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History of the College

The 1967 Colorado General Assembly, in the enact-
ment of House Bill 1448, established a state system of
community colleges under a State Board for Community
Colleges and Occupational Education. The first college
to be created under the State Board, by the passage of
House Bill 1449, was the Community College of Denver.
The new law called for the establishment of three cam-
puses, in successive years beginning in the fall of 1968,
to serve primarily the area of Adams, Arapahoe, Boulder,
Denver and Jefferson counties.

The five-member governing council of the Community
College of Denver, officially named the Denver Area Cou-
ncil for Community Colleges, was appointed by the Gov-
ernor and held its organizational meeting on September
27, 1967. The initial task of the Council was to engage the
services of a president. Dr. Leland B. Luchsinger was ap-
pointed by the Council as the first president of the Com-
munity College of Denver on November 1, 1967.

The first campus of the Community College of Denver,
designated as the North Campus, was established in re-
locatable buildings on a six and one-fourth acre tempor-
ary site at the intersection of East 62nd Avenue and
Downing Street in the fall of 1968. Eighteen hundred and
sixty one students were registered. The campus was ex-
panded during the summer and fall of 1969 to provide ad-
ditional facilities for new programs and in anticipation of
increased enrollment during the next academic year. In
the fall of 1969, 2,800 students were registered. Additio-
nal facility expansions were made in 1970 and 1971 to
accommodate fall enrollment increases to approximately
3,650 students in the fall of 1972.

A permanent site of 160 acres for the North Campus,
located at 112th Avenue between Federal and Sheridan
Boulevards, has been procured through an appropriation
by the Colorado legislature and the efforts of the Com-
munity College of Denver Foundation. Physical planning
money for the site is being requested of the legislature.

In the fall of 1969, the West Campus, now named the
Red Rocks Campus, was established on a temporary site
located at 1209 Quail Street in two relocatable buildings.
The initial registration for the fall of 1969 was 780 stu-
dents. The Red Rocks Campus has expanded its facilities
and steadily increased in enroliment to a fall 1972 enroll-
ment of 3,000 students.

Program plans for a permanent campus, which will
eventually serve more than 10,000 students, have been
developed, and the 1970 session of the Colorado Gener-
al Assembly has also provided facility planning money for
the construction of the first permanent buildings begin-
ning in 197 1. The first phase of construction on the new
site at West 6th and Indiana was completed in the spring
of 1973.

A third campus was opened in downtown Denver in
the fall of 1970, now named the Auraria Campus. The
campus was initially located in temporary renovated fa-
cilities located at 12th and Acoma Street. Seven hundred
and ninety three students were enrolled in the fall of 1970.
A steady increase in enroliment has occurred since the
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opening of the campus. Facilities of the campus were ex-
panded during the summer of 1972. In the fall of 1973,
2,389 students were registered.

The downtown campus received its name as the
Auraria Campus in conjunction with its planned permanent
location as a part of the Auraria Higher Education Center.
The Center is to be located on approximately 167 acres
in the Auraria Urban Renewal Subdivision, to be shared
by Metropolitan State College and the Denver Center of
Colorado University. Plans indicate that occupancy of the
first phase of permanent buildings on the site will take
place in 1975.

Objectives of the College

The Community College of Denver is a comprehen-
sive state community college established within the five-
county area of Adams, Arapahoe, Boulder, Denver and
Jefferson Counties to help meet the educational-vocatio-
nal training needs of youth and adults. More interested in
what the student is ready to do than in what he has done,
the College is open to all who can profit from the instruc-
tion for which they enroll. The program of offerings in-
cludes:

1.  Occupational courses and programs of sever-
al weeks to two years duration, the satisfacto-
ry completion of which may lead to job entry in
an occupation of the student's choice or ad-
vancement in a current job.

2. Pre-professional and liberal arts courses
which, upon completion of the first and second
years, will enable a student to transfer to a
four-year college or university and earn a bac-
calaureate degree.

3. Other education opportunities for youth and
adults, both credit and non-credit, including
developmental programs, cultural oppor-
tunities and community services.

4. An emphasis on meeting the individual needs
of the learners including the provision of spe-
cialized learning laboratories and a student-
oriented learning materials center.

5. A comprehensive counseling program staffed
by individuals who are genuinely concerned
with the educational, vocational and personal
welfare of students.

Accreditation

The Community College of Denver is under the juris-
diction of the Colorado State Board for Community Col-
leges and Occupational Education. The community Col-
leges Division of the State Board has received letters
from officials of four-year colleges and universities in
Colorado stating that transfer credit will be granted to
students who have successfully completed appropriate
courses at the several colleges operating under the State
Board. Students who plan to transfer to baccalaureate
programs at four-year institutions can be confident that



college-parallel credits earned at the Community College
of Denver will transfer without difficulty if students do ac-
ceptable work at the four-year institution.

The campuses now have Correspondent or Recog-
nized Candidacy Status in the North Central Association
of Colleges and Secondary Schools, the association
which accredits all institutions of higher education in this
area. This indicates that the institution has given evi-
dence of sound planning, has the resources to implement
these plans, and has indicated an intent to work toward
accreditation.

Location of Campuses of the College

The location of the Red Rocks Campus of the Com-
munity College of Denver is at 12600 West 6th Ave. in
Jefferson County, approximately five miles west of the
west central boundary of the City of Denver and just west
of the Denver Federal Center.

The temporary location of the North Campus of the
Community College of Denver is at 1001 East 62nd Ave-
nue in Adams County, just outside the north central
boundary of the City of Denver, approximately five miles
from the State Capitol in the downtown Denver area.

The temporary location of the Auraria Campus of the
Community College of Denver is at 1201 Acoma Street,
1160 Lincoln, 1200 Broadway and 1250 Bannock in De-
nver County, which is in the heart of the central downtown
business district of Denver.

Limitations of Catalog Information

This catalog should not be considered a contract bet-
ween the Community College of Denver and any prospec-
tive student. The College must retain the customary right
to cancel programs or course offerings where enroll-
ments are insufficient to permit them on an educationally
sound and economically efficient basis or to alter them
for other reasons. Similarly, published charges for tuition
and fees are subject to change as circumstances may re-
quire.

All of the courses listed but not offered in a given
quarter or on a given campus may be offered if there is
sufficient student interest.

Tuition

The tuition for state supported institutions is deter-
mined by the Colorado General Assembly and is subject
to change.

As of the printing of this catalog, the tuition for
1974-75 has not been determined.

Tuition and fees may be altered at any time prior to the
first day of registration for any quarter.

Fees

A Student Fee in the amount of 50 cents per credit
hour up to a maximum of $6.00 is charged to all enrolled
students. This money is used for various student ac-
tivities including student publications, operation of stu-
dent government, cultural activities, recreational ac-
tivities, clubs and organizational activities. Expenditure
of student fee monies is generally made with the approval
of the student government. Students enrolled in certain

courses may be required to purchase individual supplies
and materials and to rent uniforms.

Residence Classification for Tuition Purposes

At the time of application for admission, students are
classified for tuition purposes as Colorado residents or
out-of-state residents according to provisions of Col-
orado law.

Any student who has been classified as a non-resi-
dent and who believes he can qualify as a resident may
secure from the Registrar an application form for in-state
status. A copy of the regulations governing residence
classification is a part of the application.

The final decision regarding tuition status rests with
the institution. All questions regarding residency classi-
fication should be addressed to the Registrar.

Student Rights and Responsibilities

Admission to the College implies a recognition by the
student that he should respect the rights of others, and
that he should observe moral and civil laws. Interference
with the normal process of education in the classroom or
elsewhere on the campus will be regarded as unaccepta-
ble conduct which warrants suspension and/or dismissal
from the school. The success of the college in attaining
its objectives is conditioned by the good will, integrity,
and honor of its students.

The Denver Area Council has approved a document
which contains a Definition of Education, a Joint State-
ment on Rights, Freedoms and Responsibilities of Stu-
dents, and Rules of Procedure in Student Disciplinary
Matters. This document provides guidelines necessary to
insure the rights of all members of the college community.
Each campus has its specific “due process’ procedures.
These procedures are included in the Student Handbook.

Credit Hours

Generally, one credit hour is earned by attending a
non-laboratory class for a fifty-minute period, once a
week, for a full quarter. In a laboratory course, one credit
hour is granted for from two to four, fifty-minute periods
per week in a laboratory.

Course Load

The normal course load for a full-time student is fif-
teen credit hours. Special permission must be obtained
from the Dean of Student Services or an authorized re-
presentative to register for more than eighteen credit
hours.

Counselors are available to consult with students
about their course load.

Classification of Students

For record and reporting purposes, students are clas-
sified as follows:

Full-time — a student who carries twelve or more
credit hours.

Part-time — a student who carries less than twelve
credit hours.
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First-year (Freshman) — a student who has completed
fewer than forty-five credit hours.

Second-year (Sophomore) — a student who has com-
pleted forty-five or more credit hours, but has not re-
ceived an associate degree or has not qualified for
upper division classification in a four-year college or
university.

Unclassified — a student who has earned a degree
(associate, bachelors, etc.) or who has qualified for
upper division classification at a four-year college or
university.

Financial Obligations of Students

The financial obligations of students to the College —
such as payments for tuition, fees, and books — are due
and payable on the published specified date or at the
times the obligations are incurred. In unusual circums-
tances of an emergency nature, where it may be impossi-
ble for a student to pay the total charges at the proper
time, special arrangements may be considered for ap-
proval by the Director of Business Services.

A student is not considered officially registered until
his class schedule has been processed by the Business
Office.

A student who is in any way financially obligated to
the College through a tuition deferment, emergency stu-
dent loan, National Defense Loan, etc., or who has failed
to account for College property in his possession will be
denied a transcript of record and registration for subse-
quent sessions until he has made a satisfactory settle-
ment with the College.

Attendance

College officials believe that regular class atten-
dance is necessary if a student is to receive maximum
benefits from his work. Students are expected to attend
all sessions of the classes for which they are registered.
Students who anticipate absences are requested to dis-
cuss these in advance with instructors.

Adding and Dropping Courses

Students wishing to adjust their schedules should be
familiar with the College policy which reads: “The dead-
line for adds will be the 15th full day of instruction. The
deadline for drops will be on the date two weeks prior to
the end of the quarter.” Exceptions to this policy may be
made only upon approval by the appropriate division di-
rector and instructional dean.

This policy does not preclude “adjustments” (arrang-
ing for change of courses in the interest of the students),
nor does it preclude initial enrollment of new students du-
ring the course of the quarter in conformity with the con-
tinuous registration philosophy of the College.

Foreign Students

The Community College of Denver is authorized by
the U.S. Immigration Service to admit non-immigrant alien
students.

Foreign students who wish to enroll at the Community
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College of Denver are required to submit the following
documents:

1. An official application for admission to the
Community College of Denver.

2. Two official copies of the appropriate high
school, college or equivalent transcript. (See
requirements under transcripts.) One copy
must be an English translation. The other tran-
script should be in the original language.

3. Evidence of proficiency in the English lan-
guage as documented by verbal discourse, or
use of the Test of English as a Foreign Lan-
guage.

For information on the test write to:

Test of English as a Foreign Language
Educational Testing Service

Box 899

Princeton, New Jersey 08540 U.S.A.

4. A statement of the financial resources to
provide for the student's stay in the United
States.

Form 1-20A will not be issued to any foreign student
until all the above documents are on file in the Office of
Admissions and Records.

Tuition and fee charges for foreign students are the
same as for out-of-state registrants. (See tuition and fee
schedule.)

Readmission of Former Students

Former students who are returning to the College
after an absence of one or more quarters, summer quarter
excepted, must make application for readmission. Stu-
dents who have attended other colleges since last at-
tending the Community College of Denver may be re-
quested to submit a transcript of all college credits.

Withdrawal Procedure

Students are admitted to the Community College of
Denver under the assumption that they will remain until
the end of the quarter or longer, unless unforeseen cir-
cumstances necessitate their withdrawal from the institu-
tion. When the student finds it necessary to initiate a com-
plete withdrawal from the College, he should follow the
procedures indicated below:

1. Obtain a withdrawal form from the Office of Ad-
missions

2. Fill in the appropriate information

3. Fulfill all financial obligations to the College
incurred with the Business Office, Financial
Aid Office, Bookstore, or the Learning Mate-
rials Center

4. Conduct an exit interview with a counselor

5. Return withdrawal form to the Office of Admis-
sions

6. Return identification card to the Registrar
upon request

Tuition Refunds
No refunds are possible after the tenth day of class



nor are refunds made if students drop a partial course
load at any time.

The student may claim a seventy-five percent refund
of tuition paid if a complete withdrawal is made before the
eleventh day of classes of the new quarter. Tuition refund
request forms are available in the Office of Admissions
and Records. No tuition refunds of less than $1.00 will be
made.

Unusual circumstances concerning refunds should be
referred to the Dean of Student Services.

Allowance of Credit

Within the strict limitations of an established policy,
enrolled students are permitted to apply for an allowance
of credit for demonstrated knowledge or competency
they have attained through previous study and experi-
ence. This procedure includes the challenging of courses
which coincide with the student's major program and ca-
reer objectives, allowance of credit through CLEP Exam-
ination performance at the 35th percentile and evidence
of proficiency through experience.

The College recognizes the CLEP Examination as
well as selected Subject Examinations. Up to 45 hours of
college credit may be awarded through the CLEP General
Examinations. Additional credit may be earned by attain-
ing successful scores on CLEP subject matter examina-
tions. The Registrar's Office should be consulted for de-
tails concerning College Level Examination Program
(CLEP) Examinations.

Students may be permitted to demonstrate that their
achievement level, based on prior experiencels), is the e-
quivalent of that required for enroliment in the successful
completion of a course offered by the College, according
to the following conditions and procedures:

1. The student must be currently enrolled in the
College.

2. The student must submit a petition to the ap-
propriate Division Director setting forth the na-
ture of the student's previous experiencel(s)
and planned career objective(s) which support
his petition to seek allowance of credit in lieu
of enrolling in and completing a particular
course.

3. Upon approval of the Division Director, an
evaluation shall be arranged whereby the stu-
dent shall have the opportunity to demonstrate
that his level of achievement is the equivalent
of that required by the College for successful
completion of a particular course.

4. Not more than one evaluation for allowance of
credit for a particular course will be arranged
during any quarter of the regular academic
schedule of the College.

5. Upon successful completion of the evaluation
for allowance of credit, the student shall be
awarded full credit for the particular course(s)
as set forth in his approved petition.

6. Students pay tuition only if they pass and
would normally owe tuition for the credit.

Evaluation and Grading

The Community College of Denver is philosophically
committed to a program that focuses on the student and
on activities that foster his learning. Student evaluation,
when properly conducted, is regarded as one of these
activities. Although the College utilizes continuous and
varied means of evaluating a student’s progress, it has
departed from tradition in adopting a system of grading.
The system emphasizes accomplishment rather than
penalty for failure and employes only the grade symbols
listed below.

Grade Quality of Work Grade Points
Symbol Denoted by Symbol Per Credit Hour
A Superior 4
B Excellent 3
C Average 2
D Below Average 1

If a student earns a grade of D, he may elect either to
have it recorded on his permanent record or disregarded.
Learning accomplishment at a level which is judged to be
failing receives no credit and is not recorded on the per-
manent record. If an incomplete (I) is given it must be
made up during the following quarter to earn credit.

Grades are issued at the end of each quarter for all
students, and grade slips will be mailed approximately
one week after the last day of classes.

Grade - Point Average

Under this system, grade points measure the achieve-
ment of the student for the number of credit hours he has
completed at an accomplished level of D or above. They
are determined by multiplying the grade points per credit
hour by the credit hour value of the course completed.

The following example will enable the student to com-
pute his grade-point average:

Completed Final

Course Credit Hours  Grade Grade Points
English 3 B 3 grade points (3x3) equals
9
Mathematics 3 C 2 grade points (3x2) equals
6
Electronics 2 A 4 grade points (2x4) equals
8
Physics 5 C 2 grade points (5x2) equals
10
Physical

Education 1 D 1 grade point (1x1) equals
1

14 34

Total grade points are divided by total credit hours to
compute the grade-point average. For example, 34 divid-
ed by 14 equals a 2.43 grade-point average.

The cumulative grade-point average is the total num-
ber of grade points recorded divided by the total number
of credit hours.
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Degrees and Certificates Offered

The Associate Degree is awarded to students suc-
cessfully completing two-year programs. For shorter pro-
grams, Certificates of Achievement and Certificates of
Comp'ation are granted.

Graduation Requirements

To receive the ASSOCIATE DEGREE —
a student must:

1. Complete a minimum of ninety quarter hours,
including the specific subject or course re-
quirements in the selected program. Certain
programs may require more than the minimum
of ninety quarter hours and these must also be
completed.

2. Earnanoverall grade point average of 2.0in all
credit counted toward the degree.

3. Complete three guarter hours of English.

4. Complete at least fifteen hours in residence at
the Community College of Denver. (In mitigat-
ing circumstances, certain portions of this re-
quirement may be waived by the Dean of Stu-
dent Services.)

5. File the Application for Graduation form at the
time when registering for the final quarter. This
form is available from the Office of Admissions
and Records.

To receive the CERTIFICATE OF ACHIEVEMENT
— a student must:

1. Complete the specified subject matter or
course requirements of an approved program
as set forth in the catalog. For programs longer
than one quarter in duration, at least fifteen
credit hours must be earned at the Community
College of Denver.

2. Earn an overall grade-point average of 2.0 in
all credit counted toward the certificate.

3. Complete three credit hours in speech or En-
glish in programs of longer than one quarter in
duration except in programs where exemption
is noted.

4. File the Application for Graduation form when
registering for the final quarter. This form is
available from the Office of Admissions and
Records.

Certificate of Completion

The College offers many short courses, conferences,
workshops and seminars. These will vary in length from
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one to two meetings of short duration to units necessitat-
ing many clock hours accumulated over a period of sev-
eral weeks. Successful completion of short courses of
this type will result in the granting of a Certificate of Com-
pletion.

A Certificate of Completion may also be granted upon
the successful completion of a course or courses in
fulfillment of an educational objective leading to job-en-
try level employment as developed in conjunction with an
advisor or counselor and approved by the respective di-
vision director leading to job entry employment. In order
to receive this Certificate the applicant must file the Ap-
plication for Graduation form at the time of registering for
the final quarter. This form is available from the Office of
Admissions and Records.

Transfer of Credit

If a student wishes to have previous college credits
applied toward the degree requirements, he must submit
official copies of previous college transcripts to the Reg-
istrar's Office no later than the time of registration for the
quarter he plans to graduate. Official transcripts are
those bearing the official seal of the College and mailed
to the Registrar's Office by the sending institution.

“D" Policy

The Community College of Denver will accept “D's”
from other institutions but in order for a person to gradu-
ate from Community College of Denver with a Certificate
of Completion, Certificate of Achievement or an Associ-
ate Degree, he must have an overall grade point average
of 2.0 in all credit counted toward the certificate or de-
gree. Students should be informed that “D" credit may not
be acceptable to four year institutions.

Requests for Transcripts by Students

A student requesting that a transcript of his record be
sent to an educational institution or to a prospective em-
ployer must complete the appropriate form which may be
obtained from the Admissions and Records Office. The
College assesses no fee for this service; however, no
transcript will be provided for a student who has not
fulfilled all financial obligations to the College or who has
not provided transcripts as requested by the College.

Course Numbers

Course numbers consist of prefix letters, which con-
stitute an abbreviation of the subject area or program, and
a series of three digits, the first of which indicates its
classification according to the year it should be taken.
Usually, course numbers below 100 are designed for de-
velopmental education; numbers from 100-199 are usu-
ally taken during the first year of college since they are



prerequisite courses. Courses numbered 200-299 are
usually taken during the second year of college.

STUDENT SERVICES

In addition to the programs of study available at the
College, a number of related or special services are
provided for the assistance of students and others who
may be interested.

Admissions, Records and Registration

Detailed information and admissions requirements and
procedures are given in a previous section of the catalog.

Registration for classes is conducted in a manner
which is designed for the convenience of students.

A system of record keeping assures the student of a
complete and confidential file of information on previous
educational experience, credits earned at the Community
College of Denver, test data and other information.

Admissions Policy

The College will admit high school graduates, non-
graduates of high school who are eighteen years of age
or older, and any other person who can profit from the in-
struction from which he enrolls. However, admission to
the College does not assure acceptance of an individual
student in a particular course or program. Some students
may be requested to enroll in special courses at the Col-
lege for correction of scholastic or other deficiencies.

The College does not require a physical examination
as a general condition of admission but reserves the right
to require evidence of good health in individual instances
when such seems appropriate. Physical disabilities and
chronic illnesses should be indicated to the Admissions
Office.

Entrance examinations are not required as a condition
for admission to the College.

Students are served more adequately when applica-
tions and transcripts of previously earned credits are
submitted in advance of counseling appointments, advis-
ing, and registration for classes.

Admissions Procedure:

Submit an official application for admission to the
Community College of Denver, available from the Regis-
trar's Office. Transcripts of previous high school or col-
lege credits are not required, except as follows:

1. Persons planning to receive a degree or cer-
tificate from the College, who wish previous
college credits to be considered, must submit
official copies of those previous college tran-

scripts to the Registrar's Office no later than
the time of registration for the quarter in which
they plan to graduate. Only official transcripts
will be accepted. Copies should be mailed di-
rectly to the Registrar's Office from the send-
ing institution.

2. The College reserves the right to request tran-
scripts of students in cases where it is felt that
the student can be better served through use
of his transcripts.

3. Foreign students should refer to Foreign Stu-
dent requirements on page 6.

These documents become the property of the College
and will not be released to the student or transferred to
other institutions. The student's subsequent registration
is contingent upon receipt of all required documents.

Bookstore

The Bookstores of Community College of Denver are
owned and operated by the institution. The basic philoso-
phy of each store is to serve the entire college com-
munity faculty and staff as well as students. While the
bulk of items sold are required textbooks, each store
tries to stock other merchandise such as paper, pens,
slide rules, drafting and art supplies and general reading
books that are used in the educational process.

Policy and procedures for the stores are established
so that the stores are self-maintaining, and will operate on
a competitive level with other retail outlets in the area.

Any profits realized by the stores after operating ex-
penses are deducted will be used to finance student rel-
ated activities such as scholarship funds and building
funds.

Business Services

The Office of Business Services of the College is re-
sponsible for a number of functions which support the in-
structional and other services provided by the College.
Included among these are assistance with budget pre-
paration, collection of tuition and fees, financial account-
ing and reporting, preparation of payrolls, purchasing of
equipment and supplies, and maintenance and operation
of buildings and grounds.

Community Services

The style and emphasis of Community Services is de-
termined by those community needs and interests which
the college can develop resources to serve. Through
Community Services, the resources of the college are
extended to meet community needs and to help in the so-
lution of community and individual problems. In turn, the
needs and know-how of the community are channeled to
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college programs so they may better reflect current com-
munity conditions. This double-door action between col-
lege and community will enhance the growth of both by
decreasing the boundaries between instruction and serv-
ice, between classroom and community-based learning,
and between paper and human problem-solving. The long
range goals of the Community Services Program include:

1. Educational Expansion Function. Programming
a variety of educational, upgrading and new
career opportunities which reach beyond the
traditional limitations of college credit restric-
tions; e.g., institutes, seminars, tours, short
courses, contractual in-plant training, etc.

2. Educational Extension Function. Increasing the
accessibility of the regular courses and cur-
ricula of the college by extending their
availability to the community at large; e.g.,
evening classes, TV courses, "Weekend col-
lege,” neighborhood extension centers.

3. Social Qutreach Function. Organizing pro-
grams to increase the earning power, educa-
tional level, and political influence of the dis-
advantaged; e.g., ADC mothers, unemployed
males, educationally deprived youth, and wel-
fare recipients.

4. Civic Action Functions. Participating in coop-
erative efforts with local government, busi-
ness, industry, professions, religious and so-
cial groups to increase the resources of the
community to deal with major problems con-
fronting the community; e.g., community self-
studies, urban beautification, community chest
drives, and air pollution.

5. Leisure-time Activity Function. Expanding op-
portunities for community members to partici-
pate in a variety of recreational activities, e.g.,
sports instruction, outdoor education, summer
youth programs, and senior citizen activities.

6. Community Analysis Function. Collecting and
analyzing significant data which reflect exist-
ing and emerging needs of the community and
which can serve as a basis for developing the
community service program of the college;
e.g., analyzing census tracts, analyzing man-
power data, conducting problem-oriented stu-
dies, identifying roles and goals of organiza-
tions.

7. Staff Consultation Function. ldentifying, de-
veloping and making available the consulting
skills of the faculty in community development
activities; e.g., consulting with small business,
advising on instructional materials, designing
community studies, instruction in group lead-
ership and laboratory testing.
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8. Public Forum Function. Developing activities
designed to stimulate interest in understanding
of local, national, and world problems; e.g.,
public affairs pamphlets, “"town" meetings, and
TV symposia.

9. Cultural Development Function. Expanding op-
portunities for community members to partici-
pate in a variety of cultural activities; e.g., fine
arts series, art festivals, artists in residence,
and community theater.

10. Conference Planning Function. Providing pro-
fessional assistance to community groups in
the planning of conferences, institutes and
workshops; e.q., registration procedures, pro-
gram development, and conference evalua-
tions.

11.  Facility Utilization Function. Encouraging com-
munity use of college facilities by making them
readily accessible, by facilitating the schedul-
ing process, and by designing them for multi-
purpose activities when appropriate; e.g.,
campus tours, centralized scheduling office,
conference rooms, and auditorium design.

12. Developmental Counseling Function. Providing
community members with opportunities for
self-discovery and development through indi-
vidual and group counseling processes, e.g.,
aptitude-interest testing, individual interviews,
career information, job placement, and family
life.

COUNSELING SERVICES

The Counseling Division is dedicated to helping peo-
ple. A qualified professional staff is available both days
and evenings for exploration with students individually or
in groups, of such areas as educational planning, mea-
surement of aptitudes, interest and abilities, career plans,
academic difficulties, marriage adjustment and interper-
sonal relationships.

The counseling staff is committed to the confiden-
tiality of information on any student. The counseling staff
is able to relate to student’s personal concerns and treats
personal information in a professional manner.

Any student desiring assistance from the Counseling
Staff is encouraged to contact the counseling office.

Advising

The entire faculty of the College is guidance oriented
and has a major commitment to help each individual stu-
dent pursue a course of study planned to fulfill his goals.

Students are assisted by the instructional staff and/or



counselor in developing his program of study and selec-
tion of classes each quarter.

It is the student's responsibility to:

1.  Meet with an instructor or counselor to dis-
cuss the most appropriate classes for his ca-
reer objective.

2. Discuss his program and classes prior to each
registration and work out his class schedule.

3. Contact an instructor or counselor when prob-
lems arise in the program. The instructor or
counselor should also be informed if he
changes his program of study.

4., Make certain he is fulfilling the department’s
requirements for graduation.

STUDENTS WHO HAVE NOT SELECTED A
PROGRAM OF STUDY, OR ARE UNCERTAIN
OF THE PROGRAM THEY WANT TO FOL-
LOW, ARE URGED TO CONTACT THE
COUNSELING OFFICE.

Career Center

Within the Student Services complex, a Career Cen-
ter is maintained. This area has available occupational in-
formation, a collection of college catalogs, and materials
to assist students in making informed career decisions. A
counselor who has major responsibility in assisting stu-
dents with career plans is in charge of the Center.

Housing

Students who attend the Community College of De-
nver commute. The College does not operate a residence
hall program. Students are expected to arrange their own
housing. Those desiring help may contact the Counseling
Office.

Orientation

New students are invited to attend an Orientation
Session. At the session, the group is given a short gener-
al over-view of the college, the staff, the instructional di-
visions, and the various programs available.

Counselors assist each student in preparing a tenta-
tive schedule.

Self-Exploration

Small group seminars are offered that utilize the meth-
ods of group counseling. These seminars include self-ex-
ploration and understanding, Human Potential workshops
and vocational exploration.

Testing

No entrance examinations or tests are required for ad-

mission to the College. Individuals contemplating transfer
to another college are encouraged to take the ACT or
SAT required by such institutions and have a copy of the
results sent to the Community College. The college
provides a testing program to assist students in determin-
ing their interests, aptitudes, and level of competency in
certain subject matter areas. With these data, counselors
are better able to assist individual students in planning
their educational and vocational program and can make
appropriate use of the resources available to him.

Evening Classes

The instructional program of the College includes a
large number of evening course offerings, scheduled bet-
ween 5:00 and 11:00 p.m. five evenings a week. These
often make it possible for adults to help satisfy cultural
and hobby interests which they may have, in addition to
pursuing the regular degree and certificate programs
through evening study.

Financial Aid

The Offices of Financial Aid on each campus of the
College endeavor to help deserving students obtain fi-
nancial assistance in meeting their college related ex-
penses. The College participates in several federal, state
and institutional financial aid programs including loans,
grants and work-study jobs. The College uses the Ameri-
can College Testing Program Financial Needs Analysis in
determining the financial need of students applying for
aid.

Student loans are available through the National Di-
rect Student Loan Program, Federal Nursing Student
Loan Program, and the Federally Insured Student Loan
Program. Each represents a long-term, low-interest loan
repayable after the student completes his education or
terminates his student status.

Grants are available through the Supplementary Edu-
cational Opportunity Grant (SEOG) Program, Federal
Nursing Scholarship Program, Basic Educational Oppor-
tunity Grant (BEOG) Program, and the Colorado Student
Grant Program (CSG). Some of these grants can pay up
to $1500 per academic year.

Federal Nursing Scholarship Funds are available only
on North Campus to full-time nursing students and range
up to $1500 depending on need and availability of funds.
All grant and loan monies are awarded on the basis of fi-
nancial need.

The school also participates in the Colorado Scholars
Program. Students who maintain a 3.0 (B average) may
apply for these scholarships, which cover the cost of tui-
tion and fees.

Part-time jobs are available through the College
Work-Study and the Colorado Work-Study Programs.
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These awards are also made on the basis of financial
need with the exception of 30% of the Colorado Work-
Study Program, which is used for no-need students.

Food Service

Automated food service is provided on all campuses
in the food vending area. The North campus provides caf-
eteria service as well.

Health Services

College officials recognize the importance of good
health for happy and productive study. The Student
Health Service is designed to foster and maintain proper
attitudes and habits of personal and community health.
Various programs and activities related to current health
problems are planned each quarter. These programs are
designed to educate students, faculty, and staff of today's
health problems and the means of preventive health mea-
sures.

A registered nurse is available to assist students with
minor emergencies, treatment of minor illnesses, refer-
rals, health information and other health related problems.
A consulting physician is also available to students at
varying times during the week.

No group accident and sickness insurance program is
available to students. Students should make arrange-
ments for individual coverage with their own insurors.
Students are encouraged to utilize the health services of
the college.

Job Development and Placement

The Job Development and Placement Office on the re-
spective campuses, instructors, and division directors in
the area of Occupational Studies maintain close contact
with business and industry concerning job opportunities
and training needs. A record of available employment
positions, both full and part-time, is kept in the Job De-
velopment and Placement Office. This office coordinates
all of the College's efforts to assist students in obtaining
suitable full-time employment in occupations for which
they have been prepared at the College. The Services in-
clude assistance in resume development. Other services
are: application aids, job interview aids, summer employ-
ment, and volunteer listings. Students interested in full-
time and part-time jobs should contact the Job Develop-
ment and Placement Office on their Campus and complete
an application for employment.

Parking

Student parking facilities vary at the three campuses.
Auraria students use street parking. There are blocks
with and blocks without parking meters in the immediate
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vicinity. Many students also use the commercial lots in
the area which cost approximately 65 cents per day.
North campus students may park on nearby streets, in a
small lot adjacent to the west building or in a commercial
lot on Downing Street at a cost of 25 cents each time they
use it. Red Rocks campus has two lots available at a cost
of 25 cents each time it is entered or may obtain a pass at
a cost of $11 per quarter.

Student Activities

The College cooperates in the development of those
student-initiated activities which supplement the more
formal instructional program. Such activities are ex-
pected to provide constructive experiences which will
stimulate personal growth and social development and
add to the student's enjoyment of life. Opportunities for
the development of leadership, cooperative planning and
special interests are fostered through participation in
these activities. All student activities are coordinated
through the Office of Student Activities.

The student activity programs involve students in
self-government, participation in the College decision-
making process, student leadership programs and con-
ferences, student-selected clubs and organizations, and
an intramural program in physical education and recrea-
tion.

Selective Service

It is the responsibility of enrolled students to keep the
Selective Service Local Boards informed of their current
status. The Office of Admissions and Records has selec-
tive service information for the student. No student status
information is sent to the Selective Service Boards un-
less requested by the student.

Veterans Educational Benefits

The Community College of Denver is approved for ed-
ucation and training under various Veterans Administra-
tion programs. Students who are eligible for Veteran's
benefits should make application for benefits at the Vet-
erans Administration Regional Office. A student approved
for educational benefits by the Veterans Administration
will be issued a Certificate of Eligibility which he should
bring to the Office of Admissions and Records at the time
of his initial registration.

Students using Veteran's benefits must report any
changes in their program of studies immediately to the
Office of Admissions and Records.

If a veteran fails to notify the Registrar’'s Office of a
reduction in his credit hours during a given quarter, he will
automatically be reduced at the end of the quarter and re-
certified to the Veterans Administration, effective the first
day of the quarter in question. For further information,
contact the Registrar's Office, Division of Veteran's Af-
fairs.

Students receiving G. |. benefits are required to noti-
fy the Registrar's Office, Division of Veteran's Affairs, of
any change in their training status.

THE DENVER MDTA SKILL CENTER

The Denver Manpower Skill Center is integrated into



the on-going occupational programs of the Community
College of Denver.

The Skill Center was originally designated under the
Manpower Development and Training Act of 1962 as
amended. The Manpower Skill Center is now authorized
under the Comprehensive Employment and Training Act
of 1973.

Unemployed and underemployed individuals are re-
ferred to the Skill Center for training to job entry level
through regular Community College classes.

In addition, individuals may be referred for upgrade
training. The individual Skill Center student training pro-
gram may also include cooperative occupational educa-
tion experience in addition to classroom instruction.

LEARNING MATERIALS CENTER

As an instructional and supportive division to the total
curriculum of the College, the Learning Materials Center
(LMC) functions simultaneously as a learning center, in-
structional/resources laboratory, and a library.

To realistically serve the many different needs and in-
terests of students and faculty, the LMC circulates a wide
range of educational print and non-print media.

Inter-library loans are available through the LMC from
the Denver Bibliographical Center for Research and other
educational institutions. The Book Catalog of the Jeffer-
son County Public Libraries is available for use by stu-
dents and faculty on the Red Rocks Campus.

Auraria Campus is a member of the Education Infor-
mation Services of the University of Northern Colorado.

Professional and supportive personnel are available
for consultation and media production services.

INSTRUCTIONAL LABORATORIES

To serve the needs of all CCD students and to assure
success in career training, the Community College of De-
nver provides specialized instructional laboratories at all
three campuses. These laboratories offer instruction
through specialized equipment thereby enabling students
to develop basic learning skills. Mastery of these skills
will assure students of successful completion of course
assignments as well as high school diplomacy equivalen-
cy requirements. Moreover, the instructional laboratories
will enable students to qualify for and maintain productive
employment. Instruction in such basic skills as writing,
reading, spelling, or arithmetic in addition to tutorial sup-
port supplementing various instructional programs is
provided by the College. Instructional laboratories are
open to all students at CCD whether enrolled in occupa-
tional or general studies programs.

The procedure in the instructional laboratory is to di-
agnose the student'’s skill deficiency and prescribe a plan
to bolster the lack of basic skills. Thereafter, the student
will participate in a highly individualized crogram in close
contact with instructors qualified to help with his specific
problem. For example, should a student in carpentry lack
a proficiency in math or reading which inhibits his ability
to perform simple mathematical computations or to read
and translate measurements, the lab will analyze and di-
agnose this skill problem. Then, through individualized
planned instruction, the student will be helped by trained

instructors until his lack of knowledge and skill is rec-
tified.

There is no established timetable for completion in
the instructional laboratory. The achievement of profi-
ciency in basic learning skills cannot be related to aca-
demic quarters, clock hours or traditional forms of sched-
uling. Enrolled students are permitted to use the instruc-
tional laboratories frequently and for as long as they wish
during each time of use.

The following program opportunities for all CCD stu-
dents are available according to individual needs:

COMMUNICATIONS (READING, WRITING,
SPEAKING, LISTENING)

MATHEMATICS (FUNDAMENTALS OF ARITHME-
TIC, ALGEBRA, AND GEOMETRY)

SCIENCE (BASIC LIFE SCIENCES AND PHYSICAL
SCIENCE)

SOCIAL SCIENCES (FUNDAMENTALS OF WORLD
AND U.S. HISTORY, U.S. GOVERNMENT, GE-
OGRAPHY, AND CONSUMER ECONOMICS)

SERVICEMEN’S OPPORTUNITY COLLEGE

In recognition of the unique educational problems
confronting active duty servicemen in obtaining their edu-
cational goals, the Community College of Denver has
been officially designated as a Servicemen's Opportunity
College. By completing 15 quarter hours in a degree pro-
gram at the Community College of Denver, the service-
man may transfer the remaining 75 hours from other Serv-
icemen’s Opportunity Colleges, other accredited institu-
tions, CLEP examinations and/or institutional challenge
examinations completed prior to or after attending the
Community College of Denver. Before transferring to
another institution, the serviceman may contract for a de-
gree from the Community College of Denver for any work
remaining beyond the initial 15 hours. This work may be
completed at other Servicemen's Opportunity Colleges,
or other accredited institutions.

Each campus of the Community College of Denver has
a counselor who serves as a Servicemen's Counselor.
This counselor's prime responsibility is to assist service-
men in achieving their educational goals.

COLLEGIATE CENTER FOR THE
PHYSICALLY DISADVANTAGED

Proposed Program

The Community College of Denver has developed,
through its Center for the Physically Disadvantaged,
comprehensive support — services permitting all phys-
ically handicapped candidates to pursue existing pro-
grams offered in this catalog. Satisfactory completion will
lead to one of the following certifications: Associate De-
gree, Certificate of Achievement, or Certificate of Com-
pletion.

The achievement and employment record of hand-
icapped students assisted by the Center has been note-
worthy. Because of the heavy demand for the services of
the Center for the Physically Disadvantaged, it will be
necessary (for the 1974-75 school year) to concentrate
this effort primarily at the North Campus until further ex-
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pansion is feasible. Therefore, it is recommended that
students desiring to avail themselves of the full battery of
services of the Center register at the North Campus.

Disability Groups Served

This new program will be directed towards secondary
and post-secondary candidates, and will provide educa-
tional services for the following physical disabilities:

AMPUTATIONS
BLINDNESS/VISUAL PROBLEMS
PARAPLEGIA AND SPINAL CORD INJURIES
DEAFNESS

CARDIAC AND VASCULAR
CEREBRAL PALSY

MULTIPLE SCLEROSIS
DEFORMITIES

SPEECH DISORDERS
ASTHMA/RESPIRATORY
DISABLING CONDITIONS
SELECTED MULTIPLE HANDICAPS

Support Services Offered

Depending upon the candidate's disability, the follow-
ing support services are offered:

TUTORIAL ASSISTANCE

READERS AND BRAILLE TRANSCRIBERS
SPECIAL COUNSELORS

NOTETAKERS AND TESTORS

SPECIALIZED MEDIA

EQUIPPED RESOURCE CENTERS

PERIPHERAL THERAPY AND NURSING SERVICE
PSYCHOLOGICAL TESTING SERVICE
INTERPRETING (FOR THE DEAF)
PARAPROFESSIONAL AID
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CURRICULUM ADAPTATION

MODIFICATION OF ARCHITECTURAL BARRIERS
PLACEMENT SERVICE FOR THE HANDICAPPED
LIAISON WITH REHABILITATION CENTERS
ON-CAMPUS ATTENDANT ASSISTANCE
TEXTBOOK QUTLINING

EARLY REGISTRATION

Educational Objectives

The thrust of this project is to direct handicapped
candidates toward the greatest degree of employable
competency that the physical limitations of their particu-
lar disability will allow.

An in-depth analysis of all occupational programs
available at the three-campus complex has been under-
taken to identify programs suitable to each kind of hand-
icapping condition. Curriculum modification will be imple-
mented to meet each candidate's specific potential.
Equipment adaptation or the provision of supplementary
equipment will be arranged.

Conceptual Basis for the Program

It is the philosophy of the Community College of De-
nver that handicapped adults should be given the same
opportunities for occupational training as their able-
bodied counterparts. In addition, CCD maintains the be-
lief that many more handicapped individuals should and
could be employed than are in the present labor market.
CCD maintains also that the physically handicapped can
be trained more effectively, at less expenditure, in the
same classrooms with their non-handicapped peers,
rather than in isolated special schools. To facilitate this
philosophy, CCD is making certain that ancillary class-
room services are available for all physically handicap-
ped students.




KEY TO COURSE PREFIX LETTERS

AB — Auto Body Service
AC — Accounting

AE — Appliance and Refrigeration Mechanics
AES — Airframe Power Plant

AM — Automotive Mechanics

AN — Anthropology

AR — Art

AT — Architectural Technology
AV — Audio-Visual Technology

B — Biology

BE — Biomedical Equipment Technology
Bl  — Building Inspection

BL — Bricklaying

C — Chemistry

CA — Carpentry

CC — Early Childhood Education and Management
CH — Chinese

CJ — Criminal Justice

CM — Commercial Art

CO — Cosmetology

CT — Civil Technology

D — Drafting

DA — Dental Assisting

DM — Diesel Mechanics

DP — Data Processing

EC — Economics

EG — English

EG — (Manual Communication)

EM — Appliance and Refrigeration Mechanics
EOQO — Heavy Equipment Operation

ET — Electronics Technology

EV — Environmental Control Technology
F — Food Service

FP — Fluid Power

FR — French

FS — Fire Science Technology

G — Earth Science

GA — Graphic Arts

GE — Geography

GR — German

HE — Health Education

HI — Hearing Impaired

HM — Hotel-Motel Management

HS — History

H'' — Humanities

| — Information Media Technology
IC  — Inventory Control

IE — Commercial Industrial Electricity
IM  — Industrial Management

IN — Insurance

IT — Respiratory (Inhalation) Therapy Technology
JL — Journalism

LA — Para-Legal

L1 — Literature
LT — Library Technology
M — Mathematics

MG — Management

MH — Manufactured Housing Technology
Ml  — Mineral Industry Technology

MO — Medical Insurance Clerk

MS — Machine Shop

MU — Music

N — Nursing

NA — Nurse Assisting

NT — Nuclear Medicine Technology
OA — Optometric Assisting

OM — Business Machine Technology
P — Physics

PE — Physical Education

PH — Philosophy

PL — Plumbing

PR — Public Relations

PS — Political Science

PT — Commercial Photography

PY — Psychology

QA — Quality Assurance

R — Radiation Therapy Technology
RA — Radio and Television Service
RD — Reading

RE — Real Estate

RL — Recreational Leadership
RT — Radiologic Technology
S — Speech

SC — Secretarial Science

SE — Sports Crafts and Speciaity Area Mechanics
S| — Science

SK — Skill Center

SO — Sociology

SP — Spanish

SR — Activity Directing for Senior Citizens

SS — Social Science

ST — Surgical Technology

SU — Surveying

SW — Community and Social Service Assisting

TE — Traffic Engineering Technology
Tl — Technical lllustration

TT — Traffic and Transportation

TV — Television Technology

UH — Urban Horticulture

UP  — Urban Planning Technology
VM — Vending Machine Technology
VN — Practical Nursing

WC — Ward Clerk

WE — Welding and Fabrication

WW — Water-Wastewater Technology
XT — General Diagnostic (X-Ray)
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GENERAL STUDIES PROGRAM

General Information B5

Division of Communication and Arts B7
Division of Science and Mathematics B19
Division of Social Sciences B27

Consortium of Ethnic Studies B35

Note: Auraria Campus—A
North Campus—N
Red Rocks Campus—R



The General Studies Programs are intended to pro-
vide educational opportunities in support of a student’s
selected career emphasis in Occupational Studies, in
preparation for transfer to a four-year college or univer-
sity and in general and developmental education inter-
ests.

Students enrolled in Occupational Studies Programs
may enroll in General Studies courses to meet the
specific requirements of a particular occupational curric-
ulum and to select desired elective courses.

Students who intend to transfer to a four-year college
or university should review the catalog of the particular
institution to which they plan to transfer in order to deter-
mine specific course requirements. Copies of catalogs
for other Colorado colleges, universities, and out-of-
state schools may be obtained through the Office of Stu-
dent Services. Students are urged to seek the advice of
the division directors and faculty members in the selec-
tion of transfer courses in their areas of interest.

The Associate Degree is awarded by the Community
College of Denver upon the successful completion of the
requirements for the degree. The general requirements
for the Associate Degree are listed on Page A8. Also,
a General Studies student must meet the specific require-
ments in one of the four areas of emphasis listed below:

1. Arts — This is designed for the student whose
major emphasis of study is in Communication and
Arts and/or Social Sciences and is intended for
transfer to a four-year college or university in his
area of interest.

Degree Requirements

Successful completion of a minimum of ninety
(90) quarter hours of credit in transfer course
work including the following:

a8 EG 11111280 118 v 9 hours

b. Nine (9) quarter hours of course

work in the Division of Communications

and Arts* (in addition to EG 111,

112,800 113) wapvsvssasenvgasis 9 hours
c. Twelve (12) quarter hours of course

work in the Division of Science

and Mathematics ................ 12 hours
d. Twelve (12) quarter hours of course

work in the Division of Social

SelenNCes -.uuruy i e v 12 hours
e. Electives that fit in with the student's

transfer program ................. 48 hours

TOTAL ..o 90 hours

*Excluding course work in physical education.

2. Science — This is designed for the student
whose major emphasis of study is in Science or
Mathematics and is intended for transfer to a
four-year college or university in his area of in-
terest.

Degree Requirements
Successful completion of a minimum of ninety

(90) quarter hours of credit in transfer course
work including the following:

& '‘EG:YIL 112818 9 hours

b. Nine (9) quarter hours of course
work in the Division of Communication
and Arts* (in addition to EG 111,
AR TABY oot i metha o 9 hours

c. Thirty (30) quarter hours of course
work in the Division of Science and
Mathematics .................... 30 hours

d. Twelve (12) quarter hours of course
work in the Division of Social

Belances .coaviviasn oo 12 hours
e. Electives that fit in with the student’s

transfer program ................. 30 hours

TOTAL: civvommas s imimmegnmg 90 hours

*Excluding course work in physical education.

3. Business — This is designed for the student
whose major emphasis of study is in Business
and may be used for transfer to a four-year col-
lege or university school of business.

Degree Requirements

Succesful completion of a curriculum designed
for transfer to a four-year college or university
by the Division of Business and Management Oc-
cupations.

4. General Education — This is designed for the
student who completes a broad program of
courses without the constraints of specialization
characteristic of the other programs in General
Studies and is not designed for transfer.

Degree Requirements

Successful completion of a minimum of ninety
(90) quarter hours of course work including the
following:

a. Six (6) quarter hours of course
work in the Division of Communication
oo 17 £ o SO 6 hours

b. Six (6) quarter hours of course
work in the Division of Science
and Mathematics ................. 6 hours

c. Six (8) quarter hours of course
work in the Division of Social

SCIONCER: ..ommmmmmwsaass e 6 hours
Electives in General Studies ..... 30 hours
Electives of the student’'s

CROOBING .vovirms wioss wiwis o wmissmis s 42 hours
TOTAL. . covmvminamvwssamsssme e 90 hours

*Excluding course work in physical education.

NOTE: Students who can submit evidence that their
successful completion of ninety (90) quarter
hours of course work constitutes a completely
transferable curriculum for transfer into a
specific program at a four-year college or
university need not complete the specific re-
quirements listed above in order to be consider-
ed for the Associate Degree.
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DIVISION OF COMMUNICATION AND ARTS

Art ﬂf A N, R
English 'i A,N,R
. N,R
French | AR

German = R

Beginning Manual Communications

Humanities = A,R
Instructional Labs ¢ A N,R
|

Journalism = AR
Literature A, N R
Music | A,N,R
Physical Education | A,N,R
Reading T; A, N, R
Speech ; A,N,R
Skill Center Instructional Program A,N,R
Spanish | A,N,R

Independent Study i A,N,R

Note: Auraria Campus—A
North Campus—N
Red Rocks Campus—R
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COURSE DESCRIPTIONS

Where a course description does not indicate the campus by the key A, N or R, we
would suggest you call the campus of your choice for information.

AR 100 Art Appreciation (A,N)..... 3 credit hours

A study of the world's art masterpieces, various aspects
and types of art works as a basis for broadening knowl-
edge and appreciation of the subject.

AR 101 Basic Drawing (A, N, R) .... 3 credit hours

Freehand drawing covering a selection of subject, pro-
portion, perspective, line, texture, value and composition.
Media includes pencil, conte crayon, charcoal and ink. (6
hours per week)

AR 102 Basic Drawing (A, N, R) .... 3 credit hours
Prerequisite: AR 101 or permission of instructor
Drawing fundamentals with a stronger emphasis ¢~ the
idea or concept of drawing, introduction of color into
drawing and a wider selection of drawing media. (6 hours

per week)

AR 103 Basic Drawing (AN,R) ..... 3 credit hours
Prerequisite: AR 102 or 103 or permission of
instructor

Drawing in varied and mixed media, emphasizing experi-
mentation. Broad range of size and material stressing
composition and concept. Introduction to drawing human
figure. (6 hours per week)

AR 105 Basic Design(A,N)........ 3 credit hours

Fundamentals of form, color, visual perception, principles
of composition, organization and structure introduced
with experimentation in two-dimensional design. (6 hours
per week)

AR 106 Basic Design(A,N)........ 3 credit hours
Prerequisite: AR 105 or permission of instructor
Continuation of AR 105 with problems in form, color,
visual perception, principles of composition, organization
and structure in both two and three dimensional design. (6

hours per week)

AR 107 Basic Design(A,N)........ 3 credit hours
Prerequisite: AR 105 or 106 or
permission of instructor

Advanced problems in two and three dimensional design.
(6 hours per week)

AR 110 Art of the

Southwest (A) ............. 3 credit hours
The architecture, painting and sculpture of the American
Southwest from pre-Colombian civilization to present
times. Emphasis is on regional adaptation and assimil: -
tion of art forms brought about by the different cycles of
conguest.

AR 111 Introduction to Art,

A Survey of Masterpieces of

the World (AR) ............ 3 credit hours
The course is designed for students interested in general

awareness of art and art appreciation. A study of the
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world's masterpieces from PrehisiJric to Gothic period
with brief exposure to some studio experiences if appro-
priate.

AR 112 Introduction to Art,
A Survey of Masterpieces of

the World (A,R) ........... 3 credit hours

A continuation of Al 111, from Early Renaissance through
Rococo periods.

AR 113 Introduction to Art,
A Survey of Masterpieces of

the World (A,R) ........... 3 credit hours

A continuation of AR 112, from New Classic through Con-
temporary periods.

AR 181 Ethnic Studies in

Art, The American

Southwest (A) ............. 3 credit hours
Special studies of the Art of the American Southwest from
pre-Colombian civilizations to present times as it relates
to the Chicano.

AR 182 Ethnic Studies in Art,
The Art of Africa and
Black Americans (A) ....... 3 credit hours

Special studies of the Art of Africa from ancient to pre-
sent times as it relates to contemporary Black American
artists.

AR 183 Ethnic Studies in Art,
The Art of the Orient and the American
Oriental (A) ............... 3 credit hours
Special studies of Oriental Art from ancient to present
times as it relates to contemporary American Oriental art-
ists.

AR 184 Ethnic Studies in Art, The

American Indians (A) ...... 3 credit hours
Special Studies of the Art of the American Indian from an-
cient to present times as it relates to contemporary Amer-
ican Indian artists.

AR 201 Second Year Drawing

AN IRY L et aeraa e ats 3 credit hours
Prerequisite: AR 103 or permission of instructor

Advanced problems in freehand drawing. Emphasis on ex-

perimentation using a variety of media and greater em-

phasis on drawing the human figure. (6 hours per week)

AR 202 Second Year Drawing
(A NCR)Y v cosmianss s ey 3 credit hours
Prerequisite: AR 201 or permission of instructor

Continuation of AR 201. (6 hours per week)

AR 203 Second Year Drawing
(B N:R) o coivindnra s 3 credit hours
Prerequisite: AR 201 or permission of instructor

Continuation of AR 202. (6 hours per week)



AR 211 Basic Water Colors

and Watermedia (A,N,R) ... 3 credit hours
Introduction to transparent and opaque water color media
through problems in creative design involving landscape
and still life. (6 hours per week)

AR 212 Basic,Water Colors and
Watermedia (A, N,R) ...... 3 credit hours
Prerequisite: AR 211 or permission of instructor

Continuation of AR 211. (6 hours per week)

AR 213 Basic Water Colors and
Watermedia (A, N,R) ...... 3 credit hours
Prerequisite: AR 212 or permission of instructor

Continuation of AR 211 and 212. (6 hours per week)

AR 215 Figure Drawing |
A NGB v enana 3 credit hours

Beginning drawing of the human figure with a variety of
drawing media and an introduction to human anatomy. (6
hours per week)

AR 216 Figure Drawing Il
(ALN,R) v 3 credit hours
Prerequisite: AR 215 or permission of instructor

Continuation of AR 215. (6 hours per week)

AR 217 Figure Drawing IlI
(A N B) cocviinvaiossvaniy 3 credit hours
Prerequisite: AR 216 or permission of instructor

Continuation of AR 216. (6 hours per week)

AR 221 Oil and Acrylic Painting

(A,N,R) ..o 3 credit hours
Introduction to oil or acrylic painting with basic investiga-
tion of the materials of the painter and their employment in
control of form and space through the use of color and

other elements of design. (6 hours per week)

AR 222 0il and Acrylic Painting
(A N R) ovianvavasses s 3 credit hours
Prerequisite: AR 221 or permission of instructor

Continuation of AR 221. (6 hours per week)

AR 223 OQil and Acrylic Painting
(A N, R cumvias vinvavananes 3 credit hours
Prerequisite: AR 222 or permission of instructor

Continuation of AR 221 or 222. (6 hours per week)

AR 231 Ceramics| (A,R) .......... 3 credit hours

Opportunity for students to discover their potential in de-
sign as applied to pottery. Various methods of building
and glazing ceramic forms are made possible through lab-
oratory experiences. (6 hours per week)

AR 232 CeramicsIl (A,R) ......... 3 credit hours
Prerequisite: AR 231 or permission of instructor

(6 hours per week)

AR 233 Ceramics Il (A,R)......... 3 credit hours
Prerequisite: AR 232 or permission of instructor

( 6 hours per week)

AR 235 Textile Design and

Weaving I (A) .............. 2 credit hours
Historical development of looms, weaving and textile de-
sign techniques, studio experience in weaving, batik and
other textile design. (4 hours per week)

AR 236 Textile Design and
Weaving 1 (A) ............. 2 credit hours
Prerequisite: AR 235 or permission of instructor

Continuation of AR 235. (4 hours per week)

AR 237 Textile Design and
Weaving 11 (A) ............ 2 credit hours
Prerequisite: AR 236 or permission of instructor

Continuation of AR 236. (4 hours per week)

AR 241 Historyof Art(R) .......... 3 credit hours

Earliest Stone Age to the Roman Era: Painting, sculpture,
architecture, minor arts.

AR 242 Historyof Art(R) .......... 3 credit hours

Beginning of the Roman Era to the 18th Century; Archi-
tecture, painting, sculpture, minor arts.

AR 243  Historyof Art(R) .......... 3 credit hours
Eighteenth Century to Contemporary. European and
American, Primitive African and Oceanic: Architecture,
painting, minor arts.

AR 245 Printmaking ! (A, N,R) ..... 3 credit hours
Prerequisite: AR 105, 106, 107 Basic
Design or permission of instructor

A study of basic hand printing techniques: Lithography,
etching, wood engraving, block printing and silkscreen
printing. (6 hours per week)

AR 246 Printmaking Il (A, N, R) .... 3 credit hours
Prerequisite: AR 245 or permission of instructor

Continuation of AR 245. (6 hours per week)

AR 247 Printmaking Il (A, N, R) .... 3 credit hours
Prerequisite: AR 246 or permission of instructor

Continuation of AR 246. (6 hours per week)

AR 251 Metalsmithing and

Jewelry I (A,R) ............ 3 credit hours

Jewelry design, basic construction and surface treatment
techniques in sterling silver. (6 hours per week)

AR 252 Metalsmithing and
Jewelry Il (A,R) ........... 3 credit hours
Prerequisite: AR 251 or permission of instructor

Continuation of AR 251. (6 hours per week)
AR 253 Metalsmithing and

Jewelry Il (A,R)........... 3 credit hours
Prerequisite: AR 252 or permission of instructor

(6 hours per week)

AR 255 Basic Sculpture | (A, R) .... 3 credit hours
Prerequisite: One year of basic design or
permission of instructor

A creative approach to three dimensional design in sculp-
ture; modeling, assembling, and construction in a variety
of materials. (6 hours per week)

AR 256 Basic Sculpture Il (A, R) ... 3 credit hours
Prerequisite: AR 255 or permission of instructor

Continuation of AR 255. (6 hours per week)

AR 257 Basic Sculpture Il (A, R) .. 3 credit hours
Continuation of AR 256. (6 hours per week)

AR 261 Second Year Painting

(RN R) aiicvian s vt 3 credit hours
Prerequisite: AR 213 and 223 or permission of
instructor
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A continuation of AR 213 and 223. This course provides
an opportunity for the advanced student to work with
water color, oil and acrylic, or mixed media through
problems involving landscape, still life, abstraction and
non-objective painting. (6 hours per week)

AR 262 Second Year Painting
- NR) s o e s 3 credit hours
Prerequisite: AR 261 or permission of instructor

Continuation of AR 261. (6 hours per week)

AR 263 Second Year Painting
RN R) oo e e wih 3 credit hours
Prerequisite: AR 262 or permission of instructor

Continuation of AR 262. (6 hours per week)

AR 271 Second Year Ceramics |

L L e e e N 3 credit hours
A continuation of AR 233. This course provides an oppor-
tunity for advanced ceramics in second year, creative de-
sign in wheel thrown pottery forming processes and glaze
compositions. (6 hours per week)

AR 272 Second Year Ceramics Il
R e S Ty 3 credit hours
Prerequisite: AR 271 or permission of instructor

(6 hours per week)
AR 273 Second Year Ceramics Il

P L 3 credit hours
Prerequisite: AR 272 or permission of instructor

(6 hours per week)

AR 281 ArtHistory(R) ............. 3 credit hours
Survey of American art from the Puritan beginnings to
contemporary times.

AR 282 ArtHistory{(R) ............. 3 credit hours

Continuation of AR 281 with emphasis on an in-depth
study of an area of art of student’'s choice.

AR 283 ArtHistory(R) ............ 3 credit hours
Continuation of AR 282 with further independent study.
ENGLISH
IL 090 Communications Laboratory
T 2 ) e oy

This program is designed to guide and assist students
who have difficulty in any of the communication skills —
especially in reading, spelling, written composition and
oral communication (including listening). Through coun-
seling and tests these laboratory experiences help the
student recognize his problem, define it, and then, through
highly individualized teaching, work toward some mean-
ingful solution of that problem in order to prepare him to
go on with his college work.

EG 095 Comprehensive Business

Communications (R) ....... 3 credit hours
A special course designed for the short-term business
students who must improve their skill in the mechanics of
transcribing business letters. Intensive practice in
proofreading and correcting business correspondence
will be provided. (5 class hours per week, plus lab assign-
ments as directed by the instructor).

EG 096 English as a Second
Language (A,N,R) ........ 5 credit hours

This course is designed to lead the student to mastery of
the sound system of English along with the mastery of the
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devices which English uses structurally and the funda-
mental matters of word order and the patterns of form. (5
hours per week)

EG 097 English as a Second

Language (A) .............. 5 credit hours
Designed to develop the student’s ability to use correct
parts of speech in verbal and written sentences. Pronun-
ciation, rythm, and intonation are stressed as important
patterns in communication. Individualized instruction is
correlated to each student’s other classes.

EG 098 English as a Second
Language (A) .............. 5 credit hours

Designed to develop college level reading, note-taking,
and vocabulary skills. Composition and speech skills are
taught simultaneously as products of English thought pat-
terns. Individualized instruction is correlated to each stu-
dent’'s other classes.

EG 100 Study Skills (N,R) .......... 1 credit hour
Objectives are to introduce basic study skills.

EG 102 Workshop in Language
Fundamentals (A, N, R) .... 3 credit hours

The course is designed to give the student basic writing
skills. The course will cover basic grammar, punctuation
and syntax. Ample exercise and individualized instruction
will ensure student progress in the development of funda-
mental writing skills needed in college or work world.

EG 106 Occupational
Communication (A, N, R) ... 3 credit hours

Designed to develop the occupational student's skills
and understanding in reading and writing. Special empha-
sis is placed on business and industrial needs. EG 106
develops these skills in written communication and
focuses on the student’s abilities to read and write within
his chosen field.

EG 107 Occupational
Communication (A, N, R) ... 3 credit hours

Designed to develop the student's abilities in oral com-
munication (speaking and listening) in his chosen field.

EG 108 Occupational

Communication (A, N, R) ... 3 credit hours
The focus is on introductory technical writing and will
cover letters, progress reports and informal technical
reports.

EG 111 English Composition

R NCB) ot s 3 credit hours
Designed to introduce the student to the broad field of
communication and to develop ability in the writing of
short papers and reports through the application of the
techniques of clear thinking: definition, classification,
structure and process analysis, and comparison/contrast.

EG 112 English Composition

AN R) eioiics s 3 credit hours

Prerequisite: EG 111 or equivalent

Designed to teach the student to write reports and
research papers. The emphasis is on the library paper: (1)
defining the problem, (2) collecting data, (3) organizing
logical sequence, (4) recording (footnoting, editing, typ-
ing, etc.).

EG 113 English Composition
BAENGRY v et S S NS 3 credit hours

Designed to develop the student's understanding of crea-



tive forms in all areas of communication. This includes (1)
introduction to the characteristics of creativity, (2) mean-
ingful forms of creative expression and application and
(3) experiences in the search for personal expression,
with particular emphasis on contemporary involvement.
EG 111 and 112 are not prerequisites for EG 113.

EG 114 Creative Writing
R 1 s R T 3 credit hours

The writing of creative papers and the creative process
generally. Students are exposed to a variety of techni-
ques primarily applicable to creative forms; poetry, es-
says, short stories, and others.

EG 121 Communications for Health

Occupations (N) ........... 3 credit hours

Designed to give the student insights into the basic com-
munication skills needed for effective performance in the
Health Occupations areas of work. The course will cover
the communication process, minimum standards for writ-
ten assignments, documentation techniques, prere-
quisites for writing, organizational techniques, structure
of written reports, techniques for efficient communica-
tion, punctuation problems, sentence patterns and varia-
tions, and job seeking communications. Students will be
given both lecture, and individual instruction in all these
areas of communications, and they will be given an op-
portunity to deal with subjects related to their own world
of work when they write.

EG 131 Business Communications |

RN B) ccinasnnnnissiians 3 credit hours

Presents essential principles involved in preparing busi-
ness letters and other types of business communica-
tions—purpose, style, structure and use of correct, for-
ceful English. Intensive practice in the mechanics of lan-
guage and vocabulary used by management and office
personnel is provided.

EG 132 Business Communications Il

ANGR)Y s 3 credit hours

Prerequisite: EG 131 or equivalent

Applies the business technique to communications that
require problem solving and an understanding of human
relations in a business situation. Students will compose
and evaluate the various kinds of business letters that are
commonly used by businessmen. Business reports, inter-
office bulletins, news releases and other forms of busi-
ness composition will receive attention. The legal and
ethical responsibilities involved in written communication
will be discussed.

EG 133 Business Communications Il

AN B) o anmminsewn 3 credit hours

Prerequisite: EG 132 or equivalent

Applications of the writing, speaking and listening skills
learned in EG 131 and 132 (Business Communications)
are covered in this course. Oral business reporting for
staff meetings, public speaking, correct telephone usage,
techniques in business dictation, listening for notetaking
and other business facets of written and oral communica-
tions are practiced.

EG 200 Advanced

Composition (A, R) ........ 3 credit hours
The techniques of clear thinking and organization as im-
plemented by the basic concepts of EG 111 and EG 112
applied to expository writing with special attention to
syntactic and rhetorical development.

EG 201 Survey of

Communication (A, R) ..... 3 credit hours

Focuses on the development of basic communication
habits as aids to better communication. The communica-
tion model, levels of communicative interdependence,
empathy, origin of meanings, general semantics, dimen-
sions of observations and judgments — are studied as a
new approach to human understanding and improvement
of human relations.

EG 214 Advanced Creative
Writing (A,R) .............. 3 credit hours

An advanced course in creative writing. The course will
channel individual student potential into advanced crea-
tive expression, self-enrichment with resultant publisha-
ble materials.

EG 220 The Rhetoric of Social
Protest(A) ................ 3 credit hours

An analytical and critical study of the rhetoric of social
protest in America with special emphasis on activism.

EG 250 Technical
Writing (A, N,R) ........... 3 credit hours
Prerequisite: Successful completion of a sequence
of 3 quarters of Occupational Communication, or
Business Communications or English Composition or
equivalent

Designed as a professional introductory course in techni-
cal writing. This course will teach the student to prepare
a formal technical report for the printer through (1) the de-
velopment of definition and analyses, (2) the definition of
problems, (3) collection and organization of data, (4) mas-
tery of structure, style and mechanics of the written
report, and (5) the use of graphics.

EG MANUAL

Beginning Manual

Communications (N, R) .... 3 credit hours
A beginning course in the language of signs. Emphasis is
on the development of receptive and expressive skills in
the use of the manual alphabet, together with practice in
the use of basic signs.

EG 152

EG 151

Intermediate Manual
Communications (N, R) .... 3 credit hours

Refinement of skills developed in the beginning Manual
Communications course. Extensive practice in the use of
the sign language, with development of colloquial ex-
pressions. Increased practice in the reading of signs and
fingerspelling.

EG 153 Advanced Manual
Communications (N, R) .... 3 credit hours

Introduction to the role of sign languages as a medium for
interpreting. Simulated interpreting situations will provide
the vehicle for the development of fluid manual communi-
cation skills.

EG 251 Specialized Manual

Communications (N, R) .... 3 credit hours
This course, designed for students already familiar with
the language of signs, will provide a number of different
interpreting situations for observation and practice in
order to develop a broad scope of interpreting skills.

EG 252 Supervised Practicum
in Interpreting-1 (N,R) ..... 3 credit hours

Using actual classroom situations, students will have the
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opportunity to apply their interpreting skills by translating
lectures for deaf students enrolled in a variety of courses:
observation and evaluation will be conducted by profes-
sional interpreters. (5 hours per week)

EG 253 Supervised Practicum in

Interpreting-11 (N,R) ....... 6 credit hours
A concluding course to bring together all of the many
facets of interpreting; continuation of professionally
guided classroom and laboratory interpreting for the deaf.
(12 o: more hours per week as determined by the Coordi-
nator

FRENCH

FR 100 Basic Applied French

e ) [ L S A 2 credit hours
Designed for those who wish to learn basic conversatio-
nal patterns for enjoyment and for travel or for simple bus-
iness needs. Language background helpful but not es-
sential. (2 hours per week, plus laboratory)

FR 101 Basic Applied French
4 e BN D 2 credit hours

Continuation of FR 100.

FR 102 Basic Applied French
| 2 credit hours
Continuation of FR 101.

FR 111 First Year French (A, R) .... 5 credit hours
Designed to develop basic principles of grammar and
syntax; reading and writing of simple French, correct pro-
nunciation and rudimentary conversation.

FR 112 First Year French (A, R) .... 5 credit hours
Prerequisite: FR 111

Continuation and Expansion of FR 111.

FR 113 First Year French (A, R) .... 5 credit hours
Prerequisite: FR 112

Continuation and Expansion of FR 112 and additional

reading materials.

FR 211 Intermediate French
R s v s s 3 credit hours
Prerequisite: FR 113 or equivalent

This course will (1) review and reinforce skills and knowl!-
edge gained in first year French, (2) develop further skills
in listerning, speaking, reading, and writing, (3) develop
sense of linguistic structure and increase vocabulary and
(4) provide readings in plays, short stories and poems.

FR 212 Intermediate French

CACR) 5ooonmmms s s onnmnas 3 credit hours
Prerequisite: FR 211

Continuation and Expansion of FR 211.

FR 213 Intermediate French

g e T S 3 credit hours
Prerequisite: FR 212

Continuation and expansion of FR 212.

GERMAN

GR 100 Basic Applied German
B i e s e A 2 credit hours

This course is for those who wish to learn basic conver-
sational patterns for enjoyment, for travel, or for simple
business needs.
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GR 101 Basic Applied German

R e e e s L e R o 2 credit hours
Continuation of GR 100.

GR 102 Basic Applied German

{3 R S 1ot (e DA 2 credit hours
Continuation of GR 101.
GR 111 First Year German (R) ..... 5 credit hours

Designed to develop basic principles of grammar and
syntax; reading and writing of simple German, correct
pronunciation and rudimentary conversation.

GR 112 Germanll(R) .............. 5 credit hours
Continuation and Expansion of GR 111.
GR 113 Germanlll(R) ............. 5 credit hours

Continuation and Expansion of GR 112 and additional
reading materials.

GR 211 Intermediate

QAR IRY = Lo b L e 3 credit hours

This course will (1) review and reinforce skills and knowl-
edge gained in first year German, (2) develop further
skills in listening, speaking, reading, and writing, (3) de-
velop sense of linguistic structure and increase vocabul-
ary and (4) provide readings in plays, short stories and
poems.

GR 212 Intermediate German

(R o e 3 credit hours
Continuation and Expansion of GR 211.
GR 213 Intermediate German

(B) i vt dunn s snia s 3 credit hours
Continuation and Expansion of GR 212.

HUMANITIES

HU 145 Chicano Culture (A) ....... 3 credit hours

Story of the Chicano from pre-Colombian to contempo-
rary times. Includes the study of the social, cultural,
political and economic heritage of the Chicano and his
contribution to American society.

HU 146 Black Culture (A) .......... 3 credit hours

Role of the Black man in American culture and traditions
which give rise to current dilemma confronting the Ameri-
can community.

HU 147 Folklore of Mexico and
the Southwest (R) ......... 3 credit hours

Study of the Indian Folklore of Mexico and the Southwest
and its fusion with Hispanic Folklore. (3 hours per week)

HU 201 Pop Culture (AR) .......... 3 credit hours

A close look at the assumptions made by mass-produced
artifacts: movies, TV, magazines, comics, books and an
effort to judge them. Students find out what'’s really going
on by means of field trips, individual projects, and discus-
sions.

HU 202 The Movies

(Cinema) (AR) ............. 3 credit hours
This course provides intensive study of the movies —
considered the newest art, as a unique 20th century form
of communication, and as a reflection of the values and
problems of our time. Students will see short movies
weekly, will attend several features, and will conduct a
research project.



HU 211 Humanities (AR) ........... 5 credit hours

Based on a comparative study of world mythology,
religion, and symbolism and the arts that they have pro-
duced.

HU 212 Humanities (AR) ........... 5 credit hours

A comparative study of the arts and crafts of the world
and the ways in which they influenced human develop-
ment and the ways in which human development has influ-
enced them.

HU 213 Humanities (AR) ........... 5 credit hours

A comparative study of the general themes and methodol-
ogy of Western and Eastern philosophies and the cultural
patterns that form their matrix.

HU 215 Ideas in a Changing

Society (AR) .............. 3 credit hours

An inter-disciplinary course dealing with current issues
placed in historical and ideological perspective. The in-
structor will be aided by qualified guest speakers and
specialists who will discuss various intellectual disci-
plines, including religion, philosophy, psychology,
sociology, education, politics and civil rights.

JOURNALISM

Introduction to Journalism

(- e e 3 credit hours
An introduction to the basic principles of journalism. This
is an applied course and will involve work on a college
publication or a minimum of 3 hours of class, plus 3 hours
of laboratory per week.

JL 222

JL 221

Introduction to Journalism
IR sovvimmmanmians s kv 3 credit hours
Prerequisite: JL 221

A continuation of JL 221,

JL 223 Introduction to Journalism
(R) oo iiiiiennnns 3 credit hours
Prerequisite: JL 222

A continuation of JL 222.

LITERATURE

LI 125 The Black Writer

in America (A) ............. 4 credit hours
A beginning course in the study of Black literature, which
includes the methods of evaluation and analysis essential
for understanding and appreciating the literary contribu-
tion of the Black writer in America.

LI 141 Introduction to
Literature (ANR) .......... 3 credit hours

Short Story — an overview and selected readings.

LI 142 Introduction to

Literature (ANNR) .......... 3 credit hours
Novel — an overview and selected readings.

LI 143 Introduction to
Literature (ANR) .......... 3 credit hours

Poetry — an overview and selected readings.
LI 144 Afro-American
Literature (AR) ............ 3 credit hours

Study of the contribution of Afro-American writers to
American literature and civilization.

LI 145 Literature for
Children (ALNR) ........... 3 credit hours

A general survey of prose and poetry suitable for young
people.

LI 147 Contemporary Chicano Literature
in Translation (A) .......... 3 credit hours

A contemporary look at the Southwest through the works
of its authors. Attention to the writings of the present and
how they underline the Chicano's search for an identity.

LI 200 Adam’s Rib Speaks (N) .... 3 credit hours

This course considers the role of the woman in society
through literature from the past to the present. It deals
with literature both by, and about, the woman in society.
Special emphasis is placed on the qualities of the woman
in literature that make her unique and important in new and
vital ways.

LI 210 Science Fiction(A) ........ 3 credit hours

An examination of current trends in science fiction:
robots, computers, time travel, space operas, cloning, the
occult. This course is designed to give students the liter-
ary interpretation of the technological, progress-oriented
world in which they live with an emphasis on how techni-
cal advances and futuristic planning affect human values
and lives.

LI 211 Fantasy(A) ................ 3 credit hours

The course uses plays, poems, stories, and fables from
all over the world in an attempt to understand why men
need to write and read fantasy and why it is the foundation
of a preponderance of great fiction.

LI 231 Ethnic Literature

in America (ANR) ......... 3 credit hours
Concentration on the literature of Black writers in Ameri-
ca. The approach will be through general themes, chro-
nological considerations, comparison and genre.

LI 232 Ethnic Literature

in America (NR) ........... 3 credit hours
Concentration on the literature of Chicano writers in
America. The approach will be through general themes,
chronological considerations, comparison and genre.

LI 233 Ethnic Literature
in America(R) ............. 3 credit hours

Concentration on the literature of Oriental writers in
America. The approach will be through general themes,
chronological considerations, comparison and genre.

LI 234 Ethnic Literature
in America(R) ............. 3 credit hours

Concentration on the literature of the American Indian.
The approach will be through general themes, chro-
nological considerations, and genre.

LI 241 Survey of American
Literature (ANR) .......... 3 credit hours

By study of major authors, this quarter will emphasize
representative themes and works that reflect the litera-
ture of the American Experience from the beginning
through the Civil War.

Ll 242 Survey of American

Literature (ANR) .......... 3 credit hours
By in-depth study of major authors, this quarter will em-
phasize representative themes and works that reflect the
literature of the American Experience from the Civil War
to World War |.
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LI 243 Survey of American

Literature (ANR) .......... 3 credit hours
By in-depth study of major authors, this quarter will em-
phasize representative themes and works that reflect the
literature of the American Experience from World War | to
the present.

LI 247 English Literature (A,R) .... 3 credit hours

Critical insignts into the major works from the Anglo-Sax-
on up to the Elizabethan Period.

LI 248 English Literature (A,R) .... 3 credit hours

This quarter concentrates on major works of the Eliz-
abethan Period to the Romantic Period.

LI 249 English Literature (A,R) .... 3 credit hours

This quarter concentrates on the Romantic Period to the
present.

LI 261 World Literature — Asia

T L T e I Y M 3 credit hours
A study of development of Asiatic literature.

LI 262 World Literature — Western
Europe (ANR) ............. 3 credit hours

A study of development of Western European literature.

LI 263 World Literature — Eastern
Europe (ANR) ............. 3 credit hours

A study of development of Eastern European literature.

LI 264 World Literature — Africa
L o L L 3 credit hours

A study of development of African literature.

LI 265 World Literature — Latin
America(N,R) ............. 3 credit hours

A study of development of Latin American literature.

MUSIC

MU 100 Music
Appreciation (ALNR) ....... 3 credit hours

General overview of music from its inception to the pre-
sent day. Some general and detailed knowledge of com-
posers, compositions, periods, styles, etc.

MU 111 Theory and

Harmony (AN) ............. 5 credit hours

Study of theory and harmony of music dealing with
scales, meter, rhythm, intervals, chord structure, voice
leading, chord succession and part writing. Course com-
pletion will require keyboard work and laboratory work in
sight-singing and ear-training, outside of class time. (4
hours lecture, 3 hours laboratory). A basic music test will
be administered. Those students with a deficiency will be
REQUIRED TO COMPLETE AN INTENSIVE 4-WEEK
WORKSHOP (no credit) concurrently.

MU 112 Theory and

Harmony (AN) ............. 5 credit hours
Prerequisite: MU 111 Continued study of harmony and
theory with emphasis on diatonic and secondary seventh
chords. Sight-singing aptitude and ability to take musical
dictation. Course completion will require keyboard work
and laboratory work in sight-singing and ear-training, out-
side of class time. (4 hours lecture, 3 hours laboratory).

MU 113 Theory and
Harmony (AN) ............. 5 credit hours
Prerequisite: MU 112
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Continued work with the materials of the first two quarters
with emphasis on harmonizing sopranos, beginning modu-
lation and some creative writing. Course completion will
require keyboard work and laboratory work in sight-sing-
ing and ear-training, outside of class time. (4 hours lec-
ture, 3 hours laboratory)

MU 120 Music of Mexico and
the Southwest (A) ......... 3 credit hours

An examination of selected works in Mexican music from
pre-Colombian time to present, concentrating on regional
works and on Twentieth Century composers and their
relationship to Chicano society.

MU 140 Chorus (A\N) ............... 1 credit hour

Study of choral literature from the classics to the modern
day and from religious through secular music. Special
emphasis on rhythm and tone. Can be repeated up to 6
hours credit.

MU 145 Music for Children
(ANR) Lvieiciansmnseasas 3 credit hours

Introductory study of the fundamentals of music. Empha-
sis is placed on selection of activities and methods for
musical participation by the children rather than on per-
fection of performance skills. (A general survey of mate-
rials, activities and instruments pertinent to the area)

MU 151 152,153 — Piano Class for the
Keyboard Beginner (AN)..... 1 credit hour'

For students with no formal keyboard training. Will lead to
an understanding of the instrument, its limits, its
possibilities. Appropriate literature will be used. Will re-
quire at least three hours outside practice per week.

MU 161, 162, 163 —
Voice Class (ANN) ............ 1 credit hour

For students with no formal vocal training. Will lead to an
understanding of the vocal instrument, its limits, its
possibilities. Appropriate literature will be used. Will re-
quire at least three hours outside practice per week.

MU 165, 166, 167 — Guitar
CIBEE AN« cirsoinlne S T ithes 1 credit hour

For students with no formal guitar training. Will lead to an
understanding of the instrument, its limits, its
possibilities. Appropriate literature will be used. Will re-
quire at least three hours outside practice per week.

MU 205 Elementary Conducting
) ) e A (e B S 2 credit hours

Introduction to conducting patterns and techniques.

MU 206 Instrumental Conducting

e e 2 credit hours
Prerequisite: MU 205

Further work on conducting emphasizing individual work

on instrumental music.

MU 207 Choral Conducting (N)..... 2 credit hours
Prerequisite: MU 205

Further work on conducting, emphasizing individual work

on choral music.

NOTE: MU 205, 206, 207 (needed for those transfer stu-

dents preparing for music major or minor) may also be

used for teacher aides.

MU 211 Advanced Theory
and Harmony (AN)......... 5 credit hours

Prerequisite: MU 113 or equivalent



A continuation of Theory and Harmony MU 113 emphasiz-
ing traditional harmonies, chromatic harmony and embel-
lishments. Course completion will require keyboard work
and laboratory work in sight-singing and ear-training, out-
side of class time.

MU 212 Advanced Theory
and Harmony (AN) ......... 5 credit hours
Prerequisite: MU 211 or equivalent

Continuation of MU 211 emphasizing modern harmonies.
Course completion will require keyboard work and labo-
ratory work in sight-singing and ear-training, outside of
class time.

MU 213 Advanced Theory
and Harmony (ANN)......... 5 credit hours
Prerequisite: MU 212 or equivalent
Continuation of MU 212 emphasizing original composition
and analysis. Course completion will require keyboard
work and laboratory work in sight-singing and ear-train-
ing, outside of class time.

MU 241 Introduction to Music (R) .. 3 credit hours

A study of musical styles, forms, developments, literature
and composers by historical periods. Outside listening to
records required. For music majors and qualified non-
music majors, by consent of instructor. Antiquity through
Baroque.

MU 242 Introduction to Music (R) .. 3 credit hours
Prerequisite: MU 241

Continuation of MU 241, emphasizing Classical and Ro-

mantic.

MU 243 Introduction to Music (R) .. 3 credit hours
Prerequisite: MU 242

Continuation of MU 242, emphasizing Impressionistic and

Contemporary.

MU 251 Piano Class for Advanced
Keyboard Beginner (A,N) ... 1 credit hour

Prerequisite MU 252, 253, and 153 or equivalent

Completion will lead to more technical expertise and de-
velopment of confidence and style. Ensemble playing will
be stressed with work in transposition and improvisation.
Will require at least 3 hours outside practice per week.

MU 252 Piano Class for Advanced
Keyboard Beginner (A,N) ... 1 credit hour

Prerequisite: MU 251 or equivalent
Completion will lead to more technical expertise and de-
velopment of confidence and style. Ensemble playing will
be stressed with work in transposition and improvisation.
Will require at least 3 hours outside practice per week.

MU 253 Piano Class for Advanced
Keyboard Beginner (A,N) ... 1 credit hour

Prerequisite: MU 252 or equivalent
Completion will lead to more technical expertise and de-
velopment of confidence and style. Ensemble playing will
be stressed with work in transposition and improvisation.
Will require at least 3 hours outside practice per week.

PHYSICAL EDUCATION

PE 101 First Aid (ANR) ............ 1 credit hour

The Standard American Red Cross First Aid Course; a
basic course stressing the prevention of accidents and
proper care of accident victims. The student will qualify
for the Standard American Red Cross Certificate (card)
upon satisfactory completion of the course.

PE 110 Group Activities
Men (ANR) ......covvunnnn 1 credit hour

This course is designed to offer participation and instruc-
tion in such activities as soccer, touch football and bas-
ketball.

PE 112 Group Activities

Women (ALNR) ......cuvnnns 1 credit hour
Participation in activities designed to develop poise, im-
prove physical fitness and teach skills of various team
sports.

PE 120 Beginning Conditioning

Activities (ANNR) ........... 1 credit hour
A slimnastics program with emphasis on fundamental
movements, body mechanics and conditioning exercises
on mats.

PE 121 Intermediate Conditioning

Activities (ANR) ........... 1 credit hour
Continuation of PE 120.

PE 122 Beginning Archery

ANR) ..o eenisiwens 1 credit hour
Class designed to teach basic skills and techniques in-
cluding target competition, field shooting, equipment
used and terminology.

PE 123 Intermediate Archery

(AN R) :cniimimaninness 1 credit hour
Continuation — prerequisite PE 122.

PE 124 Beginning Bowling

CBNRB) simiaomisiees 1 credit hour
Designed to instruct students in basic skills of bowling.
This course will provide instruction in the recreational
activity.

PE 125 Intermediate Bowling

(BNR) i ccassseasnsssdoinss 1 credit hour
Continuation — Prerequisite PE 124,
PE 126 Beginning Golf (A\NR) ...... 1 credit hour

Introduction to golf, its origin and development, with em-
phasis on basic skills and techniques.

PE 127 Intermediate Golf (A,N,R) ... 1 credit hour
Continuation — Prerequisite PE 126.

PE 128 Swimming (ANR)........... 1 credit hour

Emphasis is on skill and proficiency in beginning, inter-
mediate and advanced swimming.

A. Lifesaving and Water Safety .... 1 credit hour
Red Cross lifesaving and water safety instructor's
certification. Prerequisites: PE 128 and 128 B.

B. Water Related Activities ........ 1 credit hour

Emphasis is on skill and proficiency in a variety of
aquatic activities; including water polo, water
basketball and other water contests. Prerequisite:
PE 128.

PE 129 Tennis(ANNR) .............. 1 credit hour
A course offering instruction in beginning tennis techni-
ques.

PE 130 Modern Dance (ANR) ...... 1 credit hour

Emphasis on modern dance techniques. Vocabulary of
movement and skills to develop elasticity, balance and
coordination of the body.
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PE 131 Social and Folk Dance

RANERY vt Svs e s s 1 credit hour

Emphasis on fundamental rhythms and basic structure of
social and folk dances.

PE 132 Skiing(ANR)............... 1 credit hour

Course will offer basic instruction in skiing, including
beginning, intermediate and advanced lessons. Classes
will be held at major ski areas, and rental charge will be
required for this course.

PE 133 Intermediate Skiing

RRNR) s 1 credit hour
Prerequisite: PE 132

Continuation of PE 132.

PE 134 Scuba Diving (ANR)........ 1 credit hour

Course designed to offer basic instruction in scuba div-
ing. Agua charges will be required for participants in this
class and individuals must furnish own scuba diving
equipment or rent.

PE 135 Ice Skating(A,N,R)........ 1 credit hour
A course providing instruction in the recreational activity
of ice skating.

PE 136 Self-Defense (A,N,R) ...... 1 credit hour
Class offered to teach basic skill and technigue on the art
of self-defense.

PE 137 Horsemanship (A,R) ........ 1 credit hour
Beginning instruction in Western style riding and hor-
semanship.

PE 138 Canoeing(A,R) ............ 1 credit hour
Course will offer basic strokes of canoeing, principles of
water safety and self-rescue.

PE 139 Yoga(A,N,R) .............. 1 credit hour

Basic concepts of ancient Eastern training of body, mind
and spirit through physical culture, proper breathing and
meditation techniques.

PE 140 Tumbling-Gymnastics

R R s iaa s s 1 credit hour
Practical experience and sequential development of
stunts, tumbling and apparatus activities.
PE 141 Hiking(N) .................. 1 credit hour

Will emphasize proper conditioning, hiking and walking
techniques, climbing techniques, emergency procedures,
choice and use of equipment and nature study.

PE 142 Basic Mountaineering
(A B ey aiyonse s s 1 credit hour
Basic instruction in mountain climbing safety and survival.

NOTE: PE courses may be repeated to gain and develop
proficiency.

READING
Skills for College
Reading | (A, N,R) ......... 3 credit hours
Promote reading efficiency through development of skills
and improved comprehension.
RD 102 Skills for College

Reading Il (A,N,R) ........ 3 credit hours

Emphasis on practicing various skills of efficient reading.
Individual and group needs will be recognized in com-

RD 101
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prehension skills, study reading techniques, vocabulary
development, skimming/skanning skills and flexibility.

RD 120 Speed Reading (A, N, R) ... 2 credit hours

Speed reading is designed to increase speed, develop a
more flexible reading pace and promote better com-
prehension.

RD 200 College Reading (A, R) .... 3 credit hours

This course is designed for students who have normal
reading ability or better than normal but would like to im-
prove their speed and comprehension as well as develop
analytical techniques.

SPEECH

S 102 Motivational Speech (R) ... 3 credit hours

To teach basic principles of sales and persuasive speech
as applied to specific occupations and problems.

S 110 Introduction to

Speech (ANR) ............ 3 credit hours

A beginning course in communication and public speak-
ing. Completion of course requirements in language,
speaking poise, speech composition, mastery of listening
techniques and ability to express ideas in order to enable
students to become more effective speakers.

S 111 Introduction to

Theatre Arts (ANN) ......... 3 credit hours
Drama program introduces the student to the basic princi-
ples of acting, scenery and costume construction, ele-
mentary problems of production and sales and promotion.

S 112 Introduction to

Theatre Arts (AN) ......... 3 credit hours
Continuation of S 111,
S 113 Introduction to

Theatre Arts (ANN) ......... 3 credit hours
Continuation of S 112.
S 131 Forensic Activity (N) ....... 3 credit hours

Prerequisite: S 110 or equivalent
Course will acquaint students with techniques of debate
and extemporaneous speaking. Debate activities are en-
couraged.

S 132 Forensic Activity (N) ....... 3 credit hours
Prerequisite: S 110 or equivalent

Course will acquaint students with techniques used in or-

atory and in oral interpretation.

S 133 Oral Interpretation of
Literature (ANN) ............ 3 credit hours

Emphasis on learning to select, analyze and perform po-
etry, drama, fiction and non-fiction for the beginner.

S 134 Reader’s Theatre
NRY L R e 3 credit hours
Prerequisite: S 133
For the advanced student of oral interpretation. Emphasis
on learning to select, cut, cast, produce and direct small
scale production.

S 210 Advanced Public
Speaking (ANNR) .......... 3 credit hours
Prerequisite: S 110
The study of advanced persuasion techniques including
those skills necessary for argumentation. Improving the
ability to analyze problems logically with emphasis on
persuasion. Investigation of two-way and group discus-



sion skills to determine the best methods of problem solv-
ing.

S 221 Survey of Theatre (A,N,R) .. 3 credit hours

Survey of great plays, playwrights, performers and criti-
cs. Includes weekly workshops on fundamentals of play-
reading, acting, and dramatic production. Features histor-
ical backgrounds of dramatic creativity both lecture and
film.

S 222 Survey of Theatre (A,N,R) .. 3 credit hours
Continuation of S 221.

S 223 Survey of Theatre (A,N,R) .. 3 credit hours
Continuation of S 222.

S 231 Theatre Improvisation

(AR) -oovssnmmssraaniasa 3 credit hours

Students who have already had experience in theatre and
theatre courses will review the history of improvisation in
theatre and have in the various technigues and ap-
proaches through actual production.

SKILL CENTER INSTRUCTIONAL PROGRAM

Though designed primarily to assist Skill Center students
in pre-vocational preparation, any student who can bene-
fit from individualized work in the following courses is
welcome to enroll.

SK 100 Reading Improvement
(ANR) ;cisisviisinesrasne 3 credit hours

In order to determine special needs, each student's read-
ing ability will first be diagnosed and evaluated. Adequate
word attack and comprehension skills will be developed.
Where appropriate, training to increase speed will be
given. Special attention will be paid to developing good
study techniques with all students. (Minimum 3 hours per
week)

SK 101 Pre-Vocational

Mathematics (AINR) ....... 3 credit hours
An individualized program designed to prepare the stu-
dent for the entering level of math required for his oc-
cupation. For students whose curricula call for math
courses, specific preparation will be given for Develop-
mental Math, Math for Business and Industry, Introductory
Algebra and Accounting Ill. (Minimum 3 hours per week)

SK 102 Pre-Vocational

Communication (A,N,R) .... 3 credit hours
An individualized program designed to prepare the stu-
dent for the entering level of math required for his oc-
cupation. For students whose curricula call for math
courses, specific preparation will be given for Develop-
mental Math, Math for Business and Industry, Introductory
Algebra and Accounting Ill. (Minimum 3 hours per week)

SK 103 Spelling(ANNR)............ 3 credit hours
This course will develop awareness of occupational in-
formation. Stress will be on thinking, oral communication
and listening to other's ideas to develop better social
awareness as it applies to the job and everyday life. (Min-
imum 3 hours per week)

SK 104 Occupational

Information (ANR) ........ 3 credit hours
This course will develop awareness of occupational in-
formation. Stress will be on thinking, oral communication
and listening to other's ideas to develop better social

awareness as it applies to the job and everyday life. (Min-
imum 3 hours per week)

SK 105 GED preparation (A,N,R) ... 3 credit hours

SK 106 Study Skills (AR) .......... 2 credit hours
SPANISH
SP 100 Basic Applied Spanish
(ANR). o vnnsss sawas 2 credit hours

For those who wish to learn basic conversational Spanish
for enjoyment or for travel or for simple business needs.

SP 101 Basic Applied Spanish

(ANNR) ..o 2 credit hours
Continuation of SP 100.
SP 102 Basic Applied Spanish

(AINR) ... 2 credit hours
Continuation of SP 101.
SP 111 First Year Spanish

T 5 credit hours

Designed to develop basic principles of grammar and
syntax; reading and writing of simple Spanish, correct
pronunciation and rudimentary conversation.

SP 112 First Year Spanish
ANRY i 5 credit hours

Prerequisite SP 111 Continuation and Expansion of SP
111,

SP 113 First Year Spanish
AMNR) o vinsssnas sammevis 5 credit hours
Prerequisite: SP 112

Continuation and Expansion of SP 112 and additional
reading materials.

SP 211 Intermediate Spanish

CANR) ovomvni e s 3 credit hours

This course will (1) review and reinforce skills and knowl-
edge gained in first year Spanish, (2) develop further
skills in listening, speaking, reading, and writing, (3) de-
velop sense of linguistic structure and increase vocabul-
ary, and (4) provide reading in plays, short stories and
poems.

SP 212 Intermediate Spanish

(ANLR) oo mim i 3 credit hours

Prerequisite: SP 112 or SP 113 Continuation of Expan-
sion of SP 211.

SP 213 Intermediate Spanish

(ANR) coiavvemsssmsvamesiv 3 credit hours
Continuation and Expansion of SP 212.

INDEPENDENT STUDY

299 Independent Study
CANB). oiammns et 1 to 3 credit hours

Independent study (Course No. 299) is available in each
of the major areas within the Division of Communication
and Arts (i.e., English, foreign language, speech, etc.) ex-
cept physical education and communications laboratory.
The course provides opportunity for the serious-minded
student to engage in intensive study and research on a
specific topic under the direction of a qualified faculty
member. Prerequisite for enroliment is permission of the
Director of the Division of Communication and Arts and
the assigned instructor. The number of quarter hours of
credit (1-3) will be determined by the Division Director.
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DIVISION OF SCIENCE AND MATHEMATICS

Biology A, N,R
Chemistry A,N,R
Earth Science R
Mathematics A,N,R
Physics A,N,R
Science N,R

Independent Study A, N,R

Note: Auraria Campus—A
North Campus—N
Red Rocks Campus—R



MATHEMATICS

COURSE DESCRIPTIONS

Where a course description does not indicate the campus
by the key A, N or R, we would suggest you call the cam-
pus of your choice for information.

BIOLOGY

B 100 Basic Human Biology
BN iz s mnna s 4 credit hours

A survey course for Health Occupations students and
others needing an understanding of basic biological and
chemical concepts as applied to the human body. The
basic cellular and chemical aspects of life are related to a
brief survey of body organ systems. Primarily for students
planning to enroll in B 123 Human Anatomy and Physiol-
ogy. (3 hours of lecture and 3 hours of laboratory per
week)

B 105 Microbiology for Dental
Assistants (N) .............. 1 credit hour
Corequisite: To be taken concurrently with DA 115
A mini course emphasizing micro-organisms of impor-
tance to dentistry and methods of controlling bacteria. (1
hour of lecture and 1 hour of laboratory per week)

B 110 Introduction to the

Environment (A, R) ......... 3 credit hours
A study of ecosystems, population dynamics, man's im-
pact upon ecosystems, and possible solutions to the
problems posed to man in his environment. (3 hours of
lecture per week, no laboratory)

B 111 General Biology (A, N, R) .. 5 credit hours

Biology 111, 112, 113 constitutes a three-quarter course
in general college biology. A study of living organisms
emphasizing their environmental and evolutionary rela-
tionships and origins. (4 hours of lecture and 3 hours of
laboratory per week)

B 112 General Biology (A, N, R) .. 5 credit hours
A functional view of the organismic, cellular, and molecu-
lar aspects of life. (4 hours of lecture and 3 hours of labo-
ratory per week)

B 113 General Biology (A, N, R) .. 5 credit hours

The life processes of reproduction, genetics, develop-
ment, and mechanisms of evolution. (4 hours of lecture
and 3 hours of laboratory per week)

B 115 Human Sexuality and

Reproduction (A, N, R) ..... 3 credit hours
An introductory course dealing with the various aspects
of human reproduction. Topics include overpopulation,
human sexual response, pregnancy, birth, contraception,
and venereal diseases. (3 hours per week, no laboratory)

B 123 Human Anatomy and

Physiology (A,N) .......... 4 credit hours
Prerequisite: B 100 or C 101 or S| 136 or consent of
instructor

A detailed study of the gross and microscopic anatomical
structure of the human body and of the relationship of
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these structures to their function. (3 hours of lecture and
3 hours of laboratory per week)

B 124 Human Anatomy and
Physiology (A,N) .......... 4 credit hours
Prerequisite: B 123 or consent of instructor

A continuation of B 123. (3 hours of lecture and 3 hours of
laboratory per week)

B 130 Basic Health(A,N) ........ 4 credit hours

A survey of the basic issues of human interrelationships
and diseases which affect personal, family, and com-
munity health. (4 hours of lecture per week, no laboratory)

B 140 Introduction to
Microbiology (A, N) ........ 4 credit hours

Prerequisite: B 124

An introduction to microbiology with an emphasis on epi-
demiology and its relationship to the health science oc-
cupations. (3 hours of lecture and 3 hours of laboratory
per week)

B 150 Biology of the Human

Races(A).................. 3 credit hours
The biological aspects of race formation will be consid-
ered, including the genetic foundations, the range of
human variability and race mixtures, and the usefulness of
biological factors in understanding racial problems. (3
hours of lecture per week, no laboratory)

B 231 Environmental Biology
Ul R - TR I 5 credit hours
Prerequisite: B 111 and B 113 or consent of instruc-
tor

An introduction to the principles of ecology, population
dynamics and genetics, and evolutionary mechanisms. (4
hours of lecture and 3 hours of laboratory per week; Sat-
urday field trips may replace laboratories)

B 232 CellBiology (A,N,R) ...... 5 credit hours
Prerequisite: B 112 or consent of instructor

An introduction to the cell as the fundamental unit of func-

tion and structure in all living systems. Morphological and

physiological characteristics common to all cells will be

emphasized. (4 hours of lecture and 3 hours of laboratory

per week)

B 233 Developmental Biology
(RNBY et e 5 credit hours
Prerequisite: B 113 and B 232 or consent of instruc-
tor

An introduction to the changes occurring during
organismic development and differentiation; gene action,
biochemical regulation, and environmental factors will be
stressed. (4 hours of lecture and 3 hours of laboratory per
week)



B 240 General Microbiology

IN: R oo v s 5 credit hours

Prerequisite: One year of college biology

A survey of major microbial groups with special emphasis
on bacteria. Emphasis is on basic principles and techni-
ques in microbiology as well as identification, structure,
function and role in nature and disease. (3 hours of lecture
and 6 hours of laboratory per week)

CHEMISTRY

Fundamentals of

Chemistry (A, N,R) ........ 4 credit hours
Prerequisite: M 100 or equivalent, M 105 or equiv-
alent suggested

A first course in the fundamentals of chemistry designed

for non-science majors, students in occupational pro-

grams, or students with no high school chemistry. (3 hours

of lecture and 3 hours of laboratory per week)

C 102 Fundamentals of
Chemistry (A,N,R) ........ 4 credit hours
Prerequisite: C 101
A continuation of C 101. (3 hours of lecture and 3 hours of
laboratory per week)

Cc 101

C 103 Fundamental Organic
Chemistry (A,N,R) ........ 4 credit hours
Prerequisite: C 101
A brief introduction to organic and biological chemistry.
(3 hours of lecture and 3 hours of laboratory per week)

C 109 Applied Chemistry (R) ..... 4 credit hours
Prerequisite: One year of high school algebra or M
103

A basic applied course designed to provide the back-
ground in chemistry needed for course work in particular
occupational programs. (3 hours of lecture and 3 hours of
laboratory per week)

C 111 General College
Chemistry (A, N,R) ........ 5 credit hours
Prerequisite: One year of high school chemistry
or C 102, M 106 or equivalent, or consent of instruc-
tor
C 111, 112, and 113 constitute a three-quarter sequential
course in the principles of college chemistry. Designed
for science majors and students in preprofessional pro-
grams. (4 hours of lecture and 3 hours of laboratory per
week)

C 112 General College
Chemistry (A, N,R) ........ 5 credit hours
Prerequisite: C 111 or equivalent
Continuation of C 111. (4 hours of lecture and 3 hours of
laboratory per week)

C 113 General College
Chemistry (A, N,R) ........ 5 credit hours
Prerequisite: C 112 or equivalent
Continuation of C 112. (4 hours of lecture and 3 hours of
laboratory per week)

C 211 Organic
Chemistry (N,R) ........... 5 credit hours

Prerequisite: C 113 or equivalent
C 211, 212, and 213 are a three-quarter sequential
course in organic chemistry designed primarily for sci-
ence majors, premedical and predental students and oth-

i C T B B

ers who desire a knowledge of the chemistry of organic
compounds. A structural and mechanistic approach to
syntheses properties and behavior of chemically and bio-
logically important compounds is stressed. Laboratory
emphasis is on basic techniques, synthetic procedures
and modern instrumental analyses. (3 hours of lecture and
6 hours of laboratory per week)

C 212 Organic
Chemistry (N,R) ........... 5 credit hours
Prerequisite: C 211
Continuation of C 211. (3 hours of lecture and 6 hours of
laboratory per week)

C 213 Organic
Chemistry (N,R) ........... 5 credit hours
Prerequisite: C 212

Continuation of C 212. (3 hours of lecture and 6 hours of
laboratory per week)

EARTH SCIENCE

Physical Geology (R) ...... 4 credit hours

An introductory course exploring our physical environ-
ment. Emphasis is on understanding the earth's interior,
the rocks and minerals of the earth's crust, mountain
building, continental drift, volcanoes, and earthquakes.
Laboratories include studies of Rocky Mountain geology
through field investigations, field trips, and tours of mu-
seums. (3 hours of lecture and 3 hours of laboratory per
week)

G 112 Geologic Processes (R) ... 4 credit hours

An introductory course emphasizing the role of weather-
ing, landslides, streams, waves, wind, glaciers, and
ground water in shaping the land surface. Laboratories in-
clude studies of Rocky Mountain geology through field
investigations, field trips, and tours of museums. (3 hours
of lecture and 3 hours of laboratory per week)

G 113 Historical Geology (R) ..... 4 credit hours

An introductory study of the origin of the earth, geologic
time, methods and concepts of rock correlation, and fos-
sils. Emphasis is on the record in the rocks of ancient en-
vironments, physical history, and evolution of life forms.
Laboratories include studies of Rocky Mountain geology
through field investigations, field trips, and tours of mu-
seums. (3 hours of lecture and 3 hours of laboratory per
week)

G 115 Environmental Geology of
Colorado (R) .............. 4 credit hours

A non-technical study of the impact of geologic hazards
on the environment. Emphasis is on the role of landslides,
slump, unstable soils, solid and mine waste disposal,
ground water pollution, floods, strip mining, land use plan-
ning, etc., in the development of the Front Range region.
Laboratories include map studies and field investigations
of environmental problems. (3 hours of lecture and 3
hours of laboratory per week)

G 211 Colorado Crystals (R) ..... 4 credit hours

An exploration into the origin, growth, structure, internal
and external form, physical characteristics, occurrence,
and classification of natural and man-made crystals and
gems. Laboratories include crystal identification, collect-
ing trips, field investigations, and tours of museums. (3
hours of lecture and 3 hours of laboratory per week)
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G 212 Colorado Minerals (R) ..... 4 credit hours

An exploration into the origin, occurrence, physical prop-
erties, and economic importance of minerals, especially
those found in Colorado. Modern equipment, including the
direct reading spectroscope and the polarizing micro-
scope, is used to study and identify specimens. Labora-
tories include mineral identification, collecting trips, field
investigations, and museum tours. (3 hours of lecture and
3 hours of laboratory per week)

G 213 Colorado Rocks (R)........ 4 credit hours

An exploration into the recognition, origin, distribution,
use and significance of rocks, especially those found in
Colorado. Laboratories include rock identification, col-
lecting trips, field investigations, and museum tours. (3
hours of lecture and 3 hours of laboratory per week)

G 214 Geology of

Colorado {R) s conniovnnsan 3 credit hours
An introduction to the origin, development, and signifi-
cance of Colorado's prairies, peaks, and plateaus; the
role of glaciers, running water, wind surface movements,
and volcanoes in shaping the topography; and mineral re-
sources and their conservation. Numerous field trips,
tours, and practical laboratory problems are planned. (2
hours of lecture and 3 hours of laboratory or field trip per
week)

MATHEMATICS

Introduction to

Mathematics (A, N,R) ..... 3 credit hours
This course is designed for students who need a com-
prehensive review of arithmetic. Topics include the fun-
damental operations of whole numbers, fractions, deci-
mals, and percentages, proportion, operations with
signed numbers and equations. (3 hours per week)

M 101 Pre-Algebra(R)............ 3 credit hours
Prerequisite: M 100 or equivalent
This course is for students who need exposure to some
mathematical concepts beyond arithmetic before enroll-
ing in algebra. Topics include operations with signed
numbers, formulas, literal expressions, and solutions of
equations. By arrangement with the Division of Science
and Mathematics. (3 hours per week)

M 102 Applied Mathematics |
R N R O cianorte acnare i acain 3 credit hours

Prerequisite: M 100 or equivalent

FOR INDUSTRIAL OCCUPATIONS
This course is directed toward the application of the fun-
damental mathematical operations needed to solve prob-
lems related to these occupations. Topics include fract-
ions, decimals, percentage, ratio and proportion, powers
and roots, weights and measures. (3 hours per week)

M 103 Applied Mathematics Il
CAGINGR) st e 3 credit hours
Prerequisite: M 102
FOR INDUSTRIAL OCCUPATIONS
The development and application of mathematical skills
relating to geometry and formula manipulation. (3 hours
per week)

M 104 Applied Mathematics Ill
e L R e R R, 3 credit hours
Prerequisite: M 103
FOR INDUSTRIAL OCCUPATIONS

M 100
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The development and application of mathematical skills
relating to basic applied trigonometry. Computations with
logarithms. (3 hours per week)

M 105 Introductory Algebra
AN R) s v 4 credit hours

Prerequisite: M 100 or equivalent

A first course in algebra designed for the student who has
had less than one year of high school algebra or for those
who need a review. Manipulation of algebraic expres-
sions, solving first degree equations in one and two varia-
bles, factoring, solving fractional equations, graphing and
verbal problem solving. (4 hours per week)

M 106 Intermediate Algebra
FRING R vl e e s e 4 credit hours
Prerequisite: M 105 or successful completion

of 1'2 years of high school algebra

Introduction to sets, introduction to an axiomatic ap-
proach to the set of real numbers, extension of expo-
nents, radicals, first and second degree equations in one
variable, solving equations by completing the square and
quadratic formula, functions and graphs, and logarithms.
(4 hours per week)

M 107 Introduction to Geometry
SO VT MR B 4 credit hours
Prerequisite: M 106 or 2 years of high school algebra

Designed to extend the mathematical skills developed in
M 105 and M 106. The topics to be included are logic, ge-
ometry, and basic trigonometry. (4 hours per week)

M 109 Mini-Math Review (N) ....... 1 credit hour
Corequisite: Concurrent enroliment in HE 109
or consent of instructor
A brief review of the basic skills and underlying concepts
of fractions, decimals, and percents. Individual student
needs are diagnosed through initial testing, and material
is structured to meet these needs. (10 hours per quarter)

M 110 Mathematics for Business
U N R s saviiamnamomeneal 3 credit hours
Prerequisite: M 100 or equivalent
FOR BUSINESS AND MANAGEMENT OCCUPA-
TIONS

Consists of an integrated development of the concepts
and computational skills of arithmetic that are commonly
used in business. Topics covered are percentages, fract-
ions, ratios and proportions, graphs, interest, banking, in-
surance and taxes. (3 hours per week)

M 111 College Algebra (A, N)..... 5 credit hours
Prerequisite: Successful completion of two years
of high school algebra or M 106 or equivalent

Sets, operations on sets, an axiomatic approach to the
set of real numbers, absolute value, inequalities, al-
gebraic, exponential, and logarithmic functions, solving
first and second degree equations and equalities, solu-
tions of systems of equations, sequences, permutations
and combinations, and mathematical induction. (5 hours
per week)

M 112 Trigonometry and Functions

(AN oo it AR B s 5 credit hours

Prerequisite: M 111 or equivalent

Topics include trigonometric functions, identities,
graphs, logarithms, solutions of triangles, and complex
numbers. Functions as mappings, associations and or-
dered pairs. Theory of equations and further solutions to
systems of equations. (5 hours per week)



M 113 Elementary Functions |
- | I e R R e 3 credit hours
Prerequisite: M 106 or equivalent, M 107 or equiv-
alent strongly recommended

A thorough exploration of sets and properties of real num-
bers and their application to basic algebra. The concept
of function and its applications will be emphasized. Expo-
nential and logarithmic functions will be presented. (3
hours per week)

M 114 Elementary Functions Il

AR -y s e s 3 credit hours

Prerequisite: Elementary Functions | or equivalent

Systems of equations will be solved, and various techni-
ques including matrices and determinants will be used to
solve linear systems. Sequences and mathematical in-
duction, permutations and combinations, the binomial the-
orem, and theory of equations will also be covered. (3
hours per week)

M 115 Elementary Functions Ill

(R) . ioi i nnasvasssseesd 3 credit hours
Prerequisite: Elementary Functions | is a prere-
quisite, and
Elementary Functions |l is a prerequisite or core-

quisite
Trigonometric functions and relationships among them.
Solutions of triangles and trigonometric equations. Com-
plex numbers and the application of trigonometry to them.
(3 hours per week)

M 116 Calculusl (A,N,R) ........ 5 credit hours
Prerequisite: M 112 or M 115

Introduction to single variable calculus and analytic ge-
ometry. The concepts introduced will be motivated by
geometric and physical interpretations. (5 hours per
week)

M 117 Mathematics for

Electronics | (A,N) ........ 5 credit hours

Prerequisite: M 100 or equivalent

The development and application of mathematical skills
needed in electronics. Topics covered include: powers
of ten, slide rule, evaluation and solution of equations,
fractions, basic trigonometry, vectors and phasors, ratio,
proportion, percent and logarithms. (5 hours per week)

M 118 Mathematics for
Electronics 1 (A, N) .........ccoovnunn. 3 credit hours
Prerequisite: M 117

Further development of the mathematical skills needed in
electronics. This course is a continuation of M 117. Top-
ics covered include: review of percent, graphs, expo-
nents and radicals, solving equations used in electronics,
and logarithms. (3 hours per week)

M 120 Statistics for Business and

Industry (A, N,R) .......... 3 credit hours

Prerequisite: M 105 or equivalent

Designed to provide an opportunity for the business stu-
dent to develop critical and functional understandings of
statistical data. Attention is given to the basic concepts
of statistical methodology and procedures which are
used as media in the business world. The principles of
statistical investigation, technique in data presentation,
measures of central tendency, etc., are studied in their
practical business application. (3 hours per week)

M 121 Fundamentals of Modern

Mathematics (A, N,R) ..... 3 credit hours
Prerequisite: M 105 or equivalent

NOT FOR SCIENCE OR MATHEMATICS MAJORS

The M 121, 122, and 123 sequence is designed for stu-
dents who desire a greater knowledge of some of the
techniques and concepts of modern mathematics. Sets,
Venn diagrams, truth tables, deductive proofs, number
bases other than ten. (3 hours per week)

M 122 Fundamentals of Modern
Mathematics (A, N,R) ..... 3 credit hours
Prerequisite: M 121
NOT FOR SCIENCE OR MATHEMATICS MAJORS

An introduction to groups and modulo arithmetic. Deci-
mals, structure of arithmetic, properties of the natural
numbers, integers, and rational numbers. (3 hours per
week)

M 123 Fundamentals of Modern
Mathematics (A, N,R) ..... 3 credit hours
Prerequisite: M 122
NOT FOR SCIENCE OR MATHEMATICS MAJORS

Properties of real numbers, inequalities, absolute value,
exponents, and roots. Solutions of equations and ine-
qualities of first and second degree in one or two varia-
bles. Introduction to finite probability, permutations and
combination. (3 hours per week)

M 130 Finite Probability (N)....... 3 credit hours
Prerequisite: M 111 or the equivalent

Counting, introduction to probability models, conditional

probability, mean variance, standard deviation of a varia-

ble, histograms, binomial, hypergeometric and normal

random variables. (3 hours per week)

M 140 Slide Rule and
Calculator (A, N,R) ......... 1 credit hour
Prerequisite: M 100 or equivalent
A course designed to introduce students to the slide rule
and to the calculator as calculating devices. (10 hours of
instruction)

M 150 Mathematics of Finance

() F U SR 3 credit hours
Introduction to the concepts and processes involved in
problems relating to amortization, sinking funds, present
worth, investments, depreciation, business equations,
graphs, elementary statistics. (3 hours per week)

M 211 Calculus il (A,N,R)........ 5 credit hours
Prerequisite: M 116

Extension and further development of concepts of single

variable calculus and analytic geometry studied inM 113.

Applications of differentiation and integration; techniques

of integration. (5 hours per week)

M 212 Calculuslili (A,N,R)....... 5 credit hours
Prerequisite: M 211

The completion of the traditional subject matter of single
variable calculus not covered inM 113 and M 211. In this
course and in M 213 an introduction to vector analysis,
multivariable calculus, and solid analytic geometry will be
presented. Also covered are three-dimensional vector
space and infinite series. (5 hours per week)

M 213 Calculus IV (A,N,R) ....... 5 credit hours
Prerequisite: M 212

Continuation and completion of topics listed under M 212.
(5 hours per week)
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M 220 Introduction to Linear
Algebra (A, N,R)........... 4 credit hours
Prerequisite: M 113

This course is designed to be an introduction to some
basic concepts encountered in linear algebra. Matrices,
matrix algebra, finite dimensional vector spaces, systems
of linear equations, linear transformations. (4 hours per
week)

PHYSICS

P 100 Survey of Physical
Science (A)................ 3 credit hours

A core physical science course for health science stu-
dents and others who need an understanding of the scien-
tific method and the nature of the physical sciences. Em-
phasis is on observation, experimentation, and quantita-
tive results drawn from chemistry and physics. (2 hours of
lecture and 3 hours of laboratory per week)

P 101 Fundamental Physics
0L ) T S o e 3 credit hours
Prerequisite: One year of high school algebra

or M 100 or equivalent

An introduction to some of the more important basic con-
cepts of physics with applications to practical problems
relating to various occupational programs. Primarily for
occupational students and non-science majors. Recom-
mended as a preparatory course for students with inade-
quate background in physics who wish to takeP 111, 112,
and 113. (3 hours per week)

P 101L Fundamental Physics
Laboratory (A,N,R) ........ 1 credit hour
Corequisite: Concurrent enrollment in P 101

A laboratory designed to demonstrate the physical con-
cepts presented in Fundamental Physics (P 101). (2 hours
per week)

P 102 Physics for

Instrumentation | (A)....... 3 credit hours
A study of the basic principles of physics, emphasizing
mechanics and heat, with particular emphasis on those
principles embodied in the design of mechanical indicat-
ing and sensing devices.

P 105 Radiation
Physics (N,R) ............. 4 credit hours

Provides the student with both specialized information on
X-ray equipment and the theoretical background to make
it meaningful. Covered are: fundamentals of electrical and
radiation physics and the basic principles underlying the
operation of X-ray equipment and auxiliary devices. (3
hours of lecture and 3 hours of laboratory per week)

P 111 College
Physics (A, N,R) ........... 5 credit hours

Prerequisite: M 111 or consent of instructor
A noncalculus study of kinematics, linear and rotational
dynamics, conservation of energy and momentum, and
topics in special relativity. (4 hours of lecture and 3 hours
of laboratory per week)

P 112 College
Physics (A, N,R) ........... 5 credit hours
Prerequisite: P 111 or equivalent and M 112
or concurrent enrollment in M 112

A continuation of P 111. Topics include properties of mat-
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ter, wave motion, thermal phenomena, optics, and elec-
tricity and magnetism. (4 hours of lecture and 3 hours of
laboratory per week)

P 113 College
Physics (A,N,R) ........... 5 credit hours
Prerequisite: P 112

A continuation of P 112. Topics include atomic and nu-
clear structure, behavior of gases, liquids, and solids, os-
cillations, electromagnet waves, and matter waves. (4
hours of lecture and 3 hours of laboratory per week)

P 114 College Physics - Calculus
Supplement (N,R) ......... 2 credit hours
Prerequisite: M 113
Application of calculus to the physical concepts dis-
cussed in P 111 which must be taken concurrently. (2
hours per week)

P 115 College Physics - Calculus
Supplement (N,R) ......... 2 credit hours
Corequisite: M 211
Application of calculus to the physical concepts dis-
cussed in P 112 which must be taken concurrently. (2
hours per week)

P 116 College Physics - Calculus
Supplement (N,R) ......... 2 credit hours
Prerequisite: P 115
Corequisite: M 212

Application of calculus to the physical concepts dis-
cussed inP 111 and P 112. (2 hours per week)

SCIENCE

S| 105 The Metric System:
A Mini Course (A,N,R) ..... 1 credit hour

An introduction to the metric system designed to allow a
person to become proficient in the metric system of mea-
surement and to convert between the English and the
metric system. Metric units of length, volume, and mass
will be covered as well as temperature measurements in
Centigrade and Kelvin Systems. (1 hour per week)

SI 110 The Black Scientist
Contributes (A) ............ 3 credit hours

Auraria Campus only — See Consortium of Ethnic Stu-
dies, page B38.

SI 111 Science for the Earth Citizen
(An Introduction to Science for

Non-Science Majors) (N) .. 4 credit hours

This course is a general introduction to the scientific
view of the world designed to help non-science majors
live and vote intelligently in a world shaped by science.
Basic concepts in astronomy, biology, chemistry, geol-
ogy, physics and technology are studied in terms of
words and pictures with no mathematics other than arith-
metic being employed. (3 hours of lecture and 3 hours of
laboratory per week.)

S1 112 Science for the Earth Citizen
(An Introduction to Science for
Non-Science Majors)(N) ... 4 credit hours
Prerequisite: S| 111 or consent of instructor
Continuation of SI 111. (3 hours of lecture and 3 hours of
laboratory each week.)



Sl 113 Science for the Earth Citizen
(An Introduction to Science for
Non-Science Majors)(N) ... 4 credit hours
Prerequisite: Sl 112 or consent of instructor

Continuation of SI 112. (3 hours of lecture and 3 hours
laboratory per week.)

S1 121 Environmental Science
(A,N,R) c.oviiiiiiiinnnnn. 4 credit hours
Prerequisite: M 105 or consent of instructor

S| 121, 122, 123 is intended to be a survey of various
aspects of our environment. The descriptions given for S|
121, 122, and 123 suggest the scope of the investigation.
All areas of interest will be studied from a physical rather
than a biological point of view. The physics and some
chemistry of the problem will be emphasized.

Sl 121 deals with the basic physics, chemistry, and geol-
ogy necessary for an adequate description of our at-
mosphere and earth. Air and water pollution problems will
be investigated with emphasis on sources of pollution
and methods of detection. (3 hours of lecture and 3 hours
of laboratory per week)

S| 122 Environmental Science
(AN, R) s sivaninamiawas 4 credit hours
Prerequisite: SI 121
The basic physics of heat, energy, and wave motion will
be discussed. Thermal and sound pollutions will be stu-
died. (3 hours of lecture and 3 hours of laboratory per
week)

SI 123 Environmental Science
(A,N,R) ..o 4 credit hours
Prerequisite: SI 121

The physical problems relating to population, mass trans-
portation, and communications will be studied. Radiation
and public safety will then be discussed. (3 hours of lec-
ture and 3 hours of laboratory per week)

S| 136 Basic Sciencel (A,N) ..... 5 credit hours

This course provides an opportunity to acquire knowl-
edge of selected and fundamental principles in the fields
of chemistry, physics, and microbiology. The chemistry
and physics module will consist of selected principles
and their application to health fields. A module in medical
microbiology deals with methods of identification and

control of those organisms which are responsible for in-
fectious disease. (4 hours of lecture and 3 hours of labo-
ratory per week)

S| 137 Basic Science Il (A, N) ....5 credit hours

A one-quarter study of the structure/function of the
human body. The course consists of two modules, one of
which deals with the erect and moving body and one with
body metabolism. (4 hours of lecture and 3 hours of labo-
ratory per week)

S| 236 Basic Science lll (A, N) .... 5 credit hours
Prerequisite: SI 137 or consent of instructor

A continuation of the topics covered in Basic Science Il
(S1 137). This course is designed to examine more deeply
the physiology of human body systems. (4 hours of lec-
ture and 3 hours of laboratory per week)

S| 237 Basic Science IV (A, N) .... 5 credit hours
Prerequisite: S| 136, B 100 or permission of instruc-
tor

A continuation of Basic Science | (S| 136) to complete a

biological coverage of microbiology, physics, and

chemistry as they relate to body functions.

INDEPENDENT STUDY

299 Independent Study
(AN, R) cosamvninanis 1 to 3 credit hours

Students majoring in one of the areas of the Division of
Science and Mathematics may enroll in Independent
Study (Course No. 299)

This enables the serious-minded student to engage in in-
tensive library and/or laboratory research on a specific
topic under the direction of a qualified member of the Di-
vision faculty. To be eligible the student must have suc-
cessfully completed one or more second year courses in
the subject matter area in which he is majoring and give
evidence that he can successfully engage in independent
study. Independent Study carries 1-3 hours credit involv-
ing a minimum of 3-9 hours per week. Permission to enroll
must be obtained from the instructor under whose direc-
tion the independent study will be carried out and from the
Director of the Division.
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DIVISION OF SOCIAL SCIENCES

Anthropology AN, R
Economics A,N,R
Geography . A,N,R

History A,N,R
Philosophy || A, N,R
Political Science A, N, R
Psychology | A,N,R
Sociology AN, R
Social Science A,N, R

Independent Study A,N,R



 DIVISION OF SOCIAL SCIENCES

COURSE DESCRIPTIONS

Where a course description does not indicate the campus
by the key A, N or R, we would suggest you call the cam-

pus of your choice for information.

ANTHROPOLOGY

Cultural Anthropology
AN R)Y v civasisvvans 3 credit hours

An introductory study of the nature of culture and cultural
development in the paleolithic, neolithic and modern
ages. (3 hours per week)

AN 112 Cultural Anthropology
=N R) ;s i aenia 3 credit hours

A continuation of AN 111 with emphasis on the rela-
tionships among the cultural sub-systems of language,
social organization, technology and ideology. (3 hours
per week)

AN 113 Cultural Anthropology

(A N R) <cisaa s 3 credit hours
A continuation of AN 112 with an anthropological ap-
proach to current topics of socio-cultural concern such
as race, drugs, nationalism, violence and environment. (3
hours per week)

AN 201

AN 111

Physical Anthropology
(AN R vnisavesomsvemsaras 3 credit hours

An introductory study of the fossil record, living animals
and cultural factors as they relate to the evolution of man.
(3 hours per week)

AN 202 Physical Anthropology
T - DI S e | 3 credit hours

A continuation of AN 201 with emphasis on human varia-
tion, human biology and the mechanics of evoluation. (3
hours per week)

AN 220 Introduction to

Archeology (A, N,R) ....... 3 credit hours
An introductory study of methods, techniques and theo-
ries of archeological investigation. Selected culture
areas are used as examples. (3 hours per week)

AN 230 Ethnography of the North

American Indian (A, N, R) .. 3 credit hours
A survey of the major Indian cultures of North America.
Environmental and historical relationships are included.
(3 hours per week)

ECONOMICS

EC 107 Consumer Economics

BN e e e 3 credit hours
A one-quarter survey of the American economic system
from the point of view of the consumer, including such
topics as personal and household finance, consumer
credit, taxes, insurance, mortgages, social security, med-
icare and medicaid. (3 hours per week)
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EC 108 Labor Relations
(A, N B)ioavninmes baswanauaig 3 credit hours

A study of the development, structure, and philosophy of
American trade unionism including collective bargaining,
the role of government, productivity and wages, unem-
ployment and automation. (3 hours per week)

EC 109 Applied Economics
AN R cianems danamesin 3 credit hours

A one-quarter study of those aspects of basic economics
that relate to the role of the small businessman and the
wage earner. Problem solving techniques which have
proven successful in the market place will be explored
and individualized. (3 hours per week)

EC 161 Black Economics (A) ...... 4 credit hours

Auraria Campus only. See Consortium of Ethnic Studies,
page B36.

EC 211 Principles of Economics

(BN R) v smvews 3 credit hours
The principles and theory of economics, emphasizing the
American economic system but including international
economics and economic growth. Principles of money,
banking, public finance, distribution of income, pricing
and allocation of resources, volume of economic activity,
etc. (3 hours per week)

EC 212 Principles of Economics
T ) | Sl S R 3 credit hours

Continuation of EC 211. (3 hours per week)

EC 213 Principles of Economics
T ) R 3 credit hours

Continuation of EC 212. (3 hours per week)

EC 252 Economic History of the

United States (A, N, R) .... 3 credit hours
A study of the rise of the modern economic system of the
United States from colonial times to the present. The
study includes the impact of agriculture, industry and
capitalism on the nation.

GEOGRAPHY

GE 105 Fundamental Place-Name
Geography(R) .............. 1 hour credit

An independent study course for persons wanting to
know where places are.

GE 111 Physical Geography

(AN R) s 5 credit hours
An investigation of the relationship between man and his
physiographic environment. The course will include a
study of minerals, continental origin, earth-forming pro-
cesses, landform classification, regional landform pat-



terns, and man-physiographic relationships. (3 hours of
lecture and 3 hours of laboratory/field study per week)

GE 112 Physical Geography
1 T ) Ve AR AT 5 credit hours

An investigation of the relationship between man and his
atmospheric environment. The course will include a study
of earth form, basic earth-sun-moon astronomy, weather
processes, regional climatic patterns, and man-at-
mospheric interrelationships. (3 hours of lecture and 3
hours of laboratory/field study per week)

GE 113 Physical Geography

LB, N R coninnssmimmsmamnaes 5 credit hours
An investigation of the relationship between man and his
biotic and hydrographic environment. The course will in-
clude a study of soils, vegetation, water and man-biotic/
hydrographic interrelationships. The implications of
physical geography to man’'s cultural environment will be
discussed. (3 hours of lecture and 3 hours of laboratory/
field study per week)

GE 121 Man and His Cultural

Environment (R) ........... 3 hours credit

An investigation of the human elements of geography. The
course will examine processes and patterns of population
distribution, cultures, settlement, land use, economic
systems, and economic development.

GE 200 World Regional Geography
(A,N,R) oovviieiiienenns 3 credit hours

A world perspective of the interrelationship between man
and his environment.

GE 201 Continuation of GE 200
(AN BY civvmnsissias s 3 credit hours
GE 210 Economic Geography

(A,N,R) ..ot 3 credit hours

An examination of world economic activities in relation to
physical and cultural environments.

GE 220 Human

Ecology (A, N,R) .......... 3 credit hours
Study of problems facing man in the conservation, use,
and management of physical environments. Topics ana-
lyzed include the impact of urban development, tech-
nological advancement, and the conservation of re-
sources.

GE 230 Urban

Geography (A, N,R) ....... 3 credit hours
Introductory study of geographic factors related to the
development of modern urban areas: population growth,
land use, environmental deterioration, and future plan-
ning.

HISTORY

HS 107 Hang-Ups and

Happenings in American

History (A, N,R) ........... 3 credit hours
A one-quarter topical survey of American History from its
origin to 1971.

HS 111 History of World Civilization

(AN R) . oo s wamvames 4 credit hours
The first of a three quarter sequence covering the histor-
ical development of world civilizations from ancient times
to the present. The cultures examined during the quarter

include South Asia, East Asia, and Southeast Asia. Em-
phasis will be placed on India, China, Japan, and South-
east Asia.

HS 112 History of World Civilization
(A N, R).ciiiiivn vanaaiiavaae 4 credit hours

No prerequisites. The cultures, examined during the quar-
ter are Moslem, Slavic and European. Emphasis will be
placed on the Middle East, East Central Europe, Soviet
Union, and Western Europe.

HS 113 History of World

Civilization (A, N,R) ....... 4 credit hours
No prerequisite. The cultures examined during the quar-
ter will include the Americas, Latin America, and Africa
with emphasis on Latin America and sub-Saharan Africa.

HS 121 History of the Indians of

the West (A, N,R) ......... 3 credit hours

A study of the Indians west of the Mississippi River from
prehistoric times to the present.

HS 130 History of the Southwest United States
(Chicano History)(A, N, R) .. 3 credit hours

The culture and historical development of what is now the
Southwestern United States, including the rich cultural
contributions of the Chicano people.

HS 145 Chicano Civilization —
Spain (A,N,R) ............. 3 credit hours

The development of culture and the history of Spain from
Roman times to the present including a brief study of
efforts in colonization. This course covers the origin and
power of the Catholic Church, the government, and the
social structure of Spain.

HS 146 Chicano Civilization —

Early Colonies (A, N, R) .... 3 credit hours
The expansion of Spanish power into the New World and
Asia from the 15th century to 1800. This covers the
changes in culture, in society brought about by coloniza-
tion. It traces the expansion of the power of Spain to its
peak.

HS 147 Chicano Civilization —
Independence to Present
A N:RY covinmsessamicasm 3 credit hours

The fall of the Spanish Empire, the rise of the new nations
and the problems that they face today. This covers North
and South America and Asia in relation to Spanish
heritage and Modern Society.

HS 150 Contemporary World History
(A,N,R) coviiiiiieeennns 3 credit hours

The culture and history of modern man since 1900 with
critical emphasis on international problems of war, world
government, conflicting economic and political ideologist
(fascism, communism, socialism) and the emergency of
nationalism.

HS 211 The History of the United States —
to 1789 (A,N,R) .......... 3 credit hours
The Colonial and Revolutionary period of American His-

tory to 1789.

HS 212 History of the United States —
1789 to 1877 (A, N,R) ..... 3 credit hours

Post Revolutionary period to the Civil War Reconstruc-
tion, 1789-1877.
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HS 213 History of the United States
TRT L e  aer i SRT ife 3 credit hours

The New Nation, 1877 to the present.

HS 220 Colorado History
vy I 4 e h BRI e 3 credit hours

The historical development of Colorado with emphasis on
the cultural, political and economic; from pre-historic In-
dians to modern missile factories.

HS 224 History of the Black
People (A, N,R) ........... 3 credit hours

The historical development of the Black people of the
world. Tracing this development from the early African
civilizations through the American slave systems to the
modern day Black cultures of the U.S.

HS 225 The Black People
and the American Frontier
EENTR Y s e e i 3 credit hours

This course examines the role of Black people in the win-
ning of the West. It covers colonial days, black settlers,
homesteaders, cowboys, gunfighters, and soldiers in the
Indian Wars.

HS 246 A History of Mexico
CANGR)- Lt e ek 3 credit hours

The historical and cultural development of Mexico from
pre-history to the present. This includes an examination
of present day politics and society of Mexico.

HS 250 The History of Democratic
Ideas (A, N,R) ............. 3 credit hours

A study of individual and social freedom culminating in
America’s Jeffersonian ideals, including utopian and rev-
olutionary ideas and experiments.

HS 251 The History of Cities

(ANGR) G s 3 credit hours
A study of cities in the United States in their beginning
and developmental stages since the Colonial period.

HS 261 China Today: Tradition and

Change (A, N,R)........... 3 credit hours

This course will examine Chinese Civilization and culture
from prehistoric times to the present. Special emphasis
will be given to Confucianism, Taoism, Buddhism and
Communist society today.

HS 262 China Today: Tradition and
Ehange lAIR) ...ooseenenes 3 credit hours

(1644 to the present) Auraria Campus only. See Consor-
tium of Ethnic Studies.

HS 265 Japan Today: The Asian Giant
AN B L e 3 credit hours

The course will briefly survey Japanese traditional so-
ciety and culture. Emphasis will be placed on recent his-
torical developments from the Tokugawa Shogunate and
the Mejii Reforms to the present. Japanese national char-
;actgr, religion (particularly Zen) and the arts will be exam-
ned.

HS 267 Indian Today: Tradition and

Change (A,N,R) ........... 3 credit hours
This course will examine the roots of Indian Civilization
as well as the intense impact major invasions had on In-
dia, from the growth of Hinduism to the development of
Western Democracy. The influence India has had on other
cultures will also be studied.
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HS 269 Cultural History of Southeast
ABIER) - o it iR e gkis 3 credit hours

Auraria Campus only. See Consortium of Ethnic Studies.

HS 271 History of England —

Early Years (A, N,R) ....... 3 credit hours
England from Henry VIl to Anne, 1485-1713.
HS 272 History of England —

Early Years (A,N,R) ....... 3 credit hours
England from Henry VIl to Anne, 1485-1713.
HS 273 History of England —

Modern Times (A, N, R) .... 3 credit hours

The expansion and decline of Great Britain from Anne to
the present time, 1713-1972.

PHILOSOPHY
Introduction to Philosophy
(AN R) Giiiis e 3 credit hours

A study of philosophy and its usefulness, of methods of
inquiry, man and his place in the world, and of the different
schools of philosophy. (3 hours per week)

PH 112

PH 111

Introduction to Philosophy
RN o e SN 3 credit hours

(Continuation of PH 111) A study of the realm of values
and the life worth living, ethics, oriental philosophies, re-
ligions, and social issues. (3 hours per week)

PH 120 The Faiths by Which Men
Live (A,N,R) .............. 3 credit hours

Great religions of the Far East such as Hinduism, Budd-
ism, Confucianism, Taoism, etc. Attention will be given to
the beliefs and convictions men use as they seek to inter-
pret experience and find meaning and direction in life, and
to the role of religion in the development of culture.

PH 121 The Faiths by Which Men
Live (A,N,R) .............. 3 credit hours

A continuation of PH 120 with attention given to the re-
ligions identified with the Middle East and Western Civi-
lization such as Judaism, Christianity, and Islam. Some of
the modern challenges to religion such as humanism,
Marxism, secularism will be explored as we consider re-
cent developments in the field of religion.

PH 220 Ethics: Learning to Cope
With Life (A, N,R) ......... 3 credit hours

Utilizing the resources of philosophy and ethics to
achieve greater competence in living creatively with the
problems and possibilities of the contemporary world. (3
hours per week)

PH 230 Logic (A, N, B)...c.ocacivs 3 credit hours
A study of the principles and practices of reflective think-
ing and problem solving, of the proposition and syllogism,
of evidence and evaluation, and the various approaches
to the scientific method of reasoning processes. The aim
is the achievement of more precise and creative thinking.
(3 hours per week)

POLITICAL SCIENCE

PS 107 The Power Elite: Who's Who
in Colorado(R) ............ 3 hours credit

Focuses on the agents, both individuals and organiza-



tions, and processes responsible for major social, politi-
cal, economic, and planning decisions in Colorado.

PS 111 Introduction to Political

Science (A, N,R) .......... 3 credit hours

Approaches to the study of politics: man as political ani-
mal; the nature and use of power; the role of ideology.

PS 112 Introduction to Political

Science (A, N,R) .......... 3 credit hours

Approaches to the study of politics: the relationship bet-
ween political behavior and governmental structures.

PS 113 American National
Government (A, N,R) ...... 3 credit hours

Present day American government interpreted in the light
of constitutional and other influences; emphasis on the
role of institutions, individuals, and groups in forming
American political behavior.

PS 114 American State and Local
Government (A, N,R) ...... 3 credit hours

Governmental structure and political behavior in states
and municipalities; urban problems and the role of gov-
ernment in their solution.

PS 161 Political Leadership

W [N - ) [ —— 3 credit hours

A study of group process, parliamentary procedures, re-
cruiting, campaigning, publicity, legislation and ad-
ministration through classroom and laboratory experi-
ence.

PS 162 Practical Politics (A,N,R) ... 3 credit hours

Introduction to political action at the local, state and/or
national level.

PS 201 Comparative

Politics (ANR) ............ 3 credit hours

Introductory survey and analysis of political behavior and
institutions in the 20th century; problems of the “over de-
veloped" world, including Europe, the Soviet Union,
Japan, and the United States.

PS 202 Comparative
Politics (ANNR) ............ 3 credit hours

Introductory survey and analysis of political behavior and
institutions in the 20th century; problems of the “under-
developed world, including Asia, Africa, and Latin Ameri-
ca.

PS 203 International Relations

BNR): ovzaviisicssmissnes 3 credit hours

The international political system and the effects of ge-
ography, history, culture, ideology, domestic politics, for-
eign policies, diplomacy, international law, and internatio-
nal organizations upon it.

PS 211 Current Political Issues (N) 3 credit hours

Local, state, national, and international political events
with newspapers, periodicals, and television as primary
sources for student involvement. Emphasis will be on
class discussion.

PS 241 Political Woman (A,N,R) .... 3 credit hours
Emphasis on the social, psychological, and economic
status of women in the contemporary United States: the
role of politics in supporting and attacking that status; the
women's movement in the 19th century and today.

PS 251 Chicano Political Experience

RNR) ..o 3 credit hours

A critical evaluation of leading issues affecting Chicanos
in American society. Includes a survey of social, cultural,
and political organizations within the community.

PS 261 Black Political Thought
and Experience (A,N,R) .... 4 credit hours

Carries the development of black political thought from
Frederick Douglass to the present, making the student
aware of the forces which direct the black man in his
struggle to achieve personal and community goals.

PSYCHOLOGY

PY 100 Human Relations
in Business
and Industry (ANNR) ....... 3 credit hours

Primarily focuses on the personal problems encountered
by employees in a business relationship with fellow em-
ployees and with the employer. Deals with the effect of
these problems on others and various methods of han-
dling them or minimizing their effect.

PY 101 Human Potential

Workshop | (A,N,R) ..... 1-3 credit hours

The purpose of Human Potential Workshop is to increase
self-affirmation, self-motivation, self-determination and
an empathetic regard for others. It will focus primarily on
the student's strengths, their personal resources, rather
than their weaknesses. The emphasis is on an integration
of thinking and feelings about oneself and others.

PY 102 Human Potential
Workshop Il (ANNR) ...... 1-3 credit hours
Prerequisite: PY 101

The Human Potential Workship Il is a continuation of PY
101 and is designed to assist students in identifying and
resolving personal conflicts and clarifying and firming up
a meaningful life-style. When a person is in a state of con-
flict, personal potentialities are often denied or forgotten
rather than actualized. Through successful conflict reso-
lution, a person can grow in self-affirmation; therefore,
being able to determine the integration of one's life goals,
strengths and values, feelings and thoughts leading to an
involvement of a congruent life-style.

PY 105 Self-Exploration
and Understanding
(ANR) .ooiiiiiiinnnnns 1-3 credit hours

This seminar is designed as a type of discussion group to
help provide the student with the opportunity to gail self-
understanding and acceptance. Good mental health for
each student and how it may be achieved is emphasized.
The importance of being sensitive to our own individual
psychological needs and the needs of others is given
considerable attention. Other topics of student concern
may be discussed.

PY 107 Psychology of Personal

Development (A,NR) ...... 3 credit hours
The study of the individual and the social factors which
contribute to the development of both healthy and unheal-
thy personalities.

PY 108 Vocational Exploration
ANR) o e s 1-3 credit hours

PY 108 is designed to enable the student to select either
a career direction or confirm his present career choice.
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Each student will have a thorough understanding of this
occupation and how it relates to him or herself. They will
understand: (1) the nature of their occupation (2) the po-
tential of that occupation (3) information about himself as
it relates to his occupation and (4) information as it rel-
ates to training for that occupation. Based on this infor-
mation, the student will decide on the occupational direc-
tion to go and will devise and implement a plan to reach
that goal. The goal will be tentative and always flexible as
occupational choice is to be treated as a life-long pro-
cess and not a onetime decision. Students will be respon-
sible for a minimum of three papers and/or oral con-
ferences with the instructor. The reports or conferences,
and class participation will be considered by the student
when determining his grade.

PY 111 General

Psychology (ANR) ........ 3 credit hours
A broad overview of the general field and fundamental
principles of psychology. Will study areas of perception,
motivation, emotion, learning maturation, social individual
differences, mental illness, psycho-therapy, etc.

PY 112 General
Psychology
(ANR) ..oviiniiiiainnnnn 3 credit hours

Continuation of PY 111.

PY 113 General
Psychology
ENR) vvasvamiesans 3 credit hours

Continuation of PY 112,

PY 123 Child Guidance
Techniques (ANR) ........ 3 credit hours

A study of acceptable methods and techniques of work-
ing with children.

PY 200 Psychology of the
Deaf (ANR) ............... 3 credit hours

This course is intended to provide an overview of the
field, with particular emphasis on communications, testing
measurement of the hearing-impaired, research in the
field of deafness, and special methods used in the educa-
tion of deaf children with psychological ramifications.

PY 210 Social Psychology

¢ UG ) RS I RO T 3 credit hours
Social factors which influence the behavior of the indi-
vidual as he interacts with others. Consideration of such
problems as leadership fashions, prejudice, public opin-
ion and social attitudes.

PY 220 Educational Psychology
(ENR) iocansinrs o st 3 credit hours

This is a study of psychology as applied to the teacher-
learner situation with emphasis on the principles of
motivation learning, intelligence, heredity, growth, en-
vironment and individual differences.

PY 221 Developmental Psychology

(Child Growth & Devel.)

EANB) .o svamaonseis 3 credit hours
Study of early childhood including genetic background,
prenatal life, motor-sensory development and the pre-
school period. Covers all aspects of growth and develop-
ment: physical, emotional, social, and intellectual.
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PY 222 Developmental Psychology
(Child Growth and Devel.)
AN R) ks, ik AL Sl Ty 3 credit hours

Continuation of PY 221

PY 223 Developmental Psychology
Adolescence, adulthood, and old
age) (A,N,R) .............. 3 credit hours

Developmental psychology with emphasis on adoles-
cence, adulthood, and old age.

PY 230 Abnormal Psychology
ANR)) v vsvssimsimmam i 3 credit hours

Causes, description and theories of severe personality
and behavior disorders.

PY 240 Personality (ANR)......... 3 credit hours

Psychological theories which deal with the development,
structure, and functioning of the normal personality.

PY 250 Psychology of Prejudice
CANIRY R d s e L s 3 credit hours

A course designed to assist students so that they unders-
tand in depth the basic causes of prejudice and the etiol-
ogy of prejudicial behavior. Experiences are provided for
greater understanding of people and processes for abat-
ing or ameliorating the degree of prejudice by the indi-
vidual.

PY 255 Black Psychology (A,N,R) .. 3 credit hours

This course is designed to enable the student to identify
the psychological factors of racism that influence the de-
velopment of the Black personality.

PY 260 Chicano
Psychology (ANR) ........ 3 credit hours

This course is designed to develop an understanding
from a psychological viewpoint of the impact of the
Chicano experience on the Chicano personality.

PY 270 Industrial Psychology

ANR) .o 3 credit hours

Presents psychological material relevant to the industrial
setting including employee selection, training, testing,
evaluation, assumptions of management about human
motivation, job satisfactions, work efficiency, fatigue and
human engineering.

SOCIOLOGY

SO 108 Social Problems (A,N,R) ... 3 credit hours

Issues confronting the individual, groups and society are
explored. Ranging from alienation to xenophobia, the is-
sues will be examined for their causes, their possible in-
ter-relationships, and their consequences upon the vari-
ous sectors of society. Particular emphasis will be given
to issues of direct concern to the student. (3 hours per
week)

SO 111 Introduction to Sociology

(ANR) ...... AR 3 credit hours
Basic principles of sociology are introduced: investigat-
ing social behavior, man culture, institutions, social inter-
action and social change. Theoretical principles are in-
troduced and applied to field projects where students
seek to acquire familiarity with the community as a labo-
ratory. (3 hours per week)



SO 112 Introduction to Sociology

ENR) e D s 3 credit hours

The issues, concepts and understandings treated in SO
111 are developed by treating major issues and concerns
through the writings of major sociologists. Theoretical
principles dealing with power, interaction, deviance, etc.
are explored in depth. (3 hours per week)

SO 113 Introduction to Sociology

(ANR) ..oiiiiiiinennnns 3 credit hours

Methods and techniques of investigating and for develop-
ing understanding of society are given primary focus
here. The student spends sizable periods outside of the
classroom undertaking methods of research appropriate
to different situations depending on the instructor’s orien-
tation. (3 hours per week)

SO 135 Sociology of Health Care
{1 ;) [T «+..... 3 credit hours

A systematic attempt to relate sociological concepts to
the fields of physical health and iliness. An overview of
socio-cultural aspects of the institution we know as
“medicine.” Includes the community and medical care,
medical education, the hospital as a social institution, and
concepts of medical practice.

SO 151 The Chicano and the
Schools
ANR) ovvisionvnisissmas 3 credit hours

Problems of Chicano students adapting to the schools
and the teacher’s response to them. Includes observation
of school facilities and classroom techniques.

SO 152 Urbanization and the Chicano
I ) e e 3 credit hours

Study of rural folk values of the Chicano and their erosion
in the urban setting. Includes an analysis of changing val-
ues within the Chicano community.

SO 200 Urban Sociology (A,N,R) ... 3 credit hours

City and metropolitan growth are examined in terms of the
human factors and social issues involved. Social struc-
tures, forms and processes of interaction, residential and
institutional patternings, are looked at as these relate to
urban planning, community change, transitional neighbor-
hoods and urban tensions. (3 hours per week)

SO 211 Current Social Issues

CANRY covisveiicrinaiess 3 credit hours

Introductory consideration of some major current social
issues designed to improve the student’s ability to under-
stand and systematically investigate concerns vital to
everyday life. Issues to be treated will include the major
“P's" of poverty, power, pollution, and population; con-
flict, intergroup relations, social change and alienation. (3
hours per week)

SO 212 Current Social Issues
BN R)Y covnvusnwssmmnnsess 3 credit hours

Increased emphasis is given here to the interrelationship
of issues. The issues to be dealt with are primarily of a
national and international flavor. (3 hours per week)

So 213 Field Practicum: Community
Studies (A, N,R) ........... 3 credit hours

Aimed at the service professions (social work, etc.) as
well as those adults interested in becoming involved in
ongoing social change activities, the course seeks
through guided field experiences to aid the student in de-
veloping the perspectives, skills and methods vital to ac-

tivating and carrying through community organization,
community development, and field study programs.

SO 220 Minority Groups in
American Society (A, N, R) . 3 credit hours

The processes and consequences of labeling whereby
certain groups come to be defined as “minorities” and
treated in particular ways are studied. (3 hours per week)

SO 223 Youth in Society
(A NRY visevasnsnsineas 3 credit hours

Presentation of issues and patterns of behavior confront-
ing youth in society: drugs, crime, formation of gangs, re-
lations with adults, education, political involvement, al-
ienation, the creation of counter-cultures, racial tensions
and cultural factors affecting individual and group action.
The impact of the mass media, advertising, and the arts
upon youth groups and the impact of youth groups upon
these areas are examined. The role of the above-30 and
the elderly in a youth-oriented society are explored. (3
hours per week)

SO 225 Racism and American
Institutions (A, N,R) ....... 3 credit hours

This course is designed to analyze American institutions
in relationship to racism. The historical development of
racism and what it has done to influence the American
way of life will be the foundation of this class.

SO 230 Hispano Culture
RANR) s sses e 3 credit hours

Designed for all students. The purpose of the course is to
develop an understanding of the cultural attainments and
activities of the Hispanic Culture. The emphasis will be on
the arts, music, religious beliefs, traditions, language, and
how all these relate to contemporary cultural patterns.

SO 235 Sociology
of Religion (A) ............. 3 credit hours

Concepts related to the field of religion as it applies to
man's organization of society, his cognitive construction
of his world.

SO 240 Sociology of the Black
Community (A, N,R) ....... 3 credit hours

Fundamental concepts and theories of sociology with
comparative emphasis on the Black man, his culture, and
contributions to American culture.

SO 241 Sociology of the Chicano

Community (A,N,R) ....... 3 credit hours

Fundamental concepts and theories of sociology with
comparative emphasis on the Chicano and his culture in
America.

SO 250 Marriage and the Family

(R NB) c50255mimmrmrmamens 3 credit hours
Designed for all students, the purpose of the course is to
develop an understanding of the social role of marriage
and family living, and to promote stable marital relations.
Special emphasis is placed on courtship and preparation
for marriage, conflict situations and adjustments between
husband and wife, parent-child relationships, the family in
the community and other factors related to successful
family life. (3 hours per week)

SO 254 Juvenile Delinquency
YT - ) . Sl W 3 credit hours
Sociological and cultural aspects of late childhood and
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adolescence. Problems of the individual in his social en-
vironment and group forces which lead to maladjustment.
Sociological principles for working with youth from the
viewpoint of parent, teacher, police, social worker and
youth organization leader. (3 hours per week)

SO 255 Criminology (A) ............ 3 credit hours

The course is designed to study the nature of crime, the
statistics of criminal behavior, the nature of the criminal,
causes and conditions, theories and practices of treat-
ment.

SOCIAL SCIENCE

Field Experience in Community
Organizations | (A, N, R) ... 3 credit hours

Students enrolled in this course will perform human ser-
vice work in community organizations, programs, and
agencies of their choice subject to the approval of the in-
structor. By doing so, they will gain job experience, com-
munity service opportunity, and have an avenue to test
career interests in a reality setting. Field experience
sites will be developed through mutual agreement of the
student, the community organization, and supervising in-
structor. (1 hour of lecture and 4-6 hours of field experi-
ence per week)

SS 101

SS 102 Field Experience in Community
Organizations Il (A, N, R) .. 3 credit hours
Prerequisite: Field Experience in Community
Organizations |
Continuation of Field Experience. (1 hour of lecture and
4-6 hours of field experience per week)

SS 103 Field Experience in Human

Services (A,N,R) .......... 3 credit hours
Prerequisite: Field Experience |, I, or acceptable
field work

An evaluation of community needs and resources based
on the students’ previous field experienced and through
direct readings. The emphasis will be toward change
methodology and related skills and techniques. (3 hours
per week)

SS 205 The 21st Century: Models of
Future Worlds (R) .......... 3 credit hours
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An interdisciplinary examination of possible futures for
man, his physical environment, and his social institutions.

SS 211 The Social and Political
Environment of the
20th Century (A, N,R) ..... 3 credit hours

An interdisciplinary approach to study of the problems
confronting the twentieth-century American. Considera-
tion will be given to such issues as urbanization, aliena-
tion, war, technological change, violence and protest
movements, values, and the quest for personal identity
and significance. (3 hours per week)

SS 212 The Social and Political
Environment of the
20th Century (A, N, R) ..... 3 credit hours

Continuation of SS 211. (3 hours per week)

SS 213 The Social and Political
Environment of the
20th Century (A, N,R) ..... 3 credit hours

Continuation of SS 212. (3 hours per week)

SS 260 Research Methods in the
Social Sciences
RN B) - isaioinalonoeaeay 3 credit hours

An interdisciplinary course designed to aid the student
develop the skills, methods and techniques of research
required for systematically exploring the social-psycho-
logical world in which he lives. An introduction to statisti-
cal methods — including validity, reliability, correlation
and other forms of analysis — is also undertaken.

INDEPENDENT STUDY

299 Independent Study
FASINERY oo TR 1 to 3 credit hours

Independent Study (Course No. 299) is available in each
of the major areas within the Division of Social Sciences
(i.e. history, political science, sociology, etc.). The
course provides opportunity for the serious-minded stu-
dent to engage in intensive study and research on a spe-
cific topic under the direction of a qualified faculty mem-
ber. Prerequisite for enroliment is permission of the Di-
rector of the Division of Social Sciences and the as-
signed instructor. The number of quarter hours of credit
(1-3) will be determined by the Division Director.
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ANTHROPOLOGY

AN 230 Ethnography of the North

American Indian (A) ....... 3 credit hours
A survey of the major Indian cultures of North America.
Environmental and historical relationships are included.
(3 hours per week)

ART

Ethnic Studies in Art, The
American Southwest (A) ... 3 credit hours

Special Studies of the Art of the American Southwest
from pre-Colombian civilizations to present times as it re-
lates to the Chicano.

AR 182 Ethnic Studies in Art,

The Art of Africa and

Black Americans (A) ....... 3 credit hours
Special Study of the Art of Africa from ancient to present
times as it relates to contemporary Black American Art-
ists.

AR 183 Ethnic Studies in Art,

The Art of the Orient and the

American Oriental (A)...... 3 credit hours
Special Studies of the Art of the American Indian from an-
cient to present times as it relates to contemporary Amer-
ican Indian Artists.

AR 184 Ethnic Studies in Art, The

American Indians (A) ...... 3 credit hours
Special Studies of the Art of the American Indian from an-
cient to present times as it relates to contemporary Amer-
ican Indian Artists.

AR 181

CHINESE

CH 100 Basic Applied

Chinese (A) ............... 2 credit hours
Course designed for those who wish to learn basic con-
versational patterns for enjoyment and travel or for simple
business needs. Language background helpful but not
essential. (2 hours per week, plus laboratory)

CH 111 First Year

GO0 . xS 5 credit hours
Designed to develop basic principles of grammar and
syntax; reading and writing of simple Chinese, correct
pronunciation and rudimentary conversation.

CH 112 First Year
Chinese (A) ............... 5 credit hours
Prerequisite: CH 111

CH 113 First Year
Chinese (A) ............... 5 credit hours
Prerequisite: CH 112

Continuation and Expansion of CH 112 and additional
reading materials.

CH 211 Intermediate

Chinese (A) ............... 3 credit hours
This course will (1) review and reinforce skills and knowl-
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edge gained in first year Chinese, (2) develop further
skills in listening, speaking, reading and writing, (3) de-
velop sense of linguistic structure and increase vocabul-
ary and (4) provide readings in plays, short stories and
poems.

CH 212 Intermediate
Chinese (A) ............... 3 credit hours
Prerequisite: CH 211

Continuation and Expansion of CH 211,

CH 213 Intermediate
Chinese (A) ............... 3 credit hours
Prerequisite: CH 212

Continuation and Expansion of CH 212.

CH 214 Conversation and Composition
Chinese (A) ............... 3 credit hours

Prerequisite: CH 213 or demonstration of

sufficient language skills
Conversation and Composition Chinese is designed to in-
crease vocabulary and develop oral and written profi-
ciency at the intermediate level through discussions, re-
ports, and situation dialogues.

CH 215 Conversation and Composition

Chinese (A) ............... 3 credit hours
Continuation and Expansion of CH 214.
CH 216 Conversation and Composition

Chinese (A) ............... 3 credit hours
Continuation and Expansion of CH 215.

CH 241 Contemporary Chinese

Short Stories (A) .......... 3 credit hours
Selected examples of most representative authors.
CH 242 Contemporary Chinese

Theatre (A) .........c...... 3 credit hours
Selected plays representative of the Chinese stage to-
day.

CH 243 Contemporary Chinese
Novel (A) ........covvvinnnn 3 credit hours

ECONOMICS

EC 161 Black Economics (A) ...... 4 credit hours
Introduction to the concepts of labor, land, capital,
ownership and control of economic institutions as they
have affected and continue to affect the lives of Black
and poor Americans. The course will span the concepts
of slavery to the idea of Black Power.

HISTORY
History of the Indians
of the West (A) ............ 3 credit hours
A study of the Indians west of the Mississippi River from
prehistoric times to the present.
HS 125 Black Civilization —

ARG IA) i st i 3 credit hours
Culture and development of the area of Africa from ear-
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liest times to the present. Includes tribes, slavery, col-
onialism and the new independent nations.

HS 126 Black Civilization —
Americas to 1865 (A) ...... 3 credit hours

The culture and the development of the Black people in
the Americas through the American Civil War. This in-
cludes Black people in Brazil, Surinam, the Caribbean,
and the United States.

HS 127 Black Civilization —
Americas Since 1865 (A) .. 3 credit hours

The culture and development of the Black people in the
Americas following the American Civil War. This includes
the Black nations and people in South and Central Ameri-
ca, the Indies and the U.S.

HS 130 History of the Southwest
United States (A, N, R) .... 3 credit hours

The cultural and historical development of what is now
the Southwestern United States.

HS 145 Chicano Civilization —

Spain(A) .........ccoevnnnn 3 credit hours
The development of culture and the history of Spain from
Roman times to the present including a brief study of
efforts and colonization, and the colonies that Spain owns
today. This course covers the origin and power of the
Catholic Church, the government, and the social structure
of Spain.

HS 146 Chicano Civilization —
Early Colonies (A) ......... 3 credit hours

The expansion of Spanish power into the New World and
Asia from the 15th Century to 1800. This covers the
changes in culture, as society brought about, by colo-
nization. It traces the expansion of the power of Spain to
its peak.

HS 147 Chicano Civilization —
Independence to Present
CR) s v e 3 credit hours

The fall of the Spanish Empire, the rise of the new nations
and the problems that they face today. This covers North
and South America and Asia in relation to Spanish
heritage and modern Society.

HS 224 History of the Black
People (A,N,R) ........... 3 credit hours

The historical development of the Black people of the
world. Tracing this development from the early African
civilizations through the American salve system to the
modern day Black cultures of the U. S.

HS 225 The Black People and the
Black People (A) .......... 3 credit hours

This course examines the role of the Black people and
the winning of the West. It covers colonial days, Black
settlers, homesteaders, cowboys, gunfighters, and sol-
diers in the Indian Wars.

HS 261 China Today: Tradition and

Change (A, N,R)........... 3 credit hours
This course will examine Chinese Civilization and culture
from pre-historic times to the present. Special emphasis
will be given to Confucianism, Taoism, Buddhism and

Community society today.

HS 262 China Today: Tradition and

Change (1644 to the

present) (A,R) ............. 3 credit hours
The course will deal with modern Chinese history, begin-
ning with a brief survey of Chinese society from the 17th
to the 19th century when the convergence of Chinese and
Western history ended Chinese seclusion. More empha-
sis will be placed on examining the interplay of foreign
and domestic elements which gave rise to revolutionary
changes in every aspect of Chinese society up to the pre-
sent.

HS 265 Japan Today: The Asian

Giant (A,N,R) ............. 3 credit hours
The course will briefly survey Japanese traditional so-
ciety and culture. More emphasis will be placed on more
recent historical developments from the Tokugawa
Shogunate and the Meiji Reforms to the present. Jap-
anese national character, religion (particularly Zen) and
the arts will be examined.

HS 267 India Today: Tradition and

Change (A, N,R) ........... 3 credit hours
This course will examine the roots of Indian civilization as
well as the intense impact major invasions had on India,
from the growth of Hinduism to the development of West-
ern democracy. The influence India has had on other cul-
tures will also be studied.

HUMANITIES

HU 145 Chicano Culture (A) ....... 3 credit hours
Story of the Chicano from pre-Colombian to contempo-
rary times. Includes the study of the social, cultural, polit-
ical and economic heritage of the Chicano and his con-
tributions to American society.

HU 147 Folklore of Mexico and
the Southwest (A) ......... 3 credit hours

HU 241 Comparative Culture

Spanish (A,N) ............. 3 credit hours
Prerequisite: SP 213

Study of Spain from the Middle Ages to the 19th Century

through the media of slides, records, art books, tapes,

films and lectures. (3 hours per week)

HU 242 Comparative Culture
Spanish (A, N) ............. 3 credit hours
Prerequisite: SP 213
A continued study of Spain, stressing the 19th and 20th
Centuries. Early Latin-American development will be in-
vestigated. This course will stress the multi-media ap-
proach. (3 hours per week)

HU 243 Comparative Culture-
Spanish (A,N) ............. 3 credit hours
Prerequisite: SP 213
A continued study with emphasis on Latin-American inde-
pendence and the course of development to the present
time. Multi-media approach will be used. (3 hours per
week)

LITERATURE

LI 125 The Black Writer in
America (A) ............... 4 credit hours

A beginning course in the study of Black literature, which
includes the methods of evaluation and analysis essential
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for understanding and appreciating the literary contribu-
tions of the Black Writer in America.

LI 144 Afro-American Literature

) e R 3 credit hours
Study of the contribution of Afro-American writers to
American literature and civilization.

LI 147 Contemporary Chicano Literature

in Translation (A) .......... 3 credit hours
A contemporary look at the Southwest through the works
of its authors. Attention to the writings of the Chicano's
search for an identity.

LI 231 Ethnic Literature in America

NSRS s e 3 credit hours
Concentration on the literature of Black writers in Ameri-
ca. The approach will be through general themes, chro-
nological considerations, comparison and genre.

LI 232 Ethnic Literature in America
LT S e A D 3 credit hours

Concentration on the literature of Chicano writers in
America. The approach will be through general themes,
chronological considerations, comparison and genre.

LI 233 Ethnic Literature in America

L - ) B e 3 credit hours
Concentration on the literature of Oriental writers in
America. The approach will be through general themes,
chronological considerations, comparison and genre.

LI 234 Ethnic Literature in America
WNLR)Y o s nnaa it 3 credit hours

Concentration on the literature of the American Indian.
The approach will be through general themes, chro-
nological considerations and genre.

MUSIC

MU 120 Music of Mexico and the
Southwest (A) ............. 3 credit hours

An examination of selected works in Mexican music from
pre-Colombian time to present, concentrating on regional
works and on Twentieth Century composers and their re-
lationship to Chicano society.

POLITICAL SCIENCE

Chicano Political
Experience (A) ............ 3 credit hours

A critical evaluation of leading issues affecting Chicanos
in American society. Includes a survey of social, cultural
and political organizations within the community.

PS 261 Black Political Thought
and Experience (A) ........ 4 credit hours

Carries the development of Black political thought from
Frederick Douglass to the present, making the student
aware of the forces which direct the Black man in his
struggle to achieve personal and community goals.

PS 251

PSYCHOLOGY

PY 255 Black Psychology (A) ...... 3 credit hours

This course is designed to enable the student to identify
the psychological factors of racism that influence the de-
velopment of the Black personality.
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PY 260 Chicano Psychology (A) ... 3 credit hours

This course is designed to.develop an understanding
from a psychological viewpoint of the impact of the
Chicano situation on the Chicano personality.

SCIENCE

S| 110 Black Men in Science
15 iyt R ot g S S 3 credit hours

A survey of the contribution of the Black man to the scien-
tific world, with in-depth studies of some of the major fig-
ures. (3 lectures per week, no laboratory)

SOCIOLOGY

SO 140 Field Work in Barrio
Studies (A) ..........cun... 3 credit hours

Field study observation of selected barrios, institutions,
and agencies to be conducted under supervision and
after preparatory instruction to acquaint students with the
barrio.

SO 151 The Chicano and the

Schools (A) ................ 3 credit hours

Problems of Chicano students adapting to the schools
and the teacher's response to them. Includes observation
of school facilities and classroom techniques.

SO 225 Racism and American
Institutions (A) ............. 3 credit hours

This course is designed to analyze American institutions
in relationship to racism. The historical development of
racism and what it has done to influence the American
way of life will be the foundation of this class.

SO 230 Hispano Culture (A)........ 3 credit hours

Designed for all students. The purpose of the course is to
develop an understanding of the cultural attainments and
activities of the Hispanic Culture. The emphasis will be on
the arts, music, religious beliefs, traditions, language, and
how all these relate to contemporary cultural patterns.

SO 240 Sociology of the Black
Community (A) ............ 3 credit hours

Fundamental concepts and theories of sociology with
comparative emphasis on the Black man, his culture, and
contributions to Amerizan culture.

SO 241 Sociology of the Chicano

Community (A) ............ 3 credit hours
Fundamental concepts and theories of sociology with
comparative emphasis on the Chicano and his culture in
America.

SPANISH

SP 100 Basic Applied Spanish (R) . 2 credit hours

For those who wish to learn basic conversational Spanish
for enjoyment or travel or for simple business needs.

SP 111 First Year Spanish

AN B) v ov o snins v afn 5 credit hours
Designed to develop basic principles of grammar and
syntax; reading and writing of simple Spanish, correct
pronunciation and rudimentary conversation.



SP 112 First Year Spanish
AN R s 5 credit hours
Prerequisite: SP 111

Continuation and Expansion of SP 111.

SP 113 First Year Spanish
RN e s 5 credit hours
Prerequisite: SP 112

Continuation and Expansion of SP 112 and additional
reading materials.

SP 121 Spanish to the Chicano

T o 5 credit hours

Designed for the bi-vocal Chicano student. Instruction
takes into consideration the interference of English in the
development of the Spanish language skills for the stu-
dent.

SP 122 Spanish to the Chicano
A) v vvisnnnasr s s e 5 credit hours

Continuation of SP 121

SP 123 Spanish to the Chicano
(A): oshsnnsenvesi e 5 credit hours

Continuation of SP 122.

SP 211 Intermediate Spanish

fA N R) v snviaman 3 credit hours

This course will (1) review and reinforce skills and knowl-
edge gained in first year Spanish, (2) develop further
skills in listening, speaking, reading, and writing, (3) de-
velop sense of linguistic structure and increase vocabul-
ary, and (4) provide reading in plays, short stories and
poems.

SP 212 Intermediate Spanish
7T 3 T A 3 credit hours

Prerequisite: SP 112 or 113

Continuation and Expansion of SP 211,

SP 213 Intermediate Spanish
e ) S ety T 3 credit hours

Continuation and Expansion of SP 212,

SP 214 Conversation and Composition
Spanish{A) ..q.....uenrtres 3 credit hours
Prerequisite: SP 213 or demonstration
of sufficient language skills
Conversation and Composition Spanish is designed to in-
crease vocabulary and develop oral and written profi-
ciency at the intermediate level through discussions, re-
ports, and situation dialogues.

SP 215 Conversation and
Composition Spanish (A) .. 3 credit hours

Continuation and Expansion of SP 214.

SP 216 Conversation and
Composition Spanish (A) .. 3 credit hours

Continuation and Expansion of SP 215.

SP 241 Contemporary Spanish
Short Stories (A) .......... 3 credit hours

Selected examples of most representative authors.

SP 242 Contemporary Spanish
Theater (A) ................ 3 credit hours

Selected plays representative of the Spanish stage to-
day.

SP 243 Contemporary Spanish
Novel(A) ........coenvvennn. 3 credit hours

Selected contemporary novels particularly appealing to
modern youth.
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DIVISION OF BUSINESS AND MANAGEMENT OCCUPATIONS

Accounting | A,N,R
Business Management A,N,R
Credit Management = A

Data Processing-Programmer |

General Clerical |
Industrial Management
International Secretarial
Key Punch

Legal Secretarial

Marketing Management |

X0

T Zz Z

Medical Secretarial

Office Administration |

Dz »>» P> P 2 Z 31D P 2

Public Administration

D

Real Estate

Secretarial Science = A, N,R

Stenographic @ A, N,R
Word-Processing Typist N, R

Transportation and Traffic Management = A

Note: Auraria Campus—A
North Campus—N
Red Rocks Campus—R



ACCOUNTING
NINE-MONTH PROGRAM

First Quarter e
A Iy T e ToT e U1 (AT SR O S T 5
EG 131 Business Communications.............. 3
MG 105 Introduction to Business ............... 3
B T (P TV 3T T 1 S OO W 3
ECINO8 o221 s i e A 3
17

Second Quarter
7Tl b e b ST TS T 1T o e e R S 5
EG 132 Business Communications .............. 3
SC 103 BusinessMachines .................... 3
DP 111 Princ. of Bus.DataProc. ............... 3
Typing Elective’ ...........oooiiiinnnns 4
18

Third Quarter

AT T3 S ACCOUNIIIG o1 vn e v smmisins binaim mise mos Sy 5
MG 222 Office Management .................... 3
MG 240 BusinessFinante ........cccuveivumiass 5
Business or Acct. Elect.............. 3-5
16-18

1.Selection of electives must be made in conference with faculty advisor.

EMPLOYMENT OPPORTUNITIES: Completion of this
course leads to employment opportunities in clerical
bookkeeping positions related to the accounting field.

TOTAL CREDIT HOURS: 51-53
ACCOUNTING
TWO-YEAR PROGRAM
First Quarter vl
A T ACCOURINg o cavsia nsms s e S e iR 5
EG 131 Business Communications.............. 3
MG 105 Intro.toBusiness ........eseivieinsvins 3
M 110 MathforBusiness ..................... 3
Social Science Elect.! ................. 3
17
Second Quarter
AL 112 S RBCOWIING & s sienisuc s wgsisscmesransnice 5
EG 132 Business Communications.............. 3
SC 103 Business Machines .................... 3
DP 111 Princ. of Bus. Data Proc. ........cvousvs 3
Math Elective:
M 120 Business Statistics or
M 150 MathofFinance..................... |
17
Third Quarter
B L S ACCOLIERG 5500 0w miista s s svarasss 5
EG 133 Business Communications.............. 3
AC 213 CostAccounting ...............coonnn. 5
Data Proc. Elective® ................. 3-5
16-18
Fourth Quarter
AC 211 Intermediate Accounting ............... &
MG 210 BusinessLaw !l ........................ 3
MG 240 BusinessFinance ...................... 5
TR o R e 3-5
16-18
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Fifth Quarter
AC 212 Intermediate Accounting ............... 5
MG 211 BusinessLawll .............c.cconnen 3
EC 211 'Prnc of ECONOMICE ..i. v uv iantemgsmaacon 3
BISOIIVEY ..l Lottt sbs s Ry S35 35
14-16

Sixth Quarter
MG 201 BusinessOrg. & Mgt. .................. 3
Account. Elective® ..........coiiinins 5
BU 297 Coop. Work Exp. orElect............. 3-6
11-14

1.Selection of Electives must be made in conference with faculty advisor.
2 Business Elective at Auraria Campus.

3.Accounting Elective must be made in conference with faculty advisor.
These include: AC 214, AC 215, AC 217 and AC 220.

BUSINESS OPPORTUNITIES: Completion of this pro-
gram leads to employment opportunities in bookkeep-
ing and initial accounting positions in business and in-
dustrial concerns or at various levels in governmental
agencies. .

TOTAL CREDIT HOURS 91-100
BUSINESS MANAGEMENT
TWO-YEAR PROGRAM
First Quarter b4
AC 111 Actoblnting civvsseisymna vy s wobe 5
EG 131 Business Communications.............. 3
MG 105 Introduction to Business ............... 3
SC 103 Business Machines .................... 3
MathElective' .........ccviiiinnnnnnn 3-5
17-19
Second Quarter
A 112 Accounting rauusin s ive s as peveaumn s 5
EG 132 Business Communications.............. 3
M 120 Statistics for Business ................. 3
DP 111 Prin. of Bus.DataProc. ................ 3
VT g S T e i, (G .3
17
Third Quarter
AC T13: ACCOMNHDG . i sason immnams wssie 5
EG 133 Business Communications.............. 3
DP 112 Advanced Princ. of Bus.DP ............ 5
MG 201 BusinessOrg. & Mgmt. ................. 3
16
Fourth Quarter
MG 203 Prin. of Marketing | .................... 5
MG 210  BUusliesgs LaW | . .ivscommveiatovsns s 3
EC 211 Prin.of ECONnOmicS ......covnveeennnnnns 3
MG 221 Personnel Management ................ e
14
Fifth Quarter
MG 240 BusinessFinance ...................... 5
MG 211 BusinessiLaw |l . ....covvivemsnssmesin 3
EC: 212 . Princ: OFECONOMIGE. ..ot oot mmissiadine s 3
Management Elect.®.................... 3
BU 297 Coop. Work Exp.orElect............... 3
17



Sixth Quarter

MG 250 BusinessPolicies...................... 3
B~ 1080 EERDOr RAIBHONS |5 .0 e b arnin e B o 3
EC 213 Prin. of ECONOMICS .. ivvnvinmvanniding 3
Mgmt. Elective® . ....................... 3

BU 297 Coop. Work Exp.orElect............... _ 8
15

1.Recommended electives are M 110, M 105, M 150, and M 111.
2.Selection of electives must be made in conference with advisor.
3.Recommended electives are MG 222, MG 217, MG 239, MG 220, MG
212, and AC 213.

TOTAL CREDIT HOURS: 96-98
CREDIT MANAGEMENT (A)
TWO-YEAR PROGRAM
First Quarter bl
MG 130 Credit Fundamentals ................... 3
MG 105 Introduction to Business ............... 3
ACG 111  ACCOUMING .. vcc v vimvmrwmmmvm s am s smsmss 5
M 110 MathforBusiness ..................... 3
EG 131 Business Communications .............. 3
17
Second Quarter
MG 131 Credit Fundamentals ................... 3
M 120 Business Statistics .............. ... 3
AC 112 ACCOUNKING + oo vovimemammmnnansee s 5
EG 132 Business Communications.............. 3
Soc. Science Elect." .....cviveviriiinns 3
17
Third Quarter
EC 107 Consumer Economics .................. 3
MG 201 Business Org. &Mgmt.................. 3
AC 113 Accounting ...........covvivrinunnnnnns 5
EG 133 Business Communications.............. 3
Science Elective' ..................... 3
17
Fourth Quarter
MG 213 CreditandthelLaw | ................... 3
EC: 211 Princ. of ECONOMICS wiivivniswsiaimeis 3
MG 210 BusinesslLaw !l ........................ 3
DP 111 Prin. of BusinessDP ................... 3
Elective' .. ...oooiiiiiiiiiiaiaiannnn. _3
15
Fifth Quarter
MGA 2171 BusinessLaw Wl ..ocoesinviscavamasaas 3
MG 221 Personnel Management ................ 3
MG 222 Office Management .................... 3
BU 297 Coop. Work Exp. orElect.?............. 3
BlOCtVE ......cvvinnvsmnsmmmnp srmven oy 3
15
Sixth Quarter
MG 240 BusinessFianace ...................... 5
MG 220 Small Bus. Management ................ 3
BU 297 Coop. Work Experience or
Business Elective ..................... _6
14

1.Consult faculty advisor for recommended electives.
2.BU 299 (Independent Study) or Elective may be chosen only in event ap-
propriate work station is not available.

TOTAL CREDIT HOURS: 95

DATA PROCESSING-PROGRAMMER (N)

TWO-YEAR PROGRAM

First Quarter
DP 111
MG 105
Math Elective:
DP 122 Applied Computer Math |
M 112 College Algebra

Communications Elect.' ................
EleCtive? . . ottt

Second Quarter

DP 112 Adv. Prin. of Bus. Data Proc.

Math Elective
DP 122 Applied Computer Math Il
M 112 Trig. and Functions

Communications Elective'

AC 111

Third Quarter

DP Elective — Group I1°................
Communications Elect.’ ................
112 AcCoUnting «o.vsws vivaswsans

AC
Business Elective®

Fourth Quarter

DP Elective — Group 1®................

DP Elective — Group II*
Business Elective®
Soc. Science Elective?

Fifth Quarter

DP Elective — Group 1* ...............

DP 231 Systems Analysis |
Business Electives®
Soc. Science Elect.?

Sixth Quarter

DP 232 Systems Analysis|l.........
M 150 Math of Finance

or
M 120 Statistics forBus. ..........

Eloctives® . ... usmcamasiiin

1.Communications Electives:
EG 111 English Composition
EG 112 English Composition
EG 113 English Composition
EG 131 Business Communications
EG 132 Business Communications
EG 133 Business Communications
EG 250 Technical Writing
S 110 Introduction to Speech
S 210 Advanced Public Speaking

Prin. of Bus. Data Proc. .....
INtro A0 BUS: siviani v

Accounting .................

10
16

2.Consult advisor for recommended electives to fulfill these requirements.

3,Data Processing Electives — Group |:
DP 213 Assembler Language |
DP 216 Cobol |
DP 221 Fortran IV, |
DP 224 PL/LI

4.Data Processing Electives — Group Il
DP 214 Assembler Language ||
DP 217 Cobol ll
DP 222 Fortran IV, 1l
DP 225 PL/A I

TOTAL CREDIT HOURS:

99
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GENERAL CLERICAL
9-MONTH PROGRAM

First Quarter el
EG. 1371 . BUSINESS GOMMNL L v v ssirine sn b sisimim e 3
SC 110 Typing (or by placement) ............... 4
M 100 Developmental Math
or
M 110 Math forBusiness ..................... 3
Business Elective ................... 3-5
13-15
Second Quarter
AC 109 Book.and Accounting ................. 5
EG 132 Business Communications.............. 3
SC 111 Typing Il or (by placement) ............. 4
SC 103 Business Machines .................... i3
15
Third Quarter
SC 105 Filing & Records Control ............... 3
SC 100 Duplicating Machines .................. 2
SC 112 Intermed. Typing (or placement) ........ 4
PY 100 HumanRelations....................... 3
Business Elective ..........ccvvvivinen =d
15
TOTAL CREDIT HOURS: 43-45
INDUSTRIAL MANAGEMENT (R)
TWO-YEAR PROGRAM
FIRST YEAR
First Quarter b
M 110 MathforBusiness ..................... 3
RGN, TRCEOMMING 5 s s s assivvas 5
EE 1371 PUB:. COMMN. e vvnvssi s s i e 3
IM 103 Industrial Safety ....................... 3
IM 101 Elements of Supervision ............... _3
17
Second Quarter
A AR RGO . r « oamvion evoie msiam sivissdin movaisiossie 5
PY 107 Psych. of PersonalDev. ................ 3
e i - TP T 3
ol B D S e S L L S 4-5
M 105 Introductory Algebra
M 106 Inter. Algebra
M 111 College Algebra
15-16
Third Quarter
IM 104 Work Simpl. & Cost Control ............ 3
M 120 [(Stati forBus. & Ind. . .wivviniicasiivaans 3
DP 111 Prin.of Bus.Data.Proc. ................ 3
EC 109 AppliedEconomics .................... 3
MG 2160 Parsonmal AdmiIn: ... ..o o =8
15
SECOND YEAR
Fourth Quarter .
IM 201 Employee Development ................ 3
ST e o T (G (o B oo L e et a8
B0 08 LR RBIALIONS .« v cointbomie s b n was 3
€ T ST a7 ) N e e e e S 3
IM 202 Theory & Appl. of Behav. Sci. .......... =g
15

Ccé

Fifth Quarter

MG 209 Bus.Org. &Mgmt. ..................... 3
MG 208 =BUS FINBIICE L o e b s vse b s 3
MG 207 BusinessbLaw |l ........coiiiiiiiiiaiins 3
MG 222 Office Management .................... 3
Elactive’ o el e vor CAlaRand o e 8
15

Sixth Quarter
IM 203 Magt. by Objectives .................... 3
Yol £ W o) T ey v R Oy O T e Ve 3
MG 239 Wage and Salary Adm. ................. 3
BIECHVOB . v inissnin s s saok il s 4-6
13-15

EMPLOYMENT OPPORTUNITIES: This program is de-
signed for persons in the field of supervision; however,
other students electing to pursue the program should
be able to seek employment in the areas of govern-
ment service, public utilities and industry.

TOTAL CREDIT HOURS: 90-93

INTERNATIONAL SECRETARIAL (N)
TWO-YEAR PROGRAM

First Quarter b4
MG 105 Introduction to Business ............... 3
Spanish (by placement)'................ 5
Spanish Typing (by placement) .................... 4
SC 110 or
SC 11
EG 131 Business Communications .............. 3
PY 100 Human Relat. in Business .............. =8
18
Second Quarter
M 110 Math for Business ..................... 3
SC 126 Gragd:ShoraNG. | s cridnae weoh ok 4
Spanish (by placement)'................ 5
VT2 L0 L U A SSE i L ) e N I Yo L 4
SC 111, 8C 112 0or SC 113
EG 132 Business Communications.............. )
19
Third Quarter
AT ST ACCOURIGL - o b ot o sbrnt o e 5
SC 126 GreggShorthand ..............cccvvvunn 4
Spanish (by placement)'................ 5
SC 132 Mach. Trans., Spanish.................. Wl
17
Fourth Quarter
SC 260 Office Practice |-Spanish .............. 3
MG 201 BusinessOrg. &Mgmt. ................. 3
SC 127 Shorthand Speed Building .............. 4
SC 105 Filing & Records Control ............... 3
BIRCHVEY . . i G e i _83
16
Fifth Quarter
SC 261 Office Practice IlI-Spanish .............. 3
SC 128 Shorthand Transcription................ 4
SC 123 Spanish Gregg Shorthand .............. 4
Elactives® s T th b bl S 6
17
Sixth Quarter
SC 262 Office Practice lll-Spanish ............. 3
SC 259 |Internat. Sec. Procedures .............. 3
SC 124 Spanish Shorthand Trans. .............. 4
BU 297 Coop. Work Experience
or
BU 299 Independent Study®.................... .8
13



1.Students will be placed at a foreign language level suited to their com-
petency at entrance.

2.Students who have had previous instruction and/or experience in typing
will be given a proficiency examination to determine proper placement.
3.Consult advisor for recommended elective.

4. BU 299 (Independent Study) or elective may be chosen only in event ap-
propriate work station is not available.

TOTAL CREDIT HOURS: 100

KEY PUNCH (N)
THREE-MONTH PROGRAM*

Cr
Hrs
DP 102 Key Punch Laboratory ................. 8
MG 105 Introduction to Business ............... 3
DP 111 Principles of BusinessDP .............. _3
14

*Can be completed in three months only if typing speed is 45 words per
minute. In order to enroll in Key Punch Laboratory, student must pass a typ-
ing test with 45 wpm within a 5 error limitation.

LEGAL SECRETARIAL (A)
TWO-YEAR PROGRAM

First Quarter Nl
MG 105 Introduction to Business ............... 3
SC 110 Typing' ..ot 4
ERGlBh BIOCHVE® . .couvuvnvisiisiasis s sesaeanEas 3
EG 131 Bus. Comm.
EG 111 Eng. Comp.
M 110 Math for Business & Ind. ............... 3
SC 105 Filing&Rec.Cont. .................... 3
16
Second Quarter
SC 125 Gregg Shorthand Prin.
or
SC 120 AlphaShorthand .....................0. 4
SC 11 Typin? W icnsaimpmeams e S e e 4
English Elective:
EG 132 Business Communications
EG 112 English Composition ................ 3
SC 103 Business Machines .................... 3
EWMOHVe® ..o inaviimoinvan e sy e -
17
Third Quarter
DP 111 Prin. of Business, Data. Proc. ........... 3
SC 126 Gregg Shorthand Principles ............ 4
or
SC 121 AlphaShorthand ....................... 4
SC 112 Intermediate Typing ................... 4
English Elective:?
EG 133 Business Communications
EG 113 English Composition ................ 3
MA 210 BusinessbLaw, | ............... ... _ 3
17
Fourth Quarter
SC 127 Shorthand Speedbuilding .. ............. 4
SC 113 Prod. Typing .....ovvuriiiiernneennnnnn 4
SC 200 OfficeProcedures ..................... 5
MG 211 BusinessbLaw, Il ..............coovin.n. 3
16
Fifth Quarter
S 128 Shorthand Transcription ................ 4
P2 T4 NCCOUREING v:s 5 ncress sxpniesas s sive myunne 5

SC 210 Legal Secretarial Procedures

MRy e (o e L AR S R S T 3
MG 201 BusinessOrg. &Mgt. .................. 3
Social Science Elective® ............... - |
18

Sixth Quarter
SC 206 Legal Dictation& Trans. ............... 3
SC. 130 'Mdachine Trang. | < ol e 3

Economics Elective:?
EC 109 Applied Econ.

EC 217 PRI OFECON: .ot nrsr st A 3
BU 297 Cooperative Work Experience

or Business Elective ................. 3

AC 112 AcCOUNtiNG ....vvurpnricrvnnermesenns )

17

1.Students who have had previous instruction and/or experience in typing
and shorthand will be given proficiency examinations to determine proper
placement.

2.Consult faculty advisor or counselor for recommended electives.

TOTAL CREDIT HOURS: 101

MARKETING MANAGEMENT '(A,N,R)
TWO-YEAR PROGRAM

First Quarter o
AC 111 Accounting <o svviseimvoisnioasmel 5
MG 105 Introduction to Business ............... 3
EG 131 Business Communications .............. 3
M 110 Math forBusiness ..................... i
14
Second Quarter
AC 112 Accounting il sinviseansvanis 5
DP 111 Prin. of BusinessDP ................... 3
EG 132 Business Communications.............. 3
MG 115 Principles of Advertising ............... 3
MG 110 Salesmanship .............ccvviinennn. 3
17
Third Quarter
AC T3  Accounmting . ...cesevaisvimiesminvviar s 5
MG 201 BusinessOrg. & Mgmt. ................. 3
MG 217 SalesManagement..................... 3
EG 133 Business Communications .............. 3
M 150 Mathiob FInaN0e .. usesswmwsmsmsimmidn 48
17
Fourth Quarter
MG 203 Prin. of Marketing | .................... 5
MH 210 BusinessbLaw !l ........................ 3
MG 240 BusinessFinance ...................... 5
EC 211 Princ. of Economics ................... 3
16
Fifth Quarter
MG 221 Personnel Management ................ 3
MG 215 Prin.ofRetailing....................... 3
MG 211 BusinessbLawl!l ....................... a
BU 297 Coop. Work Experience® ............... 3
M 120 Business Statistics ................. M e
15
Sixth Quarter
MG 216 Principles of Buying ................... 3
MG 260 Business POlCIOS ...ox.vivaivsvenmaons 3
BU 297 Coop. Work Experience? ............... 3
Elociiven! ..o mssmiain e 6
15

1.Consult faculty advisor for recommended electives.

2.BU 299 (independent Study) or Elective may be chosen in event appro-
priate work station is not available.

c7



EMPLOYMENT OPPORTUNITIES: Sales, supervision
and managerial trainee opportunities in a variety of
retail, wholesale and marketing businesses.

TOTAL CREDIT HOURS: 94

MEDICAL SECRETARIAL (A)
TWO-YEAR PROGRAM

First Quarter e
MG 105 Introduction to Business ............... 3
SE UONTYBINg I - i e e s e e 4
HE S I00) IMEdICR) TOIM . ot b s me s se ssimee 2
EG 131 Business Communications.............. 3
B 100 BasicHumanBiology .................. 4
16
Second Quarter
SC 125 Gregg Shorthand Principles' ........... 4
ok e LT YN st s s s W R ey 4
SC 103 BusinessMachines .................... 3
EG 132 Business Communications.............. 3
MO 130 Medical Filing ............. A AN _3
17
Third Quarter
SC 126 Gregg Shorthand Principles ............ 4
SC 112 Intermediate Typing ................... 4
EG 133 Business Communications .............. 3
M 110 MathforBusiness ..................... 3
MO 100 Intro. to Medical Office
PIOCEOUIEE. v vciavi e vnnvsmrnsims sans _3
17
Fourth Quarter
SC 127 Shorthand Speed Building .............. 4
AC 109 Bookkeeping & Accounting ............ 5
SC 130 Machine Transcription | (Med) .......... 3
SC 113 Production Typing ........coovvvvennnnnn _4
16
Fifth Quarter
SC 128 Shorthand Transcription ................ 4
DP 111 Princ.ofBusinessDP ..........c.oo0venn 3
SC 100 Duplicating Machines .................. 2
SC 131 Machine Transcriptionll ............... 3
Psychology Elective ................... ~ 3
15
Sixth Quarter
MG 222 Office Management .................... 3
MF 210 BusinessbLaw! ...........cvviriirnunnn. 3
MO 110 Intro. to Health Insur. or
Business Elective ................... 3
BU 207 Coop. WOrKEXD. .....c.ccvvnsenevmnssone 3
Elective . : .. .ioovavciininz sdsmosvisi _3
15-16

1. It a student has shorthand and typewriting background, it is recom-
mended that he challenge the introductory courses and enroll in the cour-
ses at his proficiency level.

TOTAL CREDIT HOURS: 98

OFFICE ADMINISTRATION'(N, R)
TWO-YEAR PROGRAM

First Quarter Hrs.
MG 105 Introduction to Business ............... 3
EG 131 Business Communications .............. 3

cs

Math Elective:'

M 110 Math for Business

M 105 Introductory Algebra

M 106 Intermediate Algebra .............. 3-4
Typing (by placement)?

SC 110 Typing

SC 111 Typing
o] s Bl B T s Y P e 4
SC 103 BusinessMachines .................... =3
16-17
Second Quarter
AC 1IN ACCOUMING ;o =i ins Sannmniv s s 5
EG 132 Business Communications.............. 3
Math Elective: '
M 150 Math of Finance
M 105 Introductory Algebra
M 106 Intermediate Algebra
M 111 College Algebra(5cr.hrs.) ........ 3-5
SC 200 Office Procedures or
8O 112 TYDING 55s035 svinhvaniiss oanensisni 4-5
15-18
Third Quarter
AC 112 AcCounting s ... cveivasmmasssisvms oy s 5
EG 133 Business Communications .............. 3
DP 111 Princ. of Busingss/DP ....iveavisasvizes 3
MG 201 Business Org. & Mgmt.
or
IM 101 Elements of Supervision ............... 3
SC 105 Filing & Records Control ............... .3
17
Fourth Quarter
AC 113 Aceolnting - v misvivssvansndasvin i 5
DP 112 Advanced Prin.of Bus.DP ............. <]
Ecomonics Elective:'
EC 109 Applied Economics
or
EC 211 Principles of Economics ............. 3
PY 100 Human Relations in Business ........... B8
16
Fifth Quarter
MG 222 Office Management .................... 3
MG 221 Personnel Management ................ 3
Soc. Sclence Elect.) . ....cvvnvivivinnns 3
BU 297 Coop. Work Exp.orElect............... 3
MG 210 BusinessLaw !l .................c...u0 i<
15
Sixth Quarter
MG 240 BusinessFinance |l .................... 5
MG 211 BusinesslLawll ........ ... ... ... .... 3
BU 297 Coop. Work Experience
orElactive™ . . .ot ninieneaais 3
MG 250 BusinessPolicies...................... o
14

1. Consult faculty advisor for recommended electives.

2.Students who have had previous instruction and/or experience in typing
will be given a proficiency examination to determine proper placement.

3.Elective may be chosen only in event appropriate work station is not
available.

EMPLOYMENT OPPORTUNITIES: Supervisory and ad-
ministrative or managerial trainee opportunities in a
variety of business and industries.

TOTAL CREDIT HOURS: 93-97



PUBLIC ADMINISTRATION (R)
TWO-YEAR PROGRAM

FIRST YEAR
First Quarter e
AL AT FACCORNYING s s s wmsnpovaismmasmrsis s 5
EG: 131 . Busi. CGOMINL. ... cc:iesieitnsmevsm snsaiing 3
M 110 MathforBus. &Ind..................... 3
MG 105 Intro.toBus. .....civiiiiieiieiiinann. 3
BES 11 Infre. toPol Sl cieassuam e _3
17
Second Quarter
AC 112 Accounting.............. . 5
EG 132 BusS.COMM. . ssvvessmrinsimnnssiad 3
MathElective .............cocviiiiininnn - 4-5
M 105 Intro. Algebra
M 106 Inter. Algebra
M 111 College Algebra
PS 113 American National Govt. ............... <
15-16
Third Quarter
AC 220 Prin. of Govt. Acct. & Budget ........... 5
EG 133 Bus. Comm.
or
S 11O 0o, W0 BPOECN ..onvessnms s snswms wass 3
M 120 Stat.forBus. & Ind.........cconmrncesiss 3
MG 240 BusinessFinance ...................... 5
PS 114 Amer. State & Local Govt. ............. 3
19
SECOND YEAR
Fourth Quarter e
EC 109 Applied EConomiCs ..........cocvvuians 3
MG 210 Bus.Law!l ....... ... .. ... ..., 3
MG 221 Personnel Mat: ..ooaievasiasnnes v 3
PR 209 PublicRelations ....................... 3
Elective ... ... ... 3
15
Fifth Quarter
GE 230 Urban Geography ..u:sssswaieses s 3
MG 211 Bus.Lawll ..., 3
MG 239 Wage and Salary Adm. ................. 3
PY 100 Hum.Rel.inBus. &Ind. ................ 3
SO 107 Sociology of Pers.Dev. ................ 3
15
Sixth Quarter
EC 108 LaborRelations ..............ccoovunn. 3
BU 297 Coop. Work Exp.
or
Electives' . ... ... 6
Office Management .................... _3
12

1.Electives will be chosen when an appropriate work station or internship
cannot be provided.

General College Requirements: A minimum of credits in related areas. This
is a two-year program which will cross several disciplines.

EMPLOYMENT OPPORTUNITIES: This program is de-
signed to equip the graduate with the “tools"” which are
necessary to function at various levels of government.
Included in these tools are those which will prepare
the student for administrative positions as well as the
technician level.

TOTAL CREDIT HOURS: 93-94

REAL ESTATE (R)
TWO-YEAR PROGRAM

FIRST YEAR
First Quarter i
MG 105 Ifro:d0BUS: «vwmmees ks i 3
EG 13 BUS:- GO Vi msssns £5misbimeisimamdnm 3
AC: 1Pt ACCOUNEING cuvvnsnm v sams e iams 5
RE 101 Real Estate Fundamentals .............. 3
PY 100 Hum.Rel.inBus.&Ind. ................ gt
17
Second Quarter

M 110 MathforBus. ..........ccvviiiiiinnnnn. 3
BEG: 32" BUS:SGOMIM: S riv e s a i b i ol 3
AC 112 ACCOUNKING ivomiwnmsmmmstnis s s ok 5
RE 103 RealEstate Financ. .................... 3
RE 104 RealEstatelaw!l...............co.vne _3
17

Third Quarter
SC 110 Typing ..o eiennnns 4
SC 103 Bus.Machines..............oocovvvunnn. 3
EG 133 BuUS. COMM. covmss s i sy wisem 3
RE 105 RealEstateLaw!l ..................... 3
RE 110 Real Estate LicensePrep............... 8
16

SECOND YEAR

Fourth Quarter »frrs'
RE 201 Prin.oflnsurance .............ccouvuuun. 3
MGE 110 SAleSmMANSID: v oms i s S e sy 3
RE 202 Real Estate Appraisalll ................ 3
RE 210 Real Estate TrendsandDev. ........... 3
EleCHVE i vaiimma i buas simasid i it 53
15

Fifth Quarter
MG 201 Bus.Org. &Mgt. .............coiiiinnn. 3
EC 109 AppliedEconomics ............cvvvvnn. 3
M 120 Stat.forBus.&Ind. .................... 3
ElBGHE s rins s s i S5 3
RE 203 Real Estate Appraisal Il ................ 3
15

Sixth Quarter
RE 204 Real Estate:InV. . i sssvansmiraurins 3
PS 114 Am.St. & LocalGovt. .................. 3
EIBCHIVEE o mm s sosmimm s sosm e 4-6
10-12

EMPLOYMENT OPPORTUNITIES: This program will
prepare a student to work in real estate sales and real
estate related fields, and financial institutions relating
to real estate.

TOTAL CREDIT HOURS: 90-92
SECRETARIAL SCIENCE
TWO-YEAR PROGRAM

First Quarter e
MG 105 Intro.toBusiness ...................... 3
SC 110 Typing | (or by placement) ............. 4
EG 131 BusSiness COMM. ....civevsvivssivaissse <
M 110 BusinessMath...................co... » i3
13



Second Quarter

SC 125 "Gragg Short. Prine. &0t s 4
< G S N T T e et s e ] el e | T SRl 4
T P e b R e e B i DR e R A o 3
SC 103 BusinessMachines .................... 3
SC 105 Filing & RecordsCont. ................. _3
17
Third Quarter
SC- 126" Grogg Short PrNG:. .. dmawa i 4
SCL 112 Intermediate TYPING: .. ..coveeneseesiones 4
EG 133 Business Communications .............. 3
PY '100.° Hum.Rel.inBus. &Ind. .........coue... 3
DP 111 Princ. of Business Data Proc............ 3
17
Fourth Quarter
SC 127 Shorthand Speed Building .............. 4
AC 109 Book. & Accounting, or
AGTYE] T ACCOUMING -« 2o v v s e et 5
SC 130 Machine Transcription!| ................ 3
SC 113 ProductionTyping ...........ccovvvvunn. _4
16
Fifth Quarter
SG 28 Shorthand Trang. ....cssveeswmwsmmmis 4
AC 111 Accounting or
A2 ACBOURtING - .o v v e e 5
B 200 ONIca Procoaures ...« emmsn wumsissis sonsss 5
SC 131 -Machine Trans: .. cuvsvuvssivanyaman 3
17
Sixth Quarter
SC 100 Duplicating Machines .................. 2
MG 210, . Business Law | ...iivsvviseis v 3
Business Elective ..................... 3
BU 297 Cooperative Work Exp. .............. 3-6
e 1 e e R P PO PR Gy _3
14-17
TOTAL CREDIT HOURS: 94-97
STENOGRAPHIC
TWELVE MONTH PROGRAM
First Quarter s
ME 105 SIRro. 10.BUSINGSS .\ vv v siapivrnagss 3
EG: 131 /BUBINESS ICOMML oo ovivssisaias amimn s ssss 3
SROrTIEnCIMEMEI RS g S L e M b 4
SC 125 Gregg, or
SC 120 Alpha
ekl | O TN I s e s e o e Y i 4
M 110 'Math for Business ...:....ivvisuienans 8
17
Second Quarter
EQ 432, Bugingss COMM. ..ouwuivis os s vy i 3
O L B R b P s s o A e i 4
SC 126 Gregg, or
SC 121 Alpha
e i s ot e T 1 e S e B 4
SC 105 Filing & Records Control ............... 3
SC 103 Business Machines .................... L3
17
Third Quarter
SC 112 Intermediate Typewriting ............... 4
SC 127 Shorthand Speed Building .............. 4
AC 109 Bookkeeping & Account. ............... 5
PY 100 Hum.Rel.inBus. &Ind. ................ 58
16

ci1o

Fourth Quarter

SC 113 Production Typing
SC 130 Machine Transcription |
SC 200 OfficeProcedures ..................... 5

Business Elective’), L X . Lo )i cens 3-6

15-18

TOTAL CREDIT HOURS: 65-68
WORD-PROCESSING TYPIST (N, R)

i Cr
First Quarter Hrs.
SO 1 S TYRmEU Gt ie iman e s i 4
EG 131 Bus. Communications .................. 3
SC 105 Filing & Records Control ............... 3
AC 109 Book. & Accounting ................... [

15
Second Quarter
SC 112 Intermediate Typing ................... 4

EG 132 Business COmMM. ........c.coiniviviinnees 3

SC 130 Machine Transcription!| ................ 3
Business Electives .................... _6
16

Third Quarter
SC 115 Magnetic Card Typewriting............. 3
SC: 200 Office Proceduras . ...... s coveiia i 5
SC 131 Machine Transcriptionll ............... 3
EG 133 Business Communications.............. o)
14

This program may be completed in 9 months only if student enters with a
typing skill of at least 25 wpm.

TOTAL CREDIT HOURS: 45

TRANSPORTATION AND TRAFFIC
MANAGEMENT (A)

TWO-YEAR PROGRAM

First Quarter e
TT 101 Commercial Trafs. | .. . .cvvmsomimesmmns 4
TT 130 Mgt. Tools & Concepts | ............... 4
EhGHSIEIBCHVE! o n v vivnim s s 3
EG 131 Business Communications
EG 111 English Composition
EG 106 Occup. Comm.
Math:Eleetival, . Lol ool e 3-4
M 110 Math for Business
M 105 Introductory Algebra
M 106 Intermediate Algebra
MG 105 Introduction to Business ............... fc)
17-18

Second Quarter

TT 102 Commercial Transportation!l ........... 4
TT 131 Mgt. Tools & Concepts Il .............. 4
English Elective' ...............cvvvn.s 3
EG 132 Business Communications
EG 112 English Composition
EG 107 Occupational Communication
Math ElectiVe!! Lics vt vivivat s e sy ta 3-5
M 102 Applied Math |
M 105 Introductory Algebra
M 106 Intermediate Algebra
M 111 College Algebra
EC . 108° LaborRelatlons ....licc st o I8
17-19



Third Quarter

TT 103 Commercial Transport. IIl .............. 4
TT 132 . Mgt. Tools & Concepis il .....0.ccmnns. 4
EnglisREIecHVe . - Ll ilacitvizs s e i 3

EG 133 Business Communications
EG 113 English Composition

Economics Elective' ................... 3
LT 117k e L e el gl PN 3
Fourth Quarter

TT 120 |International Trade | ................... 4
TT 110 Transport. Reg. | ............covvnn... 4
TT 141 Econ. O Trans. | oo sssicd vaia v 2
TT 105 , Trat. Mgt & Phy. Dist.l ..vuesmssmsanns 2
MG 2017 BusiOrg. MO ......oommen vomemsnms e 3
ElRctiVe. omanuamdnnmnss nanis st 2-3
17-18

Fifth Quarter
TT 121 International Trade Il ................... 4
TT! 311  TransiReg: lcovnaammnnaearenii 4
T4 142 Econ of Transill ..svvvsvssmnssmsmsans 2
T 105 Traf Mgt & PRy Digt 1l ...cocvessins s 2
MG 203 Prin. of Marketing | .................... 3
oot ST S O SO 2-3
17-18

Sixth Quarter
TT 122 |International Trade Il .................. 4
TT 143 Econ.of Trans. Il ..................... 2
IT 1312  Trans: Reg: Ml .u.vvovinis sissva s 4
TT 106 Traf. Mgt. & Phy Dist. li ................ 2
MG 210 BusinessbLaw | .............c.covviuvunn. 3
EIGCHVE" iuinmmivawideny s msanas 2-3
17-18

1. Consult faculty advisor for recommended electives.

TOTAL CREDIT HOURS: 103-109

ACCOUNTING

AC 109 Bookkeeping & Accounting
T 3 O 5 credit hours

This study of the basic elements of accounting for the
secretarial student includes the handling of cash receipts
and disbursements, accounts receivable and accounts
payable and the five basic journals. Study of the account-
ing cycle and the preparation of financial statements is
provided. Practice set is required. (5 hours per week plus
programmed laboratory as needed)

AC 110 Payroll & Machine
Accounting(R) ............ 5 credit hours

Prerequisite: AC 109 Bookkeeping &

Accounting or AC 111 Accounting or

consent of the instructor
An in-depth study of various payroll systems including
the study of related law and practices. Includes practice
in preparation of payrolls and computation of deduction.
Emphasis is placed on actual preparation of payroll pro-
jects by hand, pegboard system and the accounting ma-
chine. (5 hours per week plus programmed laboratory as
needed)

AC 111 Accounting (A,N,R) ....... 5 credit hours
Prerequisite, Corequisite or equivalent:
MG 105 Introduction to Business;
M 110 Mathematics for Business

An introductory study of accounting principles to ac-
quaint the student with the theory and logic that underlie
accounting procedures. Course content includes basic
accounting structure, the accounting cycle, processing
sales and cash receipts, processing purchases and cash
payments, summarizing and reporting, receivables and
payables, and merchandise inventory. (5 hours per week
plus programmed laboratory as needed)

AC 112 Accounting (A, N,R) ....... 5 credit hours

Prerequisite: AC 111 Accounting
A continuation of accounting principles as they pertain to
deferrals and accruals, plant assets and intangible as-
sets, systems and controls, payroll systems, systems de-
sign and automated data processing, concepts and prin-
ciples, partnerships and corporation — organization and
operations. (5 hours per week plus programmed laborato-
ry as needed)

AC 113 Accounting (A,N,R) ....... 5 credit hours
Prerequisite: AC 112 Accounting

A study of accounting principles, theory and logic relat-
ing to corporations. Special emphasis is given to
stockholders' equity, earnings and dividends, long-term
obligations and investments, departments and branches,
management reports and special analysis, fund, fund
statement and cash flow, consolidated statements and
other statements, and financial statement analysis. (5
hours per week plus programmed laboratory as needed)

AC 211 Intermediate Accounting
(A, N; R) o sivmnnminsss 5 credit hours
Prerequisite: AC 113 Accounting and DP 111

Principles of Business Data Processing

In-depth study of the fundamental accounting process
with emphasis on the financial statement (income state-
ment, retained earning statement and balance sheet),
working capital (cash and liabilities), receivable forecast,
inventories and current liabilities as related to a corpo-
rate form of business organization. (5 hours per week plus
programmed laboratory as needed)

AC 212 Intermediate Accounting
(AN R) s s viviianaes 5 credit hours

Prerequisite: AC 211 Intermediate Accounting

In-depth study of the fundamental accounting process
with emphasis on non-current assets, liabilities and
owners equity as related to a corporate form of business
organization. Includes in-depth study of financial state-
ment analysis, ratios and measurement, and fund flow. (5
hours per week plus programmed laboratory as needed)

AC 213 Cost Accounting |
(RN, BR) ocvvinananiaanias 5 credit hours

Prerequisite or Corequisite: AC 113

Accounting or equivalent
A study of the cost accumulation methods emphasizing
planning and control. Concepts and procedures applica-
ble to job order and process cost systems are presented.
Orientation in the use and interpretation of cost data by
management. (5 hours per week plus programmed labora-
tory as needed)

AC 214 Cost Accounting Il (R) ..... 5 credit hours
Prerequisite: AC 213 Accounting or equivalent.

A study of responsibility accounting and reporting of fac-

tory overhead, materials and labor. Emphasis on cost

control and the planning phase, budgeting. (5 hours per

week plus programmed laboratory as needed)

Cci11



AC 215 Introduction to Accounting
Systems . . Bl Tt 5 credit hours
Prerequisite: AC 113 Accounting and DP 112

Advanced Principles of Business Date Processing

A study of the integration of computers and accounting,
the installation and control of accounting systems in
various business study. Analysis of case problems and
applications are an essential part of the course. (5 hours
per week plus programmed laboratory as needed)

AC 217 Individual Income Tax
AcCCOURYNG .o ivieeiviviia 5 credit hours
Prerequisite: AC 113 Accounting or equivalent

Practice in the application of the Internal Revenue Code
and Colorado Income Tax Law to determine individual in-
come tax. Coverage is restricted to individual income
taxation and includes the basic concepts of returns, ex-
emptions, exclusions and inclusions of gross income,
itemized and standard deductions, payment of tax lia-
bility, recognition of gains and losses. Selected practical
problems will be solved through student research of the
Code provided by the Commerce Clearing House tax ser-
vice. (5 hours per week plus programmed laboratory as
needed)

AC 218 Individual Income Tax
Accounting 1 (R) .......... 5 credit hours
Prerequisite: AC 217 Individual Income Tax Account-
ing or equivalent
An introduction to basic concepts of state returns and
partnerships, corporation and fiduciary returns will be in-
cluded. A continuation of the basic concepts of individual
income tax preparation. Coverage will include installment
and deferred payment sales, dividends, inventories, de-
ductions for expense, depreciation and investment cred-
its, depletion, deduction for bad debts, income averaging.
Emphasis will be placed on selected practical problems
through student research of the Code provided by the
Commerce Clearing House tax service. (5 hours per week
plus programmed laboratory as needed)

AC 220 Principles of Governmental
Accounting and Budget .... 5 credit hours
Prerequisite: AC 113 Accounting

Orientation in the concept of fund and budgetary controls
as a matter of law and public administration at the County,
City, State and Federal Leve. Includes forecast of re-
quirements and anticipated revenue, the anticipated ex-
penditures and the actual revenue and expenditures. Ac-
counting principles and procedures to implement budget
forecasts, and actual enactment of the budget. (5 hours
per week plus programmed laboratory as needed)

BUSINESS

BU 297 Cooperative Work

Experience ........... 1 to 6 credit hours
In some program areas, cooperative work experience is a
part of the course study. The student is placed at a work
station, somewhere in the Metropolitan Denver area,
which is related to his educational program and occupa-
tional objective. He works under the immediate supervi-
sion of experienced personnel at the business, industry
or agency involved, with a College Instructor providing
general co-ordination. Prerequisites for enroliment in Co-
operative Work Experience are permission of the instruc-
tor and approval of the Division Director.

c12

BU 299 Independent Study ... 1 to 3 credit hours

Provides an opportunity for the mid-management or
transfer student to engage in intensive study and
research on a specific topic under the direction of a
qualified faculty member. Conditions for electing this
course will be evaluated by the Director of the Division of
Business and Management Occupations, who will assist
in selecting an advisor and determining the amount of
credit to be granted for successful completion of the
work.

DATA PROCESSING

DP 102 Key Punch Laboratory
N R) s cbisimnvenivans 8 credit hours

Prerequisite: Typing speed of 45 wpm

with 5 error maximum
A practice course in the operation of the card punch ma-
chine and verifier. If the student reaches employable lev-
els prior to the completion of the quarter, he may be given
other tape equipment instruction as conditions permit.
Because of conflicting keyboard arrangements, it is
recommended that students avoid scheduling SC 103,
Business Machines, concurrently with Key Punch Labora-
tory. (15 hours per week, plus lab as directed by instruc-
tor)

DP 111 Principles of Business Data

Processing (A, N,R) ....... 3 credit hours

An introduction to basic method, techniques, and systems
of manual, mechanical, unit record, and electronic data
processing. Objective of this course is to give the stu-
dent a general understanding of the field of data process-
ing. (3 hours per week)

DP 112 Advanced Principles of Business

Date Processing (A, N, R) .. 5 credit hours

Prerequisite: DP 111

A basic course in computer programming which includes
the use of simple flow charts, decision tables, and logic
technigues to acquaint the student with the logical
necessities of programming. The student is exposed to
machine language, assembly language, and the general
principles of a computer operating system. (5 hours per
week)

DP 114 Report Program Generator
IN) coracsimamsinvasissa 5 credit hours
Prerequisite: DP 112
Coding and execution of simple business programs using
RPG. (5 hours per week)

DP 121 Applied Computer

Mathematics (N) ........... 5 credit hours
Application of data processing techniques to simple busi-
ness mathematics problems. (5 hours per week)

DP 122 Applied Computer
Mathematics (N) ........... 5 credit hours
Prerequisite: DP 121
Continuation of DP 121 using more advanced applica-
tions. (5 hours per week)

DP 213 Assembler Language |
(MR i dbopispdensvions 5 credit hours
Prerequisite: DP 112
Coding and execution of simple business programs using
assembler language. (5 hours per week)



DP 214 Assembler Language ||
1 ) R R 5 credit hours
Prerequisite: DP 213
Continuation of DP 213 using more advanced applica-
tions. (5 hours per week)

DR 2968 Cobol 1IN} ..oviveresenosns 5 credit hours
Prerequisite: DP 112

Coding and execution of simple business programs using
COBOL. (5 hours per week)

DP 217 CobollI(N) ............... 5 credit hours
Prerequisite: DP 216

Continuation of DP 216 using more advanced applica-

tions. (5 hours per week)

DP 221 FortranIV,I(N)............ 5 credit hours
Prerequisite: DP 112

Coding and execution of simple business programs using

Fortran IV. (5 hours per week)

DP 222 FortranIV,II(N) ........... 5 credit hours
Prerequisite: DP 221

Continuation of DP 221 using more advanced applica-
tions. (5 hours per week)

PP 224 PLIMN) :.aiaidosasaa 5 credit hours
Prerequisite: DP 112

Coding and execution of simple business programs using

PL/I. (5 hours per week)

DP 225 PL/H(N)....coovvvvivinnnn. 5 credit hours
Prerequisite: DP 224

Continuation of DP 224 using more advanced applica-
tions. (5 hours per week)

DP 231 Systems Analysis |

AN it smrmissimewene 3 credit hours
Prerequisite: Completion of a two quarter
programming language sequence.

Courses DP 231 and DP 232 constitute a two quarter se-

quence in which the student will be given a problem to an-

alyze, define, and solve by data processing techniques

using a programming language. (3 hours per week)

DP 232 Systems Analysis Il (N) .... 3 credit hours
Prerequisite: DP 231
Continuation of DP 231 (3 hours per week)

INDUSTRIAL MANAGEMENT
(Red Rocks only)
IM 101 Elements of
Supervision(R) ............ 3 credit hours

Emphasis is given to the first-line supervisor's needs for a
working understanding of functions of management,
organizational arrangements, and practical aspects of
motivation. This course also emphasizes developing an
ability to critically and constructively self-evaluate with a
view toward developing attitudes, habits, and skills which
lead to effective as well as personally rewarding and
satisfying supervisory practices. (3 hours per week)

IM 103 Industrial Safety (R) ....... 3 credit hours
A survey of Workmen's Compensation regulations and the
first-line supervisor's responsibility in this area. The
course will stress the importance of on-the-job safety
training. (3 hours per week)

IM 104 Work Simplification and
Cost Control (R) ........... 3 credit hours

This course seeks to assist each class member to de-
velop a working understanding of the major elements of
work simplification and skill in systematic analytical ap-
proaches in their application; a working understanding of
the principles and procedures useful in devising and em-
ploying work measurement methods using various mea-
surement techniques and the purposes to be served by
these methods including setting of incentives; the ability
to recognize potential areas for application of cost con-
trol mechanisms; an appreciation of the significance of
recognizing and coping with problems inherent in devis-
ing and gaining acceptance of improved methods and/or
measurement of work activity. (3 hours per week)

IM 151 Construction Supervision

R T e —— 2 credit hours

The study of construction supervision from a job-related
approach. Job situations are used to illustrate types of
leadership, methods of exerting leadership influence,
types of motivational forces, and effective communica-
tion techniques. Students repeatedly participate in simul-
ated situations to improve their supervisory skills. The
course is conducted in cooperation with the Associated
General Contractors. Depending upon a student’s major,
this course will apply as an elective within the Industrial
Management Program. (2 hours per week)

IM 152 Construction Supervision
B) censavarvesimrdainizess 2 credit hours
Prerequisite: IM 151 Construction Supervision

This course is a continuation of IM 151 Construction
Supervision. Student involvement and simulated situa-
tions are used to teach methods of identifying and solving
problems, decision making, job analysis, job-site material
handling and storage and techniques of job planning,
organization and follow through. Depending upon a stu-
dent’s major, this course will apply as an elective within
the Industrial Management Program. (2 hours per week)

IM 201 Employee Development

BY smivssmuaynsmay s 3 credit hours

A course designed to acquaint the student with the
various on-the-job methods of training. The course will
cover vestibule, coaching, counseling, and the use of
evaluation in training. (3 hours per week)

IM 202 Theory and Application of
Behavioral Sciences (R) ... 3 credit hours

A study of the supervising aspect of management. The
course will consider, in depth, the ideas of persons such
as Maslow, Argyris, McGregor, etc. Also, an exposure to
“sensitivity” training will be included. (3 hours per week)

IM 203 Management by

Objectives(R) ............. 3 credit hours
A course designed to make a student aware of a method
of management which will enable him to make decisions
based on an immediate goal. It is to include case studies
in its approach to this subject. (3 hours per week)

MANAGEMENT

MG 105 Introduction to Business
RN ) oorvmmmicsnmannaas 3 credit hours
A survey of the structure and functions of the American

business system. Provides an overview of business orga-
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nization, finance, managerial, control, production, dis-
tribution, personnel, and the interdependence of business
and government (3 hours per week)

MG 110 Salesmanship (A, N, R)..... 3 credit hours

Covers the fundamentals of selling from the determination
of customer needs to the close of the sale. Treats such
factors as customer problems, merchandising knowl-
edge, and personality traits of successful salesmen. (3
hours per week)

MG 115 Principles of Advertising

U ) et S A 3 credit hours
An introductory course handling the theory, practice and
techniques in advertising. Considers the role of advertis-
ing and sales promotion in our economy, and includes a
general survey of the kinds and purposes of different
media, the psychological implications of typical appeals,
and limited student practice in promotional programming.
(3 hours per week)

MG 130 Credit Fundamentals |
D T e T T AT O T Trh 3 credit hours

A study of the development and growth of consumer and
retail credit and its effect on the American life style.
Various credit plans will be analyzed. Home mortgage
loans and the role of sales finance companies will also be
discussed. (3 hours per week)

MG 131 Credit Fundamentals Il

L e cu s W TR A 3 credit hours

A study of commercial and governmental uses of credit
with an.analysis of the actual operations of a retail,
wholesale, and commercial credit department. Basis for
credit making decisions will be discussed. (3 hours per
week)

MG 201 Business Organization and
Management (A, N,R) ..... 3 credit hours

Prerequisite: MG 105 and MG 110

The study of the management functions as they relate to
the elements of management to the elements of manage-
ment to include planning, organizing, directing and con-
trolling. (3 hours per week)

MG 203 Principles of Marketing
N R e aerel s 3 credit hours
Prerequisite: MG 105, BU 110
Marketing as an institution and as a managerial variable is
studied in this course. Covers a survey of the distributive
lields). their function, and interrelationship. (3 hours per
week]

MG 210 Business Law | (A, N, R) ... 3 credit hours
Prerequisite: MG 105

Introduction of ordinary legal aspects of business tran-
sactions involving such topics as legal rights and duties,
law of contracts, negotiable instruments. Designed to
give a general understanding and development of basic
legal logic in business situations through the use of prin-
ciples and cases and information useful in determining the
need for professional counsel. (3 hours per week)

MG 211 Business Law Il
ERINCRY i iman.d v 3 credit hours

Prerequisite: MG 210
Continuation of Business Law |. Course includes further
study in law of sales, bailments, agency, real estate, in-
surance, business organization and social welfare legis-
lation. Primarily designed for students planning careers in

C14

accounting, credit, management, and other fields related
to business law. Extensive use of case material. (3 hours
per week)

MG 212 BusinessLawlll ........... 3 credit hours
Prerequisite: MG 211

Continuation of Business Law |l. Course includes study of

personal property, bailments, security devices,

partnerships, and corporations. (3 hours per week)

MG 213 Credit and

L AL BT W) PR B0 S R 3 credit hours
A presentation of the legal aspects of credit as it relates
to interest, collection, conditional sales and installment
contracts, wage assignments and the basic rights of
debtor and creditor.

MG 215 Principles of Retailing

1oy T ) e N S il e 3 credit hours

Prerequisite: MG 105 and M 110

Designed to acquaint the student with the fundamentals of
retail store organization and management, including store
location, layout, buying, pricing operation, advertising
display, and analysis associated with handling of mer-
chandise. (3 hours per week)

MG 216 Principles of Purchasing

GANERY i v i b 3 credit hours

Prerequisite: MG 105, MG 203, M 110

Objectives and methodology of industrial, institutional,
and governmental purchasing agents and buyers; empha-
sizes value analysis, product quality control, maintenance
of operating efficiency, analysis of competitive price
quotations, and materials management.

MG 217 Sales Management
CRENERE | oo e e 3 credit hours
Prerequisite: MG 110 and Corequisite: MG 201
A study of sales management, the methods, techniques,
and problems involved, and the relationship of sales man-
agement to the total business operation. (3 hours per
week)

MG 220 Small Business
Management (A, N,R) ..... 3 credit hours
Prerequisites: MG 201 and MG 203

A study of small business and its importance in the Ameri-
can economy. Problems of small business operation will
be analyzed. (3 hours per week)

MG 221 Personnel Management
AN R) s v vevis et 3 credit hours

Prerequisite: MG 105 and MG 201

A study of the principles and techniques of personnel
management, including an examination of managerial
practices in the selection, development, and motivation of
employees. Considers factors underlying employee par-
ticipation in policy formation; the effect of the work en-
vironment; administration of wages, salaries, and bene-
fits; and the evaluation of personnel programs. (3 hours
per week)

MG 222 Office Management

VL T 5 D et < LY . 3 credit hours

Prerequisite: MG 105

Emphasis is placed on the functions of the office and
office organization, work in the office, office layout,
equipment, supplies, and forms, personnel problems in
the office, and costs and control of office work. Course
presents methods of recognizing and solving office com-



munication problems and awareness of successful human
relations, changing technologies and philosophy of busi-
ness and the technical terminology used in business. (3
hours per week)

MG 239 Wage and Salary
Administration (R) ......... 3 credit hours
Prerequisite: MG 221 or consent of instructor

Systematic administration of wages and salaries as a
means of motivation and control in business and other en-
terprises. Job analysis, descriptions and specifications,
job evaluation methods, wage structure, community wage
and salary surveys, principles and administration of wage
incentive plans and their effectiveness. (3 hours per
week)

MG 240 Business Finance
FEANRY s an ssviviiai i 5 credit hours
Prerequisite: MG 105, EC 109 or 211, AC 113

Studies the impact of fiscal and monetary policy on the
business environment. Examines the sources and uses of
short term, intermediate term, and long term funds for a
business. Principles and motives of corporate financial
management are stressed. (5 hours per week)

MG 250 Business Policies (A, N, R) . 3 credit hours
Prerequisites: MG 105 and MG 201
and 12 Hrs. Mgt. Courses

A study of policy construction and its relationship to
effective management, sound personnel administration,
and financial stability. Various areas previously studied
are related to policy decision-making through the use of
case studies. (3 hours per week)

PR 209 Public Relations (R)........ 3 credit hours
Introduction to procedures and practice in writing institu-
tional news, features and editorials for public information
media. (3 hours per week)

REAL ESTATE
RE 101 Real Estate Fundamentals (R) 3 credit
hours

A general survey of real estate principles and practices
designed to provide basic knowledge of real estate. (3
hours per week)

RE 103 Real Estate Finance (R).... 3 credit hours

A course of study covering the various methods of financ-
ing real property and the financial institutions that provide
the funds for financing residential, commercial and in-
come properties. (3 hours per week)

RE 104 Real EstatelLawl(R) ...... 3 credit hours
A comprehensive case study of real estate law as it per-
tains to individuals, real estate brokers, subdividers and
developers with special emphasis on the law as applied in
the State of Colorado. (3 hours per week)

RE 105 Real Estate Law Il (R) ..... 3 credit hours
A continuation of Real Estate Law | including existing and
proposed state and federal legislation affecting real es-
tate development. (3 hours per week)

RE 110 Real Estate License

Preparation(R) ............ 3 credit hours
A course designed to prepare real estate license appli-
cants for the Multi-State and Colorado License Examina-
tions. (3 hours per week)

RE 201 Principles of

Insurance (R) .............. 3 credit hours
A general survey of all types of insurance with special
emphasis on property, life and automobile insurance. (3
hours per week)

RE 202 Real Estate Appraisal
B - e s e 3 credit hours

A basic study of the principles, techniques and accepted
methods of evaluating real property as used by profes-
sional appraisers, emphasis is placed on the evaluation of
residential property. (3 hours per week)

RE 203 Real Estate Appraisal
L £ ; 1 L — o 3 credit hours

A study of the income approach and rate of return ap-
proach in the evaluating of income producing properties
such as apartments, motels, hotels, and office buildings.
(3 hours per week)

RE 204 Real Estate Investments
R e 3 credit hours

A study of the investment opportunities in the real estate
market including tax benefits derived from depreciation,
tax free exchanges and preferred types of ownership. (3
hours per week!

RE 210 Real Estate Trends
and Developments (R) ..... 3 credit hours

A study based upon new concepts in the development of
residential, multi-family, commercial and industrial real
estate including trends to disperse population growth. (3
hours per week)

SECRETARIAL

SC 100 Duplicating Machines

TR NI e nn s s 2 credit hours

Prerequisite: SC 112 Typing or equivalent

Provides instruction and practice in the operation of spirit
duplicators, mimeograph machines, and thermal and
photocopy machines. Also includes the preparation of
stencils, master, and various media associated with these
machines. (2 hours per week plus lab as needed)

SC 103 Business Machines
(A,N,R) ceiiiiienannns 3 credit hours

Prerequisite or Corequisite: M 100

Developmental Math
Fundamental instruction in the basic mathematical pro-
cess—addition, subtraction, multiplication, division—on
full-key, and printing calculators. Following basic famil-
iarization on a variety of makes and models, the student
will return to the 10-key machines to develop employable
proficiency at high levels of speed and accuracy. (Also,
the student will be introduced to specialized machine
processes such as employing constants, using machine
memory devices, figuring lapsed time, chain discounts,
mark-ups and mark-downs, percentages of increase and
decrease etc. (5 hours per week plus a minimum of 2
practice hours)

SC 105 Filing and Records Control

(A,N,R) .ooveeeiiiieennnnns 3 credit hours
This course acquaints the student with the rules, pro-
cedures, and technigues of filing that are vital to every
business worker. The course also covers the principles
of records management and control. (3 hours per week)
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SC 110 Typing I (A, N,R) .......... 4 credit hours

A beginning course for those who have had no previous
instruction in typing. Introduces the keyboard and ma-
chine parts, and develops correct techniques for attain-
ing acceptable levels of speed and accuracy. While prim-
ary emphasis is placed on straight-copy skills, the course
covers a range of basic typing applications: letters, man-
uscripts, tabulation problems, and common business
forms. This course is designed to meet the needs of stu-
dents with vocational as well as nonbusiness objectives.
(5 hours per week, plus lab as needed)

SC 111 Typing 1 (A,N,R) .......... 4 credit hours
Prerequisite: SC 110 or equivalent
Typing speed of 25 words per minute
This course is a continuation of SC 110. The course is
also designed for those who have taken some limited typ-
ing instruction but need to have their basic skills restored
before they can pursue intermediate typing (SC 112). The
student is encouraged to develop speed and accuracy
skills to a higher degree before entering the next phase of
the typing sequence. (5 hours per week plus lab as
needed)

SC 112 Intermediate Typing
- RN B s vovsmmnica e wins 4 credit hours
Typing speed of 35 words per minute

Reinforces skills acquired in typing, identifies and han-
dles individual typing deficiencies and covers a com-
prehensive program of vocational typing applications.
Emphasis is placed upon production typing as it relates to
office situations. (5 hours per week plus lab as directed)

SC 113 Production Typing
(AENER): (i 4 credit hours

Prerequisite: SC 112 or equivalent

Typing speed of 45 words per minute
Emphasizes attainment of high professional levels in
speed and accuracy, especially in the rate of production
output in those activities frequently performed by a
secretary or full-time typist. The course concentrates on
building production skills and preparation for office em-
ployment using proper business forms. Emphasis is
placed upon problem typing in the following areas: gener-
al, technical, accounting, professional, government, and
executive. This is the terminal course in the typing se-
quence. (5 hours per week plus lab as directed)

SC 115 Magnetic Card

Typewriting ................ 3 credit hours
Student will be instructed in keyboarding techniques of
magnetic media typewriters in order to develop an em-
ployable skill in the operation of this equipment.

SC 120 Alphabetical Shorthand

Principles | (A,N,R) ....... 4 credit hours

Prerequisite: SC 110 or equivalent

This is an accelerated introductory shorthand course for
those students preferring an alphabetic rather than a sym-
bol system. The course covers the theory of ABC
Stenoscript Shorthand, a totally alphabetical system.
Both reading and writing techniques are stressed, and the
student is introduced to short dictation exercises at mini-
mum speeds. (5 hours per week plus lab as directed)

SC 121 Alphabetic Shorthand

Principles Il . ocevciniins 4 credit hours
Prerequisite: SC 120 or proficiency examination

This course develops speed in taking dictation from
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70-90 words per minute. Typewritten transcription is fur-
ther developed. The basic rules of sentence structure,
punctuation, capitalization, etc. are reviewed in prepara-
tion for job entrance tests and Civil Service Examination.
Spelling improvement is integrated with the course con-
tent. It is suggested that students plan to follow this
course with SC 127 Shorthand Speedbuilding. (5 hours
per week plus lab practice as directed)

SC 123 Spanish Gregg Shorthand

Principles (N) .............. 4 credit hours
See course description for SC 125. This course will in-
troduce the theory of Gregg Shorthand in Spanish. De-
signe? for International Secretarial Program. (5 hours per
week

SC 124 Spanish Shorthand
Transcription (N) .......... 4 credit hours

See course description for SC 128. Continuation of SC
123. Designed for International Secretarial students. (5
hours per week)

SC 125 Gregg Shorthand
Principles (A,N) ........... 4 credit hours
Prerequisite: SC 110 or equivalent

Introduces the theory of Gregg Shorthand, Diamond Jubi-
lee Series, and develops reading speeds from book
plates and handwritten notes. Shorthand writing of famil-
iar matter demonstrating all Gregg Principles is de-
veloped to average speeds of 60 words a minute. This
course is intended for students who have had no previous
Gregg Shorthand instruction, or for those whose profi-
ciency examination indicate a need for basic review and
reinforcement. (5 hours per week, plus practice as di-
rected)

SC 126 Gregg Shorthand Principles

(AN R) i sma wmiam i 4 credit hours

Prerequisite: SC 125 or proficiency examination

Reinforces basic theory principies and develops the
ability to take dictation of both familiar and unfamiliar mat-
ter. Transcription at the typewriter is further developed
and special attention is placed on building an extensive
shorthand vocabulary. Speed emphasis in this course
ranges from 70-90 words a minute. (5 hours per week,
plus lab as directed)

SC 127 Shorthand Speed Building
S R ;R 4 credit hours

Prerequisite: SC 126 or SC 121 or

Proficiency Examination
Intensive dictation practice permits the student to reach
optimum speeds ranging from 90 to 110 words a minute. A
comprehensive review is provided in punctuation, spell-
ing, letter styles, and vocabulary improvement. A great
emphasis on the typewritten transcript is also stressed in
the course. (5 hours per week plus lab as directed)

SC 128 Shorthand Transcription
(A N;R) icissavisbosvasss 4 credit hours
Prerequisite: SC 127 or SC 121

Optimum speed and accuracy in dictation and transcrip-
tion are fully realized in this course, with emphasis on the
production of mailable letters. Total business proficiency
is expected, and attention is directed to the ability to take
dictation for longer periods and to transcribe job assign-
ments at employable production rates. Speed ranges ex-
tend from 90 to 120 words a minute (5 hours per week,
plus lab as directed)



SC 130 Machine Transcription |
ENSB) vtaianen e s 3 credit hours

Prerequisite: SC 112 (Intermediate Typing)

or equivalent and EG 131
This course provides fundamental instruction in the use of
transcribing machines in the preparation of business let-
ters and other correspondence. The course includes a
review of letter styles, rules of transcription and punctua-
tion, and the mechanics of producing mailable letters at
high production rates. (3 hours per week, plus lab as di-
rected)

SC 131 Machine Transcription Il
R ) 3 credit hours

Prerequisite: SC 130 or equivalent

Designed primarily for students seeking certification as
word-processing typists, this course provides intensive
practice in the transcription of business letters from ma-
chine sources. Students may elect to concentrate in
specific professional or business forms of correspon-
dence, such as medical, legal, or educational transcrip-
tion. Open to any student on an elective basis. (3 hours
per week, plus lab practice)

SC 132 Machine Transcription—

Spanish(N) ................ 3 credit hours
Prerequisite: SC 112 or equivalent proficiency
Intensive practice in the use of magnetic tape and belt
transcribing machines in the preparation of business cor-
respondence dictated in Spanish. Includes a review of
letter styles, rules of transcription and punctuation, and
the mechanics of producing mailable letters at high pro-
duction rates. Experience on several models of electric
typewriters will be provided. (3 hours per week plus lab

practice)

SC 145 Comprehensive Office Experience
(Ronly)............ 3, 6, or 9 credit hours
This class is designed to give you actual office experi-
ence. Work is done for instructors and administrators.
Students will hold positions such as Office Manager,
Secretary-Receptionist, Accountant, Bookkeeper,
Stenographer, Typists, Duplicating Machine Operator,
and File Clerk. The position you acquire will be deter-
mined by the prerequisites you have had. New machines
to be used are IBM Executive Typewriter, IBM Dual- pitch
Selectric Typewriter, Magnetic Card Selectric Typewri-
ter, telephone usage, and mimeo-scopes. Credit hours
will depend on hours in class:
1 hour per day, 5 days per week .... 3 credit hours
2 hours per day, 5 days per week ... 6 credit hours
3 hours per day, 5 days per week ... 9 credit hours

SC 200 Office Procedures

(AN R) .viniinrinsis e 5 credit hours

Prerequisite: SC 112

This course introduces the student to the business world
and acquaints the prospective office employee with the
various office duties. Units covered include organization
of office work, incoming and outgoing mail, postal and
shipping services, telephone technigues, maintenance
and control of office supplies, and business and social
conduct. A practicum is used in the course which corre-
lates classroom discussion with related office projects.
(5 hours per week)

SC 206 Legal Dictation and
Transcription (A) ........... 3 credit hours
Prerequisite: SC 210

Specialized course for legal reporting and transcription.
Student will continue to build mastery of legal termino-
logy and forms. Individual tape, programmed dictation is
used extensively in this course. (3 hours per week plus
lab as needed)

SC 210 Legal Secretarial Procedures and
Terminology (A) ........... 3 credit hours
Prerequisite: SC 200
Provides intensive practice in preparing many types of
legal documents. Student is introduced to the routine of a
legal office. This course is designed for the legal
secretarial student, and attention will be given to master-
ing meanings, spelling, and shorthand forms established
for legal terms in preparation for legal and dictating
transcription. (5 hours per week plus lab as needed)

SC 259 International Secretarial
Procedures (N) ............ 3 credit hours

Prerequisite: SC 118

Adapts material described in SC 200 to the international
business scene. Covers import-export procedures;
telephone procedures (domestic and foreign); transporta-
tion and travel (domestic and foreign); money exchange;
mailing procedures (domestic and foreign); English-
Spanish office communications; and a number of office
routines that are characteristic of all business offices. (3
hours per week)

SC 260 Office Practice | —

Spaniah (N} pvvpasyess 3 credit hours

Prerequisite: SP 113 or equivalent proficiency

A course designed primarily for students enrolled in the
International Secretarial Program, and students meeting
the above prerequisites. Deals with the commercial
Spanish language used in both domestic and foreign
offices. Emphasis on Spanish Correspondence. (3 hours
per week)

SC 261 Office Practice Il —
Spanish(N) ................ 3 credit hours
Prerequisite: SC 260

Continuation of SC 260. Develops a sound business
vocabulary and introduces correct translation demanded
when acting as an official interpreter for both written and
oral business communication. Emphasis on Documenta-
tion. (3 hours per week)

SC 262 Office Practice Il —

Spanish(N) ................ 3 credit hours

Prerequisite: SC 251

Continuation of SC 261. Emphasizes practical application
through project work. Students will be involved with
representatives from import-export firms, government
of!ice‘s, foreign consulates, and embassies. (3 hours per
week

TRAFFIC AND TRANSPORTATION
(Auraria only)
TT 101 Fundamentals of Commercial
Transportation | (A) ........ 4 credit hours
(Formerly Introduction to Traffic
and Transportation)
A survey of the air, highway, rail and water transportation
industry. Covers the importance of transportation, loca-
tion theory, historical factors, geographical considera-
tion, inherent advantages of each mode, relationship of
carrier and user and the current economic status of each
mode. (4 hours per week)
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TT 102 Fundamental of Commercial
Transportation 11 (A) ....... 4 credit hours
(Formerly Logistics and Traffic Management)
Prerequisite: TT 101 or permission of instructor

A continuation of TT 101. (4 hours per week)

TT 103 Fundamentals of Commercial Trans-
ortation Il (A) ............. 4 credit hours

(Formerly Logistics and Traffic Management)
Prerequisite: TT 102 or permission of instructor

A continuation of TT 102, completing a three-quarter se-

qguence essential to the further study of all courses in the

Transportation Division of the College. Reviews, in-

depth, the significance of the various facets of transpor-

tation. (4 hours per week)

TT 105 Traffic Management

and Physical

Distribution 1 (A) ........... 2 credit hours

Prerequisite: TT 101, TT 102 and TT 103

Advanced studies of management concepts as they
relate to traffic management and physical distribution.
This first quarter deals with the organization, manage-
ment, and analytical methods of physical and traffic man-
agement. (2 hours per week)

TT 106 Traffic Management
and Physical
Distribution 11 (A) .......... 2 credit hours
Prerequisite: TT 105
A continuation of TT 105 covering warehousing, inven-
tory control, material handling and packaging. (2 hours
per week)

TT 107 Traffic Management

and Physical

Distribution 111 (A) ......... 2 credit hours

Prerequisite: TT 106

Concludes a three-quarter sequence. Deals with the de-
velopment of rates, classifications relative to transporta-
tion, documentation and services offered by or used in
connection with various modes of transportation, etc.
Also treated in this quarter will be the liabilities of car-
riers and the managerial procedures involved in claims. (2
hours per week)

TT 110 Transportation

Regulations | (A) .......... 4 credit hours

Prerequisite: TT 101

A professional course providing intensive and advanced
work in regulation for transportation specialists who are
candidates for admission to practice before the Interstate
Commerce Commission. A study of the promotion and
restriction of transportation enterprises from colonial
times to the present; economic and political climate ex-
tant as each mode of transport emerged; general effect of
transportation legislation. (4 hours per week)

TT 111 Transportation

Regulations I (A) .......... 4 credit hours
Prerequisite: TT 110

A comprehensive study of cases applying policies for

transportation regulations and employing decisions of

speci;al interests in traffic administration. (4 hours per

week!

TT 112 Transporation
Regulations 111 (A) ......... 4 credit hours
Prerequisite: TT 110

A study of the Rules of Procedure before the Interstate
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Commerce Commission, the Practitioner's Code of Eth-
ics, due process, and preparation of cases. (4 hours per
week)

TT 120 International
Trada L tA) . o i e 4 credit hours

Prerequisite: Permission of instructor

A comprehensive course in the field of Import-Export
Operations combining basic theory with practical ap-
plication, such as the facets of including credits, docu-
mentation, government controls, promotion sales and
transportation legislation. (4 hours per week)

IT 121 International

0 e U A T T e et 4 credit hours
Prerequisite: TT 120 or permission of instructor

Continuation of TT 120. Covers export trade throughout

the world and import business within the United States (4

hours per week)

IT 122 International
Trade
W A) D csnrmsivanas Sk 4 credit hours

Prerequisite: TT 121 or permission of instructor.

Conclusion of a three-quarter sequence in International
Trade. This is an advanced course based on case history
method with active student participation. Can serve as a
refresher course for export executives and their assis-
tants. (4 hours per week)

IT 130 Management Tools and
Concepts | (A) ............. 4 credit hours
Prerequisite: MG 105 or permission of instructor
The first of three related courses will focus on managerial
accounting. Accounting reports and their use. Cost Ac-
counting introduction, and accounting methodology. For
Transportation students only. (4 hours per week)

TT 131 Management Tools and

Concepts I1 (A) ............ 4 credit hours
Prerequisite: TT 130

Introduces principles of corporate finance, financial ana-

lysis and procedures. Introduction to money and banking,

fiscal and monetary institutions and tools. For transporta-

tion students only. (4 hours per week)

TT 132 Management Tools and
Concepts II1 (A) ........... 4 credit hours
Prerequisite: TT 131

Concluding section of a three-quarter sequence, provid-
ing an introduction to marketing and statistics, as they
pertain to the field of transportation. (4 hours per week)

TT 141 Economics of
Transportation | (A) ........ 2 credit hours
Prerequisites: TT 101, TT 102and TT 103

An in-depth study of transportation economics. Such
specifics as the development of transportation systems,
theory of pricing, cost structures and rate making, com-
petition between modes, transportation regulation, fi-
nance and national transportation policy will be consider-
ed. (2 hours per week)

TT 142 Economics of
Transportation 11 (A) ....... 2 credit hours
Prerequisite: TT 141
A continuation of TT 141. An in-depth study of the theory
of pricing and rate-making. Examines the regulations of
various modes of transportation. (2 hours per week)



TT 143 Economics of
Transportation 11 (A) ...... 2 credit hours
Prerequisite: TT 142
Concludes the Transportation Economics sequence.
Studies national transportation policies, competition, in-
tegration of transportation, transporting financing, labor,
and regulatiorns governing the field of transportation. (2
hours per week)

TT 151 Workshop in Freight

Rates 1{A) . .....civnvinive 2 credit hours

A practical workshop designed specifically to prepare
the student for tariff interpretation of rates by rail, motor
carrier, air cargo, air express, trailer on flat car, container
on fla}t car, freight forwarded and water. (2 hours per
week

TT 152 Workshop in Freight
Rates I1 (A) ................ 2 credit hours
Prerequisite: TT 151

A continuation of TT 151. An intensive, practical
workshop extending tariff interpretations. (2 hours per
week)

TT 153 Workshop in Freight
Rates I (A) ............... 2 credit hours
Prerequisite: TT 152

Concludes the Workshop in Freight Rates sequence. Par-
ticular emphasis placed on tariff interpretation of rates in
view of the various vehicles employed in transportation.
(2 hours per week)

TT 161 Introduction to Public

Transit Systems (A) ........ 2 credit hours
A study of the development of transit systems, to include:
historical analysis, land use patterns, public relations,
technologics and economics of urban transportation and
its effects on the American life style.
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DIVISION OF COMMUNITY AND PERSONAL SERVICE OCCUPATIONS

Audio-Visual Technology

Activity Directing for Senior Citizens
Building Inspection

Classroom Teaching Assisting
Community and Social Service Assisting
Cosmetology

Criminal Justice

Dietic Assisting

Early Childhood Education Assisting
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Early Childhood Education and Management
Suggested Core for Early Childhood Education
Environmental Control Technology

Fire Science Technology

Food Service

Hotel-Motel Operations

Information Media Technology

Library Media Assisting

Library Media Technology

Paralegal

Recreational Leadership

Traffic Engineering Technology

Urban Horticulture

Urban Planning Technology
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Water-Wastewater Technology

Note: Auraria Campus—A
North Campus—N
Red Rocks Campus—R



AUDIO-VISUAL TECHNOLOGY (R)
TWO-YEAR PROGRAM

The Audio-Visual Technology program is made up of
Occupational Courses designed specifically to meet the
needs of individuals participating in this profession and
offered exclusively by the Division of Community and
Personal Service Occupations.

Related Courses in the areas of Science and Math,
Social Sciences, Communications and Arts, and Business
and Management are also required to meet the needs of
individuals in this profession.

Listed below are the Occupational and Related
Courses necessary to meet the requirements to receive
an Associate Degree in Audio-Visual Technology from
the Community College of Denver.

Occupational Courses

Course Title Hrs
AV 100 Introduction to Media .............. P |
AV 102 Audio-Visual Basic Electricity .......... 3
AV 103 Audio-Visual Library Services ...... ... 4
AV 200 Production of AV Materials ............. 4
AV 201 Television Production .................. 6
AV 202 Audio-Visual Photography .......... I <
AV 203 Projection Equipment Maint. ............ 4
AV 204 Transcription Equip. Maint. ............. 4
AV 205 Audio-Visual Electronics ............... 4
AV 206 Duplicating Processes ................. 3
AV 297 Cooperative Work Exp. ................ 8
AV 299 IndependentStudy..................... 6
Related Courses

Course Title il
M 105 Introductionto Algebra ................ 4
MG 105 Intro.toBusiness ...................... 3
PY 100 HumanRel.inBus. &Ind................ 3
PY 107 Psych.ofPers.Dev. .......cocovinmnsas 3

EnglishElective ...........c.vcvveninn. 9

Related Electives ..................... 18

TOTAL CREDITS REQUIRED: 92
TOTAL CONTACT HOURS: 1417

Electives in both Occupational and Related areas are
available to meet the requirements of the program. Elec-
tives must be approved by the student’s Advisor.

NOTE: AV courses should be taken in the sequence
which appears above. Special permission should
be obtained from the instructor involved to alter
sequence.

EMPLOYMENT OPPORTUNITIES: The demand for the
services of trained individuals in this area is presently
quite strong and the interest in such personnel
throughout this state and other states has been high for
some time. Trainees will be prepared to enter busi-
ness, industry and educational systems upon comple-
tion of the program. The student will develop basic
skills in the audio-visual program from simple familiar-
ization with the repair of hardware to the various pro-
duction techniques encountered in the educational
media field.
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ACTIVITY DIRECTING(FOR SENIOR CITIZENS
A)

THREE QUARTER PROGRAM

The Activity Directing for Senior Citizens program is
designed to train personnel for employment in nursing
homes and other resident facilities for senior citizens.
The purpose of an activity program is to create as near to
a normal environment as possible, thereby encouraging
persons in a long-term facility to exercise their abilities.
The curriculum prepares students to provide these chal-
lenges in a planned, coordinated, and structured manner.

Listed below are the Occupational and Related
courses which must be satisfactorily completed in order
to meet the requirement for the Certificate of Achieve-
ment in the Activity Directing for Senior Citizens program.

Occupational Courses

Course Title Hrs,
SR 100 Intro. to Studies of the Aging ........... 3
SR 102 Nutrition for the Elderly ................ 3
SR 105 ADL. Laboraltry . . ..o couoeswan st 3
SR 110 Inst. Organiz. & Record Keeping ........ 3
SR 112 Activ.for Sr. Citizens | ................. 3
SR 113 Activ. for Sr. Citizens Il ................ 3
SR 121 Physical, Psych. & Soc. Implic. of Aging 3
SR 122 Reality Orient. & Remotivation .......... 3
SR 297 Coop. Work Experience ................ 4
SR 297 Coop. Work Experience ................ 6
Related Courses

Course Title el
SW 100 Intro. to Soc. WelfareInst. ............. 4
SW 102 Princ. of Interviewing & Rept. Writing ... 4
PY 107 Psych. of Pers. Development ........... 3
PE 101 Eirst Aild ssvisrssissanvosissnnsmis 1

English or Speech Credits ............. 3

TOTAL CREDIT HOURS 49
TOTAL CONTACT HOURS 590

EMPLOYMENT OPPORTUNITIES: The ever increasing
number of senior citizens who are in need of long-term
care and opportunities for wholesome recreation and
socialization has created a demand for trained person-
nel to work in nursing homes & other residential facili-
ties. Successful completion of this program will pre-
pare the student for an occupation as Activity Director
with senior citizens.

BUILDING INSPECTION (R)
ONE YEAR PROGRAM

The Building Inspection program is made up of Oc-
cupational Courses designed specifically to meet the
needs of individuals participating in this profession and
offered exclusively by the Division of Community and
Personal Service Occupations.

Related Courses in the areas of Industrial Occupa-
tions and Communications and Arts are also required to
meet the needs of individuals in this profession.



Listed below are the Occupational and Related
Courses necessary to meet the requirements to receive a
Certificate of Achievment in Building Inspection from the
Community College of Denver.

Occupational Courses

Course Title Hrs.
Bl 100 Bldg. Codes & Standards .............. 3
Bl 102 Construction Materials ................. 4
Bl 103 Mechanical Inspection ................. 3
Bl 104 Field Inspection Techniques............ 4
Bl 105 SoilsandGrading ..................... 3
Bl 106 Electrical Inspection ................... 3
Bl 110 Plumbing Inspection ................... 3
Bl 112 PlanReView .....oviviiiiiiiinvvivainas 3
Bl 214 Const.Organ&Manag. ................ 3
Bl 215 Utilitles Ingpection ...cv. v viviaviviass 3
Bl 216 Intro.toDesign Funda; .. ... ccoveinises 3
Bl 218 Housing Insp. & Programs .............. 3
‘Bl 297 Cooperative Work Exp. ................ 4
Related Courses

Course Title ucr's
CA 102 Blueprint Read. for Bldg. Trades ........ 4
EG 10B ' Ocoup: Commi .cuoeswsvimvismam s 3

TOTAL CREDITS REQUIRED: 45-49

TOTAL CONTACT HOURS: 542-550

*Students who are not presently employed in the profession will be required to take a
minimum of 4 credit hours of Bl 297, Cooperative Work Experience before they can re-
ceive their associale degree

EMPLOYMENT OPPORTUNITIES: This program is de-

signed primarily for individuals presently employed in
the field of Building Inspection and who wish to im-
prove their abilities and increase their knowledge.
Those individuals in the building contracting and con-
struction fields will find the courses valuable in that
they will help them understand the requirements which
must be met.
Building inspection includes the examination and eval-
uation of construction work in progress, comparing or
contrasting it with recognized norms or standards, and
accepting or rejecting it in the light of conformity or
non-conformity to the standards. It involves a person
capable of understanding and interpreting a body of
standards, so that he can make judgments regarding all
aspects and phases of building, construction re-
habilitation and conservation.

CLASSROOM TEACHING ASSISTING (A)

Training for teacher assistants is offered as a seminar.
Time arrangements vary to meet specific needs.
Basically the program involves 30 hours of class time
which can include observations and practical experience
as well as lectures and demonstrations by qualified
school personnel. The aim of the program is to prepare
teacher aids to fill existing job needs in local schools.

Topics usually included are: personal and child psy-
chology, introduction to school library organization, ori-
entation to school administration, use of audio-visual
equipment and other school machines, first aid and crea-
tive activities. Since each offering of the course is inten-
ded to meet specific needs, concepts emphasized may
vary.

This course may be taken for credit or without credit.
If the course is selected for credit, it will be given a TA
prefix.

EMPLOYMENT OPPORTUNITIES Aides to professional
school teachers are employed throughout the public
school system in the local area. Aides for vocational or
occupational programs at the secondary level must
also meet state certification requirements which ex-
ceed this course.

COMMUNITY & SOCIAL SERVICE
ASSISTING (A)

The Community & Social Service Assisting Program
is designed to meet the vocational training needs of per-
sons involved in social work practice and social welfare
services in the community.

This is a six quarter program with a comprehensive
curriculum providing content courses on social work
practice and appropriate educationally directed field in-
struction. The curriculum is intended to prepare students
to understand and appreciate traditions of the varied
cultural and ethnic groups in American society and assist
them to achieve skill in analyzing, interpreting, and relat-
ing this material to social issues.

Listed below are the Occupational and Related
courses necessary to meet the requirements for the As-
sociate Degree in Community & Social Service.

COMMUNITY & SOCIAL SERVICE
ASSISTING (A)

SIX QUARTER PROGRAM
Occupational Courses

Course Title Hrs.
SW 100 Intro. to Soc. Welfare Inst. ............. 4
SW 102 Interviewing & Report Writing for

Social Service Workers ................ 4
SW 120 Survey of Soc. Work Methods & Sves. .. 4
SW 125 Social Work with Indiv. & Families ...... 4
SW 200 Soc. Service Prac. & Seminar ..........

or
SW 201 Applic. of Soc. Work Methods | ......... 4
SW 202 Applic. of Soc. Work Methods Il ........ 4
SW 225 Creative Approaches

with Commun. & Groups . ............... 4
SW 110 Field Experience ................c.c..... 3
SW 111 FieldExperience ..............ccoou... 3
SW 211 FieldExperience ..............ccoounnn 3
SW 212 FieldExperience .............coovniunnn 3
SW 213 FieldExperience ................cc.... 3

Related Courses

Course Title oii

Engl-Credit :..comnssnsimimimmaias 3

Elective (Foreign Language or

AudioVisual Recommended) .......... 2-5
SR 100 Introduction Studies of the Aging ....... 3
LA 101 Domestic Relations .................... 4
B 130 Basic HealthScience .................. 3
GC 101 Self-Exploration & Underst. ............ 3

or
PY 107 Psychology ofPers.Dev. .............. 3
PY 221 Developmental Psychology ............. 3
PY 223 Developmental Psychology............. 3



PY: 210 - Soclal P8vehology . i i oo ses s sty
or
PYC 241 = PersoRali o s, et ki e 3
PY 230 Abnormal Psychology .................. 8
*HS 110 History of Chicano People ............. 3
*HS 120 History of Black People ................ 8
*HS 121 History of the Indians
(o T T e P R R T 3
EC 107 Consumer Economics .................. 3
PS 114 American State & Local
GeNenment o an Llom Tl ol i 3
M 100 Introduction to Mathematics ............
or
SS 260 Research Methods in Social Sciences .. 3
SO 111 Introduction to Sociology .............. 3
SO 200 Urban Sociology ..........ccoiiivivinnns 3
TOTAL CREDIT HOURS 97-100
TOTAL CONTACT HOURS 1220-1250

*The history courses listed above are strongly recommended. Other related subjects
dealing with minority & ethnic groups in search of equality may be substituted with ap-
proval.

EMPLOYMENT OPPORTUNITIES: Following suc-
cessful completion of this program, the graduate will
be well prepared for practice in a variety of agencies,
public and private, providing social services to indi-
viduals, families, groups, organizations and com-
munities.

COSMETOLOGY (R)
TWO YEAR PROGRAM

The Associate Degree program in Cosmetology is
made up of Occupational Courses designed specifically
to meet the needs of individuals participating in this pro-
fession and offered by the Division of Community and
Personal Service Occupations of the Red Rocks Campus
in cooperation with the Jefferson County Warren Oc-
cupational Center.

Related courses in the areas of Business and Man-
agement Occupations, Communications and Arts, Sci-
ence and Math and Social Sciences are also required to
meet the needs of individuals in this profession.

Listed below are the Occupational requirements and
Related Courses necessary to meet the requirements to
receive an Associate Degree in Cosmetology from the
Community College of Denver.

Occupational Courses

Occupational course requirements may be met by com-
pleting the Certificate of Achievement program in Cos-
metology offered by the Community College of Denver,
Red Rocks Campus or providing the college with ver-
ification that the 1650 hours of Cosmetology training re-
quired as preparation for the Colorado State Board of
Cosmetology examination has been completed at another
institution.

Students must also complete the following Occupational
Courses:

Occupational Courses

Course Title Hrs.
CO 120 Salon Management .................... 3
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Related Courses

Course Title Hrs.
AC 109 Bookkeeping and Accounting .......... 5
AR: 1080 Basic Dasign - e 3
BU 110 Business Mathematics ................. 3
EC 109 AppliedEconomics .................... 3
EG 107 Occupational Communications.......... 3
P 100 Survey of Phys. Science ............... 3
PS 114 Amer. State & Local Gov't.............. 3
PY O ey e O P ara D e L e e ety 3

TOTAL CREDITS REQUIRED: 101
TOTAL CONTACT HOURS: 1686

COSMETOLOGY (R)
12 MONTH PROGRAM

The Certificate of Achievment program in Cosmetol-
ogy is made up of Occupational Courses designed speci-
fically to meet the 1650 hours of Cosmetology training re-
quired as preparation for the Colorado State Board of
Cosmetology examination and job entry.

Occupational Courses

Upon completion of the 1650 hour training program, the
student will be awarded 72 quarter hours of credit by the
Community College of Denver, Red Rocks Campus.

Student must contact Director of Community and Perso-
nal Service Occupations for an explanation of enroliment
procedures, tuition costs and class scheduling.

EMPLOYMEN OPPORTUNITIES: Partand full time em-
ployment in the field of Cosmetology is extremely
good in the Denver Metro area. Job categories include
hairdressing, manicuring, beauty salon operator, salon
manager, and cosmetology instructor. The Cosmetolo-
gists perform the following activities: manicuring, col-
or application, permanent waving, shampooing, hair-
cutting, hair styling, finger waving, iron curling, facials,
wig servicing, scalp and hair treatments and skin anal-
ysis. Potential earnings depend on the location of the
shop and the hours spent. Operators can expect to
make from $4,800 to $10,000 per year for the first five
years. Tips make the difference in exact salary and
these vary based on the type of salon and its location.

CRIMINAL JUSTICE (R)
TWO YEAR PROGRAM

The Criminal Justice program is made up of Occupational
Courses designed specifically to meet the needs of indi-
viduals participating in this profession and offered ex-
clusively by the Division of Community and Personal
Service Occupations.

Related Courses in the areas of Science and Math, Social
Sciences and Communications and Arts are also required
to meet the needs of individuals in this profession.
Listed below are the Occupational and Related Courses
necessary tc meet the requirements to receive an As-
sociate Degree in Criminal Justice from the Community
College of Denver.

Occupational Courses

Course Title Hrs.
CJd 110 Criminal Justical ... ... iveaeainnises 3
Cd A3 Griminalidustice i lIEnt s o s, i 3



G5 12 Constitttlonalilaw o in v g nivais ity 3
o o R o 7 e e S A SIS el o O 3
ol 0 i T el 10 | ) B S i e ST S I 3
G 116  Rules of Evidente .. . .a.iwiasian sl 3
CJ 210 Criminal Investigation | ................. 3
CJ 211 Criminal InvestigationIl ................ 3
CJ 212 Criminal Investigationlll ............... 3
CJ 224 Community Relations .................. 3
*CJ 297 Coop. Work Experience ................ 8
Criminal Justice Elect. ................ 24
Related Courses

Course Title e
English Elective ... .. A A TP PHOR SIS 3

Math &/or Science Elect. ............ 3-5

S 110 Fundamentals of Speech ............... 3
Social Science Electives ............. 15

Ralatea EIeEtiVes: . .. . voswe vesivermnrnes 12

NOTE: All Electives must be approved by the student’s
advisor.

*Students who are not presently employed in the profession will be required to take a
minimum of 8 credit hours of CJ 297, Cooperative Work Experience before they
can receive their associate degrees.

TOTAL CREDITS REQUIRED: 90-100
TOTAL CONTACT HOURS: 900-1020

EMPLOYMENT OPPORTUNITIES: Law enforcement is
one of the largest of the career groups in public serv-
ice. Investigative agents and specialists are employed
by the federal government. A vast number of career
opportunities exist with a variety of state and local
agencies. This program has been designed to serve
the needs of new recruits as well as provide for the in-
service and upgrading training needs of those pre-
sently employed in the field.

DIETETIC ASSISTING (N)
THREE QUARTER PROGRAM

This program is designed to prepare dietary assis-
tants, nutritionist aides, and school food service person-
nel with a limited background in sound food and nutrition
principles. There is not, at this time, any such program
open to the general public at a post secondary level.
There is a demonstrable need for individuals with this
type of training in hospitals, extended care facilities,
nursing homes, with migrant nutrition or with the extension
service.

Occupational Courses

Course Title Hrs

F 100 Intro. to Food Service Indus. .......... 16
Moditle A ..uvevisieimiiseniives 4
Module B ...vvimvinorminesnmes 4
ModuleC .............ccovvvnnn. 4
Module D' .....cnaunmama s 4

F 108 Normal Nutrition ....................... 3

F 200 Food &Bev.Svc. & Mgt. ............... 8
MOGEIB A -ovvusvmummimmie s e 4
ModuleF........................ 4

E 290 o DIRETREArapy .o sinawm v s 3

F 297 Cooperative Work Exp. ................ 8

AC 109 Bookkeeping & Accounting ............ 5

HE 100 Medical Terminology .................. 2

MG 221 PersonnelMgmt. ....................... 3

Related Courses

Course Title Hrs.
B 100 - Basic Human Blology i e ik s sk 4
PY 107 Psych. of Pers.Develk: ........::u 0000 3
EG 106 Occup. Communications or

EGQ 11T  EnglSR GOmMDI o o5n it s s et il e b =g

TOTAL CREDIT HOURS: 58
TOTAL CONTACT HOURS: 630

Depending on the vocational interest of the student he
may take various elective options:

| — School food service supervisors would schedule
F 211 The School Nutrition Program — 3 credit hours.

Il — Extended care or nursing home dietary assis-
tants. PY 223 Developmental Psychology (Maturity and
Aging) — 3 credit hours. (They should also schedule the
sect;on of F 210 Diet Therapy emphasizing geriatric nutri-
tion.

EMPLOYMENT OPPORTUNITIES: The limited number
of persons available in the area of dietetic support
personnel is inadequate to fill current needs. The Col-
orado Department of Health is anxious to have at least
one such person in every small hospital or extended-
care facility in the State. If Title XVIIl and XIX, Medi-
care and Medicaid legislation now pending becomes
law, trained dietetic assistants will be required for all
such patient care, with the employment of persons with
higher levels of competency such as dietetic techni-
cians strongly recommended.

EARLY CHILDHOOD EDUCATION
AND MANAGEMENT
(N-R)

The Early Childhood Education and Management Pro-
gram was designed to meet the vocational training needs
for all personnel involved in the care of young pre-kinder-
garten children as determined by the Colorado State So-
cial Services Licensing Department.

The six-quarter program is the most comprehensive
curriculum providing courses in child development and
administration, as well as appropriate support courses to
complement the observation student teaching core. The
academic requirements enumerated by the State are op-
timally satisfied.

The three-quarter introductory program offers a sub-
stantial foundation in the early childhood field and meets
current teacher requirements.

The experienced but academically unqualified stu-
dent will select the appropriate recommended courses
from the Suggested Core for Social Services Licensing.
The acquisition of 36 quarter hour credits from this pro-
gram will satisfy minimal requirements.

EARLY CHILDHOOD EDUCATION
ASSISTING (N-A)

THREE QUARTER PROGRAM

Occupational Courses

Course Title Hrs
CC 102 Creative Activities ..................... 3
CC 103 |Intro. to Early Childhood Ed............. 6



CC 104 **Supervised Laboratory Exp. .......... 6
CC 105 **Supervised Student Partic. ........... 6
CC 108 Theory of Teaching the Young Child .... 4
CC 109 Meth. of Teaching the Young Child ..... 4

CC 211 Child Care Prog. Super.
AT bl | B PTG O e U S 4

Related Courses
Course Title e
*English.Credit .. .o divisssnamaims ey 3
= Tel Bk o T R R [TV e s S 1
PY 107 Psych. of Pers. Dev. or

GC 100 Guidance Counseling .................. 3
PY 123 Child Guidance Techniques ............ 3
PY 221 Developmental Pshcyology ............. 3
PY 222 Developmental Psychology............. 3
Science Elective .................... 3-5
TOTAL CREDIT HOURS: 52-54
TOTAL CONTACT HOURS: 749-753

*English Credit selected upon approval/or recommendation of advisor:

RE 101 Basic Reading

EG 106 Occupational Cc ations

SC 100A Typing — Beginning courses or other (by examination)
**Program Practicum Core — CC 103, CC 104, CC 105 — Must be taken sequentially,
each of the three may be offered every quarter

EMPLOYMENT OPPORTUNITIES: The demand for
trained assistants or aides in the child care field is
steadily increasing. Jobs are available in nursery
schools and day care centers as group leaders.

Additional Course Offerings for refresher or updating:

CC 201 Workshop ofldeas ............. 4 Cr. Hrs.

CC 202 Workshop of Things ............ 4 Cr. Hrs.

Acceptable for State Social Service Licensing Require-
ments in the proper categories. See Suggested Core for
Social Service Licensing Requirement.

EARLY CHILDHOOD EDUCATION AND
MANAGEMENT (N-R)

SIX QUARTER PROGRAM

Occupational Courses

Course Title Hrs.
CC 102 Creative Activities ..................... 3
CC 103 *‘Intro.to Early Child.Ed. .............. 6
CC 104 **Supervised Lab. Experience .......... 6
CC 105 **Supv. Student Partic. ................. 6
GC 106 **Supv. Student Partic.......cc.coivnans 6
CC 107 **Supv. StudentPartic.................. 6
CC 108 Theory of Teach. the Yng. Child ........ 4
CC 109 Meth. of Teach. the Yng. Child.......... 4
CC 201 Workshopofideas .................... 4
CC 210 Child Care. Prog. Supv. & Admin. | ...... 4
CC 211 Child Care Prog. Supv. & Admin. Il ...... 4
CC 212 Child Care CenterBus.Op. ............ 4
Related Courses
Course Title e
EnplishorFor.Lang. Cr. -.......cco0t 3-5
B DR NUMIHOR. oo viono s s ae s s 3
GC 100 Guidance Counc. or
BY: 107  Eaych .ot Pers:Dev: ... i 3
PY 111 GeneralPsychology ................... 3
PY 112 GeneralPsychology ................... 3
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PY 123 Child Guidance Techniques ............ 3

PY 221 Developmental Psychology ............. 3

PY 222 Developmental Psychology............. 3

ol [ R 18 T s S o s s st 1

LI 145 Literature for Children ................. 3
S 110 Introduction to Speech or

EG - 07 LD Comm: -t s o e R Sl 3

BlacHUe . om0 LT e n st AT ot 3

S CIENE . BlECUVE, L oo dv i Fane srins 3-5

MU 145 Music forthe Child .................... 3

SO 111 Intro. to Soc. or Ethnic Stud. ........... 8

TOTAL CREDIT HOURS: 100-104

TOTAL CONTACT HOURS: 1359-1364

*English credit selected upon recommendation or approval ol advisor
RE 101 Basic Reading
EG 106 Occup. Comm
SC 110 Or other Typing Course

**Program Praclicum Core — Each of which may be offered every quarter — CC 103,

CC 104, CC 105, CC 106, CC 107. To be completely within the two year period with

CC 103 and 104 taken sequentially as to the initial core.

EMPLOYMENT OPPORTUNITIES: The nationwide
trend is for mothers with small children to join the na-
tion's work forces. The pre-school children of these
mothers will be taken care of in some type of children’'s
center. Graduates of this program will be ready to
work in day care centers, nursery schools and child
development centers as directors or teachers upon
completion of the specific experience requirements of
the State Social Services Licensing Unit.

Additional Course offerings for refresher or updating:

AC 109 Bookkeeping & Accntg. ......... 5 Cr. Hrs.
CC 201 Workshopofideas ............. 4 Cr. Hrs.
CC 202 Workshop of Things ............ 4 Cr. Hrs.

Acceptable for State Social Service Licensing require-
ments in the proper categories. See suggested Core for
Social Service Licensing Requirement.

SUGGESTED CORE FOR EARLY
CHILDHOOD EDUCATION

SOCIAL SERVICE LICENSING REQUIREMENTS

Child Development and Nursery Education
Total of 36 credit hours from the following:

Child Development (Total of 9) Hrs
CC 103 Intro.t0/Early Child: BQ. v .vvnvivmese oxs 6
CC 108 Theories of Teach. the Yng. Child :..... 4
CC 109 Methods of Teach. the Yng. Child....... 4
*BY 107 Psych. ol Pers. Pe. .. e esesens 3
*PY 123 Child Guidance Techniques ............ 3
*PY 221 Developmental Psychology ............. 3
*PY 222 Developmental Psychology ............. 3
Related Areas (Total of 9)

CC 102 Creative Activities ..................... 3
CC 104 Supv. Student Lab. Experience ......... 6
CC 109 Methods of Teach. the Yng. Child ....... 4
CC 201 Workshopofldeas .................... 4
LI 145 Literature for Children ................. 3
MU 145 Music forChildren ..................... 3
Psychology (Total of 4.5)

PYADT Py eh OFF OB, O, Lo o v.voc et o duss 3
PY 111 General Psychology .............ccvun. 3
PY 112 General Psychology .........ccoovven... 3
*PY 123 Child Guidance Techniques ............ 3
*PY 221 Developmental Psychology ............. 3
*PY 222 Developmental Psychology ............. 3



Administration (Total of 6)

CC 210 Child Care Prog. Supv. & Admin. | ...... 4
*CC 221 Child Care Prog. Supv. & Admin. Il ...... 4
CC 212 Child Care Center Bus. Operations ..... 4
Sociology (Total of 4.5)
*CC 211 Child Care Prog. Supv. &

RO I s s s s s s won e 4
SO 111 Introduction to Sociology .............. 3
Nutrition (Total of 3)
F_ 108 Nutrition .- .:iccacvasscsvismnnesms 3

*Courses are applicable to both disciplines but credit will be given in only one

A total of 18 hours, 9 each from the Child Development & Related areas is required
Completion of 36 credit hours from the above Core Course can be accomplished in a
nine month or three quarter period. This Core is appropriate for those who have already
completed the Stale work experience requirement (4,000 work hours with young
children) for licensing. Of the 36 required hours, at least 15 must be taken at Cormunity
College of Denver. A Certificate of Completion will be awarded upon satisfactory com-
pletion of courses selected by the student to meet licensing requirements.

CHILD DEVELOPMENT ASSOCIATE (A, N, R)

The Early Childhood Education Program is designed
around a core curriculum. The Core curriculum, com-
prised of approximately ten (10) courses, can be
achieved/earned through two approaches. The regular
traditional on-campus approach or the innovative on-site
field based CDA (Child Development Associate) like ap-
proach.

Acceptance to register for the CDA like approach can
be approved by the Early Childhood staff.

ENVIRONMENTAL CONTROL TECHNOLOGY (R)

The Environmental Control Technology Program is
composed of courses designed to meet the requirements
of local, state and Federal agencies, business and indus-
try groups in order to prepare individuals for environmen-
tal generalist technician positions in a variety of environ-
mental fields. The program is offered exclusively by the
Division of Community and Personal Service Occupa-
tions.

Related courses in the areas of Science and Math,
Social Science, and Communications and Arts are also
required to meet the needs of individuals in the various
environmental fields as well as to meet the general edu-
cation demands of the environmental fields themselves.

Listed below are the Occupational and Related
Courses necessary to meet the requirements to receive
an Associate Degree in Environmental Control Technol-
ogy from the Community College of Denver.

Occupational Courses

Course Title Hrs
EV 101 Environmental Problems ................ 3
EV 105 NOISE POIBHON: .« cosvssmssssissmss asbms 3
EV 107 Solid Waste Pollution .................. 3
EV 110 Environmental Decision Making ......... 3
EV 115 Industryand O.S.H.A. ................. 3
EV 118 |Industrial Hygiene ..................... 3
EV 201 Atmospheric Pollution.................. 4
EV 205 Pollution Control Systems .............. 4
EV 297 Cooperative Work Exp. ................ 9
Related Courses
Course Title v
B 110 Introduction to Environment ............ 3
B 114 Sanitary Microbiology ................. 4
G 115 Environmental Geology ................ 4

M 105 Introductory Algebra ................... 4
M 106 Intermediate Algebra................... 4
M 107 Intto. (0.GBOMBLIY ... i i i domens 4
M 140 Slide Rule and Calculator .............. 1
PY 100 Human RelationsinBus. & Ind. ......... 3
Sl 105 The Metric System .................... 1
S| 121 Environmental Science ................. 4
S| 122 Environmental Science ................. 4
WW 100 Intro. to Water-Wastewater............. 3

Chemistry Elective .................... 5

English Elactives ... vamnamayis 6

Related Electives ...................... 6

TOTAL CREDITS REQUIRED: 91
TOTAL CONTACT HOURS: 1,130

Electives in both Occupational and Related areas are
available to meet the requirements of the program. Elec-
tives must be approved by the student's advisor.

EMPLOYMENT OPPORTUNITIES: This program was
planned in response to the intense public concern with
the multitude of environmental problems confronting
mankind.

The program is designed to prepare students for employ-
ment as technicians and related jobs in a variety of en-
vironmental fields, including, but not limited to, air, water,
and noise pollution, solid waste disposal, environmental
health, law enforcement, land use, public relations and in-
dustrial occupational health. Potential job opportunities
exist in local, state and Federal environmental agencies,
industrial pollution control, engineering consulting firms,
city engineering offices and business firms which sell
pollution sampling and monitoring equipment. Emphasis is
placed upon the technician's role in such areas as detec-
tion and control of pollution through surveys, sampling
and testing procedures, operating and maintaining pollu-
tion detection and control equipment and an understand-
ing of environmental impact statements and land use. Em-
phasis will also be placed upon the art and science of re-
cognizing, evaluating and controlling occupational health
and safety hazards in industry.

FIRE SCIENCE TECHNOLOGY (R)
TWO-YEAR PROGRAM

The Fire Science Technology program is made up of
Occupational Courses designed specifically to meet the
needs of individuals in this profession and offered ex-
clusively by the Division of Community and Personal
Service Occupations.

Related Courses in the areas of Science and Math,
Social Sciences, and Communications and Arts are also
required to meet the needs of individuals in this profes-
sion.

Listed below are the Occupational and Related
courses necessary to meet the requirements to receive
an Associate Degree in Fire Science Technology from
the Community College of Denver.

Occupational Courses

Course Title Hrs.
FS 100 Intro. to Fire Science .................. 3
FS 104 Fire Co.Organ. & Proc. ..............u. 3
FS 106 Fire Fighting Tactics & Strat. ........... a
FS 108 FiraHydradlics ... oo ot 3
FS 110 Fire Apparatus & Equip. ................ 3
FS 202 Fund. of Fire Prevention ................ 3



FS 204 RelatedCodes& Ord. | ................ 3
FS 205 Related Codes & Ord. Il ............... 3
FS- 208~ (Rescue PracltiCes i s s ivae s 3
FS 208 Hazardous Materials| .................. 3
FS 209 Hazardous Materialsll ................. 3
FS 212 Fire Prot. Equip. & Systems ............ 3
ES: 214 <ikire Dept, AdmMBY. Lo chabd i Sivaisree s 8
FS 216 Private Fire Protection Syst. ........... 3
ES o 28N it e stigation. . L o 2 b e 3
ESi 2200  Elre InSOraNC e iar i iy e et s s 3
FS 230 Blprt. Reading for Firefighters .......... 3

Fire Science Tech.Elect. .............. 6

Related Courses

Course Title hid
G 109  Applied -CRemISIry .....coceevnsanrsmes 4
EG 107 =Oceupational Gommi .. ..« vivi cvosierons 2]
EG 108 OccupationalComm. ................... 3
[ T Te e A Tated [ e W 1 T e S 3
P 101 Fundamental Physics .................. 4
PY 100 Human Relat. in Bus. & Industry ......... < |
RD 101 Skills for College Reading ............. 3

MatR EBGIVe: v s i 3 s s 3

Social Science Electives .............. 6

BelatetbElachiVe oo L oo i brbie s ot 3

TOTAL CREDITS REQUIRED: 92
TOTAL CONTACT HOURS: 930

Electives in both Occupational and Related areas are
available to meet the requirements of the program. Elec-
tives must be approved by the student's advisor.

EMPLOYMENT OPPORTUNITIES: Program is designed
to prepare for initial entrance into employment or ad-
vancement with municipalities, industrial firms, or other
employers requiring fire protection personnel. May be
employed by insurance companies and agencies as
salesmen, fire loss and safety prevention personnel,
adjusters or insurance rating and inspection bureaus.

FOOD SERVICE PREPARATION/MANAGEMENT
(N)

The Community & Personal Service Occupations
Food Service Program is structured to give each student
the maximum time available in his chosen occupational
area. The courses will be identified as 100 for the first
year and 200 for the second year with the appropriate
prefix to identify the particular discipline, e.e., F 100-F
200. Each course is designed to continue through three
quarters of approximately 10 weeks in length totaling
600+ hours of instruction per year.

Each course will consist of a series of different spe-
cific measurable performance objectives that the student
is expected to master before moving on to the next skill.
Under this system, it is entirely possible for the student to
earn more or less credit hours than he contracted for at
the time of registration. Those students capable of mov-
ing at an accelerated pace will be encouraged to do so
and students having difficulty with a particular unit or skill
will be given the individual attention necessary to master
those difficult units.

The normal ratio of credits earned for time invested
will be as follows:

4 credit hours
8 credit hours
12 credit hours
16 credit hours

5 contact hours

10 contact hours
15 contact hours
20 contact hours

D10

A student who signs up for 16 credit hours would in-
vest 20 hours of time each week of the 10 week quarter,
and would gain 200 hours of instructional time for each of
the three quarters.

Note: Class periods will be 50 minutes in length.

F 100 48 Credit Hours/ 16 per Quarter
600 Contact Hours in three (3) quarters, 200 Contact/
Quarter

Introduction to the food service industry
Occupational Courses

Course Title i
Module A Sanitation and Safety 4
Module B Tools and Equipment 4
Module C Basic Food Service 4
Module D Food Production | 4
Module E Menu Planning 4
Module F Pantry Station 4
Module G Basic Baking 4
Module H Food Production |l 4
Module | Fry Cooks Station 4
Module J Restaurant Service 4
Module K 1st Cooks Station 4
Module L Food Production 1| _ 4
48

Required Support Courses

FIRST YEAR

Course Title »frrs.
F T0B  NULFBION: oo iims s s s o smt s swmeme 3
M 310 Mativior BUSINBES . .. v css lodsvvinsihes 3
MG 105 Intro.toBusiness ................ccouuun 3
PY 00 ~ Pavch.for BusSc & Ml ..o bbb s 3
EG A06 . B0 oMM o s s i e s S eSS 3
F 297 Coop. Work Experience ............. 6-12
21-27
TOTAL CREDIT HOURS: 69-75
TOTAL CONTACT HOURS: 810-870

Upon completion of 69-75 quarter hours — 810-870 con-
tact hours a Certificate of Achievment will be awarded.

EMPLOYMENT OPPORTUNITIES: There are varied op-
portunities for trained workers in entry level jobs in the
field of food production and management. Training
programs offered are designed to give students a sala-
ble skill in food production by the end of any quarter.
Job skills needed to work in one of the basic work sta-
tions of a commercial kitchen can be learned in ap-
proximately a 200 hour training block depending on the
student’s previous experience, available time and
effort.

SECOND YEAR

H Cr.
Course Title Hrs.

F 200 Food & Beverage Serv. & Mgmt.
32 credit hours/16 per quarter

400 contact hours in 2 quarters. 200 contact hrs./quarter
Module A Intro. to Food & Bev. Mgmt. & Serv.
Module B Intro. to Food Serv. & Bev. Contr. Syst.
Module C Personnel Sched. & Motiv.
Module D Merch. & Public Relations
Module E Cash Reg. Syst. & Controls

& Customer Serv. & Sales
Module F  Purch. & Stock Record Cont. Syst.

&b AbbsA




Module G Food, Bev., Labor Cont. & Cost. Acct.

Syst. 4

Module H Process. of Meats, Fish & Poultry 4
32

Required Support Courses

Course Title o
AC 109 Bookkeep. & Accounting ............... 5
MG 201 Business Management ................. 3
EG 107~ Qcclpat. COMM. - s s ndein s saan vk 3
EG " 131 . Bus COMIM: s wvveswnawiw s wvivias ¥ i
14

TOTAL CREDIT HOURS: 46

TOTAL CONTACT HOURS: 540
Upon completion of 46 credit hours — 540 contact hours
the student will be awarded a Certificate of Completion.
Completion of the F 100-F 200 and required support
courses will yield the student an Associates Degree in
Food Services.

EMPLOYMENT OPPORTUNITIES: Completion of the
two year program in the food production option will
qualify the students for food service occupations in
hotels, motels, restaurants, public schools, hospitals
and similar institutional jobs. The management option
provides occupational up-grading or entry to manage-
ment careers related to commercial food service.

HOTEL-MOTEL OPERATIONS (A)
SIX QUARTER PROGRAM

The Hotel-Motel personnel training program has been
designed to meet the needs of hotel-motel business and
industry. Students completing the two-year program will
be awarded an Associate Degree. In less than one year
the student can acquire a Certificate of Completion. One
year of training . . .Certificate of Achievement. Occupa-
tions which require less than an A.D. will allow enrollees
to enter the job market after one, two, three or four quar-
ters of training.

Occupational Courses
Cr

Course Title Hrs
HM 103 Intro. to Hotel-Motel Mgmt. . ............ 3
HM 105 Front Office Procedures ............... 3
HM 109 Supervisory Housekeeping ............. 3
HM 111 Supervisory Dev. or

HM 205 Training & Coaching Tech. ............. 3
HM 115 Hotel-MotelLaw ....................... 3
HM 117 Hotel-Motel Basic Acct................. 3
HM 119 Food & Bdv. Mgmt. & Serv. or

HM 121 FoodandBev.Control ................. 3
HM 123 FoodandBev.Purch. .................. 3
HM 151 Hotel-Motel Org. & Admin. ............. 3
HM 201 Hotel-Motel Sales ..................... 3
HM 203 Hotel-Motel Motor Mg. OrEIL ........... 3
HM 297 Coop. Work Exp. or Elective ........... 4
HM 297 Coop. Work Exp. or Elective ........... 4
HM 297 Coop. Work Exp. or Elective ........... 6
HM 297 Coop. Work Exp. or Elective ........... 4
HM 297 Coop. Work Exp. or Elective ........... 6

Related Courses

Course Title b
EG 108" O0cup. COmM. . vuismeissine s 3
M 100 Intro. to Mathematics ...... AATA Y, 3

S 111 Nlotro 10 Sociology it ci e S s 3
AC 109 Bookkeep.and Account. ............... 5
MG 201 BusinessOrg. & Mgmt.................. 3
MG 203 Princ.of Marketing .................... 3
MG 221 Pers.Management ..................... 3
MG 222 Pers.Management ..................... 3
PY 100 HumanRelat.inBus. & Ind. ............. 3
PY 167 _Psych ofPers. Devo .. . .. . i it 3

ElOCHVE v ey it s e s 3

TOTAL CREDIT HOURS: 92
TOTAL CONTACT HOURS: 920

EMPLOYMENT OPPORTUNITIES: Successful comple-
tion of this program affords the student the opportunity
for immediate job entry level assignments. Graduates
will be offered employment in hotels, motels, clubs,
commercial food establishments, hospitals, and other
private and public institutions.

INFORMATION MEDIA TECHNOLOGY (N)

A new flexible approach to information and Library
Employment through education and occupational skills
training.

PROGRAMS
Library Media Assisting
Library Media Technology
SHORT COURSES
Information Assisting
Micromedia Assisting

COMMUNITY SERVICES
CONFERENCES, SEMINARS AND WORKSHOPS

Information use, service and production are of essen-
tial concern to administrators, businessmen and li-
brarians. The past decade has produced improvements in
equipment and techniques of library/information systems.

An important part of pre-job and up-grading skills
training for para-professional support personnel are the
use of new equipment technology and associated man-
agement, in a host of related information handling oc-
cupations throughout industry, business offices and gov-
ernment.

The program is a flexible basic skill approach to infor-
mation and library employment. It utilizes integrated block
period methods to instruct in basic system charac-
teristics of equipment and supplies, management presen-
tations, and actual work experience, allowing the student
to fit functionally into many existing and developing jobs.

The two year Associate Degree is granted upon grad-
uation from the Library Media Technology Program. A
certificate of Achievement is awarded for the one year Li-
brary Media Assisting plan.

Certificates of completion are given for Micromedia
and Records Information Management skills.

LIBRARY MEDIA ASSISTING
THREE QUARTER PROGRAM
Occupational Courses

Course Title Hrs
| 100 Information Media Services | ........... 6
| 101 Information Media Services Il ........... 9



150 Information Media Skills | .............. 6

| )

| 151 Information Media Skills Il .............. 9
| 200 Technical Supervision Skills ........... 9
| 297 Cooperative Work Experience .......... S

Related Courses

Course Title Hre
EG 131 Business Communications .............. 3
SC 105 Filing and Records Control ............. 3
SE 10 RypIngE e b v nnaiowiea s _4

TOTAL CREDIT HOURS: 52
TOTAL CONTACT HOURS: 73

LIBRARY MEDIA TECHNOLOGY
SIX QUARTER PROGRAM
Occupational Courses

Course Title Hrs.
| 100 Information Media Services | ........... 6
| 101 Information Media Services Il ........... 9
| 150 Information Media Skills | .............. 6
| 151 Information Media Skills Il .............. 9
| 200 Technical Supervision Skills ........... 9
| 290 Comm. Intro/Library Media Sem. ........ 6
| 297 Coop. Work Experience ................ 3
AC 109 Accounting & Bookkeeping ............ 5
DP 111 Princ. of Business Data Process. ....... 3
SC 103 BusinessMachines .................... 3
SC 105 Filing and Records Control ............. 3
B TN SEVDING . s s s i i 4
o A 6T Ty o 0 | I = S 4
Appr. Elect. specialty devel......... 15-21
Related Courses
Course Title )
EG 095 Com.BusinessEnglish................. 3
EG 106 Occup. Comm. or
EG 111 English Composition ................... 3
EG 107 Basic Composition or
EG 112 English Composition ................... 3
EG 108 Occup. Communications or
EG 113 English Composition ................... 3
M 100 Introduction to Math or
VLB REE LT Y et s S M N _3
TOTAL CREDIT HOURS 100-106
TOTAL CONTACT HOURS 1480-1500

Electives: Must be approved by a counselor or advisor by
consulting the student’s transcript and may be taken at
any time during the two year program.

EMPLOYMENT OPPORTUNITIES: Industrial-Economic
growth studies conducted in the Denver Metropolitan
region indicate an increasing need for Library and In-
formation Services. Growing information demands are
an index which points to the rapid rising potential and
advancement for employees in area libraries, resource
and information centers. A large work force of techni-
cal support staff is necessary to operate the more than
500 various academic, government, public, school,
and special libraries in which graduates of the program
may seek employment. Many hundreds of business and
industry offices in the region are employing technical
information personnel to cope with the records man-
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agement, micromedia publishing explosion and natio-
nal data bank information network developments. De-
mand for the pre-trained job ready worker is in excess
of the supply.

PARALEGAL (A)
THREE QUARTER PROGRAM

The Paralegal training program has been designed to
meet the needs of law offices and corporations, both in
the public and private sector. Students completing this
program will be prepared to enter law offices in the ca-
pacity of a legal assistant. This is a three quarter program
and Certificate of Completion will be awarded by the col-
lege upon successful course completion.

OCCUPATIONAL COURSES

Course Title

LA 100 Intro. to Paralegal Train. ............... 4
LA 101 Domestic Relations .................... 4
LA 100 Comoraliong i oot s e be i STl s 4
LA 103 Real Estate Procedures or

LA 104 Law Offices Effic.andProc. ............ 4
LA 105 Litig. Civil Procedures ................. 4
LA: 106 PrOBate .ouswmis it o ise s e 4
LA 107 The Paraleg. and the Str. of Govt. ...... 4
LA 210 Paralegal Workshop ................... 6

RELATED COURSES

SC 105 FilingandRecords .................... 3
2T o e e 0o | 11 L N R R Y s S i, | 4
SC TN TYWING I oo vaviis sosmrsamsmin s s 4
S T2 TYBING N . uvmemmiaibussme st 4
AC 109 Bookkeeping & Acent. ................. 5

TOTAL CREDIT HOURS 54
TOTAL CONTACT HOURS 680

EMPLOYMENT OPPORTUNITIES: Perhaps the most
exciting and revolutionary occurrence in the field of
law in this century has been the introduction of parale-
gals. Today paralegals are doing a large percent of the
legal work attorneys are called upon to perform.
Because of this, there has been an increased demand
for trained paralegals in the profession. Job oppor-
tunities are increasing everyday both in the public and
private sectors of law.

RECREATIONAL LEADERSHIP (R)
TWO YEAR PROGRAM

The Recreational Leadership program is made up of
Occupational Courses designed specifically to meet the
needs of individuals participating in this profession and
offered exclusively by the Division of Community and
Personal Service Occupations.

Related Courses in the areas of Science and Math,
Social Sciences and Communications and Arts are also
required to meet the needs of individuals in this profes-
sion.

Listed below are the Occupational and Related
Courses necessary to meet the requirements to receive
an Associate Degree in Recreational Leadership from the
Community College of Denver.



Occupational Courses

Course Title Hrs.
BRL 100 Intro. to Recreation Services ........... 3
RL 102 Tech. of Prog.Plan. & Organ............ 3
HE 130 FRIAWOIK o oo v wsams s s 4
o e i 2 T e S e A, o 4
RE 113 BeldWOIK v v s slos s e 4
RL 120 Creative Dramatics .................... 2
RL 140 SocialRecreation ..........cooniuvenn. 3
BL, 14T Ans & Crafts ..ooouie v somnne 2
RL 200 TeamSports ............ccoiiiiunnn... 2
RL 202 Ind.LifetimeSports .................... 2
RL 203 Outdoor Recreation & Camping ......... 3
RL 204 GamesandRhythms ................... 2
RL 206 Dance Activities ....................... 2
RL 207 Equipment & Facilities ................. 3

Recreat. Lead. Electives .............. 14

Related Courses

Course Title Hrs.
B 100 Basic HumanBiology .................. 4
EG 106 Occupational Communication or
EG 111 English Composition ................... 3
PS 114 Amer. State & Local Gov't.............. 3
Y. 107 Psych.ofPers:Dev. ;. vivuiasaaimmes 3
PY 111 General Psychology ................... 3
PY 210 SocialPsychology ..................... 3
PY 221 Developmental Psychology ............. 3
S 110 Inbro. 1o Speeoh ..c:vavsrmnam s 3
SO 111 Intro.toSociology ............cccvvnnn.. 3
SO 120 Marriageand Family ................... 3
MUBICEIGCHVE: ......ovnmmmvmsommem s 3
Related Elective ....................... 6

TOTAL CREDITS REQUIRED: 93
TOTAL CONTACT HOURS: 1800

Electives in both Occupational and Related areas are
available to meet the requirements of the program. Elec-
tives must be approved by the student's advisor.

EMPLOYMENT OPPORTUNITIES: Employment oppor-
tunities for talented and well-trained persons are pre-
sently very good and expected to improve in the fu-
ture. May be employed in private clubs, schools and
institutions, voluntary agencies, industrial plants, com-
munity and municipal programs, health studios, hospi-
tals, resorts, urban programs, and other organizations.

TRAFFIC ENGINEERING TECHNOLOGY (R)
TWO-YEAR PROGRAM

The Traffic Engineering Technology program is made
up of occupational Courses designed specifically to
meet the needs of individuals participating in this profes-
sion and offered exclusively by the Division of Community
and Personal Service Occupations.

Related Courses in the areas of Science and Math,
Social Sciences, Industrial Occupations and Communi-
cations and Arts are also required to meet the needs of
individuals in this profession.

Listed below are the Occupational and Related
Courses necessary to meet the requirements to receive
an Associate Degree in Traffic Engineering Technology
from the Community College of Denver.

Occupational Courses

Course Title Hrs.
TE 100 2 Inlre: 10 TrallicIENG: . 25 oo s s ey 3
TE 102 Traffic Eng. Studies| .................. 3
TE 103 Traffic Eng. Studies Il ................ g
TE 106 Traffic Admin. & Safety ................ 3
TE 108 ControlDevices ......iisesvwiwin i 3
TE 200 Traffic Eng. Psychology ................ 3
TE 202 Traffic Laws & Regulations ............. 4
TE 203 GeometricDesign! .................... 3
TE 204 GeometricDesignll ................... 4
TE 210 Traffic Accid. Rept. & Analy. ........... 3
TE 211 Urban Trans. Planning | ................ 3
TE 212 Urban Transport. Planning Il ............ 3
TE 215 TratficEng-Prob: cococs s vosimive 3
Related Courses

Course Title i
EG 107 Occup.Comm. ........oovvivnnrnnnnn.. 3
EG 108 Ocoup. Comm: ..ivownesivioe e vesvis 3
D 100 Mech. Drafting Theory & Tech. ......... 4
DP 111 Prin.of Bus.DataProc. ................ 3
M 105 ‘Intro: to AJgebra .. o uvemeannvaseiay i 4
M 106 Interm.Algebra ........................ 4
M 107 Intro.to Geometry ..................... 4
M 120 Stat. forBus. & Industry ................ 3
P 111 College Physics ......... U v 5
P 192. College-PhYSICS ..o ssiiaiminsiisins 5
P 113, College PRYSICS . ..vovvmvwmmsmmiase s 5
SU 103 BasicSurveying .............ooevvuunn. 8
UP 100 [Intrd: to Planning .ovovermvneyinascans 3

Social Science Elective . ............... 3

Related Elective ....................... 3

TOTAL CREDITS REQUIRED: 101
TOTAL CONTACT HOURS: 1175

Electives in both Occupational and Related areas are
available to meet the requirements of the program. Elec-
tives must be approved by the student's advisor.

URBAN HORTICULTURE (N)
SEVEN-QUARTER PROGRAM

Horticulture in Colorado presents many diverse op-
portunities for persons interested in landscape and floral
work. Because of this, the program is made up of seven
quarters for persons interested in learning about the total
field of horticulture while the three quarter programs are
geared to specific job entry categories.

Occupational Courses

Course Title Hrs.
*UH 100 Intro. to Urban Horticulture ............. 2
tUH 102 Landscape Plant Materials ............. 4
UH 104 PlantScience |l ...........ccviivvvennn. 4
UH 106 Plant Sclence . ;.. civissaimmnmny sy 4
tUH 108 Landscape Planning ................... 4
UH 110 Soils and Fertilizers ................... 4
UH 112 PlantPropagation...................... 4
UH 201 Nursery Management .................. 4
UH 203 Hort. Equip.andFacil. ................. 3
tUH 205 Landscape Management................ 4
tUH 207 Greenhouse Management .............. 4
UH 209 Horticulture Bus.Oper. ................ 3
tUH 211 DiseasesandPests .................... 4
tUH 213 TurfProd.andMgmt. ................... 4



UH 297 'Coop. Work Experience ............. 8-12
UH 299 IndependentStudy..................... 4
i 1511 e gl St TS el B T TRl S 4
AC 109 Bookkeep. and Account. or
VST B R S T redo T {1 R S ot R TP s, I ]
Related Courses
Course Title e
EG 106 Occupational Communication or
B e aahen D omp o T T 3
EG 107 Occupational Communication or
EG SRS REngleh COmMpP= oo oo et v 3
EC 2T SPrinciplesiotECODOMIGS .. o s wmenns 3
Math ElaGtive " i s ia v v e v 3
PY 100 HumanRelat. inBus. &Ind.............. 3
BYX: 107 . Peych. of Pers. Deval. ....o.. e i, A8
TOTAL CREDIT HOURS: 103-107
TOTAL CONTACT HOURS: 1423-1430

*Option — Student may substitute elective with instructor's approval

tEvening Courses will require Saturday Field Trips.

***Suggested Electives: Horticulture-Floral Design Workshop-UH 114; Horticulture
Seminar-UH 221; Perspective Drawing-UH 219; Merchandising Horticulture Products-
UH 116. Business & Management; Business & Organization Management-MG 201 (Pre-
requisite: Intro. to Business- MG 105); Principles of Marketing-MG 203; Principles of
Retailing & Merchandising-MG 215.

EMPLOYMENT OPPORTUNITIES: As our society has
become more affluent, it has also created more leisure
time for recreational activities which utilize park, golf
course and other outdoor areas, all of which must be
managed and maintained. Flowers increasingly appear
in and around our homes, and we have become more
concerned about the beautification of our nation's
landscapes. Consequently, career opportunities have
been increasing in the field of urban horticulture, and
the industry is looking for ambitious and well-trained
people. Successful completion of this program will re-
sult in the granting of an Associate Degree in Horticul-
ture.

URBAN HORTICULTURE (N)
THREE-QUARTER PROGRAM

NURSERY MANAGEMENT AND
LANDSCAPE MAINTENANCE OPTION

Occupational Courses

Course Title Hrs.
*UH 102 Landscape Plant Materials ............. 4
9 TR 8 e S o) [ O B R 4
*UH 108 LandscapePlanning ................... 4
UH 110 © Soilsand Fertilizers ..........ccioimese 4
UH 111 Small Eng. & Carb. Repair

OF AN HOTY o ol v v s viioi 5
*UH 201 Nursery Management .................. 4
*UH 205 Landscape Management................ 4
*UH 211 DiseasesandPests .................... 4

Business and Mgmt. Elective ........... 3

FBIRCHVE S ot s e e e S 3

Related Courses
Cr.

Course Title Hrs.
EG 106 Occup. Communications ............... 3
PY:" 107 Psvch, of Pers. BDavel.. ... o vvees 3

TOTAL CREDIT HOURS: 45
TOTAL CONTACT HOURS: 620
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*Evening courses will require Salurday Field Trips.
**Suggested Electives: Horticulture Seminar, Perspective Drawing, and Coop. Work
Exp.

EMPLOYMENT OPPORTUNITIES: The Nursery Man-
agement and Landscape Maintenance Option provides
entry level job skills as assistant Nurseryman, Garden
Center Employee and Landscape Maintenance man.
Successful completion of this program will result in the
granting of a Certificate of Achievment.

URBAN HORTICULTURE (N)
THREE-QUARTER PROGRAM
GREENHOUSE MANAGEMENT OPTION
Occupational Courses

Course Title Hrs.
WH- G104 PlantkSeIBnce ] ... ..o v e e siomisirs e d s 4
UH 108 Plant Sciencell .....icierinniiniisins 4
UH 110 Solls and FartliZers | ... i i 4
UH 111 Small Engine & Carb. Repair

O UrBaRHONE ! .o v vioos i e 5
LU 312 . PlantPropagation.. . ..oixs sxws e vt e s 4
UH 203 Horticult. Equip. & Facil. ............... 3
*UH 207 Greenhouse Management .............. 4
*UH 211 DiseasesandPests .................... 4
**UH Elgetive oo b marsna vy e s o 3

Indus. Occupations Elect. .............. S

Related Courses

Course Title Hrs.
Math Elective -......covovivomiieniioees 3
EG 106 OccupationalComm. .........ccovvvvun.. <]

TOTAL CREDIT HOURS: 46
TOTAL CONTACT HOURS: 620

*Evening courses will require Saturday field trips.
**Suggested Electives: Horticulture Seminar, Floral Design Seminar, Merchandising
Horticultural products, and Coop. Work Exp

EMPLOYMENT OPPORTUNITIES: The Greenhous
Management Program is designed to equip an indi-
vidual with the basic knowledge and skills to work as
an assistant grower in a greenhouse. Foreman and su-
pervisory level jobs are available upon completion of
the two year program and further greenhouse training.
Successful completion of this program will result in the
granting of a Certificate of Achievement.

URBAN HORTICULTURE (N)
THREE-QUARTER PROGRAM
TURF MANAGEMENT OPTION

Occupational Courses

Course Title Hrs
UH 104 © Plant'Sclence b i vicinat vannlve s e 4
UH 106 ., Plani:Science 1. . b ot e bbb 4
UH 110 Soils and Fertilizers ............ccvvvn. 4
UH 111 Small Engine & Carb. Repair

for:-UrbaniHort . os .l e sl LIS e i b



UH 203 Horticulture Equip. & Facil. ............. a8
*UH 205 Landscape Management................ 4
U 271" Disdases and:Pesla. . ... .. cvcieiwis avii 4
*UH 213  Turf Prod. & Management .............. 4
UH 299 Independent Studies ................... 4
*UH BlectVe. i L s e s 3
Related Courses

Course Title el
EG 106 Occup. Communications ............... 3

MAIEIGEEING . oo stni GGt smsna aras 3
PY 107 Psych.of PersonalDev................. 3

TOTAL CREDIT HOURS: 48
TOTAL CONTACT HOURS: 522

*Evening courses will require Saturday field trips.
“*Suggested Electives: Horticulture Seminar, Merchandising Horticultural Products,
and Coop. Work Exp.

EMPLOYMENT OPPORTUNITIES: The Turf Manage-
ment option provides the basis for entry level job skills
in Golf Course maintenance.

URBAN HORTICULTURE (N)
THREE-QUARTER PROGRAM

LANDSCAPE CONSTRUCTION
(AND DESIGN) OPTION

Occupational Courses

Course Title Hrs
UH 101 Intro. to Landscape Constr. Draft. ....... 4
UH 102 Landscape Plant Materials ............. 4
UH 104 PlantSciones | . cuvevoiausmia s 4
UH 108 LandscapePlanning ................... 4
UH 110 Soils and Fertilizers ................... 4
*UH 201 Nursery Management .................. B
*UH 205 Landscape Management................ 4
UH 208 Landscape Surveying .................. 4
UH 212 Basic Landscape Construction ......... 8
UH 217 Advanced Landscape Planning ......... 4
UH 219 Landscape Perspective ................ 4
**UH o 65 e S s 5

Business Mgmt. Elective ............... 3

Related Courses

Course Title Hrs
EG 106 Occup. Communications ............... 3
MAtEISCHIVE: o obinas srissominsasisn 3

TOTAL CREDIT HOURS: 62
TOTAL CONTACT HOURS: 700

*Evening courses will require Saturday Field Trips.
**Suggested Electives: Horticulture Seminar, Fioral Design Seminar, Merchandising
Horticultural products and Cooperative Work Experience.

EMPLOYMENT OPPORTUNITIES: This program is de-
signed to prepare the student for positions with land-
scape contractors as supervisory personnel; and with
landscape architects as landscape technicians and
assistants. Upon completion a Certificate of Achieve-
ment will be granted.

URBAN PLANNING TECHNOLOGY (R)
TWO-YEAR PROGRAM

The Urban Planning Technology program is made up
of Occupational Courses designed specifically to meet
the needs of individuals participating in this profession
and offered exclusively by the Division of Community and
Personal Service Occupations.

Related Courses in the areas of Science and Math,
Social Science, Industrial Occupations, and Communica-
tions and Arts are also required to meet the needs of indi-
viduals in this profession.

Listed below are the Occupational and Related
Courses necessary to meet the requirements to receive
an Associate Degree in Urban Planning Technology from
the Community College of Denver.

Occupational Courses

Course Title Hrs
UP 100 IntroductiontoPlanning ................ 3
UP 102 Data Collecting Tech. & Eval. .......... 3
UP 110 Problems in Urban Planning ............ 3
UP 200 Statistics forPlanners ................. 3
UP 202 Data Processing for Planners ........... 3
UP 205 Map Reading & Photo Interp. ........... 3
UR: 207 Pictorial Drafting: ..o saivans ind 4
UP 210 Planning LAW o v s sam s assioniss 3
UP 297 Coop. Work Experience ................ 7
UP 299 IndependentStudy..................... 3

Related Courses

Course Title Hrs
AR 105 BasicDesign ............ccoiivivinnnn, 3
AV 200 Production of AV materials ............. 4
B 110 Intro.to Environment ................... 3
D 100 Mech. Drafting Theory & Tech. ......... 4
EC 109 Applied Economics .................... 3
EG 106 Occup. Communications ............... 3
EG 107 Occup. Communications
or
S 110 Intro.toSpeech ............c..ocv.un. P
EG 108 Occup. Communications ............... 3
G 111 o to GeolAgY v i stz 4
GE 230 UrbanGeography ...................... 3
HS 251 Historyof Cities ....................... 3
M 102 AppliedMath!l..............cccvvvvnnn. 3
M 103 AppliedMathll ........................ 3
M 104 AppliedMathlll ....................... 3
PS 114 American State & Local Gov't .......... 3
SU 103 BasicSurveying .............cccovvvenn. 8
Related Electives ... .ovmcvensm o sunass 6

TOTAL CREDITS REQUIRED: 97
TOTAL CONTACT HOURS: 1225

Electives in both Occupational and Related Areas are
available to meet the requirements of this program. Elec-
tives must be approved by the student's advisor.

EMPLOYMENT OPPORTUNITIES: The program is de-
signed primarily to qualify students, upon completion
of the curriculum and requirements, for employment as
assistants to professional planners and urban renewal
specialists in both public and private city, county, re-
gional and state planning offices, urban renewal agen-
cies and other organizations concerned with various
aspects of urban development.
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WATER-WASTEWATER TECHNOLOGY (R)
TWO-YEAR PROGRAM

The Water-Wastewater Technology program is made
up of Occupational Courses designed specifically to
meet the needs of individuals participating in this profes-
sion and offered exclusively by the Division of Community
and Personal Service Occupations.

Related Courses in the areas of Science and Math,
Social Sciences, Industrial Occupations and Communi-
cations and Arts are also required to meet the needs of
individuals in this profession.

Listed below are the Occupational and Related
Courses necessary to meet the requirements to receive
an Associate Degree in Water-Wastewater Technology
from the Community College of Denver.

Occupational Courses

Course Title Hrs
WW 100 Intro. to Water-Wastewater............. 3
WW 103 Blueprt. Read. for Water-Wastewater ... 3
WW 107 Advanced Treatment ................... 3
WW 109 Basic Elect. for Water-Waste. .......... 3
WW 200 Hydraulics for Water-Waste. ........... 3
WW 205 Water-Waste. Equip. Maint. ............. 3
WW 206 Water-Waste. Admin. & Finance ........ 3
WW 208 Sanitary Chemistry | ................... 4
WW 209 Sanitary Chemistry Il .................. 4
WW 220 Public. Relat. for Water-Waste. ......... 3
WW 225 Instrument. and Control ................ 4
*"WW297

Cooperative Work Exp. ................ 7

Water-Waste. Electives . .............. 12

*Students who are not presently employed in the profession will be required to take a
minimum of 7 credit hours of WW 297, Cooperative Work Experience, before they can
receive their Associate Degree

Related Courses

Course Title Hrs
B 132" General Biology s s maaia 5
B~ b4 S Samtary BioloaY.. . «aulis s smsmwmamaes 4
PY 100 HumanRelat. inBus. &Ind. ............. 3
M- 102 SApplled Math .. aie ses 3
RIS ADPHRAMAT . ot s soegion mgbsnga s 3
RN A0S RIMPS:anQMOOFS. . . . oo rs s s o uli 4 os 4
IM 101 Elements of Supervision ............... 3
IM 103 Industrial Safety .......c.ccvvvevrsvnieens 3
EV 118 Industrial Hygiene ..................... 3
English Electives .............cccoivnn. 6

Related Electives . ..................... 6

TOTAL CREDIT HOURS: 93-100

TOTAL CONTACT HOURS: 976-990

EMPLOYMENT OPPORTUNITIES: Persons who master
the Water-Wastewater Technology program can serve
as assistants to engineers, scientists, and public
health personnel concerned with water supply de-
velopments and distribution, and with wastewater col-
lection and treatment to abate and prevent pollution.
The water and wastewater technician can functionas a
member of the team engaged in research, plant de-
velopment, or operation; as an operator or assistant
operator of water purification or wastewater-treatment
facilities supervising and coordinating the efforts of
workmen; as a member of the public health team.
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COURSE DESCRIPTIONS

AUDIO-VISUAL TECHNOLOGY

AV 100 Introduction to Media (R) .. 3 credit hours

Course is designed to impart the philosophy, aims, and
goals of the educational media field. Stress will be placed
on understanding of the role of audio-visual aids. (3 hours
per week)

AV 102 Audio-Visual Basic
Electricity (R) ............. 3 Credit hours

This course will help the student develop competencies
in recognizing and applying basic principles of elec-
tricity, magnetism, electric motors, circuitry (series and
parallel) as they apply to audio-visual equipment. It will
also prepare the student to do basic electrical repair on
projectory and transcription machines. (3 hours per week)

AV 103 Audio-Visual Library
Services (R) ............ui 4 credit hours

Provides the student with a brief overview of a modern li-
brary or materials center, emphasizes the role of A-V ma-
terials and equipment. Also prepares the student in the
technical processes of acquisition, preparation and cir-
culation of audio-visual materials. (4 hours per week)

AV 200 Production of Audio-Visual
Malerials (R) .o b e 4 credit hours
Prerequisite: AV 100 Introduction to Media

This course will help the student to develop proficiencies
in creating and producing sound-slide presentations,
overhead transparencies, single concept films and pos-
ters. It also will prepare the student to operate slide and
tape duplicators, laminating equipment and basic letter-
ing devices. (4 hours per week)

AV 201 Television

Production(R) ............. 6 credit hours

This course is designed to develop competencies in the
production of Video and Audio tapes for instructional pur-
poses. It will also provide opportunities to develop basic
skills in motion picture photography. (6 hours per week)

AV 202 Audio-Visual

Photography (R) ........... 3 credit hours

A basic course in theory of photography, construction
and operation of cameras. This course will help the stu-
dent develop skills in photography as related to audio-vi-
sual presentation techniques. (3 hours per week)

AV 203 Projection Equipment
Maintenance (R) ........... 4 credit hours

This course enables the individual student to attain basic
knowledge and skills in maintenance and care of slide,
filmstrip, overhead, opaque projectors aswellas 8mm and
16mm motion picture pictures. (4 hours per week)

AV 204 Transcription Equipment

Maintenance (R) ........... 4 credit hours
This course enables the student to attain general knowl-
edge of the maintenance and repair of audio tape recor-
ders, video tape recorders, as well as disc and cassette
players. (4 hours per week)

AV 205 Audio-Visual
Electronics (R) ............ 4 credit hours

A basic course in vacuum and solid state devices as they



pertain to audio-visual equipment. The student will have
the opportunity to develop skills in trouble shooting and
repair of electronic components in projectors, video tape
equipment, phonographs and audio recorders. (4 hours
per week)

AV 206 Duplicating
Processes(R) ............. 3 credit hours

. Training in the technology related to reproductions of
various graphic designs; provides opportunity to develop
skills in offset printing, mimeographing and spirit du-
plicating. (3 hours per week)

AV 297 Cooperative Work

Experience (R) .......... 1-6 credit hours
In the Audio-Visual Technology program, cooperative
work experience is a part of the course of study. The stu-
dent is placed at a work station, somewhere in the Metro-
politan Denver area, which is related to his educational
program and occupational objective. He works under the
immediate supervision of experienced personnel at the
business, industry or agency involved, with a College in-
structor providing coordination. Prerequisites for enroll-
ment in Cooperative Work Experience are permission of
the instructor and approval of the Division Director.

The amount of time spent in cooperative work experience
will vary to meet student’s individual needs. (Credit and
Contact Hours Arranged)

AV 299 Independent Study (R)... 1-6 credit hours

This course provides opportunity for a student to study
intensively a specific topic of interest under the direction
of a qualified faculty member. Permission to enroll for in-
dependent study must be obtained from the Division Di-
rector and the assigned instructor. The number of credit
hours to be allowed for successful completion of the
course will be determined cooperatively by the instructor
and the Division Director. (Credit and Contact Hours Ar-
ranged)

ACTIVITY DIRECTING FOR SENIOR CITIZENS
(A)

Introduction to Studies

of the Aging (A) ........... 3 credit hours
Physical, mental and psychologyical changes which oc-
cur in aging are considered. Problems which may occur in
later years with possible solutions and prevention are
discussed. Nutritional implications in geriatrics will be in-
cluded. (3 hours per week)

SR 102 Nutrition for
the Elderly (A) ............. 3 credit hours

A study of the essential nutrients and their values in vari-
ous food groups; their function in the body; and how to
determine the food need of the elderly individual. (3 hours
per week)

SR 105 A.D.L. Laboratory (A)..... 3 credit hours

Procedures that relate to the Activities of Daily Living,
awareness of range of motion mechanics that are utilized
in rehabilitation to the maximum potential of the individual.
(3 hours per week)

SR 110

SR 100

Institutional Organization and

Record Keeping (A) ....... 3 credit hours
General procedure followed in the home for senior citi-
zens; psychology of relations with senior citizens. Re-
sponsibilities of personnel to self, employer and resi-
dents. Communication skill necessary to record informa-

tion relevant to activities. Orientation to senior citizen
home record department. Obtaining, preserving and using
records; coding; statistics; legal aspects of record keep-
ing; ethics. (3 hours per week)

SR 112 Activities for
Senior Citizens | ....... .... 3 credit hours

Planning and conducting meaningful recreational oppor-
tunities that meet the interests of senior citizens, are
adapted to their physical limitations, and contribute to
their adjustment to the home. (3 hours per week)

SR 113 Activities for
Senior Citizens Il .......... 3 credit hours

Continuation of SR 112. (3 hours per week)

SR 121 Physical, Psychological &
Social Implications

b AgING i5vcarmis vinitiatss 3 credit hours

This course will provide the student with a better unders-
tanding of the social, psychological, and physical im-
plications in the aging process and how they relate to the
needs of the individual. (3 hours per week)

SR 122 Reality Orientation and
Remotivation .............. 3 credit hours

Reality Orientation is an effective means of assisting the
individual in everyday living. Both the Team concept and
the Classroom concept will be covered.

Remotivation assists the individual in coping with today's
world through a technique of simple group interaction.

Thirty classroom hours will provide the student with the
title of Remotivation Technician through the American
Psychiatric Association. (3 hours per week)

EMPLOYMENT OPPORTUNITIES: The purpose of an ac-
tivity program is to create as near to a normal environ-
ment as possible, thereby encouraging persons in a
long-term facility to exercise their abilities. The pro-
gram provides these challenges in a planned, coordi-
nated, structured manner. The activities provided are
carefully selected so that they are not only enjoyable,
but are especially beneficial in overcoming specific
problems. An activity program creates the environ-
ment of challenge and achievement, helping a person
along the road to recovery. The ever-increasing num-
ber of senior citizens who are in need of long-term
care has created a demand for trained individuals who
can make a nursing home more of a home for its resi-
dents.

BUILDING INSPECTION

Bl 100 Building Codes and

Standards (R) ............ 3 credit hours
An analysis of the building laws and their sources regulat-
ing construction. (3 hours per week)

Bl 102 Construction

Materials (R) ............... 4 credit hours
A gualitative study of wood, masonry, concrete, and steel
construction, and survey of roofing, glazing wall and floor
finishes. (4 hours per week)

Bl 103 Mechanical
Inspection(R) ............ 3 credit hours

An introduction to the art of inspecting the heating and
ventilating, and refrigeration work on the contruction job.
(3 hours per week)
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Bl 104 Field Inspection
Techniques (R) ............ 4 credit hours

An introduction to the art of inspecting construction job-
in-progress with special emphasis on problems encoun-
tered in the field. (2 hours lecture, 4 hours lab per week)

Bl 105 Soils and Grading (R) ..... 3 credit hours

A study of the problems and solutions encountered in the
soils of a construction job. (3 hours per week)

Bl 106 Electrical Inspection (R) ... 3 credit hours

An introduction to the art of inspecting the electrical work
on the construction job. (3 hours per week)

Bl 110 Plumbing Inspection (R) ... 3 credit hours

An introduction to the art of inspecting the plumbing work
on the construction job. (3 hours per week)

Bl 112 Plan Review(R)............ 3 credit hours

Evaluation of building design for life safety, environmen-
tal health features, and structural stability. (3 hours per
week)

Bl 214 Construction Organization and
Management(R) ........... 3 credit hours

An introduction to modern management theory and tech-
niques with application to modern construction problems.
The student is given an understanding of supervisory
principles as they apply to managerial positions. (3 hours
per week)

Bl 215 Utilities Inspection (R) ..... 3 credit hours

An examination of the installation of larger, more complex
plumbing systems and trench backfill. (3 hours per week)

Bl 216 Introduction to Design

Fundamentals (R) .......... 3 credit hours

Evaluation of building design for features of structural
stability. (3 hours per week)

Bl 218 Housing Inspection and

Programs(R) .............. 3 credit hours
An examination of the inspection problems unique to ex-
isting residential buildings. (3 hours per week)

Bl 297 Cooperative Work
Experience (R) .......... 1-6 credit hours

In the Building Inspection program, cooperative work ex-
perience is a part of the course of study. The student is
placed at a work station, somewhere in the Metropolitan
Denver area, which is related to his educational program
and occupational objective. He works under the immedi-
ate supervision of experienced personnel at the busi-
ness, industry or agency involved, with a College instruc-
tor providing coordination. Prerequisites for enrollment in
Cooperative Work Experience are permission of the in-
structor and approval of the Division Director.

The amount of time spent in cooperative work experience
will vary to meet student’s individual needs. (Credit and
Contact Hours Arranged)

Bl 299 Independent Study (R)... 1-6 credit hours

This course provides opportunity for a student to study
intensively a specific topic of interest under the direction
of a qualified faculty member. Permission to enroll for in-
dependent study must be obtained from the Division Di-
rector and the assigned instructor. The number of credit
hours to be allowed for successful completion of the
course will be determined cooperatively by the instructor
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and the Division Director. (Credit and Contact Hours Ar-
ranged)

COMMUNITY &
SOCIAL SERVICE ASSISTING
SW 100 Introduction to Social
Welfare Institutions (A) .... 4 credit hours

This course will expose the beginning student to the his-
tory and philosophy of social welfare institutions and their
relationships to other social institutions in the United
States. Current patterns of social welfare provision are
placed within an historical perspective. (4 hours per
week)

SW 102 Interviewing & Report

Writing for Social

Service Workers (A) ....... 4 credit hours
This course is designed to enhance the student's skills in
such social work practice areas as communication, ob-
servation, report writing and interviewing. Emphasis is
placed on conducting interviews and writing reports in
such a way that the client will be served. (4 hrs. per week)

SW 110 Field Experience (A) ....... 3 credit hours
Prerequisite: SW 100

The field experience is an educationally directed pro-
gram which offers students opportunities to learn by par-
ticipating in the delivery of social services to individuals,
small groups, families, organizations and/or communities.
Students are assigned to a specific social agency, social
work program or service. (8 hrs. per week)

SW 111 Field Experience (A) ....... 3 credit hours

Prerequisite: SW 110 — Field Experience
Contination of SW 110 with progressive expectations. (8
hrs. per week)

SW 120 Survey of Social Work
Methods and
Services (A) ............... 4 credit hours

An analysis of the three basic social work methods: so-
cial casework, social group work, and community orga-
nization is provided. The basic concepts and principles of
the three methods are viewed within the general values of
the social work profession. Characteristics of particular
fields of service, such as child welfare or corrections,
and the application of the above to specific fields is in-
cluded. (4 hrs. per week)

SW 125 Social Work with Individuals

and Families (A) ........... 4 credit hours
Skills in the provision of direct social services to indi-
viduals and families are taught on a theoretical level or
through simulated practice situations in the classroom.
Beginning familiarity with role theory, group theory, and
learning theory, as they apply to social work practice, is
developed. (4 hrs. per week)

SW 200 Social Services
Practicum & Seminar (A) ... 4 credit hours

This course is designed to meet the needs of community
& social service workers already in the field. Work per-
formed in the field will be related to the academic pro-
gram. The seminar method is utilized and discussion in-
cludes such job oriented functions as: relationship of
worker and supervisor, role fo the professional social
worker, role of the para-professional. Students also eval-
uate and discuss typical case studies. (4 hrs. per week)



SW 201 Application of Social

Work Methods | (A) ........ 4 credit hours

Application of social work knowledge & skills with di-
fferent ethnic and socio-economic groups is discussed.
Various aspects of practice including working rela-
tionships, are explored. Belief in human worth and human
potential, self-awareness, sensitivity to others, and a
sense of responsibility are all stressed. (4 hrs. per week)

SW 202 Application of
Social Work Il (A) .......... 4 credit hours

Application of social work knowledge and skills with di-
fferent age groups is looked into. Principles and techni-
ques are illustrated through the use of case material. (4
hrs. per week)

SW 211 Field Experience (A) ....... 3 credit hours

Prerequisite: SW 111 — Field Experience
Contination of SW 111 with progressive expectations. (8
hrs. per week)

SW 212 Field Experience (A) ....... 3 credit hours

Prerequisite: SW 211 — Field Experience
Contination of SW 211 with progressive expectations. (8
hrs. per week)

SW 213 Field Experience (A) ....... 3 credit hours

Prerequisite: SW 212 — Field Experience
Continuation of SW 212 with progressive expectations.
(8 hrs. per week)

SW 225 Creative Approaches with
€ smmunities and Groups
L 4 credit hours

This course will serve as a resource for students and
agency personnel planning services to communities and
groups. Ways of mobilizing people and devising means to
satisfy changing human needs are examined. An approach
based on individual circumstances, personality factors
and the particular setting is advocated. (4 hrs. per week)

COSMETOLOGY

CO 100 Cosmetology ............ 73 credit hours

The Cosmetology program consists of 1650 hours of
training over approximately 12 months. The course in-
cludes training in the following areas: Sterilization, sani-
tation, basic personal grooming, bacteriology, basic hair
styling, finger-waving, manicuring, scalp treatment, fac-
ials, facial makeup, hair cutting, hair coloring, permanent
waving, skin and scalp disorders and diseases, wig care,
iron curling, shear hair cutting, oil manicuring, anatomy,
physiology, electricity, chemistry, air blow styling, scalp
treatment, hair removal techniques, lash and brow tinting,
and shampoo methods. (35 hours per week)

CO 120 Salon Business Operations
and Management .......... 3 credit hours
Prerequisite —Possession of Cosmetology License

The course consists of indepth study of salon procedures
and operations. The planning of the physical facility,
salon personnel, salon inventory procedures, salon ac-
counting procedures, merchandising, advertising, public
relations are all slanted toward the beauty salon in day to
day activities. (3 hours per week)

CRIMINAL JUSTICE (R)

CJ 110 Criminal Justice I (R) ...... 3 credit hours

The law enforcement field and the criminal justice system
is introduced to the student. The various police profes-
sions including federal, state, county and municipal agen-
cies will be studied. The vocational opportunities and
functions at all levels of law enforcement will be consid-
ered. Includes the history, administrative problems, and
philosophical view of the criminal justice system. A sur-
vey of the relationship within the American system of jus-
tice — between law enforcement activities and the
courts, and between the courts and correctional ac-
tivities. (3 hours per week)

CJ 111 Criminal Justice Il (R) ..... 3 credit hours
Prerequisite: CJ 110

Principles of organization, administration, and public
service. Administration as applied to field operations.
Discussions of fundamentals of patrol and crime preven-
tion; community problems associated with enforcement,
vice, traffic, and other duties; special units; duties of su-
pervisory officers. (3 hours per week)

CJ 112 Constitutional Law (R) ..... 3 credit hours

The development of U.S. Constitutional Law. Covers
vital issues, definitions of constitutional terms and case
law as it relates to constitutional issues. (3 hours per
week)

CJ 113 CivilLaw(R) ..ovvvvvvnnn... 3 credit hours

The course concerns the legal protection afforded in civil
procedures against interference by others with the se-
curity of one's person, property of intangible interests.
Three fundamental theories of liability emerge: intentional
interference, negligence and strict liability. The influ-
ences of theories and underlying social and economic
factors is studied in the content of recognized categories
of tact liability, interference with peace of mind, negli-
gence, trespass to property nuisance, fraud, and other
misrepresentation, defamation, and invasion of privacy.
Through these illustrations the course seeks to develop
an understanding of the law's search for basic principles
to govern the resolutions of conflicts arising out of human
relationships. (3 hours per week)

CJ 114 CriminalLaw(R) ........... 3 credit hours

The purpose of this course is to explore criminal law
viewed as a device for controlling socially undesireable
behavior. It is intended to give the students a working
knowledge of the criminal code, the basic questions of
public policy in the administration of criminal justice and
of the legal principles of determining criminal liability. (3
hours per week)

CJ 115 Patrol Procedures ......... 3 credit hours
This course includes the operation of the patrol division
of a law enforement agency. The complex day to day du-
ties of the patrol officer will be introduced to the student.
The course covers the different areas of patrol pro-
cedures including purpose of police patrol, types of pa-
trol, field note-taking, techniques and tactics by type of
call, and courtroom testimony and demeanor.

CJ 116 Rules of Evidence (R)...... 3 credit hours

The student becomes familiar with the kinds and degrees
of evidence, and with the rules governing the ad-
missibility of evidence in court. (3 hours per week)
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CJ 120 The Court System (R) ..... 3 credit hours

The court system of the United States is explained at all
levels, emphasizing adversary procedures in the criminal
and civil or equity procedures in the juvenile court, to-
gether with recent Supreme Court decisions regarding
both. (3 hours per week)

CJ 122 Probation, Pardon, and
Paralesi(R) i ivainnisas 3 credit hours

Probation as a judicial process and parole as an execu-
tive function are examined as community-based correc-
tional programs and the use of pardons is reviewed. (3
hours per week)

CJ 210 Criminal Investigation | (R) 3 credit hours

Preliminary investigation techniques to include securing
the scene; identifying witnesses; interviewing; search and
recording of the scene; arrest procedures; and other rel-
ated topics. (3 hours per week)

CJ 211 Criminal
Investigation 1 (R) ......... 3 credit hours
Prerequisite: CJ 210

Followup investigation techniques. A contination of CJ
210, Criminal Investigation I. Attention is given to inter-
viewing and statements; the importance of knowing the
criminals modus operandi, and sources of information.
Emphasis is placed on the practical aspects of criminal
investigation such as the techniques used in special
kinds of investigation; case preparation; and methods of
dealing with news media. (3 hours per week)

CJ 212 Criminal

Investigation Il (R) ........ 3 credit hours

Prerequisite: CJ 211

The collection, identification and preservation of evi-
dence. Attention is given to comparative evidence and
current laboratory capabilities and limitations. Students
are made aware of available technical methods used in
criminal investigation. (3 hours per week)

CJ 222 Traffic Enforcement (R) .... 3 credit hours

Course includes the traffic problem; patrolling pro-
cedures; pursuit driving; stopping the violator; officer-vi-
olator relationships; drinking driver investigations; traffic
direction; and roadblocks. (3 hours per week)

CJ 224 Community Relations (R) .. 3 credit hours

The role of the individual officer in achieving and main-
taining public support; human relations, public informa-
tion; relationships with violators and complainants. (3
hours per week)

CJ 230 Police Supervision (R) ..... 3 credit hours

Principles of personnel management as applied to the po-
lice enterprise evaluation and promotion, discipline,
training, employee welfare, problem solving, leadership.
(3 hours per week)

CJ 234 Narcotics and Drugs (R) ... 3 credit hours

This course will include the discovery and investigation
of narcotics peddlers and users; behavior and treatment
of the addict; prevention techniques; cooperation with
federal agencies; description, chemical properties and
results of the use of narcotics and other dangerous dri'~s.
(3 hours per week)

CJ 236 Advance Emergency
Techniques (R) ............ 2 credit hours

Skills to be used in the treatment of injuries in an emer-
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gency situation; including emergency childbirth and other
situations frequently encountered by police. (2 hours per
week)

CJ 238 Correctional Services in the
Community (R} ............. 3 credit hours

Community resources that can be brought to bear on the
correctional task are examined, such as vocational re-
habilitation, alcohol detoxification and other units, wel-
fare services, child guidance, and mental health clinics,
employment services, private volunteer professional as-
sistance, legal aid and other pertinent services. (3 hours
per week)

CJ 297 Cooperative Work
Experience (R) .......... 1-6 credit hours

In the Criminal Justice program, cooperative work expe-
rience is a part of the course of study. The student is
placed at a work station, somewhere in the Metropolitan
Denver area, which is related to his educational program
and occupational objective. He works under the immedi-
ate supervision of experienced personnel at the busi-
ness, industry or agency involved with a College instruc-
tor providing coordination. Prerequisites for enroliment in
Cooperative Work Experience are permission of the in-
structor and approval of the Division Director.

The amount of time spent in cooperative work experience
will vary to meet student’s individual needs. (Credit Hours
Arranged)

CJ 299 Independent Study (R)... 1-6 credit hours

This course provides opportunity for a student to study
intensively a specific topic of interest under the direction
of a qualified faculty member. Permission to enroll for in-
dependent study must be obtained from the Division Di-
rector and the assigned instructor. The number of credit
hours to be allowed for successful completion of the
course will be determined cooperatively by the instructor
and the Division Director. (Credit Hours Arranged)

EARLY CHILDHOOD EDUCATION
AND MANAGEMENT
CC 101 Day Care Teaching Techniques &
Program Design (A) ........ 4 credit hours

An overview of duties and responsibilities of the assistant
within day care centers servicing the children 2 to 6 years
of age. A study of day care schedules and State require-
ments for day care centers. Survey of the assistant in re-
lation to the child, parent, and total center staff. This
course will include a strong emphasis on the “team" ap-
proach, and the value of constant communication from the
assistant to the teach of who he/she is assisting. (2 hrs.
lecture, 2 hrs. lab)

CC 102 Creative

Activities (ALNR) .......... 3 credit hours
The intent of this course is to provide learning experi-
ences encouraging creativity and self-expression in
children 2 to 6 years of age through the use of suitable
activities and materials. Experiences in basic drawing,
painting, pasting, cutting, clay and play dough are in-
cluded. (2 hrs. lecture, 2 hrs. lab)

CC 103 Introduction to Early Childhood
Education (ANR) .......... 6 credit hours

Analysis and interpretation of children’s activities and ex-
periences based on observations in the Children’s Center



at Community College or other approved licensed facility
serving the children 2 to 6 years of age, in relation to
early childhood education and development. Appropriate
licensing regulations are introduced and qualified. (2 hrs.
lecture, 8 hrs. lab)

CC 104 Supervised Laboratory

Experience (ANR) ........ 6 credit hours

Prerequisite: CC 103

Practicum in the Community College Children's Center or
other approved licensed facility. Participation as well as
discussion and application of methods for guiding
children's learning experiences are involved in serving
the children 2 to 6 years of age. (2 hrs. lecture, 8 hrs. lab)

CC 105 Supervised Student
Participation (AANR) ....... 6 credit hours
Prerequisite: CC 104
Practicum in approved day care center; continuation of
CC 104 servicing the children 2 to 6 years of age. (1 hr.
lecture, 10 hrs. lab)

CC 106 Supervised Student
Participation (ANR) ....... 6 credit hours
Prerequisite: CC 105
Practicum in approved day care center; continuation of
CC 105 servicing the children 2 to 6 years of age. (1 hr.
lecture, 10 hrs. lab)

CC 107 Supervised Student
Participation (ANR) ....... 6 credit hours
Prerequisite: CC 106
Practicum in approved day care center; continuation of
CC 106 servicing the children 2 to 6 years of age. (1 hr.
lecture, 10 hrs. lab)

CC 108 Theories of Teaching
the Young Child (A,N,R) .... 4 credit hours

Theory and methods of teaching the young child, two to
six years of age, in relation to his developmental patterns.
Survey of relevant learning theories and current learning
models. (3 hrs. lecture, 2 hrs. lab)

CC 109 Methods of Teaching the
Young Child (ANR)........ 4 credit hours
Prerequisite: CC 108 or permission of instructor
Application of basic philosophy and theory of teaching
the child two to six years of age. Student design various
materials and aides for use in teaching. (3 hours lecture
and 2 hours lab)

CC 201 Workshop

of Ideas (ANR) ........... 4 credit hours
Prerequisite: Permission of Instructor

This course is designed to meet needs of teachers cur-

rently in the field. It includes a brief review of basic early

childhood practices and an introduction to recent learn-

ing models and theories. (4 hours per week)

CC 202 Workshop
of Things (A\NR) .......... 4 credit hours
Prerequisite: CC 201 or permission of instructor
Examination of commercial and teacher made materials
related to current learning models. Teacher design and
create teaching materials for their own classroom. (4
hours per week)

CC 210 Child Care Program Supervision &
Administration | (A,N,R) .... 4 credit hours

Analysis and interpretation of supervision and administra-

tion procedures relevant to early childhood education
programs. State licensing regulations appropriate to staff
and staff responsibilities are presented. (4 hours per
week)

CC 211 Child Care Program Supervision &

Administration Il (A,N,R) ... 4 credit hours

Analysis and interpretation of supervision and administra-
tion procedures relevant to early childhood education
programs specifically related to the involvement of par-
ents. Community resources are studied in application to
home and school needs. (5 hours per week)

CC 212 Child Care Centers Business
Operations (ANR) ......... 4 credit hours

A study of the methods and problems involved in operat-
ing a small business. Inquiry into the areas of zoning re-
strictions, licensing requirements, tax information, fund-
ing procedures, basic bookkeeping techniques. (4 hours
per week)

ENVIRONMENTAL CONTROL
TECHNOLOGY (R)

Environmental
Problems (R) .............. 3 credit hours

An introduction to the major environmental problems con-
fronting mankind and their physical and psychological
effects upon people. Problems involving air, water, noise
and scenic pollution, solid waste disposal, land use and
population growth will be identified and discussed. Pre-
sent and potential technological controls and the de-
velopment of alternative solutions to environmental prob-
lems will also be studied. Field trips to complement and
illustrate classroom studies will be taken. (3 hours per
week)

EV 105 Noise Pollution(R)......... 3 credit hours

An introduction to noise pollution, including the psycho-
logical and physical effects of noise upon people. A fa-
miliarization with the operations of instruments used to
measure noise intensity through demonstrations, field ex-
periences and operation of the equipment by students
themselves. Noise control methods used in industry and
in the local community will be discussed, along with cur-
rent a}nd proposed noise control legislation. (3 Hours per
week

EV 107 Solid Waste
Pollution(R) ............... 3 credit hours

An in-depth study of sources of solid waste and the prob-
lems such pollution causes relative to land use, water and
people. Traditional, new and experimental methods of
control and abatement will be identified. Methods of
sewage treatment will also be studied. Field trips will be
taken to sanitary landfill and garbage dump facilities and
wastewater treatment plants to observe both poor and
good practices, relative to solid waste disposal. (3 hours
per week)

EV 101

EV 110 Environmental Decision

Making (R) :::ssacvgivsinass 3 credit hours
A course designed to help the student become ac-
quainted with techniques involved in environmental deci-
sion making, including ecological, social, economic and
cultural considerations. The concept of the Environmen-
tal Impact Statement required by Federal law will be ex-
plored, along with case studies of actual environmental
impact statements developed by various entities. Integra-
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tion of project management technigues and the evaluation
of actual development proposals from neighboring com-
munities will be included in the course. (3 hours per week)

EV 115 Industry and

B S B R L i T ot 3 credit hours

A course designed to help the student become familiar
with the relatively new Federal and state occupational
safety and health laws which will directly relate to one's
responsibilities as an industrial hygiene or environmental
technician. (3 hours per week)

EV 118 Industrial

Hygiene (R) ................ 3 credit hours

The science of recognizing, evaluating and controlling
health' hazards, including safety, in industry will be stu-
died. Included in the course will be a description of tech-
nigues involved in collecting and analyzing airborne con-
taminants, radiation, and physical hazards, such as noise
and heat stress. Students will also become familiar with
the various types of industrial hygiene sampling equip-
ment. Field trips will be taken to observe and become fa-
miliar with industrial processes which present potential
health hazards. (3 hours per week)

EV 201 Atmospheric Pollution(R)....... 4 credits

Source and classification of air pollutants, effects upon
public as well as upon plant life and man-made materials,
present technological methods of control and future al-
ternative solutions. Pollution and weather and descrip-
tions of sampling and measurement techniques will also
be covered. Field trips will be taken to observe tech-
nological controls now employed and equipment used to
detect and analyze air pollutants. (4 hours per week)

EV 205 Pollution Control
SYMeMB i vl 4 credit hours
Prerequisite: M 105 Introduction to Algebra

Hydraulic, pneumatic, mechanical, electrical and elec-
tronic control systems and components. Basic descrip-
tion, analysis and explanation of operation. Typical per-
formance characteristics, limitations on performance, ac-
curacy, application and their utilization in industrial pro-
cesses. (4 hours per week)

FIRE SCIENCE TECHNOLOGY

Introduction to Fire Science
and Suppression (R) ....... 3 credit hours

Philosophy and history of fire protection; history of loss
of life and property by fire; review of municipal fire de-
fenses; study of the organization and function of federal,
state, county, and private fire protection agencies; survey
of professional fire protection career opportunities. Fire
suppression organization; fire suppression equipment;
characteristics and behavior of fire; fire hazard properties
of ordinary materials; building design and construction;
extinguishing agents; basic fire fighting tactics; public re-
lations. (3 hours per week)

FS 100

FS 104 Fire Company Organization

and Procedure (R) ......... 3 credit hours
Review of fire department organization; fire company
organization; the company officer; personnel administra-
tion; communications; fire equipment; maintenance; train-
ing; fire prevention; fire fighting, company fire fighting ca-
pability; records and reports. (3 hours per week)
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FS 106 Fire Fighting Tactics and
Strategy (R) ............... 3 credit hours
Prerequisite: FS 110 Fire Apparatus
and Equipment
Review of fire chemistry, equipment and manpower; basic
fire fighting tactics and strategy; methods of attack; pre-
planning fire problems. (3 hours per week)

FS 108 Fire Hydraulics(R) ......... 3 credit hours
Prerequisite: M 102 Applied Math |

Review of basic mathematics; hydraulic laws and for-

mulas as applied to the fire service; application of for-

mulas and mental calculation to hydraulic problems;

water supply problems; underwriters’ requirements for

pumps. (3 hours per week)

FS 110 Fire Apparatus and
Equipment (R) ............. 3 credit hours

Driving laws, driving techniques, construction and opera-
tion of pumping engines, ladder trucks, aerial platforms,
specialized equipment; apparatus maintenance. (3 hours
per week)

FS 112 Defensive Driving for
Firemen (R) ;. o v it i 3 credit hours

Familiarization with national, state and local driving laws;
emergency vehicle driving techniques with emphasis on
safety. (3 hours per week)

FS 199 Fire Command Officer
Training School (R) ........ 3 credit hours

A comprehensive 3 day Command Officer Training Semi-
nar and Workshop. Conducted during the summer quarter
utilizing nationally known speakers in Fire Service Man-
agement, Command Strategy and Company Operations.

FS 202 Fundamentals of Fire
Prevention(R) ............. 3 credit hours
Prerequisite: FS 100 Introduction to Fire
Science & Suppression

Organization and function of the fire prevention organiza-
tion; inspections; surveying and mapping procedures; re-
cognition of fire hazards; engineering a solution of the
hazard; enforcement of the solution; public relations as
affected by fire prevention. (3 hours per week)

FS 204 Related Codes and
Ordinances I (R) ........... 3 credit hours

Familiarization with national, state and local laws and or-
dinances which influence the field of fire prevention, with
emphasis on building codes. (3 hrs. per week)

FS 205 Related Codes and
Ordinances I1 (R) .......... 3 credit hours
Prerequisite: F 204 Related Codes and Ordinances |
Continuation of Related Codes and Ordinances | with an
emphasis on life safety and fire prevention codes. (3 hrs.
per week)

FS 206 Rescue Practice(R) ....... 3 credit hours
Rescue practices, rescue skills and techniques, rescue
tools and equipment with emphasis on auto accident ex-
traction, building collapse, cave-in and landslide and
other rescue problem procedures. (3 hrs. per week)

FS 208 Hazardous
Materials I(R) ............. 3 credit hours
Prerequisite: C 109 Applied Chemistry

A review of basic chemistry, storage, handling, laws,



standards, and fire fighting practices pertaining to haz-
ardous materials. (3 hours per week)

FS 209 Hazardous
Materials 1 (R) ............ 3 credit hours
Prerequisite: FS 208 Hazardous Materials |
Continuation of the study of hazardous materials covering
storage, handling laws, standards, and fire fighting prac-
tices with emphasis on fire fighting and control at the
company officer level. (3 hours per week)

FS 212 Fire Protection Equipment

and Systems (R) ........... 3 credit hours
Portable fire extinguishing equipment requirements.
Sprinkler systems, types, installation and maintenance
and special protection systems for various hazards. (3
hrs. per week)

FS 214 Fire Department

Administration (R) ......... 3 credit hours
Prerequisite: FS 104 Fire Company Organization and
Procedure

Consideration of basic concepts and principles of ad-
ministration applicable to the organization and ad-
ministration of an efficient fire department. (3 hours per
week) >

FS 216 Private Fire Protection

Systems(R) ............... 3 credit hours

Prerequisite: FS 212 Fire Protection Equipment

and Systems
An analysis of private protection and alarm systems.
Course covers organization and operation of private Fire
Brigades, complete water system layouts. A study and
evaluation of Fire Detection, Alarm and Supervisory sys-
tems. (3 hours per week)

FS 218 Fire Investigation (R) ...... 3 credit hours

Introduction to arson and incendiarism, arson laws, and
types of incendiary fires. Methods of determining fire
cause, recognizing and preserving evidence, interview-
ing and detaining witnesses. Procedures in handling juve-
niles, court procedures and giving cour testimony. (3
hours per week)

FS 220 Fire Insurance (R) ......... 3 credit hours

An analysis of the fire insurance rating structure. Ele-
ments involved in establishing insurance rates. The grad-
ing system for cities and towns, the classification of cit-
ies and towns, and hazard factors in occupancy, con-
struction and exposures. (3 hours per week)

FS 222 Fire Service Training

Techniques (R) ............ 3 credit hours
Familiarization with the modern concepts of instruction;
Methods of Organizing, Planning and Conducting Fire
Service Training. Study and evaluation of objective writ-
ing and student motivation. Introduction to Audio-Visual
Teaching Techniques. (3 hours per week)

FS 230 Blueprint Reading for
Firemen(R) ................ 3 credit hours

This course will give the student a working knowledge of
blueprint reading and sketching as applied to the con-
struction industry. Building terms and abbreviations are
taught along with symbols and conventions for other ma-
jor trades. Construction features, beginning with details
of component parts and advancing to a complete set of
working drawings. (3 hours per week)

FS 297 Cooperative Work
Experience (R) .......... 1-6 credit hours

In the Fire Science Technology program, cooperative
work experience is a part of the course of study. The stu-
dent is placed at a work station, somewhere in the Metro-
politan Denver area, which is related to his educational
program and occupational objective. He works under the
immediate supervision of experienced personnel at the
business, industry or agency involved, with a College in-
structor providing coordination. Prerequisites for enroll-
ment in Cooperative Work Experience are permission of
the instructor and approval of the Division Director,

The amount of time spent in cooperative work experience
will vary to meet student’s individual needs. (Credit hours
arranged)

FS 299 Independent Study (R)... 1-6 credit hours

This course provides opportunity for a student to study
intensively a specific topic of interest under the direction
of a qualified faculty member. Permission to enroll for in-
dependent study must be obtained from the Division Di-
rector and the assigned instructor. The number of credit
hours to be allowed for successful completion of the
course will be determined cooperatively by the instructor
and the Division Director. (Credit hours arranged)

FOOD SERVICE

Introduction to the Food
Service Industry ......... 16 credit hours
per quarter for 3 quarters

An introduction to commercial and institutional food serv-
ices. Courses will cover sanitation/safety practices and
utilization of commercial food service equipment. Demon-
stration and participation in preparing various soups,
sauces, meat dishes and fruits and vegetables.

F 100

o
e

Module A Sanitation and Safety
Module B Tools and Equipment
Module C Basic Food Science
Module D Food Production |
Module E Menu Planning
Module F Pantry Station
Module G Basic Baking
Module H Food Production Il
Module | Fry Cooks Station
Module J Restaurant Service
Module K 1st Cooks Station
Module L Food Production Il

F 108 Nutntion .:...:iovessaississ 3 credit hours

Orientation in nutritional values, their effect on the health
human body as well as their therapeutic use in regaining
health; their effect on the social, physical and psycho-
logical development of children; their application to com-
mercial food service, and the procedures necessary to
assure the preservation of these values through proper
preparation and service. (3 hours per week)

F 200 Food & Beverage Service &
Management ............ 16 credit hours
per quarter for two quarters
This program is designed to qualify the student for a posi-
tion in food services mid-management. The areas of Pur-
chasing, Accounting and Control Systems as well as Per-
sonnel and Scheduling will be stressed. Other areas in-
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clude: Merchandising, Service and Sales. Opportunities
for employment upon completion are numerous. Some
would include: Hotel; (catering, food and beverage man-
agement) Restaurant; (coffee shop management, fast food
management)

Cr
Hrs

Module A Intro. to Food & Beverage

Management & Service 4
Module B Intro. to Food Service &

Beverage Control Systems 4
Module C Personnel Scheduling

& Motivation 4
Module D Mechandising and

Public Relations 4

Module E Cash Register Systems &
Controls & Customer

Service and Sales 4
Module F Purchasing & Stock
Record Control Systems 4

Module G Food, Beverage, Labor
Control & Cost Accounting

Systems 4
Module H Processing of Meats,

Fish and Poultry 4
F 210 DietTherapy(N)........... 3 credit hours

Prerequisite: F 108 and HE 100

An intensive study of more detailed diet therapy empha-
sizing the team case study approach. In addition to an un-
derstanding of diet as a therapeutic means in general ill-
nesses, special emphasis will be given to work with geri-
atrics and deficiency diseases. (3 hours per week)

F 211 School Nutrition

Program (N) ............... 3 credit hours
Prerequisite: F 108

An in depth study of the school nutrition program as cur-

rently implemented and supported by school food serv-

ice. (3 hours per week)

HOTEL-MOTEL MANAGEMENT
HM 103 Introduction to Hotel-Motel
Management (A) ........... 3 credit hours

This course is designed to give the background of hotel-
motel management from early innkeeping to the modern
skyscraper hote. Organization of hotel operations, oppor-
tunities and trends will be stressed. (3 hours per week)

HM 105 Front Office
Procedures (A) ............ 3 credit hours

Develops the area of human and public relationships re-
sponsibilities of the front office salesmanship, cashier's
charges, posting machines and some legal aspects of in-
nkeeping. (3 hours per week)

HM 107 Maintenance and
Engineer (A) ............... 3 credit hours

Examines the organization of the engineering department.
" Discusses plumbing, heating ventilation, refrigeration and
air conditioning, and electrical systems. Vertical trans-
portation, structural maintenance, painting, landscaping,
contracts, communication, acoustics, fire protection and
maintenance of kitchen equipment represent the content
of this course. (3 hours per week)
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HM 109 Supervisory
Housekeeping (A) ......... 3 credit hours

Provides a functional knowledge of the supervisor’s du-
ties such as record keeping, staffing, and employee train-
ing. (3 hours per week)

HM 111 Supervisory

Development (A) .......... 3 credit hours

Critical study of selected areas such as interpersonal re-
lations in the industry, understanding and motivating peo-
ple, handling grievances, training and evaluation, and
cost control. (3 hours per week)

HM 115 Hotel-Motel
CawilB) i s inaavsssines 3 credit hours

An exploration of problems related to theories of liability,
casual relationships and intentional torts, negligence,
labor laws, liens, evictions and crimes. (3 hours per week)

HM 117 Hotel-Motel Basic
Accounting (A) ............ 3 credit hours

Develops the basic principles of accounting as applied to
the hospitality industry. Student progresses from an initial
transaction to an analysis of the financial statement. (3
hours per week)

HM 119 Food & Beverage Management
and Service (A) ............ 3 credit hours

An overview for complete food and beverage operations
which extends from purchasing, receiving and storage to
preparation and service. (3 hours per week)

HM 121 Food and Beverage

ool CRY.- -5 it drn ca s wonint 3 credit hours

Outlines the essentials of effective food and beverage
control. Establishes a system for determining sale values
for food and beverages. (3 hours per week)

HM 123 Food and Beverage
Purchasing (A) ............. 3 credit hours

A detailed study of the major groups of food purchased
by quantity buyers. Establishes quality procurement pro-
cedures for food, beverage, and related items. (3 hours
per week)

HM 151 Hotel-Motel Organization &

Administration (A) ......... 3 credit hours

Analysis of management functions and responsibilities in
the lodging industry. (3 hours per week)

HM 201 Hotel-Motel Sales (A)...... 3 credit hours

A critical study of effective techniques for promoting the
industry through application of principles of sales, serv-
ice, marketing, advertising media, and public relations. (3
hours per week)

HM 203 Hotel-Motel Motor

Management (A) ........... 3 credit hours
A study for operators of small properties. Emphasizes ad-
ministrative techniques for today's motel operators such
as history, space utilization and business practices. (3
hours per week)

HM 205 Training and Coaching

Techniques for Hotel-Motel

Supervisor (A) ............. 3 credit hours
Course is designed to assist the student in learning su-
pervisory skills and organizational methods for maximiz-
ing the employer's day-to-day work performance. (3
hours per week)



INFORMATION MEDIA TECHNOLOGY

| 100 Information Media

Services I (N) .............. 6 credit hours

Introduces the student to a brief history of information
Media, including books, non-book media-microforms and
audio-visual materials. Library and information center
organization and management are studied, with vocabul-
ary, equipment and personnel. Tasks and operations in-
volved in the Technical Assistant staff role, in all service
areas. Major instruction is given in technical circulation
duties of materials control systems and associated re-
cords. (8 hours per week)

| 101 Information Media

Services 1 (N) ............. 9 credit hours

Continues staff role study and service areas-reference
study, stresses research materials methods and user
service duties. Laboratory skills in the function of prepar-
ing materials in the technical operations, also acquisition
and maintenance of materials in all types of information li-
brary facilities. Technical cataloging operations in oper-
ating bibliographic information storage and retrieval
methods are emphasized. (12 hours per week)

| 105 LibraryUse(N) ............. 1 credit hour

A 1 hour course designed to introduce students to the li-
brary, its resources and how to use them. The course in-
cludes explanations of the card catalog, indexes and
various reference materials. (A total of 9 contact hours)

| 110 Records & Information
Management (N) ........... 4 credit hours

The course will include a practical simplified approach to
organization of office collections of 100 to 1000 items.
There will be instruction in use of standard and non-con-
ventional organizational methods. The program will in-
struct in the use and preparation of special materials and
files. Additional exercises provide information for ap-
plication of library and office filing practices. Executive
oriented training in dictionaries, hand books, looseleaf
services and other references in business and science
will be covered. Special arrangement offers individual
experience methods application practice in management
of the office Information Center to make it function when
assembled. (6 hours per week)

1 115 Micromedia Skills (N) ...... 6 credit hours

Three phases of training are integrated into this course.
Basic and important characteristics of equipment — its
use and manual-automated machine practices are primary
methods studied. Management elements are examined in
simulation to train students in designing, operating and
managing microform systems. Occupationally related
uses in libraries, business and industry and also spe-
cialized fields in both present and potential applications.
Field trips, manufacturer and use presentations with gen-
eral and special application purposes will be part of the
learning laboratory experience. Guided investigation of
students will relate executive, middle management and
operative staff in microform use. (9 hours per week)

| 150 Information Media

Skills I (N) ............ ..... 6 credit hours

Instruction in the basic audio-visual skills for anyone em-
ployed in Information/Library, Education, Child Care,
Business-Marketing & Sales or Government. Learn to
make transparencies, with added color and motion, bul-
letin boards, dioramas, flannel boards, also laminate and

mount pictures. Instruction includes the operation of mo-
tion picture, overhead, opaque, filmstrip, slide projectors,
tape recorders and other special audio-visual equipment.
(8 hours per week)

| 151 Information Media
Skills H(N) .....coovvnnnn 9 credit hours

PrerequisiteL | 100; | 101

Introduces the student to advanced cataloging techni-
ques and several existing subject classifications for all
types of information and library collections. Materials se-
lection instructs the student to incorporate pamphlets,
audio-visual materials, etc., into the collection. Standard
catalogs are utilized, and lists plus basic skills in pro-
curement systems of materials are practiced. Information
sources from business, science and educational research
are related to technical-service duties and respon-
sibilities. (12 hours per week)

I 200 Technical Supervision

8Skills (N): :cuisismvanie 9 credit hours

Prerequisite: | 100, 101, 150, 151

Develop skills related to the supervisory principles of the
Technical Supervision role, gives basic instruction in the
supervising of other clerical personnel. Explores the
management of information/library and related equipment
use for effective arrangement by field experience, labora-
tory exercises and case study methods. Faculty supervi-
sion in applied skills of computer automation, micro-
graphics and advanced storage and retrieval methods
operating in libraries and information facilities in which
the student plans to seek employment. (12 hours per
week)

I 290 Information Media Community

Service Seminar (N) ..... 1-6 credit hours

Seminars and workshops can be offered as needed to
meet community demand. Technical simulation will famil-
iarize the student with modern information/library tech-
nology. Community service seminars require the student
to work one half day a week on a specific project in the
community, such as working with mentally retarded, phys-
ically handicapped, persons in penal institutions, hospi-
tals, and nursing homes — the opportunities are unlimited.
The seminar format allows the students to share their ex-
periences and ideas with others.

PARALEGAL (A)
LA 100 Introduction to Paralegal
Training (A) ................ 4 credit hours

The intent of this course is to give the student interested
in becoming a paralegal, exposure to his career options,
a working knowledge of legal concepts and terminology,
familiarity with legal research techniques, techniques of
getting a job, and exposure to five substantive areas of
the law and the attorneys and paralegals who practice in
these areas. (4 hours per week)

LA 101 Domestic Relations (A) .... 4 credit hours

This course will deal not only with standard legal prob-
lems of marriage that lawyers deal with, encompassed by
the dissolution of Code such as dependent and neglected
children, children in need of supervision, adoptions, etc.

LA 102 Corporations (A)........... 4 credit hours

Emphasis will be placed on drafting the forms necessary
to incorporate a corporation, do the upkeep oniit, etc. The
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course should prepare the student to step directly into a
law office and be an integral part of the firm corporate de-
partment. The paralegal will learn to do such things as
draft stock option agreements, promissory notes and
other such form relevant to corporate or commercial law.
(4 hours per week)

LA 103 Real Estate
Procedures (A) ............ 4 credit hours

Emphasis will be placed on drafting such things as par-
tnership agreements, filling out forms necessary to com-
plete a real estate transaction, how to comply with sub-
division requirements, relevant legislation and other pro-
cedures relevant to a successful real estate law practice.
(4 hours per week)

LA 104 Law Office Efficiency and
Procedures (A) ............ 4 credit hours

Most law firms exist in chaos, attorneys spend time man-
aging rather than practicing law. This course will be
geared to teach the paralegal how to create order out of
chaos, i.e., it will teach such skills as time-keeping, man-
agement control, client files, checklists, etc. (4 hours per
week)

LA 105 |Litigation &

Civil Procedures ........... 4 credit hours
An intensive study of the Colorado Rules of Civil Pro-
cedures in all courts of records and their importance in
litigation.

LAY 108 Probate {A) .....cirmvvvrons 4 credit hours

Stress will be primarily on drafting wills, settling estates,
trusts, and the tax considerations involved in each of
these. (4 hours per week)

LA 107 The Paralegal and the Structure
of Government (A) ......... 4 credit hours

This course will be an overview of the structure and work
of the State and Federal Government, furthermore this
course will instruct students as to which legal documents
should be filed in which agency or office of the Federal
and State Government, that is articles of incorporation
with Secretary of State, sub division plats with county
planning commissions in environmental impact statement
with E.P. A., etc., etc. (4 hours per week)

LA 108 Legal Assistance to
Indigent Client ............ 4 credit hours

A comprehensive study of the emerging area of poverty
law, particularly in the civil area, but also concerning it-
self with defense of the indigent criminal defendant. Can
be taken in place of LA 107.

LA 109 Legal Research............ 4 credit hours

The intent of this course is to provide the student with a
working knowledge of the law library and to develop his
skills in the area of legal research which is of prime im-
portance and necessity for any student interested in pur-
suing a career as a paralegal.

LA 210 Paralegal Workshop (A).... 6 credit hours

This course will be taught by a consortium of instructors
from the disciplines mentioned above. It will allow the
student to become a specialist in one of the substantive
areas mentioned above. This course will stress legal
tools, systems, techniques, problems and checklists. It
will also give the student the opportunity of working di-
rectly with attorneys practicing in the student’'s chosen
specialty area. (6 hours per week)
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RECREATIONAL LEADERSHIP
RL 100 Introduction to Recreation
Services(R) ............... 3 credit hours

Introduces the basic fundamentals of the nature, scope,
and significance of organized recreation services. It in-
cludes study of factors involved in the operation of basic
recreation units, major program areas, organizational pat-
terns, and the interrelationships of special agencies and
institutions which serve the recreation needs of society.
(3 hours per week)

RL 102 Techniques in Program Planning

and Organization (R) ....... 3 credit hours

A study of the essential elements and basic principles in-
volved in the organization, supervision, promotion, and
evaluation of various types of recreation programs. Em-
phasis is on organized programs and services. (6 hours
per week)

RL 111 Field Work(R) ............. 4 credit hours
Prerequisite: RL 100 and Recreational Leadership
major

A course designed to give the recreation student practi-
cal experience under supervision. The first experience
should have the student working with an agency leader.
Exposure to leadership responsibilities of planning, con-
ducting, and evaluating an activity or program should re-
sult. (6 hours per week)

RL 112 FleldWork..... ... . 0crees 4 credit hours
Prerequisite: RL 111

The second supervised course designed to give the rec-
reation student practical experience in developing recre-
ation leadership skills. This experience should have the
student working as direct leader with the responsibility
for planning, conducting, and evaluating an activity or
program. (6 hours per week)

RL 113 FieldWork(R) ............. 4 credit hours
Prerequisite: RL 112

The third course designed to give the recreation student
practical experience under supervision. This experience
should involve the student working as an indirect leader
by assisting a group or individual in the planning, con-
ducting, and evaluating the group's or individual's desired
experience. (6 hours per week)

RL 120 Creative

Dramatics (R) .............. 2 credit hours
A survey of the scope, values, and fundamental skills of
drama and its role in recreation. Emphasis is on knowl-
edge, understanding, and promotion of drama rather than
mastery of performance skills. (4 hours per week)

RL 121 Tumbling and

Gymnastics (R) ............ 2 credit hours
Designed to acquaint the student with skills, teaching
techniques and progression of tumbling, stunts and gym-
nastics for elementary and secondary school students. (4
hours per week)

RL 122 Sports Officiating (R) ...... 2 credit hours

Instruction and experience in organizing, officiating and
conducting competetive and recreational sports. (4 hours
per week)

RL 140 Social Recreation (R) ...... 3 credit hours
Introduces methods and materials for planning, organiz-



ing, and conducting social activities for groups of various
sizes and ages in a variety of social situations. Emphasis
is on the mechanics of planning and presenting a reper-
toire of activities for social recreation events. Major ac-
tivities will be discussed, played, and/or demonstrated.
(6 hours per week)

RL 141 Artsand Crafts(R) ........ 2 credit hours

Demonstrates the methods and materials used in arts and
crafts projects for a variety of recreational settings;
school, camp, playground, recreation center, and clubs.
Emphasis is on constructing, administering, promoting
and teaching crafts. (4 hours per week)

RL 200 Team Sports(R) ........... 2 credit hours

A survey of the basic terminology, skills, and rules of se-
lected team sports and their use in recreation. Emphasis
is upon knowledge and understanding of the organization,
administration, and promotion of sport rather than mastery
of performance skills. (4 hours per week)

RL 201 Group Leadership (R) ...... 2 credit hours

Provides insight into the theory, principles and practice
of planning, organizing, and conducting effective recrea-
tion programs for various groups. Emphasis is on group
involvement, (4 hours per week)

RL 202 |Individual

Lifetime Sports (R) ........ 2 credit hours

A survey of the basic terminology, skills, and rules for se-
lected individual lifetime sports and their use in recrea-
tion. Emphasis is on knowledge and understanding of the
organization, administration and promotion of sports
which have carry-over value rather than on mastery of
performance skills. (4 hours per week)

RL 203 Outdoor Recreation and
Camping (R} s 3 credit hours

Includes study of the history, development, and trends of
outdoor recreation, conservation, and organized camp-
ing. Emphasis is on laboratory work, field trips, and the
development of outdoor skills. (6 hours per week)

RL 204 Games and
Rhythms (R) ............... 2 credit hours

Introduces methods and procedures in the instruction of
recreational games and rhythmical activities. Course in-
cludes basic skills of games and rhythms at the elemen-
tary and secondary level. (4 hours per week)

RL 205 Aquatic
Programming (R) ........... 2 credit hours

Includes the basic terminology, skills, and techniques of
selected water related activities and their use in recrea-
tion programs. (4 hours per week)

RL 206 Dance Activities(R) ....... 2 credit hours

Introduces methods and materials for folk, square and so-
cial dance. Attention is given to terminology, skills, se-
lection, and presentation of dances. Emphasis is on
knowledge and understanding of administration and pro-
motion, rather than on mastery of performance skills. (4
hours per week)

RL 207 Equipment &

Facllities (R) ... esnmsses 2 credit hours
Designed to acquaint and familiarize student with recrea-
tional equipment and program facilities. (4 hours per
week)

RL 208 Recreation in Special

Settings(R) ............... 3 credit hours
Insight into special recreation programming: therapeutic
recreation; recreation for aged; recreation for the hand-
icapped as related to community and volunteer services;
recreation rehabilitation for the alcoholic, juvenile delin-
quent and criminal. (3 hours per week)

RL 299 Independent Study (R)... 1-6 credit hours

This course provides opportunity for a student to study
intensively a specific topic of interest under the direction
of a qualified faculty member. Permission to enroll for in-
dependent study must be obtained from the Division Di-
rector and the assigned instructor. The number of credit
hours to be allowed for succesful completion of the
course will be determined cooperatively by the instructor
and the Division Director. (Credit and Contact Hours Ar-
ranged)

TRAFFIC ENGINEERING TECHNOLOGY
PROGRAM

Introduction to Traffic
Engineering(R) ............ 3 credit hours

Course objectives include a general overview of Traffic
Engineering. career opportunities, specific areas of inter-
est to the student, and an introduction to the remaining
occupational courses required in the program. (3 hours
per week)

TE 102 Traffic Engineering

Studias'l ..cuusuwenaeaimgs 3 credit hours
Course includes problems applicable to surveys, survey
types, execution, analysis, and field techniques. Stressed
are statistical significance, innovations of applications
and hands-on procedures. (3 hours per week)

TE 103 Traffic Engineering
Studies Il ...........ovenn 3 credit hours
Prerequisite: TE 102
A continuation of TE 102 with emphasis placed upon such
topics as origin-destination surveys, transit studies, par-
king studies, lighting studies and observance studies. (3
hours per week)

TE 200 Traffic Engineering

Psychology ................ 3 credit hours
Course objectives include behavioral theory, behavioral
measurements and driver expectancy. Course will stress
practical application and research techniques. (3 hours
per week)

TE 202 Traffic Laws, Ordinances and

Regulations ............... 4 credit hours
Course covers the court system, legislative procedure.
legislative language, judicial interpretation and their ap-
plication to traffic control. (4 hours per week)

TE 100

TE 203 Geometric Designl........ 3 credit hours
Geometrics will be defined and geometric design will be
related to accident and traffic operations. Capacity will
also be covered. (3 hours per week)

TE 204 Geometric Designll ....... 4 credit hours
Prerequisite: TE 203

A continuation of TE 203 with added instruction in topics

such as control of access, grade separations and inter-

changes, safety, research, capacity, freeways and ex-

pressways, etc. (3 hours lecture, 2 hours lab per week)
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TE 210 Traffic Accident Reporting

and Analysis ............... 3 credit hours
Course objectives include reporting an accident, deter-
mining violations and causes, analyzing mass accident
data, determining causative elements, and proposing so-
lutions to accident problems. (3 hours per week)

TE 211 Urban Transportation

Planning | onls sl s i e 3 credit hours

Course includes an introduction to the purpose, techni-
que and limitations of urban transportation planning. The
use of output from the planning process as an operational
tool and the limitations on accuracy will be covered. (3
hours per week)

TE 212 Urban Transportation
Plaing Il . ciaiiiiiaviaing. 3 credit hours
Prerequisite: TE 211
A continuation of TE 211 with additional instruction in
model split techniques, parking, traffic assignments, en-
vironmental considerations, development of alternatives
and economic analysis. (3 hours per week)

TE 215 Traffic Engineering
Problems .................. 3 credit hours

Social, economic and psychologyical factors which influ-
ence traffic engineering. Traffic engineering issues and
problems of contemporary importance will be discussed.
(3 hours per week)

URBAN HORTICULTURE

Introduction to Urban

Horticulture (N) ............ 2 credit hours
Rocky Mountain Horticulture is different, but not impossi-
ble. Cultural methods and plant materials are suggested
which will aid the horticulturist in adjusting to our existing
climatic conditions. Basic design principles and mainte-
nance are also covered. (2 hours per week)

UH 101

UH 100

Introduction to Landscape

Construction Drafting (N) .. 4 credit hours
This course introduces the student to the proper use of
drafting equipment, printing techniques, freehand draw-
ing, scale drawings, and isometric drawings designing
landscape structure. (2 hours lecture, 4 hours lab)

UH 102 Landscape Plant
Materials (N) .............. 4 credit hours

The identification, culture and use of deciduous and ever-
green plant materials. (6 hours per week, lecture and lab)

UH 104 Plant Science | (N) ........ 4 credit hours

A study of fundamentals of plant growth with major em-
phasis upon the seed plants. Plant processes and growth
related to commercial horticultural practices. (6 hours per
week, lecture and lab)

UH 106 Plant Science Il (N)........ 4 credit hours
Suggested Prerequisite: UH 104

A continuation of Plant Science UH 104, including factors
affecting flowering, seeds, fruits, plant genetics and the
lower plants, related to plant diseases likely to be en-
countered in the field. (6 hours per week, lecture and lab)

UH 108 Landscape Planning (N) ... 4 credit hours
Suggested Prerequisite: UH 101 and UH 102

Practical experience in drafting and design principles
used in planning the home grounds and other areas. (6
hours per week, lecture and lab)
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UH 110 Soils & Fertilizers (N) ...... 4 credit hours
Suggested Prerequisite: UH 104

The properties and management of soils in relation to

plant growth with emphasis on the principles of solid fer-

tility and practice of fertilizer use. (6 hours per week, lec-

ture and lab)

UH 111 Small Engine & Carburetion

Repair for UH. (N) ......... 5 credit hours

The principles, design, construction, servicing, opera-
tion, troubleshooting and major overhaul of small engines
(both two- and four-cycle) are studied, both in theory and
practical application on live chain-saws, mowers, tillers,
spraying equipment and small garden tractors. (6 hours
lecture and lab per week)

UH 112 Plant Propagation (N) ...... 4 credit hours
Suggested Prerequisite: UH 104

The theory and practical application of propagation by

seed, cuttings, budding, grafting and layering with proper

usage of chemical room stimulators. (3 hours lecture and

3 hours lab per week)

UH 114 Floral Design(N) .......... 4 credit hours

Practical experience in handling and arrangement of
flowers. Students will design their own certerpieces, cor-
sages, floral arrangements for special occasions and hol-
idays. (6 hours per week, lecture and lab)

UH 116 Merchandising Horticultural
Products (N) ................ 1 credit hour

Display and selling of plants produced in horticultural
greenhouse. (2 hours per week, lab)

UH 201 Nursery Management (N) .. 4 credit hours
Suggested Prerequisites: UH 102 and UH 104 and UH
110.

Propagation, planting, crop rotation, business and
cultural practices involved in operating a nursery. (3
hours lecture, 3 hours lab per week)

UH 203 Horticultural Equipment &
Facilities (N) ............... 3 credit hours

Practical experience is gained in the operation of land-
scaping and turf equipment: tractors, front end loaders,
etc. along with their proper servicing and maintenance.
Various horticulture supplies will also be introduced. (2
hours lecture, 2 hours lab per week)

UH 205 Landscape
Management (N) ........... 4 credit hours

Suggested Prerequisites: UH 102,

UH 104 and UH 110
Care and maintenance practices concerning commercial,
industrial, and public grounds areas. Field trips will aid
the student in identitying and solving grounds manage-
ment problems. (3 hours lecture, 3 hours lab)

UH 207 Greenhouse Ma