UPPER SAN JUAN LIBRARY DISTRICT BY-LAWS
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ARTICLE 1l - BOARD OF TRUSTEES

i

cction 1: Appointment and Term

The Board of Trustees shall consist of seven (7) members, all of whom must reside within
the boundaries of the District. The initial members of the Board of Trustees have been
appointed for terms of one, two, three, four, and five years. When a term expires, the new
appointee shall serve for a term of five (5) years, it being the intention of this Article that
staggered terms be created and that one or two new members of the Board of Trustees be
appointed or reappointed each year. Qutgoing members shall be eligible for reappointment,
except that no member shall serve more than two five-year terms in addition to any partial
term. The initial members of the Board of Trustees and their respective terms are as follows:

Edna Turney One year
Joan Seielstad Two vears
Cloria Macht Three vears
Joe Dan Martinez Four vears
Robert Bigelow Four years
Drue Hartong Five years
Mary Kay Carpenter Five years

Terms of the members of the Board of Trustees shall expire on the last day of the calendar year.
Newly appointed Board members shall take office on the first day of the calendar year.

Section 2: Salaries

A trustee shall not receive a salary or other compensation for services as a trustee, but
necessary traveling and subsistence expenses actually incurred may be paid from the Upper San
fuan Library Fund by approval of the Board.
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The order of business for regular meetings shall include. but nat be limited to, the following
|

iterns, which shall be covered in the sequence shown so far as circumstances will permit:

a.  Roll call of members

b. Disposition of minutes of previous regular meeting and any intervening special meeting
¢. Director’s financial report of the library

d. Action on bilis

e. Progress and service report of the director

f.  Committee reports

g. Communications

h.  Unfinished business

i.  New business

j.  Public presentation to, or discussion with, the board

k. Adjournment

Section 7: Quorum

Four-sevenths (4/7) of the total membership of the Board of Trustees shall constitute a quorum
necessary for the transaction of any business to come before any regular or special meeting. The
act of the majority of the trustees present at a regular or special meeting, at which a quorum is
present, shall be the act of the Board of Trustees.

Section 8: Powers and responsibilities

The Board of Trustees shall:

a.  Adopt such by-laws, policies, rules and regulations for its own guidance and for the
government of the library as it deems expedient

b, Have supervision, care, and custody of all property of the library. including rooms or

buildings constructed, leased, or set apart therefrom

Employ a librarian, and upon the %ibsar'aﬁ’s recormmendation, employ such other
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may not be needed within the foreseeable future for library purposes, but not such
shall be necessary if the property is so
subdivision of the state

i, Borrow funds for library purposes by means of a contractual short-term loan when monies

exceed the amount
within six (&

are not currently available but will be in the future: such loans shall
of immediately anticipated revenues and such foans shall be Hqui
months

k. Authorize the bonding of persons entrusted with library funds

i, Submit finandial records for audit as required by the legislative body of the appropriate
governmental units

m. Authorize the purchase of library materials and equipment on the recommendations of the
librarian

n. Hold title to property given to or for the use or benefit of the library to be used according
to the terms of the gift

o. Do all other acts necessary for the orderly and efficient management and control of the
library

p. At the close of each year, the Board of Trustees shall make a report to the governing
boards of all member jurisdictions, showing the condition of its trust during the year, the
sums of money expended, and the purposes of the expenditures, the number of books
and periodicals on hand, the number added during the year, the number retired, the
number loaned out, and such other statistics and information and such suggestions as it
deems to be of public interest. A copy of this report shall be filed with the State Librarian

q. The Board of Trustees, under such policies, rules and regulations as it may deem necessary
and upon such terms and conditions as may be agreed upon, may allow non-residents of
the governmental units which the library serves to use such library materials and
equipment and may make exchanges of books and other materials with any other library,
either permanently or temporarily

r.  Have all other powers and duties which may now or in the future be authorized by state
law

Section 9: Proceedings

Robert’s Rules of Order shall govern in the proceedings of the Board of Trustees.

ARTICLE Il — OFFICERS

Section 1: Designation of Officers

The officers of the Board of Trustees shall consist of a president, a vice-president, a secretary
and a treasurer, and such other officers, as the Board of Trustees deems necessary. The cffices of
secretary and treasurer may be combined.

Section Z: Terms of Officers
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A vacancy in any office, however occurring. may be filled by the Board of
unexpired portion of the term.
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Section 6: Vice President

The vice president shall assist the president and shall perform such duties as may be assigned
to him by the president or the Board of Trustees. In the absence of the president, the vice
president shall have the powers and perform the duties of the president.

Section 7: Secretary

The secretary shall oversee the keeping of the minutes of the meetings of the Board of
Trustees, be custodian of the District records and the seal of the District, and see that the seal of the
District is affixed to all documents, the execution of which, on behalf of the District, under its seal,
is duly authorized in accmdance with the provisiens of these Bylaws. In general, the secretary shall
perform all duties incident to the office of secretary and such duties as, from time to time, may be
assigned to him by the presldént or the Bc-ard of Trustees.

Section 8: Treasurer

The treasurer shall be the custodian of the library funds. All warrants or checks must carry the
signature of any two of the designated trustecs. The treasurer shall draw warrants or checks on
library funds only after the claim for which the warrant or check is to be drawn has been reviewed
and approved by a quorum of the Board of Trustees at its regular monthly meeting or a special
meeting called for that purpose. All library funds, regardless of their source, shall be deposited in
an account or accounts authorized by a resolution of the Board of Trustees. The District may, by
intergovernmental agreement, contract for the above functions with one of the member

jurisdictions.

ARTICLE IV — LIBRARY DIRECTOR AND STAFF
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ARTICLE V — COMMITTLES

o
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e president shall appoint committees of one or more members cach for such spedific
purposes as the business of the Board may require from o time. The committee shall be
considered to be discharged upon completion of the purpose for which it was appointed and after
the final report is made to the board.

All committees shall make a progress report to the Library Board at each of its meetings.

No committee will have other than advisory powers unless, by suitable action of the Board, it is

granted specific power to act.
ARTICLE VI -~ CORPORATE SEAL

The corperate seal of the District shall be in the form of a circle, shall have inscribed the words,

“Upper San Juan Library District” and the words "Seal” and “Archuleta County, Colorado” on it.
ARTIVLE VII — FISCAL YEAR OF THE DISTRICT

The fiscal year of the District shall begin on the first day of January of each year and shall end

the 31° day of December each year.
ARTICLE VIII - AMENDMENT

These by-laws may be amended by a majority of the entire Board of Trustees at any regular

meeting or any special meeting called for that purpose provided that the proposed amendment

shall have been introduced at a regular meeting or a special meeting called for that purpose at
least fifteen (15) days before final action is taken.

These By-laws were adopted at a regular meeting of the Board of Trustees held on the 20" day
of May, 1998,

Lipper San Juan Library District:
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