in the sciences, arts, humani
ties and social sciences. Activities fos
ter problem-solving strategies and inte
grative and critical thinking skills. 
Summarizes the Associate degree edu
cational experience, streSSing those 
skills that are useful to further studies 
and the world of work. 

Sociology 

SOC 101 Introduction to Sociology 
3 credit hours 
Prerequisrre:Basic Skills Assessment levels 3 
in math, 3 in English, 3 in reading and 3 in 
study skills 

Examines social institutions, mores and 
principles of sociology, as well as human 
cultures, social groups, and the social 
issues of age, gender, class and race. 

SOC 102 Introduction to Sociology II 
3 credit hours 
Prerequisite: Basic Skills Assessment levels 
3 in math, 3 in English, 3 in reading and 3 in 
study skills 

Examines social institutions and organi
zations from the macro perspective. 
Emphasizes issues of social change, 
demography, social movements and 
conflicts, and trends within education, 
religion, family, political and economic 
structures. 

SOC 103 Sociology of Health Care 
3 credit hours 

Introduces the social issues in the 
health care industry to include medical 
ethics, law, the cultural perspective, 
client communication aspects, integra
tive healing practices and professional
ism. Explores the array of career 
opportunities available in health care 
with a 15-hour service-learning project 
in a health care setting. 

SOC 201 Introduction to Gerontology 
3 credit hours 
Prerequisite: Program enrollment, instructor 
consent 

Explores various theoretical perspectives 
on aging, the demography of aging, the 
interrelationship between elders and key 
social institutions, and physical and psy
chological aspects of aging. 

SOC 203 Urban Socio-Anthropology 
3 credit hours 
Prerequisite: ANT 101 or SOC 101 or 
SOC 102 

Examines how cities and city life are 
shaped by cultural, social, political and 
economic forces operating at many dif
ferent levels. Examines the history and 
theoretical roots of urban anthropology 
and sociology, ethnographic fieldwork in 
urban environments, and urban social 
organization in cross-cultural perspec
tive. Students will apply general princi
ples in a global context. 

SOC 205 Sociology of Marriage and 
Family 
3 credit hours 
Prerequisite: SOC 101 or 102 instructor 
consent 

Develops an understanding of marriage 
and family. Examines the family as an 
institution and how social, cultural and 
personal factors influence family rela
tions. Explores the stability and diversi 
ty of the family, along with current 
trends and some alternative life styles. 

SOC 215 Contemporary Social Problems 
3 credit hours 
Prerequisite: SOC 101 or instructor consent 

Explores current social issues that 
result in societal problems. Focuses on 
issues such as civil liberties, gender 
discrimination, substance abuse, crime, 
poverty and social change. 

SOC 220 Race, Gender, Class, Culture 
3 credit hours 
Prerequisite :SOC 101 or instructor consent 

Explores the variety of intergroup rela 
tions: race, nationality, ethnicity, 
income groups and other minority clas
sifications. Examines patterns of preju
dice, discrimination and possible solu
tions to these issues. 

SOC 221 Overview of Programs and 
Services 
3 credit hours 
Prerequisite: Program admission, instructor 
consent 
Corequisite: GNT 201 

Examines the myriad programs and 
services available to elderly individuals 
and their families. Explores legislative 
history and demographic trends in the 
field of aging: health and mental 
health, information and referral , income 
maintenance, housing, transportation, 
long-term care, nutrition, employment, 
and senior centers. 

SOC 222 Aging in a Diverse Society 
3 credit hours 
Pre- or Corequisite: GNT 201 or instructor 
consent 

Explores ethnic, religious and sexual 
diversity issues as they relate to older 
Americans. TIes together gerontologi
cal and diversity concerns to develop 
students into more sensitive and effec
tive practitioners when dealing with 
older adults. 
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SOC 236 Social Issues and Aging 
3 credit hours 
Prerequisite: Program admission and instruc
tor consent 

Explores the various social issues relat
ed to the aging process and the ways 
in which an aging population affects 
social structure. Introduces demo
graphic processes, demographics relat
ed to the current older population, and 
current social issues identified by com
munity agencies and advocate groups 
as relevant to older adults. Includes 
intergenerational service learning 
opportunities. 

SOC 237 Death and Dying 
3 credit hours 
Prerequisite: GNT 201 or PSY 101 or 
SOC 101 

Examines concepts, relationships, 
organizations and statistics as they 
relate to the American experience of 
death and dying. Attention is given to 
cross-cultural and historical influences 
on the American attitude toward death. 
Health care systems' response to 
death, the political economy and right
to-die and euthanasia issues also will 
be examined. 

SOC 260 Sociology of Deviance 
3 credit hours 
Prerequisite: SOC 101 or instructor consent 

Studies the nature and origin of deviant 
behavior, including crime, mental disor
ders and counter-cultural lifestyles. 
Theories of deviance and problems in 
social control are examined. 

SOC 265 Violence and Culture 
3 credit hours 
Prerequisite: ANT 101 , SOC 101 , or 
SOC 102 

Examines violence in multiple cultural 
contexts. Develops an understanding of 
societal and institutional causes of vio
lence, explores resources for interven
tion and treatment, and provides ser
vice learning applications in violence 
treatment. Topics include culture, gen
der and ethnicity, the media, family vio
lence, sexual violence, the state, pre
vention and treatment. 

Spanish 

SPA 101 Conversational Spanish I 
3 credit hours 

Introduces the student to basic 
vocabulary, grammar, sentence struc
ture, expressions, and practical com
munication skills used in daily situa
tions and travel. 

SPA 102 Conversational Spanish II 
3 credit hours 
Prerequisite:SPA 101 

Continues to cover basic conversational 
patterns, expressions and grammar in a 
second course of sequence for begin
ning students who wish to understand 
and speak Spanish. 

SPA 111 First-Year Spanish I 
5 credit hours 

Introduces a sequence dealing with the 
development of functional proficiency in 
listening, speaking, reading and writing 
the Spanish language. 

SPA 112 First-Year Spanish II 
5 credit hours 
Prerequisite: SPA 111 or instructor consent 

Continues Spanish I in the development 
of functional proficiency in listening, 
speaking, reading and writing the lan
guage. 

SPA 211 Second-Year Spanish I 
3 credit hours 
Prerequisite: SPA 111, 112 

Reviews and reinforces skills and abili
ties gained in first -year Spanish cours
es. Emphasis will be on conversation, 
culture, reading of short stories and 
writing of compositions. The goal is to 
expand functional proficiency in speak
ing, reading, writing and listening to the 
language. 

SPA 212 Second-Year Spanish II 
3 credit hours 
Prerequisite: SPA 211 

Reviews and reinforces skills and abili 
ties gained in first-year Spanish cours
es. Emphasizes reading, discussing 
and producing written responses to 
Spanish language literature. The goal 
is to expand functional proficiency in 
speaking, reading, writing and listening 
to the language. 
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Special Learning Support 
Program (SLSP) 
All SLSP courses are designed for persons 
with learning disabilities and other special 
learning needs. Staff approval is needed to 
enroll in these courses. 

SLS 001 Spelling Strategies I 
3 credit hours 
Corequisite: SLS 005 

Develops techniques to improve spelling 
strategies and to increase basic spelling 
skills. Includes structured word analy
sis, rule analysis and word attack for 
words not govemed by rules. 

SLS 002 Process and Procedures in 
Mathematics I 
3 credit hours 

Provides special learning techniques 
and compensatory strategies, including 
retention of math facts, organization of 
materials and conceptualization of 
principles. Emphasizes alternative 
approaches to basic operations on 
whole numbers, decimals, fractions 
and percentages. 

SLS 004 Reading, Writing and 
Study Skills 
6 credit hours 

Provides special learning techniques for 
students with learning disabilities to 
develop and integrate oral communica
tion, reading and writing skills and rea
soning ability. 

SLS 005 Learning and Skills 
Development 
1 credit hour 

Emphasizes compensatory strategies 
for attention and concentration, organi
zation skills, memorization, following 
directions and instructions, problem 
solving and time management. Serves 
students with learning disabilities and 
other special learning needs. 

SLS 011 Spelling Strategies II 
3 credit hours 
Corequisite: SLS 005 

Reviews skills introduced in SLS 001 
and develops advanced strategies for 
spelling English exceptions. Includes 
analysis of words with difficult 
spellings, frequently misspelled words 
and commonly confused word pairs. 



SLS 012 Process and Procedures In 
Math II 
3 credit hours 
Prerequisite: SLS 002 

Designed for students with learning 
disabilities who require alternative 
approaches to learning mathematics, 
including the use of manipulatives and 
an emphasis on problem solving and 
field perception. 

Speech 

SPE 115 Principles of Speech 
3 credit hours 

Combines the basic theory of speech 
communication with public speech per
formance skills. Emphasizes speech 
delivery, preparation, organization, sup
port and audience analysis. 

SPE 125 Interpersonal Communication 
3 credit hours 

Introduces students to the theory and 
practices of interpersonal communica
tion. The course will teach students to 
observe and analyze basic interperson
al communication concepts in fam ily, 
social and organizational settings. 

SPE 205 Voice and Diction 
3 credit hours 

Studies the physiological production of 
the speaking voice and methods for 
improving the quality of the spoken 
word in general American speech. 

SPE 216 Principles of Speech 
Communication II 
3 credit hours 
Prerequisite: SPE 115 

Emphasizes the intensification of Ideas 
and styles with a focus on persuasive 
speaking. Includes additional studies In 
rhetorical analysis and oral interpreta
tion of speeches. 

SPE 219 Group Dynamics 
3 credit hours 
Prerequisite: SPE 115 

Examines group communication theo
ries with an emphasis on leadership 
and group behaviors. Provides oppor
tunities for group participation. 

Surgical Technology 

STE 100 Introduction to Surgical 
Technology 
5 credit hours 
Prerequisite: Admission to STE Program or 
Instructor consent 

Introduces surgical care. Emphasizes 
theoretical application in areas of asep
sis, anesthesia, hemostasis, radiology 
and care of the surgical patient in the 
operating room. 

STE 105 Pharmacology for Surgical 
Technology 
2 credit hours 
Prerequisite: STE 100 

Explores chemical therapy utilized pre
operatively, intraoperatively and postop
eratively for the patient undergoing sur
gica� intervention. Emphasizes drug 
types, effects/side effects, principles of 
administration and appropriate person
nel actions. 

STE 106 Operating Room Skills 
7 credit hours 
Prerequisite: STE 100, BIO 201 
Corequisite: STE 107 

Presents principles and applications of 
basic operating room skills with 
emphasis on safe and efficient use of 
mechanized and non-mechanized 
equipment common to surgery. 

STE 107 Surgical Instrumentation 
3 credit hours 
Prerequisite: STE 100, HWE 100 
Corequisite: STE 106 

Presents applications of principles 
related to use and management of 
instruments, sutures, needles, sponges 
and dressings commonly used in major 
surgical procedures. 

STE 109 Surgical Technology Laboratory 
Experience 
3 credit hours 
Prerequisite: STE 107 

Applies surgical prinCiples in the clinical 
setting under supervision of instructor. 
Emphasizes skill refinement and perfor
mance evaluation. 

STE 110 Surgical Technology Practicum 
(Capstone) 
7 credit hours 
Prerequisite: STE 107 

Emphasizes refinement of skills in STE 
109, application of proper aseptiC tech
nique and provision of quality patient 
care in the clinical setting under super
vision of hospital personnel. 

STE 115 Surgical Pathology and 
Intervention 
4 credit hours 
Prerequisite: STE 107 

Deals with functions of the surgical 
technician related to instrumentation 
and supplies. Presents surgical inter
vention theory related to pathology of 
body systems with focus on preopera
tive ' intraoperative and postoperative 
progression, prognosis, complications 
and appropriate actions by operating 
room staff. 

Technical Health Assistant 

THA 111 The Human Body 
4 credit hours 

Explores the human body through a 
systems approach. Presents human 
anatomy, physiology and pathology. 

THA 151 Technical Procedures 
3 credit hours 

Develops the knowledge and skills nec
essary to perform technical medical 
procedures, including aseptiC technique 
and infection control, patient history, 
vital signs, height and weight, examina
tion preparation, assisting with physical 
exams, medical office emergencies and 
transporting patients. 

THA 153 Medical Terminology II 
2 credit hours 

Introduces commonly used medical 
abbreviations, symbols, names of labo
ratory tests, common drugs, use of the 
Physician 's Desk Reference, and words 
used in specialties such as surgery, 
pathology and radiology. 
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THA 200 Patient Care 
3 credit hours 
Prerequisite: THA 114, 151 

Provides student with knowledge of 
clinical skil ls essential for Colorado 
State Board Nurse Aide certification. 
Includes basic understanding of health 
care standards, the patients' illnesses 
and their needs, patient care skills, crit
ical ski lls, critical thinking, and sensible 
oral and written communication skills 
for nursing. Incorporates clinical skills 
practicum in clinical simulation. 

THA 205 Pharmacology Practices 
4 credit hours 
Prerequisite: THA 114, 151, 153 

Provides an overview of medication 
measurement, regulation forms, classi
fications, dosage parameters, safety 
and routes of administration. 

THA 210 Radiology Assisting 
6 credit hours 
Prerequisite: THA 114, 151, 153 

Develops the knowledge and skills 
needed to assist the radiologic technol
ogist with radiologic procedures, radi
ographic film processing, filing sys
tems, contrast media preparation, spe
cial radiologic modalities, department 
organization, patient education and pro
fessionalism. 

THA 212 Internship Seminar 
1 credit hour 
Corequisite: THA 297 

Examines the skills and applications 
learned in a medical facility through an 
internship; contrasts practical proce
dures against the ideal; and explores 
workplace relationships, team skills and 
confl ict management. Provides a facu l
ty advisor to assist with special work
place problems. 

THA 220 Orthopedic Assisting 
8 credit hours 
Prerequisite: THA 114, 151, 153 

Presents basic anatomy in its relation 
to location, pOSitioning and treatment of 
orthopedic conditions. Provides prac
tice in the application and removal of 
plaster and fiberglass casts. 

THA 230 Clinical Procedures 
7 credit hours 
Prerequisite: THA 114, 151, 153 

Develops the knowledge and skills 
needed to perform clinical medical 
assisting activities, including drug 
administration, office surgical proce
dures, basic laboratory procedures, 
electrocardiography and radiology. Also 
examines the assistant's role, legal 
aspects and professionalism. 

Theatre 

THE 105 Introduction to Theatre Arts 
3 credit hours 

Includes discussions, workshops and 
lectures designed to discover, analyze 
and evaluate all aspects of the theatre 
experience: scripts, acting, directing, 
staging, history, criticism and theory. 

THE 106 Cross-Cultural Storytelling 
4 credit hours 
Prerequisite: Instructor consent 

Offers international students and 
American students the opportunity to 
share ethnic/cultural experiences by 
using the theatre techniques of story 
telling, improvisation, mime, verbal and 
non-verbal language, scripting and 
staging techniques resulting in perfor
mance projects. 

THE 111 Acting I 
3 credit hours 

Introduces fundamentals of stage act
ing. The course helps students develop 
technique, write and analyze scripts, 
evaluate performances, and develop a 
personal aesthetic sense through 
rehearsal, performance, readings, exer
cises and observations. 

THE 112 Acting II 
3 credit hours 

Helps students refine basic techniques, 
develop character vision, orchestrate 
performances, project character and 
develop a personal aesthetic sense 
through rehearsal, performance, 
readings, exercises and constructive 
criticism. 
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THE 116 Practicum in Stage Acting 
1-3 credit hours 
Prerequisite: Instructor consent 

Offers credit to students who gain 
hands-on experience in theatre by 
researching, rehearsing and performing 
roles in college theatre productions. 

THE 118 Practicum in Technical Theatre 
1-3 credit hours 
Prerequisite: Instructor consent 

Offers credit to students who gain 
hands-on experience in college produc
tions in areas of the technical capaci
ties, including settings, lighting, sound, 
costumes, properties, house manage
ment or stage management. 

THE 206 Oral Interpretation 
3 credit hours 
Pre- or Corequisite: SPE 205 

Explores writers' experiences in drama, 
prose and poetry, and employs perfor
mance techniques that make the 
literature come alive for leaders and 
audiences. 

THE 211 Development of the Theatre I 
3 credit hours 

Traces the evolution of the theatre in 
the western world from primitive rites 
in prehistoric times through theatre of 
the European Renaissance. 
Emphasizes historical developments 
and major plays written in key periods. 

THE 212 Development of the Theatre II 
3 credit hours 

Traces the evolution of the theatre of 
the Western world from the neo-classic 
period through modern drama. 
Emphasizes historical development and 
major plays written in key periods. 

THE 218 Readers Theatre 
3 credit hours 
Prerequisite: SPE 205 and THE 206, or 
instructor consent 

Studies ensemble interpretation of lit
erature-poetry, prose and drama
primarily through the medium of the 
spoken word. 



Welding and Fabrication 

WEF 100 Oxyacetylene Welding I 
3 credit hours 

Provides the student with a thorough 
technical understanding of oxyacetylene 
welding, flame cutting and brazing fun
damentals, and welding safety. 

WEF 102 Air Arc Gouging 
2 credit hours 
Prerequisite: WEF 100 

Provides the student with the funda
menta�s of carbon air arc cutting and 
gouging, including equipment set-up 
operations. 

WEF 108 SMAW Set Up and Padding 
4 credit hours 

Provides the student with a thorough 
technical understanding of arc welding 
fundamentals, welding safety, arc weld
ing machines, electrode classifications 
and selection. 

WEF 109 SMAW Welding I 
4 credit hours 
Prerequisite: WEF 108 

Continues WEF 108, SMAW Set Up 
and Padding. Provides reinforcement 
on safety and health in welding and 
practical application of arc welding 
fundamentals. 

WEF 110 SMAW Welding II 
4 credit hours 
Prerequisite: WEF 109 

Continues WEF 109, SMAW Welding I. 
Provides review in health and safety for 
welding, practical application of welding 
techniques and an introduction to struc
tural welding. 

WEF 111 SMAW Structural Welding I 
4 credit hours 
Prerequisite: WEF 110 

Continues WEF 110, SMAW Welding II. 
Provides review of major health and 
safety issues and continues develop
ment of application skil ls necessary to 
produce quality welds. 

WEF 112 SMAW Structural Welding II 
3 credit hours 
Prerequisite: WEF 111 

Continues WEF 111 , SMAW Structural 
Welding I. Provides continued practical 
application of welding skills and ways to 
recognize destructive testing and non
destructive testing. 

WEF 114 Welding Math and Blueprints 
3 credit hours 
Prerequisite: WEF 109 

Provides the student with an under
standing of the principles, systems of 
views, lines and symbols, and dimen
sional data for fit up and welding, as 
provided on engineered drawings of 
blueprints. 

WEF 130 GMAW Set Up 
2 credit hours 
Prerequisite: WEF 100 

Provides the student with a thorough 
technical understanding of welding 
safety, gas metal arc welding funda
mentals, gas metal arc equipment 
adjustments, metal transfer and shield
ing gases. Develops skills to produce 
high quality GMAWelds in all positions 
on mild steel using short circuit transfer. 

WEF 150 Welding lab 
1-5 credit hours 

Allows students to practice on all weld
ing skills to prepare for certification 
tests for upgrading job skills. 

WEF 203 Pipe Welding 
3 credit hours 
Prerequisite: WEF 110 
Corequisite: WEF 102, 111 , 112, 130, 205, 
207 and 208 

Designed to prepare students to weld 
pipe using SMAW, Oxyfuel, GTAW and 
GMAW processes. 

WEF 205 GMAW Thin Gauge and 
Structural 
3 credit hours 
Prerequisite: WEF 140 

Provides the student with a thorough 
technical understanding of welding 
safety and gas metal arc welding of 
aluminum, including basic fundamen
tals, types of equipment and metal 
transfers. 

WEF 207 GTAW Set Up 
2 credit hours 
Prerequisite: WEF 130 

Provides the student with a thorough 
technical understanding of gas tung
sten arc welding fundamentals, prepa
ration for welding pipe and pipe-weld
ing defects. 

WEF 208 GTAW Thin Gauge and Alloy 
3 credit hours 
Prerequisite: WEF 130 

Provides training to develop the manual 
skill necessary to make high-quality 
gas tungsten arc welds in all positions 
on 16- and 11 - gauge mild steel, 16-
gauge stainless and 11 -gauge alu
minum, using both direct and alternat
ing current. 
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Trades. AAS Degree . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..... 117 
Trades and Industry ........ . . . .. . ................... xiv, 117 
Transcripts Requests . . ... . . . . . . . . . . . . . . . . .. . . . 6 
Transferring Credit to CCD . . . . . . . . . . . . . . . . . . . . . .. . . . . .. 6 
Transferring to Four-year Institutions . . . . . . . . . . . .......... .7 
Travel and Tourism. Business of . . . . . . . . . . . . ... . ix. x. xii 
Travel and Tourism. Business of. AAS Degree . . .. • . . . . . ...... . 54 
Travel and Tourism. Certificate .... . .... .. . . .. . . ........... 54 
Tuition .. ...... . . . . .... .... .. ....... ... . . . .. .. . ...... . . 9 

V 
Veterans Affairs Office . .... . ................ ....... 16 
Veterans' Academic Standards of Progress ....... .... ... . ..... 8 
Video Production/Communications EmphaSis .. ... ..... . .. x, xiv 

W 
Web Page Developer . . ..... . . . ........ x, xii 
Web Page Developer, Certificate . . . . . . . . . . . . . .. . 68 
Weekend College .... . . ........ ... .... .. . ............. . 32 
Weld ing and Fabrication . . ... .. ........... 171 
Windows NT Network Administration ............. .. ...... x, xii 
Windows NT Network Administration. Certificate . ... . . . . . . . .. . 70 
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Community College 
of Denver Application 

for Admission 
COMMUNITY COLLEGE & ~
OlORADO 

• 
OCCUPATIONAL EDUCATION Campus Box 201 

P.O. Box 173363 ~ YSTEM 

Denver, CO 80217-3363 
(303) 556-2430 

STRUCTIONS - Please complete all sections of th is application in Black Ink. 

' Responses to items marked by an asteri sk (.) are 
voluntary, and wi ll be kept confidential. They wi ll 
not be used as a factor in acceptance to the 
College, they are for record keeping purposes on ly. 

EASE INDICATE THE YEAR AND TERM YOU WISH TO ENROLL 19/20[0 0 SUMMER o FALL 0 SPRING 

PLEASE PRINT LEGIBLY 

ill-CD-IIIII 
denl LD.rSocial Securily Number 

o 
MR 

Err CD CD 
Gender 

o (M) Male 

o (F) Female o OR LIST OTHER: ____ _ 
MS MO. DAY YA. 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
HNAME FIRST NAME MIDDLE NAME 

larital Status 
(S) Singlel 

Divorced 
I (M) Married! 

' Current Employment Status 
o (F) full time (30+ hrs/week) 

o (P) part time (1-29 hrs/week) 

' Ethnic Origin: 
o ( I) American Indian or Alaskan Native 

o (0) Asian or Pacific Islander 
I I I I I I I I I I I I 

o (U) currently not employed o (H) Hispanic 
Office Use Only PREVIOUS NAME 

Separated 

eteran/Mli itary Service 

I 
1(1) 

o (B) Black Non-Hispanic 

o (W) White Non-Hispanic 

Are you a U.S. Citizen? 0 Yes 0 No 
If NO, Country of Citizenship: Visa Type: CD 

None 

Veteran or Dependent Eligible for VA Educational Benefits 
I (2) Veteran Not Eligible for VA Educational Benefits 

I (3) Active Duty Veteran 

I (4) Active Duty Military 

VISA 

D 
RESIDENCY 

You must attach photocopy of 1-94 (Arrival-Departure 
Record), or 1-551 (Al ien Registration Receipt Card) (both 
sides) and copy of parentIs) if you are under the age of 23. 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I COUNTY OF LOCAL ADDRESS LJL cLJ 
CAL ADDRESS 

ZIP CODE COUNTRY (AREA) RESIDENCE PHONE NUMBER 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
RMANENT ADDRESS (IF DIFFERENT FROM ABOVE) E-MAIL ADDRESS 

I I I I I I I I I I I I I CD I I I I I I_I I I I I_I I I I_I I I I_...--r-I 1---'-1 ~I I 
ry 

hile at thi s institution, do you Intend to 

1 (1) Earn an academic degree (AAIAS/AGS) 
1 (2) Earn a vocational - technical degree (AAS) 

1 (3). Earn a vocational - technical certificate 

1 (4) None of the above 

STATE ZIP CODE COUNTRY (AREA) BUSINESS PHONE NUMBER 

STUDENT GOALS 
Do you plan to transfer to another Inst itution? 

0(1) Yes, to a 4 year school a!.Ie.r graduation 

o (2) Yes, to a 4 year school ~ graduation 

-e you enrolling at this college for job or career reasons? 
J (Y) Yes 0 (N) No 

o (3) Yes, to a 2 year school a!.Ie.r graduation 

0(4) Yes, to a 2 year school ~ graduation 

o (5) No, I do not plan to transfer 

" 09""""j~ .". 01 ''''y' I 

hich best describes your current status? 
J (RA) Re-entering lormer student at this institution 
~ANSFER , attended another college 

o (TR) will transfer credit in 

o (TN) will not transfer credi t in 

J (NE) New Student, first college attended 

'hich best describes the level of education you 
Ive completed? (choose one) 
] (L T) Less than High School 

] (HS) High School Graduate/GED 
] (CE) Certificate 

Please Indicate planned length of study at this institution: 

0(1) semester 0 (3) 2 years 

0 (2) 1 year 0 (4) More than 2 years 

ENROLLMENT DATA 

"The college provides services for students with disabilities (physical 
disability,chronic health problem or learning disability). Would you 
like to receive information about these services? 0 yes 0 no 

· 0 0 you consider yourself economically disadvantaged? 
Dyes 0 no 

·00 you consider yourself academically disadvantaged? 
Dyes Ono 

·Would you learn better using a language other 
than English? 0 yes 0 no 

Language _____________ _ 

Name ot Lasl High Schocl Allended 

City 

Name of Last College Allended 

City 

Type of Secondary Diploma 
o High School Diploma. ITl 

(Y) Year Received 19/20 U-.l 
o (G) G.E.D. - Year Received 19/20 OJ 

m 
State 

m 
State 

] (AD) Associate Degree 
] (BD) Bachelor's Degree 

] (PO) Professional Degree (MD, JD, MBA, Ed S) 
] (~O) Doctorate (Ed 0 , Ph D) 

Have your parents earned a baccalaureate (4 -year) degree? 
o (M) Mother 0 (F) Father 0 (B) Both 0 (N) Neither 

o (C) Currently enrolled in High School OJ 
Expected Graduation Date 19/20 

o (N) Non-Graduate 

OFFICE USE ONLY 

I I I I I I I I I I I II I I I I I I I I I...-r-I 1-'---'1 II I I I I I I II I I I I I I I 
COLLEGE CLASS DEGREE MAJOR MINOR SPEC HIGH SCHOOL CODE COLLEGE CODE 



SELECTIVE SERVICE STATEMENT 

Information on Selective Service registration status must be provided in order to comply with Colorado state law. Individuals providing false information are sub; 
to penalty of law. 

Are you required to be registered with the Selective Service? 0 Yes 0 No 

If yes, are you registered? 0 Yes 0 No 

TUITION CLASSIFICATION: (Has no effect on admission to the college) 

COMPLETE FOR COLORADO RESIDENCY CLASSIFICATION 

Please answer the following questions carefully. If appropriate indicate "none" or "not applicable". You may write explanatory notes on th is form and/or attach a 
tional sheets as necessary. Use the word "present" for month/year if the date extends to the time you are completing this appl ication. Failure to answer a quest 
may result in your being misclassified. Please contact the Office of Admissions if you need assistance. 

CD YOU 
CURRENT AGE 

and YOUR PARENT or 
LEGAL GUARDIAN 

(if you are under 23) 
Dates of continuous physical presence 
in Colorado ............ ........... .... ................ . [0 [0 [0 to [0 [0 IT 

~ ~ ~ ~ ~ ~ 

List the last two years Colorado income [0 and [0 [0 and [0 taxes have been filed ...... ...... .... .... .... .. .. . 
yr yr yr yr 

List the last two years of employment [0 [0 to [0 [0 [0 [0 to [0 0 
or source of income. Employer State mo yr mo yr Employer State mo yr mo yl 

I~~[O [Oto[O [0 
Employer State 

==:--~[O [Oto[O 0 
Employer State mo yr mo yl mo yr mo yr 

Date current Colorado Driver's License 
or Colorado 1.0 . was issued .. .... .. ........ . [0[0 [0[0 

mo yr mo yr 

List the last two years of Colorado 
Motor Vehicle Registration .... .... .......... .. [0 [0 and [0' [0 [0 [0 and [0 [0 

mo yr mo yr mo yr mo yr 

Dates of extended absences from [0 [0 [0 [0 
Colorado during the last two years........ to [0 [0 to [0[0 

mo yr mo yr mo yr mo yr 

Date of Colorado Voter 
Registration .. ... .... ............... ..... ......... .... . [0 [0 [0 [0 

mo yr mo yr 

"Date of marriage (answer this question only if you will be [0 [0 
under the age of 23 by the initial enrollment date) .. .. .......... .... .......... .. .......... .............. .. ........ .. ..... mo yr 

" Response to these items is voluntary, and will be kept confidential. Marital status may be relevant to determine whether you are entitled to be declared a Colorado resident for tuition purposes 

Are you on active duty military or a dependent of an active duty military and assigned to a Permanent Change of Station in Colorado? 
DYes 0 No If Yes, contact your Military Base Education Office. 

All items are subject to change without notice. 

STUDENTS WHO CLAIM A CHANGE IN TUITION CLASSIFICATION OR EMANCIPATION MUST FILE A PETITION FOR RESIDENCY PRIORT( 
REGISTRATION. 

I hereby certify that, to the best of my knowledge, the information furnished in this application is true and complete without intent of evasion 
or misrepresentation. I understand the above information is submitted under penalty of perjury and false or misrepresented data is sufficien 
cause for rejection or dismissal. 

Student Signature AND Parent or Legal Guardian Signature if applicant is under 18 Date 

Collegiate institutions using this application form do not discriminate on the basis of race, color, national origin, sex, age. or disability in admission or access to. or treatment or employment in its 
educational programs or activities. Inquiries concerning n Ue VI , ntle IX, and Section 504 may be referred to the affirmative action officer of the institution to which you are applying. 

THANK YOU FOR YOUR INTEREST IN OUR COLLEGE 
5369551 

ZSADOOl REV (2199) 
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